
CITY OF WATERTOWN, NEW YORK 

AGENDA 

 

  

This shall serve as notice that the next regularly scheduled meeting of the City Council 

will be held on Monday, December 21, 2009, at 7:00 p.m. in the City Council Chambers, 

245 Washington Street, Watertown, New York. 

 

MOMENT OF SILENCE  

 

PLEDGE OF ALLEGIANCE 

 

ROLL CALL 

 

ADOPTION OF MINUTES 

 

COMMUNICATIONS 

 

PRIVILEGE OF THE FLOOR 

 

RESOLUTIONS 

 

 Resolution No. 1 - Designation of Official Newspaper 

 

Resolution No. 2 -  Reappointment to the Roswell P. Flower Memorial Library 

Board of Trustees, Stephen W. Gebo 

 

Resolution No. 3 -  Approving the Agreement By and Between Dr. Jon A. 

Emerton and the City of Watertown for Public Health 

Officer 

 

Resolution No. 4 -  Approving Additions to the City of Watertown’s Local 

Highway Inventory 

 

Resolution No. 5 -  Approving the Youth Employment Training Program 

Contract with the Jefferson-Lewis Workforce Investment 

Area 

 

Resolution No. 6 -  Approving the 2009-2012 Collective Bargaining 

Agreement Between the City of Watertown and the 

Watertown Police Benevolent Association 

 

Resolution No. 7 -  Selecting Avalon Associates, Inc. as the City of 

Watertown’s Small Cities CDBG and HOME Consultant 

 



Resolution No. 8 -  Adopting Revised Guidelines and Administrative 

Procedures for the Rental Rehabilitation Program 

           

ORDINANCES  
 

LOCAL LAW 

   

PUBLIC HEARING 

 

7:30 p.m. – Public Hearing on Special Use Permit Request Submitted by Lou A. 

Bedford and Ken Bedford to Allow a Tattoo and Body Piercing Studio at 839 

State Street, Parcel No. 06-09-201.000 

 

OLD BUSINESS 

 

Tabled – Resolution Approving Special Use Permit Request Submitted by Mark 

Bonner to Allow an Auto Sales Lot and Auto Detailing Operation Located at 804 

State Street, Parcel No. 12-06-322 

 

Laid Over Under the Rules – Ordinance Amending City Municipal Code A320, 

Article V, Miscellaneous Fees, §320-6, Schedule of Fees 

 

Laid Over Under the Rules – Ordinance Amending City Municipal Code A320, 

Article V, Miscellaneous Fees, §320-6, Schedule of Fees 

 

Laid Over Under the Rules – Ordinance Amending City Municipal Code §293, 

Vehicles and Traffic 

 

STAFF REPORTS 

 

NEW BUSINESS 

 

EXECUTIVE SESSION 

 

WORK SESSION 

 

ADJOURNMENT 

 

NEXT REGULARLY SCHEDULED CITY COUNCIL MEETING IS MONDAY, 

JANUARY 4, 2010. 
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        December 16, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Designation of Official Newspaper 

 

 

  The attached resolution, if approved by the City Council, designates the 

Watertown Daily Times as the official newspaper of the City of Watertown for the year 2010.   
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Resolution No.                                                                              December 21, 2009 
 
RESOLUTION 
 
                  Page 1 of 1 
 
Designation of Official Newspaper 
 
 
 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BURTO, Jason R. 

  

 
Council Member BUTLER, Joseph M. Jr 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

 
 
 
 
 
 
 
 

Introduced by 

 

 

____________________________________ 
 
 
 
 
 

  BE IT RESOLVED by the City Council of the City of Watertown, New York that 

the Watertown Daily Times be and is hereby designated as the official newspaper of the City of 

Watertown, New York for the year beginning January 1, 2010 and ending December 31, 2010. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Seconded by  
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       December 16, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Reappointment to the Roswell P. Flower Memorial Library Board of Trustees, 

  Stephen W. Gebo 

 

 

  On September 14, 2009, Stephen W. Gebo was appointed to the Flower Memorial 

Library Board to fill the unexpired term of Stephen Bradley with a term ending on December 31, 

2009. 

 

  Mr. Gebo has expressed interest in continuing to serve on this Board and Mayor 

Jeffrey E. Graham is nominating him for a full eleven (11) year term expiring on December 31, 

2021. 

 

  A resolution appointing Mr. Gebo has been prepared for Council consideration. 
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Resolution No.                                                                                        December 21, 2009 
 

   RESOLUTION   

 
    Page 1 of 1 
 
 
Reappointment to the Roswell P. Flower Memorial 
Library Board of Trustees, Stephen W. Gebo 
 
 
 

 YEA NAY 

Council Member BURNS, Roxanne M.   

Council Member BURTO, Jason R.   

Council Member BUTLER, Joseph M. Jr.   

Council Member SMITH, Jeffrey M.   

Mayor GRAHAM, Jeffrey E.   

 
                     Total ……………………….. 

  

 
  

 

 

 

 

Introduced by 

 

 

__________________________________ 

 

  

   

BE IT RESOLVED that the City Council of the City of Watertown, New York, 

that Stephen W. Gebo, 155 Paddock Street, Watertown, New York, is hereby reappointed to the 

Roswell P. Flower Memorial Library Board of Trustees for an 11 year term beginning January 1, 

2010 and expiring December 31, 2021. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Seconded by 
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        December 16, 2009 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Approving the Agreement By and Between  

Jon A. Emerton, M.D. and the City of Watertown 

 

 

    Municipalities in New York State are required to have a Health Officer.  

Dr. Emerton submitted a letter of interest expressing his willingness to serve as the City’s 

Health Officer.  As the City’s Health Officer, he would be responsible for enforcing 

public health issues affecting City residents, including, but not limited to, the remedying 

of unsanitary conditions, which can affect public health and safety.   

 

This week Dr. Emerton had an opportunity to meet with Code 

Enforcement Supervisor, Shawn McWayne, and City Attorney James Burrows to discuss 

the duties and demands of this position.  He also attended the City Council work session 

to meet the members of the City Council.  The members of the City Council have 

reviewed Dr. Emerton’s resume and have agreed upon compensation for this position at 

the rate of $100 per month, plus $250 per hour for hours worked. 

 

  The attached resolution authorizes an Agreement with Dr. Emerton to 

serve as Health Officer for the City of Watertown for a four-year term commencing on 

January 1, 2010.  A copy of the Agreement is attached for City Council review. 
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Resolution No.                                                                              December 21, 2009 
 
RESOLUTION 
  
                  Page 1 of 1 
 
Approving the Agreement By and Between 
Dr. Jon A. Emerton. and the City of  
Watertown for Public Health Officer 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BURTO, Jason R. 

  

 
Council Member BUTLER, Joseph M. Jr 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

 

 

 

 

 

 

Introduced by 

 

 

____________________________________ 

 

 

 

 WHEREAS the City of Watertown is interested in contracting for professional health 

officer services, and 

 

 WHEREAS the City of Watertown is required by law to have a Public Health Officer, 

and 

 

 WHEREAS Dr. Jon A. Emerton, 178 Thompson Blvd., Watertown, New York has 

expressed interest in providing these services to the City of Watertown, 

 

 NOW THEREFORE BE IT RESOLVED by the City Council of the City of Watertown 

that it hereby approves the Agreement between the City of Watertown and Dr. Jon A. Emerton, a 

copy of which is attached and made a part of this resolution, and 

 

 BE IT FURTHER RESOLVED that City Manager Mary M Corriveau, is hereby 

authorized and directed to execute this Agreement on behalf of the City. 

 

 

 

 

 

 

 

 

 

Seconded by 
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AGREEMENT 

 

BETWEEN 

 

JON A. EMERTON, M.D. 

 

and 

 

THE CITY OF WATERTOWN, NEW YORK 

 

 

 

 This Agreement, made this ______ date of ___________________, 2009, by and 

between the City of Watertown, New York, chartered under the Laws of New York State, 

having a principal place of business at the Municipal Building, 245 Washington Street, 

Watertown, New York 13601, herein referred to as “City” and Jon A. Emerton, M.D., 

who resides at 178 Thompson Boulevard, Watertown, New York, herein referred to as 

“Health Officer.” 

 

WITNESSETH 

 

 WHEREAS the City is interested in contracting for Health Officer services from 

Jon A. Emerton, M.D., such that he may act as the local Health Officer of the City of 

Watertown. 

 

 NOW THEREFORE IN CONSIDERATION of the mutual covenants herein, and 

other good and valuable consideration, it is agreed as follows: 

 

 Section 1:  The Health Officer will be charged with the enforcement of the 

provisions of Chapter 172 of the City Code.  He shall have the jurisdiction and power to 

take such steps as may be necessary to carry out the provisions of that Chapter and of 

Title 2 of the New York Public Health Law.  The Health Officer, or his duly authorized 

representative appointed by him, shall examine complaints and notices concerning 

conditions dangerous or detrimental to life or public health and may, when in his 

judgment imminent danger exists or is believed to exist, enter into and examine premises, 

buildings, lots and enclosures where such conditions are known or reasonably believed to 

exist. 

 

 Section 2:  Payment for Services. For Health Officer services, under Section 1, the 

Health Officer shall be compensated at an annual rate of $1,200 per year.  Such payment 

shall be made monthly in the amount of $100.  In addition to the annual rate, the City 

shall pay Dr. Emerton at the rate of $250. per hour for work directed by the City.  



 2 

 Section 3:  Office Space.  It is hereby agreed that the City will be under no 

obligation to provide office space for the services of the City Health Officer. 

 

 Section 4:  Precedence of State Laws.  This Section shall refer most particularly to 

the Public Health Law and Sanitary Code of the State of New York and such other State 

Laws as delegate the authority of enforcement to the local Health Officer. 

 

 Term.  The term of this Agreement shall be for a four-year period commencing on 

January 1, 2010, and running through December 31, 2013, and shall continue until a 

successor is appointed and qualifies. Subject to agreement by both parties, this 

Agreement may be extended for an additional four-year term. 

 

 IN WITNESS WHEREOF, the parties have caused this Agreement to be executed 

by their duly authorized officers or representatives on this _____ day of _____________. 

 

 

 

 

       ______________________________ 

       Mary M. Corriveau, City Manager 

 

 

 

       ______________________________ 

       Jon A. Emerton, M.D. 



        December 16, 2009 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Approving Additions to the City of Watertown’s 

  Local Highway Inventory 

 

 

  Each December, the City Engineering Department performs a review of 

our Local Highway Inventory and in early January submits their findings to the New 

York State Department of Transportation (NYSDOT).  This review provides 

municipalities with the opportunity to update their local highway inventory for any 

changes, errors or omissions.   

 

  During this year’s review, the City Engineering Department determined 

that the section of Gaffney Drive from a point 211’ south of Faichney Drive to 

Commerce Park Drive that the City purchased and rebuilt needs to be included in the 

inventory.  The City Engineering Department is recommending that modifications be 

made to include this section of Gaffney Drive in the City’s inventory.  This inventory is 

one of the factors considered, when the State does its annual calculation of each 

municipality’s CHIPS funding. 

 

  In order to add Gaffney Drive to the inventory, the City Council must 

adopt a resolution stating that the City accepts maintenance and operational responsibility 

for this road segment.  The resolution must also list the street name and the respective 

start and end point.  Once this resolution has been adopted, the street can be added to the 

City’s Annual Local Highway Inventory submittal to NYSDOT.   

 

  A resolution approving the addition of this section of Gaffney Drive to the 

City of Watertown’s Local Highway Inventory has been prepared for City Council 

consideration. 
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Resolution No.                                                                                         December 21, 2009 
 

    RESOLUTION   

 
    Page 1 of 1 
 
 
Approving Additions to the City of Watertown’s 
Local Highway Inventory 
  
 
 
 

 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BURTO, Jason R. 

  

 
Council Member BUTLER, Joseph M. Jr 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 
  

 

Introduced by 

 

 

____________________________________ 

  

 

  WHEREAS each December, the City Engineering Department performs a review 

of our Local Highway Inventory and in early January submits their findings to the New York 

State Department of Transportation (NYSDOT), and 

 

WHEREAS during this year’s review, the City Engineering Department noticed 

that Gaffney Drive was not included in its entirety, and  

 

WHEREAS the City of Watertown has and will continue to own and maintain 

Gaffney Drive from a point 211’ south of Faichney Drive to Commerce Park Drive,  

 

NOW THERFORE BE IT RESOLVED that the City of Watertown accepts 

maintenance and operational responsibility of Gaffney Drive, for the road segment as depicted in 

the map, which is attached and made a part of this resolution, and 

 

BE IT FURTHER RESOLVED that City Engineer Kurt W. Hauk is hereby 

authorized and directed to amend the City’s Local Highway Inventory to include said street and 

provide the amended inventory to NYSDOT for their consideration. 

 

 

 

 

 

 

 

 

 

Seconded by  

 

EGiso
Typewritten Text
4



 
 

CITY OF WATERTOWN, NEW YORK 
DEPARTMENT OF ENGINEERING 

MEMORANDUM 
 
 
             
             1869                                                      

 
 
DATE:  16 December 2009 
 
TO:  Mary Corriveau, City Manager 
 
FROM:  Justin Wood, Civil Engineer II 
 
SUBJECT:  Approving Additions to the City of Watertown’s Local Highway Inventory 
 
Enclosed is a recommended addition to the City’s Local Highway Inventory (LHI).  The 
Local Highway Inventory (LHI) is a list of all City streets which are maintained by the 
City.  The Consolidated Local Street and Highway Improvement Program (CHIPS) 
distributes funding to local municipalities, in part, based on the LHI and total mileage of 
streets maintained by the municipality.  
 
Every January, the City must submit an updated LHI to the NYSDOT.  The Engineering 
Department reviewed the current LHI list and noticed a section of Gaffney Drive that can 
be added.  However, to add streets or street sections to the LHI, NYSDOT requires a 
resolution accepting “maintenance and operational responsiblility” for all additions.   
 
Gaffney Drive is currently included in the LHI, however, the section between Faichney 
Drive and Commerce Park Drive is not.  This section of Gaffney Drive has since been 
purchased and reconstructed by the City and will continue to be maintained by the City. 
Passing of the attached resolution will allow it to be added to the City’s LHI. 
 
Please prepare a resolution for Council consideration.   
 
 
 
Cc: Kurt Hauk, City Engineer 
    Gene Hayes, Superintendent of Public Works 





        December 17, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Approving the Youth Employment Training Program  

Contract Between the City of Watertown and the 

 Jefferson-Lewis Workforce Investment Area 

 

 

  The City Clerk’s Office has been approached by the Jefferson County 

Department of Employment and Training and the Jefferson-Lewis Workforce Investment 

Board to participate in their Youth Employment Program.  The program is similar to the 

Summer Youth Employment Program that the City has participated in for many years, 

except that this program occurs during the school year.  The program is designed to 

provide meaningful work experience and job training for the youth in our community. 
 

The program will allow for one (1) position for the City in the City Clerk’s 

Office.  The person participating in the program will be a clerical aide and will work 

under the supervision of Deputy City Clerk Elyse Frezzo.  The term of the program is 

from December 21, 2009 through March 19, 2010. 

 

The Jefferson County Department of Employment and Training and the 

Jefferson-Lewis Workforce Investment Area Board will be the employer and, as such, 

will pay the wages and fringe benefits of the youth employed under this program. 

 

A copy of the Agreement between the City and the Jefferson-Lewis 

Workforce Investment Area is attached for City Council review.  A resolution has been 

prepared for City Council consideration that authorizes the City’s participation in the 

Youth Employment Program. 
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Resolution No.                                                                                         December 21, 2009 
 

    RESOLUTION   

 
    Page 1 of 1 
 
 
Approving the Youth Employment 
Training Program Contract with 
the Jefferson-Lewis Workforce 
Investment Area 
 
 
 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BURTO, Jason R. 

  

 
Council Member BUTLER, Joseph M. Jr 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

   

 

 

Introduced by 

 

 

____________________________________ 

  

 

  WHEREAS the Jefferson County Department of Employment and Training and 

the Jefferson-Lewis Workforce Investment Area has approached the City of Watertown to 

participate in their Youth Employment Training Program, and  

 

  WHEREAS the City would be allocated one (1) funded training position under the 

Program in the City Clerk’s Office, and 

 

  WHEREAS the City and Jefferson County Department of Employment and 

Training and the Jefferson-Lewis Workforce Investment Area have cooperated in past years with 

similar youth employment programs, 

 

  NOW THEREFORE BE IT RESOLVED by the City Council of the City of 

Watertown, New York that it hereby authorizes the City’s participation in the Youth 

Employment Training Program, and 

 

  BE IT FURTHER RESOLVED that the City Manager, Mary M. Corriveau, is 

hereby authorized and directed to execute the Youth Employment Training Program Contract 

with the Jefferson-Lewis Workforce Investment Area on behalf of the City of Watertown. 

 

 

 

 

 

 

 

 

Seconded by 
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        December 16, 2009 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject:           Approving the 2009-2012 Collective Bargaining Agreement 

                        Between the City of Watertown and the Watertown 

                        Police Benevolent Association  

 

  Negotiations have concluded between the City of Watertown and the 

Watertown Police Benevolent Association, for a successor contract to that which expired 

on June 30, 2009.  The PBA negotiating team presented the proposed Contract to their 

membership for a vote on Monday, December 14, 2009.  PBA President Jerry Golden has 

notified me that the membership has ratified the Contract.  The principal changes to the 

expiring Contract are listed below: 

 

1. Term -  Three year contract effective July 1, 2009 – June 30, 2012 

 

2. Wages Increase – 2.5% effective July 1, 2009; 2.5% effective July 1, 2010; and 

2.0% effective July 1, 2011.   

 

3.  Effective July 1, 2010 increase doctor visit co-pays – to $7 for participating 

providers, $15 for non-participating providers.      

 

4.  Effective upon the signing of this Agreement, new hires will no longer be eligible 

to receive the Retirement Bonus contained in Agreement. 

 

  A resolution approving the terms of the Agreement has been prepared for 

City Council consideration.  
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Resolution No.                                                                                           December 21, 2009 
 
RESOLUTION 
 
                  Page 1 of 1 
 
Approving the 2009-2012 Collective  
Bargaining Agreement Between the  
City of Watertown and the Watertown 
Police Benevolent Association 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BURTO, Jason R. 

  

 
Council Member BUTLER, Joseph M. Jr 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

 

 

 

 

 

 

Introduced by 

 

 

____________________________________ 

 

 

 

 WHEREAS the 2006-2009 Employment Contract between the City of Watertown and the 

Watertown Police Benevolent Association, expired on June 30, 2009, and 

 

 WHEREAS negotiations have been concluded on a successor Contract,  

 

 NOW THEREFORE BE IT RESOLVED by the City Council of the City of Watertown 

that it hereby approves the Collective Bargaining Agreement between the City of Watertown and 

the Watertown Police Benevolent Association, a copy of which is attached and made a part of 

this resolution, and 

 

 BE IT FURTHER RESOLVED that the Mayor, Jeffrey E. Graham, is hereby authorized 

and directed to execute the Agreement on behalf of the City. 

 

 

 

 

 

 

 

 

 

 

 

Seconded by 
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       December 15, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Kenneth A. Mix, Planning and Community Development Coordinator 

 

Subject: Selecting Avalon Associates, Inc. as the City of Watertown’s Small Cities  

  CDBG and HOME Consultant 

 

 

  The Small Cities Community Development Grant Program requires that 

consultants used to implement grant programs be selected by a Request For Proposal 

(RFP) process.  Contracts can be awarded to the selected consultant for up to three years.  

After that, a new RFP must be issued.   

 

On November 13, 2009, an RFP was issued requesting proposals from 

consultants to write grant applications and implement the programs, if funded, under the 

CDBG program and the HOME Investment Partnership Program.  The housing programs 

under HOME are operated in a similar manner to those under the CDBG program.  The 

RFP was sent to six consultants and a public notice was published in the Watertown 

Daily Times. 

 

One response to the RFP was received from Avalon Associates, Inc.  

Avalon Associates has been working with the City since 1999.  They have written 36 

applications for us.  Thirty-two of them have been funded for a total of $14,756,534.  

Avalon certainly meets our qualifications and with this track record, there is no reason 

not to designate them as the City of Watertown’s Small Cities CDBG and HOME 

consultant. 

 

  In all of their communities, Avalon Associates hires someone locally to do 

the daily program operations.  In Watertown, it has been Neighbors of Watertown, Inc.  

Utilizing the expertise of Avalon and Neighbors of Watertown has resulted in a very 

well-run program delivery system. 

 

  The resolution prepared for City Council consideration selects Avalon 

Associates, Inc. for a three-year period (2010, 2011, and 2012) as the City’s Community 

Development consultant for the CDBG and HOME programs.  This does not bind the 

City to contracting with them for each of the three years.  A contract will be presented for 

City Council approval each year. 
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Resolution No.                                                                                         December 21, 2009 
 

    RESOLUTION   

 
    Page 1 of 1 
 
 
Selecting Avalon Associates, Inc. as the City of 
Watertown’s Small Cities CDBG and HOME 
Consultant 
 
 
 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BURTO, Jason R. 

  

 
Council Member BUTLER, Joseph M. Jr 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 
  

 

 

Introduced by 

 

 

____________________________________ 

  

 

  WHEREAS it has been determined that the City of Watertown will need 

assistance from a qualified Community Development Consultant for the preparation of 

application materials and, if the applications are successful, for the administration and 

implementation of grants from the Small Cities Community Development Block Grant Program 

and HOME Investment Partnerships Program, and 

 

  WHEREAS a Request for Proposals was issued on November 13, 2009, seeking 

proposals from qualified consultants and a single proposal was received from Avalon Associates, 

Inc., Glens Falls, New York, and 

 

  WHEREAS the proposal from Avalon Associates has been reviewed and it has 

been determined that their selection will be in the best interest of the City, 

 

  NOW THEREFORE BE IT RESOLVED by the City Council of the City of 

Watertown, New York, that it hereby selects Avalon Associates, Inc. as its Community 

Development consultant for the Small Cities Community Development Block Grant Program and 

HOME Investment Partnerships Program for a period of up to three years (2010, 2011, and 

2012), and 

 

  BE IT FURTHER RESOLVED that it will be at the City’s discretion as to 

whether or not it enters into a contract with the selected consultant during each of the three years. 

 

 

 

 

 

Seconded by 
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       December 15, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Kenneth A. Mix, Planning and Community Development Coordinator 

 

Subject: Adopting Revised Guidelines and Administrative Procedures for the 

  Rental Rehabilitation Program 

 

 

  On September 21, 2009, the City Council approved the Agreement with 

the New York State Housing Trust Fund Corporation for the 2009 Small Cities 

Community Development Block Grant.  This grant will provide funds to continue the 

city-wide rental rehabilitation program with priority given to upper floors in the 

downtown area.  This program was started with the 2008 grant.  Guidelines and 

Administrative Procedures were adopted for it on January 20, 2009. 

 

  Minor changes are proposed in the Guidelines and Administrative 

Procedures for this year’s grant as follows: 

 

1. Several definitions were changed in Section 2 to match the terms used 

in the HOME program and clarify the income limits that apply to each 

funding source. 

2. Section 3.3 has been modified and Section 6.5 has been deleted to 

allow the use of any other federal or state funding with projects that 

are completed under this program. 

3. Section 4.1 has been modified to include any work required to deal 

with radon gas contamination as a Priority I improvement. 

4. Sections 4.2 and 4.4(d) have been modified to clarify options for 

audits required to identify energy related improvements that will be 

included in projects completed under this program. 

5. Section 4.5 has been modified to eliminate the prohibition against the 

rehabilitation of non-residential spaces under this program. 

6. Section 5 has been revised to clarify the financing that is available for 

rehabilitation of rental apartments and creation of new apartments in 

downtown commercial buildings. 

7. The selection criteria in Section 5.4 have been revised to reflect the 

different income limits applicable to CDBG and HOME funding. 

8. The sale and rent limitations in Sections 6.3 and 6.5 have been revised 

to reflect the longer regulatory periods for projects involving new 

apartments in downtown commercial buildings. 
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9. Section 8.2 has been revised to clarify the use of tax returns as a basic 

form of income documentation for all projects that are considered 

under this program. 

10. A new Green Rehabilitation Plan has been included in Appendix C. 

11. Several forms have been modified to reflect the changes outlined 

above. 

 

Enclosed with each City Council Member’s agenda package is a copy of 

the proposed revised Guidelines and Administrative Procedures. 

 

A resolution has been prepared for City Council consideration that adopts 

the revised Guidelines and Administrative Procedures for the City’s rental rehabilitation 

program. 

 



 
 
Resolution No.                                                                                         December 21, 2009 
 

    RESOLUTION   

 
    Page 1 of 1 
 
 
Adopting Revised Guidelines and Administrative 
Procedures for the Rental Rehabilitation Program 
 
 
 

 YEA NAY 

 
Council Member BURNS, Roxanne M. 

  

 
Council Member BURTO, Jason R. 

  

 
Council Member BUTLER, Joseph M. Jr 

  

 
Council Member SMITH, Jeffrey M. 

  

 
Mayor GRAHAM, Jeffrey E. 

  

 
                     Total ……………………….. 

  

 

  

 

 

Introduced by 

 

 

____________________________________ 

  

 

  WHEREAS the City of Watertown has received Small Cities Community 

Development Block Grant funding from the New York State Office of Community Renewal to 

implement a local rental rehabilitation program, and 

 

  WHEREAS the City has agreed to administer that program in compliance with 

rules and regulations established by the U.S. Department of Housing and Urban Development 

and published in the Code of Federal Regulations at 24 CFR Part 570, and 

 

  WHEREAS local Guidelines and Administrative Procedures were developed for a 

similar program in 2008 and adopted by the City Council at its regular meeting on January 20, 

2009, and 

 

  WHEREAS revisions have been made to the Guidelines and Administrative 

Procedures, a copy of which is attached and made part of this resolution, to reflect changes in the 

program that are required by the funding agency, 

 

  NOW THEREFORE BE IT RESOLVED that the revisions to the Guidelines and 

Administrative Procedures for the City of Watertown’s Rental Rehabilitation Program are hereby 

adopted and shall become effective immediately for all rental rehabilitation activities conducted 

with Small Cities Community Development Block Grant funding in the City of Watertown. 

 

 

 

 

 

 

 

Seconded by 
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       December 15, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Kenneth A. Mix, Planning and Community Development Coordinator 

 

Subject: Request for a Special Use Permit to Allow a Tattoo and Body Piercing 

  Studio at 839 State Street, Parcel No. 06-09-201.000 

 

 

  The City Council has scheduled a public hearing on the above subject 

request for 7:30 p.m. on Monday, December 21, 2009. 

 

  The Planning Board reviewed the request at its December 1, 2009 meeting 

and adopted a motion recommending that the City Council approve this Special Use 

Permit.  Attached is a copy of the report prepared for the Planning Board and an excerpt 

from its minutes. 

 

  After the public hearing, the City Council must respond to the questions in 

Part II, and Part III if necessary, of the short environmental assessment form before it 

may vote on the resolution.  The resolution finds that the tattoo and body piercing studio 

will not have a negative environmental impact and approves the Special Use Permit. 
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       December 16, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Kenneth A. Mix, Planning and Community Development Coordinator 

 

Subject: Request for a Special Use Permit to Allow an Auto Sales Lot and Auto 

  Detailing Operation at 804 State Street, Parcel No. 12-06-322 

 

 

  The City Council tabled the attached resolution after the public hearing 

was held on Monday, December 7, 2009.  The City Council also read and responded to 

the questions in Part II of the Environmental Assessment Form.   

 

  The Council discussed adding conditions to the approval. Staff has not 

received any suggestions for amendments from Council Members since the December 7
th

 

meeting.   
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December 16, 2009 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: City Bus Fares, Fixed Rate, Unlimited Monthly Pass 

 

   

  The attached Ordinance was presented for City Council consideration at 

the December 7, 2009 meeting, at which time it was introduced and seconded.  Due to the 

lack of unanimous consent it was Laid Over under the Rules.  As my cover memorandum 

for that meeting detailed, at the June 1, 2009 City Council meeting, a letter from the 

Transportation Commission suggesting a monthly unlimited ride pass be offered was 

read.  In response to this Commission recommendation, City Comptroller James E. Mills, 

Superintendent of Public Works Eugene P. Hayes and Transit Supervisor Kathy S. 

Webster have met and discussed the impact of this option.     

  

As discussed at the November 17, 2009 City Council meeting, at this point 

in time, Staff is recommending that City Council consider instituting a monthly unlimited 

ride pass at a price of $40.  While the Transportation Commission discussed offering a 

discounted pass for seniors, Staff is not recommending this option.  We would like an 

opportunity to monitor the usage of the pass and its impact on ridership and revenues 

over the next couple of months.  This will give us time to evaluate the new pass and if 

appropriate, propose changes for the Fiscal Year 2010 – 2011 budget.   

 

Since our discussions in November, Superintendent of Public Works 

Eugene P. Hayes has done some more research on how other operators handle monthly 

bus passes.  Our proposal is that the passes be produced in-house.  Each will have the 

month and year printed in the lower left hand corner and each month will be a different 

color.  The pass will be embossed with the City seal.  Each will be numbered.  When we 

sell the pass the person will print and sign their name.  We will keep a log of passes sold 

by name and number.  A mockup of the proposed pass is attached for your review.   

 

As we discussed, it is important that we have a way to count all of our 

riders for funding purposes.  So when a monthly pass holder enters the bus, the driver 

will push a unique number on the Genfare box so that we can track the usage of the 

monthly passes.  We will however not track individual passenger usage.  Tickets will 

be good only for the month indicated.  Tickets will become available by the 23rd of the 

previous month and will be sold throughout the month. 

 

 At the request of Council Member Roxanne Burns the attached Ordinance 

establishing a monthly unlimited ride pass at a price of $40 has been prepared for City 

Council consideration.   If approved, this new fare would go into effect on January 1, 

2010.   
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       December 17, 2009 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject:           Amending City Municipal Code A320, Article V, 

                        Miscellaneous Fees, §320-6, Schedule of Fees 

 

 

The attached Ordinance amending the Snow Dump Permit Fee has been 

prepared for consideration at the request of the City Council.  If approved this will 

change the fee from $500 per permit to $125 per truck, up to three trucks per business; 

$500 flat fee for four or more trucks per business. 

 

This Ordinance was presented for City Council consideration at the 

December 7, 2009 meeting, at which time it was introduced and seconded.  Due to the 

lack of unanimous consent it was Laid Over under the Rules.   

 

As you will recall, during the development of the Fiscal year 2009-2010 

Budget the Council discussed establishing a fee for the Permit issued by the City to 

businesses that use the City’s snow dump.  Based on the number of Snow Dump Permits 

issued in FY 2008-2009, a budget of $15,000 was established for this fee.  If this fee is 

amended as proposed, the anticipated revenue will be closer to $4,250, creating a revenue 

shortfall of $11,750. 
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        December 17, 2009 

 

To:  The Honorable Mayor and City Council 

 

From:  Mary M. Corriveau, City Manager 

 

Subject: Amending City Code Chapter 293, Vehicles and Traffic, 

Winthrop Street Parking 

 

 

  The attached Ordinance was presented for City Council consideration at 

the December 7, 2009 meeting, at which time it was introduced and seconded.  Due to the 

lack of unanimous consent it was Laid Over under the Rules.  As detailed in my 

December 3, 2009 memorandum, in response to a complaint from a property owner on 

Winthrop Street, the City Police Department and City Engineering Department have 

reviewed the parking restrictions on this street.  This street is a mix of uses; commercial 

at the corner of State Street, a school, a church and then a number of residences.  

Currently, there is no parking allowed on either side of this one block, one-way street, 

except on Sundays. 

 

  After much discussion, the Police Department and the Engineering 

Department are proposing modifications to the parking to reflect the concerns in the area.  

The proposed changes are detailed in the attached memorandum from City Engineer Kurt 

Hauk.  The proposed modifications have been reviewed with representatives from Holy 

Family Church, IHC Primary School and the City Public Works Department.  Our 

objective is to improve the traffic flow and pedestrian safety in this area, as well as 

provide some on-street parking for the residences.   

 

  Attached for City Council consideration is an Ordinance amending the 

parking restrictions and school zone on Winthrop Street.  Staff will be available to 

discuss the proposed changes at the City Council meeting. 
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