
CITY OF WATERTOWN, NEW YORK 

AGENDA 

 

  

This shall serve as notice that the next regularly scheduled meeting of the City Council 

will be held on Monday, May 2, 2011, at 7:00 p.m. in the City Council Chambers,  

245 Washington Street, Watertown, New York. 

 

MOMENT OF SILENCE  

 

PLEDGE OF ALLEGIANCE 

 

ROLL CALL 

 

ADOPTION OF MINUTES 

 

COMMUNICATIONS 

 

PROCLAMATION 

 

PRIVILEGE OF THE FLOOR 

 

RESOLUTIONS 

 

Resolution No. 1 - Reappointment to the Transportation Commission – 

Michelle L. Appleby 

 

Resolution No. 2 - Reappointment to the Transportation Commission –  

Owen Virkler 

 

Resolution No. 3 -  Approving Agreed-Upon Procedures with Poulsen & 

   Podvin, P.C. in Relation to the Parks and Recreation 

   Department 

 

Resolution No. 4 - Approving Contract for Hydroelectric Operations and 

Maintenance Services, Upstate Testing and Control 

Services 

 

Resolution No. 5 -  Approving Agreement for Professional Land Surveying 

Services, Storino Geomatics 

 

Resolution No. 6 -  Accepting Bid for Western Outfall Sewer Rehabilitation 

Project, Lash Contracting, Inc. 

 

Resolution No. 7 -  Readopting 2010-11 Sewer Fund Budget, City of 

Watertown, New York 



 

 

ORDINANCES  
 

Ordinance No. 1 -  An Ordinance Authorizing the Issuance of $580,000 Bonds 

of the City of Watertown, Jefferson County, New York, to 

Pay the Cost of Relining a Portion of the City’s Western 

Outfall Trunk Sewer, In and For Said City 

 

Ordinance No. 2 -  Amending City Municipal Code § 293, Vehicles and 

Traffic 

 

PUBLIC HEARING 

 

7:30 p.m. Resolution Approving the Special Use Permit Request 

Submitted by James Kroeger to allow a Tattoo Shop 

located at 1317 State Street, Parcel number 5-01-201.000 

 

OLD BUSINESS 

 

STAFF REPORTS 

 

1. Upcoming Debt Issue 

2. Samaritan Senior Village, Water Service 

3. Watertown Sports Ventures Inc., Contract Renewal Request 

4. Jefferson County Board of Elections Letter of April 26, 2011 on Polling 

Locations 

5. R. P. Flower Memorial Library Board of Trustees Meeting Minutes,  

 February 8, 2011 

6. R. P. Flower Memorial Library Board of Trustees Meeting Minutes,  

March 8, 2011 

 

NEW BUSINESS 

 

EXECUTIVE SESSION 

 

 1.  To discuss the employment history of particular individuals.   

 

ADJOURNMENT 

 

NEXT REGULARLY SCHEDULED CITY COUNCIL MEETING IS MONDAY, 

MAY 16, 2011. 



Res Nos. 1 and 2 

       April 25, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Reappointments to the Transportation Commission 

 

 

  The terms of the following individuals on the Transportation Commission 

expired on April 1, 2011 and both have expressed an interest in being reappointed: 

 

   Michelle L. Appleby  

   Owen Virkler 

 

  Attached for City Council consideration are resolutions reappointing them 

to a three-year term, such term expiring on April 1, 2014.  
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Reappointment to the Transportation 
Commission – Michelle L. Appleby 
 
 
 

 

 YEA NAY 

Council Member BURNS, Roxanne M.   

Council Member BUTLER, Joseph M. Jr.   

Council Member MACALUSO, Teresa R.   

Council Member SMITH, Jeffrey M.   

Mayor GRAHAM, Jeffrey E.   

 
                     Total ……………………….. 

  

   

 

Introduced by 

 

 

__________________________________ 

 

  
 

  RESOLVED that the following individual is reappointed to the Transportation 

Commission for a three-year term, such term expiring on April 1, 2014: 

 

    Michelle L. Appleby 

1620 Huntington Street, #U2 

Watertown, NY 13601 

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

Seconded by  
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   RESOLUTION   
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Reappointment to the Transportation 
Commission – Owen Virkler 
 
 
 

 

 YEA NAY 

Council Member BURNS, Roxanne M.   

Council Member BUTLER, Joseph M. Jr.   

Council Member MACALUSO, Teresa R.   

Council Member SMITH, Jeffrey M.   

Mayor GRAHAM, Jeffrey E.   

 
                     Total ……………………….. 

  

   

 

Introduced by 

 

 

__________________________________ 

 

  
 

  RESOLVED that the following individual is reappointed to the Transportation 

Commission for a three-year term, such term expiring on April 1, 2014: 

 

    Owen Virkler 

    420 Newman Drive 

    Watertown, NY  13601 

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

Seconded by  

 



Res No. 3 

       April 27, 2011 

 

 

To:  The Honorable Mayor and City Council 

 

From:  James E. Mills, City Comptroller 

 

Subject: Agreed-upon Procedures with Poulsen & Podvin, P.C. in relation to the 

Parks and Recreation Department 

 

 

  Attached for City Council review and consideration are the agreed-upon 

procedures submitted by the City’s independent auditors, Poulsen & Podvin, P.C.  These 

are the procedures that they will undertake and issue a report of their findings upon at the 

end of the engagement. The auditors assigned to this engagement will be Laurie Podvin 

and Brianna Tousant and the services performed will be billed at a combined rate of $200 

per hour.  The firm has indicated they feel they the engagement will last at least one week 

but could not provide a more detailed estimate until the job is commenced and they have 

a better understanding of the situation.  The cost therefore will be at least $7,000 - $8,000 

but possibly more.  Poulsen & Podvin, P.C. is prepared to begin the audit on May 9, 

2011. 
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Approving Agreed-Upon Procedures 
with Poulsen & Podvin, P.C. 
in Relation to the Parks and 
Recreation Department 
 
 
 
 
 

 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BUTLER, Joseph M. Jr. 

  

 
Council Member MACALUSO, Teresa R. 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

Introduced by 

 

 

____________________________________ 

  

 

WHEREAS the City Council has decided it wishes to have the Parks and 

Recreation Department audited due to recent billing and accounts receivable issues, and 

 

WHEREAS the City Council decided it would be best to have the City’s current 

independent auditors, Poulsen & Podvin, P.C., perform the agreed-upon procedures, and 

 

WHEREAS  members of City Council and City Staff proposed possible agreed-

upon procedures that they wanted Poulsen & Podvin, P.C. to consider undertaking, and  

 

WHEREAS Poulsen and Podvin, P.C. reviewed City Council’s and Staff’s 

suggestions and have submitted the attached list of agreed-upon procedures for City Council 

consideration, 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 

Watertown that the attached agreed-upon procedures are acceptable and are to be performed by 

Poulsen & Podvin, P.C. in relation the Parks and Recreation Department, and  

 

BE IT FURTHER RESOLVED that City Council authorizes Mary Corriveau, 

City Manager to sign the attached engagement letter. 

 

 

 

 

 

 

Seconded by 





















Res No. 4         

       April 25, 2011 

 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, Assistant City Manager 

 

Subject: Approving Contract for Hydroelectric Operations and 

Maintenance Services, Upstate Testing and Control Services 

 

 

The City of Watertown has utilized the services of a private contractor to 

operate and maintain our hydroelectric facility since March 1991.   

 

In June 2005, the City entered into a two (2) year Agreement with Upstate 

Testing & Control Services, LLC, with three (3) two-year options, which may be 

exercised at the City’s sole discretion. In May 2007, the City Council exercised the first 

of the two-year options on this contract.  In May 2009, the City Council exercised the 

second two-year option. 

 

City staff has been extremely satisfied with the service and performance 

that has been provided by Upstate Testing & Control Services (UTC), and the City 

Engineering Department is recommending that the City Council exercise the final two-

year option provided for under the terms of the 2005 Agreement.  

 

UTC has indicated a willingness to extend the Agreement with a less than 

two and one-quarter percent annual increase in each of the two years, bringing the annual 

fees for FY 11-12 and 12-13 to $222,012 and $227,004, respectively.   

 

Attached for your review is a copy of the Agreement with Upstate Testing 

& Control Services.  The proposed fee schedule is included as Exhibit A to the 

Agreement.   
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Approving Contract for Hydroelectric 
Operations and Maintenance Services, 
Upstate Testing and Control Services 
 
 
 

 

 YEA NAY 

Council Member BURNS, Roxanne M.   

Council Member BUTLER, Joseph M. Jr.   

Council Member MACALUSO, Teresa R.   

Council Member SMITH, Jeffrey M.   

Mayor GRAHAM, Jeffrey E.   

 
                     Total ……………………….. 

  

 

 

 

 

Introduced by 

 

 

__________________________________ 

 

  

 

WHEREAS the City owns the Watertown Hydroelectric Plant and associated dam and 

intake, (hereinafter referred to as the “PLANT”), on the Black River in the City of Watertown, 

State of New York with Unit Nos. 1-3 therein being so arranged that the electricity generated 

therein is delivered to the electric sub-transmission system of Niagara Mohawk Power 

Corporation with which it is physically connected, and 

 

 WHEREAS on June 6, 2005, the City Council of the City of Watertown approved a two-

year Contract for Hydroelectric Operations and Maintenance Services with Upstate Testing and 

Control Services, and 

 

 WHEREAS under the terms of that Agreement the City has the right to renew, in its sole 

discretion, for three (3) two-year options, and 

 

 WHEREAS on May 5, 2007, the City Council approved the first of the two-year options 

and on June 15, 2009, the City Council approved the second of the two-year options which 

expires on June 30, 2011, and 

 

 WHEREAS Upstate Testing and Control Services has satisfactorily performed under the 

terms of this contract with the City of Watertown, and 

 

 WHEREAS Upstate Testing and Control Services is willing to continue to provide 

operation and maintenance services in accordance with requirements of the RFP response 

submitted by Mercer Management, Inc.,  

 



 
 
 
Resolution No. 4                                                                                       May 2, 2011 
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Approving Contract for Hydroelectric 
Operations and Maintenance Services, 
Upstate Testing and Control Services 
 
 
 

 

 YEA NAY 

Council Member BURNS, Roxanne M.   

Council Member BUTLER, Joseph M. Jr.   

Council Member MACALUSO, Teresa R.   

Council Member SMITH, Jeffrey M.   

Mayor GRAHAM, Jeffrey E.   

 
                     Total ……………………….. 

  

 

 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown 

hereby approves the Agreement for Operation and Maintenance Services at the City’s 

hydroelectric facility, between the City of Watertown and Upstate Testing and Control Services, 

a copy of which is attached and made a part of this resolution, and 

 

 BE IT FURTHER RESOLVED that City Manager Mary M. Corriveau is hereby 

authorized and directed to execute the contract on behalf of the City of Watertown. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Seconded by 

 









































Res No. 5        

            April 27, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Approving Agreement for Professional 

  Land Surveying Services, Storino Geomatics 

 

 

  The City of Watertown in the course of business routinely has a need for 

land surveying services.  Until June 2009, these services were provided by Mr. Thomas 

Storino a licensed land surveyor that worked in the City Engineering Department.  On 

December 7, 2009, the City Council approved a non-exclusive Agreement with Storino 

Geomatics to provide surveying services for the City.  Our current Agreement with Mr 

Storino expires on June 30, 2011; to date we have spent just over $20,000 for services 

provided under the terms of the Agreement. 

 

  On April 1, 2011 City Engineer Kurt Hauk held a meeting with 

representatives of the following local engineering and surveying firms to discuss the 

procedure and process of our non-exclusive contract for surveying services; Bernier Carr 

and Associates, GYMO, P.C.; Aubertine and Currier, Architects and Engineers and 

Storino Geomatics.  During the meeting Mr Hauk discussed how we came to need a 

surveying agreement in the first place, the structure of the agreement and typical work 

type.  At that time, the City offered to enter into non-exclusive agreements with any and 

all firms that had interest in being considered for surveying work.   

 

  Mr. Storino of Storino Geomatics has expressed a willingness to continue 

to provide surveying services for the City of Watertown under this non-exclusive 

arrangement.  This allows the City Engineering Department to meet the continuing need 

for land surveying services, utilizes Mr. Storino’s years of surveying experience for the 

City, and gives the City flexibility should we have demands that exceed Mr. Storino’s 

company’s capacity to respond.  A copy of the Agreement is attached for your review.  

This Agreement contains two (2) two-year option periods for renewal. 

 

  A resolution approving the Agreement for Professional Land Surveying 

Services between the City of Watertown and Storino Geomatics, 179 Conger Avenue, 

Watertown , New York, has been prepared for City Council consideration. 
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Approving Agreement For Professional 
Land Surveying Services, Storino Geomatics 
 
 
 

 

 YEA NAY 

Council Member BURNS, Roxanne M.   

Council Member BUTLER, Joseph M. Jr.   

Council Member MACALUSO, Teresa R.   

Council Member SMITH, Jeffrey M.   

Mayor GRAHAM, Jeffrey E.   

 
                     Total ……………………….. 

  

 
  

Introduced by 

 

__________________________________ 

 

  

  WHEREAS in the course of business the City of Watertown routinely has a need 

for land surveying services, and 

 

WHEREAS the City does not have a licensed land surveyor on its staff to perform 

routine survey work as the need arises, and 

 

WHEREAS surveying services are professional services within the meaning of 

the New York General Municipal Law, and 

 

WHEREAS Storino Geomatics has offered to perform routine surveying services 

for the City in connection with assigned projects at specified rate for identified services on a non-

exclusive basis, 

 

NOW THERFORE BE IT RESOLVED that the City Council of the City of 

Watertown hereby approves the Agreement for Professional Land Surveying Services, between 

the City of Watertown and Storino Geomatics, 179 Conger Avenue, Watertown NY, a copy of 

which is attached and made a part of said resolution, and 

 

BE IT FURTHER RESOLVED that City Manager Mary M Corriveau is hereby 

authorized and directed to execute said agreement on behalf of the City of Watertown. 

 

 

 

 

 

 

 

Seconded by 













Res No. 6       April 26, 2011 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Accepting Bid for Western Outfall Sewer Rehabilitation Project, 

  Lash Contracting, Inc. 

 

 

  The City Purchasing Department has advertised and received sealed bids 

for the rehabilitation of the Western Outfall Trunk Sewer.  This project involves the slip 

lining of approximately 2,880 lf of the Western Outfall Trunk Sewer from Wealtha 

Avenue to the Wastewater Treatment Plant diversion structure.  This project will 

eliminate large amounts of infiltration into the City’s sewer system and supports the 

City’s Long Term Control Plan. 

 

  Invitations to bid were issued to fifteen (15) prospective bidders with five 

(5) bids received and publicly opened and read in the City Purchasing Department on 

Tuesday, April 5, 2011 at 11:00 a.m. Details of the bids received are attached for your 

reference.   

 

  City Purchasing Agent Robert J. Cleaver reviewed the bids received with 

City Engineer Kurt W. Hauk, and it is their recommendation that the City accept the bid 

submitted by Lash Contracting, Inc. of Latham, New York, in the amount of $575,305 as 

the lowest qualifying bid meeting the City’s specifications.  As Mr Cleaver’s 

memorandum states, Lash Contracting, Inc. has done work for the City in the past, 

without issue.  

 

  This project was approved in the Fiscal Year 2010-2011 Capital Budget.  

At the time of budget adoption, it was anticipated that the cost would be $682,000 and the 

financing of the project would be through the issuance of bonds.  As discussed during my 

budget presentation, the Sewer Fund has seen increased revenues over the past year from 

leachate haulers, and other contracts negotiated.  At this point in time, Staff is 

recommending that this project be financed on the pay as you go method with the 

increased revenues received and anticipated to be received over the remainder of the year.  

A resolution amending the Sewer Fund budget to increase the transfer to the Capital Fund 

is included in this agenda for City Council approval.  

 

  Additionally, City Comptroller James E. Mills is asking that the City 

Council approve a Bond Ordinance to protect ourselves, in case the anticipated revenues 

in the Sewer Fund fail to reach expected levels or the project requires significant change 

orders that the Sewer Fund cannot afford to pay from its operating fund.  It is important 

that this authorization be considered prior to beginning this work, as once the work has 

started we will not be able to borrow for projects costs already incurred. Staff will notify 

the City Council of any decision to move forward with issuing bonds on this project.  
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Accepting Bid for Western Outfall Sewer 
Rehabilitation Project, Lash Contracting, Inc. 
 
 
 

 

 YEA NAY 

Council Member BURNS, Roxanne M.   

Council Member BUTLER, Joseph M. Jr.   

Council Member MACALUSO, Teresa R.   

Council Member SMITH, Jeffrey M.   

Mayor GRAHAM, Jeffrey E.   

 
                     Total ……………………….. 

  

 
 

 

Introduced by 

 

 

__________________________________ 

 

  

 WHEREAS the City Purchasing Department has advertised and received sealed bids for 

the rehabilitation of the Western Outfall Trunk Sewer utilizing the cured-in-place-pipe method, 

and 

 

 WHEREAS invitations to bid were issued to (15) prospective bidders with five (5) bids 

received and publicly opened and read in the City Purchasing Department on Tuesday, April 5, 

2011, at 11:00 a.m., and 

 

 WHEREAS City Purchasing Agent Robert J. Cleaver and City Engineer Kurt W. Hauk 

reviewed the bids received, and it is their recommendation that the City Council accept the bid 

submitted by Lash Contracting, Inc. of Latham, New York, in the amount of $575,305.00 as the 

lowest qualifying bid meeting the City’s specifications, and  

 

 NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown, 

New York accepts the bid for the rehabilitation of the Western Outfall Trunk Sewer utilizing the 

cured-in-place-pipe method in the amount of $575,305.00 submitted by Lash Contracting, Inc. as 

the lowest qualifying bidder meeting City specifications, and 

 

 BE IT FURTHER RESOLVED that acceptance of this bid is subject to City Council 

approval of an amendment to the Sewer Fund budget and a bond ordinance to support this 

project. 

 

 

 

 

 

 

Seconded by 







Res No. 7 

       April 27, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  James E. Mills, City Comptroller 

 

Subject: FY 2010-11 Sewer Fund Budget Re-adoption 

 

 

 Included in tonight’s agenda was a resolution to accept the bid submitted by Lash 

Contracting, Inc. in the amount $575,305 for the Western Outfall Trunk Sewer (WOTS) 

lining from Wealtha Avenue to the wastewater treatment plant diversion structure.  City 

Council was also presented with an update report on the next issuance of debt to finance 

capital projects.  Current fiscal year Sewer Fund revenues are performing better than 

expected due the increase the City has seen in its leachate hauler customers and 

negotiated contracts.  Seneca Meadows landfill is a leachate customer that began 

delivering to us in March 2010 and since that time revenues from them total $348,932.  

Staff is recommending that these increased revenues be utilized to buy down debt for the 

WOTS lining project, the sanitary sewer portion of the J.B. Wise parking lot project, the 

sanitary sewer portion of the Riggs Avenue reconstruction project and additional sanitary 

sewer costs for the Breen Avenue reconstruction project. 

 

If City Council agrees with the recommendation, it needs to re-adopt the FY 

2010-11 Sewer Fund Budget to increase certain revenue accounts as well as the transfer 

to the capital fund line item to pay for the projects and avoid the issuance of debt. 
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Readopting 2010-11 Sewer Fund Budget, 
City of Watertown, New York 
 
 
 
 

 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BUTLER, Joseph M. Jr. 

  

 
Council Member MACALUSO, Teresa R. 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 
 

 

 

Introduced by 

 

 

____________________________________ 

  

 

    WHEREAS on June 7, 2010 the City Council passed a resolution adopting the 

Budget for Fiscal Year 2010-11, of which $4,330,851 was appropriated for the Sewer Fund, and  

 

 WHEREAS on May 2, 2011 City Council was presented with a resolution to 

accept the bid submitted by Lash Contracting, Inc. in the amount of $575,305 for the lining of 

the Western Outfall Trunk Sewer from Wealtha Avenue to the wastewater treatment plant 

diversion structure which is to be financed through the use of current funds, and 

 

WHEREAS Fiscal Year 2010-11 Sewer Fund revenues are performing above the 

Fiscal Year 2010-11 adopted budget expectations, and  

 

WHEREAS staff is recommending utilizing the increased revenues to avoid the 

issuance of debt and buy down the Sewer Fund capital projects such as the J.B. Wise sanitary 

sewer, Riggs Avenue sanitary sewer and additional Breen Avenue sanitary sewer costs, and 

 

WHEREAS on the Fiscal Year 2010-11 Sewer Fund Budget adopted June 7, 2010 

does not include an adequate appropriation to the transfer to the capital fund line item 

(G9950.0900) to fund these transfers, and 

 

 NOW THEREFORE BE IT RESOLVED by the City Council of the City of 

Watertown, New York that it hereby re-adopts the Sewer Fund Budget for Fiscal Year 2010-11 

in the total amount of $ 5,045,851, and  
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Readopting 2010-11 Sewer Fund Budget, 
City of Watertown, New York 
 
 
 
 

 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BUTLER, Joseph M. Jr. 

  

 
Council Member MACALUSO, Teresa R. 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 
 

 

 

 

BE IT FURTHER RESOLVED by the City Council of the City of Watertown that in the 

re-adopted Sewer Fund Budget, the following accounts be increased by the amounts as follows: 

 

 Revenues 

 G2122 Sewer Charges  $ 365,000 

 G2370 Sewer Rents – Governments $ 280,000 

 G5031 Inter-fund Transfers  $   70,000 

 Total     $ 715,000 

 

 Expenditures 

 G9950.0900 Transfers to Capital $ 715,000 

Total     $ 715,000 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Seconded by 

 



Ord No. 1 

       April 26, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  James E. Mills, City Comptroller 

 

Subject: Bond Ordinance –Western Outfall Trunk Sewer (WOTS) Rehabilitation – 

Wealtha Avenue to Wastewater Treatment Plant 

 

 

  Included in tonight’s agenda is a resolution to accept the bid submitted by 

Lash Contracting, Inc. for the rehabilitation of the Western Outfall Trunk Sewer from 

Wealtha Avenue to the wastewater treatment plant diversion structure in the amount of 

$575,305.  The project was included in the Fiscal Year 2010-11 Capital Budget at an 

estimated cost of $682,000. 

 

 Also included in tonight’s agenda was a Sewer Fund Budget re-adoption 

resolution to increase the line item for transfers to the Capital Fund to fund this project as 

well as the Sewer Fund’s portion of the Riggs Avenue reconstruction project and the J.B. 

Wise sanitary sewer project due to an increase in potentially short-term revenue streams. 

However a bond ordinance has also been prepared for City Council consideration to act 

as a “stop loss” policy and protect the Sewer Fund from unforeseen change orders to this 

project that the Sewer Fund may not be able to cover from its operating funds.  This bond 

ordinance will not be borrowed against without prior City Council notification. 

 

 

 Lash Contracting, Inc.      $ 575,305 

 

 Estimated bonding costs (approx. 1%)          4,695 

 

 Bond Ordinance      $ 580,000 
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An Ordinance Authorizing the Issuance of $580,000  
Bonds of the City of Watertown, Jefferson County,  
New York, to Pay the Cost of Relining a Portion of the  
City’s Western Outfall Trunk Sewer, In and For  
Said City 
 
 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BUTLER, Joseph M. Jr. 

  

 
Council Member MACALUSO, Teresa R. 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

 
 

Introduced by 

 

__________________________________ 

 

At a regular meeting of the Council of the City of Watertown, Jefferson County, New 

York, held at the Municipal Building, in Watertown, New York, in said City, on May 2, 2011, at 

7:00 o'clock P.M., Prevailing Time. 

 

The meeting was called to order by _______________________________, and upon roll 

being called, the following were 

 

PRESENT: 

 

ABSENT: 

 

The following ordinance was offered by Councilman ________________________, who 

moved its adoption, seconded by Councilman ________________________, to wit: 

  

WHEREAS, all conditions precedent to the financing of the capital purposes hereinafter 

described, including compliance with the provisions of the State Environmental Quality Review 

Act to the extent required, have been performed; and 

 

WHEREAS, it is now desired to authorize the financing of such capital project; NOW, 

THEREFORE, 

 

BE IT ORDAINED, by the Council of the City of Watertown, Jefferson County, New 

York, as follows: 

 

Section 1. For paying the cost of relining a portion of the City’s Western Outfall 

Trunk Sewer, in and for the City of Watertown, Jefferson County, New York, including 

incidental expenses in connection therewith, a specific object or purpose, there are hereby 

authorized to be issued $580,000 bonds of said City pursuant to the provisions of the Local 

Finance Law. 
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An Ordinance Authorizing the Issuance of $580,000  
Bonds of the City of Watertown, Jefferson County,  
New York, to Pay the Cost of Relining a Portion of the  
City’s Western Outfall Trunk Sewer, In and For  
Said City 
 
 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BUTLER, Joseph M. Jr. 

  

 
Council Member MACALUSO, Teresa R. 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

Section 2. It is hereby determined that the estimated maximum cost of the aforesaid 

specific object or purpose is $580,000 and that the plan for the financing thereof is by the 

issuance of the $580,000 bonds of said City authorized to be issued pursuant to this bond 

ordinance. 

 

Section 3. It is hereby determined that the period of probable usefulness of the 

aforesaid specific object or purpose is fifteen years, pursuant to subdivision four of paragraph a 

of Section 11.00 of the Local Finance Law. 

 

Section 4. Subject to the provisions of the Local Finance Law, the power to authorize 

the issuance of and to sell bond anticipation notes in anticipation of the issuance and sale of the 

bonds herein authorized, including renewals of such notes, is hereby delegated to the City 

Comptroller, the chief fiscal officer.  Such notes shall be of such terms, form and contents, and 

shall be sold in such manner, as may be prescribed by said City Comptroller, consistent with the 

provisions of the Local Finance Law. 

 

Section 5. The faith and credit of said City of Watertown, Jefferson County, New 

York, are hereby irrevocably pledged for the payment of the principal of and interest on such 

obligations as the same respectively become due and payable.  An annual appropriation shall be 

made in each year sufficient to pay the principal of and interest on such obligations becoming 

due and payable in such year. 

 

Section 6. Such bonds shall be in fully registered form and shall be signed in the 

name of the City of Watertown, Jefferson County, New York, by the manual or facsimile 

signature of the City Comptroller and a facsimile of its corporate seal shall be imprinted thereon 

and may be attested by the manual or facsimile signature of the City Clerk. 

 

Section 7. The powers and duties of advertising such bonds for sale, conducting the 

sale and awarding the bonds, are hereby delegated to the City Comptroller, who shall advertise 

such bonds for sale, conduct the sale, and award the bonds in such manner as he shall deem best 

for the interests of the City, including, but not limited to, the power to sell said bonds to the New 

York State Environmental Facilities Corporation; provided, however, that in the exercise of these 

delegated powers, he shall comply fully with the provisions of the Local Finance Law and any 

order or rule of the State Comptroller applicable to the sale of municipal bonds.  The receipt of 

the City Comptroller shall be a full acquittance to the purchaser of such bonds, who shall not be 

obliged to see to the application of the purchase money. 
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 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BUTLER, Joseph M. Jr. 

  

 
Council Member MACALUSO, Teresa R. 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

Section 8. The power to issue and sell notes to the New York State Environmental 

Facilities Corporation pursuant to Section 169.00 of the Local Finance Law is hereby delegated 

to the City Comptroller.  Such notes shall be of such terms, form and contents as may be 

prescribed by said City Comptroller consistent with the provisions of the Local Finance Law. 

 

Section 9. The City Comptroller is hereby further authorized, at his or her sole 

discretion, to execute a project financing agreement, and any other agreements with the New 

York State Department of Environmental Conservation and/or the New York State 

Environmental Facilities Corporation, including amendments thereto, and including any 

instruments (or amendments thereto) in the effectuation thereof, in order to effect the financing 

or refinancing of the specific object or purpose described in Section 1 hereof, or a portion 

thereof, by a bond, and, or note issue of said City in the event of the sale of same to the New 

York State Environmental Facilities Corporation. 

 

Section 10. The intent of this resolution is to give the City Comptroller sufficient 

authority to execute those applications, agreements, instruments or to do any similar acts 

necessary to effect the issuance of the aforesaid bonds and, or notes, without resorting to further 

action of this City Comptroller. 

 

Section 11. All other matters, except as provided herein relating to such bonds, 

including determining whether to issue such bonds having substantially level or declining annual 

debt service and all matters related thereto, prescribing whether manual or facsimile signatures 

shall appear on said bonds, prescribing the method for the recording of ownership of said bonds, 

appointing the fiscal agent or agents for said bonds, providing for the printing and delivery of 

said bonds (and if said bonds are to be executed in the name of the City by the facsimile 

signature of the City Comptroller, providing for the manual countersignature of a fiscal agent or 

of a designated official of the City), the date, denominations, maturities and interest payment 

dates, place or places of payment, and also including the consolidation with other issues, shall be 

determined by the City Comptroller.  It is hereby determined that it is to the financial advantage 

of the City not to impose and collect from registered owners of such bonds any charges for 

mailing, shipping and insuring bonds transferred or exchanged by the fiscal agent, and, 

accordingly, pursuant to paragraph c of Section 70.00 of the Local Finance Law, no such charges 

shall be so collected by the fiscal agent.  Such bonds shall contain substantially the recital of 

validity clause provided for in Section 52.00 of the Local Finance Law and shall otherwise be in 

such form and contain such recitals in addition to those required by Section 52.00 of the Local 

Finance Law, as the City Comptroller shall determine. 
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Section 12. This ordinance shall constitute a statement of official intent for purposes 

of Treasury Regulations Section 1.150-2.  Other than as specified in this ordinance, no monies 

are, or are reasonably expected to be, reserved, allocated on a long term basis, or otherwise set 

aside with respect to the permanent funding of the object or purpose described herein. 

 

Section 13. The validity of such bonds and bond anticipation notes may be contested 

only if: 

 

(1) Such obligations are authorized for an object or purpose for which said City is not 

authorized to expend money, or 

(2) The provisions of law which should be complied with at the date of publication of 

this ordinance are not substantially complied with,  

and an action, suit or proceeding contesting such validity is commenced within twenty 

days after the date of such publication, or 

(3) Such obligations are authorized in violation of the provisions of the Constitution. 

 

Section 14. This ordinance, which takes effect immediately, shall be published in 

summary in the Watertown Daily Times the official newspaper, together with a notice of the City 

Clerk in substantially the form provided in Section 81.00 of the Local Finance Law. 

 

Unanimous consent moved by Councilman __________________________________, 

seconded by Councilman __________________________________, with all voting "AYE". 

 

The question of the adoption of the foregoing ordinance was duly put to a vote on roll 

call, which resulted as follows: 

 

_________________________________VOTING __________ 

_________________________________VOTING __________ 

_________________________________VOTING __________ 

_________________________________VOTING __________ 

_________________________________VOTING __________ 

 

The ordinance was thereupon declared duly adopted. 

*     *     * 
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APPROVED BY THE MAYOR 

 

_______________________, 2011 

Mayor 

  

STATE OF NEW YORK ) 

    ) ss.: 

COUNTY OF JEFFERSON ) 

 

I, the undersigned Clerk of the City of Watertown, Jefferson County, New York, DO 

HEREBY CERTIFY: 

 

That I have compared the annexed extract of the minutes of the meeting of the Council of 

said City, including the ordinance contained therein, held on May ____, 2011, with the original 

thereof on file in my office, and that the same is a true and correct transcript therefrom and of the 

whole of said original so far as the same relates to the subject matters therein referred to. 

 

I FURTHER CERTIFY that all members of said Council had due notice of said meeting. 

 

I FURTHER CERTIFY that, pursuant to Section 103 of the Public Officers Law (Open 

Meetings Law), said meeting was open to the general public. 

 

I FURTHER CERTIFY that, PRIOR to the time of said meeting, I duly caused a public 

notice of the time and place of said meeting to be given to the following newspapers and/or other 

news media as follows: 

 

Newspaper and/or Other News Media Date Given 

 

Regular meeting of the City Council held in accordance with Section 14-1 of the 

Municipal Code 

  

I FURTHER CERTIFY that PRIOR to the time of said meeting, I duly caused public 

notice of the time and place of said meeting to be conspicuously posted in the following 

designated public location(s) on the following dates: 

 

Designated Location(s) of Posted Noticed Date of Posting 
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Regular meeting of the City Council held in accordance with Section 14-1 of the 

Municipal Code 

 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of said City 

on May ________, 2011. 

 

 

___________________________________ 

City Clerk 

 

(CORPORATE 

SEAL) 



Ord No. 2        

 

       April 26, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Margin Parking Exemption on Thompson Boulevard  

  From Gotham Street to Hungerford Street  

 

 

  At its regular meeting on April 18, 2011, City Council was asked by Mr. 

Stewart Perkins to grant an exemption to the margin parking ordinance approved January 

18, 2011.  The requested exemption is for the 300 block of Thompson Boulevard from 

Gotham Street to Hungerford Street. At the April 18
th

 meeting, Council requested that an 

ordinance be drafted allowing the requested exemption, which is attached for Council’s 

consideration.  
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 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BUTLER, Joseph M. Jr. 

  

 
Council Member MACALUSO, Teresa R. 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

Amending City Municipal Code § 293, 
Vehicles and Traffic 
 
 
 
 

Introduced by 

 

__________________________________ 

 

BE IT ORDAINED that Section 293-21 of the City Code of the City of Watertown is 

amended by adding the following schedule to appear below paragraph D: 

 

Margin parking is permitted in the following areas: 

 

Name of Street                                              Location 

Thompson Boulevard                                     From Gotham Street to Hungerford Street 

 

and, 

 

BE IT FURTHER ORDAINED that this amendment shall take effect as soon as it is 

published once in the official newspaper of the City of Watertown, or printed as the City 

Manager directs. 

 

                           

Seconded by 

 

 

 



Public Hearing – 7:30 p.m.        

 

       April 25, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Kenneth A. Mix, Planning and Community Development Coordinator 

 

Subject: Request for Special Use Permit to Allow a Tattoo Shop at 1317 State 

  Street, Parcel No. 5-01-201 

 

 

  The City Council scheduled a public hearing on the above subject Special 

Use Permit request submitted by James Kroeger for 7:30 p.m. on Monday, May 2, 2011. 

 

  The Planning Board reviewed the request at its April 5, 2011 meeting and 

adopted a motion recommending that the City Council approve it with the condition 

listed in the resolution.  Attached is a copy of the report prepared for the Planning Board 

and an excerpt from its Minutes.   

 

  The City Council must complete Part II, and Part III if necessary, of the 

Environmental Assessment Form before it may vote on the Resolution.  The Resolution 

states that the tattoo shop will not have a significant effect on the environment and 

approves the Special Use Permit with the condition recommended by the Planning Board. 

 





















        April 26, 2011 

 

To:  The Honorable Mayor and City Council 

 

From:  James E. Mills, City Comptroller 

 

Subject: Upcoming Debt Issue 

 

  The City is ready to begin the process to issue debt to finance various projects for 

which the City Council has approved the required bond ordinances.  After reviewing our current 

and future financial position with the City Manager, we are recommending that some 

modifications to the original financing plan be implemented. A summary of projects to be 

financed with this debt issuance and the amounts to be borrowed are as follows: 

 

Project Fund Amount Years to Pay Back 

JB Wise parking lot and storm sewer General $1,305,000 10 years 

JB Wise water main Water 130,000 5 years (1) 

Riggs Avenue General 232,000 5 years (1) 

Dosing Station Dam Rehabilitation Phase I & II Water 335,000 10 years (2) 

Sidewalk special assessment district #5  * General 16,000 10 years 

Sidewalk special assessment district #6  * General 17,000 10 years 

Total  $2,035,000  

    

Summary by Fund General $1,570,000  

 Water 465,000  

  $2,035,000  

 

(1) Decreased the number of years to pay back debt as planned for in the original Capital Budget 

from 15 years to 5 years 

 

(2) Decreased the number of years to pay back debt as planned for in the original Capital Budget 

from 15 years to 10 years 

   

 * Sidewalk special assessment districts #5 and 6 represent the amount that abutting property 

owners will pay through the City’s Special Assessment Program. 

 

Projects that are no longer recommended to be funded with the issuance of debt include: 

 

Project Fund Amount 

Riggs Avenue Water $ 117,000 

JB Wise sanitary sewer Sewer 135,000 

Riggs Avenue Sewer 90,000 

Breen Avenue (additional costs) Sewer 64,000 

Western Outfall Trunk Sewer – Wealtha Ave. to 

diversion structure 

Sewer 575,000 

Total  $ 981,000 

 



     

  April 26, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Samaritan Senior Village, Water Service 

   

 

  As detailed in the attached memorandum from Water Superintendent Gary 

E. Pilon, Staff has been working with the Engineering firm hired by Samaritan Medical 

Center to look at the provision of water service to the Samaritan Senior Village project in 

the 1500 block of Washington Street.  As the City Council is aware this project includes 

the construction of a 288 bed senior living facility, consisting of a 3 story 120 unit 

assisted living wing and a 4 story 168 unit skilled care wing, on property located behind 

the current Samaritan Medical Plaza.  Based on the location of this project and the fact 

that a 3 and a 4 story building are currently proposed, providing water to the site has 

some challenges. 

 

  A Water Feasibility Study has been performed by Ryan Churchill, of 

GYMO Architecture, Engineering, and Land Surveying, P.C. and reviewed by Mr. Pilon 

and his Staff.  This study looked at three options for providing service to the site and all 

parties have reached the conclusion that providing water to this project in cooperation 

with the Town of Watertown provides the best benefits for all involved.  

 

  At this point in time we are asking that the City Council recognize the 

connection of these facilities to the Town of Watertown’s water distribution system as the 

most viable option, provided that the appropriate approvals are received from the Town 

and the NYSDOH.  If so recognized by the Council, Staff will begin negotiations with 

the Town to allow the water to flow through the Town’s system, and then back into the 

City to support operations at Samaritan’s proposed facilities.    

   



























































        

            April 28, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Watertown Sports Ventures Inc., Contract Renewal Request 

 

 

  Paul Simmons, CEO of Watertown Sports Ventures, Inc. has contacted me 

requesting an opportunity to discuss a one-year renewal of the existing agreement 

between the City of Watertown and Watertown Sports Ventures, Inc. which owns and 

operates a summer collegiate baseball team as a member and franchise of the New York 

Collegiate Baseball League.  During our discussion, Mr. Simmons told me that this year’s 

season for the team will begin on June 9, 2011.   

 

  A copy of the existing agreement is attached for your review and our 

discussion prior to my discussing any terms for an Agreement with Mr. Simmons. 







































 

 

        April 28, 2011 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Historical Review of City Concession Revenues, 

  Alex T. Duffy Fairgrounds and Municipal Arena 

 

 

  At the request of the City Council, Staff has pulled together historical 

information regarding concession revenues received from operations at the Alex T. Duffy 

Fairgrounds and the Municipal Arena, plus a detailed report of the City’s concession 

operations at the Arena for the past six (6) months.  For most of the past thirty or so 

years, the concession at the Municipal Arena was bid out and operated by private 

organizations.  As detailed in Superintendent of Parks and Recreation Jayme St. Croix’s 

Municipal Arena Concession Stand report, the revenues earned ranged from a low of 

$2,500 per year to a high of $10,526.50.    

 

  Since 2001 the City has had an Agreement with Watertown Sports 

Ventures for the use of the Fairgrounds baseball facilities.  As part of those contracts, 

there is a requirement that the City receive 10% of gross concession sales.  The amounts 

reported below are based on information provided to the City by Watertown Sports 

Ventures. 

 

  In 2001, George Ashcraft took over the Watertown Red and Black and 

approached the City about a contract for the use of the Alex T. Duffy Fairgrounds.  At 

that point he wanted to discuss all options with the City, including the use of the 

grandstand locker room, concessions, rates, us of ticket booths, press box, scoreboard, 

etc…  In 2003, the City entered into an Agreement with the Red & Black; until that time 

concession sales were covered under the Agreement with Watertown Sports Ventures.  

The 2003 Agreement with the Red & Black provided for the City receiving 10% of the 

gross concession sales, similar to the requirement for Watertown Sports Ventures. 

 

  In February 2010, the City added language to our Arena rental agreement 

that calls for the City to receive 10% of the gross concession sales for any event held in 

the Arena.  However, as always, there are exceptions to this rule.  We do not charge 

Bravo Italiano Fest 10% of concession, nor do we charge Relay for Life or the Jefferson 

County Fair a percentage of their concession sales when they use City facilities.  

Attached is a copy of the Municipal Arena Usage Agreement and the Facility and 

Athletic Field Agreement used by Parks and Recreation.  

  

 

 



 

 

  The following is a summary of the concession sales revenue received from 

various organizations over the past five (5) years.  These amounts represent 10% of the 

gross sales reported to the City or in the instance of the Watertown Hockey Association 

during the first three years, the flat rate amount paid for the concession franchise. 

 

  

 

 

  I have attached for City Council’s review a report from Joshua Carlsson, 

Sr. Engineering Technician for the Department of Public Works detailing the work that 

was completed at the Arena concession stand this past year to support the City’s taking 

over the operations.  As you can see from this report and the photographs, the facility has 

been greatly improved, from layout to function.    

 

   

  

 

FY 06/07 FY 07/08 FY 08/09 FY 09/10 FY 10/11 

Watertown Minor Hockey (1)  $      8,000   $      8,000   $      8,000   $      2,929   $             -    

Watertown Sports Ventures  $      1,142   $      1,089   $      1,068   $      1,134   $      4,573  

Greater Watertown Red & Black  $         350   $         250   $         200   $         180   $         150  

Jefferson County Agricultural Society (2)  $             -     $             -     $             -     $             -     $      1,965  

AMP Entertainment  $             -     $             -     $             -     $      1,128   $             -    

Town of Watertown Fire Department  $             -     $             -     $             -     $             -     $         847  

      (1) Includes $1,000 for electrical service and trash removal 

   (2) Watertown Sports Ventures sub-lease 
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BRIEF HISTORY 
 

The Watertown Municipal Arena opened for business in November of 1975 as a covered ice Arena with warming 

area.  The warming area included the current concession stand which has been used since day one to the 

present.  When the Arena first opened the stand opened during the winter months only and basically sold soda 

and a few candy bars.  A few years later when the Arena was enclosed the use of the stand grew and soon 

began to open during the summer season for shows and events.  The current storage area was the pool 

concession but attempts to open a stand during the summer months proved unsuccessful.  The Arena was put 

out to bid on an annual basis.  As part of the bid vendors were required to contribute towards the electric use of 

the stand.  To date there have been only 6 vendors to operate the stand in the past 36 years.  If you don’t count 

the early years when the stand was practically given away the bids have gone from a low of $2500 to a high of 

$10,526.50.  Last year (2009-2010 season) the Minor Hockey Association agreed to run the stand for the City for 

10% of the total gross thru 3/31/10 and paid the City $2,929.00. 

 

 
 

The City took over the operation of the concession on July 1, 2010.  We opened for a few events over the 

summer where we provided soda, water and candy.  Renovations began on the stand in mid September and new 

equipment was ordered.  The stand opened for the first time under the City’s operation on November 5, 2010.    

CITY OF WATERTOWN 

PARKS & RECREATION 

April  2011 

MUNICIPAL ARENA CONCESSION STAND 
 



The Administration Office orders all the product assists with deliveries and processes 

deposits.  Getting the change squared away is always a task as you need a good 

supply of quarters, ones and fives.  Some full time staff members and seasonal 

employees assist with inventory and let us know what is needed but this office 

completes the ordering process which is done by phone, e-mail and through sales 

representatives.  The Administration Office also deals with any sales persons that 

have a product they feel we should consider.   New products and issues are 

forwarded to Public Works Administration and the City Manager for comments and 

approval. 

 

ITEMS AVAILABLE AT THE STAND 

 



 

COST OF PRODUCTS 

 

 

As of April 2011 from City KVS system 

 

 $5,829.43 Pepsi products. 

 

 $2,367.28 Coke products (started later) 

 
 $5,862.85 Renzi Brothers. 

 
 $4,126.99 Reimann Wholesale. 

 
 $1,500.40 Day Wholesale. 

 
 $771.98 Ice and misc. for summer shows. 

 
Total cost of above $20,458.93. 

 

This is an account of what has been paid out to the 

above vendors. This does not include janitorial 

products, last minute items that needed to be 

purchased or other costs associated to the stand for 

products. 

 

We have estimated over $6,000 worth of inventory if 

all was sold.  However, selling everything in storage 

is not realistic considering product dates and the 

number events left in this fiscal year.  

 

 

 

CONCESSION INVENTORY of PRODUCTS 

April 2011 

Concession products are ordered as early as possible keeping in mind future events, expiration dates, and 

storage.  There is currently one small storage room that holds all are inventory. 

 

The storage room holds 2 coolers to keep drink products cold as there is only room for one small cooler in the 

stand.  There are two freezers that hold hot dog rolls, hot dogs, pizza, pretzels and any other items that need to be 

kept frozen.  There is shelving in the storage room that holds all the paper products, candy, condiments, plastic 
dishes and utensils and all remaining inventory. 

QUICK INVENTORY Amount  Est. Value 
Soda, Sport Drinks, Water 81 cases $3,492.00 

Shush Flavors 6 gallons $375.00  

Hot Choc., Capachinno Mix 10 bags $750.00  

Orange Juice 1 case $24.00 
Pop Corn 1.5 cases   

Nacho Chips 2.5 boxes   

Cheese Sauce 6 cans   

Pizzas 50 $100.00 

Hot Dogs 2.5 boxes $96.00 

Bagels 20 pieces $20.00 

Pretzels 1.5 cases $144.00 
Danishes 2 boxes $20.00 

Cereal Bars 10 boxes $100.00 

Chips 52 bags $39.00 

Crackers, cookies, animal 
crackers 

5.5 boxes $50.00 

Candy 17.25 boxes  $600.00 

Pop Tarts 9 boxes $72.00 
Slim Jims 1.5 boxes $70.00 

Gum 3 boxes $42.00 

Peanuts 1 box $18.00 

Miscellaneous: 
Cream cheese; pepper; salt; 
plates; cups; lids; plastic 
trays; napkins; condiments; 
creams; sugars; coffee 
filters; cleaning supplies; 
laces; mouth guards; tape 

   

   Over $6,000  
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HOURS OF OPERATION 

Winter Season 

The stand operates in the winter months with seasonal staffing and assisted by full time staffing on the following 

days and times: 

 FRIDAYS  4:00 PM to 9:00 PM 

 SATURDAYS 7:30 AM to 10:30 PM 

 SUNDAYS 7:30 AM to 4:30 PM 

 

In addition the stand will open during the weekday when staffing allows.  The stand will also operate on holidays, 

for special events, when there is no school and upon request when arrangements for staffing can be made. 

  

“The stand looks great: Long overdue.” 

Summer Season 

The stand operates per event hours with exceptions 

like the Circus, County Fair and Italian Festival.  

 

LABOR COST FOR STAND 

 As of April 22, 2011 

 
 Seasonal Labors are paid $8.25 per hour 

 
 4 Laborers were hired to assist with the stand 

operation this winter.  Two were adults that 

have previous experience working the stand 

as did one high school laborer that was hired. 

 
 This report does not break down full time and 

other seasonal assistance that is rendered to 

this operation daily.  Existing staff already on 

duty is used in the stand whenever possible. 

 
 1109 labor hours at this time have been 

inputted into our CarteGraph database system 

specifically for concession operation. 

 
 Labor costs to date equates to $10,280.43. 
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REVENUES 

 

 

As of April 22, 2011 from City Comptroller Receipts:  

 
 $30,902.35 Revenues the City Comptroller’s 

office reported to NYS for sales. 

 

 Does not include any funds currently in 

vending machines. 

 
 Does not include April 22

nd
 wrestling event. 

 
 Does not include vending from outside 

sources such as the card machine and 

arcade games. 

 
 Roller Blade Event was over $900 and 

wrestling (not added above) around $1,700. 

 
 During this same time period Minor Hockey 

reported grossing $29,284 giving the City 

their required 10% for $2,928 after operating 

with high Rock’n Skate attendance figures. 

 
We projected for the concession revenue based 

on Minor Hockey figures to be around $30,000. 

This figure was a little conservative and a few 

events were added to the schedule since. 

 

 

 

 

 

CONCESSION REVENUES 

April 2011 

Concession revenue is taken to the City Comptroller after each weekend or event.  All funds are counted and a 

receipt is issued back to our department.  The concession is equipped with a safe and the Arena has a security 

system which alarms the entire building.   

 

Deposits are placed in envelopes after each concession shift. 

 

Revenues are also derived from the vending machines and when emptied sent to the City Comptroller’s 

Department in the same manner. 

 

 

 

Drop in Rock’n Skate attendance also 

meant a decrease in projected 

concession revenue.  Staffing and 

product order was decreased. 

Things to consider that may help: 

The Circus has done a buy out in 

previous years for $500 or so. 

There are new events being scheduled. 
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WATERTOWN PARKS AND RECREATION 

600 William T. Field Drive, Watertown, NY 13601 • Phone: 315.785.7775 • Fax: 315.785.7776 

parksrec@watertown-ny.gov • www.watertown-ny.gov 

WATERTOWN  

MUNICIPAL ARENA 

It is truly amazing how many concession experts one encounters after only six months of operation.  
We are very fortunate to have hired 4 experienced and flexible employees to work at the stand.  We 
are also very fortunate to have our existing staff both full time and seasonal that accepted the 
challenge given to us.  I know at times it is difficult to prioritize the workload in order to keep the 
concession stand operating.  Given our current staffing levels continued efforts to run the concession 
can not always fall on existing staff without other responsibilities suffering. 
 
In summary, the concession does not appear that it will produce a huge profit for the City but I think 
with anything your first year is always a learning experience.  We know now that some of our pricing 
can be tweaked a little higher and some things we won’t stock in the future.  Schedules will be staffed 
at minimum levels now that we know to save on labor costs.  The City can also look into expanding 
vendors to seek out products that may save a little here and there.  However, this may mean more 
cost in labor for retrieving products and figuring out ways to pay for the product when the City has no 
account.   
 
On a positive note, the Concession has had nothing but good comments directed at our office.  While 
most comments were for renovation improvements there were some for consistency in operation, 
products served and for our employee service.  We responded to a few food requests but the stand is 
limited and it was suggested we keep a simple variety of items only.  The only criticism I heard came 
for having too much of a variety as some evidently think one kind of candy bar is sufficient. 
 
If you have any questions or need further explanations for anything in this report please let me know. 
 
        Jayme M. St. Croix, 

Superintendent of Parks & Recreation  















 

 

MEMORANDUM 
J. Carlsson 

Sr. Eng. Tech. 

Dept. Public Works 
Date: 04-13-11 

Ref: ET 100-01 

To: Gene Hayes, Department of Public Works Superintendent 

Subject: Watertown Municipal Arena – Concession Stand Renovations 

 

Request:  To rehabilitate and outfit the existing Watertown Municipal 

Arena Concession Stand as defined by the City of Watertown’s 2010-2011 

Capital Budget (reference page 245). 

Purpose:  To facilitate the transition of the operation from not-for-

profit arena user organizations to City employees. 

Project Scope:  In the 2010-11 Capital Budget, funding in the amount of 

$35,000 was identified for the renovation project.  The project included 

the deconstruction of the existing equipment, installation of new tile 

surfaces, upgrades to the electrical and plumbing systems, and the 

purchasing and installation of new concession stand equipment. 

Project Summary:  The initial planning and design of the concession stand 

commenced in August of 2010 and crews began removing the existing 

equipment at that time.  In September, purchase orders were issued for 

the new equipment and a contractor was selected for the tile work.  The 

tiles were installed, the electrical and plumbing upgrades were 

completed, and the new equipment was installed in October.  The 

Department of Health, Electrical and Code inspections were completed in 

early November and on November 5
th
 the concession stand was in operation. 

Project Totals: 
 

Material Costs $21,268.65 

Contracted Services $7,371.57 

Grand Total $28,640.22 
 

Project Documentation Attached: 
 

Content Page 

Capital Budget Page – Project Description & Funding 2 

DPW Work Order Associated with the Project 3 

Floor Plan, Concession Layout & Equipment Schedule 7 

Photographs taken prior to the renovation project 10 

Photographs taken of the completed renovation project 12 
 

Josh 
cc: Jay St. Croix, Superintendent of Parks & Recreation 

 Danita Salmons, Office Manager 



FISCAL YEAR 2010-2011 

CAPITAL BUDGET 

FACILITY IMPROVEMENTS 

ARENA 
PROJECT DESCRIPTION COST 

Arena Concession: 

 

Located in the lobby area of the Municipal Arena the dedicated 

concession area, which has traditionally been operated by not-for-profit 

arena user organizations, will this year be staffed and operated by City 

employees. 

 

This funding will be used for the rehabilitation and basic outfitting of the 

existing facility to facilitate the sale of hot and cold beverages along with 

the more basic fare of hot dogs, popcorn, nachos and pizza as well as 

candy bars, and packaged pastries and bakes goods. 

 

 
 

Funding to support this project will be through a transfer from the Capital 

Reserve Fund. 

 

$35,000 

TOTAL $35,000 
 

245 



  City of Watertown 
 Department of Public Works 

 Work Order Report 
 Work Order Number A7265-168 
 Department Arena Status Completed 
 Project ID J73.7155.0300 Billed On 
 Project Manager Carlsson, Joshua Invoice Number 
 Activity GEN - Moderate Maintenance Invoice Amount 

 Street 600 W.T. Field Drive Payment Status 
 Facility Name Watertown Fairgrounds Arena Date 
 Location Description The concession area is located Invoice Note 
 off the lobby/warming area of 
 the Arena. 
 Details Concession Stand:  All work associated with the renovation of the Arena's concession area.  To 
 include: deconstruction, installation of tile surfaces, electrical work, purchase and installation of 
 concession stand equipment. 
 Notes 

 Priority Labor Cost Actual $5,706.73 

 Equipment Cost Actual $723.55 
 Start Date Actual 7/1/2010 Material Cost Actual $21,268.65 

 Stop Date Actual 12/15/2010 Other Cost Actual $7,371.57 
 Total Cost Actual $35,070.50 

 Labor (Actual) 

 Start Date Last Name First Name Activity Total Hours Cost 
 8/6/2010 Carlsson Joshua Administrative/Planning 4.00 $167.13 

 8/10/2010 Carlsson Joshua Administrative/Planning 8.00 $334.26 

 8/11/2010 Carlsson Joshua Administrative/Planning 6.00 $250.69 

 8/12/2010 Carlsson Joshua Administrative/Planning 5.00 $208.91 

 8/13/2010 Carlsson Joshua Administrative/Planning 3.00 $125.35 

 8/24/2010 Carlsson Joshua Administrative/Planning 6.00 $250.69 

 9/2/2010 Carlsson Joshua Administrative/Planning 5.00 $208.91 

 9/9/2010 Carlsson Joshua Administrative/Planning 6.00 $250.69 

 9/10/2010 Carlsson Joshua Administrative/Planning 2.00 $83.56 

 9/13/2010 Carlsson Joshua Administrative/Planning 2.00 $83.56 

 9/23/2010 Carlsson Joshua Administrative/Planning 2.00 $83.56 

 9/24/2010 Carlsson Joshua Administrative/Planning 2.00 $83.56 

 10/1/2010 Green Jr. Ralph Layout/planning 1.50 $83.54 

 10/28/2010 Carlsson Joshua Administrative/Planning 2.00 $83.56 

 10/28/2010 Green Jr. Ralph Install 2.00 $111.38 

 10/28/2010 Misercola Christopher Install 6.00 $265.08 

 10/28/2010 Weller Todd Install 6.00 $283.75 

 10/29/2010 Green Jr. Ralph Install 2.00 $111.38 

 10/29/2010 Misercola Christopher Install 8.00 $353.45 

 10/29/2010 Weller Todd Install 8.00 $378.34 

 11/1/2010 Green Jr. Ralph Install 2.00 $111.38 

 11/1/2010 Misercola Christopher Install 4.00 $176.72 
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 11/1/2010 Weller Todd Install 4.00 $189.17 

 11/2/2010 Carlsson Joshua Administrative/Planning 6.00 $250.69 

 11/2/2010 Green Jr. Ralph Install 1.00 $55.69 

 11/2/2010 Misercola Christopher Install 5.00 $220.90 

 11/2/2010 Weller Todd Install 5.00 $236.46 

 11/3/2010 Carlsson Joshua Administrative/Planning 8.00 $334.26 

 11/4/2010 Green Jr. Ralph Install 1.00 $55.69 

 11/4/2010 Misercola Christopher Install 3.00 $132.54 

 11/4/2010 Weller Todd Install 3.00 $141.88 

 Labor Totals 128.50 $5,706.73 

 Equipment (Actual) 

 Start Date ID Description Total Usage Cost 
 10/1/2010 6-003 Pickup Service 4x2 1.50 $24.75 
 10/28/2010 6-003 Pickup Service 4x2 2.00 $33.00 
 10/28/2010 6-001 Bucket Truck 32' 6.00 $130.80 
 10/29/2010 6-001 Bucket Truck 32' 8.00 $174.40 
 10/29/2010 6-003 Pickup Service 4x2 2.00 $33.00 

 11/1/2010 6-001 Bucket Truck 32' 4.00 $87.20 
 11/1/2010 6-003 Pickup Service 4x2 2.00 $33.00 
 11/2/2010 6-003 Pickup Service 4x2 1.00 $16.50 
 11/2/2010 6-001 Bucket Truck 32' 5.00 $109.00 
 11/4/2010 6-003 Pickup Service 4x2 1.00 $16.50 
 11/4/2010 6-001 Bucket Truck 32' 3.00 $65.40 
 Equipment Totals 35.50 $723.55 

 Material (Actual) 

 Start Date Description Quantity Unit Price Cost 
 7/9/2010 Food Service Equipment, WHA Inv.200836 / Used 1.00 ea $500.00 $500.00 
 Used Concession Stand Equipment 

 - Two (2) Freezers & One (1) 
 Fridge 
 7/9/2010 Food Service Equipment, WHA Inv.200836 / Used 1.00 ea $250.00 $250.00 
 Used Concession Equipment - Safe, 
 Cash Register and Security 
 System 
 9/16/2010 Display Case, Pastry Smith Inv.323156 / Display 1.00 ea $234.72 $234.72 
 Case w/ Additional Trays 
 9/16/2010 Merchandiser, Nacho Smith Inv.323156 / Nacho 1.00 ea $749.33 $749.33 
 Cheese & Chips Cheese Warmer $399.89 & 
 Smith Inv.322400/ Chip 
 Warmer $349.44 

 9/16/2010 Table, Work Smith Inv.323156 / Filler 1.00 ea $428.40 $428.40 
 Table 
 9/16/2010 Merchandiser, Pizza Smith Inv.324722 / Pizza 1.00 ea $1,116.02 $1,116.02 
 Display/Merchandiser 
 9/16/2010 Merchandiser, Pretzel Smith Inv.324722 / Pretzel 1.00 ea $389.31 $389.31 
 Merchandiser 
 9/16/2010 Popper, Popcorn Smith Inv.322400 / Popcorn 1.00 ea $1,341.31 $1,341.31 
 Popper 
 9/16/2010 Roller Grill, Hot Dog Smith Inv.322400 / Hot Dog 1.00 ea $1,324.40 $1,324.40 
 Roller Grill w/ Sneeze/Breath 
 Guard 

 9/16/2010 Table, Work Smith Inv.323156 / Work 1.00 ea $1,485.34 $1,485.34 
 Table 
 9/16/2010 Table, Work w/ Cabinet Smith Inv.324722 / Work 1.00 ea $2,014.26 $2,014.26 
 Base Table w/ Enclosed Base 
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 9/27/2010 Sink, Hand Smith Inv.324822 / Hand 1.00 ea $630.28 $630.28 
 Sink w/ Soap & Paper Towel 
 Dispensers 
 9/27/2010 Faucet, Sink, Three (3) Smith Inv.324822/ Faucet & 1.00 ea $120.78 $120.78 
 Compartment Installation Kit for Three (3) 

 Compartment Sink 
 9/27/2010 Sink, Three (3) Smith Inv.324822 / Three (3) 1.00 ea $1,040.48 $1,040.48 
 Compartment Compartment Sink 
 9/28/2010 Refrigerator, Undercounter Katom Rest Supply 1.00 ea $1,321.54 $1,321.54 
 Inv.1479594 / Undercounter 
 Refrigerator 
 9/28/2010 Freezer, Undercounter Katom Rest Supply 1.00 ea $1,519.02 $1,519.02 
 Inv.1479594 / Undercounter 
 Freezer w/ alternate left hand 
 hinging 
 10/15/2010 125 AMP 20 CIRCUIT PANELCE Inv.226956901 / 1 PH 1.00 ea $137.20 $137.20 
 125A LDCT 

 10/15/2010 125 AMP 20 CIRCUIT PANELCE Inv.271153900 / Orig. -1.00 ea $140.00 ($140.00) 
 Inv.226956901 / 1 PH 125A 
 LDCT 
 10/15/2010 Misc Electric material CE Inv.226878102 / 4x4 R 1.00 ea $21.56 $21.56 
 SLPD CLS 
 10/15/2010 Misc Electric material CE Inv.226878101 / SLPD 1.00 ea $601.21 $601.21 
 STRT S @ $510, SS 4x4 SLPD 
 CLS @ $22, Freight $79.85 
 w/ an additional discount of 
 $10.64 
 10/25/2010 Miscellaneous Building Home Depot Inv. / Grout 12.00 ea $9.97 $119.64 

 Supplies Sealer 
 10/27/2010 100 AMP 3 PHASE BREAKERCE Inv.227095100 / 125B 1.00 ea $368.09 $368.09 
 KIT Breaker Kit @ $380 w/ an 
 additional discount of $11.91 
 10/27/2010 20 X 48 SURFACE COVER CE Inv.227095100 / 48" 1.00 ea $75.00 $75.00 
 Surface Cover 
 10/27/2010 20 AMP 2 POLE BREAKER CE Inv.227095100 / 1.00 ea $17.95 $17.95 
 BOLT IN 
 10/27/2010 30 AMP 2POLE BREAKER CE Inv.227095101 / 30A 1.00 ea $123.48 $123.48 
 BOLT IN Interior 
 10/27/2010 30 AMP 2POLE BREAKER CE Inv.227095100 / 1.00 ea $17.95 $17.95 
 BOLT IN 

 10/27/2010 20 AMP SINGLE BREAKER CE Inv.227095100 / 12.00 ea $8.15 $97.80 

 10/27/2010 Misc Electric material CE Inv.227095100 / Back Box 1.00 ea $6.85 $6.85 

 10/28/2010 Microwave Oven Home Depot Inv.9050718 / 2.00 ea $129.00 $258.00 
 Microwave Oven 
 10/29/2010 Countertop All-Purpose Renzi Brothers Inv.1249318 / 2.00 ea $268.94 $537.88 
 Oven Pizza Oven 
 11/1/2010 Beverage Merchandiser Glass Door Beverage 1.00 ea $1,275.00 $1,275.00 
 Merchandiser 
 11/1/2010 Coffee Brewer w/ 3 Lower Smith Inv.329144 / Coffee 1.00 ea $567.56 $567.56 
 Warmers Maker w/ 3 Lower Warmers 
 11/1/2010 Fresh Mix Dispenser w/ 3 Smith Inv.329144 / Fresh Mix 1.00 ea $1,251.71 $1,251.71 
 Hoppers Dispenser w/ 3-Hoppers 

 11/2/2010 Misc Electric material CE Inv.227245600 / 120/240 1.00 ea $11.14 $11.14 
 wall stat 
 11/3/2010 Wire Rack Shelving Smith Inv.327008 /(5) 18" 1.00 ea $215.46 $215.46 
 wd x 60" lg Chrome Shelves 
 & (4) 63" lg Chrome Posts 
 11/3/2010 Freezer, Undercounter KaTom Rest Supply 1.00 ea ($150.00) ($150.00) 
 Inv.131003 / Credit for 
 supplying right hinged door 
 and not a left hinged door 
 11/4/2010 Miscellaneous Building Smith Inv.326355 / Three (3) 3.00 ea $10.50 $31.50 
 Supplies Coffee Decanters 

 11/4/2010 Miscellaneous Building Smith Inv.326312 / misc. 1.00 ea $179.67 $179.67 
 Supplies utensils and kitchen supplies 
 11/4/2010 Miscellaneous Building Seaway Sales Inv.814856 / 1.00 ea $180.75 $180.75 
 Supplies black anti-fatigue matting 
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 11/4/2010 Misc Electric material CE Inv.227244300 / Switch 1.00 ea $14.39 $14.39 
 Box, Bushings, Misc. 
 11/5/2010 Equipment Stand Smith Inv.331059 / 1.00 ea $677.71 $677.71 
 Equipment Stand w/ 
 Adjustable Undershelf and 

 Heavy Duty Casters 
 11/10/2010 Misc Electric material CE Inv. / Conduit 1/2-EMT 1.00 ea $8.52 $8.52 

 11/10/2010 Misc Electric material CE Inv. /covers, bushings, 1.00 ea $187.35 $187.35 
 wire 
 11/24/2010 Miscellaneous Building Smith Inv.329054 / Four (4) 1.00 ea $79.99 $79.99 
 Supplies Slice Toaster 
 11/24/2010 Miscellaneous Building Smith Inv.329054 / Food 2.00 ea $15.05 $30.10 
 Supplies Containers w/ Lids 
 Material Cost $21,268.65 

 Other (Actual) 

 Start Date Vendor Description Cost 
 9/13/2010 S.L.R. Home ImprovementsInstallation of Floor & Wall Tiles for the Concession $5,402.00 

 Area. 
 11/30/2010 Derouin's Plumbing Inv.14462 / Plumbing Drains & Water Supplies to $1,899.57 
 Sinks, etc. 
 12/7/2010 Commonwealth Electrical Inv.17478 / Equipment Inspection $70.00 
 Inspection Service 
 Other Cost $7,371.57 

 Daily Remarks 

 08/11/10; JAC:  Met with G.Hayes, J.St.Croix & J.VanBrocklin to review draft plans for the concession 
 layout that will be submitted to the Department of Health (DOH) application for a permit to operate. 
 08/13/10; JAC:  Application for a Permit to Operate the Watertown Fairgrounds Arena Concession was 
 submitted to the NYS Department of Health. 

 09/09/10; JAC:  Held a pre-bid meeting with tile contractors to discuss the tile work that is to be completed 
 as part of the renovation project. 
 09/16/10; JAC:  A purchase order was issued for the majority of the food service equipment identified on 
 the layout plans.  Purchase of the sinks and refrigeration equipment is on hold. 
 09/20/10; JAC:  A purchase order was issued for the installation of tile surfaces at the concession area. 
 09/27/10; JAC:  A purchase order was issued for the hand sink, three (3) compartment and faucet. 
 09/28/10; JAC:  A purchase order was issued for the undercounter refrigerator and freezer.  This completes 
 the order for food service equipment.  Parks & Recreation is working on agreement with beverage suppliers 
 for a cooler, coffee maker and hot beverage dispenser. 
 09/29/10; JAC:  Received first shipment of the food service equipment that was ordered.  Delivered items 
 include: Popcorn Popper, Hot Dog Roller Grill & Sneeze Guard and the Nacho Chip Warmer.  Installation and 
 Operations Manuals have been scanned and attached. 

 10/13/10; JAC:  Received shipment of food service equipment on 10/05/10 and 10/12/10.  Tile installation 
 is continuing.  The floor tile have been placed, contractor is working on the wall tiles.  The long (west) wall 
 and short (south) wall are nearing completion.  Spoke to Bob of Derouin's Heating & Plumbing on 10/12/10 
 to discuss plumbing the 3-compartment sink and the hand wash sink. 
 10/29/10; JAC:  All purchased equipment has arrived on-site.  Plumbing and Electrical work was conducted 
 this week.  That work is to wrap up on Monday, November 1st.  DOH was called and a walk-thru was 
 scheduled for November 2nd at 10:00 a.m.  Outstanding items: Coffee Machines (Brewer & Mix Dispenser) 
 & Pizza Ovens. 
 11/03/10; JAC:  The decision was made to purchase the beverage merchandiser.  The purchase order was 
 issued on 11/01/10.  Purchased shelving for under the countertop on 11/03/10 and will need to purchase a 
 utility cart for the popcorn machine.  Electrical inspection was completed on 11/02/10 and on 11/03/10 
 Code Enforcement and DOH both inspected the area.  Verbal OK's were received by each of the inspectors. 

 A copy of the DOH inspection report can be found in the attachments. 
 12/15/10; JAC:  All purchased equipment has arrived and work order was marked as completed. 
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Looking towards sink and counter areas.
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