
CITY OF WATERTOWN, NEW YORK 

AGENDA 

Monday, April 2, 2018 

 

  

This shall serve as notice that the next regularly scheduled meeting of the City Council 

will be held on Monday, April 2, 2018, at 7:00 p.m. in the City Council Chambers,  

245 Washington Street, Watertown, New York. 

 

MOMENT OF SILENCE  

 

PLEDGE OF ALLEGIANCE 

 

ROLL CALL 

 

ADOPTION OF MINUTES 

 

COMMUNICATIONS 

 

PRESENTATION 

 

 Playground Discussions 

- Erin E. Gardner, Superintendent of Parks and Recreation 

- Kara Smith, New York State Department of Health 

 

PRIVILEGE OF THE FLOOR 

 

RESOLUTIONS 

 

Resolution No. 1 - Support for Dog Park in Thompson Park 

 

Resolution No. 2 -  Reappointment to the Transportation Commission  

- Jennie Adsit 

 

Resolution No. 3 -  Reappointment to the Transportation Commission  

- Dawn Mills 

 

Resolution No. 4 -  Approving the 2017-2021 Collective Bargaining 

Agreement Between the City of Watertown and  

the Local CSEA Unit 7151-00 

 

Resolution No. 5 -  Agreement Between the City of Watertown and the County 

of Jefferson, AAA Transportation Program 

 

Resolution No. 6 -  Approving Agreement for Installation of Highway Lighting 

for State Highway, Bridge Replacement, PIN 7115.16 

 



Resolution No.7 - Authorizing Amendment No. 2 of the GHD Engineering 

Agreement for the Influent Screen Replacement and Grit 

System Improvements Project 

 

Resolution No. 8 -  Designating the City Manager as the Authorized 

Representative to Enter Into and Execute the Clean Water 

Act Grant Through the New York State Lead Service Line 

Replacement Program 

 

Resolution No. 9 -  Authorizing Public Auction for Sale of City Owned 

Properties 

 

Resolution No. 10 -  Finding That Changing the Approved Zoning Classification 

of Parcel Number 5-18-501.000 and Construction of the 

Proposed Site Plan at the Same Parcel Will Not Have a 

Significant Impact on the Environment 

 

Resolution No. 11 -  Approving the Site Plan for the Construction of a 14,500 

Square-Foot Access Drive and Site Improvements at Rear 

Hunt Street, Parcel Number 5-18-501.000 

  

ORDINANCES  
 

LOCAL LAW 

   

PUBLIC HEARING 

 

7:30 p.m. Ordinance Changing the Approved Zoning Classification of 

Rear Hunt Street, Parcel Number 5-18-501.000 from 

Residence B to Residence C 

 

OLD BUSINESS 

 

Laid Over Under the Rules Ordinance Amending city Municipal Code §293, 

  Vehicles and Traffic 

 

Tabled Resolution Approving the Site Plan for the 

Construction of a 2,300 Square-Foot Parking Area 

at 215 Maywood Terrace, Parcel Number  

3-01-201.000 

 

STAFF REPORTS 

 

1. Water Street Vacant Lots 

2. Vacant Lots at 79, 80 and 81 Walnut Avenue 

3. Request for Abate – 307 Moulton Street 

4. Community Development Block Grant (CDBG) Program Year 2018 annual 

Action Plan - Update 

5. NYS Office of the State Comptroller – Fiscal Stress Monitoring System 



 

NEW BUSINESS 

 

EXECUTIVE SESSION 

 

WORK SESSION 

 

Next Work Session is scheduled for Tuesday, April 10, 2018, at 7:00 p.m. 

 

ADJOURNMENT 

 

NEXT REGULARLY SCHEDULED CITY COUNCIL MEETING IS MONDAY, 

APRIL 16, 2018. 



Res No.1 

March 28, 2018 

To: The Honorable Mayor and City Council 

From: Sharon Addison, City Manager 

Subject: Support for Dog Park in Thompson Park 

At the request of Council Member Horbacz, the attached resolution states 
Council support for moving forward to develop a dog park in Thompson Park. 



Resolution No. 1 
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Support for Dog Park in 
Thompson Park 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA NAY 

WHEREAS the City of Watertown through its Parks and Recreation Department seeks to 
offer citizens a range of programs, activities and sports to build both body and mind and offer 
participants a more enjoyable and enriching community, and 

WHEREAS many communities across the Nation have established "dog parks" to 
provide an opportunity for dog owners and their pets to exercise and enjoy dog ownership by 
providing a convenient and safe off-leash location for canines, and 

WHEREAS the City Council of the City of Watertown supports the development and 
operation of a dog park within Thompson Park at a location to be determined, and 

WHEREAS the City Council of the City of Watertown supports the establishment of a 
committee to identify the best location for such dog park and the inclusion of public opinion in 
the selection of the location to build the dog park, and 

WHEREAS the City Council of the City of Watertown will remain sensitive to the 
needs/requirements of other facilities in the park, including the Zoo and Thompson Park Golf 
Club, as well as planned improvements in the park, and 

WHEREAS the City Council of the City of Watertown supports the residents who have 
expressed an interest in paying for it 100% through private fundraising to include design, 
development, repairs, and future upgrades of the dog park. 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown 
supports the dog park with the conditions outlined above. 

Seconded by 



Res Nos. 2 and 3 
March 28, 2018 

To: The Honorable Mayor and City Council 

From: Sharon Addison, City Manager 

Subject: Reappointments to the Transportation Commission 

The term of the following two individuals on the Transportation 
Commission has expired and both have expressed an interest in being reappointed: 

Jennie Adsit 
Dawn Mills 

Attached for City Council consideration are resolutions reappointing both 
to three-year terms, such terms expiring on April 1, 2021. 



Resolution No.2 

RESOLUTION 
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Reappointment to the Transportation 
Commission - Jennie Adsit 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

CoundIMemberHORBACZ,CodyJ. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA NAY 

RESOLVED that the following individual is reappointed to the Transportation 
Commission for a three-year term, such term expiring on April 1, 2021: 

Seconded by 

Jennie Adsit 
421 Tilden Street 
Watertown, New York 13601 



Resolution No.3 

RESOLUTION 
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Reappointment to the Transportation 
Commission - Dawn Mills 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

I-J!=~ 

RESOLVED that the following individual is reappointed to the Transportation 
Commission for a three-year term, such term expiring on April 1, 2021: 

Seconded by 

Dawn Mills 
P.O. Box 179 
Brownville, NY 13615 

NAY 
1----

--



Res No.4 

To: 

From: 

Subject: 

March 21,2018 

The Honorable Mayor and City Council 

Sharon Addison, City Manager 

Approving the 2017-2021 Collective Bargaining Agreement 
Between the City of Watertown and Local CSEA Unit 7151. 

Negotiations have concluded between the City of Watertown and CSEA 
Local Unit 7151, for a successor contract to that which expired on June 30, 2017. CSEA 
has notified me that the membership supports the Contract. The principal changes to the 
expiring Contract are listed below: 

1. Wages Increases: 

a. 2.25% + $550 one-time payment effective July 1,2017 
b. 2.25% effective July 1,2018 
c. 2% effective July 1, 2019 
d. .75% effective July 1,2020 

2. Changes in Health Benefits: 

a. Increase in health insurance deductible effective immediately: From 
$2001$600 to $225/$675. 

b. Increase in prescription co-pays effective July 1,2018: From 101$301$50 
to $101$35/$55 and specialty drugs will require a 10% co-insurance. 

c. Increase in employee contribution effective July 1,2019: From 13% to 
14%. An additional increase to 15% effective July 1,2020. 

d. Effective 111/2019 an increase in the years of service requirement for 
retiree health insurance from 10 to 15 years. 

e. Increase in medical co-pays effective July 1, 2019: From $15/$30 to 
$17/$30. 

A resolution approving the terms of the Agreement has been prepared for 
City Council consideration. 



Resolution No.4 
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Approving the 2017-2021 Collective Bargaining 
Agreement Between the City of Watertown and 
the Local CSEA Unit 7151-00 

Introduced by 

Aprii 2,2018 

Council Member HENRY-WILKINSON, Ryan j 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr, Joseph M. 

Total. 

WHEREAS the 2013-2017 Collective Bargaining Agreement between the City of 
Watertown and the Local CSEA Unit 7151-00 expired on June 30, 2017., and 

I YEA ! NAY I ---,--

WHEREAS negotiations have concluded on a successor Agreement, a copy of which is 
attached and made a part of this resolution, 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown 
hereby approves the 2017-2021 Collective Bargaining Agreement between the City and the 
Local CSEA 7151-00, and 

BE IT FURTHER RESOLVED that Mayor Joseph M. Butler, Jr. is hereby authorized and 
directed to execute the Agreement on behalf of the City of Watertown, as well as City Manager 
Sharon Addison and Human Resource Manager Matthew D. Roy. 

Seconded by 



COLLECTIVE BARGAINING AGREEMENT 

Between the 

CITY OF WATERTOWN 

and 

CITY OF WATERTOWN UNIT 7151 

OF JEFFERSON LOCAL 823 

of the 

CIVIL SERVICE EMPLOYEES ASSOCIATION, INC. 

LOCAL 1000, AFSCME, AFL-CIO 

JULY 1,2017 - JUNE 30, 2021 
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PREAMBLE 

WHEREAS, the Public Employees Fair Employment Act, Chapter 392 of the Laws of New York 
1967 declares that it is the public policy of the State of New York and the purposes of the Law to promote 
harmonious and cooperative relationships between government and its employees and to protect the public 
by government and its employees and to protect the public by assuring the orderly and uninterrupted 
operations and functions of government; which policies and purposes are best effectuated by granting to 
public employees the right of organization and representation, by requiring local governments to negotiate 
with and enter into written agreements with employee organizations that represent public employees and 
which have been certified and recognized, by creating a Public Employees Relation Board to resolve 
disputes, and by continuing the prohibition against strikes by public employees and 

WHEREAS, the City Council of the City of Watertown, New York, in accordance with the 
provisions ofthe Public Employees Fair Employment Act, Chapter 392 of the Laws of New York 1967 after 
determining that the City of Watertown Unit of the Jefferson County Chapter Civil Service Employees 
Association, Inc. met the basic requirements for recognition under the Act which include, among other 
factors, a community of interest among its membership, dues deduction procedures, and a no strike pledge, 
recognized the Civil Service Employees Association, Inc., Local 1000 AFSCME, AFL-CIO, by adopting a 
resolution to this effect on January 8, 1968, and 

WHEREAS, collective bargaining has taken place in accord with the Public Employees Fair 
Employment Act's procedures, and a contract has been evolved. 

RESOLVED that the City Council of Watertown, New York, on behalf of the City of Watertown, 
New York, hereinafter referred to as the "City," and the City Unit 7151 of the Civil Service Employees 
Association, Inc., Jefferson Local 823, hereinafter referred to as the 
"Association" enter into this agreement the __ day of ,2018 as follows: 
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ARTICLE 1 - RECOGNITION 

The City recognizes the CSEA LOCAL 1000, AFSCME, AFL-CIO, City Unit 7151 of the Civil Service 
Employees Association, Inc., Jefferson Local 823 as the sole and exclusive bargaining agent for and on 
behalf of all General Employees of the City Unit, exclusive of Police and Fire Personnel, exclusive of 
employees represented by the International Brotherhood of Electrical Workers (IBEW) Local 1249, and 
exclusive of those positions as hereinafter defined in Section 10 of Article 2. 

ARTICLE 2 - GENERAL QUALIFYING CONDITIONS 

2.1 The City recognizes that the Association represents a common community of interest among its 
membership. 

2.2 The City agrees to deduct and remit to the Association regular membership dues for the members of the 
Association who have signed authorization cards permitting such deductions. Such payroll deductions 
shall be remitted to the Civil Service Employees Association, Inc., Capital Station, 
P.O. Box 7125, Albany, New York 12224, on a payroll period basis. 

2.3 The City shall extend to the Association the right to membership dues deduction pursuant to Section 208 
of Article 14 of the New York State Civil Service Law as long as said Association shall remain the 
certified bargaining agent for all general employees of the City. 

2.4 Separate deductions will be made for membership dues, agency shop fees, group life, accident and 
sickness and supplemental life, dental, and vision insurances will be reflected separately on the 
employee's paycheck stub. An alphabetical listing of deductions should be sent to CSEA each pay 
period reflecting the employee's name, social security number and dollar amount deducted for dues, 
agency shop and for each insurance program. Checks covering the payroll deductions are to be 
submitted with the deduction information. Checks should be made payable as follows: 

2.5 

A = Dues/payable to CSEA Inc. 
B = Group Life/Insurance/payable to Pearl Carroll and Associates, LLC 
C = Accident & Sickness Insurance/payable to Pearl Carroll and Associates, LLC. 
D Supplemental Life Insurance/payable to Pearl Carroll and Associates, LLC. 
E = Dental and Vision Insurance/payable to CSEAlEBF Inc. 

2.5.1 The Association shall be entitled to have deducted from the wage or salaries of employees 
described in 2.3 of this Article, who are not members of the Association, the amount equivalent 
to the dues levied by the Association; and the City shall make such deductions and transmit the 
sum as deducted to the Association. In no event shall the fee exceed one hundred percent 
(100%) of the regular membership dues, which represents the employee's pro rata share of 
expenditures by the Association. 
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2.5.2 The Association shall be solely responsible for remitting back to the employee his or her pro rata 
share of membership dues deduction, which represents expenses in aid of activities or causes of a 
political or ideological nature only incidentally related to terms and conditions of employment. 

2.6 The City agrees that the Association shall be the sole and exclusive representative of its membership 
for the purpose of the Public Employees Fair Employment Act. 

2.7 The Association agrees that it will not strike against the City, nor assist or participate in any such 
strike, nor will it impose an obligation upon its members to conduct, assist, or participate in such a 
strike. 

2.8 The City agrees that no member of the Association shall be discriminated against, coerced, 
restrained or influenced in any manner because ofhislher membership in the Association or by 
reason of holding office in the Association. 

2.9 No clause or provision of this agreement shall be construed to cause the impairment or waiver of any 
State Law not applicable to employees who are members of the Association. 

2.10 

2.10.1 Notwithstanding any other provision, this contract shall not apply to the employees occupying 
the following positions who are management's representatives: All department, unit and agency 
heads including, but not limited to: 

Administrative Specialist. 
All Employees in the Office of the City Manager 
All Employees in the Planning Department 
Assistant Superintendent of Parks and Recreation 
Assistant Superintendent of Public Works 
Benefits Administrator 
Chief Wastewater Treatment Plant Operator 
Chief Water Treatment Plant Operator 
City Assessor 
City Clerk 
City Comptroller 
City Engineer 
Civil Engineer I 
Civil Engineer II 
Code Enforcement Supervisor 
Deputy City Comptroller 
Deputy Fire Chief 
Deputy City Clerk 
Executive Secretary to the Civil Service Commission 
Fire Chief 
Human Resource Manager 
Information Technology Manager 
IT Project Manager 
Librarian III 

6 



Library Director III 
Police Captain 
Police Chief 
Purchasing Manager 
Street and Sewer Maintenance Supervisor 
Superintendent of Parks and Recreation 
Superintendent of Public Works 
Superintendent of Water 
Water Distribution System Supervisor 

2.10.2 Effective upon the execution of this agreement by both parties, employees occupying these 
positions, as specified above, must withdraw from full Association membership. Current 
employees who occupy such positions may, at their option, retain Association membership in 
the Association for insurance purposes only. New employees appointed to the positions may not 
enroll in the Association. 

2.11 Injustice and fairness to the City, all members of the Association will regard themselves as public 
employees and shall report to work on time, will not leave the job early unless properly relieved, 
will be prompt in reporting to their duties as assigned and will obey all lawful rules, regulations and 
orders as established by and for the departments. 

ARTICLE 3 - TERM AND SCOPE OF AGREEMENT 

3.1 The term of this agreement shall be for the period of July 1, 2017 through June 30, 2021. 

3.2 This agreement shall cover all terms and conditions of employment as defined in the New York State 
Public Employees Employment Act. (TA YLOR LA W) 

ARTICLE 4 - COMPENSATION 

4.1 

4.1.1 The City shall continue to provide a pay plan for general employees as established by the 
resolution of the City Council adopted May 8,1967 and as subsequently amended. The rate of 
compensation for positions occupied by general employees shall be as provided in the attached 
Schedules A,B,C and D 
Schedule A reflects a two and one quarter percent (2.25%) increase in grades 6-24 inclusively of 
the General Employees Pay Plan effective and retroactive to July 1,2017. 
Schedule B reflects a two and one quarter percent (2.25%) increase in grades 6-24 inclusively of 
the General Employees Pay Plan effective July 1,2018. 
Schedule C reflects a two two percent (2%) increase in grades 6-24 inclusively of the General 
Employees Pay Plan effective July 1,2019. 
Schedule D reflects a three quarters of one percent (.75%) increase in grades 6-24 inclusively of 
the General Employees Pay Plan effective July 1,2020. 

Effective upon ratification, employees will receive a one-time payment of $550. This one-time 
payment will not be added to the salary schedule. 
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4.1.2 In addition to the Pay Plans described in 4.1.1 above, the City agrees to continue a Longevity 
Payment Plan in the following amounts: 

4.1.2.1 Beginning at the end of six (6) years of service for the City, a payment of Three 
Hundred and Fifty Dollars ($350). 

4.1.2.2 Beginning at the end of twelve (12) years of service for the City, a payment of Seven 
Hundred Dollars ($700). 

4.1.2.3 Beginning at the end of eighteen(18) years of service for the City, a payment of One 
Thousand and Fifty Dollars ($1050). 

4.1.2.4 Beginning at the end of twenty-five (25) years of service for the City, a payment of One 
Thousand Four Hundred Dollars ($1,400). (Effective 7/112003) 

Amounts paid under the Longevity Pay Plan shall be used in determining the employee's regular 
rate of pay, as stipulated by the Fair Labor Standards Act. 

4.1.3 Employees hired after December 23, 1993, shall not be afforded the benefit of earning longevity 
payments as specified in Paragraph 4.1.2 of this Section. 

4.2 

4.2.1 All provisions or allowances for compensatory time shall be eliminated except as provided under 
4.2.3.2b & 4.2.3.2c herein. 

4.2.2 Pay for work performed in excess of eight (8) hours per day or forty (40) hours per week shall bl} 
paid at the rate of time and one-half. All paid leave, to include vacation, sick and personal 
leave, bereavement and military reserve time, in accordance with Military Law under Section 
242 of the New York State Law, will be considered as time worked when computing overtime. 
All overtime earned in a pay period shall be paid in the same pay period. 

4.2.3 All holiday work shall be observed on the dates set forth in 5.2. 

4.2.3.1 All permanent, provisional, or probationary employees will receive eight (8) hours 
holiday pay at the regular straight time rate. Employees who hold temporary 
appointments shall not be paid Holiday pay. 

4.2.3.2a All employees working overtime will be paid at the rate of time and one-half the 
regular straight time rate, except for overtime work performed on Sundays and 
Holidays. Overtime work performed on Sundays will be paid at double the straight time rate. 

4.2.3.2b All employees not scheduled to work on a Holiday, but who are called in to work, 
will receive, in addition to the Holiday Pay referred to in 4.2.3.1 above, one and one-half 
(1-112) times the regular rate for the first eight (8) hours of actual work and double time for 
work performed over eight (8) hours. In such instances employees shall have the option of 
taking the holiday pay in either cash or compensatory time at the rate of time and one half. 
If taken in compensatory time, such time off shall be taken within ninety (90) days of the 
holiday, provided that manpower strength is sufficient and supervisory approval is obtained. 
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4.3 

4.2.3.2c Employees scheduled to work the Holiday will be paid at the regular rate for the 
first eight (8) hours and double time for any work performed over eight (8) hours, in 
addition to the Holiday pay referred to in 4.2.3.1 above. 

4.2.3.2d For the terms of this contract,the phrase "scheduled to work" will mean notification 
at least seven (7) calendar days prior to the shift. Any notification of less than seven (7) 
calendar days will be considered a call-in. 

4.3.1 New Appointments: New appointments shall be made at the A step of the appropriate salary 
grade to which a class title has been assigned. However, under special conditions and subject to 
the approval of the City Manager, new appointments may be made in the A, B or C step when 
such action is determined to be in the best interest of the City. 

4.3.2 Annual Increases: 

4.3.2.1 Increases within each appropriate salary range shall be made annually effective on the 
employee's anniversary date on the basis of a full twelve (12) months of work from Step A to 
Step F, if the work of an employee has been satisfactory for the preceding year as certified by 
hislher department, agency or unit head. 

4.3.2.2 An employee returning from military leave shall be reinstated at the salary level he/she 
would have attained if he/she had remained in City employment continuously. 

4.3.2.3 An employee on leave without pay for more than one (1) month during the preceding year 
(or the twelve (12) months immediately prior to his/her anniversary date) shall not be eligible 
for an increase until after completion ofthe equivalent period on the job. 

4.3.3 Promotions and Job Classifications and Reclassifications: 

4.3.3.1 Promotions 
Promotions shall be made in such manner that the employee involved receives a salary 
increase of at least one (1) step of his/her grade prior to promotion. In special cases where 
the amount of increase between the employee's former pay and the new pay is not adequate, 
the City Manager is authorized to adjust the new pay rate by an additional step. 

4.3.3.2 Job Classification and Reclassification 
Employees whose positions are changed by job classification action, such as the Watertown 
Municipal Civil Service Commission's Classification Plan adopted April 22, 1970, and any 
changes thereto that may subsequently be taken shall: 
a. Ifthe pay grade is higher, be assigned to the new grade in such manner as to give the 
employee the benefit of moving to the equivalent step of the new pay grade. 
b. Iflower, be assigned to the equivalent step in the lower pay grade, if possible, without 
reduction in pay. 

4.3.4 Transfers: 

4.3.4.1 An employee who is transferred from one department, agency or unit to another and 
continues in the same class title shall continue at the same pay rate. 
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4.3.4.2 An employee who is transferred from one department, agency or unit to another and assumes 
duties of another class title of a lower rate of pay shall be reduced to a salary step within the 
lower pay range. 

4.3.5 Demotions: 

4.3.5.1 An employee who is demoted shall be reduced to the maximum rate for hislher new 
classification, or he/she shall continue at the same pay rate, whichever is the lower. 

4.3.6 Grade Change: 

4.3.6.1 When a pay grade for a class is raised, the employee in the class shall be placed at the step in 
the new grade which would give him/her a salary increase by moving him/her to his/her 
equivalent step in the new pay grade. 

4.3.6.2 When a pay grade for a class is lowered an employee shall be retained at the same salary but 
shall not be eligible for subsequent raises if his/her pay is above the maximum for the grade. 

4.3.7 Changes in Pay Plan: 

4.3.7.1 All changes in amounts of pay grades and assignments of classes to pay grades shall be made 
by amendment to the pay plan by approval of the City Council. 

4.3.7.2 Individual employees who are of the belief that their duties and responsibilities in their 
positions merit assignment of their positions to higher pay grades than those which presently 
exist may use the following procedure for an orderly consideration of the merits of the 
request for assignment to a higher pay grade. 

(a) Any regular permanent employee may request that his/her pay grade be reviewed for 
consideration of assignment to a higher pay grade at any time except that no more than 
one such consideration shall be afforded to an employee or a class of positions in a twelve 
(12) month period. 

(b) The employee who wishes to have his/her pay grade reviewed shall reduce his/her request 
to writing, preferably typed, with supporting explanation. Reasons must be stated. 

(c) The employee shall submit his/her request to his/her department head. 
(d) The department head shall review the employee's request and give a written 

recommendation with reasons for the recommendation to the City Manager within five (5) 
work days of the receipt of the request from the employee. 

(e) The City Manager shall make hislher review of the request, including but not necessarily 
required, an interview with the individual employee, department heads and others if the 
City Manager so desires, and shall submit hislher written recommendation, including 
reasons to the City Council within ten(10) work days of the receipt of the request. 

(f) The City Council shall review in conference the employee's request and City Manager's 
recommendation. The City Council shall reach its determination to deny or grant the 
change, or substitute any other change it wishes within ten (10) work days of the receipt of 
the request. 

(g) The City Council's decision shall be made known to the employee by written letter sent to 
the employee by the City Manager. If the employee is a member of an association, a copy 
of the City Council's decision shall be sent to the President of his/her association at the 
time the individual employee is notified. If a change in pay grade is made by the City 
Council, it will be made in accordance with all other rules of the Pay Plan. The Pay Plan 
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change would be made effective the date of the adoption of the Pay Plan Amendment 
affecting the particular position. 

(h) Nothing herein shall preclude the City Manager from reviewing and advising the City 
Council on inequities that may exist in the Pay Plan, or from making proposals for 
changes in the Pay Plan for the City Council's consideration. 

(i) Nothing herein is intended to imply that this is a means for complete review or wholesale 
changes in the Pay Plan. This rule is to apply for individual situations, and will not be 
used as a means for wholesale changes. 

(j) Nothing herein shall preclude the City Council's right to amend or change the overall City 
Pay Plan, or the City Council's right to amend the Pay Plan at anytime that it sees fit. 

(k) The City agrees to provide the President of the Association with a copy of its final 
decision by the City Council at the time the individual employee is notified. 

(1) Method of Payment: 

4.3.7.3 Employees of the City shall be paid biweekly. 

4.4 Any employee who is required to work in a position classification which has a higher salary grade 
than the employee is presently assigned to, shall receive pay at the starting salary of the higher salary 
grade or the next step above the employee's existing salary at the higher salary grade for all hours 
worked in the higher classification. Any disputes shall be referred to arbitration as outlined in 
Article 7. 

4.5 The City recognizes the right of employees of the Association to petition to the Municipal Civil 
Service Commission for reclassification of positions in accordance with Rule XXIII "Classification 
Plan" of the Civil Service Rules of the City of Watertown, New York. 

4.6 When an employee is called in or ordered in to work in an emergency other than normal work 
hours, said employee shall be paid two (2) hours at one and one-half (1 112) their regular straight 
time rate as a minimum. The maximum shall be governed by the applicable straight time rate, 
overtime, Sunday or holiday rate, as the case may be. Call-ins during lunch period shall not be 
included in this Section as long as the employee is given time to eat his/her lunch after the 
emergency. When such call-in occurs on Sunday, the hourly rate for such call-in shall be at double 
time. The provisions of this Section shall not be construed as requiring the City to pay call-in pay in 
the event that an employee is called into work during a two (2) hour period for which an entitlement 
to call-in pay has already been earned. 

4.7 The City and Association agree that individuals working as the wingman on a plow, or on the back 
of a paver will be paid as a Motor Equipment Operator. 

4.8 Jury Duty 

4.8.1 Employees shall be granted leave with regular pay and benefits when they are required to report 
to jury duty during their regularly scheduled duty time. The City will not reimburse employees 
when they are required to report to jury duty during their regular days off. 

4.8.2 An employee must notify hislher immediate supervisor no later than his/her first scheduled shift 
following the receipt of a notice of selection for jury duty or examination and must provide proof 
of service to the department head. 
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4.8.3 The City shall have the right to seek a waiver from jury duty on behalf of the employee. 

4.8.4 Employees must request telephone alert to the extent allowed by the Commissioner of Jurors or 
the Court. 

4.8.5 Employees are required to work all available reasonable hours outside those actually required for 
jury duty or jury duty examination in accordance with the employee's regular work schedule. 

4.8.6 If the department head or his/her designee determines, in the best interest of the City, that the 
employee is unable to perform his/her duties as a result of jury duty, he/she may, in his/her sole 
discretion, excuse the employee from their regular scheduled shift without loss of benefits. 

ARTICLE 5 - LEAVES 

The following Leave Rules are set for employees of the bargaining unit. The term "working day" as 
used in these rules shall not include Saturday, Sunday or legal holidays except for shift work. 

5.1 ANNUAL LEAVES 

5.1.1 For employees hired on or prior to December 23, 1993, the City agrees to provide annual leave 
for City employees who hold provisional, probationary, or permanent appointment as follows: 

35 HOURS PER WEEK EMPLOYEES 

LEAVE CREDIT LENGTH OF SERVICE 
10.50 hours for each month of service 1-3 years inclusive 
12.25 hours for each month of service 4-6 years inclusive 
14.00 hours for each month of service 7 -11 years inclusive 
15.75 hours for each month of service 12-17 years inclusive 
17.50 hours for each month of service 18 or more years 

40 HOURS PER WEEK EMPLOYEES 

LEAVE CREDIT LENGTH OF SERVICE 
12.00 hours for each month of service 1-3 years inclusive 
14.00 hours for each month of service 4-6 years inclusive 
16.00 hours for each month of service 7 -11 years inclusive 
18.00 hours for each month of service 12-17 years inclusive 
20.00 hours for each month of service 18 or more years 

Effective July 1, 2005, any employee hired after December 23, 1993, shall continue to accrue 
annual leave in accordance with the following schedule: 
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35 HOURS PER WEEK EMPLOYEES 

LEA VE CREDIT 
5.25 hours vacation per month 
(except January & December 
which will be 8.75 hours per month) 

8.75 hours vacation per month 

10.5 hours vacation per month 
(except January & December 
which will be 17.5 hours per month) 

14 hours vacation per month 
(except January & December 
which will be 17.5 hours per month) 

LENGTH OF SERVICE 
0-5 years inclusive 

70 hours 

6-12 years inclusive 
105 hours 

13-15 years inclusive 
140 hours 

16 or more years 
175 hours 

40 HOURS PER WEEK EMPLOYEES 

LEA VE CREDIT 
6 hours vacation per month 
(except January & December 
which will be 10 hours per month) 

10 hours vacation per month 

12 hours vacation per month 
(except January & December 
which will be 20 hours per month) 

16 hours vacation per month 
(except January & December 
which will be 20 hours per month) 

LENGTH OF SERVICE 
0-5 years inclusive 

80 hours 

6-12 years inclusive 
120 hours 

13-15 years inclusive 
160 hours 

16 or more years 
200 hours 

5.1.2 Employees who hold temporary appointments shall not earn annual leave. 

5.1.3 An employee may take hislher annual leave with pay at any time after it has been earned, and 
after his/her first 6 months of employment has been completed, with prior three (3) days notice 
and under a departmental schedule in such a manner as to maintain service to the public. No 
employee may take annual leave during this 6 month period except in an extreme emergency as 
determined by the City Manager. Annual leave earned within a month will be credited to the 
employee's annual leave balances on the first of the following month. Any vacation request for a 
duration greater than five (5) work days, requires a two (2) week notice. 
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5.1.4 An employee may use annual leave in one (1) hour increments without prior three day notice at 
the supervisor's discretion such that the request does not impede the department's ability to 
fulfill its mission. 

5.1.5 Employees shall use their annual leave each year in the year earned. However, employees may 
carryover from one (1) calendar year to the next up to a maximum of ten (10) leave days if they 
so wish. The City Manager may approve requests for vacation carryover in excess often (10) 
days. 

5.1.6 Upon retirement, resignation with two (2) weeks written notice to the City, when an employee is 
separated from City service through no fault of his/her own, or in a case of an employee's death, 
the employee, or his/her beneficiary in case of his/her death, shall be paid for unused annual 
leave. Such cash payment may be made on the next regular City payroll in such a manner as not 
to disrupt administrative pay procedures. 

5.1.7 The City Manager is authorized to make adjustment in individual cases within the keeping of the 
general policies on annual leave stated here. He/she is authorized to make such adjustments in 
order to provide equitable treatment for all employees, and to avoid individual hardship. 

5.1.8 Employees may use up to three (3) days of annual leave per year in one-half (1/2) day intervals 
without prior three (3) days notice as long as the request does not impede the department's ability 
to fulfill its mission. Under this provision, two (2) consecutive days will not be granted. 

5.2 HOLIDAYS 

City employees shall be entitled to observe legal holidays as listed below: 
New Year's Day Martin Luther King's Birthday 
President's Day Memorial Day 
Independence Day Labor Day 
Columbus Day Veterans' Day 
Thanksgiving Day Day after Thanksgiving 
Christmas Day 

When holidays fall on Saturday, employees shall be given time off on the preceding Friday. When 
holidays fall on Sunday, employees shall be given time off on the following day, Monday. 

5.3 SICK LEAVE 

5.3.1 City employees shall earn one (1) day per month or a fraction thereof of sick leave with pay in 
accordance with provisions of these rules. 

5.3.2 Sick leave credits shall be cumulative to a maximum of one hundred eighty (180) working days. 
Employees who had more than one hundred eighty (180) days on December 23,1993, will not 
lose sick leave nor will they earn any additional sick leave until their balance drops below the 
one hundred eighty (180) day maximum. Sick leave earned within a month will be credited to the 
employee's sick leave balances on the first of the following month. 

5.3.3 An employee may use sick leave in one (1) hour increments. 
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5.3.4 Absence on sick leave shall be charged first against unused sick leave credits in an amount not 
exceeding five (5) days per week and then against vacation time. 

5.3.5 Sick leave or vacation leave may be used during the 7-day waiting period for a Workers' 
Compensation injury which requires the employee to be absent from work. 

5.3.6 In case of an illness/disability which may extend beyond all sick and vacation leave time earned 
by and available to an employee, the employee shall be granted payments as follows: 

5.3.6.1 The employee shall have been in full time employment with the City for a minimum of eight 
(8) weeks to qualify for this benefit. Thereafter, an employee shall receive one (1) week's 
payment for each week worked (or portion thereof) until a maximum of twenty-six (26) 
weeks. Employees who have twenty-six (26) weeks or more of full time employment with 
the City are entitled to receive up to the maximum of twenty-six (26) weeks of payments. 

5.3.6.2 There shall be a seven (7) calendar day waiting period from the date that the last leave time 
was used before payments are made. 

5.3.6.3 The City will pay, up to a maximum oftwenty-six (26) weeks, a weekly amount equal to that 
provided by the New York State Disability Benefits Law. [Presently the payment is fifty 
(50%) percent of the average weekly earnings made in the last eight (8) weeks, with a 
maximum of$170.00 per week. (9/14/98)]. 

5.3.6.4 There shall not be more than one (1) twenty-six (26) week period of payments for the same 
medical condition that caused the illness/disability. 

5.3.6.5 An employee shall not be eligible for more than twenty-six (26) weeks of payment in a fifty­
two (52) week consecutive period. Such fifty-two (52) week period shall start with the first 
day for which the employee receives any payment under this section. 

5.3.6.6 Upon request from the City, a physician's certificate shall be provided in accordance with 
5.3.9, herein. 

5.3.7 Accumulated sick leave credits shall not form a basis for granting extra payor extra vacation 
because of failure to use accumulative sick leave, but may be consumed only through absence 
caused by illness. 

5.3.8 Sick leave is defined to mean absence from duty of an employee because of illness, injury, 
and/or exposure to a contagious disease or death in the immediate family. Sick leave with pay is 
not allowed for absence from duty on account of illness, or injury purposely inflicted or caused 
by willful misconduct. Sick leave shall be allowed for illness or disability caused by pregnancy. 

5.3.9 In the event a leave of absence for illness is requested, the employee shall make application in 
writing to the Department Head and/or City Manager. The said application shall be 
accompanied by a certificate from the attending physician, describing the employee's condition 
with recommendation regarding the case. On advice of the Department Head, the City Manager 
may approve the application. 

5.3.10 If absence for illness or injury extends beyond a period of one (1) week, the employee's salary 
is to be paid only after a certificate of disability, signed by a licensed physician or designated 
health official, has been filed with the Department Head or the City Manager. Additional 
certificates may be required in case of prolonged illness. 
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5.3.11 The Department Head or the City Manager may require a certificate of disability for absence of 
less than a week before salary is paid. 

5.3.12 Any employee who claims sick leave must send notice regarding absence to his/her immediate 
supervisor by the time his/her work is suppose to begin in the department. Failure to do this 
may preclude any salary payment for such absence from duty. 

5.3.13 Any employee who fraudulently reports illness in order to secure the benefit of sick leave with 
pay shall be penalized by losing all rights to sick leave for a period of one (1) year from that 
date. 

5.3.14 Employees who become ill or injured while on vacation or about to go on vacation may, upon 
request, be placed on sick leave instead of vacation time. Employees who request this action 
must be under the care of a physician. A physician's statement indicating that they are 
incapacitated must be presented for this provision to be effective. 

5.3.15 Pursuant to the Family and Medical Leave Act of 1993, (Available Upon Request) eligible 
employees who request unpaid, job protected family or medical leave of absence must first 
exhaust all accrued vacation or sick leave. 

5.3.16 Vacation and sick leave reports must be filed with the City Manager at the beginning of each 
month by each department head showing the absence from duty during the preceding month of 
all employees in the department. No correction or revision of the above reports shall be made 
after thirty (30) days from date of filing without approval of the City Manager's Office. 

5.3.17 Effective upon ratification, the parties agree to the implementation of the new "annual sick 
leave review form." The form will also have the following on the form: "By signing the form 
below this does not mean that I agree with this review it merely means that I received the 
document. I may choose to write a response below if I choose to do so. I may use additional 
pages ifneeded." This form has been included as appendix B to this contract. 

5.3.18 An employee shall be entitled to use three (3) sick days per year as family sick days for the care 
of the employee's spouse or child. 

5.4 BEREAVEMENT 

5.4.1 The City agrees to provide up to three (3) days of bereavement leave per death in the immediate 
family. The City agrees to provide bereavement leave to the employee for actual loss of time 
from their scheduled work on any of three (3) work days beginning on the day following the date 
of death. 

5.4.2 The immediate family is defined as follows: Husband, wife, mother, father, son, daughter, 
brother, sister, grandfather, grandmother, grandson, granddaughter, son-in-law, daughter-in-law, 
mother -in law, father-in-law, brother-in-law, sister-in-law, step-son, step-daughter, 
grandparents of spouse, step-family within any of the previous listed and legal guardians. 
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5.4.3 In the event of unusual circumstances, the City Manager may in hislher sole and absolute 
discretion designate a different day or days, whatever the case may be, for the employee to be on 
bereavement leave. 

5.5 MATERNITY LEAVE 

5.5.1 The City agrees to provide that employees who become pregnant may continue working as long 
as their physician certifies that they can adequately perform the duties of their position. 
Maternity leave may be granted for a period not to exceed six (6) months at no pay. Employees 
who become pregnant shall be allowed to use accrued vacation during a non-disability period of 
maternity leave. A pregnancy-related disability shall be treated in the same manner as any other 
non-occupational disability in respect to the use of accrued sick leave. A pregnancy-related 
disability shall be certified by the attending physician prior to the payment of sick leave benefits. 
Employees who become pregnant and take maternity leave have the right to be reinstated in the 
position of equivalent pay within six (6) months of the granting of unpaid maternity leave. 

5.5.2 The City agrees to provide that an employee who is adopting a child of five (5) years of age or 
less can be granted a leave of absence for a period not to exceed six (6) months at no pay. In 
such adoption cases, the employee will be allowed to use accrued vacation before being placed 
on leave without pay. The employee shall have the right to be reinstated to a position of 
equivalent pay within six (6) months of the granting of unpaid adoption leave. Such request for 
adoption leave must be submitted in writing within thirty (30) business days of when leave is to 
commence. 

5.5.3 In unusual circumstances and in the best interests of the City and the employee, the initial leave 
of absence without pay for maternity leave may be extended on a month to month basis for a 
maximum leave of absence of twelve (12) months. In such cases the request for extension must 
be in writing to the Department Head and/or the City Manager supported by a physician's 
statement. On the advice of the Department Head, the City Manager may approve the extension. 

5.6 EMERGENCY CLOSING 

The closing of the Municipal Offices or Departments for emergency situations shall be at the sole 
discretion of the City Manager or his/her representative. When such time off is given to employees of 
the Municipal Offices or Departments for emergency situations, other general employees working or 
required to work, will not receive additional compensation. 

5.7 FLEX TIME 

The employer offers the ability for the employee to accrue and use "flex-time" at the request of the 
employee and as authorized by the immediate Supervisor. Flex-time shall be accrued and used in whole 
hour increments exclusively within the designated two-week pay period. The use of flex-time within a 
Department shall be at the sole discretion of the Department Head. 
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ARTICLE 6 - CERTIFICATION FOR PERMANENT APPOINTMENT 

Permanent appointment for the various class titles of positions shall be in conformity with the 
Watertown Municipal Civil Service Commission Regulations on Permanent Appointments, and shall be 
accomplished on satisfactory completion of not less than sixteen (16) weeks nor more than twenty-six 
(26) weeks of work for all positions. 

ARTICLE 7 - GRIEVANCE PROCEDURES 

7.1 The City recognizes the Association as the representative of employees in its membership to appear 
on their behalf for any of the purposes outlined in the Public Employees Fair Employment Act. 

7.2 The City grants the right to representatives of the Association to visit City facilities to confer with 
members of the Association on conditions, policies, and procedures under the Public Employees Fair 
Employment Act during regular working hours. A representative of the Association shall identify 
himself/herself and make known his/her presence at the time of his/her visit to the responsible 
Department, unit or agency head prior to any discussion or conference with an employee or 
employees of a department, unit or agency. Such contact may be in writing, telephone or personal 
contact. 

7.3 Members of the Association who have been designated individually or as a committee to represent 
other members on grievances or adjustments of conditions under the terms of this contract or any 
conditions or terms under the Public Employees Fair Employment Act shall be permitted a 
reasonable amount of free time from regular duties to fulfill these obligations. 

7.4 GRlEV ANCE PROCEDURES FOR GENERAL EMPLOYEES 

7.4.1 Declaration of Policy 
In order to establish a more harmonious and cooperative relationship between the City 
Government and its public employees, it is hereby declared to be the purpose of this procedure to 
provide for the settlement of certain differences between the City's employees and the City 
Government through provisions under which employees may present grievances, free from 
coercion, interference, restraint, discrimination or reprisal. The provisions of this procedure shall 
be liberally construed for the accomplishment of this purpose. 

7.4.2 Definitions. 

As used herein, the following terms shall have the following meanings: 
7.4.2.1 "Government" or "employer" shall mean the City of Watertown. 

7.4.2.2 "Public Employee" or "employee" shall mean any person directly 
employed and compensated by the City Government, except members of the City Council 
and City Judges. 

7.4.3.3 "Supervisor" shall mean any person, regardless of title, who is assigned to exercise any level 
of supervisory responsibility over public employees. 
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7.4.4.4 "Grievance" shall mean any alleged or actual violation, misinterpretation or inequitable 
application of the terms and conditions of employment arising out of the agreement or any 
existing law rule, procedure or regulation, administrative order or work rule of the City; 
provided, however, that such terms shall not include any matter which is otherwise 
reviewable pursuant to law or any rule or regulations having the force and effect of law. 

7.4.3 Basic Standards and Principles 

7.4.3.1 Every public employee shall have the right to present his or her grievances to his or her 
employer in accordance with provisions of this procedure, free from interference, coercion, 
restraint, discrimination or reprisal, and the grievance provisions established under this 
procedure shall provide the right to be represented at any or all stages thereof if the employee 
so chooses. 

7.4.3.2 It shall be a fundamental responsibility of supervisors at all levels commensurate with the 
authority delegated to them by their supervisors, promptly to consider and take appropriate 
action under grievances presented to them by employees under their supervision. 

7.4.3.3 It shall be the responsibility of the head of each department or agency of City Government 
and of the City Manager to take such steps as may be necessary to give effect to the 
provisions of this procedure. 

7.4.4 Grievances, Procedural Requirements; Appeals. 

7.4.4.1 The first procedural stage shall consist of the employee's presentation of his or her grievance 
to his or her immediate supervisor who shall, to such extent as he or she may deem 
appropriate, consult with his or her department head. The discussion and resolution of 
grievances at the first stage shall be on an oral and informal basis. If such grievance is not 
resolved within three (3) working days at the first stage, such employee may proceed to the 
second stage. 

7.4.4.2 The second procedural stage shall consist of a request by the aggrieved employee, if he or 
she wishes, for a review and determination of his or her grievance by the department or 
agency head. In such case, the aggrieved employee and his or her immediate supervisor shall 
each submit to the head of the department or agency concerned, a written statement setting 
forth the specific nature of the grievance and the facts relating thereto. Thereupon such head 
of the department or agency concerned shall, at the request of the employee, hold an informal 
hearing at which the employee, and in accordance with the provisions of the grievance 
procedure his or her representative, ifhe or she elects to have one, may appear and present 
oral and written statements or arguments. The department or agency head shall discuss the 
grievance and proceedings with the City Manager. The final determination of the second 
stage of such grievance proceedings shall be made by the head of the department or agency 
concerned within five (5) work days of the date the grievance was presented to him or her by 
the employee. 

7.4.4.3 If the employee so wishes, a third procedural stage shall be held which shall consist of a 
request for a review and determination of his or her grievance by the City Manager. Such 
review, if made, shall follow the procedures described in Paragraph 2. The final 
determination of the third stage, if held, shall be made within five (5) working days of the 
date the grievance was presented to the City Manager. 
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7.4.4.4 If a grievance is not resolved as outlined in paragraphs 1, 2, and 3 above, either party may 
then request, within thirty (30) days of receipt of step 3 response, the New York State Public 
Employees Relation Board to provide arbitration service. The authority of the Arbitrator 
shall be limited to the interpretation and application of this agreement. He/she shall have no 
right to add or to subtract from the agreement. The decision of the Arbitrator shall be final 
and binding on both parties. Any expense incidental to arbitration shall be equally borne by 
the City and the Union. 

7.4.4.5 Not withstanding any other provision of this Agreement, if a grievance is not submitted in 
writing within thirty (30) calendar days of the event giving rise to the grievance, or within 
thirty (30) days from when the person or party should have known of the events occurrence, 
the grievance shall be denied upon the grounds that it was not timely submitted. 

7.4.4.6 Class Action Grievances must be submitted within thirty (30) calendar days ofthe event 
giving rise to the grievance, or when the Association President should have known of the 
event. 

7.5 Disagreements, disputes, and grievances which may arise over applicability of provisions of the 
Public Employees Fair Employment Act may also be resolved through a PERB appointed arbitrator 
and through the procedures as provided under the Act. 

7.6 DISCIPLINE 

7.6.1 In order to establish a more harmonious and cooperative relationship between the City 
Government and its employees, it is hereby agreed that all labor, non-competitive and competitive 
class employees, both probationary and permanent employees, covered by this agreement shall be 
entitled to a disciplinary hearing in accordance with the procedures specified in Section 75 of the 
New York State Civil Service Law. Such disciplinary hearings shall be conducted only in the 
event that disciplinary action taken is not acceptable to the affected employee. 

ARTICLE 8 - RETIREMENT 

8.1 

8.1.1 The City agrees to provide for all employees hired prior to July 1, 1976 (Tier 1 and Tier 2 
employees, covered under the contract the new improved twenty (20) year career retirement 
plan) 75-1 of the New York State Retirement and Social Security Law. 

8.1.2 For all Tier 3 employees hired on or after July 1, 1976, the City will provide Article 14-15 of the 
New York State Retirement and Social Security Law. 

8.1.3 For all Tier 4 employees hired on or after September 1, 1983, the City will provide Article 15 of 
the New York State Retirement and Social Security Law. 

8.1.4 Descriptions of these plans are prepared by the New York State Retirement System and can be 
obtained in the City Comptroller's Department. 
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8.1.5 All employees who join the NYS Retirement System on or after January 1, 20 1 0 will be covered 
by Tier V benefits and those who join on or after April 1, 2012 will be covered by Tier VI 
benefits. At any time that the NYS Retirement System establishes a new Tier, any employee 
hired on or after that date shall be covered under the new Tier. 

8.2 The City agrees, in addition to the retirement benefits provided under 
Section 1 above, to provide for general employees the following benefits under the New York State 

Retirement System: 

8.2.1 World War II Veteran's Service Credit under Section 41, Sub-Division k. 

8.2.2 Allowance for unused sick leave credit under Section 41, Sub-Divisionj. 

8.2.3 Guaranteed ordinary death benefit under Section 60-b. 

ARTICLE 9 - SELF-INSURANCE PROGRAM 

9.1 PLAN ADMINISTRATION 

9.1.1 The City agrees to provide group hospitalization, surgical insurance and major medical insurance 
in accordance with the Amendment to the 1990-93 Employment Contract between the City and 
the Civil Service Employees Association, Jefferson Local 823, dated April 21, 1992. 

9.1.2 Effective July 1, 1992, and until otherwise mutually agreed through Collective Negotiations 
and/or Interest Arbitration, the City of Watertown shall provide Group Hospitalization, Surgical 
Insurance, and Major Medical Insurance under a Self Funded Insurance Plan administered by a 
Third Party Administrator, which will be POMCO. 

9.1.3 All benefits, terms, conditions and coverage under the self funded insurance plan shall, unless 
otherwise negotiated, duplicate each and every benefit, term, condition and coverage which was 
provided to the CSEA prior to the institution of the Self Funded Health Insurance Plan, through 
Blue Cross, Blue Select I, Option 4, with Enhancements, including all side letters thereto. 

9.1.4 A separate account shall be established by the City specifically for the funding and 
administration of this self insurance program. This Account will consist of all deposits, interest, 
and withdrawals related to said Program, it being understood that interest earned will be credited 
to this Account. The City has agreed to absorb, in the General Fund, all service charges, and all 
wire transfer charges related to this Account. The City agrees that all monies in this Account 
will remain intact and be used for the sole purpose of the self insurance program. Unless 
otherwise negotiated, any surplus funds that may accumulate in this Account due to good claims 
experience will not be used to increase benefits or reduce premiums until a two (2) year 
evaluation period has passed. 

9.1.5 The City agrees to charge a monthly premium equivalent to various appropriations and transfer 
funds on a monthly basis to the self insurance Account. This monthly premium equivalent will 
be calculated per the following formula: 
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Multiply the number of family contracts x 2.24 (this factor is used to convert individual premium 
to family premium). Add this to the number of individual contracts. That equals the amount of 
covered lives. 

Multiply number of covered lives x 12 = # covered lives per year. Divide the annual projected 
cost (which is projected claims for the year plus administrative fees plus stop loss coverages) by 
the # of covered lives per year. That equals the monthly individual premium. 

Multiply individual premium x 2.24 = monthly family premium. If there is a reduction in the monthly 
premium equivalent, then the co-pay will be adjusted accordingly. 

9.1.6 An Insurance Review Advisory Committee was established on July 1, 1992, which consists of 
eight (8) people: 

two (2) from each of the three (3) unions 
two (2) from the City of Watertown 

The purpose of this Advisory Committee shall be to review all activity of this self insurance fund 
on no less than a quarterly basis, and to make recommendations to the respective unions and the 
City of Watertown, of any proposed conditions and changes of common interest. All such items 
of common interest will be addressed in the following manner: 

9.1.6.1 Discussion by Advisory Committee 
9.1.6.2 Upon majority vote by the Advisory Committee, said items will go to the unions' respective 

memberships for approval/disapproval. 
9.1.6.3 Advisory Committee will meet again to discuss the various recommendations from the 

unions' memberships. 
9.1.6.4 If there is unanimous consent of all three (3) unions, such items go to the City Council, for 

approval. 
9.1.6.5 If recommendations are rejected by the City Council, items of common interest will remain 

the same. 
9.1.6.6 Nothing herein however shall preclude the CSEA from addressing with the City, during 

negotiations for Successor Contracts, issues of direct importance to the Association, and 
nothing herein shall preclude the CSEA from pursuing said issues to and through PERB's 
Impasse Procedures, including Interest Arbitration; nothing herein shall supersede the 
CSEA's sole and exclusive right to bargain for its members, in successor contract 
negotiations, regardless of whether the other Unions andlor the Advisory Committee agrees 
or disagrees with the CSEA's demands, and nothing herein shall be deemed to be a waiver, 
by the CSEA, of said right. 

9.1.7 A Claims Appeal Committee shall also be established and shall consist of one (1) member from 
each union and two (2) members from the City, selected from within the Insurance Review 
Advisory Committee. The purpose of the Appeals Committee shall be to review unresolved 
claims and determine whether or not it is a covered or non-covered benefit. An appeals 
procedure will be established by this Committee, and provided to all employees, in due course. 
A majority vote of the Appeals Committee shall be final and binding on all matters within their 
jurisdiction. This Committee will meet as often as necessary, but no less than once a month, if 
appeals are pending. 
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9.1.8 The City of Watertown will not have access to or be entitled to review either an employee or any 
of his dependents' medical file/history, diagnosis/prognosis and/or records, without express 
written consent. 

9.1.9 Should the City, during the contract year, sponsor open enrollment periods for the purposes of 
introducing new or alternative medical insurance coverage, employees shall have the option of 
changing to the new or alternative medical insurance coverage introduced. 

9.2 RETIREE HEALTH COVERAGE 

9.2.1 Employees hired prior to July 1, 1983 shall not be required to pay a health insurance premium in 
retirement. Employees hired on or after July 1,1983 and prior to December 23, 1993 shall not 
be required to pay premiums for individual coverage in retirement. Effective upon the date of the 
last signature to this contract, any unit employee wishing to participate in retiree health insurance 
with the City of Watertown pursuant to this contract must retire from both the City and the NYS 
Retirement System, and must have at least 15 years of full-time service with the City. Effective 
January 1,2019 an employee must have 15 years of full-time service and retire from both the 
City and the NYS Retirement System to participate in retiree health insurance. For the purposes 
of this section, full-time service is defined as service in which the employee receives his/her 
regular full-time wage. 

9.2.2 For employees hired after March 1, 1999, the City's obligation to pay the employee's share of 
health insurance premium shall cease when the employee attains the age of 65 or dies, whichever 
comes first. 

9.2.3 For employees hired after March 1, 1999, retirement medical insurance paid by the City from the 
point in time an employee retires until he/she attains the age of 65, shall not be available if the 
retired employee or his/her spouse has equal or better paid medical insurance available from any 
other source (excepting Medicaid). The retired employee shall have the burden of proof that 
equal or better coverage is not available (induding but not limited to copy of insurance policy, 
employee benefit plan or other documents as may be pertinent). In the event the insurance is not 
equal or better, the retired employee may, at his/her option, accept a cash payment of one 
thousand dollars ($1,000) annually in lieu of the City providing the retired employee with 
medical insurance. This section shall not be grievable nor arbitrated by the retired employee. 

9.2.4 Effective July 1,2019, the City will cease the practice of reimbursing for the cost of Medicare 
Part B premiums. 

9.3 BENEFITS & PREMIUMS 

9.3.1 Health Insurance Premiums: The City shall provide that all employees shall be eligible to 
have medical insurance Effective January 1,2010, all employees shall pay twelve (12%) percent 
ofthe premium costs. Effective July 1,2016, all employees shall pay thirteen (13%) percent of 
the premium costs. Effective July 1,2019, all employees shall pay fourteen (14%) percent of the 
premium costs. Effective July 1,2020, all employees shall pay fifteen (15%) percent of the 
premium costs. 
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9.3.2 Employees hired after July 1, 1987, must provide the name and social security number of the 
spouse/guardian. 

9.3.3 Medical Visit Co-Pays: Effective June 30, 2010, medical visit co-pays will be $7.00 per visit for 
participating providers and $15.00 per visit for non-participating providers. 
Effective January 1,2017 medical visit co-pays will be $15.00 per visit for participating 
providers and $30.00 per visit for non-participating providers. Effective July 1,2019 medical 
visit co-pays will be $17 per visit for participating providers and $30 per visit for non­
participating providers. 

9.3.4 Effective upon the date oflast signature ofthis contract, employees and retirees will be required 
to utilize mandatory mail order for maintenance drugs. Employees will be allowed to fill up to 90 
days of a new prescription at retail before the mandatory mail requirements apply. 

9.3.5 As soon as reasonably possible, the City will implement Cana Rx. 

9.3.6 Retail Prescription Co-Pays: Effective July 1,2005 retail prescription co-pays will be $5 for a 
generic, $10 for a preferred brand name drug, and $30 for a non-preferred brand name drug. 
Effective January 1,2016, retail prescription co-pays for a 30-day supply will be $10 for a 
generic, $30 for a preferred brand name drug, and $50 for a non-preferred brand name drug. 
Effective July 1,2018, retail prescription co-pays for a 30-day supply will be $10 for a generic, 
$35 for a preferred brand name drug, and $55 for a non-preferred brand name drug. 

9.3.7 Mail Order Prescription Co-Pays: Effective January 1,2003 mail order prescription co-pays 
for a 90-day supply will be $2.50 for generic and $7.50 for brand name drugs. 
Effective January 1, 2016 mail order prescription co-pays for a 90-day supply will be $10 for a 
generic, $30 for a preferred brand name drug, and $50 for a non-preferred brand name drug. 
Effective July 1, 2018, mail order prescription co-pays for a 90-day supply will be $10 for a 
generic, $35 for a preferred brand name drug, and $55 for a non-preferred brand name drug. 

9.3.8 Annual Deductibles: Effective July 1,2005 the annual per person deductible shall be $120 with 
an annual family deductible of $360. 
Effective January 1, 2016 the annual per person deductible shall be $160 with an annual family 

deductible of $480. Effective January 1,2017 the annual per person deductible shall be $200 
with an annual family deductible or $600. Effective upon ratification, the annual per person 
deductible shall be $225 with an annual family deductible of $675. 

9.3.9 Out of Network Major Medical Co-Pay: Effective July 1,2003, all persons covered will also 
be subject to an out-of-network Major Medical Co-Pay. Major medical expenses, after the 
deductibles listed above, will be reimbursed at 80% of the allowable fees for the first $500, and 
thereafter, the plan will pay 100% of all allowable fees. The maximum Major Medical co­
payment amount per calendar year for members ofthe same family is $300. 

9.3.10 Prescription Formulary: Effective upon ratification, the parties agree that the prescription 
benefit manager will implement and maintain the drug formulary. 
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9.3.11 Specialty Drugs: Effective July 1, 2018 specialty drugs will be subject to a 10% co-insurance. 
All co-pay assistance paperwork will be done by the PBM as long as the PBM does the co-pay 
assistance paperwork. If the PBM does not offer this service then the City and the Union will 
meet to discuss a resolution of the issue. 

9.4 BUYOUTS 

9.4. Those employees hired after July 1, 1987 will only be eligible to be covered under one City of 
Watertown health insurance plan. A City of Watertown employee cannot be covered under their 
own policy and be covered as a dependent on a spouse/guardian's policy. The dependents of two 
employees that work for the City can only be covered under the policy of one employee. 

9.4.2 Effective July 1, 2008, there shall be offered an annual buy-out out of $1 ,500.00 for employees 
opting out of an individual health plan; and an annual buy-out of $2,800 for employees 
completely opting out of family coverage. Payment of this annual buyout will be made on a bi­
weekly basis. In order to be eligible for this buyout, the employee must provide proof of having 
coverage under another plan and may not be covered by another individual on the City's plan. A 
safe harbor right to re-enter the plan of their choice will be provided if the employee's status 
changes. 

9.4.3 Employees hired after July 1, 1987, and who are eligible for either individual or family health 
insurance coverage as specified under 9.4.1 above, will be eligible for the health insurance 
buyouts as defined in 9.4.2 above, after six (6) months from the date of appointment. 

9.5125 PLAN 

9.5.1 A Section 125 Plan shall be offered to employees to provide for employee health care expenses. 
Effective January 1,2003, Childcare expenses shall be allowable expenses for inclusion in the 
Section 125 Plan. 

9.5.2 The City, CSEA and the other City Unions have implemented a Section 457 Plan. It was 
determined by this committee that the New York State Deferred Compensation Plan shall be 
offered to all employees. Effective July 1,2003, employees shall have the ability to convert 
three (3) vacation days into dollars to be contributed to the employee's Section 457 deferred 
compensation plan each year. Implementation of this benefit will be defined by the labor 
management committee. Effective January 1,2009, for those employees with 165 days of 
accrued sick time, they shall have the ability to convert three (3) sick days into dollars to be 
contributed to the employee's Section 457 deferred compensation plan each year. The 165 days 
required for the sellback of sick time must be in the employee's sick leave balances as of April 
1 st and October 1 st of the year in which the employee wishes to sellback sick time. 

9.6 Wellness Committee. In an effort to increase health and well being to aid in the reduction of health 
insurance costs, the City and the Union agree to jointly develop a Wellness Plan for employees 
covered by the terms of this Agreement. A Wellness Committee of three (3) management and three 
(3) union members will be formed to develop Plan options for consideration by the Labor 
Management Committee. 
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ARTICLE 10 - SAFETY PROGRAM 

The City agrees to establish a program of safety inspection, education and training in its several 
departments and among its various employees. The City agrees to provide and replace safety shoes 
from the current City of Watertown Safety Shoe Contract when required by the job function and 
approved by the employee's immediate supervisor, at no cost to the employee, each year when requested 
by the employee. Upon receipt of new safety shoes, the employee will be required to surrender the 
previous pair of safety shoes to their immediate supervisor. The City agrees to provide safetyeyewear 
for use within the workplace, at no cost to the employee, with appropriately rated protection against 
anticipated workplace hazards. Effective upon ratification, the City agrees to reimburse employees for 
up to $75 for the cost of initial prescription safety glasses when approved by the employee's Department 
Head. Replacement glasses will be reimbursed for up to $75 after two years has passed from the last 
reimbursement for safety glasses. 

ARTICLE 11- MISCELLANEOUS PROVISIONS 

11.1 THE ASSOCIATION 

11.1.1 Members of the Association who are designated by the Association to attend the yearly State­
wide and regional delegates meetings, conferences, and meetings shall be permitted to do so 
without charge to leave time at the rate of four (4) employees for attendance at such meetings 
provided that the maximum time off shall not exceed thirty-two (32) working days. The thirty­
two (32) days may be taken in any combination by the four (4) employees, but the total taken 
shall not exceed thirty-two (32) days. No more than two (2) employees from any functional 
area without prior approval from the City Manager. 

11.1.2 At least five (5) days written notice shall be given by the Association to the Department Head 
and the City Manager for such time off. 

11.1.3 The City agrees to permit the authorized representatives of the Association to visit members 
during City work hours for the purpose of explaining and enrolling members on a continuing 
basis in the Association's insurance programs provided that designation ofthe authorized 
representatives is made to the City Manager in advance in a timely manner. Unless the 
representatives of the Association and the insurance carrier identify themselves and announce 
their intentions ahead oftime to the City Manager in writing by at least three (3) days notice, 
such permission for visitation during City work hours shall not be allowed. 

11.1.4 The Association shall have the right to post notices and other official communications on City 
bulletin boards. 

11.1.5 The City agrees to provide and handle premium payments for the CSEA Master Plan Insurance 
program by payroll deduction for the employees and for the Association. For carrying out this 
program wherein the City absorbs the administrative costs of handling premium payments 
thereby helping the members to obtain automobile and homeowners insurance at reduced costs, 
it is agreed that the City shall not handle or process any claims under the program nor shall the 
City absorb or pay any costs of the program other than the cost of administration of the payroll 
deductions for premium payment. 
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11.1.6 Duly appointed representatives of the union shall be permitted to devote up to two (2) hours 
maximum time per week to union affairs, if needed. In any event, prior notice shall be given to 
the Department, Unit or Agency Head by the representative away from his duty or attending to 
union affairs while on duty. Such notice shall be in writing or by oral notice with at least one 
(1) day's notice. 

11.1. 7 When duly appointed representatives ofthe union wish to meet with unit employees who are 
working, prior notice shall be given to the immediate supervisor and/or Department Head of 
said employees. 

11.2 The lunch hour ofthe offices in the Municipal Offices or Departments shall be one (1) hour. 

11.3 Both parties agree that this contract constitutes the present entire Agreement between the City of 
Watertown and the Civil Service Employees Association, Inc. Amendment to this Agreement in 
written form shall be valid when agreed to by both parties and annexed to this Agreement. 

11.4 All promotional job openings in the competitive (except where there is a certified, binding eligible 
list), non-competitive and labor classifications will be posted in each work facility for at least 
fourteen (14) calendar days prior to the filling of such position, except in emergency situations. All 
job po stings shall contain the following: The position title, the number of vacancies, salary and 
current work location of the openings, and the current shift, if applicable. All notices will be 
forwarded to the President of the Association at the time of the posting. 
Any employee may submit his or her request, in writing, for any non-competitive labor 
classification position posted. The City agrees that it will review the credentials, including 
interviews, of the three (3) most senior employees who applied for and will accept the position, 
provided the employees meet the minimum qualifications for the position and possess the ability to 
perform in the position. For the purpose of this Agreement, seniority shall be defined as length of 
continuous service with the City in a position(s) covered by this Agreement since the employee's 
last date of hire. Final determination of appointment is reserved to the Appointing Authority. 
All examination announcements in the competitive class will be posted in all work locations for 
fourteen (14) calendar days prior to the examination closing date. Each department and the 
President of the Association shall receive copies of all posted examination announcements at the 
earliest possible time prior to the posting of such notices. 

11.5 The City of Watertown and the Association agree to meet monthly for labor/management 
discussions. The Committee will consist of three (3) members from each side, union and employer. 
Either side may submit to the other a list of items to be discussed at the time of the meeting. 

11.6 Effective upon ratification, the City agrees to reimburse tuition for up to three (3) credit hours per 
semester for five (5) employees per semester at Jefferson Community College or up to an 
equivalent amount at an accredited college or trade school for subjects approved by the City 
pertaining to the employee's job for subjects which are reasonably related to the position of the 
employee covered by this agreement. Such courses shall be taken on employee's time, without pay. 
Upon receipt of the final grade of"C" or better, the City will reimburse the cost of the tuition for 
the student.Participation shall be on a first come, first served basis. 
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11. 7 The City and Association agree that the various types of motorized equipment as defined in 
Appendix A are classified as heavy equipment in accordance with applicable Civil Service job 
descriptions and classifications. 

11.8 

11.8.1 A Seniority-in-Service schedule shall be prepared and posted in a conspicuous place in each 
department office. The record shall be revised on or about the first (1st) day of each month 
when necessary. 

11.8.2 The said Seniority-in-Service schedule shall operate in accordance with the procedure 
recommended by the State Department of Civil Service and the rules and regulations under 
which the Watertown Civil Service Commission functions. 

11.8.3 An employee who voluntarily vacates his position, and is off the City payroll for one year or 
longer, except on leave of absence or ill health, and subsequently re-enters City service after one 
(1) year shall be considered a new employee. 

11.8.4 In the event that an employee returns in one (1) year or less, then he/she shall retain all original 
benefits package. 

11.9 The City agrees to incorporate the following seniority clause as it pertains to future reductions in 
work force in the non-competitive and labor class: Seniority is that factor which will prevail in the 
case oflay-off, recall and reduction in forces. An employee's seniority date shall be the date he/she 
begins his/her employ with the City. In the case of job abolishment, reduction in forces, layoff and 
recall, the following procedure shall prevail: 

11.9.1 The employee involved shall have the right to replace the least senior employee providing 
however, that the replaced employee has the same title. 

11.9.2 If an employee cannot replace anyone within his/her title because of lack of seniority, he/she 
shall replace someone in an equal or lower title, within the same department with the least 
seniority, if qualified. 

11.9.3 Before any lay-off occurs, the City will notify the President of the Association. 
11.9.4 Recall shall be in reverse order oflay-off. A displaced employee shall remain on a recall list 

for four (4) years after each displacement. Refusal to accept an assignment at the same 
title and hours offered shall be cause for removal from a recall list. 

11.9.5 For the purpose of lay-off and recall, departments shall be defined as follows: 
a. Comptroller Dept 
b. Purchasing Dept 
c. Assessment Dept 
d. Engineering Dept 
e. Public Works Dept, inclusive of Buildings and Grounds, Central Garage, CitBus, Refuse and 
Recycling, Snow Removal, Sewer Maintenance, Street Maintenance. 
f. Buildings 
g. Information Technology 
h. Police Dept, Civilian Employees only 
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i. Fire Dept, Civilian Employees only 
j. Code Enforcement 
k. Water Dept 
1. Wastewater Treatment 
m. Library 
n. Parks and Recreation 

11.10 The Association agrees to annual performance reviews for all employees covered by this contract. 
The City and the Association will collectively prepare an evaluation form. Upon completion and 
implementation the following shall occur: the employee shall have the right to discuss 
evaluations with his/her immediate supervisor or department head. Written evaluations shall be 
placed in the employee's official personnel file located in the City Manager's office. The 
employee being evaluated shall sign a copy of the written report and will receive a copy. It is 
expressly understood that signing of the evaluation does not necessarily mean that the employee 
agrees with the evaluation. The employee is entitled to submit a written response to be signed by 
the department head or supervisor and placed in the employee's official personnel file. 

11.11 Mandatory Training. Individuals covered by this contract are required to attend training classes 
provided by and paid for by the City which are necessary to maintain any required job 
certification or to maintain an employee's job skills. 

11.12 Effective upon ratification, the parties agree to the implementation of the City's new 
"Reimbursement for Authorized Travel Expenses" policy included as Appendix C to this contract. 

ARTICLE 12 - DEATH BENEFIT 

12.1 If a non-retired bargaining unit member dies, the City shall pay his/her estate for all unused 
accrued leave time at the rate of pay the employee was earning at the time of his/her death. 
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ARTICLE 13 - REQUIREMENTS OF STATE LAW 

13.1 "IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY 
PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL 
FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL." 

13.2 "THE AGREEMENT SHALL BECOME EFFECTIVE JULY 1,2017 AND 
TERMINATE AT THE CLOSE OF BUSINESS ON JUNE 30, 2021. 

IN WITNESS WHEREOF, the parties have caused this agreement to be executed by their duly 
authorized representatives this __ day of ,2018 CITY OF WATERTOWN, 
NEW YORK 

CITY OF WATERTOWN, NEW YORK EMPLOYEES UNIT, LOCAL 823, CSEA 

By: ________ _ By: ----------
Mayor President, CSEA, City of Watertown 

Local 823, Unit 7151 

By: _________ _ By: ___________ __ 
City Manager CSEA, City of Watertown Local 823, Unit 7151 

By: _________ _ By: 
-------------

Human Resource Manager Labor Relations Specialist 
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APPENDIX A 
HEAVY EQUIPMENT 
The following pieces of equipment are recognized as Heavy Equipment: 
1. 1-72; 1979 Champion Grader 
2. 1-73; 1989 Barber Green Paver 
3. 1-77; 1977 SMI Blower 
4. 1-78; 1985 Vohl DV 1104 Snowblower 
5. 1-64; 1986 Case Excavator 
6. 1-60; 1968 Gallion Roller 
7. All Municipal Street Plows, Exclusive of Wing Operators. 
8. 1-10 Hydraulic Excavator 
9. 1-48 Tractor Trailer 
10. Effective April 1, 2009, Tree Truck 1-59. When this piece of equipment is operated in the aerial 

platform mode, the employee operating the equipment will be paid as a Heavy Equipment 
Operator. 

11. The operator of the City Sewer Vac for hours that the Vac itself is being operated. 
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APPENDIXB 
SICK LEAVE REVIEW FORM 

Employee Name 

CITY OF WATERTOWN 
ANNUAL SICK LEAVE REVIEW FORM 

Department Date of Review 

A review of your leave record indicates that you have a consistent pattern of 
maintaining a zero or near zero balance of sick leave without documentation of the 
need for such relatively high utilization. 

A review of your leave record indicates that you had occasions of 
sick leave usage which have, by definition, been flagged as "potential" Sick Leave 
Abuse instances for the period to _____ _ 

A review of your leave record indicates that usage of sick leave appears to have been 
appropriate. 

By signing the form below this does not mean that I agree with this review. It merely means that I have received the 
document. I may choose to write a response below and I may use additional pages if needed. 

Employee Signature Department Head or Supervisor Signature 

Date Date 

This space may be used by the employee to provide comments relating to this annual sick leave review form (to be completed 

in employee's own handwriting). An employee may also submit a separate sheet of paper outlining his/her comments. 
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APPENDIXC 
REIMBURSEMENT FOR AUTHORIZED TRAVEL POLICY 

Policy: 

City of Watertown 
Reimbursement for Authorized Travel Expenses 

It is the intent ofthis policy to establish procedures and guidelines governing the reimbursement for authorized travel 
expenses for all City of Watertown employees. All travel related expenses must be approved by the employee's Department 
Head prior to travel commencing. 

Meal Allowance: 
1. The City will provide reimbursement to an employee for meal expenses at the rates provided by the Federal General 

Service Administration's (GSA) Meals and Incidental Expense Breakdown. The rates listed in the GSA represent 
the actual reimbursement amounts that will be issued to employees; they do not represent a maximum. The location 
at which the meal was obtained will be used to determine the reimbursement rates according to the GSA schedule. 

2. Meals which are included within the cost of an event will not be paid to an employee. 
3. To be eligible for a breakfast reimbursement, travel must commence prior to 6:00am. 
4. To be eligible for a dinner reimbursement, travel must extend beyond 7:00pm. 
5. Any disputes about when an employee should have departed to training or should have returned from training, will 

be decided by the City Manager. 
6. The City will not advance meal reimbursement. The City Manager has the authority to make an exception to this 

rule. 
7. Employees will be required to complete the City'S "Mileage and Expense Reimbursement for Travel" form to 

receive meal reimbursement. 
8. The City reserves the right to pay the meal reimbursement in accounts payable or in the employee's paycheck upon 

receipt of the "Mileage and Expense Reimbursement for Travel" form. 

Travel Reimbursement: 
1. Travel shall be conducted using the most economical mode of transportation. Options such as use of a City fleet 

vehicle or use of a rental car should be weighed versus use of an employee's personal vehicle. The employee's 
Department Head has final authority to determine the mode of transportation to be used. 

2. To minimize costs, City employees traveling to the same destination shall car pool whenever possible. 
3. Employees using their own personal vehicle will be reimbursed for mileage at the IRS Standard Mileage Rate in 

force on the date of travel. 
4. Mileage will be reimbursed for the most direct route oftravel. Mileage will be calculated using the employees work 

location as the starting point of travel, unless the employee's departure location is closer to the destination than the 
work location. 

5. Employees using a fleet vehicle will not receive mileage reimbursement. In most cases the City will provide a gas 
card which should be used to purchase fuel for the City vehicle. However, if an employee purchases fuel using their 
own method of payment, they will receive reimbursement for this expense when supported by a proper receipt. 

6. Tolls and parking expenses will be reimbursed at the actual cost incurred by the employee when supported by a 
proper receipt. Traffic or parking tickets are the responsibility of the employee. 

7. Towing or repair expenses incurred when an employee uses their own vehicle will not be reimbursed. 
8. The City reserves the right to pay the travel reimbursement in accounts payable or in the employee's paycheck upon 

receipt of the "Mileage and Expense Reimbursement for Travel" form. 

Lodging Allowance 
1. Lodging accommodations shall be arranged in the most reasonable and economical manner. Whenever possible, the 

lodging accommodation will be at or below the rates established by the Federal GSA per diem lodging rate. The 
employee's Department Head has the final authority to determine the lodging provider to be used. The City will 
provide a City credit card for the reservation and purchase of the lodging. 
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2. Taxes on lodging in New York State are not reimbursable. Employees shall obtain and present the tax exemption 
certificate to the lodging provider. 

3. When agreeable to both parties, employees shall share rooms. If an employee is accompanied by a spouse, the City 
will only be responsible for the single occupancy rate of the room. 

4. Personal charges such as telephone calls, room service, alcohol, snacks, entertainment, etc. are the responsibility of 
the employee. 

5. The City shall have the right to deduct from an employee's paycheck the expenses listed in item 4 that do not quality 
as lodging expenses. Alternatively, the employee may reimburse the City directly for these non-qualifying expenses. 
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CSEA Wage Chart 

2017 
Title Grade B C D E 



TItle Grade 

Longevity Payments Annual 

After 6th Year $ 350 

After 12th Year $ 700 
After 18th Year $ 1,oSO 
After 25th Year $ 1,400 

Any title with a .35 after the grade designation IS a 35 hour per week position. 

Any title with a AD after the grade designation is a 40 hour per week position. 

CSEA Wage Chart 

2017 

C D E F 

Hourly Rate for Hourly Rate for 

35 Hour Per 40 Hour Per 

Week Title Week Title 

$ 0.1923 $ 0.1683 

$ 0.3846 $ 0.3365 

$ 0.5769 $ 0.5048 

$ 0.7692 $ 0.6731 
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Res No.5 

To: 

From: 

Subject: 

March 28,2018 

The Honorable Mayor and City Council 

Sharon Addison, City Manager 

Agreement Between the City of Watertown and the County of 
Jefferson, AAA Transportation Program 

The New York State Office for the Aging has agreed to provide State and 
Federal funds to the County of Jefferson to furnish specified transportation services to 
certain elderly residents within the County of Jefferson. The County has asked the City 
to assist them by providing this transportation service for the seniors within the Citibus 
serVIce area. 

Attached for City Council consideration is an Agreement between the City 
of Watertown and the County of Jefferson, acting through the Jefferson County Office for 
the Aging. Under the terms of this Agreement, the City will provide transportation 
services through our CitiBus program to residents of Jefferson County who are sixty 
years of age or older to enable them to access and receive health, welfare and nutrition 
services. The Agreement is for the term April 1, 2018 to March 31, 2019, at a cost not­
to-exceed $5,600.00. 

A resolution approving the Agreement between the City of Watertown and 
the County of Jefferson, acting through the Jefferson County Office for the Aging, has 
been prepared for City Council consideration. 



Resolution NO.5 

RESOLUTION 

Page 1 of 1 

Agreement Between the City of Watertown 
and the County of Jefferson, AAA Transportation 
Program 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

CoundIMemberHORBACZ,CodyJ. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA NAY 

WHEREAS the New York State Office for the Aging has agreed to provide State and 
Federal funds to the County of Jefferson to furnish specified transportation services to certain 
elderly residents within the County of Jefferson, and 

WHEREAS Jefferson County, acting through the Jefferson County Office for the Aging, 
wishes to enter into an Agreement with the City of Watertown to provide this service within the 
Citibus service area, and 

WHEREAS the Agreement is to provide transportation services through our CitiBus 
program to residents of Jefferson County who are sixty years of age or older to enable them to 
access and receive health, welfare and nutrition services, and 

WHEREAS the term of this Agreement is from April 1, 2018 through March 31, 2019, at 
a cost not-to-exceed $5,600.00, 

NOW THEREFORE BE IT RESOLVED by the City Council of the City of Watertown 
that it hereby approves the Agreement between the City of Watertown and Jefferson County, 
acting through the Jefferson County Office for the Aging, a copy of which is attached and made a 
part of this resolution, and 

BE IT FURTHER RESOLVED that the City Manager, Sharon Addison, is hereby 
authorized and directed to execute the Agreement on behalf of the City of Watertown. 

Seconded by 



County of Jefferson 
Office of the County Attorney 

County Office Building 
175 Arsenal Street 
Watertown, New York 13601 
(315) 785-3088 (315) 785-51781'ax 

!:ax not authorized for service 

City of Watertown 
Sharon Addison, Manager 
245 Washington Street, Suite 302 
Watertown, NY 13601 

March 7,2018 

Re: Jefferson County Office for the Aging Agreement(s) -
CitiBus Transportation for the Elderly (4/1/18-3/31/18) 

Dear Sir/Madam: 

"2 
y~, 

MAR 132018 

~ 

~'YI-"" " --,--,~ 
OWN, t~~ 

Please find enclosed, three duplicate originals of the above referenced agreement(s) for review and 
signature (in the presence of a Notary Public) by an authorized official. Once signed and notarized, kindly 
return all original duplicates to my attention with the proper insurance certificate( s) in order for us to forward 
them to the Chainnan of the Board of Legislators for execution. Please be advised that contracts are not fully 
executed until proper insurance certificates are reviewed and approved. 

Please note the insurance requirements in your contract. Also, I have enclosed a memo and 
sample insurance certificate that you should provide to your insurance agent in order to expedite the 
receipt of proper insurance certificates by this office. If a certain insurance requirement referenced 
in your agreement does not pertain to you, please make a request for a waiver of such coverage in 
writing directly to this office, to the attention of the County Attorney. 

In order to further streamline the execution process, please do not send the contracts without the 
certificates. If your agent needs to update your certificates, please have them sent directly to you for 
inclusion in the packet. Contracts without proper insurance certificates will be returned to the department 
and will cause significant delays in the execution process. Please contact Timothy Ruetten, Jefferson 
County Office for the Aging Director if you have any questions regarding the provisions of the 
agreement(s). 

Thank you in advance for your anticipated cooperation. 

enc. 
cc: Timothy Ruetten, OFA 

- , . \ I' gin erely, '\ 

. V ' ct imbe~ 
Confidential Secretary 
to the County Attorney 



County of Jefferson 
Office of the County Attorney 

County Office Building 
175 Arsenal Street 
Watertown, ·New York 13601 
(315) 785-3088 (315) 785-5178 Fax 
Fax not authorized for service 

PLEASE PROVIDE THIS TO YOUR INSURANCE AGENT 

SUBJECT: INSURANCE CERTIFIcATE & ENDORSEMENT REQUIREMENTS 

I. Commercial General Liability Policy: Please mark either "Claims Made" or "Occur"; General Aggregate 
Limit will apply either per "Policy" or "Location". If "Location" is marked, a separate endorsement will need to 
be provided evidencing which locations are covered by the policy. 

II. Automobile Liability Policy: Marking "Any Auto" is acceptable for referencing insurance coverage for all 
owned, hired and non-owned autos. If your business does not own any motor vehicles, then it will be 
necessary to verify same and request a waiver from providing "owned autos" coverage in writing to this office. 

If your business does not own any motor vehicles and does not utilize any hired or non-owned motor vehicles 
for the provision of services or transportation of clients and/or Jefferson County employees, then it will be 
necessary to document that fact and request a waiver from providing automobile insurance coverage in writing 
to this office. 

III. Additional Insured & Waiver of Subrogation Requirements 

A. Commercial General Liability Policy: Jefferson County, its officers, employees and agents are to be 
named as primary and non-contributory additional insureds. If services are being provided directly to Jefferson 
County, then in addition, a waiver of subrogation shall apply in favor of Jefferson County, its officers, 
employees and agents. 

B. Professional Liability Policy: Jefferson County, its officers, employees and agents are to be named as 
primary and non-contributory additional insureds unless services are being provided directly to Jefferson 
County, in which case such additional insured requirement shall not apply. 

C. Automobile Liability Policy: Jefferson County, its officers, employees and agents are to be named as 
primary and non-contributory additional insureds only if the services to be provided are transportation 
services. 

A copy of the additional insured and waiver of subrogation endorsement forms must also be 
submitted with the certificates of insurance. 

IV. Workers Compensation and Disability Insurance Coverage: This office will only accept proof of (or 
exemption from) NYS Workers Compensation and Disability Insurance submitted on the approved forms from 
the NYS Workers Compensation Board and as described in your contract. ACORD forms are not acceptable. 

V. Extended Reporting Coverage and Retroactive Date: If your Commercial General Liability and/or 
Professional Liability policies are "claims made" and are not replaced with another "claims made" policy(ies) 
which provides continuing, uninterrupted coverage, you will be required to purchase extended reporting 
coverage for a minimum of three (3) years after completion of all work required under your contract with 
Jefferson County. In addition, the retroactive date for all such "claims made" policy(ies) must be atleast one 
(1) year prior to the commencement date of your contract and must be shown on the appropriate ACORD 
Form Certificate of Insurance. . 



CERTIFICATE OF .LlABJll.TYI.NSURANCE 

Insurance Entity Producting Certificate 
Address 
Phone Fax 

Vendor Name 
Vendor Address 

Certificate Holder, its officers, employees and agents are listed as primary and non-contributory additional 
insureds as required by written contract ** (List specific contract and contract period) 

Jefferson County 
195 Arsenal Street 
Watertown, NY 13601 

ACORD 25 (201610$) 

SHOULO ANY OF THe "'!JOVE DESCRIBED paLIC1ESBECANCELl.EDBEFORE 
THE E)tPIRAJrON DATE THEREOF, NC)nes WILL BE PELIVEREP IN 
ACCORDANCE WITH 'THE l'OI.ICVPROVlSIONS. 

The ACORD name and logo ate reglsteted l"I'Iarks of ACORD 

ACOROs provideQ byForms Boss. www.FormsBoss;oom: (c) Impressive Publishirifj800-208-1977 



AGREEMENT 

This Agreement, made the _ day of ____ , 20_, by and between 

THE COUNTY OF JEFFERSON, a municipal corporation of the State of 
New York, with principal offices located at 195 Arsenal Street, Watertown, 
New York 13601 (hereinafter referred to as "COUNTY"), acting through the 
Jefferson Office for the Aging, (hereinafter referred to as "OFA"), 

- and-

THE CITY OF WATERTOWN, a municipal corporation of the State of 
New York with a principal place of business located at 245 Washington 
Street, Watertown, New York 13601 (hereinafter referred to as 
"CONTRACTOR") (COUNTY and CONTRACTOR are hereinafter collectively 
referred to as "the Parties"). 

WITNESSETH: 

WHEREAS, New York State Office for Aging has agreed to provide State and Federal funds to 
COUNTY from certain grant programs pursuant to Section 541 of the Executive Law of the State of New 
York; New York State and any amendments thereto; and 

WHEREAS, OFA is charged with the responsibility of admihistering the MA Transportation Program 
in the County of Jefferson, State of New York; and 

WHEREAS, COUNTY desires to contract with CONTRACTOR for the furnishing of specified 
transportation services to certain elderly residents within the County of Jefferson; and 

WHEREAS, CONTRACTOR is able to and desires to provide the aforesaid services to COUNTY, 

NOW, THEREFORE, In consideration of the mutual promises and covenants contained herein, the 
Parties agree as follows: 

SECTION 1. DEFINITIONS 

For the purposes of this Agreement, the following terms shall have the meanings indicated: 

NYSOFA 

PARTICIPANT 

SERVICES 

The New York State Office for the Aging. 

A resident the County of Jefferson New York who is sixty years of age or 
older and who is otherwise eligible to receive services under Title III of the 
Older Americans Act as amended, or under Section 541 of the New York 
Executive Law. 

The provision of transportation and escort services within CONTRACTORS 
existing service area to PARTICIPANTS who require transportation to 
enable them to access and receive health, welfare and nutrition services. 
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References in this Agreement to the singular shall be deemed to include the plural; references to the 
male gender shall be deemed to include the female gender; and references to an individual shall be deemed 
to include other legal entities where the context so indicates. 

SECTION 2. TERM OF AGREEMENT 

This Agreement shall take effect on April 1,2018, and is for the period of April 1 , 2018 through and 
including March 31, 2019. 

SECTION 3. TERMINATION 

This Agreement may be terminated by either party at any time upon thirty (30) day written notice to 
the other party. Said thirty (30) day period shall commence on the date such notice is actually received by 
the other party. 

SECTION 4. CONTRACTOR REPRESENTATIONS AND ACKNOWLEDGMENTS 

CONTRACTOR represents that it is fully licensed (to the extent required by law), experienced and 
properly qualified to perform the SERVICES as provided under this Agreement and that it is properly 
permitted, staffed, trained, equipped, organized and financed to perform such SERVICES. 

CONTRACTOR hereby acknowledges that it is aware that COUNTY will rely upon the accuracy of 
information supplied by CONTRACTOR pursuant to this Agreement in submitting claims for reimbursement 
from government sources. CONTRACTOR also acknowledges that it is aware that there are significant 
penalties for submitting false information to governmental agencies, including the possibility of fines and 
imprisonment. CONTRACTOR shall be responsible for any monetary fine, penalty or sanction imposed upon 
COUNTY, its officers, employees and agents as a consequence of the use by COUNTY oftalse information 
submitted to the COUNTY by CONTRACTOR, unless it is shown the COUNTY had actual prior knowledge 
of the falsity of such information. 

CONTRACTOR represents that it is not a sectarian organization and does not have as one of its 
purposes the advancement of a particular religion. CONTRACTOR further represents and promises that 
funds received pursuant to this Agreement shall not be utilized for sectarian purposes and CONTRACTOR 
shall not engage in the promotion or advancement of any particular religious practices during the performance 
of its duties under this Agreement. 

SECTION 5. GENERAL STATEMENT OF SERVICES AND RESPONSIBILITIES 

CONTRACTOR shall provide all necessary and appropriate facilities, personnel, equipment, and 
supplies, including, but not limited to licensed drivers (operating and supervisory), insurance, fuel and oil, to 
render SERVICES to PARTICIPANTS. 

SECTION 6. RECORD KEEPING; AUDIT AND INSPECTION 

CONTRACTOR agrees to maintain books, records, documents, and other evidence and accounting 
procedures and practices which sufficiently and properly reflect all direct and indirect costs of any nature 
expended in the performance of this agreement. These records shall be subject at all reasonable times for 
inspection, review or audit by State personnel and other personnel duly authorized by COUNTY. 
CONTRACTOR agrees to collect statistical data of a fiscal nature on a regular basis and to make fiscal and 
statistical reports at times prescribed by and on forms furnished by COUNTY through the Office for Aging and 
duly authorized by the State Office for Aging. 

CONTRACTOR agrees to maintain program and statistical records and to produce program narrative 
and statistical data at times as prescribed by, and on forms furnished by OFA. Upon reasonable request, 
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CONTRACTOR shall provide COUNTY, NYSOFA and/or the United States government with other reports 
concerning SERVICES provided pursuant to this Agreement. 

CONTRACTOR agrees to retain all books, records, and other documents relevant to this agreement 
for six (6) full years after final payment. Federal and/or State auditors and any persons duly authorized by 
COUNTY shall have full access to and the right to examine any of said materials during said period. 

CONTRACTOR shall have its premises open for inspection by officials of OFA and/or COUNTY, State 
of New York, and/or the United States Government at any time during normal business hours. 

SECTION 7. GRIEVANCE PROCEDURES 

Should PARTICIPANTS, family members or care givers, express dissatisfaction with or be denied 
SERVICES, CONTRACTOR shall immediately undertake to informally resolve the complaint. Should any 
such matter not be satisfactorily resolved, CONTRACTOR shall notify the individual of his right to file a formal 
written grievance in accordance with OFA's Grievance Procedures, which are outlined in Appendix "An and 
which by this reference are made a part of this Agreement. CONTRACTOR shall post the Grievance 
Procedures in a prominent location at the SERVICE delivery site. All staff of CONTRACTOR providing 
SERVICES are to be instructed concerning these grievance procedures and must verbally inform unsatisfied 
PARTICIPANTS, family members or care givers of their right to file a grievance. 

SECTION 8. COMPLIANCE WITH ALL LAWS 

The CONTRACTOR agrees that during the performance its obligations required pursuant to this 
Agreement, CONTRACTOR and all officers, employees, agents or representatives working under 
CONTRACTOR'S direction shall strictly comply with all local, state or federal laws, ordinances, rules or 
regulations applicable to the SERVICES and this Agreement, and including, but not limited to, compliance with 
all laws and other legal obligations outlined in Appendix "8" which is attached hereto and made a part of 
this Agreement. 

SECTION 9. FINANCIAL ARRANGEMENTS 

COUNTY shall pay CONTRACTOR in full satisfaction for SERVICES rendered in accordance with 
this Agreement the sum, not to exceed FIVE THOUSAND SIX HUNDRED DOLLARS ($5,600.00) for the 
entire period of the Agreement. PARTICIPANT contributions are projected to be TWO THOUSAND FIVE 
HUNDRED DOLLARS AND 50/100 ($2,500.50). The total value of the Agreement shall not exceed EIGHT 
THOUSAND ONE HUNDRED DOLLARS AND 50/100 ($8,100.50) for the entire period of the Agreement. 
CONTRACTOR shall submit a claims for SERVICES rendered for each month as soon as practicable 
following the conclusion of that month. Any claims submitted after said tenth day of the month for payment 
for SERVICES for the prior month may be held by COUNTY for payment with the subsequent month's claim. 
Each claim shall be accompanied by: (A) a listing of PARTICIPANTS who were actually provided with 
SERVICES by CONTRACTOR in the given month with reference to the number of one-way trips provided to 
each PARTICIPANT; and (8) and a monthly listing of the amount of contributions received from all 
PARTICIPANTS. 

CONTRACTOR agrees to notify PARTICIPANTS of the opportunity to contribute towards the cost of 
SERVICES in accordance with to a suggested contribution schedule supplied by o FA. SERVICES provided 
to PARTICIPANTS shall not be adversely affected by a failure to contribute to all or part of the cost of 
SERVICES. 

CONTRACTOR agrees not to request payment for, or to receive payment for services which are not 
rendered in compliance with this Agreement. 

SECTION 10. CONTRACT DEEMED EXECUTORY 

This Agreement shall be deemed executory only to the extent of funds appropriated by the Jefferson 
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county Board of Legislators and or the governments of the State of New York and the United States and 
available for the purposes of this Agreement; and no liability on account thereof shall be incurred by the 
COUNTY beyond the amount of such funds. It is understood and agreed that neither this Agreement, nor any 
representation by any public employee or officer creates any legal, moral or equitable obligation on the part 
of the COUNTY to request, appropriate or make additional funds available for the purposes of this Agreement. 

SECTION 11. ASSIGNMENT; SUBCONTRACTING 

CONTRACTOR shall not assign, transfer, convey, or otherwise dispose of this Agreement, orthe right 
to execute it, or the right, title or interest in or to it or any part thereof, or assign, by power of attorney or 
otherwise, unless the previous written consent of COUNTY has first been obtained. Any attempted or 
purported assignment without such prior written consent shall be void. The provisions of this clause shall not 
hinder, prevent, or affect any assignment by CONTRACTOR for the benefit of its creditors made pursuant to 
the Laws of the State of New York. 

CONTRACTOR will not subcontract its duties hereunder without the prior written consent of COUNTY. 
This provision does not prohibit CONTRACTOR from entering into employment contracts or, contracts for the 
acquisition of goods or facilities or the provision of services which are ancillary to the main purpose of this 
Agreement and are not directly related to the provision of SERVICES hereunder without consent of COUNTY. 
Prior to submitting a subcontractor for approval under this Section, CONTRACTOR shall diligently inquire into 
the capability, qualifications and background of the subcontractor, and the submission of a subcontractor for 
approval shall constitute an affirmative representation by CONTRACTOR that the subcontractor is fully 
capable, qualified and licensed to provide the subcontracted SERVICES. 

Any subcontract entered into by CONTRACTOR pursuant to this section shall provide that 
CONTRACTOR will retain ultimate control and responsibility for the service provided under the subcontract 
and that the subcontractor shall be bound by the provisions of the Agreement between CONTRACTOR and 
COUNTY and any other requirements applicable to CONTRACTOR in the provision of SERVICES pursuant 
to this Agreement. No contractual relationship shall be deemed to exist between any subcontractor and 
COUNTY, nor shall CONTRACTOR be relieved of any of its obligations under this Agreement, as a 
consequence of any subcontract approved by COUNTY under this Section. 

SECTION 12. INSURANCE REQUIREMENTS 

CONTRACTOR shall maintain or cause to be maintained, in full force and effect during the term of 
this Agreement, at its expense, Workers' Compensation insurance, Employer's Liability Insurance, Disability 
Insurance, Commercial General Liability Insurance, MotorVehicie Liability Insurance, and other insurance with 
stated minimum coverages, all as listed below. Such policies are to be in the broadest form available on usual 
commercial terms, shall be written by insurers licensed to do business in the State of New York and which 
have an A.M. Best Rating of A(-) or better as determined in the most recent A.M. Best publication, and who 
have been fully informed as to the nature of the SERVICES to be performed, and shall cover risks and liability 
to CONTRACTOR resulting from this Agreement. Commercial General Liability shall include personal injury 
liability. 

The COUNTY, its officers, employees and agents shall be named as additional insureds on a 
primary and non-contributory basis on CONTRACTOR'S Commercial General Liability and Motor 
Vehicle Liability policies. It is further understood that any obligations imposed upon the insured (including, 
without limitation, the liability to pay premiums) shall be the sole obligation of CONTRACTOR and not those 
of the COUNTY. 

Notwithstanding anything to the contrary in this Agreement, CONTRACTOR irrevocably waives all 
claims against the COUNTY for all losses, damages, claims or expenses resulting from risks commercially 
insurable under this insurance described in this Section. The provision of insurance by CONTRACTOR shall 
not in any way limit CONTRACTOR's liability under this Agreement. 
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Type of Coverage 

Workers' Compensation 
and NYS Disability 

Business Automobile Liability 
(Combined Bodily Injury and 
Property Damage arising out of 
the ownership, operation, use, 
loading or unloading of all 
owned, leased, hired and 
non-owned vehicles) 

Commercial General 
Liability, (including 
Broad form contractual 
Liability, combined bodily 
injury and property damage) 

MINIMUM Limits of coverage 

Statutory 

$1,000,000 Combined Single Limit 

$1,000,000 Each Occurrence 
$2,000,000 General Aggregate Limit 
$2,000,000 Products-Completed Operations 
$1,000,000 Advertising/Personal Injury 

$5,000 Premises Medical Payment 

Each policy of insurance required herein shall be specifically endorsed to provide that in the event of 
cancellation, non-renewal, or material change on the part of the insurer, prior written notice shall be provided 
to COUNTY in accordance with the terms of the CONTRACTOR'S policy. The inclusion of such endorsement 
shall be confirmed on the certificates of insurance required herein. 

At the time of execution of this Agreement, and upon each policy renewal, CONTRACTOR shall 
submit to COUNTY certificates of insurance evidencing CONTRACTOR's compliance with the requirements 
of this Section, including certificates of insurance from any approved subcontractors. The CONTRACTOR 
shall furnish the appropriate ACORD Form Certificate of Insurance to COUNTY to evidence all coverage set 
forth above except Workers' Compensation and Disability Insurance. A copy of the additional insured 
endorsement forms must be submitted with the insurance certificates. 

Workers' Compensation coverage must be evidenced by Form C105.2 or New York State Insurance 
Fund Form U26.3. Disability Insurance coverage must be evidenced by Form DB120. 

REQUIRED EXTENDED REPORTING COVERAGE FOR CLAIMS BASED POLICIES 

In the event that CONTRACTOR'S Commercial General Liability Policy is a "claims made" policy, and 
coverage thereunder is cancelled or otherwise not renewed, and such policy is not replaced with another 
"claims made" Commercial General Liability Policy which provides continuing, uninterrupted coverage, 
CONTRACTOR shall be required to purchase extended reporting products-completed operations coverage 
for a minimum of three (3) years after completion of all work required of CONTRACTOR under this 
Agreement. 

REQUIRED MINIMUM RETROACTIVE DATE FOR CLAIMS BASED POLICIES 

In the event that CONTRACTOR'S Commercial General Liability Policy is a "claims made" policy, 
the retroactive date for products-completed operations coverage under such policy must be at least one (1) 
year prior to the commencement date of this Agreement and must be shown on the appropriate ACORD Form 
Certificate of Insurance furnished to COUNTY. 

SECTION 13. INDEMNIFICATION 

CONTRACTOR agrees to indemnify, defend and hold harmless COUNTY, and its officers, employees 

Page 5 of 9 



and agents from and against any and all claims, liens, demands, judgments, penalties, fines, liabilities, 
settlements, damages, costs and expenses of whatever kind or nature (including, without limitation, attorneys' 
fees and disbursements), known or unknown. contingent or otherwise, whether incurred as a resultof a claim 
by a third party or any other person or entity, arising out of or in any way related to: (a) the operations orwork 
of CONTRACTOR in the performance of this Agreement; or (b) the CONTRACTOR'S failure to comply with 
any of the provisions of this Agreement or of the Law. 

The acts or omissions of any party employed directly or indirectly by CONTRACTOR shall be deemed 
to be that of CONTRACTOR for the purposes of the CONTRACTOR's obligations to defend, indemnify and 
hold harmless under this Section. The fact that a party so employed by CONTRACTOR is alleged oris proven 
to have acted outside the scope of employment, agency or contract, shall not release CONTRACTOR of any 
of its obligations under this Section. 

Insofar as the facts and Law relating to any claim would preclude COUNTY or its officers, employees 
or agents, from being completely indemnified by CONTRACTOR. COUNTY and officers, agents, and 
employees, shall be partially indemnified by CONTRACTOR to the fullest extent permitted by Law. 

SECTION 14. NON-DISCRIMINATION 

CONTRACTOR will not discriminate against any employee, applicant for employment or 
PARTICIPANT because of race, creed, color, gender, national original, age, disability, sexual orientation or 
marital status. 

SECTION 15. NONWAIVER 

In the event that the terms and conditions of the Agreement are not strictly enforced by the COUNTY, 
such non-enforcement shall not act as or be deemed to act as a waiver or modification of this Agreement, nor 
shall such non-enforcement prevent the COUNTY from enforcing each and every term of this Agreement 
thereafter. 

SECTION 16. REMEDIES 

The remedies available to COUNTY specified in this Agreement shall be cumulative and in addition 
to any other remedies available by law or in equity. 

SECTION 17. APPLICABLE LAW 

This Agreement shall be governed by the Laws of the State of New York, without regard to conflict 
of law principles thereof. 

SECTION 18. PROVISIONS REQUIRED BY LAW DEEMED INSERTED 

Clauses required by law to be inserted in this Agreement shall be deemed to be incorporated herein 
and the Agreement shall be read and enforced as though they were included herein. If through mistake or 
otherwise, any such provision is not inserted or is not correctly inserted, then upon the application of either 
party, the Agreement shall forthwith be physically amended to make such correct insertion. 

SECTION 19. SEVERABILITY 

Should any provision of this Agreement be declared or found to be illegal, unenforceable, ineffective 
or void by a Court of competent jurisdiction, then (a) such provision shall be deemed stricken; (b) the balance 
of this Agreement, if capable of performance, shall remain in full force and effect; and (c) in the event that a 
provision is stricken pursuant to this Section then the Agreement shall be reformed to replace such stricken 
provision or part thereof with a valid and enforceable provision that comes as close as possible to expressing 
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the intention of the stricken provision. 

SECTION 20. MODIFICATION OF AGREEMENT 

This Agreement m~y not be amended or modified in any of its provisions except by mutual consent, 
signed by duly authorized by duly authorized representatives of each of the Parties. 

SECTION 21. NO THIRD PARTY BENEFICIARIES 

Nothing contained in the Agreement shall create a contractual relationship with, an obligation to, or 
a cause of action in favor of any third-party against either the CONTRACTOR or the COUNTY. 

SECTION 22. USE OF HEADINGS 

Section headings contained herein are for information and reference only and do not comprise a part 
of the terms of this Agreement. 

SECTION 23. NOTICES 

Any notice required to be provided, or deemed necessary by either party to this Agreement, shall be 
complete when received by the party to whom it is transmitted in writing to the following persons and 
addresses: 

COUNTY -

CONTRACTOR -

Director of Office for the Aging 
175 Arsenal Street 
Watertown, New York 13601 

City Manager 
City of Watertown 
245 Washington Street 
Watertown, NY 13601 

SECTION 24. SURVIVING OBLIGATIONS 

The following obligations of CONTRACTOR under this Agreement shall survive the termination and 
expiration hereof: Section 4; Section 6 insofar as it requires records to be maintained following termination 
of the agreement and allows audit thereof; Section 10; Section 11; Section 12 insofar as it requires extended 
reporting coverage; Section 14; Section 16; Section 17; Section 18; Section 19; Section 20; Section 22; 
Section 23; Section 25; and Section 26. 

SECTION 25. NO PROMISE OF EXPANDED SERVICE AREA 

Nothing herein shall be construed as requiring CONTRACTOR to expand its transportation services 
beyond those which exist as of the effective date of this Agreement. 

SECTION 26. ENTIRE AGREEMENT 

This Agreement comprises the entire integrated agreement between the Parties and supercedes any 
and all prior understandings between the parties, oral or written, respecting the SERVICES. 

IN WITNESS WHEREOF, the Parties have executed this Agreement. 
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COUNTY OF JEFFERSON 

CONTRACTOR 

By: ____ ----------------~------
Sharon Addison 
City Manager, City of Watertown 

Tax Id No. ____ '--____ __ 
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ACKNOWLEDGEMENTS 

STATE OF NEW YORK) 

COUNTY OF JEFFERSON) 
ss.: 

On this _ day of ,20_, before me personally came SCOTT A. GRAY, to me personally 
known, who, being by me duly swom, did depose and say that he is the Chairman of the Board of Legislators 
of Jefferson County, the municipal corporation described in and which executed the foregoing instrument; that 
he signed his name hereto for and on behalf of said County by order of the Jefferson County Board of 
Legislators. 

NOTARY PUBLIC 

STATE OF NEW YORK) 
ss.: 

COUNTY OF JEFFERSON) 

On this ~day of cYlarch , 201l. before me personally came TIMOTHY J. RUETTEN, to me 
personally known, who, being by me duly sworn, did depose and say that he is the Director of the Jefferson 
County Office for the Aging, the administrative agency described in and which executed the foregoing 
instrument; that he signed his name hereto for and on behalf of said administrative agency by order of the 
Jefferson County Board of Legislators. 

STATE OF NEW YORK) 

COUNTY OF JEFFERSON) 
ss.: 

Ashley l Gascho ( JIJ (1)S{R r) 
Notary Public, State of New York 

Qualified in Jefferson County 
No 04KR6313705 "//\} 9 

Commission Expires October 27 QlU 0 
'-

On this __ day of , 20_, before me personally came SHARON ADDISON, to me 
personally known, who, being by me duly sworn, did depose and say that (s)he is the City Manager ofthe City 
of Watertown, the CONTRACTOR described in and which executed the foregoing instrument, and (s)he 
executed said instrument for and on behalf of said CONTRACTOR. 

NOTARY PUBLIC 

S :\G ENERAL \CONTRACTS\OF A \20 18\citibustransport. wpd 
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JEFFERSON COUNTY OFFICE FOR TEE AGING 
~RrnWANCEYROCEDWES 

'. 

'f. Purpose 

'A In acoordance with Seotion ~06 (a) (6) (1)) ,of the Older A.tuericans Aot; as amended (OM»)' 
the Je~~rgon 9punty, ,Office for the Aging has 0stablished the follo-wing process for resolving 

, ", complamts from older peisons who are d,issatisfied Mth or deit{ed servioes :funded under Title III 
'of the Act _' , ' " " , 

,1.' Notifying Participan.t's ofIDght to File GrieYance 
, ~ 

, , A ' The Jefferson County' Offioe' fol' ,the Aging and each of its serVice provider agencies 
, providing Title III servioes C'service provider agencies)!) shall notify partioipants and applicants 

, ' oftheir rl~tto file a grievance; as follows: ' , ': , 

, 1} ,'A SUl1111J,aty ofllie p!ocedures~ inc111ding a statement that assistanoe to me shall 
,be piovic1e4 to older pe:tsons~ must be prominel).tly posted at service delivery sites 
01 offices at which participants and service applioants apply tot services. 

2) 

, Summaries shall also be,written in languages other than English wherB required 
to serve the client/applicant population. 

In~home services participants shall be informed of~he gtievap,ceprocedmes" 
illrough:written and verbal statements provided to them upon assessment'andl, 
or reassessmentfoi services, , ' , 

B, Denial of Service. Aparlidpant or applicantwho is denied Title ill services must 
be given the reasons for the denial. For housekeeping, homemaker) home delivered 
meals; case management, and other services for which written applioations are IJ?ade; 
the derual shall be confirmed'in writing and the applicant infonned of the right ttl 
file a grievance and to whom the grievanoe shall be addressed, 'For oongregate meals" 
nansp'ortatiOll} recreation and othet $ervio(fs which are applied ~o~ by telephone or 
verbally) ~ persoh~ the client may"?e told oftqe right to file a: grievance yerbal1y. ' 

~1I, Grievance Process, 

A Filing of Grievance " , 

, " 

(1) , ParticipMts must submit their grievanoes,inwriting to the person(s) or offi{)eiliat, " 
h.as been designated by a service provider or by,the Jefferson County Offioe for the Agjp.g 
Direotor> whichever is appropriate~, to conduot the initial review, ,The J:e~iewer may be the 
director of the service provider agency of the J effetson County Offioe for the Aging; or any otlier 

, person designated by such &rector, who 14 not farnilim yvi:th' or otherwise involved in the 
grievanoe, ' , 

(2) The grievance should be filed within thitty (30) days of denial; reduoTIon or 
termination of services, or, of the event or circumstance with whiob.,~he participant is dissatisf~ed, 



,-, - 0" 

The Jefferson COlU1ty' Offioe for the Aging or service provider may grant an extension. for go~d 
cause sh.own,· , . .. . '.. , ' , 

. . 
(3) The griyvanoe should be filed on the form proyj,dyd by the Jefferson County 

Offioe for thy Aging whioh. shaH include a written. statement setting forth in detail the datel time. 
and ciroumstanoes that are th~ basis of~heyomplaint . 

, . 

. . B. Investigation and Response to ,Grievance 

(1) The. desiin,ated reviewer ~ho petfo:t!ns the Mtial review shan investigate the 
grievanc~1 inoluding, as appropriate, meeting with the,grievant ahd other persons involved in the .. 
action(s }complained of9! in. the denial of services., . 

. ' 'The revIewer shall review all pertinent facts and/or do'cmnents, and sh~l 
" deteJ?1line Whether the agency action was, made in accordance with lawful procedures (that is, ' 

consistynt with applioable OAA and. or State laws; 'tegulations and p,oHcies) and supported 'by the .. 
facts. ", 

, ' 

(2) , ' The designated revievyer shall prep!lte arid send a 'Written response to the grie:vant 
and to the' J ~;fferson CQunty Office' for' the Aging Direotor wit;hln fifte.en (15) daYf!' after the 

, grievanoe is flIed. The response shall set forth the oircumstances're}a.til;lg to the grievance1 the 
. aotion req-q.e~ted ~y the grievant, the fmd:ings ofthe reVi~We!f a. proposed remedial aotion, if all.y~ 

, : and'reason(s) for and facts relied on 1n the determination. Iftlw grieva:tlye is being handled by.a 
subcont:actot organization; a,ooPY of its deoision must be forwarded to the Director of fue 
Jefferson County Office for the Aging. ' 

. C, Appea! of Initial Responsemecision 

,:" " (1) If the complaint has'?eenhandled by, ~ servioe provider agency, under subcontract· 

" 

to the Jefferson County Office for the . Aging, , and: the grievant is not satisi1ed 'With its. 
determination>' she/?e has the right tD further review as follo'Ws: ' 

, .. Ca), 8heme may ,initiate.'a request for ,$ubseque~t·review by tbi Jeffers,?!). Couni;y 
: ' Qffice ,for the Aging Director within tweJ).ty (20) calendar clay8 follow:ing receipt of notification 
' .. by the servioe provider agency ofits'decision" ".. . ' 

, ~ 
(p) The J~ffetson County Offioe for the .Agi1Jg' Dil;eotor shall request; and the " 

su?oontraotor agency sh.all pr~Nidel ,copies of the initial :tHe on the complaint in question.' The ' 
, Jefferson County Office-for the Aging J4reotot wi11'review the materials to ensure that pertill.ent , 
.policies and prooedures have been applied and.followed. If appropriaty; the Jefferson County 
Office for the Aging Director will· meet wlth llie older person to allow the grievant an 
opportunity to pre$ent information about the grievance. . . 

. (0) 11po11oie8 and prooedure~ have been adhered to, The J~:fferson County Offioe for 
th~ Aging Director mll not.overtum the decision oHts subcontraotor agenoy, If proper polioies' 
and procedures ha.v~ not'been applied, the Jefferson County Office fot the Aging reserves the 
right to overtUm the decision, The subsequent review shall be completed withi:n forty-five (45) 
days of rece5pt oftb.e request by the older lndividual and the grievant w!1l be notified in writing 
of the result of the subsequent review. . 



. Th~ J effersori County Office for the Aging or service provider agency whio~ is h~dllng 
the ,gnevance shall keep a :5.1e

1 
for six: years; of all relevant documents and records, This shall 

" mclude . at a mi:nitr:nnn: the initial grievance; any investigative, reports; any wrHten response 
submitted by the Jefferson County, Office for the Aging cit service provider agency; any 

, documents or oth~r reoords submitted by any partj; the written I~tial Response of the- agency; . , 
, and" if applicable; the 1,1otice ~o the grievant of the l'ightto a:t1 appe~l, , 

: .. y., Confidel1:tiaIity; , 

,', No information) documents ~t other records relating to a grie~anc~ shall be. disclosed by 
program staff or volunteers in a foun that identifies the grievant. wlt1lout 'the wri~en, wonned. 
consent' of thy grievant) unless th~, dtsclosure is required by oourt order or fqi,pIOgram.,',' 
monitoring by a\ltho:dzed agencies, ' . ," , , .'," ", , 

, ' 

, " 

. : ' 

• J • 

" . , . 



APPENDIX "B" 
Standard Terms and Conditions for Aging Pro grainS and Services Contracts 

1. Statutes, Regulations, and Policies: Contractor agrees that all its activities under this 
Contract shall confonn with all applicable Federal, State, and Local laws, and with 

. Federal and State regulations, and program standards and Program Instructions ofthe 
New York State Office for the Aging (NYSOF A) that apply to such activities; including, 
but not limited to: . 

Rehabilitation Act of 1973) Sec. 504 (29 U.S.C. 794, Nondiscrimination) 
Americans with Disabilities Act of 1990 (42 US. C. 12101, et seq.; see 92~PI-32, 

[8/4/92J) 
Civil Rights Act of 1964, Title VI, as amended (42 U.S,C. 2000-d et seq,) 
Older Americans Act 
Executive Order 13166 (Improving Access to Services for Persons with Limited English 

Proficiency) . 
Federal Executive Order 11246, as Amended by Executive Order 11375 

(Affirmative Action); as Amended by Executive Ord~r 12086 (Consolidation of 
Complianoe Functions); and as Amended by Executive Order 13279 (Equal 
Protection for Faith-Based and Conununity Organizations:) 

Executive Law, Article ·15 (State Human Rights Law Prohibiting Discrimination 
Based on Race~ Color, Creed~ National Origin! Sex, Age, Disability, Sexual 
Orientation and Other ~actors) 

Equal Access to Services and Targeting Policy (12~PI-08) 
Elder Law 

2. Targeting; Contractor, to the extent it has discretion regarding to whom it will provide 
services, agrees to provide services to those unserved and underserved older adults in. 
greatest social or economic need, particularly those who are low~income; low-income 
minorities, older adults with limited English proficiency, Native Americans, and 
frail/persons with disabilities and older adultS residing in rural areas, in accordance with 
their need for such services, and to meet specific objectives established by the AM for ' 

. providing services to the above groups within the PSA. The Contractor agrees to 
concentrate the service~ on older adults in the targeted populations identified by the AAA 
fonowing:fue methods the'AAA has established for,coIDplyIDg with the targeting 
reqUirements under the Older Americans Act and the Equal Access and Targeting Polioy 
issued by the New York State Office for the Aging. . . 

3. Language Access: Contractor shall inform persons wlth.1irnited English proficiency 
(LEP) of the availability of language assistance; free of charge, by providing written 
notice of such assistance mamanner depigned to beun.derstandable by LEP persons at 
service locations and, at a minimum, have a telephonic interpretation service contract or 
similar community arrangement with a'language interpretation services provider of their 
choice. The Contractor shall train staff that have contact with the publio :in the timely and 
appropriate use of these and other available language services. 



4, Confonnance with AAA Area Plan: To the extent thatthe contract with the AAA is for a 
program or service funded under the Area Plan, Contractor agrees that it and any , 
subcontractors will perfonn sllch work in accordance with the terms of the Area Plan. 
The AAA agrees to make the Area Plan available to Contractor. 

5. Contractor agrees that for programs established and funded in whole or in part pursuant to 
Title ill ofthe Older .Americans Act, Contractor shall: specify how it intends to satisfy the 
service needs of low-mcome minority individuals; older adults with limited English 
proficiency, and older adults residing in rural areas in the- area served by it; to the 
maximum extent feasible; provide services to low-income ininority individuals; older 
individuals with limited English proficiency; and older adults residing in rural areas in 
accordance with therr need for such services; and meet specific obj ectives established by 
the AAA, for providing services to low~i.ncome minority individuals, older adults with 
. limited English proficiency; and older adults residing,inrura.l areas within the' planning 
and service area. . 



Res No.6 

To: 

From: 

Subject: 

March 28,2018 

The Honorable Mayor and City Council 

Sharon Addison, City Manager 

Approving Agreement for Installation of Highway Lighting for State 
Highway, Arsenal Street Bridge Replacement 

At the March 5, 2018 meeting, Council approved the New York State 
Department of Transportation (NYS DOT) lighting betterment cost difference for the Route 3 
Arsenal Street Bridge Replacement. 

NYS DOT is progressing with this project and is requesting we approve the 
attached Agreement for Installation of Highway Lighting for State Highway. The previous 
resolution Council approved on March 5 authorized payment for the betterment work, 
whereas this resolution authorizes execution of a Street Lighting Agreement whereby the 
City agrees to own and maintain the lights. 

Attached for City Council consideration is a resolution approving this 
agreement. 



Resolution No. 6 

RESOLUTION 
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Approving Agreement for Installation of 
Highway Lighting for State Highway, 
Bridge Replacement, PIN 7115.16 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA NAY 

WHEREAS on March 5, 2018, City Council approved authorizing payment to New York 
State for Incorporating Municipal Ornamental Street Lighting and Drainage Improvements 
Adjacent to Cedar Street, and 

WHEREAS the City of Watertown and the Commissioner of Transportation desire to 
identify the respective responsibilities of the parties with regard to the highway lighting system, 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown 
hereby approves the Agreement for Installation of Highway Lighting for State Highway, Bridge 
Replacement, PIN 7115.16, a copy of which is attached hereto and made part of this resolution, 
and 

BE IT FURTHER RESOLVED that the City Manager is hereby authorized and directed 
to sign the agreement on behalf of the City. 

Seconded by 



ANDREW M. CUOMO 
Governor 

PAUL A. KARAS 
Acting Commissioner 

STEVEN G. KOKKORIS. P.E. 

Regia. n<;.i,J..::tf~~.xJl~A' 
'!( V 'VIA' 

M h 13 2018 O'''!>11 arc , <:-"' "<, 
(j' '-, 

Ms. Sharon Addison, City Manager it 
City Hall ~ MAR 152018 .. ' 
245 Washington Street., Room 302-
Watertown NY, 13601 \..::::'" 

Re. NYS ROUTE 3 (ARSENAL STREET) OVER CSX RAILROA~ _ . .lk# 
BRIDGE REPLACEMENT LJ~~, \' 
JEFFERSON COUNTY 

Dear Ms. Addison: 

As you are aware the NYSDOT is progressing the Route 3 Arsenal Street bridge 
replacement in the City of Watertown. As a part of this project the City is requesting 
ornamental street lighting be installed along NYS Route 3 - Arsenal Street. The next 
step in the process to request street lighting on this project is for the City to enter into an 
lighting agreement with the NYSDOT. 

Attached is the lighting agreement needed to progress the installation of the ornamental 
street lights. Attached to the lighting agreement is Resolution 3 that the City passed on 
March 5, 2018. 

Please present the enclosed lighting agreement to City Council and upon approval have 
the Clerk forward four copies of the lighting agreement (all with original signatures) to 
this 317 Washington Street Watertown, NY. 

Should you have any questions about this lighting agreement, feel free to call me at any 
time. I can be reached at (315) 785-2340. 

1?;:ab('~, 
Brian A. Baxter T -
Regional Utility Engineer 

Enclosures (1) 
1. Lighting Agreement 

cc: J. Woods, City Engineer, City of Watertown 
J. Grill, NYSDOT Project Manger (w/o attachments) 



AGREEMENT FOR INSTALLATION OF HIGHWAY LIGHTING FOR STATE HIGHWAY 
IDENTIFIED AS 

F.A.C. 52-4 & F.A.G.C. 52-5 
BRIDGE REPLACEMENT 

N.Y.S. ROUTE 3 OVER RAILROAD 
CITY OF WATERTOWN - BIN 1000500 

P.I.N.7115.16 

Agreement # D ___ _ 

This Agreement, made this / / between: 

the New York State Department of Transportation ("NYSDOT"), having its principal office at 50 
Wolf Road, Albany, NY 12232, on behalf of New York State ("State") and the City Council ofthe 
City of Watertown which is herein referred to as the "MUNICIPALITY". 

WITNESSETH: 

WHEREAS, pursuant to Highway Law §10 (24) the Commissioner of Transportation (the 
"Commissioner"), may at the expense of the state, or using federal funds, provide for the 
construction/installation of street lighting, provided the Commissioner deems it practicable to 
perform such work for such Municipality/Sponsor in connection with the performance of any work 
of construction, reconstruction or improvement under the Highway Law; and 

WHEREAS, the COMMISSIONER proposes to reconstruct a State Highway pursuant to 
the New York State Highway Law, such highway being identified as F.A.C. 52-4 in Jefferson 
County within the geographical jurisdiction of the MUNICIPALITY and geographical jurisdiction of 
Watertown in Jefferson and . 

WHEREAS, the MUNICIPALITY desires to have lighting on or along such highway within 
the geographical jurisdiction of the MUNICIPALITY; and 

WHEREAS, it is recognized by the MUNICIPALITY and the COMMISSIONER that if the 
MUNICIPALITY desires to have lighting on or along such highway within the geographical 
jurisdiction of the MUNICIPALITY, the MUNICIPALITY will have to maintain, repair and energize 
such lighting at its own expense; and 

WHEREAS, the MUNICIPAliTY by Resolution No.3 of March 5, 2018 adopted and 
approved the plan for the installation, maintenance and energizing of said lighting and has 
provided such Resolution hereto, and has further authorized the City Council of the 
MUNICIPALITY to execute this Agreement on behalf of the MUNICIPALITY; and 

WHEREAS, the City Council of the City of Watertown and the COMMISSIONER are 
desirous of identifying the respective responsibilities of the parties with regard to the highway 
lighting system; . 

NOW, THEREFORE, in consideration of the mutual promises and benefits moving to the 
parties, it is agreed as follows: 
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ARTICLE 1: DOCUMENTS FORMING THIS AGREEMENT. The parties agree that the 
Agreement consists of the following: 

a. Agreement: This document, entitled "Agreement for Maintenance, Repair and 
Energizing of Highway Lighting for State highway identified as" F.A.C 52-4; 

b. Schedule "A" - Description of Project, funding and deposit requirements; 
c. Appendix "A" - New York State Required Contract Provisions; 
d. Municipal Resolution(s): duly adopted resolution authorizing this agreement and the 

appropriate municipal office to execute the Agreement and undertake the project on 
the terms and conditions set forth herein. 

ARTICLE 2: PROJECT RESPONSIBILITIES. 

2.1 The COMMISSIONER shall provide for the furnishing and placing of the following 
items in connections with a highway lighting system on the above mentioned highway: 

a. Underground duct system, including conduit, pull boxes, handholds, and drainage 
pockets. 

b. Ducts, pull boxes, and anchor bolts on structures. 
c. Foundation for light standards. 
d. Light standards and bracket arms. 
e. Luminaries, wiring, switches and ballasts and all other components necessary to 

complete the lighting system. 

2.2 Upon completion of construction of the above identified highway, the MUNICIPALITY 
shall, at its Qwn expense, maintain the lighting system on or along such highway. Such 
maintenance shall include, but not be limited to: 

a. Repair of equipment which may be damaged from any cause whatsoever. 
b. Replacement of equipment which may be damaged from any cause whatsoever, such 

replacement material to be of equal character to the replaced equipment. 
c. Furnishing electric current for the lighting system during the customary night hours of 

each day of the year, at no cost or obligation to the STATE. 
d. Pole attachment fees are the responsibility of the MUNICIPALITY. Payment of such 

fees is to be made in accordance with the current Pole Attachment Agreement 
between the MUNICIPALITY and the utility company(s) involved. 

ARTICLE 3: TERM. 

3.1 This Agreement shall commence on , 2018, and 
shall expire twenty-five (25) years after the date of final acceptance of the Project. The 
MUNICIPALITY shall continue to maintain the lighting system for the period of its useful life or 
until such times the COMMISSIONER at his/her discretion determines that such lighting and/or 
the maintenance of such lighting system is no longer necessary for such State Highway. 

3.2 The MUNICIPALITY agrees not to assign, transfer, convey, sublet or otherwise 
dispose of this agreement or any part there'of, or its right, title, or interest therein, or its power to 
execute such agreement to any person, company or corporation without prior consent in writing 
to the COMMISSIONER except as herein provided by Resolution attached hereto. 

3.3 The COMMISSIONER herewith extends his/her consent to the MUNICIPALITY 
to establish a lighting district and transferring responsibility for maintenance of the lighting system 
and payment of ensuing energy cost to the MUNICIPALITY. 
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ARTICLE 4: REMEDIES. 

4.1 In the event the MUNICIPALITY, without the prior consent of 'the 
COMMISSIONER, discontinues the energizing or discontinues payment for the energizing of the 
highway lighting system, which results in the STATE being required to pay' the Federal 
government any moneys, as a penalty or otherwise, the MUNICIPALITY, upon notification by the 
COMMISSIONER of such requirement to pay, shall reimburse the STATE the amount of such 
required payment. 

4.2 Further, it is expressly understood that the MUNICIPALITY shall indemnify and 
save harmless the STATE from claims, suits, actions, damages and costs of every name and 
description resulting from the discontinuance of the energizing or discontinuance of payment for 
energizing of the lighting system by the MUNICIPALITY. 

4.3 The COMMISSIONER or the COMMISSIONER's representative may periodically 
inspect the highway lighting system provided and installed under the above identified project 
number to ascertain that the lighting system is being maintained in accordance with the terms of 
this Agreement and in condition satisfactory to the COMMISSIONER. The COMMISSIONER 
shall, in writing, notify the MUNICIPALITY of any observed deficiencies, listing such deficiencies 
within thirty (30) days of receipt of such notification. The COMMISSIONER or his/her 
representative shall arrange for a meeting to be held with the authorized representative of the 
MUNICIPALITY. At such meeting the COMMISSIONER or his/her representative and the 
authorized representative of the MUNICIPALITY shall discuss the means required to remedy the 
noted deficiencies. Based on the discussion, and based on the nature of the required remedial 
action, a reasonable time limit shall be mutually established by the COMMISSIONER or his/her 
representative and the authorized representative of the MUNICIPALITY for the satisfactory 
completion of remedial action by the MUNCIPALITY. 

4.4 It is recognized by the parties hereto that failure of the MUNICIPALITY to 
complete the required remedial actions within the agreed upon time limit may subject the 
MUNICIPALITY to certain penalties. If the equipment supplied and installed by the STATE for the 
above subject lighting system was done pursuant to a Federally aided and Federally 
reimbursable contract, and the MUNICIPALITY fails to make the remedial actions within the 
agreed upon time limit, no further Federally aided project shall be approved for the 
MUNICIPALITY until such time as the lighting system is restored to the level and condition of 
maintenance required by this Agreement. In addition, failure of the MUNICIPALITY to make 
such remedial actions may subject the MUNICIPALITY to loss of State aid for other municipal 
contract. 

ARTICLE 5: TERM OF AGREEMENT; EARLY TERMINATION. The term of this agreement 
shall extend for a period of twenty-five (25) years after the date of final acceptance for the 
Project. Prior to the expiration of the Agreement, the Municipality shall review the Agreement and 
determine whether it desires to continue maintaining said lighting system. If at any time after the 
useful life of the lighting the MUNICIPALITY, in its discretion, determines that it does not desire to 
maintain said lighting system, it will so notify the COMMISSIONER. 

5.1 Where the MUNICIPALITY has no desire to maintain the lighting system, said 
fixtures will be removed by the STATE at the expense of the MUNICIPALITY, unless the STATE 
has funds available to maintain, repair and energize said lighting system, and the 
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COMMISSIONER. in his/her discretion, determines that such lighting is necessary for such State 
Highway. Upon notification by the COMMISSIONER of the removal cost, the MUNICIPALITY 
shall reimburse the STATE the amount specified. The cost of removal includes but is not limited 
to review and upgrading of roadway delineation features, including pavement markings, and any 
and all penalties, fees and/or other costs for unamortized fixtures which the STATE is required to 
pay the Federal Government. 

ARTICLE 6: NOTICE REQUIREMENTS 

6.1 All notices permitted or required hereunder shall be in writing and shall be 
transmitted either: 

(a) Via certified or registered United States mail, return receipt requested; 
(b) By facsimile transmission; 
(c) By personal delivery; 
(d) By expedited delivery service; or 
(e) Bye-mail. 

Such notices shall address as follows or to such different addresses as the parties may 
from time-to-time designate: 

New York State Department of Transportation (NYSDOT) 
Name: Brian Baxter 
Title: Regional Utility Engineer 
Address: 317 Washington Street Watertown NY, 13601 
Telephone Number: (315) 785-2340 
Facsimile Number: (315) 785-2576 
E-Mail Address: brian.baxter@dot.ny.gov 

Municipality - City of Watertown 
Name: Justin Woods 
Title: City Engineer 
Address: 245 Washington Street (Room315) Watertown, NY 13601 
Telephone Number: (315) 785-7740 
Facsimile Number: (315) 785-7829 
E-Mail Address: JWood@watertown-ny.gov 
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ARTICLE 7: PROJECT; MUNICIPAL PAYMENTIDEPOSIT 

7.1 NYSDOT will the remove, relocate, replace and/or reconstruct the local facilities 
described in Schedule A annexed hereto in accordance with plans and specifications related 
thereto, as they may be amended or revised, and subject to such change orders as may be 
approved by NYSDOT in connection with its administration of the work and other work under the 
contract or contracts to be awarded by NYSDOT for or relating to the work under this Agreement. 

7.2 The Municipality will deposit with the State Comptroller in a project escrow 
account the full amount of the local share (if any) of the estimated cost of the work to be 
performed on local facilities as described in Schedule A for payments by the Comptroller on 
account of Project costs and the reimbursement to the municipality of any excess amount of such 
deposit after project close out. 

7.3 Monies in the project account shall be paid on account of facilities costs on the 
warrant of the State Comptroller on vouchers or requisitions approved by the Commissioner. 

7.4 Upon completion and payment of the work to be performed on local facilities 
contemplated herein the Commissioner shall determine the costs thereof to be borne by the 
Municipality, and any excess of the deposit shall be paid to the Municipality on the warrant of the 
State Comptroller on vouchers approved by the Commissioner; and, in the event such costs 
exceed the amount of the deposit, the Municipality shall within gO days of the receipt of notice 
from the Commissioner pay the amount of such deficiency to the State Comptroller. 

7.5 The Municipality's/Sponsor's performance of its obligations hereunder is to be 
financed from (check applicable source or sources if the municipal deposit is financedthereby): 

o the proceeds of one or more loans from [for name of Bank or financial institution or 
company] that the Municipality/Sponsor represents have been committed as evidenced by the 
commitment letters annexed hereto. The Municipality/Sponsor pledges proceeds of such loans to 
the performance of its obligations hereunder in amount sufficient to pay for work to be performed 
on local facilities costs hereunder; 

o from amounts deposited by [name of Bank or financial institution or company above] 
with the Municipality/Sponsor into a segregated account solely for the purpose of financing work 
to be performed on local facilities costs, pursuant to the Municipality's/Sponsor's resolution 
establishing such account and providing for expenditures therefrom for such purpose; 

o by an irrevocable letter of credit, bond or other security (annexed hereto) acceptable 
to NYSDOT in the full amount of estimated Project Costs per Schedule A, solely for the purpose 
of paying the costs for work to be performed on local facilities and providing for expenditures 
therefrom or sight drafts thereon by NYSDOT negotiable through and acceptable to the State's 
depository bank for such purpose; or 

o from an escrow established pursuant to a written escrow agreement between the 
Municipality/Sponsor and the Company solely for the purpose of financing work to be performed 
on local facilities costs, pursuant to the Municipality's/Sponsor's resolution authorizing such 
escrow Agreement and providing for expenditures therefrom for such purpose. 
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IN WITNESS WHEREOF, the STATE has caused this instrument to be signed by the said 
COMMISSIONER of Transportation and the MUNICIPALITY has caused this instrument to be 
signed by its authorized officer. 

Agreement No. _______ _ 

Agency Certification - "In addition to the acceptance of this contract, I also certify that 
original copies of this signature page will be attached to all other copies of this contract." 

APPROVED: 

By: _____ ~ __ _ 

Municipal Attorney 

STATE OF NEW YORK 

COUNTY OF ___ _ 

) 
) ss: 
) 

MUNICIPALITY: 

By: __________ _ 

(Title) 

On this day of , 20jJ1, before me personally came 
______________ , to me known, who being by me duly sworn did 
depose and say that he/she is the of the Municipal 
Corporation described herein, and which executed the above instrument; that he/she knows the 
seal of such Municipality; that the seal affixed to said instrument is such corporate seal, that it 
was affixed by order of the legislative Body of said MuniCipal Corporation pursuant to a 
Resolution which was duly adopted on_and to which a certified copy is attached and made a 
part hereof; and that he signed his name thereto by like order. 

Notary Public 

APPROVED FOR NYSDOT: APPROVED AS TO FORM: 
STATE OF NEW YORK ATTORNEY GENERAL 

By: _____________ -= __ 
For the Commissioner Date 

By: _____________ _ 

Assistant Attorney General 

COMPTROLLER'S APPROVAL: 

By: 

For the New York State Comptroller Pursuant to 
State Finance Law § 112 

Page 6 of 6 



SCHEDULE A 
DESCRIPTION OF PROJECT, FUNDING AND DEPOSIT REQUIREMENTS. 

Is the project linked to a Stale project In the area?® or No 

If linked to a State project, describe the State project: 

The State project is PIN 7115.16, titled Bridge Replacement N.Y.S. Route 3 over CSX 
Railroad, and is for the construction of BIN 1000500 on State Highway F.A.C. 52-4 in 
Jefferson County. 

Description of the work to be performed on local facilities: 

The City of Watertown by Resolution No. ~ adopted on the fifth day of March, 2018, 
requested and authorized the State Department of Transportation to proceed with the 
necessary arrangements to incorporate the construction of the lighting system located on 
NY.S. Route 3, also known as Arsenal Street, from STA 34+60 to STA 44+60 - for 
station limits. 

The State in connection with our request has incorporated the local project with the work 
of PI N 7115.16 as set forth in the plans and specifications for said project. 

Engineer's Estimate 

Federal Aid Eligible 

State Share (in dollars) 

Federal Share (in dollars) 

Local Share (in dollars) 

$ 283,670.00 

8 0r 

$25,334.00 

$101,336.00 

$157,000.00 

No 
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STANDARD CLAUSES FOR NEW YORK STATE CONTRACTS 

PLEASE RETAIN THIS DOCUMENT 
FOR FUTURE REFERENCE. 

January 2014 
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STANDARD CLAUSES FOR NYS CONTRACTS 

The parties to the attached contract, license, lease, amendment 
or other agreement of any kind (hereinafter, "the contract" or 
"this ,contract") agree to be bound by the following clauses 
which are hereby made a part of the contract (the word 
"Contractor" herein refers to any party other than the State, 
whether a contractor, licenser, licensee, lessor, lessee or any 
other party): 

1. EXECUTORY CLAUSE. In accordance with Section 41 
of the State Finance Law, the State shall have no liability 
under this contract to the Contractor or to anyone else beyond 
funds appropriated and available for this contract. 

2. NON-ASSIGNMENT CLAUSE. In accordance with 
Section 138 of the State Finance Law, this contract may not be 
assigned by the Contractor or its right, title or interest therein 
assigned, transferred, conveyed, sublet or otherwise disposed 
of without the State's previous written consent, and attempts 
to do so are null and void. Notwithstanding the foregoing, 
such prior written consent of an assignment of a contract let 
pursuant to Article XI of the State Finance Law may be 
waived at the discretion of the contracting agency and with the 
concurrence of the State Comptroller where the original 
contract was subject to the State Comptroller's approval, 
where the assignment is due to a reorganization, merger or 
consolidation of the Contractor's business entity or enterprise~ 
The State retains its right to approve an assignment and to 
require that any Contractor demonstrate its responsibility to do 
business with the State. The Contractor may, however, assign 
its right to receive payments without the State's prior written 
consent unless this contract concerns Certificates of 
Participation pursuant to Article 5-A of the State Finance Law. 

3. COMPTROLLER'S APPROVAL. In accordance with 
Section 112 of the State Finance Law (or, if this contract is 
with the State University or City University of New York, 
Section 355 or Section 6218 of the Education Law), if this 
contract exceeds $50,000 (or the minimum thresholds agreed 
to by the Office of the State Comptroller for certain S.'!J.N.Y. 
and C.U.N.Y. contracts), or if this is an amendment for any 
amount to a contract which, as so amended, exceeds said 
statutory amount, or if, by this contract, the State agrees to 
give something other than money when the value or 
reasonably estimated value of such consideration exceeds 
$10,000, it shall not be valid, effective or binding upon the 
State until it has been approved by the State Comptroller and 
filed in his office. Comptroller's approval of contracts let by 
the Office of General Services is required when such contracts 
exceed $85,000 (State Finance Law Section 163.6-a). 
However, such pre-approval shall not be required for any 
contract established as a centralized contract through the 
Office of General Services or for a purchase order or other 
transaction issued under such centralized contract. 

4. WORKERS' COMPENSATION BENEFITS. In 
accordance with Section 142 of the State Finance Law, this 
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contract shall be void and of no force and effect unless the 
, Contractor shall provide ana maintain coverage during the life 
of this contract for the benefit of such employees as are 
required to be covered by the provisions of the Workers' 
Compensation Law. 

5. NON-DISCRIMINATION REOUIREMENTS. To the 
extent required by Article 15 of the Executive Law (also 
known as the Human Rights Law) and all other State and 
Federal statutory and constitutional non-discrimination 
provisions, the Contractor will not discriminate against any 
employee or applicant for employment because of race, creed, 
color, sex (including gender identity or expression), national 
origin, sexual orientation, military status, age, disability, 
predisposing genetic characteristics, marital status or domestic 
violence victim status. Furthermore, in accordance with 
Section 220-e of the Labor Law, if this is a contract for the 
construction, alteration or repair of any public building or 
public work or for the manufacture, sale or distribution of 
materials, equipment or supplies, and to the extent that this 
contract shall be performed within the State of New York, 
Contractor agrees that neither it nor its subcontractors shall, by 
reason of race, creed, color, disability, sex, or national origin: 
(a) discriminate in hiring against any New York State citizen 
who is qualified and available to perform the work; or (b) 
discriminate against or intimidate any employee hired for the 
performance of work under this contract. If this is a building 
service contract as defined in Section 230 of the Labor Law, 
then, in accordance with Section 239 thereof, Contractor 
agrees that neither it nor its subcontractors shall by reason of 
race, creed, color, national origin, age, sex or disability: (a) 
discriminate in hiring against any New York State citizen who 
is qualified and available to perform the work; or (b) 
discriminate against or intimidate any employee hired for the 
performance of work under this contract. Contractor is subject 
to fines of $50.00 per person per day for any violation of 
Section 220-e or Section 239 as well as possible termination 
of this contract and forfeiture of all moneys due hereunder for 
a second or subsequent violation. 

6. WAGE AND HOURS PROVISIONS. If this is a public 
work contract covered by Article 8 of the Labor Law or a 
building service contract covered by Article 9 thereof, neither 
Contractor's employees nor the employees of its 
subcontractors may be required or permitted to work more 
than the number of hours or days stated in said statutes, except 
as otherwise provided in the Labor Law and as set forth in 
prevailing wage and supplement schedules issued by the State 
Labor Department. 'Furthermore, Contractor and its 
subcontractors must pay at least the prevailing wage rate and 
payor provide the prevailing supplements, including the 
premium rates for overtime pay, as determined by the State 
Labor Department in accordance with the Labor Law. 
Additionally, effective April 28, 2008, if this is a public work 
contract covered by Article 8 of the Labor Law, the Contractor 
understands and agrees that the filing of payrolls in a manner 
consistent with Subdivision 3-a of Section 220 of the Labor 
Law shall be a condition precedent to payment by the State of 
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any State approved sums due and owing for work done upon 
the project. 

7. NON-COLLUSIVE BIDDING CERTIFICATION. In 
accordance with Section 139-d of the. State Finance Law, if 
this contract was awarded based upon the submission of bids, 
Contractor affirms, under penalty of perjury, that its bid was 
arrived at independently and without collusion aimed at 
restricting competition. Contractor further affirms that, at the 
time Contractor submitted its bid, an authorized and 
responsible person executed. and delivered to the State a non­
collusive bidding certification on Contractor's behalf. 

8. INTERNATIONAL BOYCOTT PROHIBITION. In 
accordance with Section 220-f of the Labor Law and Section 
139-h of the State Finance Law, if this contract exceeds 
$5,000, the Contractor agrees, as a material condition of the 
contract, that neither the Contractor nor any substantially 
owned or affiliated person, firm, partnership or corporation 
has participated, is participating, or shall participate in an 
international boycott in violation of. the federal Export 
Administration Act of 1979 (50 USC App. Sections 2401 et 
seq.) or regulations thereunder. If such Contractor, or any of 
the aforesaid affiliates of Contractor, is convicted or is 
otherwise found to have violated said laws or regulations upon 
the final determination of the United States Commerce 
Department or any other appropriate agency of the United 
States subsequent to the contract's execution, such contract, 
amendment or modification thereto shall be rendered forfeit 
and void. The Contractor shall so notify the State Comptroller 
within five (5) business days of such conviction, determination 
or disposition of appeal (2NYCRR 105.4). 

9. SET-OFF RIGHTS. The State shall have all of its 
common law, equitable and statutory rights of set-off. These 
rights shall include, but not be limited to, the State's option to 
withhold for the purposes of set-off any moneys due to the 
Contractor under this contract up to any amounts due and 
owing to the State with regard to this contract, any other 
contract with any State department or agency, including any 
contract for a term commencing prior to the term of this 
contract, plus any amounts due and owing to the State for any 
other reason including, without limitation, tax delinquencies, 
fee delinquencies or monetary penalties relative thereto. The 
State shall exercise its set-off rights in accordance with normal 
State practices including, in cases of set-off pursuant to an 
audit, the finalization of such audit by the State agency, its 
representatives, or the State Comptroller. 

10. RECORDS. The Contractor shall establish and maintain 
complete and accurate books, records, documents, accounts 
and other evidence directly pertinent to performance under 
this contract (hereinafter, collectively, "the Records"). The 
Records must be kept for the balance of the calendar year in 
which they were made and for six (6) additional years 
thereafter. The State Comptroller, the Attorney General and 
any other person or entity authorized to conduct an 
examination, as well as the agency or agencies involved in this 

Page 4 

...... 
contract, shall have access to the Records during normal 
business hours at an office of the Contractor within the State 
of New York or, if no such office is available, at a mutually 
agreeable and reasonable venue within the State, for the term 
specified above for the purposes of inspection, auditing and 
copying. The State shall take reasonable steps to protect from 
public disclosure any of the Records which are exempt from 
disclosure under Section 87 of the Public Officers Law (the 
"Statute") provided that: (i) the Contractor shall timely inform 
an appropriate State official, in writing, that said records 
should not be disclosed; and (ii) said records shall be 
sufficiently identified; and (iii) designation of said records as 
exempt under the Statute is reasonable. Nothing contained 
herein shall diminish, or in any way adversely affect, the 
State's right to discovery in any pending or future litigation. 

11. IDENTIFYING INFORMATION AND PRIVACY 
NOTIFICATION. (a) Identification Number(s). Every 
invoice or New York State Claim for Payment submitted to a 
New York State agency by a payee, for payment for the sale of 
goods or services or for transactions (e.g., leases, easements, 
licenses, etc.) related to real or personal property must include 
the payee's identification number. The number is any or all of 
the following: (i) the payee's Federal employer identification 
number, (ii) the payee's Federal social security number, and/or 
(iii) the payee's Vendor Identification Number assigned by the 
Statewide Financial System. Failure to include such number 
or numbers may delay payment. Where the payee does not 
have such number or numbers, the payee, on its invoice or 
Claim for Payment, must give the reason or reasons why the 
payee does not have such number or numbers. 

(b) Privacy Notification. (1) The authority to request the 
above personal information from a seller of goods or services 
or a lessor of real or personal property, and the authority to 
maintain such information, is found in Section 5 of the State 
Tax Law. Disclosure of this information by the seller or lessor 
to the State is mandatory. The principal purpose for which the 
information is collected is to enable the State to identify 
individuals, businesses and others who have been delinquent 
in filing tax returns or may have understated their tax 
liabilities and to generally' identify persons affected by the 
taxes administered by the Commissioner of Taxation and 
Finance. The information will be used for tax administration 
purposes and for any other purpose authorized by law. (2) The 
personal information is requested by the purchasing unit of the 
agency contracting to purchase the goods or services or lease 
the real or personal property covered by this contract or lease. 
The information is maintained in the Statewide Financial 
System by the Vendor Management Unit within the Bureau of 
State Expenditures, Office of the State Comptroller, 110 State 
Street, Albany, New York 12236. 

12. EQUAL EMPLOYMENT OPPORTUNITIES FOR 
MINORITIES AND WOMEN. In accordance with Section 
312 of the Executive Law and 5 NYCRR 143, if this contract 
is: (i) a written agreement or purchase order instrument, 
providing for a total expenditure in excess of $25,000.00, 
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whereby a contracting agency is committed to expend or does 
expend funds in return for labor, services, supplies, 
equipment, materials or any combination of the foregoing, to 
be performed for, or rendered or furnished to the contracting 
agency; or (ii) a written agreement in excess of $100,000.00 
whereby a contracting agency is committed to expend or does 
expend funds for the acquisition, construction, demolition, 
replacement, major repair or renovation of real property and 
improvements thereon; or (iii) a written agreement in excess 
of $100,000.00 whereby the owner of a State assisted housing 
project is committed to expend or does expend funds for the 
acquisition, construction, demolition, replacement, major 
repair or renovation of real property and improvements 
thereon for such project, then the following shall apply and by 
signing this agreement the Contractor certifies and affirms that 
it is Contractor's equal employment opportunity policy that: 

(a) The Contractor will not discriminate against employees or 
applicants for employment because of race, creed, color, 
national origin, sex, age, disability or marital status, shall 
make and document its conscientious and active efforts to 
employ and utilize minority group members and women in its 
work force on State contracts and will undertake or continue 
existing programs of affirmative action to ensure that minority 
group members and women are afforded equal employment 
opportunities without discrimination. Affirmative action shall 
mean recruitment, employment, job assignment, promotion, 
upgradings, demotion, transfer, layoff, or termination and rates 
of payor other forms of compensation; 

(b) at the request of the contracting agency, the Contractor 
shall request each employment agency, labor union, or 
authorized representative of workers with which it has a 
collective bargaining or other agreement or understanding, to 
furnish a written statement that such employment agency, 
labor union or representative will not discriminate on the basis 
of race, creed, color, national origin, sex, age, disability or 
marital status and that such union or representative will 
affirmatively cooperate in the implementation of the 
Contractor's obligations herein; and 

(c) the Contractor shall state, in all solicitations or 
advertisements for employees, that, in the performance of the 
State contract, all qualified applicants will be afforded equal 
employment opportunities without discrimination because of 
race, creed, color, national origin, sex, age, disability or 
marital status. 

Contractor will include the provisions of "a", "b", and "c" 
above, in every subcontract over $25,000.00 for the 
construction, demolition, replacement, major repair, 
renovation, planning or design of real property and 
improvements thereon (the "Work") except where the Work is 
for the beneficial use of the Contractor. Section 312 does not 
apply to: (i) work, goods or services unrelated to this contract; 
or (ii) employment outside New York State. The State shall 
consider compliance by a contractor or subcontractor with the 
requirements of any federal law concerning equal employment 

Page 5 

IPPEIIIIII 

opportunity which effectuates the purpose of this section. The 
contracting agency shall determine whether the imposition of 
the requirements of the provisions hereof duplicate or conflict 
with any such federal law and if such duplication or conflict 
exists, the contracting agency shall waive the applicability of 
Section 312 to the extent of such duplication or conflict. 
Contractor will comply with all duly promulgated and lawful 
rules and regulations of the Department of Economic 
Development's Division of Minority and Women's Business 
Development pertaining hereto. 

13. CONFLICTING TERMS. In the event of a conflict 
between the terms of the contract (including any and all 
attachments thereto and amendments thereof) and the terms of 
this Appendix A, the terms of this Appendix A shall control. 

14. GOVERNING LAW. This contract shall be govemed by 
the laws of the State of New York except where the Federal 
supremacy clause requires otherwise. 

15. LATE PAYMENT. Timeliness of payment and any 
interest to be paid to Contractor for late payment shall be 
governed by Article ll-A of the State Finance Law to the 
extent required by law. 

16. NO ARBITRATION. Disputes involving this contract, 
including the breach or alleged breach thereof, may not be 
submitted to binding arbitration (except where statutorily. 
authorized), but must, instead, be heard in a court of 
competent jurisdiction of the State of New York. 

17. SERVICE OF PROCESS. In addition to the methods of 
service allowed by the State Civil Practice Law & Rules 
("CPLR"), Contractor hereby consents to service of process 
upon it by registered or certified mail, return receipt requested. 
Service hereunder shall be complete upon Contractor's actual 
receipt of process or upon the State's receipt of the return 
thereof by the United States Postal Service as refused or 
undeliverable. Contractor must promptly notify the State, in 
writing, of each and every change of address to which service 
of process can be made. Service by the State to the last known 
address shall be sufficient. Contractor will have thirty (30) 
calendar days after service hereunder is complete in which to 
respond. 

18. PROHIBITION ON PURCHASE OF TROPICAL 
HARDWOODS. The Contractor certifies and warrants that 
all wood products to be used under this contract award will be 
in accordance with, but not limited to, the specifications and 
provisions of Section 165 of the State Finance Law, (Use of 
Tropical Hardwoods) which prohibits purchase and use of 
tropical hardwoods, unless specifically exempted, by the State 
or any governmental agency or political subdivision or public 
benefit corporation. Qualification for an exemption under this 
law will be the responsibility of the contractor to establish to 
meet with the approval of the State. 
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In addition, when any portion of this contract involving the 
use of woods, whether supply or installation, is to be 
performed by any subcontractor, the prime Contractor will 
indicate and certify in the submitted bid proposal that the 
subcontractor has been informed and is in compliance with 
specifications and provisions regarding use of tropical 
hardwoods as detailed in §165 State Finance Law. Any such 
use must meet with the approval of the State; otherwise, the 
bid may not be considered responsive. Under bidder 
certifications, proof of qualification for exemption will be the 
responsibility of the Contractor to meet with the approval of 
the State. 

19. MACBRIDE FAIR EMPLOYMENT PRINCIPLES. 
In accordance with the MacBride Fair Employment Principles 
(Chapter 807 of the Laws of 1992), the Contractor hereby 
stipulates that the Contractor either (a) has no business 
operations in Northern Ireland, or (b) shall take lawful steps in 
good faith to conduct any business operations in Northern 
Ireland in accordance with the MacBride Fair Employment 
Principles (as described in Section 165 of the New York State 
Finance Law), and shall permit independent monitoring of 
compliance with such principles. 

20. OMNIBUS PROCUREMENT ACT OF 1992. It is the 
policy of New York State to maximize opportunities for the 
participation of New York State business enterprises, 
including minority and women-owned business enterprises as 
bidders, subcontractors and suppliers on its procurement 
contracts. 

Information on the availability of New York State 
subcontractors and suppliers is available from: 

NYS Department of Economic Development 
Division for Small Business 
Albany, New York 12245 
Telephone: 518-292-5 100 
Fax: 5 I 8-292-5884 
email: opa@esd.ny.gov 

A directory of certified minority and women-owned business 
enterprises is available from: 

NYS Department of Economic Development 
Division of Minority and Women's Business Development 
633 Third Avenue 
New York, NY 10017 
212-803-2414 
email: mwbecertification@esd.ny.gov 
https:llny.newnycontracts.com/FrontEndlVendorSearchPu 
blic.asp 

The Omnibus Procurement Act of 1992 requires that by 
signing this bid proposal or contract, as applicable, 
Contractors certify that whenever the total bid amount is 
greater than $ I million: 
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(a) The Contractor has made reasonable efforts to encourage 
the participation of New York State Business Enterprises as 
suppliers and subcontractors, including certified minority and 
women-owned business enterprises, on this project, and has 
retained the documentation of these efforts to be provided 
upon request to the State; 

(b) The Contractor has complied with the Federal Equal 
Opportunity Act of 1972 (P.L. 92-261), as amended; 

(c) The Contractor agrees to make reasonable efforts to 
provide notification to New York State residents of 
employment opportunities on this project through listing any 
such positions with the Job Service Division of the New York 
State Department of Labor', or providing such notification in 
such manner as is consistent with existing collective 
bargaining contracts or agreements. The Contractor agrees to 
document these efforts and to provide said documentation to 
the State upon request; and 

(d) The Contractor acknowledges notice that the State may 
seek to obtain offset credits from foreign countries as a result 
of this contract and agrees to cooperate with the State in these 
efforts. 

21. RECIPROCITY AND SANCTIONS PROVISIONS. 
Bidders are hereby notified that if their principal place of 
business is located in a country, nation, province, state or 
political subdivision that penalizes New York State vendors, 
and if the goods or services they offer will be substantially 
produced or performed outside New York State, the Omnibus 
Procurement Act 1994 and 2000 amendments (Chapter 684 
and Chapter 383, respectively) require that they be denied 
contracts which they would otherwise obtain. NOTE: As of 
May 15, 2002, the list of discriminatory jurisdictions subject 
to this provision includes the states of South Carolina, Alaska, 
West Virginia, Wyoming, Louisiana and Hawaii. Contact 
NYS Department of Economic Development for a current list 
of jurisdictions subject to this provision. 

22. COMPLIANCE WITH NEW YORK STATE 
INFORMATION SECURITY BREACH AND 
NOTIFICATION ACT. Contractor shall comply with the 
provisions of the New York State Information Security Breach 
and Notification Act (General Business Law Section 899-aa; 
State Technology Law Section 208). 

23. COMPLIANCE WITH CONSULTANT 
DISCLOSURE LAW. If this is a contract for consulting 
services, defined for purposes of this requirement to include 
analysis, evaluation, research, training, data processing, 
computer programming, engineering, environmental, health, 
and mental health services, accounting, auditing, panilegal, 
legal or similar services, then, in accordance with Section 163 
(4-g) of the State Finance Law (as amended by Chapter 10 of 
the Laws of 2006), the Contractor shall timely, accurately and 
properly comply with the requirement to submit an annual 
employment report for the contract to the agency that awarded 
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the contract, the Department of Civil Service and the State 
Comptroller. 

24. PROCUREMENT LOBBYING. To the extent this 
agreement is a "procurement contract" as defined by 
State Finance Law Sections 139-j and 139-k, by signing this 
agreement the contractor certifies and affirms that all 
disclosures made in accordance with State Finance Law 
Sections 139-j and 139-k are complete, true and accurate. In 
the event such certification is found to be intentionally false or 
intentionally incomplete, the State may terminate the 
agreement by providing written notification to the Contractor 
in accordance with the terms of the agreement. 

25. CERTIFICATION OF REGISTRATION TO 
COLLECT SALES AND COMPENSATING USE TAX 
BY CERTAIN STATE CONTRACTORS, AFFILIATES 
AND SUBCONTRACTORS. 
To the extent this agreement is a contract as defined by Tax 
Law Section 5-a, if the contractor fails to make the 
certification required by Tax Law Section 5-a or if during the 
term of the contract, the Department of Taxation and Finance 
or the covered agency, as defined by Tax.Law 5-a, discovers 
that the certification, made under penalty of perjury, is false, 
then such failure to file or false certification shall be a material 
breach of this contract and this contract may be terminated, by 
providing written notification to the Contractor in accordance 
with the terms of the agreement, if the covered agency 
determines that such action is in the best interest of the State. 

26. IRAN DIVESTMENT ACT. By entering into this 
Agreement, Contractor certifies in accordance with State 
Finance Law § 165-a that it is not on the "Entities Determined 
to be Non-Responsive Bidders/Offerers pursuant to the New 
York State Iran Divestment Act of2012" ("Prohibited Entities 
List") posted at: 
http://www.ogs.ny.gov/about/regs/docs/ListotEntities.pdf 

Contractor further certifies that it will not utilize on this 
Contract any subcontractor that is identified on the Prohibited 
Entities List. Contractor agrees that should it seek to renew or 
extend this Contract, it must provide the same certification at 
the time the Contract is renewed or extended. Contractor also 
agrees that any proposed Assignee of this Contract will be 
required to certify that it is not on the Prohibited Entities List 
before the contract assignment will be approved by the State. 

During the term of the Contract, should the state agency . 
receive information that a person (as defined in State Finance 
Law § 165-a) is in violation of the above-referenced 
certifications, the state agency will review such information 
and offer the person an opportunity to respond. If the person 
fails to demonstrate that it has ceased its engagement in the 
investment activity which is in violation of the Act within 90 
days after the determination of such violation, then the state 
agency shall take such action as may be appropriate and 
provided for by law, rule, or contract, including, but not 
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limited to, imposing sanctions, seeking compliance, 
recovering damages, or declaring the Contractor in default. 

The state agency reserves the right to reject any bid, request 
for assignment, renewal or extension for an entity that appears 
on the Prohibited Entities List prior to the award, assignment, 
renewal or extension of a contract, and to pursue a 
responsibility review with respect to any entity that is awarded 
a contract and appears on the Prohibited Entities list after 
contract award. 
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Resolution NO.3 March 5, 2018 

YEA 
RESOLUTION 

Page 1 of 2 

Authorizing Payment to New York State for 
Incorporating Municipal Ornamental Street 
Lighting and Drainage Improvements 
Adjacent to Cedar Street 

Introduced by 

Council Member Cody J. Horbacz 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

X 

X 

X 

X 

4 

WHEREAS in connection with the contract for the bridge replacement ofNYS Route 3 
(Arsenal Street) over CSX Railroad, the City of Watertown, S.H. 52-4 & 52-5, Jefferson county, 
by Resolution for Incorporating Municipal Ornamental Street Lighting and For Incorporating 
Drainage Improvements Adjacent to Cedar Street (No.2), adopted on March 5, 2018, requested 
and authorized the State Department of Transportation to proceed with the necessary 
arrangement to construct ornamental street lighting and to perform drainage improvements 
adjacent to Cedar Street, with the cost of said ornamental lighting system work and drainage 
improvements in connection therewith to be borne by the City of Watertown, and 

WHEREAS the City Council of the City of Watertown desires that the ornamental 
lighting system replacement and drainage improvements, the City share of which based on the 
"additional cost" method is estimated to cost $176,000, be replaced at the sole expense of the 
City of Watertown, in connection with the above mentioned State contract, as set forth in the 
plans and proposal for said project, 

NOW THEREFORE BE IT RESOLVED that pursuant to Section 10, Subdivision 27 of 
the New York Highway Law, the sum of $176,000 is hereby appropriated to cover the cost ofthe 
ornamental lighting system and drainage improvements, and the City Comptroller is hereby 
authorized and directed to deposit such sum with the State Comptroller within ten (10) days of 
letting, and 

BE IT FURTHER RESOLVED that the City of Watertown will own and maintain said 
ornamental lighting system and drainage improvements subsequent to the construction thereof, 
and 

NAY 

X 
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RESOLUTION 

Page 2 of 2 

Authorizing Payment to New York State for 
Incorporating Municipal Ornamental Street 
Lighting and Drainage Improvements 
Adjacent to Cedar Street 

March 5, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA 

X 

X 

X 

X 

4 

BE IT FURTHER RESOLVED, that the City Clerk of the City of Watertown is hereby 
directed to transmit give (5) certified copies of the foregoing resolution to the following address: 

Jeffrey L. Grill, P .E. 
Design Project Engineer 
New York State Department of Transportation 
31 7 Washington Street 
Watertown, NY 13601 

Seconded by Council Member Ryan J. Henry-Wilkinson 

NAY 

X 

1 



Res No.7 

TO: 

FROM: 

RE: 

March 26, 2018 

Honorable Mayor and Members of City Council 

Vicky L. Murphy, Water Superintendent 

Resolution Authorizing Amendment No.2 of GHD Engineering Agreement for 
Influent Screen Replacement and Grit System Improvements Project 

The City of Watertown entered into an engineering services agreement with GHD 
for the Influent Screen Replacement and Grit System Improvements in May of2017. The 
project was originally incorporated in the 2016117 (Phase 1) and 2017/18 (Phase 2) capital 
budgets without consideration of grant funding. 

With GHD's assistance (Amendment #1), the City of Watertown received 25% 
grant funding ($412,500) for the design and construction of the Influent Screen Replacement and 
Grit System Improvements project, under the New York State Infrastructure Improvement Act 
(WIIA) program administered by New York State Environmental Facilities Corporation 
(NYSEFC). 

Amendment No.2, a copy of which is attached, contains additional assistance 
with NYSEFC requirements to include: incorporation of bid packets for State Revolving Fund 
(SRF) for both projects; coordination of submittal reviews, approvals and distribution; 
maintaining payment records and project cost accounting for funding; MBO assistance; and AIS 
and other SRF funding compliance assistance. An additional three to four periodic project 
meetings is also expected. 

Attached for Council consideration is the resolution authorizing Amendment 
No.2 ofthe GHD Agreement for the Influent Screen Replacement and Grit System 
Improvements project. Funding for this project is provided by the Bond Ordinance previously 
approved by City Council for the bar screens replacement project and the replacement of the grit 
removal equipment project. 



Resolution No. 7 

RESOLUTION 

Page 1 of 1 

Authorizing Amendment No.2 of the GHD 
Engineering Agreement for the Influent 
Screen Replacement and Grit System 
Improvements Project 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

WHEREAS the City of Watertown, New York, entered into an engineering services 
agreement with GHD for the influent Screen Replacement and Grit System Improvements 
project in May of2017, and 

YEA NAY 

WHEREAS with GHD's assistance, the City of Watertown received 25% grant funding 
($412,500) for the design and construction of the project under the New York State 
Infrastructure Improvement Act (WIIA) program administered by New York State 
Environmental Facilities Corporation, and 

WHEREAS the City Council desires to receive the 25% funding for the project, and 

WHEREAS the Grant Agreement includes additional services not included in the GHD 
engineering services agreement to meet the NYSEFC requirements, 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown 
hereby accepts Amendment No.2 of the GHD agreement, a copy of which is attached and made 
part of this resolution, to include the additional services to meet NYSEFC requirements for the 
grant. 

Seconded by 



TO AGREEMENT BETWEEN 
CITY OF WATERTOWN 

AND 

AMENDMENT 

GHD CONSULTING SERVICES INC. 

WHEREAS, GHD Consulting Services Inc. (ENGINEER) and the City of Watertown (OWNER) entered into 
Agreement dated May 12, 2017 to perform engineering services for Influent Screen Replacement and Grit System 
Improvements for the City of Watertown Water Pollution Control Facility; and 

WHEREAS. the OWNER received 25 percent grant funding for the design and construction of the Influent Screen 
Replacement and Grit System Improvements project under the New York State Infrastructure Improvement Act 
(WIIA) program administered by New York State Environmental Facilities Corporation; and 

WHEREAS. the OWNER has requested ENGINEER to provide Bidding and Construction Phase services; and 

NOW. THEREFORE. ENGINEER and OWNER agree to amend the Agreement as follows. 

SCOPE OF SERVICES 

Add the following to the scope of services: 

Bidding 

1. Prepare electronic format Contract Documents and distribute to prospective bidders and eqUipment vendors. 
If the OWNER wishes to have hard copies of the Contract Documents. they will be prepared as a direct 
expense. 

2. Assist the OWNER in securing bids and conduct a pre-bid conference to review the project with prospective 
bidders. 

3. Receive and respond to questions during bidding period and issue addenda as needed. 

4. Attend the bid opening, review, evaluate, and tabulate bids and make a recommendation of award. 

Construction Administration 

1. Incorporation of EFC, Bid Packet for State Revolving Fund (SRF) funding (both Screening and Grit Contract 
Documents) 

a. Screening - by Construction Field Order 

b. Grit - by modification to Bid Documents 

2. Consult between Contractor and the OWNER, including project meetings, progress reports, payment 
applications, change orders, etc. 

3. Coordinate disciplines. 

4. Provide services related to applicable laws. regulations, and codes of regulating entities. 

5. Coordinate submittal review, approval, and distribution. Maintain a master file of submittals and 
communications. 

6. Perform intermittent site visits by ENGINEER at appropriate stages of construction. Site visits will be 
coordinated with biweekly meetings. 
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7. Assist the OWNER throughout the entire construction period. 

8. Review project schedules received from the Contractors. 

AMENDMENT NO.2 
CITY OF WATERTOWN 

PAGE 2 

9. Hold and attend periodic project meetings during the active construction period and distribute meeting 
minutes from those meetings. It is anticipated that the active construction period will be four months. Ten 
meetings are anticipated. 

10. Maintain payment records and project cost accounting. 

11. Be present onsite during startup of equipment. 

12. Review Contractor red line drawings and coordinate as-built drawings. 

13. Minority Business Officer (MBO) Assistance: 

a. Assist Owner and Owner's MBO with obtaining Contractor documentation as it pertains to compliance 
with New York State Environmental Facilities Corporation (NYSEFC) in support of grant funding and loan 
financing received by the City. Documentation shall include, where applicable. 

.. Forms and Documentation prior to Contract Extension 

.. Utilization Plans 

.. Monthly Compliance Reports 

.. Utilization Reports (MWBE and EEO) 
• Waivers 
.. Proof of Payments to MWBE and Service-Disable Veteran-Owned Business (SDVOB) 

14. AIS and other SRF-Funding Compliance Assistance: 

a. Assist Owner with obtaining and maintaining proper documentation from each Contractor for compliance 
with NYSEFC and the SRF financing. Documentation shaH include, where applicable. 

.. AIS Contractor Certifications 

.. AIS Manufacturer's Certifications 

.. Apprentice and Trainee Certifications 

., Weekly Certified Payrolls for Prime and Subcontractors 

b. EFC Audit Support 

PROJECT FEES 

Based on the above scope of services, ENGINEER proposes to complete this work on a lump sum basis as follows: 

Grit System Improvements Project 
Bidding ................................................................................................................. $4,190 
Construction Administration .............................................................................. $28,500 
MBO Assistance (Both Screening and Grit Projects) .......................................... $3,880 
AIS and SRF Funding Support (Both Screening and Grit Projects) .................... $2,820 

Total Lump Sum ........................................................................................ $39,390 

\\ghdnet\ghd\US\CazsnoviS\ProjactS\Groups\Administralion\_AmendmonI5\2018\Wat6rtown ~ Amend #2 lnfluant Screen Replscemer;t-1 i 144 i 18 docx 



PROJECT SCHEDULE 

AMENDMENT NO.2 
CITY OF WATERTOWN 

PAGE 3 

ENGINEER will complete the scope of services through final completion of the construction contract The 
construction contract completion will be based upon a total often (10) months from Contractor's Notice to Proceed. 

AUTHORIZATION 

The return of one signed copy of this Amendment No.2, together with a copy of a formal resolution of approval, 
constitutes acceptance of this Amendment and shall be written authorization for ENGINEER to proceed with the 
scope of services outlined above. 

IN WITNESS WHEREOF, the parties hereto have made and executed this Amendment No.2 as of the last date 
entered below. 

ENGINEER: OWNER: 

CITY OF WATERTOWN, NEW YORK 

By: By: 
Sharon Addison 

Title: esident Title: City Manager 

Date: Date: 

BGMlmrv 

l\ghdnetlghdlUSICazenovialProje:lsIGroup,lAdmini,lralionl_",'.mandmenl,\2018IWalartowTl - Amend #2 innoonl SCI een Rep!acement-11144118.doex 



Res No.8 

To: 

From: 

Subject: 

March 27, 20] 8 

The Honorable Mayor and City Council 

Vicky L. Murphy, Water Superintendent 

Acceptance of the Clean Water Act Grant through the New York State Lead 
Service Line Replacement Program (LSLRP) 

On November 11, 2017, Governor Cuomo announced that the City of Watertown 
had been awarded $607,629 through the New York State Lead Service Line Replacement 
Program created through the New York State Clean Water Act of2017 to provide grant funds to 
assist municipalities in the replacement of lead service lines. 

Engineering fees, legal fees, municipal administration fees, construction, and 
site/property restoration are included. The Water Department will use their own work force to 
expedite the program. The New York State contract requirements for MWBE, wage rates and 
reporting will all need to be met. 

The attached resolution authorizes the City Manager, Sharon Addison, to enter 
into and execute the Grant Agreement on behalf of the City. 



Resolution NO.8 

RESOLUTION 

Page 1 of 1 

Designating the City Manager as the 
Authorized Representative to Enter 
Into and Execute the Clean Water Act 
Grant Through the New York State Lead 
Service Line Replacement Program 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ................... . 

YEA NAY 

WHEREAS the City of Watertown, New York, has homes with water service lines 
containing lead, and 

WHEREAS on November 11,2017, Governor Cuomo announced that the City of 
Watertown had been awarded $607,629 through the New York State Lead Service Line 
Replacement Program created through the New York State Clean Water Act of 20 17, and 

WHEREAS the Program includes engineering fees, legal fees, municipal administration 
fees, construction, and property restoration costs for eligible residential homes, and 

WHEREAS the City Council desires to seek funding for lead service line replacements 
through the grant from the New York State Lead Service Line Replacement Program, and 

WHEREAS the Grant Agreement requires that the municipality designate an Authorized 
Representative for the project, and 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown 
hereby authorizes the City Manager to enter into and execute the Clean Water Act Grant through 
the New York State Lead Service Line Replacement Program. 

Seconded by 



STATE OF NEW YORK MASTER CONTRACT FOR GRANTS FACE PAGE

Contract Number: #

Page 1 of 3

Master Grant Contract, Face Page
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CONTRACT TYPE:
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Fixed Term Agreement
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New
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Not-for-Profit

Charities Registration Number:

Exemption State/Code:

Sectarian Entity

Department of Health

Department of Health

Corning Tower

Empire State Plaza
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From: To:
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From:

From:

To:

To:
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2

3
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03/01/2018

X

$607,629.00
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B-1 Expenditure Based Budget

B-2 Performance Based Budget

B-3 Capital Budget

B-1 (A) Expenditure Based Budget (Amendment)

B-2 (A) Performance Based Budget (Amendment)

B-3 (A) Capital Budget (Amendment)

Attachment C: Work Plan

Attachment D: Payment and Reporting Schedule

Other:

Attachment A:

Attachment B:

X

X

B-4 Net Deficit Budget

B-4 (A) Net Deficit Budget (Amendment)
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IN WITNESS THEREOF, the parties hereto have electronically executed or approved this Master Contract on the dates below their signature.

CONTRACTOR:

By:

STATE AGENCY:

By:

ATTORNEY GENERAL'S SIGNATURE

APPROVED AS TO FORM

STATE COMPTROLLER'S SIGNATURE

Printed Name Printed Name

Title:

Date: Date:

Title:

Printed Name

Printed Name

Title:

Date:

Title:

Date:

Contract Number: #

Page 1 of 1, Master Contract for Grants Signature Page

DOH01-C33217GG-3450000

Department of Health

WATERTOWN CITY OF

In addition, I, acting in the capacity as Contractor, certify that I am the 

signing authority, or have been delegated or designated formally as the 

signing authority by the appropriate authority or officials, and as such I 

do agree, and I have the authority to agree, to all of the terms and 

conditions set forth in the Master Contract, including all appendices and 

attachments. I understand that (i) payment of a claim on this Master 

Contract is conditioned upon the Contractor’s compliance with all 

applicable conditions of participation in this program and ( if I am acting 

in the capacity as a not-for profit Contractor) the accuracy and 

completeness of information submitted to the State of New York through 

the Gateway vendor prequalification process and (ii) by electronically 

indicating my acceptance of the terms and conditions of the Master 

Contract, I certify that (a) to the extent that the Contractor is required to 

register and/or file reports with the Office of Attorney General’s 

Charities Bureau (“Charities Bureau”), the Contractor’s registration is 

current, all applicable reports have been filed, and the Contractor has no 

outstanding requests from the Charities Bureau relating to its filings and 

(b) all data and responses in the application submitted by the Contractor 

are true, complete and accurate. I also understand that use of my assigned 

User ID and Password on the State’s contract management system is 

equivalent to having placed my signature on the Master Contract and 

that I am responsible for any activity attributable to the use of my User 

ID and Password. Additionally, any information entered will be 

considered to have been entered and provided at my direction. I further 

certify and agree that the Contractor agrees to waive any claim that this 

electronic record or signature is inadmissible in court, notwithstanding 

the choice of law provisions.

By:By:

In addition, the party below certifies that it has verified the electronic 

signature of the Contractor to this Master Contract.



Contract Number: #___________________________________ 
Page 1 of 25, Master Contract for Grants - Standard Terms and Conditions (August 2014) 
 
 

STATE OF NEW YORK 

MASTER CONTRACT FOR GRANTS 

 
This State of New York Master Contract for Grants (Master Contract) is hereby made by and between 

the State of New York acting by and through the applicable State Agency (State) and the public or private entity 
(Contractor) identified on the face page hereof (Face Page). 
  

WITNESSETH: 

 

WHEREAS, the State has the authority to regulate and provide funding for the establishment and 
operation of program services, design or the execution and performance of construction projects, as applicable 
and desires to contract with skilled parties possessing the necessary resources to provide such services or work, 
as applicable; and 
 

WHEREAS, the Contractor is ready, willing and able to provide such program services or the execution 
and performance of construction projects and possesses or can make available all necessary qualified personnel, 
licenses, facilities and expertise to perform or have performed the services or work, as applicable, required 
pursuant to the terms of the Master Contract;  
 

NOW THEREFORE, in consideration of the promises, responsibilities, and covenants herein, the State 

and the Contractor agree as follows: 

STANDARD TERMS AND CONDITIONS 

I.  GENERAL PROVISIONS 

 

A.  Executory Clause:  In accordance with Section 41 of the State Finance Law, the State shall have 
no liability under the Master Contract to the Contractor, or to anyone else, beyond funds 
appropriated and available for the Master Contract. 

 
B.  Required Approvals:  In accordance with Section 112 of the State Finance Law (or, if the 
Master Contract is with the State University of New York (SUNY) or City University of New York 
(CUNY), Section 355 or Section 6218 of the Education Law), if the Master Contract exceeds 
$50,000 (or $85,000 for contracts let by the Office of General Services, or the minimum thresholds 
agreed to by the Office of the State Comptroller (OSC) for certain SUNY and CUNY contracts), or 
if this is an amendment for any amount to a contract which, as so amended, exceeds said statutory 
amount including, but not limited to, changes in amount, consideration, scope or contract term 
identified on the Face Page (Contract Term), it shall not be valid, effective or binding upon the State 
until it has been approved by, and filed with, the New York Attorney General Contract Approval 
Unit (AG) and OSC. If, by the Master Contract, the State agrees to give something other than money 
when the value or reasonably estimated value of such consideration exceeds $10,000, it shall not be 
valid, effective or binding upon the State until it has been approved by, and filed with, the AG and 
OSC.  

 
Budget Changes:  An amendment that would result in a transfer of funds among program 
activities or budget cost categories that does not affect the amount, consideration, scope or other 
terms of such contract may be subject to the approval of the AG and OSC where the amount of 
such modification is, as a portion of the total value of the contract, equal to or greater than ten 
percent for contracts of less than five million dollars, or five percent for contracts of more than 
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five million dollars; and, in addition, such amendment may be subject to prior approval by the 
applicable State Agency as detailed in Attachment D (Payment and Reporting Schedule). 

 
C.  Order of Precedence:   

 
In the event of a conflict among (i) the terms of the Master Contract (including any and all 
attachments and amendments) or (ii) between the terms of the Master Contract and the original 
request for proposal, the program application or other attachment that was completed and 
executed by the Contractor in connection with the Master Contract, the order of precedence is as 
follows: 

 
1.  Standard Terms and Conditions 

 
2.  Modifications to the Face Page 

 
3.  Modifications to Attachment A-21, Attachment B, Attachment C and Attachment D 
 
4.  The Face Page  

 
5.  Attachment A-22, Attachment B, Attachment C and Attachment D 
 
6.  Modification to Attachment A-1 

 
7.  Attachment A-1 
 
8.  Other attachments, including, but not limited to, the request for proposal or program 
application 

 
D.  Funding:  Funding for the term of the Master Contract shall not exceed the amount specified as 
“Contract Funding Amount” on the Face Page or as subsequently revised to reflect an approved 
renewal or cost amendment.  Funding for the initial and subsequent periods of the Master Contract 
shall not exceed the applicable amounts specified in the applicable Attachment B form (Budget). 

 
E.  Contract Performance: The Contractor shall perform all services or work, as applicable, and 
comply with all provisions of the Master Contract to the satisfaction of the State.  The Contractor 
shall provide services or work, as applicable, and meet the program objectives summarized in 
Attachment C (Work Plan) in accordance with the provisions of the Master Contract, relevant laws, 
rules and regulations, administrative, program and fiscal guidelines, and where applicable, operating 
certificate for facilities or licenses for an activity or program. 

 
F.  Modifications:  To modify the Attachments or Face Page, the parties mutually agree to record, in 
writing, the terms of such modification and to revise or complete the Face Page and all the 
appropriate attachments in conjunction therewith.  In addition, to the extent that such modification 
meets the criteria set forth in Section I.B herein, it shall be subject to the approval of the AG and 

                                                           
1  To the extent that the modifications to Attachment A-2 are required by Federal requirements and conflict with other provisions of 
the Master Contract, the modifications to Attachment A-2 shall supersede all other provisions of this Master Contract.  See Section 
I(V). 
 
2  To the extent that the terms of Attachment A-2 are required by Federal requirements and conflict with other provisions of the Master 
Contract, the Federal requirements of Attachment A-2 shall supersede all other provisions of this Master Contract.  See Section I(V). 
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OSC before it shall become valid, effective and binding upon the State.  Modifications that are not 
subject to the AG and OSC approval shall be processed in accordance with the guidelines stated in 
the Master Contract. 

 
G.  Governing Law:  The Master Contract shall be governed by the laws of the State of New York 
except where the Federal Supremacy Clause requires otherwise. 

 
H.  Severability:  Any provision of the Master Contract that is held to be invalid, illegal or 
unenforceable in any respect by a court of competent jurisdiction, shall be ineffective only to the 
extent of such invalidity, illegality or unenforceability, without affecting in any way the remaining 
provisions hereof; provided, however, that the parties to the Master Contract shall attempt in good 
faith to reform the Master Contract in a manner consistent with the intent of any such ineffective 
provision for the purpose of carrying out such intent.  If any provision is held void, invalid or 
unenforceable with respect to particular circumstances, it shall nevertheless remain in full force and 
effect in all other circumstances.   

 
I.  Interpretation:  The headings in the Master Contract are inserted for convenience and reference 
only and do not modify or restrict any of the provisions herein.  All personal pronouns used herein 
shall be considered to be gender neutral.  The Master Contract has been made under the laws of the 
State of New York, and the venue for resolving any disputes hereunder shall be in a court of 
competent jurisdiction of the State of New York.   

 

J.  Notice: 

 

1.  All notices, except for notices of termination, shall be in writing and shall be transmitted 
either: 

 
a)  by certified or registered United States mail, return receipt requested; 

 
b)  by facsimile transmission; 

 
c)  by personal delivery;  

 
d)  by expedited delivery service; or  

 
e)  by e-mail. 

 
2.  Notices to the State shall be addressed to the Program Office designated in Attachment A-1 
(Program Specific Terms and Conditions). 

 
3.  Notices to the Contractor shall be addressed to the Contractor’s designee as designated in 
Attachment A-1 (Program Specific Terms and Conditions). 

 
4.  Any such notice shall be deemed to have been given either at the time of personal delivery or, 
in the case of expedited delivery service or certified or registered United States mail, as of the 
date of first attempted delivery at the address and in the manner provided herein, or in the case of 
facsimile transmission or e-mail, upon receipt. 

 
5.  The parties may, from time to time, specify any new or different e-mail address, facsimile 
number or address in the United States as their address for purpose of receiving notice under the 
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Master Contract by giving fifteen (15) calendar days prior written notice to the other party sent in 
accordance herewith.  The parties agree to mutually designate individuals as their respective 
representatives for the purposes of receiving notices under the Master Contract.  Additional 
individuals may be designated in writing by the parties for purposes of implementation, 
administration, billing and resolving issues and/or disputes. 

 
K.  Service of Process:  In addition to the methods of service allowed by the State Civil Practice 
Law & Rules (CPLR), Contractor hereby consents to service of process upon it by registered or 
certified mail, return receipt requested.  Service hereunder shall be complete upon Contractor's 
actual receipt of process or upon the State's receipt of the return thereof by the United States Postal 
Service as refused or undeliverable.  Contractor must promptly notify the State, in writing, of each 
and every change of address to which service of process can be made.  Service by the State to the 
last known address shall be sufficient.  The Contractor shall have thirty (30) calendar days after 
service hereunder is complete in which to respond. 

 
L.  Set-Off Rights:  The State shall have all of its common law, equitable, and statutory rights of 
set-off.  These rights shall include, but not be limited to, the State's option to withhold, for the 
purposes of set-off, any moneys due to the Contractor under the Master Contract up to any amounts 
due and owing to the State with regard to the Master Contract, any other contract with any State 
department or agency, including any contract for a term commencing prior to the term of the Master 
Contract, plus any amounts due and owing to the State for any other reason including, without 
limitation, tax delinquencies, fee delinquencies, or monetary penalties relative thereto.  The State 
shall exercise its set-off rights in accordance with normal State practices including, in cases of set-
off pursuant to an audit, the finalization of such audit by the State Agency, its representatives, or 
OSC.  

 

M.  Indemnification: The Contractor shall be solely responsible and answerable in damages for 
any and all accidents and/or injuries to persons (including death) or property arising out of or related 
to the services to be rendered by the Contractor or its subcontractors pursuant to this Master 
Contract.  The Contractor shall indemnify and hold harmless the State and its officers and 
employees from claims, suits, actions, damages and cost of every nature arising out of the provision 
of services pursuant to the Master Contract.  

 
N.  Non-Assignment Clause:  In accordance with Section 138 of the State Finance Law, the Master 
Contract may not be assigned by the Contractor or its right, title or interest therein assigned, 
transferred, conveyed, sublet, or otherwise disposed of without the State’s previous written consent, 
and attempts to do so shall be considered to be null and void.  Notwithstanding the foregoing, such 
prior written consent of an assignment of a contract, let pursuant to Article XI of the State Finance 
Law, may be waived at the discretion of the State Agency and with the concurrence of OSC, where 
the original contract was subject to OSC’s approval, where the assignment is due to a reorganization, 
merger, or consolidation of the Contractor’s business entity or enterprise.  The State retains its right 
to approve an assignment and to require that the merged contractor demonstrate its responsibility to 
do business with the State.  The Contractor may, however, assign its right to receive payments 
without the State’s prior written consent unless the Master Contract concerns Certificates of 
Participation pursuant to Article 5-A of the State Finance Law. 

 

O.  Legal Action: No litigation or regulatory action shall be brought against the State of New York, 
the State Agency, or against any county or other local government entity with funds provided under 
the Master Contract.  The term “litigation” shall include commencing or threatening to commence a 
lawsuit, joining or threatening to join as a party to ongoing litigation, or requesting any relief from 
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any of the State of New York, the State Agency, or any county, or other local government entity.  
The term “regulatory action” shall include commencing or threatening to commence a regulatory 
proceeding, or requesting any regulatory relief from any of the State of New York, the State Agency, 
or any county, or other local government entity. 
 
P.  No Arbitration: Disputes involving the Master Contract, including the breach or alleged breach 
thereof, may not be submitted to binding arbitration (except where statutorily authorized), but must, 
instead, be heard in a court of competent jurisdiction of the State of New York.  

 
Q.  Secular Purpose: Services performed pursuant to the Master Contract are secular in nature and 
shall be performed in a manner that does not discriminate on the basis of religious belief, or promote 
or discourage adherence to religion in general or particular religious beliefs. 

 
R.  Partisan Political Activity and Lobbying:  Funds provided pursuant to the Master Contract 
shall not be used for any partisan political activity, or for activities that attempt to influence 
legislation or election or defeat of any candidate for public office.   

 

S.  Reciprocity and Sanctions Provisions:  The Contractor is hereby notified that if its principal 
place of business is located in a country, nation, province, state, or political subdivision that 
penalizes New York State vendors, and if the goods or services it offers shall be substantially 
produced or performed outside New York State, the Omnibus Procurement Act 1994 and 2000 
amendments (Chapter 684 and Chapter 383, respectively) require that it be denied contracts which 
it would otherwise obtain.3 

 
T.  Reporting Fraud and Abuse:  Contractor acknowledges that it has reviewed information on 
how to prevent, detect, and report fraud, waste and abuse of public funds, including information 
about the Federal False Claims Act, the New York State False Claims Act, and whistleblower 
protections. 

 
U.  Non-Collusive Bidding:  By submission of this bid, the Contractor and each person signing on 
behalf of the Contractor certifies, and in the case of a joint bid each party thereto certifies as to its 
own organization, under penalty of perjury, that to the best of his or her knowledge and belief that its 
bid was arrived at independently and without collusion aimed at restricting competition.  The 
Contractor further affirms that, at the time the Contractor submitted its bid, an authorized and 
responsible person executed and delivered to the State a non-collusive binding certification on the 
Contractor’s behalf. 

 
V.  Federally Funded Grants and Requirements Mandated by Federal Laws:  All of the 
Specific Federal requirements that are applicable to the Master Contract are identified in Attachment 
A-2 (Federally Funded Grants and Requirements Mandated by Federal Laws) hereto.  To the extent 
that the Master Contract is funded in whole or part with Federal funds or mandated by Federal laws, 
(i) the provisions of the Master Contract that conflict with Federal rules, Federal regulations, or 
Federal program specific requirements shall not apply and (ii) the Contractor agrees to comply with 
all applicable Federal rules, regulations and program specific requirements including, but not limited 
to, those provisions that are set forth in Attachment A-2 (Federally Funded Grants and Requirements 
Mandated by Federal Laws) hereto. 

                                                           
3
As of October 9, 2012, the list of discriminatory jurisdictions subject to this provision includes the states of Alaska, Hawaii, 

Louisiana, South Carolina, West Virginia and Wyoming.  Contact NYS Department of Economic Development for the most current 
list of jurisdictions subject to this provision.  
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II.  TERM, TERMINATION AND SUSPENSION 

 

A.  Term:  The term of the Master Contract shall be as specified on the Face Page, unless 
terminated sooner as provided herein. 

 
B.  Renewal: 

 

1. General Renewal:  The Master Contract may consist of successive periods on the same terms 
and conditions, as specified within the Master Contract (a “Simplified Renewal Contract”).  
Each additional or superseding period shall be on the forms specified by the State and shall be 
incorporated in the Master Contract. 

 
2. Renewal Notice to Not-for-Profit Contractors: 

 

a)  Pursuant to State Finance Law §179-t, if the Master Contract is with a not-for-profit 
Contractor and provides for a renewal option, the State shall notify the Contractor of the 
State’s intent to renew or not to renew the Master Contract no later than ninety (90) calendar 
days prior to the end of the term of the Master Contract, unless funding for the renewal is 
contingent upon enactment of an appropriation.  If funding for the renewal is contingent upon 
enactment of an appropriation, the State shall notify the Contractor of the State’s intent to 
renew or not to renew the Master Contract the later of:  (1) ninety (90) calendar days prior to 
the end of the term of the Master Contract, and (2) thirty (30) calendar days after the 
necessary appropriation becomes law.  Notwithstanding the foregoing, in the event that the 
State is unable to comply with the time frames set forth in this paragraph due to unusual 
circumstances beyond the control of the State (“Unusual Circumstances”), no payment of 
interest shall be due to the not-for-profit Contractor.  For purposes of State Finance Law 
§179-t, “Unusual Circumstances” shall not mean the failure by the State to (i) plan for 
implementation of a program, (ii) assign sufficient staff resources to implement a program, 
(iii) establish a schedule for the implementation of a program or (iv) anticipate any other 
reasonably foreseeable circumstance. 

 
b)  Notification to the not-for-profit Contractor of the State’s intent to not renew the Master 
Contract must be in writing in the form of a letter, with the reason(s) for the non-renewal 
included.  If the State does not provide notice to the not-for-profit Contractor of its intent not 
to renew the Master Contract as required in this Section and State Finance Law §179-t, the 
Master Contract shall be deemed continued until the date the State provides the necessary 
notice to the Contractor, in accordance with State Finance Law §179-t.  Expenses incurred by 
the not-for-profit Contractor during such extension shall be reimbursable under the terms of 
the Master Contract.  
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C.  Termination: 

 

1.  Grounds: 
 

a)  Mutual Consent:  The Master Contract may be terminated at any time upon mutual written 
consent of the State and the Contractor. 

 
b)  Cause:  The State may terminate the Master Contract immediately, upon written notice of 
termination to the Contractor, if the Contractor fails to comply with any of the terms and 
conditions of the Master Contract and/or with any laws, rules, regulations, policies, or 
procedures that are applicable to the Master Contract. 
 
c)  Non-Responsibility:  In accordance with the provisions of Sections IV(N)(6) and (7) 
herein, the State may make a final determination that the Contractor is non-responsible 
(Determination of Non-Responsibility).  In such event, the State may terminate the Master 
Contract at the Contractor’s expense, complete the contractual requirements in any manner 
the State deems advisable and pursue available legal or equitable remedies for breach.  

 
d)  Convenience:  The State may terminate the Master Contract in its sole discretion upon 
thirty (30) calendar days prior written notice.  

 
e)  Lack of Funds:  If for any reason the State or the Federal government terminates or 
reduces its appropriation to the applicable State Agency entering into the Master Contract or 
fails to pay the full amount of the allocation for the operation of one or more programs 
funded under this Master Contract, the Master Contract may be terminated or reduced at the 
State Agency’s discretion, provided that no such reduction or termination shall apply to 
allowable costs already incurred by the Contractor where funds are available to the State 
Agency for payment of such costs.  Upon termination or reduction of the Master Contract, all 
remaining funds paid to the Contractor that are not subject to allowable costs already 
incurred by the Contractor shall be returned to the State Agency.  In any event, no liability 
shall be incurred by the State (including the State Agency) beyond monies available for the 
purposes of the Master Contract.  The Contractor acknowledges that any funds due to the 
State Agency or the State of New York because of disallowed expenditures after audit shall 
be the Contractor’s responsibility. 
 
f)  Force Majeure:  The State may terminate or suspend its performance under the Master 
Contract immediately upon the occurrence of a “force majeure.”  For purposes of the Master 
Contract, “Force majeure” shall include, but not be limited to, natural disasters, war, 
rebellion, insurrection, riot, strikes, lockout and any unforeseen circumstances and acts 
beyond the control of the State which render the performance of its obligations impossible. 

 
2.  Notice of Termination: 

 
a)  Service of notice:  Written notice of termination shall be sent by:  

 
(i)  personal messenger service; or  

 
(ii)  certified mail, return receipt requested and first class mail.   
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b)  Effective date of termination:  The effective date of the termination shall be the later of (i) 
the date indicated in the notice and (ii) the date the notice is received by the Contractor, and 
shall be established as follows: 

 
(i)  if the notice is delivered by hand, the date of receipt shall be established by the receipt 
given to the Contractor or by affidavit of the individual making such hand delivery 
attesting to the date of delivery; or  

 
(ii) if the notice is delivered by registered or certified mail, by the receipt returned from 
the United States Postal Service, or if no receipt is returned, five (5) business days from 
the date of mailing of the first class letter, postage prepaid, in a depository under the care 
and control of the United States Postal Service. 

 
3.  Effect of Notice and Termination on State’s Payment Obligations:   

 
a)  Upon receipt of notice of termination, the Contractor agrees to cancel, prior to the 
effective date of any prospective termination, as many outstanding obligations as possible, 
and agrees not to incur any new obligations after receipt of the notice without approval by the 
State. 

 
b)  The State shall be responsible for payment on claims for services or work provided and 
costs incurred pursuant to the terms of the Master Contract.  In no event shall the State be 
liable for expenses and obligations arising from the requirements of the Master Contract after 
its termination date. 

 
4. Effect of Termination Based on Misuse or Conversion of State or Federal Property:  

 
Where the Master Contract is terminated for cause based on Contractor’s failure to use some or 
all of the real property or equipment purchased pursuant to the Master Contract for the purposes 
set forth herein, the State may, at its option, require: 

 
a)  the repayment to the State of any monies previously paid to the Contractor; or  

 
b)  the return of any real property or equipment purchased under the terms of the Master 
Contract; or  

 
c)  an appropriate combination of clauses (a) and (b) of Section II(C)(4) herein.   

 
Nothing herein shall be intended to limit the State’s ability to pursue such other legal or equitable 
remedies as may be available. 
 

D.  Suspension:  The State may, in its discretion, order the Contractor to suspend performance for a 
reasonable period of time.  In the event of such suspension, the Contractor shall be given a formal 
written notice outlining the particulars of such suspension.  Upon issuance of such notice, the 
Contractor shall comply with the particulars of the notice.  The State shall have no obligation to 
reimburse Contractor’s expenses during such suspension period.  Activities may resume at such time 
as the State issues a formal written notice authorizing a resumption of performance under the Master 
Contract.  
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III.  PAYMENT AND REPORTING 
 

A. Terms and Conditions: 

 

1.  In full consideration of contract services to be performed, the State Agency agrees to pay and 
the Contractor agrees to accept a sum not to exceed the amount noted on the Face Page. 
 
2.  The State has no obligation to make payment until all required approvals, including the 
approval of the AG and OSC, if required, have been obtained.  Contractor obligations or 
expenditures that precede the start date of the Master Contract shall not be reimbursed. 

 
3.  Contractor must provide complete and accurate billing invoices to the State in order to receive 
payment. Provided, however, the State may, at its discretion, automatically generate a voucher in 
accordance with an approved contract payment schedule.  Billing invoices submitted to the State 
must contain all information and supporting documentation required by Attachment D (Payment 
and Reporting Schedule) and Section III(C) herein.  The State may require the Contractor to 
submit billing invoices electronically. 

 
4.  Payment for invoices submitted by the Contractor shall only be rendered electronically unless 
payment by paper check is expressly authorized by the head of the State Agency, in the sole 
discretion of the head of such State Agency, due to extenuating circumstances.  Such electronic 
payment shall be made in accordance with OSC's procedures and practices to authorize 
electronic payments.  
 
5.  If travel expenses are an approved expenditure under the Master Contract, travel expenses 
shall be reimbursed at the lesser of the rates set forth in the written standard travel policy of the 
Contractor, the OSC guidelines, or United States General Services Administration rates.  No out-
of-state travel costs shall be permitted unless specifically detailed and pre-approved by the State. 

 
6.  Timeliness of advance payments or other claims for reimbursement, and any interest to be 
paid to Contractor for late payment, shall be governed by Article 11-A of the State Finance Law 
to the extent required by law. 

 
7.  Article 11-B of the State Finance Law sets forth certain time frames for the Full Execution of 
contracts or renewal contracts with not-for-profit organizations and the implementation of any 
program plan associated with such contract.  For purposes of this section, “Full Execution” shall 
mean that the contract has been signed by all parties thereto and has obtained the approval of the 
AG and OSC.  Any interest to be paid on a missed payment to the Contractor based on a delay in 
the Full Execution of the Master Contract shall be governed by Article 11-B of the State Finance 
Law. 
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B.  Advance Payment and Recoupment: 

  
1. Advance payments, which the State in its sole discretion may make to not-for-profit grant 
recipients, shall be made and recouped in accordance with State Finance Law Section 179(u), 
this Section and the provisions of Attachment D (Payment and Reporting Schedule).  

 
2. Initial advance payments made by the State to not-for-profit grant recipients shall be due no 
later than thirty (30) calendar days, excluding legal holidays, after the first day of the Contract 
Term or, if renewed, in the period identified on the Face Page.  Subsequent advance payments 
made by the State to not-for-profit grant recipients shall be due no later than thirty (30) calendar 
days, excluding legal holidays, after the dates specified in Attachment D (Payment and 
Reporting Schedule).    

 

3. For subsequent contract years in multi-year contracts, Contractor will be notified of the 
scheduled advance payments for the upcoming contract year no later than 90 days prior to the 
commencement of the contract year.  For simplified renewals, the payment schedule (Attachment 
D) will be modified as part of the renewal process. 

 
4. Recoupment of any advance payment(s) shall be recovered by crediting the percentage of 
subsequent claims listed in Attachment D (Payment and Reporting Schedule) and Section III(C) 
herein  and such claims shall be reduced until the advance is fully recovered within the Contract 
Term.  Any unexpended advance balance at the end of the Contract Term shall be refunded by 
the Contractor to the State. 

 
5. If for any reason the amount of any claim is not sufficient to cover the proportionate advance 
amount to be recovered, then subsequent claims may be reduced until the advance is fully 
recovered.   

 
C.  Claims for Reimbursement: 

 

1. The Contractor shall submit claims for the reimbursement of expenses incurred on behalf of 
the State under the Master Contract in accordance with this Section and the applicable claiming 
schedule in Attachment D (Payment and Reporting Schedule).  

 
    Vouchers submitted for payment shall be deemed to be a certification that the payments 

requested are for project expenditures made in accordance with the items as contained in the 
applicable Attachment B form (Budget) and during the Contract Term.  When submitting a 
voucher, such voucher shall also be deemed to certify that:  (i) the payments requested do not 
duplicate reimbursement from other sources of funding; and (ii) the funds provided herein do 
not replace funds that, in the absence of this grant, would have been made available by the 
Contractor for this program.  Requirement (ii) does not apply to grants funded pursuant to a 
Community Projects Fund appropriation. 

 
2. Consistent with the selected reimbursement claiming schedule in Attachment D (Payment 
and Reporting Schedule), the Contractor shall comply with the appropriate following provisions:  

 

a) Quarterly Reimbursement:  The Contractor shall be entitled to receive payments for 
work, projects, and services rendered as detailed and described in Attachment C (Work Plan). 
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    The Contractor shall submit to the State Agency quarterly voucher claims and supporting 
documentation.  The Contractor shall submit vouchers to the State Agency in accordance 
with the procedures set forth in Section III(A)(3) herein. 

 
b) Monthly Reimbursement:  The Contractor shall be entitled to receive payments for work, 
projects, and services rendered as detailed and described in Attachment C (Work Plan). 

 
    The Contractor shall submit to the State Agency monthly voucher claims and supporting 

documentation.  The Contractor shall submit vouchers to the State Agency in accordance 
with the procedures set forth in Section III(A)(3) herein.  

 
c) Biannual Reimbursement:  The Contractor shall be entitled to receive payments for work, 
projects, and services rendered as detailed and described in Attachment C (Work Plan). 

 
    The Contractor shall submit to the State Agency biannually voucher claims and supporting 

documentation.  The Contractor shall submit vouchers to the State Agency in accordance 
with the procedures set forth in Section III(A)(3) herein. 

 
d) Milestone/Performance Reimbursement:4  Requests for payment based upon an event or 
milestone may be either severable or cumulative.  A severable event/milestone is 
independent of accomplishment of any other event.  If the event is cumulative, the successful 
completion of an event or milestone is dependent on the previous completion of another 
event. 

 
    Milestone payments shall be made to the Contractor when requested in a form approved by 

the State, and at frequencies and in amounts stated in Attachment D (Payment and Reporting 
Schedule).  The State Agency shall make milestone payments subject to the Contractor’s 
satisfactory performance. 

 
e) Fee for Service Reimbursement:5  Payment shall be limited to only those fees specifically 
agreed upon in the Master Contract and shall be payable no more frequently than monthly 
upon submission of a voucher by the contractor. 

 
f) Rate Based Reimbursement:6  Payment shall be limited to rate(s) established in the 
Master Contract.  Payment may be requested no more frequently than monthly. 

 

g) Scheduled Reimbursement:7  The State Agency shall generate vouchers at the frequencies 
and amounts as set forth in Attachment D (Payment and Reporting Schedule), and service 
reports shall be used to determine funding levels appropriate to the next annual contract 
period. 

                                                           
4 A milestone/ performance payment schedule identifies mutually agreed-to payment amounts based on meeting contract events or 
milestones.  Events or milestones must represent integral and meaningful aspects of contract performance and should signify true 
progress in completing the Master Contract effort. 
5 Fee for Service is a rate established by the Contractor for a service or services rendered.  
6 Rate based agreements are those agreements in which payment is premised upon a specific established rate per unit. 
7 Scheduled Reimbursement agreements provide for payments that occur at defined and regular intervals that provide for a specified 
dollar amount to be paid to the Contractor at the beginning of each payment period (i.e. quarterly, monthly or bi-annually).  While 
these payments are related to the particular services and outcomes defined in the Master Contract, they are not dependent upon 
particular services or expenses in any one payment period and provide the Contractor with a defined and regular payment over the life 
of the contract. 
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h) Interim Reimbursement:  The State Agency shall generate vouchers on an interim basis 
and at the amounts requested by the Contractor as set forth in Attachment D (Payment and 
Reporting Schedule). 

 
i) Fifth Quarter Payments:8  Fifth quarter payment shall be paid to the Contractor at the 
conclusion of the final scheduled payment period of the preceding contract period.  The State 
Agency shall use a written directive for fifth quarter financing.  The State Agency shall 
generate a voucher in the fourth quarter of the current contract year to pay the scheduled 
payment for the next contract year. 

 
3. The Contractor shall also submit supporting fiscal documentation for the expenses claimed. 

 
4. The State reserves the right to withhold up to fifteen percent (15%) of the total amount of the 
Master Contract as security for the faithful completion of services or work, as applicable, under 
the Master Contract.  This amount may be withheld in whole or in part from any single payment 
or combination of payments otherwise due under the Master Contract.  In the event that such 
withheld funds are insufficient to satisfy Contractor’s obligations to the State, the State may 
pursue all available remedies, including the right of setoff and recoupment.  

 
5. The State shall not be liable for payments on the Master Contract if it is made pursuant to a 
Community Projects Fund appropriation if insufficient monies are available pursuant to Section 
99-d of the State Finance Law. 

 

6. All vouchers submitted by the Contractor pursuant to the Master Contract shall be submitted 
to the State Agency no later than thirty (30) calendar days after the end date of the period for 
which reimbursement is claimed.  In no event shall the amount received by the Contractor 
exceed the budget amount approved by the State Agency, and, if actual expenditures by the 
Contractor are less than such sum, the amount payable by the State Agency to the Contractor 
shall not exceed the amount of actual expenditures. 

 
7. All obligations must be incurred prior to the end date of the contract.  Notwithstanding the 
provisions of Section III(C)(6) above, with respect to the final period for which reimbursement is 
claimed, so long as the obligations were incurred prior to the end date of the contract, the 
Contractor shall have up to ninety (90) calendar days after the contract end date to make 
expenditures; provided, however, that if the Master Contract is funded, in whole or in part, with 
Federal funds, the Contractor shall have up to sixty (60) calendar days after the contract end date 
to make expenditures. 

 
D. Identifying Information and Privacy Notification:  

 
1. Every voucher or New York State Claim for Payment submitted to a State Agency by the 
Contractor, for payment for the sale of goods or services or for transactions (e.g., leases, 
easements, licenses, etc.) related to real or personal property, must include the Contractor’s 
Vendor Identification Number assigned by the Statewide Financial System, and any or all of the 
following identification numbers: (i) the Contractor’s Federal employer identification number, 

                                                           
8 Fifth Quarter Payments occurs where there are scheduled payments and where there is an expectation that services will be continued 
through renewals or subsequent contracts.  Fifth Quarter Payments allow for the continuation of scheduled payments to a Contractor 
for the first payment period quarter of an anticipated renewal or new contract.  
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(ii) the Contractor’s Federal social security number, and/or (iii) DUNS number.  Failure to 
include such identification number or numbers may delay payment by the State to the 
Contractor.  Where the Contractor does not have such number or numbers, the Contractor, on its 
voucher or Claim for Payment, must provide the reason or reasons for why the Contractor does 
not have such number or numbers.  

 
2. The authority to request the above personal information from a seller of goods or services or 
a lessor of real or personal property, and the authority to maintain such information, is found in 
Section 5 of the State Tax Law.  Disclosure of this information by the seller or lessor to the State 
is mandatory.  The principle purpose for which the information is collected is to enable the State 
to identify individuals, businesses and others who have been delinquent in filing tax returns or 
may have understated their tax liabilities and to generally identify persons affected by the taxes 
administered by the Commissioner of Taxation and Finance.  The information will be used for 
tax administration purposes and for any other purpose authorized by law.  The personal 
information is requested by the purchasing unit of the State Agency contracting to purchase the 
goods or services or lease the real or personal property covered by the Master Contract.  This 
information is maintained in the Statewide Financial System by the Vendor Management Unit 
within the Bureau of State Expenditures, Office of the State Comptroller, 110 State Street, 
Albany, New York, 12236. 

 

E.  Refunds: 

 

1.  In the event that the Contractor must make a refund to the State for Master Contract-related 
activities, including repayment of an advance or an audit disallowance, payment must be made 
payable as set forth in Attachment A-1 (Program Specific Terms and Conditions).  The 
Contractor must reference the contract number with its payment and include a brief explanation 
of why the refund is being made.  Refund payments must be submitted to the Designated Refund 
Office at the address specified in Attachment A-1 (Program Specific Terms and Conditions). 

 
2.  If at the end or termination of the Master Contract, there remains any unexpended balance of 
the monies advanced under the Master Contract in the possession of the Contractor, the 
Contractor shall make payment within forty-five (45) calendar days of the end or termination of 
the Master Contract.  In the event that the Contractor fails to refund such balance the State may 
pursue all available remedies. 

 
F. Outstanding Amounts Owed to the State: Prior period overpayments (including, but not limited 
to, contract advances in excess of actual expenditures) and/or audit recoveries associated with the 
Contractor may be recouped against future payments made under this Master Contract to Contractor.  
The recoupment generally begins with the first payment made to the Contractor following 
identification of the overpayment and/or audit recovery amount.  In the event that there are no 
payments to apply recoveries against, the Contractor shall make payment as provided in Section 
III(E) (Refunds) herein. 

 
G.  Program and Fiscal Reporting Requirements: 

 

1. The Contractor shall submit required periodic reports in accordance with the applicable 
schedule provided in Attachment D (Payment and Reporting Schedule).  All required reports or 
other work products developed pursuant to the Master Contract must be completed as provided 
by the agreed upon work schedule in a manner satisfactory and acceptable to the State Agency in 
order for the Contractor to be eligible for payment. 
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2. Consistent with the selected reporting options in Attachment D (Payment and Reporting 
Schedule), the Contractor shall comply with the following applicable provisions: 

 
a) If the Expenditure Based Reports option is indicated in Attachment D (Payment and 
Reporting Schedule), the Contractor shall provide the State Agency with one or more of the 
following reports as required by the following provisions and Attachment D (Payment and 
Reporting Schedule) as applicable: 

 
(i) Narrative/Qualitative Report:  The Contractor shall submit, on a quarterly basis, not 

later than the time period listed in Attachment D (Payment and Reporting Schedule), a 
report, in narrative form, summarizing the services rendered during the quarter.  This 
report shall detail how the Contractor has progressed toward attaining the qualitative 
goals enumerated in Attachment C (Work Plan).  This report should address all goals 
and objectives of the project and include a discussion of problems encountered and steps 
taken to solve them. 

 
(ii) Statistical/Quantitative Report:  The Contractor shall submit, on a quarterly basis, not 

later than the time period listed in Attachment D (Payment and Reporting Schedule), a 
detailed report analyzing the quantitative aspects of the program plan, as appropriate 
(e.g., number of meals served, clients transported, patient/client encounters, procedures 
performed, training sessions conducted, etc.) 

 
(iii) Expenditure Report:  The Contractor shall submit, on a quarterly basis, not later than 

the time period listed in Attachment D (Payment and Reporting Schedule), a detailed 
expenditure report, by object of expense. This report shall accompany the voucher 
submitted for such period. 

 

(iv) Final Report:  The Contractor shall submit a final report as required by the Master 
Contract, not later than the time period listed in Attachment D (Payment and Reporting 
Schedule) which reports on all aspects of the program and detailing how the use of 
funds were utilized in achieving the goals set forth in Attachment C (Work Plan). 

 

(v) Consolidated Fiscal Report (CFR):  The Contractor shall submit a CFR, which includes 
a year-end cost report and final claim not later than the time period listed in Attachment 
D (Payment and Reporting Schedule). 

 
b) If the Performance-Based Reports option is indicated in Attachment D (Payment and 
Reporting Schedule), the Contractor shall provide the State Agency with the following 
reports as required by the following provisions and Attachment D (Payment and Reporting 
Schedule) as applicable: 

 
(i) Progress Report:  The Contractor shall provide the State Agency with a written 

progress report using the forms and formats as provided by the State Agency, 
summarizing the work performed during the period.  These reports shall detail the 
Contractor’s progress toward attaining the specific goals enumerated in Attachment C 
(Work Plan).  Progress reports shall be submitted in a format prescribed in the Master 
Contract. 
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(ii) Final Progress Report:  Final scheduled payment is due during the time period set forth 
in Attachment D (Payment and Reporting Schedule).  The deadline for submission of 
the final report shall be the date set forth in Attachment D (Payment and Reporting 
Schedule).  The State Agency shall complete its audit and notify the Contractor of the 
results no later than the date set forth in Attachment D (Payment and Reporting 
Schedule).  Payment shall be adjusted by the State Agency to reflect only those 
services/expenditures that were made in accordance with the Master Contract.  The 
Contractor shall submit a detailed comprehensive final progress report not later than the 
date set forth in Attachment D (Payment and Reporting Schedule), summarizing the 
work performed during the entire Contract Term (i.e., a cumulative report), in the forms 
and formats required. 

 
3.  In addition to the periodic reports stated above, the Contractor may be required (a) to submit 
such other reports as are required in Table 1 of Attachment D (Payment and Reporting 
Schedule), and (b) prior to receipt of final payment under the Master Contract, to submit one or 
more final reports in accordance with the form, content, and schedule stated in Table 1 of 
Attachment D (Payment and Reporting Schedule). 

 
H.  Notification of Significant Occurrences: 

 

1.  If any specific event or conjunction of circumstances threatens the successful completion of 
this project, in whole or in part, including where relevant, timely completion of milestones or 
other program requirements, the Contractor agrees to submit to the State Agency within three (3) 
calendar days of becoming aware of the occurrence or of such problem, a written description 
thereof together with a recommended solution thereto. 

 
2.  The Contractor shall immediately notify in writing the program manager assigned to the 
Master Contract of any unusual incident, occurrence, or event that involves the staff, volunteers, 
directors or officers of the Contractor, any subcontractor or program participant funded through 
the Master Contract, including but not limited to the following: death or serious injury; an arrest 
or possible criminal activity that could impact the successful completion of this project; any 
destruction of property; significant damage to the physical plant of the Contractor; or other 
matters of a similarly serious nature. 

 

IV.  ADDITIONAL CONTRACTOR OBLIGATIONS, REPRESENTATIONS AND WARRANTIES 

 

A.  Contractor as an Independent Contractor/Employees:   
 

1.  The State and the Contractor agree that the Contractor is an independent contractor, and not 
an employee of the State and may neither hold itself out nor claim to be an officer, employee, or 
subdivision of the State nor make any claim, demand, or application to or for any right based 
upon any different status.  Notwithstanding the foregoing, the State and the Contractor agree that 
if the Contractor is a New York State municipality, the Contractor shall be permitted to hold 
itself out, and claim, to be a subdivision of the State. 
 
The Contractor shall be solely responsible for the recruitment, hiring, provision of employment 
benefits, payment of salaries and management of its project personnel.  These functions shall be 
carried out in accordance with the provisions of the Master Contract, and all applicable Federal 
and State laws and regulations. 
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2.  The Contractor warrants that it, its staff, and any and all subcontractors have all the necessary 
licenses, approvals, and certifications currently required by the laws of any applicable local, 
state, or Federal government to perform the services or work, as applicable, pursuant to the 
Master Contract and/or any subcontract entered into under the Master Contract.  The Contractor 
further agrees that such required licenses, approvals, and certificates shall be kept in full force 
and effect during the term of the Master Contract, or any extension thereof, and to secure any 
new licenses, approvals, or certificates within the required time frames and/or to require its staff 
and subcontractors to obtain the requisite licenses, approvals, or certificates.  In the event the 
Contractor, its staff, and/or subcontractors are notified of a denial or revocation of any license, 
approval, or certification to perform the services or work, as applicable, under the Master 
Contract, Contractor shall immediately notify the State. 

 

B.  Subcontractors: 

 
1.  If the Contractor enters into subcontracts for the performance of work pursuant to the Master 
Contract, the Contractor shall take full responsibility for the acts and omissions of its 
subcontractors.  Nothing in the subcontract shall impair the rights of the State under the Master 
Contract.  No contractual relationship shall be deemed to exist between the subcontractor and the 
State.  

 
2.  If requested by the State, the Contractor agrees not to enter into any subcontracts, or revisions 
to subcontracts, that are in excess of $100,000 for the performance of the obligations contained 
herein until it has received the prior written permission of the State, which shall have the right to 
review and approve each and every subcontract in excess of $100,000 prior to giving written 
permission to the Contractor to enter into the subcontract.  All agreements between the 
Contractor and subcontractors shall be by written contract, signed by individuals authorized to 
bind the parties.  All such subcontracts shall contain provisions for specifying (1) that the work 
performed by the subcontractor must be in accordance with the terms of the Master Contract, (2) 
that nothing contained in the subcontract shall impair the rights of the State under the Master 
Contract, and (3) that nothing contained in the subcontract, nor under the Master Contract, shall 
be deemed to create any contractual relationship between the subcontractor and the State.  In 
addition, subcontracts shall contain any other provisions which are required to be included in 
subcontracts pursuant to the terms herein. 

 
3.  If requested by the State, prior to executing a subcontract, the Contractor agrees to require the 
subcontractor to provide to the State the information the State needs to determine whether a 
proposed subcontractor is a responsible vendor. 
 
4.  If requested by the State, when a subcontract equals or exceeds $100,000, the subcontractor 
shall submit a Vendor Responsibility Questionnaire (Questionnaire). 

 
5.  If requested by the State, upon the execution of a subcontract, the Contractor shall provide 
detailed subcontract information (a copy of subcontract will suffice) to the State within fifteen 
(15) calendar days after execution.  The State may request from the Contractor copies of 
subcontracts between a subcontractor and its subcontractor. 

 
6.  The Contractor shall require any and all subcontractors to submit to the Contractor all 
financial claims for Services or work to the State agency, as applicable, rendered and required 
supporting documentation and reports as necessary to permit Contractor to meet claim deadlines 
and documentation requirements as established in Attachment D (Payment and Reporting 
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Schedule) and Section III.  Subcontractors shall be paid by the Contractor on a timely basis after 
submitting the required reports and vouchers for reimbursement of services or work, as 
applicable.  Subcontractors shall be informed by the Contractor of the possibility of non-payment 
or rejection by the Contractor of claims that do not contain the required information, and/or are 
not received by the Contractor by said due date.  

 

C. Use Of Material, Equipment, Or Personnel: 

 

1.  The Contractor shall not use materials, equipment, or personnel paid for under the Master 
Contract for any activity other than those provided for under the Master Contract, except with the 
State’s prior written permission. 

 
2.  Any interest accrued on funds paid to the Contractor by the State shall be deemed to be the 
property of the State and shall either be credited to the State at the close-out of the Master 
Contract or, upon the written permission of the State, shall be expended on additional services or 
work, as applicable, provided for under the Master Contract. 

 
D. Property:  

 

1.  Property is real property, equipment, or tangible personal property having a useful life of 
more than one year and an acquisition cost of $1,000 or more per unit.   

 
a)  If an item of Property required by the Contractor is available as surplus to the State, the 
State at its sole discretion, may arrange to provide such Property to the Contractor in lieu of 
the purchase of such Property.  

 

b)  If the State consents in writing, the Contractor may retain possession of Property owned 
by the State, as provided herein, after the termination of the Master Contract to use for 
similar purposes.  Otherwise, the Contractor shall return such Property to the State at the 
Contractor’s cost and expense upon the expiration of the Master Contract. 

 
c)  In addition, the Contractor agrees to permit the State to inspect the Property and to 
monitor its use at reasonable intervals during the Contractor's regular business hours.   

 

d)  The Contractor shall be responsible for maintaining and repairing Property purchased or 
procured under the Master Contract at its own cost and expense.  The Contractor shall 
procure and maintain insurance at its own cost and expense in an amount satisfactory to the 
State Agency, naming the State Agency as an additional insured, covering the loss, theft or 
destruction of such equipment. 

 

e)  A rental charge to the Master Contract for a piece of Property owned by the Contractor   
shall not be allowed. 

 
f)  The State has the right to review and approve in writing any new contract for the purchase 
of or lease for rental of Property (Purchase/Lease Contract) operated in connection with the 
provision of the services or work, as applicable, as specified in the Master Contract, if 
applicable, and any modifications, amendments, or extensions of an existing lease or 
purchase prior to its execution.  If, in its discretion, the State disapproves of any 
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Purchase/Lease Contract, then the State shall not be obligated to make any payments for such 
Property. 

 
g)  No member, officer, director or employee of the Contractor shall retain or acquire any 
interest, direct or indirect, in any Property, paid for with funds under the Master Contract, nor 
retain any interest, direct or indirect, in such, without full and complete prior disclosure of 
such interest and the date of acquisition thereof, in writing to the Contractor and the State. 

 
2.  For non-Federally-funded contracts, unless otherwise provided herein, the State shall have the 
following rights to Property purchased with funds provided under the Master Contract: 

 
a)  For cost-reimbursable contracts, all right, title and interest in such Property shall belong to 
the State.   

b)  For performance-based contracts, all right, title and interest in such Property shall belong 
to the Contractor. 

 
3.  For Federally funded contracts, title to Property whose requisition cost is borne in whole or in 
part by monies provided under the Master Contract shall be governed by the terms and 
conditions of Attachment A-2 (Federally Funded Grants and Requirements Mandated by Federal 
Laws). 

 
4.  Upon written direction by the State, the Contractor shall maintain an inventory of all Property 
that is owned by the State as provided herein. 

 
5.  The Contractor shall execute any documents which the State may reasonably require to 
effectuate the provisions of this section. 

 

E. Records and Audits: 

 
1. General: 

 
a)  The Contractor shall establish and maintain, in paper or electronic format, complete and 
accurate books, records, documents, receipts, accounts, and other evidence directly pertinent 
to its performance under the Master Contract (collectively, Records).   

 
b)  The Contractor agrees to produce and retain for the balance of the term of the Master 
Contract, and for a period of six years from the later of the date of (i) the Master Contract and 
(ii) the most recent renewal of the Master Contract, any and all Records necessary to 
substantiate upon audit, the proper deposit and expenditure of funds received under the 
Master Contract.  Such Records may include, but not be limited to, original books of entry 
(e.g., cash disbursements and cash receipts journal), and the following specific records (as 
applicable) to substantiate the types of expenditures noted:   

 
(i)  personal service expenditures: cancelled checks and the related bank statements, time 
and attendance records, payroll journals, cash and check disbursement records including 
copies of money orders and the like, vouchers and invoices, records of contract labor, 
any and all records listing payroll and the money value of non-cash advantages provided 
to employees, time cards, work schedules and logs, employee personal history folders, 
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detailed and general ledgers, sales records, miscellaneous reports and returns (tax and 
otherwise), and cost allocation plans, if applicable.   

(ii)  payroll taxes and fringe benefits: cancelled checks, copies of related bank 
statements, cash and check disbursement records including copies of money orders and 
the like, invoices for fringe benefit expenses, miscellaneous reports and returns (tax and 
otherwise), and cost allocation plans, if applicable. 

 
(iii)  non-personal services expenditures: original invoices/receipts, cancelled checks and 
related bank statements, consultant agreements, leases, and cost allocation plans, if 
applicable. 

 
(iv)  receipt and deposit of advance and reimbursements: itemized bank stamped deposit 
slips, and a copy of the related bank statements. 

 
c)  The OSC, AG and any other person or entity authorized to conduct an examination, as 
well as the State Agency or State Agencies involved in the Master Contract that provided 
funding, shall have access to the Records during the hours of 9:00 a.m. until 5:00 p.m., 
Monday through Friday (excluding State recognized holidays), at an office of the Contractor 
within the State of New York or, if no such office is available, at a mutually agreeable and 
reasonable venue within the State, for the term specified above for the purposes of 
inspection, auditing and copying.   

 
d)  The State shall protect from public disclosure any of the Records which are exempt from 
disclosure under Section 87 of the Public Officers Law provided that: (i) the Contractor shall 
timely inform an appropriate State official, in writing, that said records should not be 
disclosed; and (ii) said records shall be sufficiently identified; and (iii) designation of said 
records, as exempt under Section 87 of the Public Officers Law, is reasonable. 

 
e)  Nothing contained herein shall diminish, or in any way adversely affect, the State's rights 
in connection with its audit and investigatory authority or the State’s rights in connection 
with discovery in any pending or future litigation.   

 

2.  Cost Allocation:  

 

a)  For non-performance based contracts, the proper allocation of the Contractor’s costs must 
be made according to a cost allocation plan that meets the requirements of OMB Circulars A-
87, A-122, and/or A-21.  Methods used to determine and assign costs shall conform to 
generally accepted accounting practices and shall be consistent with the method(s) used by 
the Contractor to determine costs for other operations or programs.  Such accounting 
standards and practices shall be subject to approval of the State. 

 
b)  For performance based milestone contracts, or for the portion of the contract amount paid 
on a performance basis, the Contractor shall maintain documentation demonstrating that 
milestones were attained. 

 
3.  Federal Funds: For records and audit provisions governing Federal funds, please see 

Attachment A-2 (Federally Funded Grants and Requirements Mandated by Federal Laws). 
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F. Confidentiality:  The Contractor agrees that it shall use and maintain personally identifiable 
information relating to individuals who may receive services, and their families pursuant to the 
Master Contract, or any other information, data or records marked as, or reasonably deemed, 
confidential by the State (Confidential Information) only for the limited purposes of the Master 
Contract and in conformity with applicable provisions of State and Federal law.  The Contractor (i) 
has an affirmative obligation to safeguard any such Confidential Information from unnecessary or 
unauthorized disclosure and (ii) must comply with the provisions of the New York State Information 
Security Breach and Notification Act (General Business Law Section 899-aa; State Technology Law 
Section 208). 
 
G.  Publicity:   

 
1.  Publicity includes, but is not limited to: news conferences; news releases; public 
announcements; advertising; brochures; reports; discussions or presentations at conferences or 
meetings; and/or the inclusion of State materials, the State’s name or other such references to the 
State in any document or forum.  Publicity regarding this project may not be released without 
prior written approval from the State. 

 
2.  Any publications, presentations or announcements of conferences, meetings or trainings 
which are funded in whole or in part through any activity supported under the Master Contract 
may not be published, presented or announced without prior approval of the State.  Any such 
publication, presentation or announcement shall: 

 
a)  Acknowledge the support of the State of New York and, if funded with Federal funds, the 
applicable Federal funding agency; and 

 
b)  State that the opinions, results, findings and/or interpretations of data contained therein 
are the responsibility of the Contractor and do not necessarily represent the opinions, 
interpretations or policy of the State or if funded with Federal funds, the applicable Federal 
funding agency. 

 
3.  Notwithstanding the above, (i) if the Contractor is an educational research institution, the 
Contractor may, for scholarly or academic purposes, use, present, discuss, report or publish any 
material, data or analyses, other than Confidential Information, that derives from activity under 
the Master Contract and the Contractor agrees to use best efforts to provide copies of 
any  manuscripts arising from Contractor’s performance under this Master Contract, or if 
requested by the State, the Contractor shall provide the State with a thirty (30) day period in 
which to review each manuscript for compliance with Confidential Information requirements; or 
(ii) if the Contractor is not an educational research institution, the Contractor may submit for 
publication, scholarly or academic publications that derive from activity under the Master 
Contract (but are not deliverable under the Master Contract), provided that the Contractor first 
submits such manuscripts to the State forty-five (45) calendar days prior to submission for 
consideration by a publisher in order for the State to review the manuscript for compliance with 
confidentiality requirements and restrictions and to make such other comments as the State 
deems appropriate.  All derivative publications shall follow the same acknowledgments and 
disclaimer as described in Section IV(G)(2) (Publicity) hereof. 

 
H. Web-Based Applications-Accessibility: Any web-based intranet and Internet information and 
applications development, or programming delivered pursuant to the Master Contract or 
procurement shall comply with New York State Enterprise IT Policy NYS-P08-005, Accessibility 
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Web-Based Information and Applications, and New York State Enterprise IT Standard NYS-S08-
005, Accessibility of Web-Based Information Applications, as such policy or standard may be 
amended, modified or superseded, which requires that State Agency web-based intranet and Internet 
information and applications are accessible to person with disabilities.  Web content must conform 
to New York State Enterprise IT Standards NYS-S08-005, as determined by quality assurance 
testing.  Such quality assurance testing shall be conducted by the State Agency and the results of 
such testing must be satisfactory to the State Agency before web content shall be considered a 
qualified deliverable under the Master Contract or procurement. 

 

I. Non-Discrimination Requirements:  Pursuant to Article 15 of the Executive Law (also known 
as the Human Rights Law) and all other State and Federal statutory and constitutional non-
discrimination provisions, the Contractor and sub-contractors will not discriminate against any 
employee or applicant for employment because of race, creed (religion), color, sex (including gender 
expression), national origin, sexual orientation, military status, age, disability, predisposing genetic 
characteristic, marital status or domestic violence victim status, and shall also follow the 
requirements of the Human Rights Law with regard to non-discrimination on the basis of prior 
criminal conviction and prior arrest. Furthermore, in accordance with Section 220-e of the Labor 
Law, if this is a contract for the construction, alteration or repair of any public building or public 
work or for the manufacture, sale or distribution of materials, equipment or supplies, and to the 
extent that the Master Contract shall be performed within the State of New York, the Contractor 
agrees that neither it nor its subcontractors shall, by reason of race, creed, color, disability, sex, or 
national origin:  (a) discriminate in hiring against any New York State citizen who is qualified and 
available to perform the work; or (b) discriminate against or intimidate any employee hired for the 
performance of work under the Master Contract.  If this is a building service contract as defined in 
Section 230 of the Labor Law, then, in accordance with Section 239 thereof, the Contractor agrees 
that neither it nor its subcontractors shall by reason of race, creed, color, national origin, age, sex or 
disability:  (a) discriminate in hiring against any New York State citizen who is qualified and 
available to perform the work; or (b) discriminate against or intimidate any employee hired for the 
performance of work under the Master Contract.  The Contractor shall be subject to fines of $50.00 
per person per day for any violation of Section 220-e or Section 239 of the Labor Law. 

 
J.  Equal Opportunities for Minorities and Women; Minority and Women Owned Business 

Enterprises:  In accordance with Section 312 of the Executive Law and 5 NYCRR 143, if the 
Master Contract is: (i) a written agreement or purchase order instrument, providing for a total 
expenditure in excess of $25,000.00, whereby a contracting State Agency is committed to expend or 
does expend funds in return for labor, services, supplies, equipment, materials or any combination of 
the foregoing, to be performed for, or rendered or furnished to the contracting State Agency; or (ii) a 
written agreement in excess of $100,000.00 whereby a contracting State Agency is committed to 
expend or does expend funds for the acquisition, construction, demolition, replacement, major repair 
or renovation of real property and improvements thereon; or (iii) a written agreement in excess of 
$100,000.00 whereby the owner of a State assisted housing project is committed to expend or does 
expend funds for the acquisition, construction, demolition, replacement, major repair or renovation 
of real property and improvements thereon for such project, then the Contractor certifies and affirms 
that (i) it is subject to Article 15-A of the Executive Law which includes, but is not limited to, those 
provisions concerning the maximizing of opportunities for the participation of minority and women-
owned business enterprises and (ii) the following provisions shall apply and it is Contractor’s equal 
employment opportunity policy that: 

 
1. The Contractor shall not discriminate against employees or applicants for employment 
because of race, creed, color, national origin, sex, age, disability or marital status; 
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2.  The Contractor shall make and document its conscientious and active efforts to employ and 
utilize minority group members and women in its work force on State contracts; 

 
3.  The Contractor shall undertake or continue existing programs of affirmative action to ensure 
that minority group members and women are afforded equal employment opportunities without 
discrimination.  Affirmative action shall mean recruitment, employment, job assignment, 
promotion, upgrading, demotion, transfer, layoff, or termination and rates of pay or other forms 
of compensation; 

 
4.  At the request of the State, the Contractor shall request each employment agency, labor union, 
or authorized representative of workers with which it has a collective bargaining or other 
agreement or understanding, to furnish a written statement that such employment agency, labor 
union or representative shall not discriminate on the basis of race, creed, color, national origin, 
sex, age, disability or marital status and that such union or representative shall affirmatively 
cooperate in the implementation of the Contractor’s obligations herein; and 

 
5.  The Contractor shall state, in all solicitations or advertisements for employees, that, in the 
performance of the State contract, all qualified applicants shall be afforded equal employment 
opportunities without discrimination because of race, creed, color, national origin, sex, age, 
disability or marital status. 

 
The Contractor shall include the provisions of subclauses 1 – 5 of this Section (IV)(J), in every 
subcontract over $25,000.00 for the construction, demolition, replacement, major repair, renovation, 
planning or design of real property and improvements thereon (Work) except where the Work is for 
the beneficial use of the Contractor.  Section 312 of the Executive Law does not apply to: (i) work, 
goods or services unrelated to the Master Contract; or (ii) employment outside New York State.  The 
State shall consider compliance by the Contractor or a subcontractor with the requirements of any 
Federal law concerning equal employment opportunity which effectuates the purpose of this section.  
The State shall determine whether the imposition of the requirements of the provisions hereof 
duplicate or conflict with any such Federal law and if such duplication or conflict exists, the State 
shall waive the applicability of Section 312 of the Executive Law to the extent of such duplication or 
conflict.  The Contractor shall comply with all duly promulgated and lawful rules and regulations of 
the Department of Economic Development’s Division of Minority and Women’s Business 
Development pertaining hereto. 

 
K.  Omnibus Procurement Act of 1992:  It is the policy of New York State to maximize 
opportunities for the participation of New York State business enterprises, including minority and 
women-owned business enterprises, as bidders, subcontractors and suppliers on its procurement 
contracts.   

 
1.  If the total dollar amount of the Master Contract is greater than $1 million, the Omnibus 
Procurement Act of 1992 requires that by signing the Master Contract, the Contractor certifies 
the following:  

 
a)  The Contractor has made reasonable efforts to encourage the participation of State 
business enterprises as suppliers and subcontractors, including certified minority and women-
owned business enterprises, on this project, and has retained the documentation of these 
efforts to be provided upon request to the State; 
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b)  The Contractor has complied with the Federal Equal Opportunity Act of 1972 (P.L. 92-
261), as amended; 

 
c)  The Contractor agrees to make reasonable efforts to provide notification to State residents 
of employment opportunities on this project through listing any such positions with the Job 
Service Division of the New York State Department of Labor, or providing such notification 
in such manner as is consistent with existing collective bargaining contracts or agreements.  
The Contractor agrees to document these efforts and to provide said documentation to the 
State upon request; and 

 
d)  The Contractor acknowledges notice that the State may seek to obtain offset credits from 
foreign countries as a result of the Master Contract and agrees to cooperate with the State in 
these efforts. 

 
L.  Workers' Compensation Benefits:   

 

1.  In accordance with Section 142 of the State Finance Law, the Master Contract shall be void 
and of no force and effect unless the Contractor shall provide and maintain coverage during the 
life of the Master Contract for the benefit of such employees as are required to be covered by the 
provisions of the Workers' Compensation Law. 

 
2.  If a Contractor believes they are exempt from the Workers Compensation insurance 
requirement they must apply for an exemption. 

 
M.  Unemployment Insurance Compliance:  The Contractor shall remain current in both its 
quarterly reporting and payment of contributions or payments in lieu of contributions, as applicable, 
to the State Unemployment Insurance system as a condition of maintaining this grant. 

 
The Contractor hereby authorizes the State Department of Labor to disclose to the State Agency staff 
only such information as is necessary to determine the Contractor’s compliance with the State 
Unemployment Insurance Law.  This includes, but is not limited to, the following: 

 
1.  any records of unemployment insurance (UI) contributions, interest, and/or penalty payment 
arrears or reporting delinquency; 

 
2.  any debts owed for UI contributions, interest, and/or penalties;  

 
3.  the history and results of any audit or investigation; and 

 
4.  copies of wage reporting information. 

 
Such disclosures are protected under Section 537 of the State Labor Law, which makes it a 
misdemeanor for the recipient of such information to use or disclose the information for any purpose 
other than the performing due diligence as a part of the approval process for the Master Contract.  

 

N.  Vendor Responsibility: 

 

1. If a Contractor is required to complete a Questionnaire, the Contractor covenants and 
represents that it has, to the best of its knowledge, truthfully, accurately and thoroughly 
completed such Questionnaire.  Although electronic filing is preferred, the Contractor may 
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obtain a paper form from the OSC prior to execution of the Master Contract.  The Contractor 
further covenants and represents that as of the date of execution of the Master Contract, there are 
no material events, omissions, changes or corrections to such document requiring an amendment 
to the Questionnaire.  

 
2.  The Contractor shall provide to the State updates to the Questionnaire if any material event(s) 
occurs requiring an amendment or as new information material to such Questionnaire becomes 
available.  

 
3.  The Contractor shall, in addition, promptly report to the State the initiation of any 
investigation or audit by a governmental entity with enforcement authority with respect to any 
alleged violation of Federal or state law by the Contractor, its employees, its officers and/or 
directors in connection with matters involving, relating to or arising out of the Contractor’s 
business.  Such report shall be made within five (5) business days following the Contractor 
becoming aware of such event, investigation, or audit.  Such report may be considered by the 
State in making a Determination of Vendor Non-Responsibility pursuant to this section.  

 
4.  The State reserves the right, in its sole discretion, at any time during the term of the Master 
Contract:  

 
a)  to require updates or clarifications to the Questionnaire upon written request;  

 
b)  to inquire about information included in or required information omitted from the 
Questionnaire; 

 
c)  to require the Contractor to provide such information to the State within a reasonable 
timeframe; and  

 
d)  to require as a condition precedent to entering into the Master Contract that the Contractor 
agree to such additional conditions as shall be necessary to satisfy the State that the 
Contractor is, and shall remain, a responsible vendor; and   
 
e)  to require the Contractor to present evidence of its continuing legal authority to do 
business in New York State, integrity, experience, ability, prior performance, and 
organizational and financial capacity.  By signing the Master Contract, the Contractor agrees 
to comply with any such additional conditions that have been made a part of the Master 
Contract.   

 
5.  The State, in its sole discretion, reserves the right to suspend any or all activities under the 
Master Contract, at any time, when it discovers information that calls into question the 
responsibility of the Contractor.  In the event of such suspension, the Contractor shall be given 
written notice outlining the particulars of such suspension.  Upon issuance of such notice, the 
Contractor must comply with the terms of the suspension order.  Contract activity may resume at 
such time as the State issues a written notice authorizing a resumption of performance under the 
Master Contract. 
 
6.  The State, in its sole discretion, reserves the right to make a final Determination of Non-
Responsibility at any time during the term of the Master Contract based on: 
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a)  any information provided in the Questionnaire and/or in any updates, clarifications or 
amendments thereof; or  

 
b)  the State’s discovery of any material information which pertains to the Contractor‘s    
responsibility.  

 
7.  Prior to making a final Determination of Non-Responsibility, the State shall provide written 
notice to the Contractor that it has made a preliminary determination of non- responsibility.  The 
State shall detail the reason(s) for the preliminary determination, and shall provide the Contractor 
with an opportunity to be heard. 

 
O.  Charities Registration:  If applicable, the Contractor agrees to (i) obtain not-for-profit status, a 
Federal identification number, and a charitable registration number (or a declaration of exemption) 
and to furnish the State Agency with this information as soon as it is available, (ii) be in compliance 
with the OAG charities registration requirements at the time of the awarding of this Master Contract 
by the State and (iii) remain in compliance with the OAG charities registration requirements 
throughout the term of the Master Contract. 
 

P.  Consultant Disclosure Law:
9
 If this is a contract for consulting services, defined for purposes  

of this requirement to include analysis, evaluation, research, training, data processing, computer 
programming, engineering, environmental, health, and mental health services, accounting, auditing, 
paralegal, legal, or similar services, then in accordance with Section 163 (4-g) of the State Finance 
Law (as amended by Chapter 10 of the Laws of 2006), the Contractor shall timely, accurately and 
properly comply with the requirement to submit an annual employment report for the contract to the 
agency that awarded the contract, the Department of Civil Service and the State Comptroller. 

 
Q.  Wage and Hours Provisions:  If this is a public work contract covered by Article 8 of the Labor 
Law or a building service contract covered by Article 9 thereof, neither Contractor’s employees nor 
the employees of its subcontractors may be required or permitted to work more than the number of 
hours or days stated in said statutes, except as otherwise provided in the Labor Law and as set forth 
in prevailing wage and supplement schedules issued by the State Labor Department.  Furthermore, 
Contractor and its subcontractors must pay at least the prevailing wage rate and pay or provide the 
prevailing supplements, including the premium rates for overtime pay, as determined by the State 
Labor Department in accordance with the Labor Law.  Additionally, effective April 28, 2008, if this 
is a public work contract covered by Article 8 of the Labor Law, the Contractor understands and 
agrees that the filing of payrolls in a manner consistent with Subdivision 3-a of Section 220 of the 
Labor Law shall be condition precedent to payment by the State of any State approved sums due and 
owing for work done upon the project. 

                                                           
9 Not applicable to not-for-profit entities. 

DOH01-C33217GG-3450000
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ATTACHMENT A-1 
AGENCY AND PROGRAM SPECIFIC CLAUSES 

 
 

Part A.  Agency Specific Clauses 
 

The parties to the attached contract, license, lease, amendment or other agreement of any kind 
(hereinafter, "the contract" or "this contract") agree to be bound by the following clauses which are 
hereby made a part of the contract (the word "Contractor" herein refers to any party other than the State, 
whether a contractor, licenser, licensee, lessor, lessee or any other party): 

 

A.   International Boycott Prohibition:  In accordance with Section 220-f of the Labor Law and 
Section 139-h of the State Finance Law, if this contract exceeds $5,000, the Contractor agrees, as 
a material condition of the contract, that neither the Contractor nor any substantially owned or 
affiliated person, firm, partnership or corporation has participated, is participating, or shall 
participate in an international boycott in violation of the federal Export Administration Act of 
1979 (50 USC App. Sections 2401 et seq.) or regulations thereunder.  If such Contractor, or any 
of the aforesaid affiliates of Contractor, is convicted or is otherwise found to have violated said 
laws or regulations upon the final determination of the United States Commerce Department or 
any other appropriate agency of the United States subsequent to the contract's execution, such 
contract, amendment or modification thereto shall be rendered forfeit and void.  The Contractor 
shall so notify the State Comptroller within five (5) business days of such conviction, 
determination or disposition of appeal (2NYCRR 105.4). 

B.   Prohibition on Purchase of Tropical Hardwoods: 

1.   The Contractor certifies and warrants that all wood products to be used under this contract 
award will be in accordance with, but not limited to, the specifications and provisions of 
Section 165 of the State Finance Law, (Use of Tropical Hardwoods) which prohibits purchase 
and use of tropical hardwoods, unless specifically exempted, by the State or any 
governmental agency or political subdivision or public benefit corporation. Qualification for 
an exemption under this law will be the responsibility of the contractor to establish to meet 
with the approval of the State. 

2.   In addition, when any portion of this contract involving the use of woods, whether supply 
or installation, is to be performed by any subcontractor, the prime Contractor will indicate 
and certify in the submitted bid proposal that the subcontractor has been informed and is in 
compliance with specifications and provisions regarding use of tropical hardwoods as 
detailed in §165 State Finance Law. Any such use must meet with the approval of the State; 
otherwise, the bid may not be considered responsive. Under bidder certifications, proof of 
qualification for exemption will be the responsibility of the Contractor to meet with the 
approval of the State. 

C.   MacBride Fair Employment Principles:  In accordance with the MacBride Fair 
Employment Principles (Chapter 807 of the Laws of 1992), the Contractor hereby stipulates that 
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the Contractor either (a) has no business operations in Northern Ireland, or (b) shall take lawful 
steps in good faith to conduct any business operations in Northern Ireland in accordance with the 
MacBride Fair Employment Principles (as described in Section 165 of the New York State 
Finance Law), and shall permit independent monitoring of compliance with such principles. 

D.   Omnibus Procurement Act of 1992: It is the policy of New York State to maximize 
opportunities for the participation of New York State business enterprises, including minority and 
women-owned business enterprises as bidders, subcontractors and suppliers on its procurement 
contracts. 

Information on the availability of New York State subcontractors and suppliers is available 
from: 
   NYS Department of Economic Development 
   Division for Small Business 
  Albany, New York  12245 
  Telephone:  518-292-5100 
  Fax:  518-292-5884 
  email: opa@esd.ny.gov 
 
A directory of certified minority and women-owned business enterprises is available from: 
 
NYS Department of Economic Development 
Division of Minority and Women's Business Development 

  633 Third Avenue 
  New York, NY 10017 
  212-803-2414 
  email: mwbecertification@esd.ny.gov 
  http://esd.ny.gov/MWBE/directorySearch.html 
 

E.   Procurement Lobbying:  To the extent this agreement is a "procurement contract" as 
defined by State Finance Law Sections 139-j and 139-k, by signing this agreement the contractor 
certifies and affirms that all disclosures made in accordance with State Finance Law Sections 
139-j and 139-k are complete, true and accurate.  In the event such certification is found to be 
intentionally false or intentionally incomplete, the State may terminate the agreement by 
providing written notification to the Contractor in accordance with the terms of the agreement. 

 
F.   Certification of Registration to Collect Sales and Compensating Use Tax by Certain 
State Contractors, Affiliates, and Subcontractors: To the extent this agreement is a contract as 
defined by Tax Law Section 5-a, if the contractor fails to make the certification required by Tax 
Law Section 5-a or if during the term of the contract, the Department of Taxation and Finance or 
the covered agency, as defined by Tax Law 5-a, discovers that the certification, made under 
penalty of perjury, is false, then such failure to file or false certification shall be a material breach 
of this contract and this contract may be terminated, by providing written notification to the 
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Contractor in accordance with the terms of the agreement, if the covered agency determines that 
such action is in the best interest of the State. 
 
G. The CONTRACTOR certifies that all revenue earned during the budget period as a result of 

services and related activities performed pursuant to this contract shall be used either to 
expand those program services funded by this AGREEMENT or to offset expenditures 
submitted to the STATE for reimbursement. 

 
H.   Administrative Rules and Audits: 

 
1. If this contract is funded in whole or in part from federal funds, the CONTRACTOR shall 

comply with the federal grant requirements regarding administration and allowable costs: 
 

a)   For local and Indian tribal governments, non-profit organizations; and educational 
institutions, use the administrative requirements and cost principles (Subparts A through 
E) in Office of Management and Budget (OMB), Title 2 Code of Federal Regulations 
(CFR), Chapter I, Chapter II, Part 200, Uniform Administrative Requirements, Cost 
Principles and Audit Requirements for Federal Awards. 
 
b)   Exceptions:  Pursuant to 2 CFR Part 200 Appendix IX, for a hospital, use the cost 
principles in Department of Health and Human Services, 45 CFR Part 74, Appendix E, 
"Principles for Determining Costs Applicable to Research and Development under Grants 
and Contracts with Hospitals".  For hospital administrative requirements, use OMB, 2 
CFR, Chapter I, Chapter II, Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards. 
 
For fixed amount awards, cost principles (Subpart E) do not apply. 

2.   If this contract is funded entirely from STATE funds, and if there are no specific 
administration and allowable costs requirements applicable, CONTRACTOR shall adhere to 
the applicable principles in “1” above.  
 
3.   The CONTRACTOR shall comply with the following grant requirements regarding 
audits. 

 
a)   If the contract is funded from federal awards, and the CONTRACTOR expends 
$750,000 or more (or the amount per the current federal regulations 2 CFR Part 200 as 
revised, which is scheduled to be updated every 5 years) in federal awards during their 
fiscal year, an audit report must be submitted in accordance with Subpart F of OMB, 2 
CFR, Chapter I, Chapter II, Part 200, Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards. 
 
b)   If this contract is funded from other than federal awards or if the contract is funded 
from a combination of STATE and federal awards but federal awards are less than 
$750,000 (or the amount per the current federal regulations 2 CFR Part 200 as revised, 
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which is scheduled to be updated every 5 years), and if the CONTRACTOR expends 
$750,000 or more in total annual payments from the STATE, the CONTRACTOR shall 
submit to the STATE after the end of the CONTRACTOR's fiscal year an audit report.  
The audit report shall be submitted to the STATE within thirty days after its completion 
but no later than nine months after the end of the audit period.  The audit report shall 
summarize the business and financial transactions of the CONTRACTOR.  The report 
shall be prepared and certified by an independent accounting firm or other accounting 
entity, which is demonstrably independent of the administration of the program being 
audited.  Audits performed of the CONTRACTOR's records shall be conducted in 
accordance with Government Auditing Standards issued by the Comptroller General of 
the United States covering financial audits.  This audit requirement may be met through 
entity-wide audits, coincident with the CONTRACTOR's fiscal year, as described in 
OMB, 2 CFR, Chapter I, Chapter II, Part 200, Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards.  Reports, disclosures, 
comments and opinions required under these publications should be so noted in the audit 
report. 
 

4.   For audit reports that are not received by the dates due, the following steps shall be taken: 
 

a)   If the audit report is one or more days late, voucher payments shall be held until a 
compliant audit report is received. 
 
b)   If the audit report is 180 days or more late, the STATE shall terminate all active 
contracts, prohibit renewal of those contracts and prohibit the execution of future 
contracts until all outstanding compliant audit reports have been submitted. 
 

I.   The CONTRACTOR shall accept responsibility for compensating the STATE for any 
exceptions which are revealed on an audit and sustained after completion of the normal audit 
procedure. 

 
J.   The STATE, its employees, representatives and designees, shall have the right at any time 
during normal business hours to inspect the sites where services are performed and observe the 
services being performed by the CONTRACTOR.  The CONTRACTOR shall render all 
assistance and cooperation to the STATE in making such inspections.  The surveyors shall have 
the responsibility for determining contract compliance as well as the quality of service being 
rendered. 
 
K.   The CONTRACTOR has an affirmative duty to take prompt, effective, investigative and 
remedial action where it has actual or constructive notice of discrimination in the terms, 
conditions or privileges of employment against (including harassment of) any of its employees by 
any of its other employees, including managerial personnel, based on race, creed, color, sex, 
national origin, age, disability, sexual orientation or marital status. 
 
L.   The CONTRACTOR shall not discriminate on the basis of race, creed, color, sex, national 
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origin, age, disability, sexual orientation or marital status against any person seeking services for 
which the CONTRACTOR may receive reimbursement or payment under this AGREEMENT 
 
M.   The CONTRACTOR shall comply with all applicable federal, State and local civil rights and 
human rights laws with reference to equal employment opportunities and the provision of 
services. 
 
N.   Unless the CONTRACTOR is a political sub-division of New York State, the 
CONTRACTOR shall provide proof, completed by the CONTRACTOR's insurance carrier 
and/or the Workers' Compensation Board, of coverage for: 

 
1.   Workers' Compensation, for which one of the following is incorporated into the Econtract 
under the Contract Package Tool in the Grants Gateway or as Attachment E-1 in the paper 
based contract: 

 
a)   CE-200 -- Certificate of Attestation For New York Entities With No Employees And 
Certain Out Of State Entities, That New York State Workers' Compensation And/Or 
Disability Benefits Insurance Coverage Is Not Required; OR 
 
b)   C-105.2 -- Certificate of Workers' Compensation Insurance.   PLEASE NOTE:  The 
State Insurance Fund provides its own version of this form, the U-26.3; OR 
 
c)   SI-12 -- Certificate of Workers' Compensation Self-Insurance, OR GSI-105.2 -- 
Certificate of Participation in Workers' Compensation Group Self-Insurance 

 
2.   Disability Benefits coverage, for which one of the following is incorporated into the 
Econtract under the Contract Package Tool in the Grants Gateway or as Attachment E-2 in 
the paper based contract: 

 
a)   CE-200, Certificate of Attestation For New York Entities With No Employees And 
Certain Out Of State Entities, That New York State Workers' Compensation And/Or 
Disability Benefits Insurance Coverage Is Not Required; OR 
 
b)   DB-120.1 -- Certificate of Disability Benefits Insurance OR  

c)   DB-155 -- Certificate of Disability Benefits Self-Insurance  
 
O.  Contractor shall comply with the provisions of the New York State Information Security 
Breach and Notification Act (General Business Law Section 899-aa; State Technology Law 
Section 208).  Contractor shall be liable for the costs associated with any breach if caused by 
Contractor's negligent or willful acts or omissions, or the negligent or willful acts or omissions of 
Contractor's agents, officers, employees or subcontractors. 
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P.   All products supplied pursuant to this agreement shall meet local, state and federal 
regulations, guidelines and action levels for lead as they exist at the time of the State’s acceptance 
of this contract. 

Q. All bidders/contractors agree that all state funds dispersed under this bid/contract will be 
bound by the terms, conditions, obligations and regulations promulgated or  to be promulgated by 
the Department in accordance with E.O. 38, signed in 2012, governing restrictions on executive 
compensation. 

R.   The CONTRACTOR shall submit to the STATE quarterly voucher claims and reports of 
expenditures on such forms and in such detail as the STATE shall require.  The CONTRACTOR 
shall submit vouchers to the State's designated payment office located in the: 

Bureau of Water Supply Protection 
Corning Tower, Room 1110 

Empire State Plaza 
Albany, NY  12237 

S.   If the CONTRACTOR is eligible for an annual cost of living adjustment (COLA), enacted in 
New York State Law, that is associated with this grant AGREEMENT, payment of such COLA 
shall be made separate from payments under this AGREEMENT and shall not be applied toward 
or amend amounts payable under Attachment B of this Agreement. 

Before payment of a COLA can be made, the STATE shall notify the CONTRACTOR, in 
writing, of eligibility for any COLA.  The CONTRACTOR shall be required to submit a written 
certification attesting that all COLA funding will be used to promote the recruitment and 
retention of staff or respond to other critical non-personal service costs during the State fiscal 
year for which the cost of living adjustment was allocated, or provide any other such certification 
as may be required in the enacted legislation authorizing the COLA. 

T.   Certification Regarding Environmental Tobacco Smoke:   Public Law 103-227, also known 
as the Pro-Children Act of 1994 (Act), requires that smoking not be permitted in any portion of 
any indoor facility owned or leased or contracted for by an entity and used routinely or regularly 
for the provision of health, day care, early childhood development services, education or library 
services to children under the age of 18, if the services are funded by federal programs either 
directly or through State or local governments, by federal grant, contract, loan, or loan guarantee.  
The law also applies to children's services that are provided in indoor facilities that are 
constructed, operated, or maintained with such federal funds.  The law does not apply to 
children's services provided in private residences; portions of facilities used for inpatient drug or 
alcohol treatment; service providers whose sole source of applicable federal funds is Medicare or 
Medicaid; or facilities where WIC coupons are redeemed.  Failure to comply with the provisions 
of the law may result in the imposition of a monetary penalty of up to $1000 for each violation 
and/or the imposition of an administrative compliance order on the responsible entity. 

By signing this AGREEMENT, the CONTRACTOR certifies that it will comply with the 
requirements of the Act and will not allow smoking within any portion of any indoor facility used 
for the provision of services for children as defined by the Act.  The CONTRACTOR agrees that 
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it will require that the language of this certification be included in any subawards which contain 
provisions for children's services and that all subrecipients shall certify accordingly. 
 
U.   Pursuant to the Master Contract’s Standard Terms and Conditions, I. (General Provisions); J. 
(Notices), such notices shall be addressed as follows or to such different addresses as the parties 
may from time to time designate: 
 
State of New York Department of Health 
Name: Roger Sokol, Ph.D.    
Title:  Director, Division of Environmental Health Protection 
Address:  Corning Tower, Rm 1619, Empire State Plaza 
Telephone Number:  518-402-7500 
Facsimile Number:  518-402-7599 
E-Mail Address:  roger.sokol@health.ny.gov 
 
Vendor/Grantee 
Vendor/Grantee notices shall be addressed to the Executive Director at the address listed within 
“Contractor Primary Mailing Address” on Page 1 of 2, Master Grant Contract, Face Page. 

 
 
 

Part B.  Program Specific Clauses 

 Attachment A-1 Part B intentionally omitted. 
 



ATTACHMENT B-1 EXPENDITURE BASED BUDGET 

SUMMARY

CATEGORY OF EXPENSE

1. Personal Services

a) Salary

b) Fringe

2. Non Personal Services

a) Contractual Services

b) Travel

c) Equipment

d) Space/Property & Utilities

e) Operating Expenses

f) Other

Subtotal

Subtotal

TOTAL

PROJECT NAME:

CONTRACTOR SFS PAYEE NAME:

CONTRACT PERIOD: From:

To:

Lead Service Line Replacement Program

03/01/2018

02/28/2019

$106,184.37 $0.00 0 $0.00 $106,184.37

$69,298.50 $0.00 0 $0.00 $69,298.50

$175,482.87 $0.00 $0.00 $175,482.87

$0.00 $0.00 0 $0.00 $0.00

$0.00 $0.00 0 $0.00 $0.00

$54,256.50 $0.00 0 $0.00 $54,256.50

$0.00 $0.00 0 $0.00 $0.00

$74,075.76 $0.00 0 $74,075.76$0.00

$0.00 $0.00 0 $0.00 $0.00

$128,332.26 $0.00 $0.00 $128,332.26

$303,815.13 $0.00 $0.00 $303,815.13

WATERTOWN CITY OF

GRANT

FUNDS

MATCH

FUNDS

OTHER

FUNDS
MATCH % TOTAL

0

%

%

%

%

%

%

%

%

%

%

%

0

0

Contract Number: # DOH01-C33217GG-3450000
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ATTACHMENT B-1 EXPENDITURE BASED BUDGET

PERSONAL SERVICES DETAIL

SALARY

TOTALNUMBER OF 

MONTHS FUNDED

POSITION TITLE STANDARD 

WORK WEEK 

(HOURS)

PERCENT OF 

EFFORT 

FUNDED

ANNUALIZED 

SALARY PER 

POSITION

Crew Chief (Water) $41,853.00 40 67.98 6 $14,225.83

MEO Light (Water) $41,410.00 40 90.59 6 $37,513.32

MEO Light (DPW) $37,519.00 40 20.42 6 $11,492.07

Maintenance Mechanic $38,249.00 40 84.47 6 $16,154.47

Maintenance Mechanic $38,249.00 40 70.75 6 $13,530.58

Crew Chief (DPW) $42,964.00 40 22.04 6 $4,734.63

Water Distribution Supervisor $69,041.00 40 24.72 6 $8,533.47

TOTAL FRINGE

$106,184.37

$69,298.50

$175,482.87PERSONAL SERVICES TOTAL

Subtotal

Contract Number: # DOH01-C33217GG-3450000
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ATTACHMENT B-1 - EXPENDITURE BASED BUDGET
NON-PERSONAL SERVICES DETAIL

TOTALCONTRACTUAL SERVICES - TYPE/DESCRIPTION

TOTAL

Contract Number: # DOH01-C33217GG-3450000
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ATTACHMENT B-1 - EXPENDITURE BASED BUDGET
NON-PERSONAL SERVICES DETAIL

TOTALTRAVEL - TYPE/DESCRIPTION

TOTAL

Contract Number: # DOH01-C33217GG-3450000
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TOTALEQUIPMENT - TYPE/DESCRIPTION

City-owned back-hoe (includes; fuel, licensing, insurance, maintenance) $9,000.00

City-owned dump truck (includes; fuel, licensing, insurance, maintenance) $13,321.50

City-owned service truck (includes; fuel, licensing, insurance, maintenance) $30,375.00

City-owned roller (includes; fuel, licensing, insurance, maintenance) $1,147.50

City-owned road saw (includes; fuel, licensing, insurance, maintenance) $412.50

$54,256.50TOTAL

Contract Number: # DOH01-C33217GG-3450000
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TOTALOPERATING EXPENSES - TYPE/DESCRIPTION

Copper Pipe $7,492.26

Topsoil $8,625.00

Crusher Run $11,090.00

Asphalt $31,719.00

Copper Fittings $2,647.50

Curb Stops $7,534.00

Curb Boxes $4,968.00

$74,075.76TOTAL

DOH01-C33217GG-3450000Contract Number: #
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TOTALOTHER - TYPE/DESCRIPTION

TOTAL

DOH01-C33217GG-3450000Contract Number: #

Page 7 of 7, Attachment B-1 - Expenditure Based Budget



ATTACHMENT C - WORK PLAN

SUMMARY

PROJECT NAME:

CONTRACTOR SFS PAYEE NAME:

CONTRACT PERIOD: From:

To:

Project Summary:  A high-level overview of the project, including the overall goal and desired outcomes.

Lead Service Line Replacement Program

WATERTOWN CITY OF

03/01/2018

02/28/2019

New York’s Clean Water Infrastructure Act of 2017 (Act) amended the Public Health Law to require the Department of Health (Department) to institute a Lead 

Service Line Replacement Program (LSLRP) to provide municipalities with grant funds to facilitate the replacement of lead water service lines from the public 

water main to the residence.

LSLRP awarded municipalities will work with homeowners to confirm the presence of a lead service line and the need to have it replaced.  Municipalities will 

coordinate the replacement of the lead service line and submit project related vouchers/invoices to the State for reimbursement.

The following program areas (both existing areas as well as new initiatives) must be addressed in the work plan developed for the municipality to achieve the 

objective of the legislation.

Note:  All program activities must be conducted in accordance with the applicable federal and state laws and regulations as well as applicable New York State 

Department of Health policies and procedures.

Contract Number: # DOH01-C33217GG-3450000
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ATTACHMENT C - WORK PLAN 

DETAIL

 1 Project Outline

Objective

Tasks

 1 Municipalities work with residential property owners

to confirm the presence of lead service lines. If lead

service line is present, confirm that residential

property owner wishes to have it replaced.

Performance Measures

1 Project Outline #1 - I. Municipality submits project outline and budget to NYSDOH for review.

Tasks

 2 Municipalities enter an agreement with residential

property owners to allow work on privately owned

property.

Performance Measures

1 Project Outline #2 - See performance measure for project outline #1

2 Project Outline #3 - See performance measure for project outline #1

Tasks

 3 Municipalities work with residential property owners

and public water system to coordinate the

replacement of residential lead service lines (design,

water service shut-off, construction, restoration,

etc.).

Performance Measures

Contract Number: # DOH01-C33217GG-3450000
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ATTACHMENT C - WORK PLAN 

DETAIL

 2 Complete proposed workplan

Objective

Tasks

 1 The municipality will facilitate the replacement of lead drinking water service lines

Performance Measures

1 Completed proposed work plan - I. Provide the anticipated number of lead service lines to be replaced.  The City of Watertown anticipates 

replacing seventy-five (75) residential lead service lines.  

II. Municipality submits quarterly report of completed work and expense vouchers that will be subject to audit.

 3 Homeowner education

Objective

Tasks

 1 Provide residential property owners who participated in the program with information on flushing procedures after lead service line replacement is complete.

Performance Measures

1 Public Outreach - I. Municipality submits copy of information and list of properties information was provided to.

Contract Number: # DOH01-C33217GG-3450000
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A. Advance Payment, Initial Payment and Recoupment Language (if applicable):

1. The State Agency will make an advance payment to the Contractor, during the initial period, in the amount of ___ 

percent (___%) the budget as set forth in the most recently approved applicable Attachment B form (Budget).

4. Recoupment of any advance payment(s) or initial payment(s) shall be recovered by crediting (___%) of subsequent 

claims and such claims will be reduced until the advance or initial payment is fully recovered within the contract period.

3. Scheduled advance payments shall be due in accordance with an approved payment schedule as follows:

In full consideration of contract services to be performed the State Agency agrees to pay and the Contractor agrees to accept a 

sum not to exceed the amount noted on the Face Page hereof.  All payments shall be in accordance with the budget contained in 

the applicable Attachment B form (Budget), which is attached hereto.

I. PAYMENT PROVISIONS

Period Amount Due Date

ATTACHMENT D

PAYMENT AND REPORTING SCHEDULE

2. The State Agency will make an initial payment to the Contractor in the amount of  ___ percent (___%) of the annual 

budget as set forth in the most recently approved applicable Attached B form (Budget).  This payment will be no later 

than ___ days from the beginning of the budget period.

Contract Number: #

Page 1, Attachment D - Payment and Reporting Schedule
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Due DateExpenditure Period Dates

Number of Days/Claims: 

Claiming Frequency: Quarterly Reimbursement

30

From To

B. Interim and/or Final Claims for Reimbursement

For Quarterly, Monthly and Biannual Reimbursement Claim Frequency, the above field represents the number of days 

after the claim period that the claim is due to the State from the Grantee.

For Interim Reimbursement as Requested by Contractor the Number of Days/Claims is not applicable.

For all other selected Claim Frequency, the Number of Days/Claims represents the number of claims due under the 

contract and listed in the table below.

Contract Number: #
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II. REPORTING PROVISIONS 

A. Expenditure-Based Reports  (select the applicable report type): 

Narrative/Qualitative Report

Statistical/Quantitative Report

Expenditure Report

Final Report 

Consolidated Fiscal Report (CFR)

X

The Contractor will submit the CFR on an annual basis, in accordance with the time frames 

designated in the CFR manual.  For New York City contractors, the due date shall be May 1

of each year; for Upstate and Long Island contractors, the due date shall be November 1 of

each year. 

1

The Contractor will submit, on a quarterly basis, not later than ___ days from the end of the quarter, the report 

described in Section III(G)(2)(a)(i) of the Master Contract

The Contractor will submit, on a quarterly basis, not later than ___ days from the end of the quarter, the report 

described in Section III(G)(2)(a)(ii) of the Master Contract.

The Contractor will submit, on a quarterly basis, not later than ___ days after the end date for which 

reimbursement is being claimed, the  report described in Section III(G)(2)(a)(iii) of the Master Contract.

The Contractor will submit the final report as described in Section III(G)(2)(a)(iv) of the Master Contract, no 

later than 60 days after the end of the contract period.

Contract Number: #

Page 3, Attachment D - Payment and Reporting Schedule
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 The Consolidated Fiscal Reporting System is a standardized electronic reporting method accepted by Office of Alcoholism & Substance Services,

Office of Mental Health, Office of Persons with Developmental Disabilities and the State Education Department, consisting of schedules which, in 

different combinations, capture financial information for budgets, quarterly and/or mid-year claims, an annual cost report, and a final claim.  The

CFR, which must be submitted annually, is both a year-end cost report and a year-end claiming document. 
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B. Progress-Based Reports

1. Progress Reports

2. Final Progress Report

C. Other Reports

The Contractor shall provide reports in accordance with the form, content and schedule as set forth in Table 1.

The Contractor shall provide the report described in Section III(G)(2)(b)(i) of the Master Contract in accordance with 

the forms and in the format provided by the State Agency, summarizing the work performed during the contract period 

(See Table 1 below for the annual schedule).

Final scheduled payment will not be due until ___ days after completion of agency's audit of the final expenditures 

report/documentation showing total grant expenses submitted by vendor with its final invoice.  Deadline for 

submission of the final report is ___.  The agency shall complete its audit and notify vendor of the results no later than 

___.  The Contractor shall submit the report not later than ___ days from the end of the contract.

Contract Number: #
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Due DatePERIOD COVERED

1

2

3

4

5

6

7

8

9

10

11

12

TABLE 1 - REPORTING SCHEDULE

PROGRESS REPORT #

III. SPECIAL PAYMENT AND REPORTING PROVISIONS

The invoice/claim for payment will be sent to the NYSDOH’s Bureau of Water Supply Protection within 30 days.  Backup

documentation must include the locations including residential addresses for each lead service line included in the invoice/claim.

Contract Number: #

Page 5, Attachment D - Payment and Reporting Schedule

DOH01-C33217GG-3450000
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Attachment M 

 
PARTICIPATION BY MINORITY GROUP MEMBERS AND WOMEN WITH RESPECT TO STATE 

CONTRACTS: REQUIREMENTS AND PROCEDURES 
 
 
 
 

I. General Provisions 
 

A. The New York State Department of Health is required to implement the provisions of New York 
State Executive Law Article 15-A and 5 NYCRR Parts 140-145 (“MWBE Regulations”) for all 
State contracts as defined therein, with a value (1) in excess of $25,000 for labor, services, 
equipment, materials, or any combination of the foregoing or (2) in excess of $100,000 for real 
property renovations and construction.                                                                                                                               

 
B. The Contractor to the subject contract (the “Contractor” and the “Contract,” respectively) agrees, 

in addition to any other nondiscrimination provision of the Contract and at no additional cost to 
the New York State New York State Department of Health (the “New York State Department of 
Health”), to fully comply and cooperate with the New York State Department of Health in the 
implementation of New York State Executive Law Article 15-A.  These requirements include 
equal employment opportunities for minority group members and women (“EEO”) and 
contracting opportunities for certified minority and women-owned business enterprises 
(“MWBEs”).  Contractor’s demonstration of “good faith efforts” pursuant to 5 NYCRR §142.8 
shall be a part of these requirements. These provisions shall be deemed supplementary to, and not 
in lieu of, the nondiscrimination provisions required by New York State Executive Law Article                                                                                                                                 
15 (the “Human Rights Law”) or other applicable federal, state or local laws. 

 
C. Failure to comply with all of the requirements herein may result in a finding of non-

responsiveness, non-responsibility and/or a breach of contract, leading to the withholding of funds 
or such other actions, liquidated damages pursuant to Section VII of this Attachment or 
enforcement proceedings as allowed by the Contract. 
 

II. Contract Goals 
 
A. For purposes of this contract, the New York State Department of Health hereby establishes a goal 

of 30% for Minority and Women-Owned Business Enterprises (“MWBE”) participation on any 
eligible expenses including subcontracted labor or services, equipment, materials, or any 
combined purchase of the foregoing under this contract.  The goal on the eligible portion of this 
contract will be 15% for Minority-Owned Business Enterprises (“MBE”) participation and 15% 
for Women-Owned Business Enterprises (“WBE”) participation (based on the current availability 
of qualified MBEs and WBEs).  

 
B. For purposes of providing meaningful participation by MWBEs on the Contract and achieving the 

Contract Goals established in Section II-A hereof, Contractor should reference the directory of 
New York State Certified MBWEs found at the following internet address: 
 https://ny.newnycontracts.com/  
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Additionally, Contractor is encouraged to contact the Division of Minority and Woman Business 
Development ((518) 292-5250; (212) 803-2414; or (716) 846-8200) to discuss additional methods 
of maximizing participation by MWBEs on the Contract.  

 
C. Where MWBE goals have been established herein, pursuant to 5 NYCRR §142.8, Contractor must 

document “good faith efforts” to provide meaningful participation by MWBEs as subcontractors 
or suppliers in the performance of the Contract.  In accordance with Section 316-a of Article 15-
A and 5 NYCRR §142.13, the Contractor acknowledges that if Contractor is found to have 
willfully and intentionally failed to comply with the MWBE participation goals set forth in the 
Contract, such a finding constitutes a breach of contract and the Contractor shall be liable to the 
New York State Department of Health for liquidated or other appropriate damages, as set forth 
herein. 
 

III. Equal Employment Opportunity (EEO) 
 

A. Contractor agrees to be bound by the provisions of Article 15-A and the MWBE Regulations 
promulgated by the Division of Minority and Women's Business Development of the Department 
of Economic Development (the “Division”).  If any of these terms or provisions conflict with 
applicable law or regulations, such laws and regulations shall supersede these requirements.   

 
B. Contractor shall comply with the following provisions of Article 15-A:  
 

1. Contractor and Subcontractors shall undertake or continue existing EEO programs to ensure 
that minority group members and women are afforded equal employment opportunities 
without discrimination because of race, creed, color, national origin, sex, age, disability or 
marital status.  For these purposes, EEO shall apply in the areas of recruitment, employment, 
job assignment, promotion, upgrading, demotion, transfer, layoff, or termination and rates of 
pay or other forms of compensation. 

2. The Contractor shall submit an EEO policy statement to the New York State Department of 
Health within seventy two (72) hours after the date of the notice by New York State 
Department of Health to award the Contract to the Contractor. 

3. If Contractor or Subcontractor does not have an existing EEO policy statement, the New York 
State Department of Health may provide the Contractor or Subcontractor a model statement 
(see Form #5 - Minority and Women-Owned Business Enterprises Equal Employment 
Opportunity Policy Statement). 

4.  The Contractor’s EEO policy statement shall include the following language: 
 

a. The Contractor will not discriminate against any employee or applicant for employment 
because of race, creed, color, national origin, sex, age, disability or marital status, will 
undertake or continue existing EEO programs to ensure that minority group members and 
women are afforded equal employment opportunities without discrimination, and shall 
make and document its conscientious and active efforts to employ and utilize minority 
group members and women in its work force. 

b. The Contractor shall state in all solicitations or advertisements for employees that, in the 
performance of the contract, all qualified applicants will be afforded equal employment 
opportunities without discrimination because of race, creed, color, national origin, sex, 
age, disability or marital status. 

c. The Contractor shall request each employment agency, labor union, or authorized 
representative of workers with which it has a collective bargaining or other agreement or 
understanding, to furnish a written statement that such employment agency, labor union, 
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or representative will not discriminate on the basis of race, creed, color, national origin, 
sex age, disability or marital status and that such union or representative will affirmatively 
cooperate in the implementation of the Contractor's obligations herein. 

d. The Contractor will include the provisions of Subdivisions (a) through (c) of this 
Subsection 4 and Paragraph “D” of this Section III, which provides for relevant provisions 
of the Human Rights Law, in every subcontract in such a manner that the requirements of 
the subdivisions will be binding upon each subcontractor as to work in connection with 
the Contract.   

 
C. Form #4 - Staffing Plan  
 
 To ensure compliance with this Section, the Contractor shall submit a staffing plan to document 

the composition of the proposed workforce to be utilized in the performance of the Contract by 
the specified categories listed, including ethnic background, gender, and Federal occupational 
categories.  Contractors shall complete the Staffing plan form and submit it as part of their bid or 
proposal or within a reasonable time, but no later than the time of award of the contract.  

 
  

D. Contractor shall comply with the provisions of the Human Rights Law, all other State and Federal 
statutory and constitutional non-discrimination provisions.  Contractor and subcontractors shall 
not discriminate against any employee or applicant for employment because of race, creed 
(religion), color, sex, national origin, sexual orientation, military status, age, disability, 
predisposing genetic characteristic, marital status or domestic violence victim status, and shall 
also follow the requirements of the Human Rights Law with regard to non-discrimination on the 
basis of prior criminal conviction and prior arrest. 

 
IV.   MWBE Utilization Plan  
 

A. The Contractor represents and warrants that Contractor has submitted an MWBE Utilization Plan 
(Form #1) either prior to, or at the time of, the execution of the contract. 

   
B. Contractor agrees to use such MWBE Utilization Plan for the performance of MWBEs on the 

Contract pursuant to the prescribed MWBE goals set forth in Section III-A of this Attachment. 
 
C. Contractor further agrees that a failure to submit and/or use such MWBE Utilization Plan shall 

constitute a material breach of the terms of the Contract.  Upon the occurrence of such a material 
breach, New York State Department of Health shall be entitled to any remedy provided herein, 
including but not limited to, a finding of Contractor non-responsiveness.   
 

V.   Waivers  
 

A. Contractors without eligible expenses as defined in Section II.A. or who are not able to meet the 
goal as stated in Section II.A. of this Attachment, must submit a Waiver request (Form #2) to the 
Department. 

   
B. If the Contractor, after making good faith efforts, is unable to comply with MWBE goals, the 

Contractor may submit a Request for Waiver form documenting good faith efforts by the 
Contractor to meet such goals.  If the documentation included with the waiver request is complete, 
the New York State Department of Health shall evaluate the request and issue a written notice of 
acceptance or denial after the waiver has been fully processed.  



 
 
Page 4 of 4, Attachment M  
 

 
C. If the New York State Department of Health, upon review of the MWBE Utilization Plan and 

updated Quarterly MWBE Contractor Compliance Reports determines that Contractor is failing 
or refusing to comply with the Contract goals and no waiver has been issued in regards to such 
non-compliance, the New York State Department of Health may issue a notice of deficiency to 
the Contractor.  The Contractor must respond to the notice of deficiency within seven (7) business 
days of receipt.  Such response may include a request for partial or total waiver of MWBE 
Contract Goals. 

 
VI.  Quarterly MWBE Contractor Compliance Report   
 

A. Contractor is required to submit a Quarterly MWBE Contractor Compliance Report to the New 
York State Department of Health by the 10th day following each end of quarter over the term of 
the Contract documenting the progress made towards achievement of the MWBE goals of the 
Contract.  Data should be submitted via the online compliance system at 
https://ny.newnycontracts.com. 

 
 
VII.   Liquidated Damages - MWBE Participation 
 

A. Where New York State Department of Health determines that Contractor is not in compliance 
with the requirements of the Contract and Contractor refuses to comply with such requirements, 
or if Contractor is found to have willfully and intentionally failed to comply with the MWBE 
participation goals, Contractor shall be obligated to pay to the New York State Department of 
Health liquidated damages. 

 
B. Such liquidated damages shall be calculated as an amount equaling the difference between:   

1. All sums identified for payment to MWBEs had the Contractor achieved the contractual 
MWBE goals; and  

2. All sums actually paid to MWBEs for work performed or materials supplied under the 
Contract. 

 
C. In the event a determination has been made which requires the payment of liquidated damages 

and such identified sums have not been withheld by the New York State Department of Health, 
Contractor shall pay such liquidated damages to the New York State Department of Health within 
sixty (60) days after they are assessed by the New York State Department of Health unless prior 
to the expiration of such sixtieth day, the Contractor has filed a complaint with the Director of 
the Division of Minority and Woman Business Development pursuant to Subdivision 8 of Section 
313 of the Executive Law in which event the liquidated damages shall be payable if Director 
renders a decision in favor of the New York State Department of Health. 

 
 



 

 

 

 

Res No. 9  

March 13, 2018 

 

 

 

To:  The Honorable Mayor and City Council 

 

From:  James E. Mills, City Comptroller 

 

Subject: Public Auction of City Owned Parcels 

 

 

  On March 12
th

 City Council reviewed City owned properties that are not needed 

to be kept for a municipal purpose.  The attached properties were determined to be best disposed 

of by public auction.  522 Water Street was omitted from the report as it is part of the Sewalls 

Island clean-up. 

 

The following resolution authorizes a public auction to be held on Monday, April 

30
th

 at 6:00 p.m.  A public notice of the auction is required to be published once a week in the 

Watertown Daily Times for three weeks.  All bids received at the public auction will then be 

presented to City Council in resolutions on May 7
th

 to accept or reject the offers. 

 

Before considering the attached resolution, Staff requests that Council review the 

two Staff Reports also on tonight’s agenda regarding some of these vacant lots. 

 

  



For Sale by Public Auction 

 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

166 Academy Street 

(House is 

demolished) 

 

 

158 Academy Street 

(House is 

demolished) 

 

 

 

11-03-220.000 

 

 

11-03-219.000 

 

Vacant 

Residential 

 

 

 

50’ x 109’ 

 

 

66’ x 115’ 

 

 

 

 

 

 

Residential C 

 

$8,500 

(LAND 

ONLY) 

 

$12,100 

(LAND 

ONLY) 

 

 

 

 

$1,000 

 

 
 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

103 Alexandria 

Avenue 

 

1-10-310.000 

Vacant 

Residential 30’ x 70’ 

 

Residential B 

 

$500 

 

$100 

 

 
 

 



 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

VL-6 Arsenal Street 

 

8-05-104.002 

Vacant 

Commercial 8’ x 77’ 

 

Commercial 

 

$600 

 

$100 

 

 
 

 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

VL-9 Arsenal Street 

 

9-22-102.001 

Vacant 

Commercial 181’ x 118’ 

 

Commercial 

 

$25,000 

 

$100 

 

 
 

 

 

 

 

 

 

 

 



 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

VL Burlington Street 

 

3-05-331.000 

Vacant 

Residential 50’ x 110’ 

 

Residential C 

 

$4,750 

 

$100 

 

 
 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

524 Cooper Street 

 

2-02-114.000 

Vacant 

Residential 22’ x 118’ 

 

Residential B 

 

$800 

 

$100 

 

 
 

 

 

 



 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

VL Flower Avenue 

East 

 

11-12-130.001 

Vacant 

Residential 14’ x 145’ 

 

Residential B 

 

$1,400 

 

$100 

 

 
 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

239 High Street 

 

6-04-101.000 

Vacant 

Commercial 72’ x 116’ 

 

Commercial 

 

$13,300 

 

$500 

 

 
 

 



 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

517 Jefferson Street 

 

6-04-211.000 Single Family 54’ x 42’ 

 

Residence C 

 

$26,100 

 

$1,000 

 

 
 

 
  

I I 

--



 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

VL Rutland Street 

North 

 

6-08-102.001 

Vacant 

Residential 9’ x 88’ 

Neighborhood 

Business 

 

$600 

 

$100 

 

 
 

 

 

 

 

Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

549 Water Street 

 

4-14-105.000 

Vacant 

Residential 44’ x 170’ 

 

Residential C 

 

$9,100 

 

$500 

 

 
 

 

 



Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

 

Assessed Value 

 Minimum 

Bid 

71 North Street 

 

4-26-405.000 

Vacant 

Commercial 50’ x 100’ 

 

Residential C 

 

$200 

 

 

72 North Street 

 

4-26-404.000 

Vacant 

Commercial 50’ x 110’ 

 

Residential C 

 

$200 

 

 

73 North Street 

 

4-26-403.000 

Vacant 

Commercial 50’ x 115’ 

 

Residential C 

 

$200 

 

 

74 North Street 

 

4-26-402.000 

Vacant 

Commercial 50’ x 115’ 

 

Residential C 

 

$200 

 

 

77 North Street 

 

4-27-703.000 

Vacant 

Commercial 50’ x 130’ 

 

Residential C 

 

$500 

 

$500 

78 North Street 

 

4-27-702.000 

Vacant 

Commercial 50’ x 135’ 

 

Residential C 

 

$500 

 

 

79 Walnut Avenue 

 

4-27-701.000 Vacant Industrial 50’ x 103’ 

 

Residential C 

 

$500 

 

 

80 Walnut Avenue 

 

4-27-706.000 Vacant Industrial 50’ x 103’ 

 

Residential C 

 

$500 

 

 

81 Walnut Avenue 

 

4-27-701.000 Vacant Industrial 49’ x 95’ 

 

Residential C 

 

$500 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Parcel # 

 

Parcel # Property Class Lot size 

 

Zoning 

Assessed 

Value 

Minimum 

Bid 

424 Vanduzee Street 1-18-102.000 Vacant Industrial 9.5 acres Light Industry $287,500 $100,000 

 

 
 



Resolution NO.9 

RESOLUTION 

Page 1 of 4 

Authorizing Public Auction for Sale 
of City Owned Properties 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa L. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA NAY 

WHEREAS the City of Watertown owns certain lots of land acquired at Tax Sale and 
designated on the map of the Department of Assessment and Taxation of the City of Watertown, 
New York as follows: 

Parcel Number 
11-03-219.000 
11-03-220.000 
01-10-310.000 
08-05-104.002 
09-22-102.001 
03-05-331.000 
02-02-114.000 
11-12-130.001 
06-04-101 .000 
06-04-211.000 
04-26-405.000 
04-26-404.000 
04-26-403.000 
04-26-402.000 
04-27 -703.000 
04-27-702.000 
06-08-102.001 
01-18-102.000 
04-27-701.000 
04-27-706.000 
04-27-701.000 
04-14-105.000 

Address 
158 Academy Street 
166 Academy Street 
103 Alexandria A venue 
VL-6 Arsenal Street 
VL-9 Arsenal Street 
VL Burlington Street 
524 Cooper Street 
VL Flower Avenue East 
239 High Street 
517 Jefferson Street 
71 North Street 
72 North Street 
73 North Street 
74 North Street 
77 North Street 
78 North Street 
VL Rutland Street North 
424 Vanduzee Street 
79 W aInut Avenue 
80 Walnut Avenue 
81 Walnut Avenue 
549 Water Street 



Resolution NO.9 April 2, 2018 

RESOLUTION 
YEA NAY 

Page 2of4 

Authorizing Public Auction for Sale 
of City Owned Properties 

And, 

Council Member HENRY-WILKINSON, Ryan J. 

CoundIMemberHORBACZ,CodyJ. 

Council Member RUGGIERO, Lisa L. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

WHEREAS title said land has been retained by the City of Watertown, and 

WHEREAS the City Council deems the properties to be excess and not required for any 
City purposes, and 

WHEREAS the City Council desires to ensure that properties such as those listed above 
be brought into compliance with all applicable provisions of the New York State Fire Prevention 
and Building Code and all City of Watertown zoning and health codes within one (1) year of 
their sale to subsequent buyers, 

NOW THEREFORE BE IT RESOLVED that pursuant to Section 23, Subdivision (b) of 
the General City Law, Section 247 of the Charter of the City of Watertown as amended by Local 
Law No. 1, 1985, adopted December 3, 1984, effective January 17, 1985, and the ordinance, 
Municipal Code, Chapter 13 adopted by the Council, on June 6, 1977, the Comptroller of the 
City of Watertown be and he hereby is authorized to publish a Notice of Sale of the parcels of 
land above mentioned once a week for three (3) consecutive weeks in the official newspaper of 
the City of Watertown to the effect that said parcels ofland will, at 6:00 p.m. on the 30th day of 
April, 2018, in the 3rd Floor City CoUncil Chambers in the Municipal Building. 245 Washington 
Street, be offered individually for sale to the highest bidder and there present, under the 
conditions herein set forth: 

The aforesaid parcels are conveyed, together with all rights and privileges affecting the 
same, and also together with all buildings, improvements and appurtenances located upon said 
described parcels, and 

BE IT FURTHER RESOLVED that the City Comptroller be and he hereby is authorized 
to accept bids for said parcels, in an amount not less than the minimum price set below, subject 

--



Resolution NO.9 

RESOLUTION 

Page 3 of 4 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Coundl MemberHORBACZ, CodyJ 

Authorizing Public Auction for Sale 
of City Owned Properties 

Council Member RUGGIERO, Lisa L. 

Council Member WALCZYK, Mark C 

Mayor BUTLER, Jr., Joseph M. 

Total ........................... .. 

to the rights of the said City Council to reject any and all bids, and 

Parcel Number Address Minimum Bid 
11-03-219.000 and 158 Academy Street and} $1,000 
11-03-220.000 166 Academy Street 

01-10-3 10.000 103 Alexandria A venue $ 100 
08-05-104.002 VL-6 Arsenal Street $ 100 
09-22-102.001 VL-9 Arsenal Street $ 100 
03-05-331.000 VL Burlington Street $ 100 
02-02-114.000 524 Cooper Street $ 100 
11 12-130.001 VL Flower A venue East $ 100 
06-04-101.000 239 High Street $ 500 
06-04-211. 000 517 Jefferson Street $ 1,000 

04-26-405.000, 71 North Street, 
04-26-404.000, 72 North Street, 
04-26-403.000, 73 North Street. 
04-26-402.000, 74 North Street, 
04-27-703.000, 77 North Street, $ 500 
04-27-702.000. 78 North Street, 
04-27 -701.000, 79 Walnut A venue, 
04-27-706.000 and 80 Walnut A venue and 
04-27-701.000 81 Walnut Avenue 

06-08-102.001 VL Rutland Street North $ 100 
01-18-102.000 424 Vanduzee Street $100,000 
04-14-105.000 549 Water Street $ 500 

~YEA I NAY ~ 

r------t=---.: I I 
-----1 -l 
--1 

BE IT FURTHER RESOLVED that the highest bidder deposit at least 10 percent (10%) 
of the bid price at the same time of each said successful bid with the City Comptroller, and 



Resolution NO.9 April 2,2018 

RESOLUTION 

Page 4 of 4 

Council Member HENRY-WILKINSON. Ryan J. 

Council Member HORBACZ, Cody J 

~.~tA!J 
. ! 

, ! ! , -+----~ 
i i Authorizing Public Auction for Sale 

of City Owned Properties 
Council Member RUGGIERO Lisa L. 

Council Member WALCZYK, Mark C 

Mayor BUTLER, Jr., Joseph M. 

Total ................... . 

BE IT FURTHER RESOLVED that said parcels of land shall be then sold to the 
successful bidder for cash or certified funds only, and 

BE IT FURTHER RESOLVED that the Notice of Sale, any offer to purchase, and any 
deed issued by the City contain a provision that if the property sold is not brought into 
compliance with all applicable provisions of the State Fire Prevention and Building Code and all 
City of Watertown zoning and health codes within one (1) year of the City's delivery of the deed 
to the buyer, the City shall have the right to seek reversion oftitle to the City, and 

BE IT FURTHER RESOLVED that the said bids shall be submitted to the Mayor and 
City Council for their approval or rejection, and 

BE IT FURTHER RESOLVED that the City reserves the right to withdraw any parcel 
prior to the public sale uf said parcels. 

Seconded by 



Res No. 10 

To: 

From: 

Subject: 

March 27,2018 

The Honorable Mayor and City Council 

Michael A. Lumbis, Planning and Community Development Director 

Finding That Changing the Approved Zoning Classification of 
Parcel Number 5-18-501.000 and Construction of the Proposed Site Plan 
at the Same Parcel Will Not Have a Significant Impact on the 
Environment 

At its March 6, 2018 meeting, the City Planning Board adopted a motion 
recommending that the City Council change the approved zoning classification of 
Rear Hunt Street, Parcel Number 5-18-501.000, from Residence B to Residence C 
District. The Council has scheduled a public hearing on the request for Monday, April 2, 
2018, at 7:30 p.m. 

Also at its March 6, 2018, meeting the City Planning Board adopted a 
motion recommending that the City Council approve a request for Site Plan Approval for 
the Construction of a new 14,500 Square-Foot Access Drive and Site Improvements at 
the same parcel. 

The City Council must complete Part 2, and Part 3 if necessary, of the 
Short Environmental Assessment Form and adopt the attached resolution before it may 
vote on either the Zone Change Ordinance or on the Resolution that approves the site plan. 

To avoid SEQR segmentation, the Council must consider the zone change 
and the site plan together when completing Part 2 of the Short EAF. The resolution states 
that the proposed zone change and site plan will not have a significant impact on the 
environment. 



Resolution No.1 0 April 2, 2018 
I 

RESOLUTION 
YEA NAY r-----'--- .---

Page 1 of 2 
Council Member HENRY-WILKINSON, Ryan J. 1--_____ _ 

Finding That Changing the Approved Zoning 
Classification of Parcel Number 5-18-501.000 and 
Construction of the Proposed Site Plan at the Same 
Parcel Will Not Have a Significant Impact on the 
Environment 

Introduced by 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 1---'---+----; 

Mayor BUTLER, Jr., Joseph M. 
1------ --

Total ........ , .................. .. 

WHEREAS the City Council of the City of Watertown, New York, has before it an 
Ordinance for the zone change application of Matthew R. Morgia, P.E. of Aubertine and Currier, 
P.L.L.C. on behalf of the Watertown Housing Authority to change the approved zoning 
classification of Rear Hunt Street, Parcel Number 5-18-501.000 from Residence B to Residence 
C,and 

WHEREAS the City Council of the City of Watertown, New York, has before it an 
application for Site Plan Approval submitted by Matthew R. Morgia, P.E. of Aubertine and 
Currier, P.L.L.C., on behalf of the Watertown Housing Authority, for the construction of a 
14,500 square-foot access drive and site improvements at Rear Hunt Street, Parcel Number 
5-18-501.000, and 

WHEREAS the City Council must evaluate all proposed actions submitted for its 
consideration in light of the State Environmental Review Act (SEQRA), and the regulations 
promulgated pursuant thereto, and 

WHEREAS the approval of the zone change and constructing the site plan would both 
constitute such an "Action," and to avoid any SEQR segmentation, these must be considered 
together as a single action, and 

WHEREAS the City Council has determined that changing the zoning classification of 
this property and the proposed construction constitute an Unlisted Action as that term is defined 
by 6NYCRR Section 617.2 (ak), and 

WHEREAS there are no other involved agencies for SEQRA review as that term is 
defined in 6NYCRR Section 617.2 (s), and 



Resolution No.1 0 

RESOLUTION 

Page 2 of 2 

Finding That Changing the Approved Zoning 
Classification of Parcel Number 5-18-501.000 and 
Construction of the Proposed Site Plan at the Same 
Parcel Will Not Have a Significant Impact on the 
Environment 

April 2, 2018 

YEA NAY 

Council Member HENRY-WILKINSON, Ryan J. 

Coundl Member HORBACZ, CodyJ 

Council Member RUGGIERO, Lisa A. t---.--t------i 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ........................... .. 

WHEREAS to aid the City Council in its determination as to whether the proposed zone 
change and site plan will have a significant impact on the environment, Part I of a Short 
Environmental Assessment Form has been prepared by the applicant, a copy of which is attached 
and made part of this Resolution, 

NOW THEREFORE BE IT RESOLVED by the City Council of the City of Watertown, 
New York, that: 

l. Based upon its examination of the Short Environmental Assessment Form and comparing 
the proposed action with the criteria set forth in 6NYCRR Section 617.7, no significant 
impact is known and the adoption of the zone change and the construction of the site 
plan, as proposed, will not have a significant impact on the environment. 

2. The Mayor of the City of Watertown is authorized to execute the Environmental 
Assessment Form to the effect that the City Council is issuing a Negative Declaration 
under SEQRA. 

3. This Resolution shall take effect immediately_ 

Seconded by 



Short Environmental Assessment Form 
Part 1 - Project In/ormation 

Instructions for Completing 

Part 1 - Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses 
become part of the application for approval or funding, are subject to public review, and may be subject to further verification. 
Complete Part 1 based on information currently available. If additional research or investigation would be needed to fully 
respond to any item, please answer as thoroughly as possible based on current information. 

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful 
to the lead agency; attach additional pages as necessary to supplement any item. 

Part 1 - Project and Sponsor Information 

Project: Hunt Street Storage Building Improvements Sponsor: Watertown Housing Authority 

Name of Action or Project: 

Hunt Street Storage Building Improvements 

Project Location (describe, and attach a location map): 

Rear Hunt Street, Tax Parcel Number 5-18-501.000 

Brief Description of Proposed Action: 

The project consists of renovating an existing 4,864 SF storage building and improving site access and utilities. Associated site improvements 
include a 14,500 SF asphalt access drive, drainage, and site lighting. The access drive will connect to an existing asphalt drive apron near the 
community building within the Meadowbrook Apartment property. The building will not contain water or sewer utilities. An underground electric 
service will be extended from an existing transformer located on the Meadowbrook property southwest of Building 342. A buried 500 gallon 
propane tank will be installed to provide heating fuel to a portion of the storage building. In conjunction with the construction aspects of the 
project, the property will undergo a zoning change from Residence B to Residence C. Once the zone change is complete, the project site (Tax 
Parcel No. 5-18-501.000) will be assembled with the neighboring Meadowbrook property (Tax Parcel No. 5-18-104.000). 

Name of Applicant or Sponsor: Telephone: (315) 782-2866 

Watertown Housing Authority E-Mail: mrobare@whany.org 

Address: 
140 Mechanic Street 

CityIPO: State: Zip Code: 
Watertown NY 13601 

1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance, NO YES 
administrative rule, or regulation? 

D If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that lZ1 may be affected in the municipality and proceed to Part 2. If no, continue to question 2. 

2. Does the proposed action require a permit, approval or funding from any other governmental Agency? NO YES 
If Yes, list agency(s) name and permit or approval: 

D [l] City of Watertown - Site Plan Approval 
City of Watertown - Zone Change Approval 

3.a. Total acreage of the site of the proposed action? 17.7 acres 
b. Total acreage to be physically disturbed? 0.81 acres 
c. Total acreage (project site and any contiguous properties) owned 

or controlled by the applicant or project sponsor? 17.7 acres 

4. Check all land uses that occur on, adjoining and near the proposed action. 
IZJUrban DRural (non-agriculture) IZJ Industrial o Commercial I2lResidential (suburban) 

o Forest DAgriculture o Aquatic DOther (specify): 

IZJParkland 
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5. Is the proposed action, NO YES N/A 
a. A permitted use under the zoning regulations? 0 0 0 
b. Consistent with the adopted comprehensive plan? 0 D [Z] 

6. Is the proposed action consistent with the predominant character of the existing built or natural NO YES 
landscape? D [Z] 

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area? NO YES 
If Yes, identifY: [l] 0 
8. a. Will the proposed action result in a substantial increase in traffic above present levels? NO YES 

0 0 
b. Are public transportation service(s) available at or near the site of the proposed action? 0 0 
c. Are any pedestrian accommodations or bicycle routes available on or near site ofthe proposed action? [ ] [1'] 

9. Does the proposed action meet or exceed the state energy code requirements? NO YES 
If the proposed action will exceed requirements, describe design features and technologies: 

D [Z] 

10. Will the proposed action connect to an existing pUblic/private water supply? NO YES 

If No, describe method for providing potable water: 0 0 Prol2osed storage buildings will not contain domestic water utilities. 

11. Will the proposed action connect to existing wastewater utilities? NO YES 

If No, describe method for providing wastewater treatment: lZI 0 
Prol2osed storage buildings will not contain sanitary sewer utilities. 

12. a. Does the site contain a structure that is listed on either the State or National Register of Historic NO YES 
Places? 00 

b. Is the proposed action located in an archeological sensitive area? 

I~II~! 13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain 
wetlands or other waterbodies regulated by a federal, state or local agency? [ ] [1'] 

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody? 0 0 If Yes, identifY the wetland or waterbody and extent of alterations in square feet or acres: 

14. IdentifY the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply: 
o Shoreline o Forest o Agricultural/grasslands IZI Early mid-successional 

o Wetland IZIUrban o Suburban 

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed NO YES 

by the State or Federal government as threatened or endangered? Northern Long-eared Bat D [Z] 
16. Is the project site located in the 100 year flood plain? NO YES 

III I I 
17. Will the proposed action create storm water discharge, either from point or non-point sources? NO YES 
If Yes, 

DNO D [Z] a. Will storm water discharges flow to adjacent properties? Il]YES 

b. Will storm water discharges be directed to established conveyance systems (runoff and storm drains)? 
If Yes, briefly describe: DNO Il]YEs 
Sioanwater [!100ft is collected wilbio tbe existiog W"tertollllO i::IoLlsiog lIutbori~ aod Ci~ of Watertowo rOilOicipal storm 

sewers. 
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18. Does the proposed action include construction or other activities that result in the impoundment of NO YES 
water or other liquids (e.g. retention pond, waste lagoon, dam)? 

If Yes, explain purpose and size: 
[{] D 

19. Has the site of the proposed action or an adjoining property been the location of an active or closed NO YES 

solid waste management facility? 
If Yes, describe: [{] D .. 

20. Has the site of the proposed action or an adjoining property been the subject of remediation (ongoing or NO YES 
completed) for hazardous waste? 

If Yes, describe: [{] D 
I AFFIRM THAT mE INFORMA nON PROVlDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF MY 
KNOWLEDGE 

Applicant/sponsor name: Watertown Housing Au~ 

Signature: J\ l\ \ (~ Q eX" .-.-) "----
Date: 02120/2018 

PRINT FORM Page 3 of3 



EAF Mapper Summary Report Tuesday, February 13, 20184:52 PM 

Part 1 1 Question 7 [Critical Environmental 
Area] 

Part 1 1 Question 12a [National Register of 
Historic Places] 

Part 11 Question 12b [Archeological Sites] 

Part 1 1 Question 13a [Wetlands or Other 
Regulated Waterbodies] 

Part 1 1 Question 15 [Threatened or 
Endangered Animal] 

Part 1 1 Question 15 [Threatened or 
Endangered Animal - Name] 

Part 11 Question 16 [100 Year Flood Plain] 

Part 1 1 Question 20 [Remediation Site] 

No 

No 

Yes 

Disclaimer: The EAF Mapper is a screening tool intended to assist 
project sponsors and reviewing agencies in preparing an environmental 
assessment form (EAF). Not all questions asked in the EAF are 
answered by the EAF Mapper. Additional information on any EAF 
question can be obtained by consulting the EAF Workbooks. Although 
the EAF Mapper provides the most up-to-date digital data available to 
DEC, you may also need to contact local or other data sources in order 
to obtain data not provided by the Mapper. Digital data is not a 
substitute for agency determinations. 

Yes - Digital mapping information on local and federal wetlands and 
waterbodies is known to be incomplete. Refer to EAF Workbook. 

Yes 

NortHern Long-eared Bat 

Digital mapping data are not available or are incomplete. Referto EAF 
Workbook. 

No 

Short Environmental Assessment Form - EAF Mapper Summary Report 1 



SHORT EAF SUMMARY REPORT: 

Questions 12b, 13a, and 15 are answered automatically by the EAF mapper based 
upon limited digital mapping information that is available. 

• Questions 12b, Archeological Sites, is answered yes due to the presence 
of multiple historic buildings in the City of Watertown. A submission to 
SHPO has been made requesting more information regarding this project. 

• Questions 13a, Wetland or Other waterbodies, is answered yes due to the 
presence of the Black River within 1000' of the project site. The project 
does not impact any wetland or shoreline area. A submission to the DEC 
has been made requesting more information regarding this project. 

• Question 15, Threatened or Endangered Species, is answered yes due to 
the reported presence of the Northern Long-eared Bat within the City of 
Watertown. A submission to the DEC has been made requesting more 
information regarding this project. 

RA 

Brian A. Jones, AlA., 
mOA? BO+C 

Architect 

Mlltthew R. Morgla, P.E. 
Civil Engll1eBf 

Jayson J. Jones, PL.S. 

Land Surveyor 





Short Environmental Assessment Form 
Part 2 - Impact Assessment 

Agency Use Only [If applicable] 

Project: I 
F================ 

Date: L.I ___________ _ 

Part 2 is to be completed by the Lead Agency. 
Answer all of the following questions in Part 2 using the information contained in Part 1 and other materials submitted by 
the project sponsor or otherwise available to the reviewer. When answering the questions the reviewer should be guided by 
the concept "Have my responses been reasonable considering the scale and context of the proposed action?" 

No, or Moderate 
small to large 
impact impact 
may may 
occur occur 

1. Will the proposed action create a material conflict with an adopted land use plan or zoning 

D D regulations? 

2. Will the proposed action result in a change in the use or intensity of use of land? D D 
3. Will the proposed action impair the character or quality of the existing community? D D 
4. Will the proposed action have an impact on the environmental characteristics that caused the D D establishment of a Critical Environmental Area (CEA)? 

5. Will the proposed action result in an adverse change in the existing level of traffic or D D affect existing infrastructure for mass transit, biking or walkway? 

6. Will the proposed action cause an increase in the use of energy and it fails to incorporate D D reasonably available energy conservation or renewable energy opportunities? 

7. Will the proposed action impact existing: D D a. public / private water supplies? 

b. public / private wastewater treatment utilities? D D 
8. Will the proposed action impair the character or quality of important historic, archaeological, D D architectural or aesthetic resources? 

9. Will the proposed action result in an adverse change to natural resources (e.g., wetlands, D D waterbodies, groundwater, air quality, flora and fauna)? 

10. Will the proposed action result in an increase in the potential for erosion, flooding or drainage D D problems? 

11. Will the proposed action create a hazard to environmental resources or human health? D D 
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Short Environmental Assessment Form 
Part 3 Determination of Significance 

Agency Use Only [it applicableJ 

Project: r======================= Date: . 

For every question in Part 2 that was answered "moderate to large impact may occur", or ifthere is a need to explain why a 
particular element of the proposed action mayor will not result in a significant adverse environmental impact, please 
complete Part 3. Part 3 should, in sufficient detail, identify the impact, including any measures or design elements that 
have been included by the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency 
determined that the impact mayor will not be significant. Each potential impact should be assessed considering its setting, 
probability of occurring, duration, irreversibility, geographic scope and magnitude. Also consider the potential for short­
term, long-term and cumulative impacts. 

D 

D 

Check this box if you have determined, based on the information and analysis above, and any supporting documentation, 
that the proposed action may result in one or more potentially large or significant adverse impacts and an 
environmental impact statement is required. 
Check this box if you have determined, based on the information and analysis above, and any supporting documentation, 
that the proposed action will not result in any significant adverse environmental impacts. 

Name of Lead Agency Date 

Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer 

Signature of Responsible Officer in Lead Agency Signature of Preparer (if different from Responsible Officer) 
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Res No. 11 

To: 

From: 

Subject: 

March 27,2018 

The Honorable Mayor and City Council 

Michael A. Lumbis, Planning and Community Development Director 

Approving the Site Plan for the Construction of a 14,500 Square-Foot 
Access Drive and Site Improvements at Rear Hunt Street, Parcel Number 
5-18-501.000 

Matthew R. Morgia, P.E. of Aubertine and Currier, PLLC, on behalf of the 
Watertown Housing Authority, has submitted a request for the above subject Site Plan 
Approval. 

The City Planning Board reviewed the request at its meeting held on 
March 6,2018, and voted to recommend that the City Council approve the site plan with 
the condition listed in the resolution. Attached is an excerpt from their meeting minutes. 

The Jefferson County Planning Board also reviewed the site plan on 
March 27,2018, pursuant to General Municipal Law Section 239-m. 

The Staff Report prepared for the Planning Board, the Site Plan 
application, drawings and other related materials have all been previously sent to Council 
as part of the Planning Board agenda package. The complete application package can 
also be found in the online version of the City Council agenda. 

Previously on the agenda, the City Council considered a SEQRA 
resolution that covered the site plan for this project and the related zone change 
application. The two actions were considered together in order to avoid segmentation of 
the environmental review. 

The resolution prepared for City Council consideration approves the site 
plan submitted to the City Engineering Department on March 6, 2018 with the condition 
listed in the resolution. 



Resolution No. 11 

RESOLUTION 

Page 1 of 2 

Approving the Site Plan for the Construction of a 
14,500 Square-Foot Access Drive and Site 
Improvements at Rear Hunt Street, Parcel Number 
5-18-501.000 

Introduced by 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

CoundIMemberHORBACZ,CodyJ. 

Council Member RUGGIERO, Lisa A 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ........................... .. 

f~EA NAY 

I 

WHEREAS Matthew R. Morgia, P.E. of Aubertine and Currier, PLLC, on behalf 
of the Watertown Housing Authority, has submitted an application for Site Plan Approval for the 
construction of a 14,500 Square-Foot Access Drive and Site Improvements at Rear Hunt Street, 
Parcel Number 5-18-501.000, and 

WHEREAS the Planning Board of the City of Watertown reviewed the site plan 
at its meeting held on March 6, 2018, and voted to recommend that the City Council of the City 
of Watertown approve the site plan with the following condition: 

1. The applicant must obtain a Fence Permit and Building Permit, minimally, 
prior to construction. 

And 

WHEREAS the Jefferson County Planning Board reviewed the site plan 
application at its meeting held on March 27, 2018, pursuant to General Municipal Law Section 
239-m, and 

WHEREAS the City Council has previously determined that the proposed 
construction and site plan is an Unlisted Action and will not have a significant impact on the 
environment 

NOW THEREFORE BE IT RESOLVED that it is an express condition of this 
Site Plan Approval that the applicant provide the City Engineer with a copy of any change in 
stamped plans forming the basis for this approval at the same time such plans are provided to the 
contractor. If plans are not provided as required by this condition of site plan approval, the City 
Code Enforcement Officer shall direct that work on the project site shall immediately cease until 
such time as the City Engineer is provided with the revised stamped plans. Additionally, any 
change in the approved plan, which, in the opinion of the City Engineer, would require Amended 
Site Plan Approval, will result in immediate cessation of the affected portion of the project work 
until such time as the amended site plan is approved. The City Code Enforcement Officer is 



Resolution No. 11 

RESOLUTION 

Page 2 of 2 

Approving the Site Plan for the Construction of a 
14,500 Square-Foot Access Drive and Site 
Improvements at Rear Hunt Street, Parcel Number 
5-18-501.000 

April 2, 2018 

Council Member HENRY-WILKINSON, Ryan J 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

requested to periodically review on-site plans to determine whether the City Engineer has been 
provided with plans as required by this approval, and 

BE IT FURTHER RESOLVED by the City Council of the City of Watertown that 
Site Plan Approval is hereby granted to Matthew R. Morgia, P.E. of Aubertine and Currier, 
PLLC, on behalf of the Watertown Housing Authority for construction of a 14,500 square-foot 
access drive and site improvements at Rear Hunt Street, Parcel Number 5-18-501.000, as 
depicted on the site plan submitted to the City Engineer on March 6, 2018, contingent upon the 
applicant meeting the condition listed above. 

Seconded by: 

NAY 
'--

....... -r--j 
I 



SITE PLAN APPROVAL 
REAR HUNT STREET - PARCEL NUMBER 5-18-501.000 

The Planning Board then considered a request submitted by Matthew R. Morgia, 
P.E. of Aubertine and Currier, P.L.L.C. on behalf of the Watertown Housing Authority for 
construction of a new 14,500 square-foot access drive and site improvements at Rear Hunt 
Street, Parcel Number 5-18-501.000. 

Mr. Morgia remained to represent this request. 

Mr. Morgia then said that he had a letter prepared to provide responses to Staff s 
memorandum and distributed hard copies to the Planning Board. Mr. Morgia then gave a brief 
overview of the proj ect area, identifying a number of Meadowbrook apartment buildings as well 
as the Black River Trail. 

Mr. Morgia then drew the Planning Board's attention to an existing storage 
building on an adjacent landlocked parcel. He said that the WHA purchased that parcel a year 
ago and wanted to assemble it with their property and provide access to the storage building. 

Mr. Morgia then said that the project under consideration here was a proposed 
access drive to the storage building, as well as renovations to one end of the building. He then 
pointed to the building and identified where one section of the access drive would connect to a 
full loading dock. Mr. Morgia said that the WHA was proposing this as a gravel drive currently, 
but that they would consider paving it if the eventual use level warranted. 

Mr. Morgia then discussed electrical power extensions, a proposed propane tank 
to heat one end of the building and drainage improvements proposed for parts of the ground 
surrounding the building, including an area where the WHA recently removed a playground that 
is now particularly susceptible to ponding. 

Mr. Morgia then said that there is an existing fence along the property line that 
divides the apartment complex from the subject parcel. He said that the plan was to clear this 
line of vegetation and install a new fence along the north and east sides of the property as well. 

Mr. Morgia then described all the proposed lighting along the access drive and 
said that the proposed light poles would include security cameras, and that that was about it. Mr. 
Coburn then asked ifMr. Morgia wanted to go through the summary items. 

Mr. Morgia then addressed the first summary item, which required the applicant 
to depict accurate directional setbacks on the site plan. Mr. Morgia said that this condition was 
because the proposed parcel assemblage with Meadowbrook would change which sides of the 
parcel were the front, rear and sides, which all carry different setback requirements. He said that 
his team had made these revisions. 

Mr. Morgia then addressed the second summary item, which required the 
applicant to reduce the height of the proposed fence. Mr. Morgia said that the proposal was 



always for six feet in height and that the original submission erroneously depicted the height as 
eight feet. He then assured the Planning Board that the fence would only be six feet high. 

Mr. Morgia then addressed the third summary item, which required the applicant 
to provide a tree protection detail. Mr. Morgia said that his team added this to the plans and then 
pointed out where the fence would be. He added that the driveway's path proactively sought to 
avoid conflict with existing trees. 

Mr. Morgia then addressed the fourth summary item, which required the applicant 
to add a particular note of engineering language dealing with right-of-way work to the plans. 
Mr. Morgia said that the language was now on the revised plan set. 

Mr. Morgia then addressed the fifth summary item, which identified all the 
necessary permits that the applicant would need to obtain. Mr. Morgia acknowledged all of the 
listed permits. 

Mr. Lumbis then asked about the fourth summary item, specifically where it 
appeared in the revised plan set. Mr. Morgia replied that it should be under the general notes 
section. Mr. Lumbis then said that he found it. Mr. Arquitt then said that he did not anticipate 
any work occurring within the right-of-way, but that the language should be there nonetheless. 

Mr. Coburn then asked if that took care of all the conditions except for the 
permits. Mr. Lumbis then asked if the proposed storm drain in the former playground area was 
new from what Staff had seen previously. Mr. Morgia replied that they had discussed the storm 
drain during the pre-application meeting. Mr. Arquitt then asked Mr. Morgia if he had verified 
the inverts. Mr. Morgia replied in the affirmative and said that the drain would pick up existing 
drainage and eliminate ponding from saturation. 

Mr. Arquitt then asked if there was a reason that the proposed driveway was 20 
feet wide. Mr. Morgia replied that the National Fire Protection Association (NFPA) now required 
that all access roads be 20 feet wide and added that the NFPA's former standard was 15 feet. 

Mr. Coburn then asked if anyone had any further questions. Hearing none, he asked 
for a motion. Mr. Katzman then made a motion to recommend that City Council approve the 
request for Site Plan Approval submitted by Matthew R. Morgia, P.E. of Aubertine and Currier, 
P.L.L.C. on behalf of the Watertown Housing Authority for construction of a new 14,500 square­
foot access drive and site improvements at Rear Hunt Street, Parcel Number 5-18-50 l.000, as 
shown in plans submitted to the City Engineering Department on March 6, 2018, contingent upon 
the following: 

1. The applicant must obtain a Fence Permit and Building Permit, minimally, prior to 
construction. 

Ms. Fields seconded the motion and all voted in favor. 



Public Hearing -7:30 p.m. 

To: 

From: 

Subject: 

March 27,2018 

The Honorable Mayor and City Council 

Michael A. Lumbis, Planning and Community Development Director 

Changing the Approved Zoning Classification of Rear Hunt Street, Parcel 
Number 5-18-501.000, From Residence B to Residence C 

A request has been submitted by Matthew R. Morgia of Aubertine and 
Cunier, PLLC, on behalf of the Watertown Housing Authority, for the above subject 
zone change request. The Planning Board reviewed the request at its March 6, 2018 
meeting and adopted a motion recommending that City Council approve the zone change 
request as submitted. 

Attached is the zone change application, a Staff Report on the request 
prepared for the Planning Board and an excerpt from their meeting minutes. 

The City Council has scheduled a public hearing on the zone change 
request for 7:30 p.m. on Monday, April 2, 2018. After the public hearing, the City 
Council must approve the SEQRA resolution before voting on the attached ordinance. 



Ordinance No.2 

ORDINANCE 

Page 1 of 1 

Changing the Approved Zoning 
Classification of Rear Hunt Street, 
Parcel Number 5-18-501.000 from 
Residence B to Residence C 

March 19, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

Introduced by Council Member Mark C. Walczyk 

YEA NAY 

BE IT ORDAINED where Matthew R. Morgia of Aubertine and Currier, PLLC, 
on behalf of the Watertown Housing Authority, has made an application by petition filed with 
the City Clerk, pursuant to Section 83 of the N ew York General City Law to change the 
approved zoning classification of Rear Hunt Street, Parcel Number 5-18-501.000 from 
Residence B to Residence C, and 

WHEREAS the Planning Board of the City of Watertown considered the zone 
change request at its March 6, 2018 meeting and adopted a motion recommending that City 
Council approve the zone change, and 

WHEREAS the Jefferson County Planning Board is scheduled to review the 
application at its meeting scheduled for March 27, 2018, pursuant to General Municipal Law 
Section 239-m , and 

WHEREAS a public hearing was held on the proposed zone change on April 2, 
2018, after due public notice, and 

WHEREAS the City Council has made a declaration of Negative Findings of the 
impacts of the proposed zone change according to the requirements of SEQRA, and 

WHEREAS the City Council deems it in the best interest of the citizens of the 
City of Watertown to approve the requested zone change, 

NOW THEREFORE BE IT ORDAINED that the approved zoning classification 
of Rear Hunt Street, Parcel Number 5-18-501.000, shall be changed from Residence B to 
Residence C District, and 

BE IT FURTHER ORDAINED that the Zoning Map ofthe City of Watertown 
shall be amended to reflect the zone change, and 

BE IT FURTHER ORDAINED this amendment to the Zoning Ordinance of the 
City of Watertown shall take effect as soon as it is published once in the official newspaper of 
the City of Watertown, or otherwise printed as the City Manager directs. 

Seconded by Council Member Cody J. Horbacz 



Ord No.2 

To: 

From: 

Subject: 

March 13,2018 

The Honorable Mayor and City Council 

Michael A. Lumbis, Planning and Community Development Director 

Changing the Approved Zoning Classification of Rear Hunt Street, Parcel 
Number 5-18-501.000, From Residence B to Residence C 

Matthew R. Morgia of Aubertine and Currier, PLLC, on behalf of the 
Watertown Housing Authority, has submitted the above subject zone change request. 

The Planning Board reviewed the request at its March 6,2018 meeting 
and adopted a motion recommending that City Council approve the zone change request 
as submitted. Attached is an excerpt from their meeting minutes. 

The Staff Report prepared for the Planning Board, the zone change 
application, maps and other related materials have all been previously sent to Council as 
part of the Planning Board agenda package. The complete application package can also 
be found in the online version of the City Council agenda. 

The ordinance attached for City Council consideration approves the zone 
change as requested. The City Council must hold a public hearing on the ordinance 
before it may vote. It is recommended that a public hearing be scheduled for 7:30 p.m. 
on Monday, April 2, 2018. A SEQRA resolution will be presented for City Council 
consideration at that meeting. 



ZONE CHANGE 
REAR HUNT STREET - PARCEL # 5-18-501.000 

RESIDENCE B to RESIDENCE C 

The Planning Board then considered a request submitted by Matthew R. Morgia, 
P.E. of Aubertine and Currier, P.L.L.C. on behalf ofthe Watertown Housing Authority to change 
the approved zoning classification of Rear Hunt Street, Parcel Number 5-18-501.000 from 
Residence B to Residence C. 

Mr. Morgia remained to represent this request. 

Mr. Morgia began by noting that this was the same subject parcel as the previous 
application where the existing storage building was. He said that the subject parcel was zoned 
Residence B and the adjacent Meadowbrook parcel was zoned Residence C, and the request was 
to change the subject parcel to Residence C to facilitate assembling it with Meadowbrook. 

Mr. Lumbis then said that this was common sense because it brings the parcels 
into the same zoning classification and the assemblage would make the storage building legal, as 
a storage building cannot be the principal structure on a Residence B or C parcel. He then 
summarized that combining the parcels made the storage structure a legal accessory use and the 
zone change made it uniform. 

Ms. Fields then moved to recommend that City Council approve the request 
submitted by Matthew R. Morgia, P.E. of Aubertine and Currier, P.L.L.C. on behalf of the 
Watertown Housing Authority to change the approved zoning classification of Rear Hunt Street, 
Parcel Number 5-18-501.000 from Residence B to Residence C. 

Mr. Coburn seconded the motion and all voted in favor. 



February 20,2018 

City of Watertown 
Attn: Justin Wood, City Engineer 
Room 305, City Hall 
245 Washington Street 
Watertown, NY 13601 

Re: Zone Change Request 
Hunt Street Storage Building Improvements 
Watertown Housing Authority (A&C Proj. #2015-034.012) 
Rear Hunt Street, Watertown, NY 

Dear Mr. Wood: 

Aubertine and Currier Architects, Engineers & Land Surveyors, PLLC on 
behalf of Michael Robare of Watertown Housing Authority is requesting to be 
included on the agenda for the March 6, 2018 City of Watertown Planning 
Board meeting for a zone change request to Residence C for Tax Parcel 5-18-
501.000. The requested zone change is intended to be the first step towards 
assembly of Tax Parcel 5-18-501.000 (Hunt Street Storage Building) with 
adjacent Tax Parcel 5-18-104.000 (Meadowbrook Apartments), to then 
facilitate the existing storage building to serve as an accessory use to 
Meadowbrook Apartments. 

Included with this submission are sixteen (16) copies of this cover letter, 
II"xl7" copy of the Overall Site Plan, an ortho map and a Tax Map with the 
parcel highlighted. A check for $100.00 is included for the review fee. 

Additional information on the Hunt Street Storage Building Improvements 
project have been submitted as a separate Site Plan application. If there are 
any questions, please feel free to contact our office at your earliest 
convenience. 

Sincerely, 
Aubertine and Currier Architects, Engineers & Land Surveyors, PLLC 

Matthew R. Morgia, P .E. 
Civil Engineer 

Attachments 
Cc: Charles Lyttle, Maintenance Supervisor, WHA 

Michael Robare, Executive Director, WHA 

Matthew R, Morgia, PoE, 
Civil Engineer 

Jayson J, Jones, PLS, 
Land Surveyor 
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TO: 

FROM: 

SUBJECT: 

DATE: 

Request: 

Applicant: 

Owner(s): 

SEQRA: 

County review: 

MEMORANDUM 
CITY OF WATERTOWN, NEW YORK 

OFFICE OF PLANNING AND COMMUNITY DEVELOPMENT 
245 WASHINGTON STREET, ROOM 304, WATERTOWN, NY 13601 

PHONE: 315-785-7740 - FAX: 315-785-7829 

Planning Board Members 

Michael A. Lumbis, Planning and Community Development Director 

Zone Change - Rear Hunt Street 

March 1,2018 

To change the approved zoning classification of Rear Hunt Street, Parcel Number 5-
18-501.000 from Residence B to Residence C 

Matthew R. Morgia, P.E. of Aubertine and Currier, P.L.L.C. on behalf ofthe 
Watertown Housing Authority 

Watertown Housing Authority 

Unlisted 

Yes 

Comments: The applicant is requesting a zone change in order to create uniform zoning with the 
neighboring parcel at 342 Walker Avenue. The Watertown Housing Authority (WHA) owns both parcels 
and plans to assemble them. Under current zoning, suchan assemblage would create a split-zoned parcel. 

The applicant is simultaneously seeking Site Plan Approval to renovate the storage building on the 
subject parcel and to pave an access aisle to it. Once assembled, the building would be a legal accessory 
structure on a single Residence C parcel and would meet all required setbacks. 

Land Use Plan: The City's adopted Land Use Plan designates the majority of this parcel for Commercial 
use. However, it designates the westernmost third as High Density Residential and it designates a narrow 
sliver ofland at the eastern end ofthe parcel as Medium Density Residential. Therefore, the proposed 
zone change would be partially consistent with the Land Use Plan. 

It is unclear why the plan divides its recommendations for the parcel into three different uses, as the 
parcel boundaries pre-date the 1987 Land Use Plan. However, it is Staff's opinion that the areas planned 
for residential uses were likely measured from Walker Avenue and Hunt Street respectively, and the area 
planned for commercial use is related to the railroad history of the present Black River Trail parcel. 

Please refer to the attached map, prepared by City Staff, for clarification on the overlap of the Land Use 
Plan with present day parcel boundaries and zoning. 



Parcel History: It is clear from a previous deed that the subject parcel's boundaries date to at least 1928. 
This parcel therefore has always been landlocked in the sense that it never fronted on any public road 
right-of-way. The parcel once fronted on an active railroad line to the north, now the site of the present­
day Black River Trail, which is likely why the storage building is so close to the northern property line. 

SEQR: The applicant submitted a SEQR Short Environmental Assessment Form (EAF) as part of the 
site plan application for this property. This EAF considers both proposed actions in order to avoid 
segmentation. The City Council, as the lead agency, will consider both proposed actions when it 
completes Part 2 of the EAF. 

cc: City Council Members 
Justin Wood, City Engineer 
Benjamin Arquitt, Civil Engineer I 
Matthew R. Morgia, P.E., Aubertine & Currier, PLLC, 522 Bradley St, Watertown, NY 13601 
Michael Robare, Executive Director, Watertown Housing Authority, 140 Mechanic St, 
Watertown, NY 13601 
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ZONE CHANGE 
REAR HUNT STREET - PARCEL # 5-18-501.000 

RESIDENCE B to RESIDENCE C 

The Planning Board then considered a request submitted by Matthew R. Morgia, 
P.E. of Aubertine and Currier, P.L.L.C. on behalf of the Watertown Housing Authority to change 
the approved zoning classification of Rear Hunt Street, Parcel Number 5-18-501.000 from 
Residence B to Residence C. 

Mr. Morgia remained to represent this request. 

Mr. Morgia began by noting that this was the same subject parcel as the previous 
application where the existing storage building was. He said that the subject parcel was zoned 
Residence B and the adjacent Meadowbrook parcel was zoned Residence C, and the request was 
to change the subject parcel to Residence C to facilitate assembling it with Meadowbrook. 

Mr. Lumbis then said that this was common sense because it brings the parcels 
into the same zoning classification and the assemblage would make the storage building legal, as 
a storage building cannot be the principal structure on a Residence B or C parcel. He then 
summarized that combining the parcels made the storage structure a legal accessory use and the 
zone change made it uniform. 

Ms. Fields then moved to recommend that City Council approve the request 
submitted by Matthew R. Morgia, P.E. of Aubertine and Currier, P.L.L.C. on behalf of the 
Watertown Housing Authority to change the approved zoning classification of Rear Hunt Street, 
Parcel Number 5-18-501.000 from Residence B to Residence C. 

Mr. Coburn seconded the motion and all voted in favor. 



Laid Over Under the Rules 

March 27,2018 

To: The Honorable Mayor and City Council 

From: Michael A. Lumbis, Planning and Community Development Director 

Subject: Margin Parking Exemption on Grove Street and Moulton Street 

On March 19, 2018, the City Council tabled a request from the Watertown 
Housing Authority for site plan approval for the construction of a 2,300 square foot 
parking area and other assorted site improvements at the Maywood Terrace apartment 
complex. Part of the proposed site plan includes the reconstruction of an existing paved 
parking area that is located in the margin of Grove Street in front of Building # 13 of the 
apartment complex. The other part of the project includes the construction of a new 
parking area in the margin area on Moulton Street in front of Building #14. 

As the Council will note, there is a condition of the site plan approval that 
states that the relevant sections of Moulton Street and Grove Street must receive an exception 
from the City Council to the City's margin parking prohibition to make the proposed parking 
areas legal. Section 293-21 ofthe City Code prohibits margin parking, and in order to 
approve the site plan as proposed, the Council would have to grant an exception to this 
prohibition. 

The attached ordinance was introduced and held over under the rules at the 
March 19,2018 City Council meeting since Unanimous Consent could not be achieved. The 
Council must adopt this ordinance prior to voting on the site plan resolution for 215 
Maywood Terrace. 



Ordinance No.1 

ORDINANCE 

Page 1 of 1 

Amending City Municipal Code § 293, 
Vehicles and Traffic 

March 19, 2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

Introduced by Council Member Cody J. Horbacz 

YEA NAY 

BE IT ORDAINED that Section 293-21 of the City Code of the City of Watertown is 
amended by adding the following to the schedule below paragraph D: 

(1) Exceptions. Margin parking is permitted in the following areas: 

Name of Street Location 

Grove Street (east side) From Moulton Street to Maywood Terrace 

Moulton Street (north side) From Grove Street east a distance of 240 feet 

and, 

BE IT FURTHER ORDAINED that this amendment shall take effect as soon as it is 
published once in the official newspaper of the City of Watertown, or printed as the City 
Manager directs. 

Seconded by Council Member Mark C. Walczyk 



City of Watertown, NY 

Chapter 293. Vehicles and Traffic 

Article III. Parking, Standing and Stopping 

§ 293-21. General parking restrictions. 

Page 1 of2 

City of Watertown, NY 

Monday, March 12,2018 

A. Watertown Municipal Building. No person shall park any vehicle upon property owned by the 
City of Watertown located at the Watertown Municipal Building Parking Lot except an employee 
or official of the city government or a person while on business or visiting the offices of the city 
government at the Watertown Municipal Building. Overnight parking on this lot is prohibited 
except by employees of the city government during their work hours. 

B. Schools. No person shall park, stop or cause the standing of any motor vehicle at or near the 
curbline or in the roadway of that side of any street which adjoins property upon which a school 
is located, from TOO a.m. to 4:30 p.m. on a school day. The parking, stopping and standing of 
motor vehicles shall be defined by Section 2B.39 of the New York State Supplement to the 
National Manual on Uniform Traffic Control Devices (2009 Edition as amended). This shall not, 
however, prohibit passenger loading and unloading within the passenger loading/unloading 
zones set forth in §293-76. This provision shall not apply to any street that adjoins the 
Watertown City School District, Washington Street Campus, or the entire length of 
Knickerbocker Drive. 
[Amended 8-18-1997; 5-1-2000; 12-21-2009; 10-5-2015J 

C. All-night seasonal parking restrictions. No person shall park any vehicle upon any street in the 
City of Watertown between the hours of 2:00 a.m. and 6:00 a.m. between November 1 through 
April 30, except physicians on emergency calls. No person shall park any vehicle in a prohibited 
zone at any time of the year. 
[Amended 1-18-2011J 

D. Parking prohibited at margins. No person shall park any vehicle within or upon any margin at any 
time. 

[Added 1-18-2011 [l]J 

(1) Exceptions. Margin parking is permitted in the following areas: 
[Added 5-2-2011J 

Name of Street 

Bronson Street 
[Added 6-6-2011J 

Location 

1214 Bronson Street 

Thompson Boulevard From Gotham Street to Hungerford Street 

[IJ Editor's Note: Former Subsection D, regarding parking in Stone Street Lot, was repealed 4-7-1997 

E. Prohibited parking of commercial vehicles. No motor truck or commercial vehicle shall be left 
parked or standing unattended in or upon any street in a residential zone, as defined by the 

https://www.ecode360.com/print/WA0959?guid=10498302 3112/2018 



City of Watertown, NY Page 2 of2 

F. 

Zoning Ordinance of the City of Watertown[2] as Residential A, B or C, during the following 
hours: 2:00 a.m. and 6:00 a.m. daily. 
[Added 4-1-1991J 

Editors Note: See Ch. 310, Zoning 

No motor vehicle of any type shall park in an area within 25 feet of any city street intersection.G] 
[Added 7-6-1993J 
[3J Editor's Note: Former Subsection G, regulating parking in the Woolworth Parking Lot, added 10-7-

7996, which immediately followed this subsection, was repealed 72-5-2005 

https://www.ecode360.com/print/WA0959?guid=10498302 3/12/2018 



Tabled 

To: 

From: 

Subject: 

March 27,2018 

The Honorable Mayor and City Council 

Michael A. Lumbis, Planning and Community Development Director 

Approving the Site Plan for the Construction of a 2,300 Square-Foot 
Parking Area and Other Assorted Site Improvements at 215 Maywood 
Terrace, Parcel Number 3-01-201.000 

Matthew R. Morgia, P.E. of Aubertine and Currier, PLLC, on behalf of the 
Watertown Housing Authority, has submitted a request for the above subject Site Plan 
Approval. 

The City Planning Board reviewed the request at its meeting held on March 6, 
2018 and voted to recommend that the City Council approve the site plan with the conditions 
listed in the resolution. Attached is an excerpt from their meeting minutes. 

As the Council will note, there is a condition of approval that states that the 
relevant sections of Moulton Street and Grove Street must receive an exception from the City 
Council to the City's margin parking prohibition to make the proposed parking areas legal. 

On January 18,2011, the City Council amended Section 293-21 of the City 
Code to prohibit parking in a street margin. Later in 2011, the City Council amended the 
Code twice more to make two exceptions to this prohibition, one on Bronson Street and one 
on Thompson Boulevard. 

There is currently a paved parking area on Grove Street in the City margin and 
the applicant is proposing the construction of another paved parking area in the margin on 
Moulton Street. In order to construct the site plan as proposed, the applicant would need the 
City Council to approve similar exceptions to the margin parking prohibition for a portion of 
Grove Street and Moulton Street. Staff has prepared a separate ordinance for Council's 
consideration that would amend the Code to add these exceptions. This ordinance was 
introduced and held over under the rules at the March 19,2018 City Council meeting since 
Unanimous Consent could not be achieved. The Council must adopt the ordinance prior to 
voting on this site plan resolution. 

Attached is a copy of the revised site plan that was submitted to the City on 
March 6,2018. The Staff Report prepared for the Planning Board, the Site Plan application, 
original drawings and other related materials have all been previously sent to Council as part 
of the Planning Board agenda package. The complete application package can also be found 
in the online version of the City Council agenda. 



The applicant has completed Part 1 of the Short Environmental Assessment 
Form (EAF), which is attached for Council review. The City Council must respond to the 
questions contained in Part 2 of the Short EAF before it may vote on the resolution. The 
resolution prepared for City Council consideration states that the project will not have a 
significant negative impact on the environment and approves the site plan submitted to the 
City Engineering Department on March 6, 2018 with the conditions listed in the resolution. 



Resolution No. 9 

RESOLUTION 

Page 1 of 2 

Approving the Site Plan for the 
Construction of a 2,300 Square-Foot 
Parking Area at 215 Maywood Terrace, 
Parcel Number 3-01-201.000 

Introduced by Council Member Cody J. Horbacz 

March 19,2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA NAY 

WHEREAS Matthew R. Morgia, P.E. of Aubertine and Currier, PLLC, on behalf 
of the Watertown Housing Authority, has submitted an application for Site Plan Approval for the 
construction of a 2,300 square-foot parking area and other assorted site improvements at 
215 Maywood Terrace, Parcel Number 3-01-201.000, and 

WHEREAS the Planning Board of the City of Watertown reviewed the site plan 
at its meeting held on March 6,2018 and voted to recommend that the City Council of the City 
of Watertown approve the site plan with the following conditions: 

1. The relevant sections of Moulton Street and Grove Street must receive an 
exception from the City Council to the City'S margin parking prohibition to 
make the proposed parking areas legal. 

2. The applicant must obtain a Storm Sewer Connection Pennit, Sidewalk 
Permit, and a General City permit for work within the City right-of-way, 
minimally, prior to construction. 

And 

WHEREAS the City Council has reviewed the Short Environmental Assessment 
Form, responding to each of the questions contained in Part 2, and has determined that the 
project, as submitted, is an Unlisted Action and will not have a significant impact on the 
environment, 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of 
Watertown declares that the proposed construction and site plan constitute an Unlisted Action for 
the purposes of SEQRA and hereby detennines that the project, as proposed, will not have a 
significant impact on the environment, and 



Resolution No. 9 

RESOLUTION 

Page 2 of2 

Approving the Site Plan for the 
Construction of a 2,300 Square-Foot 
Parking Area at 215 Maywood Terrace, 
Parcel Number 3-01-201.000 

March 19,2018 

Council Member HENRY-WILKINSON, Ryan J. 

Council Member HORBACZ, Cody J. 

Council Member RUGGIERO, Lisa A. 

Council Member WALCZYK, Mark C. 

Mayor BUTLER, Jr., Joseph M. 

Total ............................ . 

YEA NAY 

BE IT FURTHER RESOLVED that it is an express condition of this Site Plan 
Approval that the applicant provide the City Engineer with a copy of any change in stamped 
plans forming the basis for this approval at the same time such plans are provided to the 
contractor. If plans are not provided as required by this condition of site plan approval, the City 
Code Enforcement Officer shall direct that work on the project site shall immediately cease until 
such time as the City Engineer is provided with the revised stamped plans. Additionally, any 
change in the approved plan, which, in the opinion of the City Engineer, would require Amended 
Site Plan Approval, will result in immediate cessation of the affected portion of the project work 
until such time as the amended site plan is approved. The City Code Enforcement Officer is 
requested to periodically review on-site plans to determine whether the City Engineer has been 
provided with plans as required by this approval, and 

BE IT FURTHER RESOLVED by the City Council of the City of Watertown that 
Site Plan Approval is hereby granted to Matthew R. Morgia, P.E. of Aubertine and Currier, 
PLLC, on behalf of the Watertown Housing Authority for the construction of a 2,300 square-foot 
parking area and other assorted site improvements at 215 Maywood Terrace, Parcel Number 
3-01-201.000, as depicted on the site plan submitted to the City Engineer on March 6,2018, 
contingent upon the applicant meeting the conditions listed above. 

Seconded by Council Member Mark C. Walczyk 



Short Environmental Assessment Form 
Part 1 - Project Information 

Instructions for Completing 

Part 1 k Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses 
become part of the application for approval or funding, are subject to public review, and may be subject to further verification. 
Complete Part 1 based on information currently available. If additional research or investigation would be needed to fully 
respond to any item, please answer as thoroughly as possible based on current information. 

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful 
to the lead agency; attach additional pages as necessary to supplement any item. 

Part 1 ~ Project and Sponsor Information 

Project: Maywood Terrace Apartments Buildings 13 & 14 Site Improvements Sponsor; Watertown Housing Authority 

Name of Action or Project: 

Maywood Terrace Apartments Buildings 13 & 14 Site Improvements 

Project Location (describe, and attach a location map): 

215 Maywood Terrace and adjacent streets including Grove Street and Moulton Street, City of Watertown, NY 

Brief Description of Proposed Action: 

The Maywood Terrace Apartments Buildings 13 & 14 Site Improvements project includes the following: 
• Removal and replacement of retaining wall located west of Building 13 along Grove Street and associated regrading of adjacent lawn area. 
• Removal of retaining wall located west of Building 1 along Grove Street and associated regrading of adjacent lawn area. 
• Reconstruction of parallel parking spaces and concrete walk along the east side of Grove Street. 
• Reconstruction of curb ramps at intersections of Moulton Street and Grove Street and Maywood Terrace and Grove Street. 
• Construct parallel parking along north side of Milton Street. 
• Reconstruct concrete walk along south side of Maywood Terrace. 
• Reconstruction of curb ramps to Buildings 12 and 13 along Maywood Terrace. 

Name of Applicant or Sponsor: Telephone: (3i5) 782-2866 

Watertown Housing Authority; Attn: Michael Robare, Executive Director E-Mail: mrobare@whany.org 

Address: 
140 Mechanic Street 

CityIPO: State: Zip Code: 
Watertown NY 13601 

1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance, NO YES 
administrative rule, or regulation? 

0 0 If Yes, attach a narrative description ofthe intent of the proposed action and the environmental resources that 
may be affected in the municipality and proceed to Part 2. Ifno, continue to question 2. 

2. Does the proposed action require a permit, approval or funding from any other governmental Agency? NO YES 
If Yes, list agency(s) name and permit or approval: 

0 flJ city of Watertown - Site Plan Approval 

3.a. Total acreage of the site of the proposed action? 0.6 acres 
b. Total acreage to be physically disturbed? 0.25 acres 
c. Total acreage (project site and any contiguous properties) owned 

or controlled by the applicant or project sponsor? 7.5 acres 

4. Check all land uses that occur on, adjoining and near the proposed action. 
bZlUrban ORural (non-agriculture) bZI Industrial o Commercial OResidential (suburban) 

o Forest OAgriculture o Aquatic OOther (specifY): 

OParkland 

Page 1 of3 



5. Is the proposed action, NO YES N/A 
a. A permitted use under the zoning regulations? D D lZl 
b. Consistent with the adopted comprehensive plan? [ ] 0 0 

6. Is the proposed action consistent with the predominant character of the existing built or natural NO YES 
landscape? D lZl 

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area? NO YES 
If Yes, identify: fZ] D 
8. a. Will the proposed action result in a substantial increase in traffic above present levels? NO YES 

[{] D 
b. Are public transportation service(s) available at or near the site of the proposed action? 0 lZl 
c. Are any pedestrian accommodations or bicYc:1e routes available on or near site of the proposed action? [ ] [I] 

9. Does the proposed action meet or exceed the state energy code requirements? NO YES 
If the proposed action will exceed requirements, describe design features and technologies: 

D lZl 
10. Will the proposed action connect to an existing public/private water supply? NO YES 

If No, describe method for providing potable water: [l] D The r;!ror;!osed action onlll includes site imr;!rovements. no utili!ll related work is involved. 

11. Will the proposed action connect to existing wastewater utilities? INO YES 

If No, describe method for providing wastewater treatment: IlJ D 
The !!r020sed aclion onlll includes site im!!rovements. no utilitll related work is involved. 

12. a. Does the site contain a structure that is listed on either the State or National Register of Historic NO YES 
Places? [l] D 

b. Is the proposed action located in an archeological sensitive area? [ ] Ii] 
13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain NO YES 

wetlands or other waterbodies regulated by a federal, state or local agency? D [{J 
b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody? [(] D If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres: 

14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply: 
o Shoreline o Forest o Agricultural/grasslands o Early mid-successional 

o Wetland fllUrban o Suburban 

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed NO YES 

by the State or Federal government as threatened or endangered? Northern Long-eared Bat, In ... 0 0 
16. Is the project site located in the 100 year flood plain? NO YES 

III I I 
17. Will the proposed action create storm water discharge, either from point or non-point sources? NO YES 
If Yes, 

Il1NO 0 lZl a. Will storm water discharges flow to adjacent properties? DYES 

b. Will storm water discharges be directed to established conveyance systems Doff and storm drains)? 
If Yes, briefly describe: NO Il]YEs 
Sto[m~te[ IlJnoff is oolleded witbin the existing Watertown !:lousing 8ulhari~ and Ci1)£ of Wa!flttown municipal storm 

S!J1iVers. 

Page 2 of3 



18. Does the proposed action include construction or other activities that result in the impoundment of NO YES 
water or other liquids (e.g. retention pond, waste lagoon, dam)? 

If Yes, explain purpose and size: 
[Z] D 

19. Has the site ofthe proposed action or an adjoining property been the location of an active or closed NO YES 
solid waste management facility? 

If Yes, describe: [Z] D 
20. Has the site of the proposed action or an adjoining property been the subject of remediation (ongoing or NO YES 

completed) for hazardous waste? 
If Yes, describe: D [{] 

The former Abe Cooper Surglus ComQan~ is an inactive salvage ~ard that is located aQQroximate!~ 1.000 feet southeast of the 
project site along factory Street, on the opposite side of the Black River. 

I AFFIRM THAT THE INFORMATION PROVIDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF MY 
KNOWLEDGE 

Applicant/sponsor name: Watertown Housing Authority; Michael Robare 

Signature: M, ~§>s..'&:D -
Date: 03/01/2018 

PRINT FORM Page 3 of3 



EAF Mapper Summary Report Wednesday, January 17, 20188:45 AM 

Part 1 ! Question 7 [Critical Environmental 
Area] 

Part 1 I Question 12a {National Register of 
Historic Places] 

Part 11 Question 12b [Archeological Sites] 

Part 11 Question 13a [Wetlands or Other 
Regulated WaterbodiesJ 

Part 1 I Question 15 [Threatened or 
Endangered Animal] 

Part 1 1 Question 15 [Threatened or 
Endangered Animal- Name] 

Part 11 Question 16 [100 Year Flood Plain] 

Part 11 Question 20 [Remediation Site} 

No 

No 

Yes 

Disclaimer: The EAF Mapper is a screening tool intended to assist 
project sponsors and reviewing agencies in preparing an environmental 
assessment form (EAF). Not all questions asked in the EAF are 
answered by the EAF Mapper. Additional information on any EAF 
question can be obtained by consulting the EAF Workbooks. Although 
the EAF Mapper provides the most up-to-date digital data available to 
DEC, you may also need to contact local or other data sources in order 
to obtain data not provided by the Mapper. Digital data is no! a 
substitute for agency determinations. 

Yes - Digital mapping information on local and federal wetlands and 
waterbodies is known to be incomplete. Refer to EAF Workbook. 

Yes 

Northern Long-eared Bat, Indiana Bat 

Digital mapping data are not available or are incomplete. Refer to EAF 
Workbook. 

Yes 

Short Environmental Assessment Form - EAF Mapper Summary Report 1 



SHORT EAF SUMMARY REPORT: 

Questions 12b, 13 a, 15 and 20 are answered automatically by the EAF mapper 
based upon limited digital mapping information that is available. 

• Questions 12b, Archeological Sites, is answered yes due to the presence 
of multiple historic buildings in the City of Watertown. The project does 
not include any alterations to existing buildings or deep excavations 
therefore no impacts to archaeological or historic resources are anticipated 
from this project. A submission to SHPO has been made requesting more 
information regarding this project. 

• Questions 13a, Wetland or Other waterbodies, is answered yes due to the 
presence of the Black River within 250' of the project site. The project 
does not impact any wetland or shoreline area. A submission to the DEC 
has been made requesting more information regarding this project. 

• Question 15, Threatened or Endangered Species, is answered yes due to 
. the reported presence of the Northern Long-eared Bat and Indiana Bat 
within the City of Watertown. The proposed project only includes site 
improvements, therefore no threats to the endangered species are 
anticipated from this project. A submission to the DEC has been made 
requesting more information regarding this project. 

• Question 20, Remediation Site, is answered yes due to the reported 
presence of the former Abe Cooper Surplus Company is an inactive 
salvage yard that is located approximately 1,000 feet southeast of the 
project site along factory Street, on the opposite side of the Black River. 

I3!i<a1'l A, Jones, AlA" 
LEEDAPBO+C 

Architect 

Matthew R Morg!a, P.E 
Civil Engineer 

Jayson J, Jones, P.L.S, 
Land Surveyor 
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Short Environmental Assessment Form 
Part 2 - Impact Assessment 

Agency Use Only [If applicable] 

Project: I 
~============== 

Date: IL-_________ _ 

Part 2 is to be completed by the Lead Agency. 
Answer all of the following questions in Part 2 using the information contained in Part 1 and other materials submitted by 
the project sponsor or otherwise available to the reviewer. When answering the questions the reviewer should be guided by 
the concept "Have my responses been reasonable considering the scale and context ofthe proposed action?" 

No,or Moderate 
small to large 
impact impact 
may may 
occur occur 

1. Will the proposed action create a material conflict with an adopted land use plan or zoning 
D D regulations? 

2. Will the proposed action result in a change in the use or intensity of use ofland? D D 
3. Will the proposed action impair the character or quality of the existing community? D D 
4. Will the proposed action have an impact on the environmental characteristics that caused the D D establishment ofa Critical Environmental Area (CEA)? 

5. Will the proposed action result in an adverse change in the existing level of traffic or D D affect existing infrastructure for mass transit, biking or walkway? 

6. Will the proposed action cause an increase in the use of energy and it fails to incorporate D D reasonably available energy conservation or renewable energy opportunities? 

7. Will the proposed action impact existing: D D a. public / private water supplies? 

b. public / private wastewater treatment utilities? D D 
8. Will the proposed action impair the character or quality of important historic, archaeological, D D architectural or aesthetic resources? 

9. Will the proposed action result in an adverse change to natural resources (e.g., wetlands, D D waterbodies, groundwater, air quality, flora and fauna)? 

lO. Will the proposed action result in an increase in the potential for erosion, flooding or drainage D D problems? 

11. Will the proposed action create a hazard to environmental resources or human health? D D 

PRINT FORM Page 1 of2 



Short Environmental Assessment Form 
Part 3 Determination of Significance 

Agency Use Only [If applicable] 

Project: I 
~=============== 

Date: 1..1 _________ _ 

For every question in Part 2 that was answered "moderate to large impact may occur", or ifthere is a need to explain why a 
particular element ofthe proposed action mayor will not result in a significant adverse environmental impact, please 
complete Part 3. Part 3 should, in sufficient detail, identify the impact, including any measures or design elements that 
have been included by the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency 
determined that the impact mayor will not be significant. Each potential impact should be assessed considering its setting, 
probability of occurring, duration, irreversibility, geographic scope and magnitude. Also consider the potential for short­
term, long-term and cumulative impacts. 

D 

D 

Check this box if you have determined, based on the information and analysis above, and any supporting documentation, 
that the proposed action may result in one or more potentially large or significant adverse impacts and an 
environmental impact statement is required. 
Check this box if you have determined, based on the information and analysis above, and any supporting documentation, 
that the proposed action will not result in any significant adverse environmental impacts. 

Name of Lead Agency Date 

Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer 

Signature of Responsible Officer in Lead Agency Signature of Preparer (if different from Responsible Officer) 
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SITE PLAN APPROVAL 
215 MAYWOOD TERRACE - PARCEL NUMBER 3-01-201.000 

The Planning Board then considered a request submitted by Matthew R. Morgia, 
P.E. of Aubertine and Currier, P.L.L.C. on behalf of the Watertown Housing Authority for 
construction of a 2,300 square-foot parking area and other assorted site improvements at 215 
Maywood Terrace, Parcel Number 3-01-201.000. 

Mr. Morgia attended to represent the request. 

Mr. Urda began by saying that the Planning Board could eliminate the fourth 
summary item, as the applicant had submitted a revised SEQR form to Staff. 

Mr. Morgia then said that he had a letter prepared to provide responses to Staffs 
memorandum and distributed hard copies to the Planning Board. Mr. Morgia then gave a brief 
overview ofthe project, began by pointing out three Maywood Terrace residential buildings near 
the work area, and oriented the Planning Board to the geographical directions on the site plan. 

Mr. Morgia then said the Watertown Housing Authority (WHA) originally 
approached Aubertine and Currier about replacing the retaining wall on the Grove Street side and 
other sidewalk improvements and the project evolved from there. Mr. Morgia then said that there 
was existing parking along the side of Grove Street that also needed improvement. He then said 
that Aubertine and Currier submitted a request for this as well as for paving the margin along 
Moulton Street that is currently grass along the south retaining wall, which the WHA replaced 10 
or 12 years ago. 

Mr. Morgia then said that he and his team previously met with Staff to discuss all 
proposed work within the street margins. He said that Staff requested gutter lines along Grove 
and Moulton Streets and that these were now on the site plan. He said that his team had also 
added ADA accessible curb ramps at all affected comers as well as traditional curbs along Grove 
Street at Staff's request. Mr. Morgia then noted other additions to the plan, including storm sewer 
improvements, two new catch basins and a replacement for the existing catch basin in the 
northwest comer of the lawn. 

Mr. Morgia then said that the project included replacing the retaining wall along 
Grove Street between Moulton Street and Maywood Terrace, but that they would remove the 
retaining wall along Grove to the north of Maywood and re-grade the slope. He then identified 
other improvements, including replacing the steps that connect the interior sidewalk down to 
Grove, replacing the four-foot wide interior walks with six-foot wide walks and installing 
stamped concrete in areas susceptible to accumulating mud. Mr. Morgia then said that there were 
two existing trees along Grove Street, one of which would need to be removed and replaced. 

Mr. Morgia then addressed the first summary item on Staff's memorandum, which 
required that City Council grant the relevant sections of Moulton and Grove Streets exceptions 
from the City'S margin parking prohibition. Mr. Morgia said that it was his understating that 
Planning Staff had submitted that request. Mr. Lumbis replied that Staff had not done that yet, 



but would do it for the next Council meeting, to coincide with the Council considering the site 
plan request. 

Mr. Morgia then addressed the second summary item, which required the applicant 
to clarify the WHA's intentions regarding winter overnight parking. Mr. Morgia said that the 
WHA's understanding was that there was no designated margin parking during winter night 
hours, and if people choose to park there at night, they are on their own. He said that the WHA 
understands the plowing arrangement with the City's Department of Public Works. 

Mr. Morgia then addressed the third summary item, which required the applicant 
to install a curb along the east side of Grove Street. Mr. Morgia replied that there was no existing 
curb in this space and that installing a new curb would now be part of this project. 

Mr. Morgia then addressed the fourth summary item, which required the applicant 
to submit a revised SEQR form, and said that they had submitted one and the Planning Board 
could strike the condition as Mr. Urda had noted earlier. 

Mr. Morgia then addressed the fifth and sixth summary items, which respectively 
required the applicant to provide a tree protection detail and to install a regular manhole on 
Moulton Street in lieu of an originally proposed doghouse manhole. Mr. Morgia said that both of 
these requirements now appeared on the revised site plan. 

Mr. Morgia then addressed the seventh summary item, which identified all the 
necessary permits that the applicant would need to obtain. Mr. Morgia acknowledged all of the 
listed permits. 

Mr. Coburn then said that it sounded like all the summary items other than the first 
one were now satisfied. Mr. Lumbis replied that the final condition regarding permits should 
remain. 

Ms. Capone then made a motion to recommend that City Council approve the 
request for Site Plan Approval submitted by Matthew R. Morgia, P.E. of Aubertine and Currier, 
P.L.L.C. on behalf of the Watertown Housing Authority for construction of a 2,300 square-foot 
parking area and other assorted site improvements at 215 Maywood Terrace, Parcel Number 3-01-
201.000, as shown on plans submitted to the City Engineering Department on March 6, 2018, 
contingent upon the following: 

1. The relevant sections of Moulton Street and Grove Street must receive an exception from 
the City Council to the City's margin parking prohibition to make the proposed parking 
areas legal. 

2. The applicant must obtain a Storm Sewer Connection Permit, Sidewalk Permit, and a 
General City permit for work within the City right-of-way, minimally, prior to 
construction. 

Ms. Fields seconded the motion and all voted in favor. 
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March 27, 2018 

To: The Honorable Mayor and City Council 

From: Michael A. Lumbis, Planning and Community Development Director 

Subject: Water Street Vacant Lots 

At the March 12,2018 work session at which vacant City-owned parcels 
were discussed, Staff requested that the City Council consider retaining ownership of 
several parcels on Water Street adjacent to the former railroad parcel (VL-21, Parcel 
Number 4-24-201.000) as they would be needed for the construction of a future 
walk/bike trail. The parcels included VL-7 Water Street, Parcel Number 4-16-101.000, 
VL-9 Water Street, Parcel Number 4-22-203.000, VL-l1 Water Street, Parcel Number 4-
22-202.001 and VL Water Street, Parcel Number 4-22-202.000. 

As requested by the City Council, Staff visited the site to determine 
whether or not some or all of the parcels would be needed for the future trail. It was 
determined that VL-7 and VL-9 would be needed for the construction of the trail, 
primarily for grading purposes. The change in elevation from the sidewalk to the surface 
of the road is about 4' in the area where VL-21 (the former railroad parcel) meets Water 
Street. The trail would need to be graded to meet the street elevation. The soil in this 
location would, therefore, have to be lowered approximately 4'. This would provide an 
acceptable crossing and slope for the trail users. Lowering the grade longitudinally along 
the path of the trail to meet the road would require grading perpendicular to the trail, as 
well to provide gentle side slopes. Creating gentle side slopes would avoid the need for 
costly retaining walls along the trail. In order to transition the side slope back to the 
surrounding topography, the limits of the grading would extend into the rear portion of 
VL-7 and VL-9. Lowering the sidewalk in the front of the parcels would also have 
grading implications. Staff is, therefore, recommending retaining these two parcels, 
VL-7 and VL-9, Parcel Number 4-16-101.000 and 4-22-203.000 for the most cost 
effective and safe future development of the trail. 

The vacant lots known as VL-Il and VL Water Street (Parcel Number 
4-22-202.001 and 4-22-202.000) are not needed for construction and could be sold. 
However, benefits to retaining them would be to provide a vegetated buffer to the trail, to 
avoid future encroachment onto private parcels from trail users and to maintain the 
additional green area for the overall benefit of the City. 
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March 28, 2018 

To: The Honorable Mayor and City Council 

From: Michael A. Lumbis, Planning and Community Development Director 

Subject: Vacant Lots at 79,80 and 81 Walnut Avenue 

At the March 12, 2018 work session, at which vacant City owned parcels 
were discussed, Staff requested that the City Council consider retaining the ownership of 
three parcels located on a paper street called Walnut Avenue as they could be needed for 
the construction ofa future walk/bike trail. The parcels included 79,80 and 81 Walnut 
Avenue, Parcel Numbers 4-27-701, 4-27-706 and 4-27-705. 

After the meeting, I discussed this issue with several colleagues and came 
to the conclusion that my explanation and reasoning about how and why the parcels 
would be needed was not very clear. In fact, it was thought that I was proposing the 
construction of a driveway/road along the entire length of North Street to access these 
three parcels when in fact I was proposing the construction of an access from Water 
Street. 

The purpose of this report is to better articulate how the parcels would fit 
into the overall trail plan, how a portion of them would be needed for the construction of 
the trail and/or a trailhead parking area and how important this area will be for 
connecting the trails to create a complete trail system. 

The attached map depicts a preliminary concept of the proposed trail, 
driveway and trailhead parking area. As you will see, the proposed trailhead parking area 
takes up most of the width of the paper street and would not leave room for the trail. 
Retaining the three parcels would provide adequate space for the trail to go around the lot 
and to ensure that the two modes of transportation are kept separate and safe. 

The overall trail project to connect Sewall's Island with Marble Street 
Park, Route 3 and the Black River Trail has the potential to have an enormous 
recreational and economic impact once it is completed. However, it is likely that the 
construction will have to be completed in phases. Work on Sewall's Island and the 
railroad bridges would be Phase 1. The section from Sewall's Island to the Walnut 
Avenue/Water Street area would likely be Phase 2. Phase 3 would extend to Marble 
Street Park. With Phase 2 terminating at the Water Street/Walnut A venue area, the 
construction of the parking area would be important to provide parking for trail users 
until the next phase is implemented. 



Staff is still recommending that the City Council retain these three parcels, 
79, 80 and 81 Walnut Avenue, Parcel Numbers 4-27-701, 4-27-706 and 4-27-705 for the 
future development of the traiL Retaining them gives the City greater nexibility in 
identifying alternatives that are the most practical, economically feasible and provides the 
best design for trail users. I hope that the map provides a better visualization of how the 
trail layout might occur and makes a better case for keeping these parcels. 
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March 28, 2018 

To: The Honorable Mayor and City Council 

From: Sharon Addison, City Manager 

Subject: Request for Abate -- 307 Moulton Street 

I received a request to abate the surcharge from the City of Watertown on 
the cost of removing trash at the above address. 

I have reviewed the facts of this request and have decided to abate the 
$250.00 fee in accordance with §320-10 approved by City Council November 4,2013. 



Andy Dierssen 

RE: 307 Moulton St 

5050 Laguna Blvd #112-549, Elk Grove CA 95758 

adierssen@gmail.com (916) 224 1525 

Watertown City Manager 

Sharon Addison 

245 Washington St, Watertown NY 13601 

March 20, 2018 

Dear Ms. Addison 

I'm writing you in reference to the attached invoice I received and asking please if 

there is anything you can do to reduce the fee's and surcharge? 

I was unware of the debris left out front property since I do not live in the area 

until I received a letter from code enforcement. I did immediately ask my 

property manager to please make arrangements to have it removed. However 

code enforcement only allowed a few days and apparently that was not enough 

time for PM to make arrangements. 

'We are actively trying to clean the property to makG it rentable; This fine coupled 

with a $700+ water bill, following a string of bad renters will set us back further 

from making this a decent property in your city. 

Any help you can provide would be greatly appreciated. 

Thankyou ~~~ 
Andy Dierssen 
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CITY OF WATERTOWN 

INVOICE 

Customer Id DPW00007746 

DIERSSEN ANDREW 
Attn: RE: 307 MOULTON ST 
5050 LAGUNA BLVD # 112-549 
ELK GROVE CA 95758 

Desc: TRASH/DEBRIS REMOVAL 3/8/2018 

Invoice Number 2018/40/0063957 
Invoice Date 3/09/2018 
Invoice Due Date 4/09/2018 

Mail Remittance To: 

Prop 

CITY COMPTROLLER I S OFFICE 
ROOM 203, CITY HALL 
245 WASHINGTON STREET 
WATERTOWN NY 13601 
(315) 785-7754 

Lo rn~llllllllIm ~~ IllMOOVwffiml luffilll 11111111111111111 
Muni/Sbl: 221800 3-0002-303.000 

Service Quantity Unit Unit Price Amount 

TRASH PICKUP LABOR FEE 
DPW EQUIPMENT FEE 
TRASH DISPOSAL FEE 
CODE ENFORCEMENT SURCHARGE 
SALES TAX: DPW 

1 .00 
1 .00 
o . 1 8 
1 .00 

85.53 
48.50 

120.00 
250.00 

Total Amount Due 

Please Make Check Payable To: CITY COMPTROLLER 

Please Reference Invoice Numbers On All Remittance 

85.53 tx 
48.50 tx 
21.60 tx 

250.00 tx 
32.45 

438.08 



To: 

From: 

Subject: 

March 27,2018 

The Honorable Mayor and City Council 

Michael A. Lumbis, Planning and Community Development Director 

Community Development Block Grant (CDBG) Program Year 2018 
Annual Action Plan - Update 

As the City Council is aware, Staff has been soliciting public input and 
comments over the course of the last several weeks regarding the development of the 
City's CDBG Program Year 2018 Annual Action Plan. Public participation is a key 
component in the development of the plan. Staff presented an overview of the program 
and discussed project priorities at the February 12,2018 City Council Work Session and 
a public hearing was held on March 5,2018. In addition to the public hearing, Staff sent 
email correspondence to the partner agencies identified in our CDBG Citizen 
Participation Plan and discussed the proposed plan with Advantage Watertown on March 
8,2018. 

The result of this outreach and our discussion with the City Council 
yielded various ideas for projects and funding requests. During the last few weeks, we 
have been evaluating these proposals and ideas to determine whether or not they would 
be eligible for CDBG funding and if so, how they might fit into the 2018-2019 Program 
Year bUdget. The following is a description of the various project ideas we have received 
and a determination of their eligibility. All recommended funding amounts are 
approximate at this time and are subject to change pending notification from HUD 
regarding the City'S official allocation for the year. 

Public Infrastructure. At the City Council work session, some Council 
members suggested increasing the amount of funding that is allocated toward public 
infrastructure improvements to approximately 30% of the City'S annual grant. Public 
infrastructure is an eligible use of CDBG funding in LMI areas and is something that the 
City has used funds for in the past. Over the last four years, the approximate percentage 
of the City'S annual CDBG allocation that was spent/budgeted on infrastructure 
improvements is as follows: 

Program Year Dollars Spent on or Currently Budgeted for Percent of Total Grant 
Infrastructure Projects 

2014 $227,000* 28% 
2015 $240,000 31% 
2016 $212,000 23% 
2017 $239,000* 29% 

*Includes a demolition project 



As you can see, the City has been close to the 30% level in each ofthe last 
four years. The only exception was in 2016, when the percentage was 23%. As you will 
also see below, the CDBG budget that Staff is proposing keeps the infrastructure 
improvements above that level at 37%. 

When proposing to increase the funding spent on public infrastructure, we 
do have to keep in mind the funding allocations proposed in our 5-Y ear Consolidated 
Plan when making our annual budget decisions. Our 5-Year plan proposes that 
approximately 25% of our annual grant be spent on public infrastructure projects to meet 
our neighborhood stabilization and revitalization goal. This can be varied slightly but the 
City must still remain somewhat close to the original projections. We could not, for 
example, eliminate all of our proposed funding for housing rehabilitation in a given year 
in favor of public infrastructure. We would have to adopt a budget that provided for both, 
in amounts similar to what was originally proposed in our Consolidated Plan. If the 
Council wishes to change the approach and place a higher emphasis on infrastructure 
projects in the future, we could do so when we adopt our next 5-Year Consolidated Plan 
that would cover 2021-2025. 

Demolition. At the work session, demolition of blighted properties was 
mentioned as an area that Council wanted to fund for the coming year. Demolition of 
buildings to stop the spread of blighting influences in a neighborhood is included in our 
Consolidated Plan as a component of our neighborhood stabilization and revitalization 
goal. The City can therefore allocate funding toward demolition; however, similar to the 
public infrastructure discussion above, we do have to keep in mind the funding 
allocations proposed in our 5-Year Consolidated Plan. Our 5-Year plan proposed 
approximately $120,000 in funding for demolition. Last year, approximately $100,000 
was budgeted, which leaves $20,000 in funding. Staff is proposing to include a total of 
$40,000 in the budget for this year for the demolition of 549 Leray Street. The 5-Year 
Plan demolition total will therefore be slightly more than was originally proposed 
however, there have been other budget adjustments within the neighborhood stabilization 
and revitalization category which will allow us to increase funding for demolition 
slightly. 

Asbury United Methodist Church (AUMC) Building Repairs. AUMC is 
planning a capital campaign for renovations to the church and reached out to the City to 
inquire about assisting the project with CDBG funds. Renovations would include 
replacement of the roof, fayade repairs and other building improvements. As the church 
is an historic structure, it was thought that the project might be eligible for CDBG 
funding. HUD allows municipalities to spend CDBG funds on Historic Preservation 
activities, but there are limitations to these activities. First and foremost, the proposed 
action or project must meet a National Objective. That is, it must benefit low-to­
moderate-income (LMI) persons, prevent or eliminate slums or blight, or meet a need of 
particular urgency. For example, undertaking preservation activities on a historic 
building used for a community center that serves residents in an area that is 51 percent 
LMI would be an eligible activity. In this case, AUMC is not located in one of our 
CDBG target areas and its service area is City wide and is not limited to a small 
geographic area. 



HUD literature elaborates more specifically on the types of historic preservation activities 
eligible for CDBG funding, one of which is physical property rehabilitation. However, 
when applied to privately-owned buildings, the guidelines limit the use of CDBG funds to 
"eligible privately-owned residential buildings and improvements limited to fa9ade, such 
as commercial buildings in a downtown and code requirements of non-residential 
buildings. " 

While exterior work on the Asbury United Methodist Church is a worthwhile and 
laudable project, it is unlikely that the City could prove that it benefits primarily low-to­
moderate income persons, nor does it fit into the guidelines for spending CDBG funds on 
historic preservation rehab of privately-owned buildings. Also, CDBG funds may not be 
used for the acquisition, construction, or rehabilitation of structures to the extent that 
those structures are used for inherently religious activities per Federal regulations at 24 
CFR 570.2000) (5). Therefore, Staff is not recommending providing funding for this 
project. 

Homeless Assistance - 2019 Point-In-Time Outreach and Education Initiative. The City 
received an $8,200 funding request from CARES, Inc. on behalf of the Points North 
Housing Coalition to fund this project. The Point-In-Time Outreach and Education 
Initiative would be very similar to the project that was funded by the City using our 
Program Year 2017 grant. The project would involve the implementation of a small 
marketing campaign consisting of television, radio and newspaper advertising to be run 
through the month of January 2019, in the weeks preceding the annual Point-In-Time 
(PIT) Count of homeless. The PIT Count is conducted annually by the Points North 
Housing Coalition (PNHC) as a requirement of HUD. The advertising campaign would 
raise awareness of the homeless problem in the area, promote the PIT Count and 
encourage people to attend one of several "Homeless No More" events being sponsored 
by the PNHC. The events would be staffed by volunteers and partner agencies from the 
PNHC and would offer those attending a chance to find out about homeless services in 
the area. The activity would be an eligible use of CDBG funds and would meet the Low 
to Moderate Income (LMI) benefit. Staff is recommending assisting this program with an 
$8,200 allocation of CDBG funds. 

Watertown City School District Food 4 Families Program. The City received a request 
from the Watertown City School District to provide funding for the Food 4 Families 
Program (formerly the backpack program) to assist families of students within the district 
that are food insecure. The Program provides impoverished children and their families 
with a backpack full of food each Friday so they have food to eat over the weekend. This 
enables them to be better prepared and ready to learn when the new school week starts. 
The long term goals of the program include improving scores, attendance, graduation 
rates, etc. The program is carried out at all school buildings within the District, with the 
numbers of backpacks per school being divided evenly based on school population and 
need. For school year 16-17, the school district reported 68% of its students as 
economically disadvantaged. The program is currently run entirely on donations made to 
a backpack fund set up at the United Way, which allows for the purchase of food through 
the CNY Foodbank. Volunteers from the community raise funds for the purchase of 
food, which is packed into bags each Wednesday by students and volunteers. The 
program provides approximately 95 backpacks each week during the school year, but 
there is greater need in the District than the program can provide. CDBG funds would 



provide a much needed supplement to the program. The activity would be an eligible use 
of CDBG funds, and the LMI benefit could be met by documenting family income. Staff 
is recommending assisting this program with a $5,500 grant in CDBG funds to the United 
Way of Northem New York to benefit the Watertown City School District. 

Last year, the City of Watertown was allocated $819,505 by the U.S. 
Department of Housing and Urban Development (HUD) for the 2017-2018 Program 
Year. The City has not yet been notified of this year's funding amount, but we expect 
that it will be approximately $825,000. Our Annual Action Plan cannot be officially 
finalized and submitted to HUD until our annual allocation is known. 

At the City Council Work Session, Staff provided an overview of the 
CDBG program and discussed potential projects for inclusion in the 2018-2019 Annual 
Action Plan. Based on the Council feedback and the community input that we have 
received, Staff is proposing the following projects and associated budgets for the 2018-
2019 Annual Action Plan: 

CDBG Program Year 2018-2019 Proposed Budget 

Sources 

Program Year 2018 Entitlement Grant (exact amount TBD) 

Total Funds Available for Allocation 

Proposed Uses 

Owner-Occupied Rehab Program 

Rental Housing Rehabilitation Program 

Near East (Huntington St.) Sidewalk Project Phase 4 

Academy Street Playground Improvements 

Demolition of 549 Leray Street 

Bus Shelter Construction at 322 Academy Street 

Point-In-Time Outreach & Education Initiative 

Fair Housing Education 

WCSD Food 4 Families Program 

Planning - Comprehensive Plan 

Program Administration 

Total Funds Proposed for Allocation 

$825,000.00 

$825,000.00 

$225,000.00 

$150,000.00 

$180,000.00 

$75,000.00 

$40,000.00 

$14,300.00 

$8,200.00 

$5,000.00 

$5,500.00 

$72,000.00 

$50,000.00 

$825,000.00 



The exact budget amounts for each of the proposed uses may change 
based on the allocation that the City receives from HUD. The changes will be 
communicated to the City Council and will be reflected in the final plan that is submitted 
to HUD. 

If the Council concurs with these additions and changes, Staff will finalize 
the draft of the Program Year 2018 Annual Action Plan accordingly and will make it 
available to the public for review in the next few weeks. 



March 26, 2018 

To: The Honorable Mayor and City Council 

From: James E. Mills, City Comptroller 

Subject: NYS Office of the State Comptroller - Fiscal Stress Monitoring System 

The NYS Office of the State Comptroller recently released the fiscal and 
environmental stress scores for municipalities based upon their FY 2016-17 financial reports and 
other data. In January 2013 Comptroller DiNapoli implemented a fiscal stress monitoring 
system to inform municipal leaders and taxpayers of the economic and budgetary challenges 
facing their localities so that actions can be taken to avoid a fiscal crisis. Based on the State 
Comptroller's review of the City's FY 2016-17 Annual Update Document the City is currently 
classified as "No Designation" based on a score of 3.33 relative to its fiscal stress. The City 
received the same designation with a score of 5.00 based upon its FY 2015-16 Annual Update 
Document. The State Comptroller classified the City's environmental stress as "No 
Designation" based on a score of23.33 compared to the same designation in the previous year 
with a score of 9.60. 

TI S le tate C omptro 11 ' f II er s stress categorIes are as 0 ows: . --
Total EnvIronmental 

Classification of Stress Total Fiscal Points Points 
Significant Fiscal Stress 65 -100 50 -100 
Moderate Fiscal Stress 55 -64.9 40 -49.9 
Susceptible to Fiscal Stress 45 - 54.9 30 - 39.9 
No Designation 0-44.9 0- 29.9 

The monitoring system is intended to represent a systematic and objective methodology 
for identifying the presence of stress conditions in local government. The system looks at 
financial indicators and environmental indicators however only the scores of the financial 
indicators directly determine a municipality's level of fiscal stress. The financial and 
environmental indicators are based on different calculations within the following categories: 

Financial Indicators 
Year end fund balance 
Operating deficits 
Cash position 
Use of short-term debt 
Fixed costs 

Environmental Indicators 
- Population 
- Poverty 
- Age 
- Tax Base 
- Income 
- Unemployment 
- State and Federal Aid 



The City received points for the following financial indicators: 

Indicltor FY 20]6- FY 20]5- FY 2014- FY 2013- FY 20]2-
17 Score 16 Score 15 Score 14 Score 13 Score 

Assigned Unassigned Fund 0 0 6.3 6.3 6.3 (l) 

Balance I Gross 
Expenditures (Combined 
Funds) being less than the 
same ratio for the General 
Fund) 

Number of Operating 0 3.33 3.3 3.3 0 
Deficits in Last 3 Years 

Last 3 Years Average 0 1.67 1.7 1.7 3.3 
Personal Services and Fringe 
Benefits / Net Revenues 

Last 3 Year Average of 3.33 0 0 0 0 
Personal Services and Fringe 
Benefits ranged 70.0% -
74.9% 
Total 3.33 5.00 11.3 11.3 9.6 

(1) Due to a reporting error contained in the FY 2012-13 Annual Update Document the unrestricted 
assets of the Water Fund were reported on the wrong line. Had the error not occurred the City would 
have had a high enough Assigned /Unassigned Fund Balance amount to have received zero points 
for this indicator resulting in an overall score of 3.3. 

It is important to understand that where reference is made to "General Fund" the data 
used was from the combination of the General Fund, Risk Retention Fund, Workers 
Compensation Fund and Tourism Fund. Where reference is made to "combined funds" the data 
used was from the combination of the General Fund, Risk Retention Fund, Workers 
Compensation Fund, Tourism Fund, Water Fund and Sewer Fund. Where reference is made to 
"all funds" the data used was from the combination of the General, Risk Retention, Workers 
Compensation, Tom-ism, Water, Sewer, Community Development, Library, Self-funded Health 
Insurance, and Debt Service Funds. However in reality, all of these funds should be looked at 
individually for financial stress and not on a combined level as each funds' financial 
resources cannot be combined to offset the stress one of the funds may be experiencing. 

It is also important to look at the accompanying charts that show where the levels were 
set for municipalities to be assigned points towards a level of fiscal stress. For example assigned 
and unassigned fund balance as a percentage of gross expenditures needs to get as low as 10% to 
be assigned any points and be at 0% or below for all points to be assigned. With the City's 
reliance on variable revenue sources (sales tax and sale of excess hydro-electricity) those levels 
should be set much higher to truly indicate if the City is under fiscal stress. 

A list of the NYS city rankings by stress level has also been provided as well as the latest 
manual. More details on the State Comptroller's Fiscal Stress Monitoring System can be found 
on their website at: http://www.osc.state.ny.us/localgov/fiscalmonitoringlindex.htm 



Fiscal Year; 2017 County; Jc-ffcrson 

MuniCode: 220259000000 City of Watertown Stress level: No Designation 

Category Indicator 

Assigned and 
Unassign~d 

Fund Balance 
Year End 

Fund Balance 

Total 

Fund Balance 

Operating 
Operating 

Deficits 
DefiCit 

Cash RatIo 

Scoring 
General Fund 

25 Points :S 0% 

18.75 Points> 0% But:S 3.33% 
1250 Points;;. 3,33% But::; 6,67% 

6.25 Points> 6.67% But S 10% 
o Points> 10% 
General Fund 
2S Points.s 0% 

Fiscal Year 

End 

2017 

Data Required 

Assigned and Unassigned Fund Balance (codes 915 & 917) 
Gross Expenditures 
Cah:ulatlon 
Assigned and Unassigned fund Balance + Gross Expenditures 

Data Required 

118.75 Points> 0% But s: 10% 
12,50 Point> 10% But :5 15% 
6.2S Points> 15% But s: 20% 

2017 

Total Fund Batance {code 8029} 
Gross Expenditures 
Calculation 
Total Fund Ba!ance .;. Gross Expendituros 

I 

o Points> 20% 
Combined Funds 

10 Points:.: Deficit...: 0% In 3/3 Last Fiscal Years 
6.67 Points;;: Deficit <: 0% in 2/3 Last Fiscal Years 2015 
3.33 Points;; Deficit < 0% in 1/3 Last Fiscal Years 
o Points::: Deficit < 0% in 0/3 Last Fiscal Years 

2016 

2017 

Data Required 

Gross Revenues 
Gross Expenditures 

Calculation 
{Gross Revenues - Gross Expcnditurc~)1· Gross Expenditures 

Data Required 
Gross Revenues 
Gross Expenditures 

Calculation 
(Gross Revenues - Gross E~enditures) -7 Gross Expenditures 

Data Required 
Gross Rcvcnljc~ 

Gross Expenditures 
Calculation 
{Gross Revenues· Gross Expendituresl+<;ross Expenditures 

Combined Funds Data Required 
10 Points 5> 50% Cash and Investments (codes 200·223, !lSD, tl51) 
6.67 Points> 50% But ~ 75% 2017 Net Current l.iabmty {codes 600-626, 631·637 & 639·668 tess codes 280, 290, 295) 
3,33 Points,. 75% But $. 100% Calculation 

11,485,928 
40.131,J94 

28.62% 

111,443,928 
40,131,194 

35.99% 

49,372,416 
48,483,663 

1.83% 

50,632,17.. 
50,321,080 

0.62% 

52,823,284 
51,136.586 

3.30% 

20,767,590 
3,932,593 

Cash Position 0 Points)o 100% Cash and Investments ... Net Current liability 528.09% 
Combined Funds Data Required 

Cash % of 

Monthly 

Expcnditure$ 

10 points ~ 50% Cash and Investments (codes 200, 201,450,451) 

6.67 POInts:> 50% But S 100% 2011 Average Monthl Gross Ex_pendituresj~ross Expenditures.;. lIt 
3.33 Points> 100% But :5 150% Calculation 
o Points> 150% Cash and Investments -\. Avcrilgc Mom!JlY:_Gr.o_~s_~J<p<!nditurcs 
All Funds Data Required 

5 Points> 15% Short-Term C(}sh·Flow Debt Issued (Revenue Anticipation Notes, 

Short.Term Cash. 3.33 Point:; > 5% But ~ 15% 2017 Tax Anticipation Note~, BudgN Notes, and Oeflciency NotQs) 

20,762,340 
4,261,382 

487.22% 

40,793,407 Flow Debt Issuance ) .67.POlnt<; ;> 0% But <: 5% Total Revenues (Genera! Fund Only) 

Use of Short-I 0 PoInts -= 0% ~~~r~~~~;; Debt Issued.;. Total Revenues (GenNa! Fund Only) 0.00% 

Term caSh'j All Funds Data Required 
Flow Debt S Points:: I$s.uanc~ In FilCh of last Three Years 201S Short-Term Cash~Flow Debt Issued (Revenue Anticipation Notes, 

Short-Term Cash· 3.33 Points:::< Issuance tn Each of last Two Years Tax Anticipation Notcs, Budget Notes, and Deficiency Nott:s) 

Flow Debt Issuanc(} I~'~~i~~~:t~: I~~~:~~~ !t~ ~~;,:tt ~;:; 
Trend 

2016 

2017 

Short· Term Cash·Flow Debt Issued (Revenue Anticipation Notes, 
Tax Antigp.?tion Notes, Budget Notes, and Deficiency Notcs) 

Short-Term Cash-Flow Debt Issued (Revenue Anticipation Notes, 

Tax Anticipation Notes, BudRct Notes, and Deficiency Notes) 

Points 

0.00 

0.00 

000 

0.00 

0.00 

0.00 

0.00 



County: Jefferson 

MuniCode: 220/59000000 

Category Indicator 

Personal 

Services and 

Employee 

Benefits 

Scoring 
All Funds (Except Capital Projects) 

5 Points:: Last Three Fiscal Year Average 2 75% 
3.33 POints::::. I.ast Three Fisca! Year Average ~ 70% But <: 75% 
1.67 Points;:;; last Three FIscal Vear Average ~ 65% But < 70% 
o Points:;: last Three Fiscal Year Average < 65% 

City of Watertown 

Fiscal Year 

End 

2015 

2016 

2017 

Data Rcqul red 
PNsonal Services and Employee 8tmefits 
T ota! Revenues 
CalcuJatlon 

Persona! Service5 and Emplovee Benefits + Total Revenues 
Data Required 

Personal Services and Employee Benefits 
Total Revenues 

Ca!culatlon 
Personal Services and Employee Benefits"," Total Revenues 

Data Required 
Persona! Services and Employee Benefits 
Total ReventJ(:>s 

Calculation 
Personi'll Services and Employee Benefits ... Total Revenues 
Calculation (Average) 

Fiscal Year: 2017 

Stress level: No Designation 

41.452,817 
59,949,478 

69.15% 

42,707,646 
59,721,700 

71.51% 

45,088,450 
62,701,787 

71.91% 

Points 

3.33 

Fho:t~d Costs 3 Year AVCrJRe {persona! Services and Employee Benefits·~ Total Revenues) 70.86% 
All Fund~ (Except capital Projects) Data Required 

Debt Service 
% Revenue 

5 Points.:;:; Last Three Fiscal Year Average;: 20% Debt Service Expenditures ~ Current Rdunding Bond Proceeds (code 5792) 

3.33 Points;;;. last Three Fiscal Year Average 2: 15% But < 20% 2015 Total Revenues 

1.67 Points::: last 1 hrec Fiscal Year Average :2: 10% But < 15% Calculation 
o Points.; last Three Fiscal Year Average < 10% Debt Service·;. Total Hevenues 

Oata Required 

2016 

2017 

Debt Service Expenditures - Current Refunding Bond Proceeds (code 5792) 
Total Revenues 
Calculation 

Debt Service -:- Toral Revenucs 
Data Required 
Debt Service Expenditures· Current Refunding Bond Proct'cds (code 5792) 

Total Revenues 

Calculation 

2,983,946 
59,949A]8 

4.98% 

3.522,733 
59.721,700 

5.90% 

3.412.717 
62,701,787 

0.00 

Debt Service + Total Revenues 5.44% 

General Fund Combined Funds 

Cities A A. FX, G, ES, EW 

Itndicator points ore rounded to twa decimal placc5. Total points ore rounded to one decimal place:. 

Ciliculation (Average) 
3 Year Average (OgiJtScrvh::e + TotaJR.l!";'(;!Q.lJ~.!>) 5.44% 

Gross Revenues.; Hev(!nucs and Oth(~r SOl/fCC'S 

Total Revenues:: Revenues 

Gross Expenditures ~ Expenditures ilnd Other Uses 

Totat1: 3.3 

Point Range lOut of 100 total pts) 

Significant Fiscal $tr<!!j$ 65·100 

Moderate risen! Stress S5 - 6(1.9 
Susceptible F1scal Stress 4S 54.9 

No Designation 0-44.9 



County; jefferson 

MuniCode: 220259000000 City of Watertown Fiscal Year: 2017 

Stressleve!: No Designation 

Category Indicator Scoring 
.10 Points.( -5% 

6.67 Points <·2.5% But 2: -5% 

3.33 Points < 0% But ~ -2.5% 
Population 

Change in Popui<ltion 
o Points ~ 0% 

2 
20 POints> 30% 

Percent of 
13.33 POint >- 25% But s 30% 

Poverty 
Households with 

6.67 PoInts> 20% But $ 25% 

Public Assistance 
o Points ~ 20% 

3 10 Points> 50% 

Percent of 
6.67 Points> 47.$0% But S 50% 

Age 
Population Under 18 

3.33 Points> 45% But:S 47.5OCIG 

~ 
& Over 65 

o Pornts S. 45% 

20 Points < 0% 

I 

13.33 Pomts < 4.35% (50% x Consumer Price Index Calculation) 

I 
6.67 Points < 8.70% (Consumer Price Index Calculation) 

o Points c 8.70% (Consumer Price Index Calculation) 
I 
I • 
I Tax Base Percent Ch;lnge in 

Home Value 

10 Points < 30,240 (150% x Federal Poverty Line (FPl)) 
5 6.67 Points < 35.280 (175% x FPl) But> 30.240 1150% x FPI.) 

Income Median Household 3.33 Points < .10.320 (200% x FPI.) But 2 35.280 (175% x FPI.) 
Income o Points ~ 40,320 (200% x FPl) 

10 Points> 12% 

Unemployment 
6 6.67 Points> 10% But S. 12% 

Unemployment Rate 3.33 Points> 8% But.s 10% 

o Points $ 8'% 
20 Points> 30% 

13.33 Points> 20% But S 30% 

6.67 f.>oints > 15% But:5 20% 

o Points s 15% 

State and Federal 
7 

Reliance on State 
Aid 

and Federal Aid 

'Indicator points are rounded to two decimal places. rotal points are rounded to one decimal place. 

Year Points 

2011 
Data Required 

Population 27.110 

2016 
Data Required 

1---' 
Popu!ntion 25.900 6.67 

Calculation 

(2016 Population Estimate· 2011 Population Estimate) + 2011 Prior 

iPOO\llation -4.46% 

Data Required 

Households with Public Assistance 3.104 
2016 Total Number of Households 11,204 13.33 

Calculation 

Households with Public Assistance + Total Number of Households 27.70% 
Data Required 

Percent of Population Under 18 23.50% 
2016 Percent of Population 65 and Over 12.80% 0.00 

CalculatIon 

Percent of Population Under 18 + Percent of Population 65 and Over 36.30% 

Data RequIred 

2011 Median Value of Owner Occupied Housing 116,700 

Housing Consllmer Price Index (I'JY~NJ·CT·PA Regi0rlJ 261.B5 

Data Required 

2016 Median Value of Owner Occupied Housing 131.500 
HousinR. Consumer Price Index (NY-NJ-CT·PA Re 'ion) 2B4.64 

0.00 
Calculation (Property Value} 

{20IS Median Home Value - 2011 Median Home Valve} T 2011 

Median Home V<lluc 12.68% 
Calculation (Consumer Price Index) 

(2016 Consumer Price Index· 2011 Consumer Price Index) -;. 20J 1 

Con!.umcr Price Index 8.70% 

Data Required 

Median Household Income 40.623 
2016 Federal Poverty line (Family of 3) 20.160 0.00 

Oata Required 

2016 
Unemployment Rate 9.20% 

3.33 

Data Required 

State and Federal Revenues Icodes 3000·4999)· (codes 3960 & 4960) 8.072,555 
2015 Total Revenues {AU Funds Except Capita! Pro·ectsl 59.949.478 

Cakulation 

State and Federilt Revenues + Total Revenues 13.47% 

State and Federi'll Revenues (codes 3000·4999)· (codes 3960 & 4960) 7.329.675 
Total Revemles (All Funds Except Capital Pro·ects) 59.721.700 

2016 
Calculation 0.00 

State and Federal Revenues.;- Total Revenues 12.27% 

State and Federal Revenues (codes 3000~t\999) - (codes 3960 & 4960) 6,755.694 

2017 
Total RevenuesJAl! Funds Except C(Jpiti.11 Pro·ects.L 

Calculation 

62,701.787 

St<lte and Federal Revenues T Total Revenues 10.77% 

Caltulatlon (Average) 

3 Year Aver3Qe (State and Federal Revenues·:- Total Revenues) 12.17% 

I Total~: 23.3 

Total Revenues'" Revenues (Not Including Other Sources) Point Range (Out of 100 total pts} 
Si811ificant Environmental Stress SO - 100 

Moderate Environmental Stress 40« 49.9 

Susceptfble Environmental Stress 

No DesignZltion 

30·39.9 

0·29.9 



3/27/2018 Fiscal Stress Monitoring System Search Tool 

OSC Home> Local Government Home> Fiscal Stress Monitoring.i2ystem > Fiscal Stress Monitoring System Search Tool 

Download Fiscal Stress System Search Tool Data 

Fiscal Stress Monitoring System Search Tool 

Search for a local government or school district: 

Self-Assessment Tool: 
~set Search i 

The self-assessment tool is an interactive excel workbook that can be used to generate fiscal stress projections or view 
indicator data, recent trends and peer group comparisons. 

. Self-Assessment Tool User Guide 

Fiscal Scores \D 
Local 

Fiscal Government! OJ 
Year School 2 Self-

Ending District Stress Current Year Years Environmental Assessment 

In Class Name County Designation Year Prior Prior Score Region Tool (.xls) 

Cit~ ., Search .. Search .. ., T 

2016 City Dunkirk Chautauqua Not filed 20.8 20.8 Western 
New York 

2016 City Elmira Chemung Not filed Southern 
Tier 

2016 City Gloversville Fulton Not filed Mohawk 
Valley 

2016 City MountVemon Westchester Not filed 20.8 30.4 Mid-
Hudson 

2017 City Rensselaer Rensselaer Not filed Capital 
District 

2017 City Amsterdam Montgomery Not filed Mohawk 
Valley 

2017 City Salamanca Cattaraugus Not filed 12.9 Western 
New York 

2017 City Long Beach Nassau Significant 80.8 58.3 33.8 .2§2 Long Download 
Island 

2016 City Watervliet Albany Significant 75.8 §.U 54.6 0.0 Capital Download 
District 

2016 City Albany Albany Significant 2L.Q ?l.fJ. 2L.Q 18.8 Capital Download 
District 

2016 City Poughkeepsie Dutchess Moderate 62Q. 62.5 62.5 32.1 Mid- Download 
Hudson 

2016 City Niagara Falls Niagara Moderate 62.5 47.9 31.7 41.3 Western Download 
New York 

2016 City Glen Cove Nassau Moderate 61.7 53.8 70.0 7.5 Long Download 
Island 

2016 City Fulton Oswego Moderate 57.5 64.2 57.5 30.8 Central Download 
New York 

2016 City Ogdensburg SI. Moderate 56.3 46.7 21.7 41.3 North Download 
Lawrence Country 

http://wwe1.osc.state .oy. us/localgov/fiscalmonitoring/fsms.cfm 113 



3127/2018 

Fiscal 

Year 

Ending 

In 

2017 

2016 

2016 

2016 

2016 

2016 

2017 

2017 

2016 

2016 

2016 

2016 

2016 

2016 

2016 

2016 

2017 

2016 

2016 

2016 

2016 

2016 

2017 

2016 

2016 

Class 

Cil~ 'I' 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

City 

Local 

Government! 

School 

District 

Name 

Search ... 

Yonkers 

Port Jervis 

Jamestown 

Little Falls 

Plattsburgh 

Tonawanda 

Syracuse 

Utica 

Cortland 

Lockport 

Troy 

Cohoes 

Kingston 

Rome 

Schenectady 

Ithaca 

Buffalo 

Hudson 

Mechanicville 

Oneonta 

Norwich 

Peekskill 

Auburn 

Johnstown 

Oneida 

Fiscal Stress Monitoring System Search Too; 

Fiscal Scores CD 

County 

Search .. 

Stress 

Designation 

'I' 

Current 

Year 

Westchester Susceptible 

Orange Susceptible 

Chautauqua No Designation 44.2 

Herkimer No Designation !1d 

Clinton No Designation 41.3 

Erie No Designation 35.4 

Onondaga No Designation 30.0 

Oneida No Designation 242 

Cortland No Designation 23.8 

Niagara No Designation 23.8 

Rensselaer No Designation 23.8 

Albany No Designation 20.8 

Ulster No Designation 19.2 

Oneida No Designation 15.8 

Schenectady No Designation 15.8 

Tompkins No Designation 11.Jl. 

Erie No Designation 11.Jl. 

Columbia No Designation 12.5 

Saratoga No Designation 12.5 

Otsego No Designation 12.5 

Chenango No Designation 11.d 

Westchester No Designation 11.d 

Cayuga No Designation 11.d 

Fulton No Designation 8.3 

Madison No Designation 8.3 

Year 

Prior 

2 

Years 

Prior 

Environmental 

Score 

28.3 

47.1 

42.9 

13.3 

28.8 

15.0 

36.3 

26.7 

10.0 

20.8 

25.8 

37.9 

00 

35.4 

18.3 

3.3 

25.4 

10.0 

3.3 

15.4 
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District 
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District 
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Western Download 
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Capital Download 
District 

Capital Download 
District 

Southern Download 
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Download 
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2016 
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City 

City 

City 
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GovernmenU 
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District 
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Search ... 
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New Rochelle 

Newburgh 
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White Plains 
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Oswego 

Yornell 

Fiscal Stress Monitoring System Search Tool 

Fiscal Scores fJJ 
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Search .. 

Stress 

Designation 

T 

Current 

Year 

Cattaraugus No Designation 7.9 

Ontario No Designation ~Z 

Westchester No Designation 6.7 

Westchester No Designation 6.3 

Orange No Designation 6.3 

Niagara No Designation 5.0 

Saratoga No Designation 5.0 

Monroe No Designation 5.0 

Ontario No Designation 3.3 

Orange No Designation 3.3 

Oneida No Designation 3.3 

Genesee No Designation 3.3 

Jefferson No Designation 3.3 

Erie No Designation 3.3 

Dutchess No Designation l.Z 

Broome No Designation l.Z 

Warren No Designation 1.7 

Westchester No Designation l.Z 

Steuben No Designation 1.7 

Oswego No Designation 0.0 

Steuben No DesignatioI"' 0.0 
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.1l 

2 
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.1l 
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Introduction 

Local governments and school districts are on the frontline of service delivery in New York State, 
and their financial stability is of interest to the public at large and many specific stakeholders. The 
State Comptroller has a Constitutional and statutory function to examine and report on the financial 
affairs and condition of local governments and school districts. In conjunction with this role, the 
Office of the State Comptroller (OSC) developed and launched the Fiscal Stress Monitoring System 
(System) in 2013. In 2017, OSC implemented System enhancements, reflecting four years of 
operational experience as well as feedback collected during a 75-day public comment period. 

Each year, the System assesses each of the State's counties, cities, towns, villages and school 
districts, identifying those entities experiencing notable levels of fiscal stress, as well as those 
showing susceptibility to fiscal stress. New York City is excluded from this analysis, due to its unique 
financial structure. 

Through this program, OSC provides the public with objective information highlighting communities 
in need of timely and corrective attention. Ideally, local officials use the System analysis to pursue 
local actions in an orderly, transparent and inclusive manner-to minimize disruption to vital 
services and maximize citizen engagement. Similarly, the System allows State leaders to be better 
informed as to the overall fiscal climate in which these entities operate. 

This manual provides a basic discussion about the System while accompanying technical 
appendices provide details about the methodology OSC staff utilize in performing the assessments. 
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System Basics 

Focus: What We Measure 

The System evaluates fiscal stress from a budgetary solvency perspective and provides a score 
to reflect the ability of a local government or school district to generate enough revenues to meet 
expenditures. The scope is narrow, by design. 

The System does not: 

• Assess how a local government or school district is being managed 

• Adjust for late-breaking local developments 

• Consider the impact of the local political climate 

Method: How We Measure 

The System is objective and applied uniformly across the State. Data to support the stress analyses 
come from financial information filed and certified annually by local governments and school 
districts with OSC. Additionally, 

• The critical areas examined are based upon industry-accepted standards, and 

• The System uses existing financial reporting. 

The System is based 
on a set of specific 
financial indicators and 
environmental indicators. 
Financial indicators test 
critical areas such as 
fund balance levels, 
operating deficits, cash­
on-hand, fixed costs 

Financial Indicators (Local Governments & School Districts) 

and short-term cash­
flow borrowing. The 
examination focuses 
on the major operating 
funds of each entity, 
depending on class 
(county, city, town, 
village, or school). 

Critical Area 

Fund Balance 

Operating Deficits 

Cash Position 

Short-Term Cash-Flow Debt 

Fixed Costs 
(Local Governments Only) 

What it is 

The accumulated surplus! 
deficit since operations be~~n 

The difference between 
gross revenues and 
gross expenditures 

The amount of available 
cash at end of the year 

Borrowing for cash- flow 
purposes 

Why it Matters 

Indicates entity's ability to cover revenue 
shortfalls and expenditure overruns 

Shows the results of recent financial 
operations- did the entity have enough 
revenue to meet expenditures in the 
budget year? Can reveal structural 
imbalance in the budget 

Reveals whether an entity has enough 
cash-on-hand to pay its bills 

Borrowing to pay for normal operating 
costs is generally not a fiscally prudent 

.... ~r~c~c~ 
Expenditures for personal 
services, employee benefits 
and debt service 

There is less flexibility in these 
expenditure categories, making it difficult 
to adjust when resources decline 
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Separately, environmental 
indicators assess a 
different set of critical areas 
that, unlike the financial 
indicators, are generally 
outside the direct control of 
local leaders (e.g. tax base 
and population growth, 
reliance on state and 
federal revenues, poverty 
levels etc.). In addition to 
information filed with OSC, 
data for environmental 
indicators come from other 
Federal and State sources 
including the American 
Community Survey, U.S. 
Bureau of Labor Statistics, 
U.S. Department of Health 
and Human Services, the 
New York State Education 
Department and the New 
York State Office of Real 
Property Tax Services. 

For school districts, System 
calculations are also based 
on a set of specific financial 
and environmental indicators. 
School financial indicators 
test critical areas such 
as fund balance levels, 
operating deficits, cash-on­
hand and short-term cash­
flow borrowing while school 
environmental indicators 
examine key areas such as 
poverty levels, class size, 
school budget support etc. 

Environmental Indicators (Local Governments) 

Critical Area 

Population 

Poverty 

Age 

What itis 

5-yr change in population 

Households on 
eublic assistance 

Percent of population < 18 
and> 65 (those not likely to 

... . .. ... .... . ..... ... ...bel'l0rkin~ full. tif!1et ... 
Tax Base 

Income 

Unemployment 

State and Federal 
Revenue 

Percent change in home values 

Median Household Income 

Unemployment rate 

Reliance on state and federal aid 

Why it Matters 

Provides insight into health of local 
economy. Affects local property values 
and tax base 

Provides insight about mix of services 
needed by the community-some of 
which are higher cost (e.g. healthcare, 
public transportation) 

Reflects health of local economy 
and ability to raise revenue through 
property taxes 

Reflects ability of a househotd to 
pay property taxes and support local 
economy (e.g. generate sales tax 
receipts) 

These revenues are not controlled 
locally. Significant dependence 
presents a revenue risk 

Environmental Indicators (School Districts) 

Critical Area What it is Why it Matters 

Poverty Percentage of economically Provides insights about service needs 
disadvantaged students wilhin a district 

Class Size Number of students in class Reflects possible future costs for 
a school district (e.g. need for new 

Teacher Turnover Teacher turnover rate buildings, additional teachers etc) 

Tax Base Percent change in property value Reflects health of local economy 
and ability to raise revenues through 
property taxes 

Budget Support Budget vote approval percentage Community support affects ability 
of district to incur anticipated 
expenditures 

English Language Percent of students with English as Provides insights about future cost 
Learners a second language grow1h 

For general discussion purposes, Figures 1-3 provide abbreviated summaries of the financial and 
environmental indicators. Detailed, technical descriptions are available in Appendices A-D. 
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Scoring 

The System weighs individual indicators according to relative importance. The results of an entity's 
indicator calculations are evaluated on a 100-point scale, with the sum of the points yielding 
separate fiscal stress and environmental stress scores. 

In basic terms, the more points an entity accumulates, the higher its score. Those entities with the 
highest scores on the financial indicators are subsequently listed on the Comptroller's official fiscal 
stress list. As mentioned above, environmental scores provide useful information for local officials to 
reference as they field questions from citizens, local media and other interested parties. 

Classifications 

The System uses three categories 
of stress. They are the same for 
both the financial indicator and the 
environmental indicator results: 
Significant Stress, Moderate Stress 
and Susceptible to Stress. 

In addition to those noted above, there 
are three additional classifications 
reflecting other possible scenarios: 

• No Designation - for entities whose score results are below the established thresholds for one 
of the three stress categories. Importantly, this classification does not imply that the entity is 
free of all fiscal stress conditions. 

• Inconclusive - for entities that did file financial data but still have significant unresolved issues 
associated with that data, as of the snapshot date. 

• Not Filed - for entities that either did not 
submit their annual financial reports (each of 
the past three years) or did so very late (after 
the snapshot date)-well after the opportunity 
to be properly evaluated and scored has 
passed. This is perhaps the most troubling 
classification as not filing deprives citizens in 
these communities the full transparency they 
deserve from their local leaders. Entities in 
this category are not retroactively scored even 
after they submit their information. 

A snapshot date is the date scores 
are calculated and finalized. The 
annual financial report (AFR) 
must be filed and free of material 
outstanding issues on this date in 
order for an entity to receive a Fiscal 
Stress Monitoring System score. 

Additional information about scoring methodology can be found in '~""1t;;:4~~~~~~""'",":_' 
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Timing: When We Measure 
,". __ ~.~"_,_._~" .~._"."_.~_"_"~_. ___ ._. __ ". __ " •. '~~"_'N ___ .M" ._._._,._ •.. ___ .~.", ___ ,,, •• _".,'_, ._.~,".,,,_ 

The System represents an ongoing commitment by OSC to maintain an objective and broad 
understanding about the fiscal challenges facing local communities in New York State. 

Local governments and school districts are required 
to file their financial reports 60-120 days after the 
end of their fiscal year. OSC staff begin reviewing 
reports as soon as they are filed. System scores are 
typically available 7-9 months after the end of the local 
government or school district fiscal year. 

Score releases occur three times each year. Entities 
are assigned to a release, based on their class type 
and fiscal year-end date. See Figure 4. 

Since entities continue to be scored on an annual 
basis, the System allows users to track stress condition 
trends over time and get a realistic sense about where 
an individual community might be headed. 

Verification Process 

Release Type 

Schools 

Non-Calendar Year 
Local Governments: 
Some cities 
(including Big 4) 
and most villages 

Calendar Year 
Local Governments: 
All counties and towns, 
most cities and a 
few villages 

February 28 
March 31 

May31 
June 30 
July 31 

December 31 

As OSC receives annual financial reports, Division staff perform a standardized review and 
follow-up with the local government or school officials, as necessary. A subset of specific data 
elements are then used in the fiscal stress calculations to preliminarily determine whether or not a 
unit might be in one of the stress categories. Once these entities are identified, additional contact 
and follow-up is made to review this information and resolve any data issues (e.g. data errors or 
inconsistencies). The entire process may involve multiple phone and email communications and 
often results in adjustments being submitted by individual entities. The process concludes with 
an official notification by OSC to the local government and school district officials, just prior to the 
public release of scores. This lengthy and rigorous review ensures that there are no surprises at the 
local level when the scores are announced. Figure 5 depicts the general process. 
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Fiscal Stress Monitoring System: Verification Process 

Entity files its Annual Financial 
ReportlST-3 with ose 

ose releases public scores 
with all supporting data 
and planning resources 

OSC staff screen financial 
reports for fiscal stress and 
conduct additional reviews, 

as appropriate 

ose staff notify entity eEOs 
and CFOs (in writing) of final 

stress score in the days 
prior to the public release 

ose staff contact entity to 
resolve any issues or data 

discrepancies found in review 

These entities are contacted 
again to confirm the accuracy 

of information submitted 
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1 Assigned and Unassigned Fund Balance (codes 915 & 917) - 25 Points for values s 0% c.. g? Assigned and 18.75 Points for values> 0% But s 3.33% Current Gross Expenditures 25,00 ... 

<t> Unassigned 12,50 Points for values> 3.33% But S 6.67% Year 
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<t> 
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:s: 10 Points for values = Deficit < 0% in 313 Last Fiscal Years 2 Years II> 
::;I 6,67 Points for values = Deficit < 0% in 213 Last Fiscal Years Prior c 
!!!. 3,33 Points for values = Deficit < 0% in 113 Last Fiscal Years 
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Gross Revenues 10,00 

Operating 
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Year 
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o Points for values> 100% 

Ined Funds Cities & C 

Cash 10 Points for values s 50% 

Position 6,67 Points for values> 50% But S 100% 
3,33 Points for values> 100% But s 150% 

Cash % o Points for values> 150% Current I r.;;sh and Investments + Awmmp. Monthlv r,rn,"s Fxoenditures 10,00 
of Monthly .,. ; , Year 

Expenditures 10 Points for values S 33,33% 
6,67 Points for values> 33.33% But s 66.67% 
3,33 Points for values> 66.67% But s 100% 

o Points for values> 100% 

All Funds 
Use of 6 5 Points for values> 15% 
Short·Term Short-Term 3,33 Points for values > 5% Buts 15% Current I Budqet Notes, and Deficiencv Notes) 5,00 
Cash-Flow Cash·Flow Debt 1,67 Points for values > 0% But S 5% Year 
Deb! Issuance o Points for values = 0% 
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Use of 
Short-Term 
Cash-Flow 
Debt 

Fixed Costs 

5 Paints for values = Issuance In Each of Last Three Years 
Short-Term I 3.33 Points for values = Issuance In Each of Last Two Years 

Cash.Flow Debt 1.67 Points for values = Issuance In Current Year 
Issuance Trend 0 Points for values = No Issuance In Current Year 

5 Points for values = Last Three Fiscal Year Average ~ 75% 

2 Years 
Prior Short·Term Cash· Flow Debt Issued (Revenue Anticipation Notes, Tax Anticipation Notes, 

Budget Notes, and Deficiency Notes) 
Short-Term Cash·Flow Debt Issued (Revenue Anticipation Notes, Tax Anticipation Notes, 
Budget Notes, and Deficiency Notes) 
Short-Term Cash-Flow Debt Issued (Revenue Anticipation Notes, Tax Anticipation Notes, 

5.00 

3.33 Points for values = Last Three Fiscal Year Average ~ 70% But < 75% Prior 

Personal 
Services and 

Employee 
Benefits 

9 
Debt Service 
% Revenue 

1.67 Points for values = Last Three Fiscal Year Average ~ 65% But < 70% 
o Points for values = Last Three Fiscal Year Average < 65% 

5 Points for values = Last Three Fiscal Year Average ~ 20% 
3.33 Points for values = Last Three Fiscal Year Average ~ 15% But < 20% 
1.67 Points for values = Last Three Fiscal Year Average ~ 10% But < 15% 

o Points for values = Last Three Fiscal Year Average < 10% 

Total points are rounded to one decimal place. 
for more information about the use of funds in local governments. 

Prior 
Year 

Current 
Year 

2 Years 
Prior 

5.00 

Prior 
Year 

t:xpenollures - Current Refunding Bond Proceeds (code 5792) 

5.00 

Current 
Year 

txpenOitures· Current Refunding Bond Proceeds (code 5792) 

Total Revenues = Revenues 
Gross Expenditures = Expenditures and Other Uses 

Point Range (Out of 100 total pts) 
Significant Fiscal Stress 65 -100 
Moderate Fiscal Stress 55· 64.9 

Susceptible Fiscal Stress 45 - 54.9 
No Designation 0·44.9 
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Current 
.... Year 
CD Fund Balance 8.33 Points for values> 2% But s 3% 
tJ> 

YearEnd o Points for values> 3% tJ> 

3: Fund Balance General Fund 
0 

25 Points for values s 0% ::. Current 
8" Total 16.67 Points for values> 0% But s 5% 

Year :::1. Fund Balance 8.33 Points for values> 5% But s 10% 
::::I 

(C 

en 
'< 
tJ> I 20 Points for values = Deficits S -1% in 3/3 of the last Fiscal Years 2 Years CD 
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Cash 6.67 Points for values > 50% But S 75% 
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6.67 Points for values> 33.33% But S 66.67% 

ofMonthly 3.33 Points for values> 66.67% But S 100% Year 
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Debt Debt Reliance o Points = Change in Cash-Row Debt Issued is < 3.33% or No Current Year Issuance 
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Gross Expenditures = General Fund's Expenditures and Other Uses (Transfer Activity) . 9950.9 (Transfers 10 Capital Project's Fund) 

'Indicator points are rounded to two decimal places, Total points are rounded to one decimal place. 
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Point Range (Out of 100 total pts) 
Significant Fiscal Stress 65 - 100 
Moderate Fiscal Stress 45 - 64.9 

Susceptible Fiscal Stress 25 - 44.9 
No Designation 0 - 24.9 
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Population 

Poverty 

Age 

Tax Base 

Income 

Unemployment 

State and 
Federal Aid 

1 
Change in 
Population 

2 
Percent of 

Households with 
Public Assistance 

Percent of 
Population Under 

18 & Over 65 

4 
Percent Change 

Home Value 

Median 

6 
Unemployment 

Rate 

Reliance on 
State and 

Federal Aid 

10 Points for values < ·5% 
6.67 Points for values < ·2.5% But 2: ·5% 
3.33 Points for values < 0% But 2: ·2.5% 

o Points for values 2: 0% 

20 Points for values> 30% 
13.33 Point for values > 25% Buts 30% 
6.67 Points for values> 20% But s 25% 

o Points for values s 20% 

10 Points for values> 50% 
6.67 Points for values> 47.5% But s 50% 
3.33 Points for values> 45% But s 47.5% 

o Points for values s 45% 

20 Points for values < 0% 
13.33 Points for values < 50% of Consumer Price Index Calculation 
6.67 Points for values < Consumer Price Index Calculation 

o Points for values 2: Consumer Price Index Calculation 

10 Points for values < 150% x Federal Poverty Line (FPL) 
6.67 Points for values < 175% x FPL But 2: 150% x FPL 
3.33 Points for values < 200% x FPL But 2: 175% x FPL 

o Points for values 2: 200% x FPL 

10 Points for values> 12% 
6.67 Points for values> 10% But s 12% 
3.33 Points for values> 8% But s 10% 

o Points for values s 8% 

20 Points for values> 30% 
13.33 Points for values> 20% But s 30% 
6.67 Points for values> 15% But s 20% 

o Points for values s 15% 

Prior 
Year 

Prior 
Year 

Prior 
Year 
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Year 

..... 

I. 

Percent of Population Under 18 
Percent of Population 65 and Over 
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Federal Poverty Line (Family of 3) 

Unemployment 
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Poverty 

Class Size 

Teacher Turnover 

Tax Base 

Budget Support 

1 I 25 Points for values ~ 75% 
Percentage of 16.67 Points for values ~ 65% But < 75% 
Economically 8.33 Points for values ~ 55% But < 65% 

Disadvantaged 0 Points for values < 55% 
students 

2 
Common Branch 

Class Size 

3 
Turnover Rate of 

All Teachers 

4 
Percent Change 
in Property Value 

5 
Budget Vote 

Approval Percent 

6 

15 Points for values ~ 26 
10 Points for values ~ 24 But < 26 
5 Points for values ~ 22 But < 24 
o Points for values < 22 

15 Points for values ~ 18% 
10 Points for values ~ 14% But < 18% 
5 Points for values ~ 10% But < 14% 
o Points for values < 10% 

15 Points for values S ·4% 
10 Points for values S-2% But> -4% 
5 Points for values S-1% But> -2% 
o Points for values> -1 % 

15 Points for values S 60% 
10 Points for values S 65% But> 60% 
5 Points for values S 70% But> 65% 
o Points for values> 70% 

15 Points for values ~ 9% 
10 Points for values ~ 5% But < 9% 
5 Points for values ~ 3% But < 5% 
o Points for values < 3% 

'Indicator points are rounded to two decimal places. Total points are rounded to one decimal place. 
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Common Branch Class Size 

Turnover Rate of All Teachers 

25.00 

15.00 

15.00 

15.00 

15.00 

15.00 

Point Range (Out of 100 total pts) 
Significant Environmental Stress 60· 100 
Moderate Environmental Stress 45·59.9 

Susceptible Environmental Stress 30·44.9 
No Desionation 0·29.9 
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Appendix E 

System Indicators 

Why They Are Important 
._~ "'_"_ "" __ """"_"'C"' ",~_,.~"_"~_ •• _""_."_""._"" ___ "~.~"_.~_.~>_""_,_,.~ .... ~ ... ~_. __ ._. 

The following discussion provides information on the Fiscal Stress Monitoring System indicators. System 
analyses are focused on the funds that typically account for the majority of financial activity in an entity, 
considering that there are inherent differences in the types of services for which an entity is responsible. For 
more details on this and the specific indicator calculations, see Appendices A-D. 

Local Government Financial Indicators (Source: Annual Financial Reports) 
.~ . ~ . -_... .-. 

Year-End Fund Balance (Indicators 1 & 2: Assigned and Unassigned Fund Balance, Total Fund Balance) 
Since fund balance is the accumulated result of financial operations over time, it is an important measure of 
financial condition. The level of year-end fund balance affects the ability to deal with revenue shortfalls and 
expenditure overruns. A negative or low level of fund balance can adversely impact expected services. 

Operating Deficits (Indicator 3) 
Annual operating results are a measure of recent financial operations and the direction that finances are 
headed. Local governments that have multiple years of operating deficits can face financial hardship. 
This suggests that a budget is not structurally balanced - recurring revenues are insufficient to support 
recurring expenditures. 

Cash Position (Indicators 4 & 5: Cash Ratio, Cash as Percent of Monthly Expenditures) 
Another method of evaluating fiscal stress is to determine whether an entity has enough cash on hand to pay 
its bills. These indicators evaluate the ability to liquidate current liabilities as well as fund the ensuing fiscal 
year's operations. Low levels of cash and short-term investments may lead to difficulty in paying normal 
operating costs. 

Use of Short-Term Cash-Flow Debt (Indicators 6 & 7: Short-Term Cash-Flow Debt Issuance, Short-Term 
Cash-Flow Debt Trend) 
These indicators reflect borrowing for cash flow purposes, to pay for normal operating costs. They evaluate 
the amount of short-term cash-flow debt that was issued in the last fiscal year as well as the trend, 
considering the prior three-year period. The recurring issuance of short-term cash-flow debt indicates cash­
flow issues that are worsening and may not be a fiscally prudent practice. 

Fixed Costs (Indicators 8 & 9: Personal Services and Employee Benefits, Debt Services as a Percent of Revenue) 
These indicators evaluate the amount of revenues used for personal services and employee benefits, and 
debt service. The level of fixed costs affects flexibility in responding to economic changes. High fixed costs 
reduce the ability of a local government to make necessary expenditure adjustments if resources decline. 

Fiscal Stress Monitoring System Manual 



Appendix 

Local Government Environmental Indicators 

Population (Indicator 1: Change in Population) 
Changes in population can provide insight into the health of the local economy. A declining population in a 
community may adversely affect property values, the associated tax base, and ultimately, a local government's 
revenues. Additionally, local officials are often unable to make corresponding cuts (in the short-term) to fixed 
costs such as debt service, personal services, employee benefits, etc. (Source: U.S. Census) 

Poverty (Indicator 2: Percent of Households with Public Assistance) 
The level of poverty within a local government provides important insight into the service needs within the 
community. A high number of households receiving public assistance could require the local government to 
provide a different mixllevel of services. (Source: American Community Survey (ACS)) 

Age (Indicator 3: Percent of Population Under 18 and Over 65) 
The age of the population provides important insight into the service needs within the community. A local 
government with a high percentage of non-working age residents may require additional services (e.g., public 
transportation and healthcare). (Source: ACS) 

Tax Base (Indicator 4: Percent Change in Home Value) 
Property value is a useful gauge of the health of a local economy. A decline in this area may adversely affect 
real property taxes, a major revenue source for local governments. (Source: ACS, United States Bureau of 
Labor Statistics) 

Income (Indicator 5: Median Household Income) 
Income levels indicate the ability of households to pay property taxes and support the local economy (e.g., 
generate sales tax receipts). Communities with lower incomes may require additional support services 
which can lead to additional expenditures. (Source: ACS and United States Department of Health and 
Human Services) 

Unemployment (Indicator 6: Unemployment Rate) 
The level of unemployment provides information on the economic strength of an area and may affect a 
local government's revenues. A high unemployment rate indicates that a local government's residents may 
have less income. Therefore, residents' ability to support the local economy is diminished, which may also 
reduce the level of local revenues that are sensitive to changes in economic activity (e.g., sales tax receipts). 
(Source: ACS) 

State and Federal Aid (Indicator 7: Reliance on State and Federal Aid) 
State and federal aid can be an important part of the local government revenue mix. Because funding levels 
are largely outside the direct control of local officials, those local governments with a high dependence on 
State and federal aid are more vulnerable to reductions in these revenues. (Source: Annual Financial Report) 
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School District Financial Indicators (Source: ST-3) 
_~,,_.~ .. ___ .e_~ __ "" _____ ·"_~"·~,"_~·" ,~ __ ~~_"_."_ .... "_ .~ .. "" ____ ." ___ ". __ . __ ,. ~_~,_ ,,_,_".~ __ ,, __ .. ~. __ ."_. __ ._"~_~ ._"~ __ ... ~ •.. ,"~,~._" .. _ ." """'"" ____ "" ."'~" __ " __ _ 

Year-End Fund Balance (Indicators 1 & 2: Unassigned Fund Balance, Total Fund Balance) 
Since fund balance is the accumulated result of financial operations over time, it is an important measure of 
financial condition. The level of year-end fund balance affects the ability to deal with revenue shortfalls and 
expenditure overruns. A negative or low level of fund balance can adversely impact expected services. 

Operating Deficits (Indicator 3) 
Annual operating results are a measure of recent financial operations and the direction that finances are 
headed. School districts that have multiple years of operating deficits can face financial hardship. This suggests 
that a budget is not structurally balanced - recurring revenues are insufficient to support recurring expenditures. 

Cash Position (Indicators 4 & 5: Cash Ratio, Cash as a Percent of Monthly Expenditures) 
Another method of evaluating fiscal stress is to determine whether an entity has enough cash on hand to pay 
its bills. These indicators evaluate the ability to liquidate current liabilities and as well as fund the ensuing 
fiscal year's operations. A low level of cash and short-term investments may lead to difficulty paying normal 
operating costs. 

Reliance on Short-Term Cash-Flow Debt (Indicator 6) 
This indicator reflects borrowing for cash-flow purposes, to pay for normal operating costs. An increasing 
reliance on this type of borrowing suggests cash-flow problems that are worsening and may not be a fiscally 
prudent practice. 

School District Environmental Indicators 

Poverty (Indicator 1: Percentage of Economically Disadvantaged Students) 
The level of poverty within a school district provides important insight into the service needs within a district. 
Districts with a high number of economically disadvantaged students may need to provide a different mix/ 
level of support services. (Source: New York State Education Department's School Report Card (SRC» 

Class Size (Indicator 2: Common Branch Class Size) 
A district's class size is a measure of demand for services and provides insight into future costs for a school 
district. A large class size can require districts to hire more teachers, build new buildings, etc. (Source: SRC) 

Teacher Turnover (Indicator 3: Turnover Rate of All Teachers) 
Teacher turnover is a measure of workforce stability in a school district and provides insight into future costs 
of a district, in the near term. A high teacher turnover rate can lead to increases in personnel expenditures. 
(Source: SRC) 

Tax Base (Indicator 4: Percent Change in Property Value) 
Property value is a useful gauge of local economy health. A decline in this area may adversely affect real 
property taxes, a major revenue source for school districts. (Source: New York State Office of Real Property 
and Property Tax Services (ORPTS» 

Budget Support (Indicator 5: Budget Vote Approval Percent) 
The level of community support for a school district's budget directly affects the school district's ability to 
pay normal operating costs. Additionally, because of the tax cap, the level of community support for a school 
district's budget directly affect the district's ability to raise real property taxes. (Source: New York State 
Education Department) 

English-Language Learners (Indicator 6: Percent of English Language Learners) 
The number of students with English as a secondary language provides insight into the school district's 
resource requirements. A high number of English-language learners can lead to increases in personnel 
expenditures. (Source: SRC) 
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Points and Scoring Methodology 
The System weighs individual indicators according to their relative importance. An entity's performance on 
each of these indicators is evaluated on a 100-point scale, with the sum of the points yielding the overall 
fiscal stress and environmental stress score. 

The tables below relate to local governments. They summarize: (1) maximum points assigned to each 
category and (2) how total points correspond to the System designations: 

Local Government 
Local Government Number of Maximum Points Environmental Categories Maximum Points 
Financial Categories Indicators (100) (100) 

(1 indicator each) 

Year-End Fund Balance 2 50 (25 per indicator) Population 10 

Operating Deficits 10 Poverty 20 

Cash Position 2 20 (10 per indicator) Age 10 

Use of Short-Term 
2 10 (5 per indicator) Tax Base 20 

Cash·Flow Debt 
Income 10 

Fixed Costs 2 10 (5 per indicator) 
Unemployment 10 

State and Federal Aid 20 

Local Government 

I 
Total 

Fiscal Stress Designations Accumulated Points 
Local Government 

I 
Total 

Environmental Stress Designations Accumulated Points 

";. .,-
S:5~1.oO :c cO' , Significant Envirorjmenlal St~ss .... 5.0:100 

Moderate Fiscal Stress 55-64.9 Moderate Environmental Stress 40-49.9 
-~-~----~-----,~--,---~---"---.-~----.-,-~~-.~-~~--~, 

Susceptible to Fiscal Stress 45-54.9 Susceptible to Environmental Stress 30-39.9 

No Designation 0-44.9 No Designation 0-29.9 

Notes: Scores for the Big 4 cities of Buffalo, Rochester, Syracuse and Yonkers incorporate the finances of the dependent school districts. 
Total pOints are rounded to the first decimal place. 
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The tables below relate to school districts. They summarize: (1) maximum points assigned to each category 
and (2) how total points correspond to the System designations: 

ScHool Districts 

School District Number of Maximum Points School District Maximum Points 
Financial Categories Indicators (100) Environmental Categories (100) (1 indicator each) 

Year-End Fund Balance 2 50 (25 per indicator) Poverty 25 

Operating Deficits 20 Class Size 15 

Cash Position 2 20 (10 per indicator) Teacher Turnover 15 

Reliance on Short-Term 10 Tax Base 15 
Cash-Flow Debt 

Budget Support 15 

English-Language Learners 15 

Susceptible to Fiscal Stress 25·44.9 Susceptible to Environmental Stress 30-44.9 

No Designation 0-24.9 No Designation 0-29.9 

Total points are rounded to the first decimal place. 
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Division of Local Government and School Accountability 

Andrew A. SanFilippo, Executive Deputy Comptroller 

(Area code for the following is 518 unless otherwise specified) 

Executive .................................................................................................................................................................. 474-4037 
Gabriel F. Deyo, Deputy Comptroller 

Tracey Hitchen Boyd, Assistant Comptroller 

Audits, Local Government Services and Professional Standards ................................................ 474-5404 

(Audits, Technical Assistance, Accounting and Audit Standards) 

Local Government and School Accountability Help Line ............................. (866) 321-8503 or 408-4934 

(Electronic Filing, Financial Reporting, Justice Courts, Training) 

New York State & Local Retirement System 
Retirement Information Services 

Inquiries on Employee Benefits and Programs ................................................................ .474-7736 

Bureau of Member and Employer Services ............................................ (866) 805-0990 or 474-1101 

Monthly Reporting Inquiries ................................................................................................... 474-1080 

Audits and Plan Changes .......................................................................................................... 474-0167 

All Other Employer Inquiries .................................................................................................... 474-6535 

Division of Legal Services 
Municipal Law Section ........................................................................................................................ 474-5586 

Other OSC Offices 
Bureau of State Expenditures ......................................................................................................... 486-3017 

Bureau of State Contracts .................................................................................................................. 474-4622 

Office of the New York State Comptroller, 
110 State Street, Albany, New York 12236 

email: localgov@osc.state.ny.us 
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Division of Local Government and School Accountability 

Andrew A. SanFilippo, Executive Deputy Comptroller 

Gabriel F. Deyo, Deputy Comptroller (518) 474-4037 
Tracey Hitchen Boyd, Assistant Comptroller 

Cole H. Hickland, Director· Jack Dougherty, Director 
Direct Services (518) 474-5480 

BINGHAMTON REGIONAL OFFICE - H. Todd Eames, Chief Examiner 
State Office Building, Suite 1702·44 Hawley Street· Binghamton, New York 13901-4417 
Tel (607) 721-8306· Fax (607) 721-8313· Email: MU[ll:BinghC!mton@o_~c:.~talel'Y.uS 
Serving: Broome, Chenango, Cortland, Delaware, Otsego, Schoharie, Sullivan, Tioga, Tompkins counties 

BUFFALO REGIONAL OFFICE - Jeffrey D. Mazula, Chief Examiner 
295 Main Street, Suite 1032· Buffalo, New York 14203-2510 
Tel (716) 847-3647· Fax (716) 847-3643· Email: Muni-Buffalo@osc.state.ny.us 
Serving: Allegany, Cattaraugus, Chautauqua, Erie, Genesee, Niagara, Orleans, Wyoming counties 

GLENS FALLS REGIONAL OFFICE - Jeffrey P. Leonard, Chief Examiner 
One Broad Street Plaza· Glens Falls, New York 12801-4396 
Tel (518) 793-0057· Fax (518) 793-5797· Email: MUrti-GlensFalls@osc.state.ny.us 
Serving: Albany, Clinton, Essex, Franklin, Fulton, Hamilton, Montgomery, Rensselaer, Saratoga, Schenectady, Warren, Washington counties 

HAUPPAUGE REGIONAL OFFICE -Ira McCracken, Chief Examiner 
NYS Office Building, Room 3A10· 250 Veterans Memorial Highway. Hauppauge, New York 11788-5533 
Tel (631) 952-6534· Fax (631) 952-6530 • Email: r~1JJni::ljC!uRRC!uge@Q5C:,5tate.nY.1I5 
Serving: Nassau, Suffolk counties 

NEWBURGH REGIONAL OFFICE - Tenneh Blamah, Chief Examiner 
33 Airport Center Drive, Suite 103 • New Windsor, New York 12553-4725 
Tel (845) 567-0858 • Fax (845) 567-0080 • Email: Muni:Newl:lurgn@Qsc,stale.ny.us 
Serving: Columbia, Dutchess, Greene, Orange, Putnam, Rockland, Ulster, Westchester counties 

ROCHESTER REGIONAL OFFICE - Edward V. Grant Jr., Chief Examiner 
The Powers Building. 16 West Main Street - Suite 522· Rochester, New York 14614-1608 
Tel (585) 454-2460· Fax (585) 454-3545· Email: MUl}i:RQc:he_sJer@()_5c:.~tate.!1Y.u~ 
Serving: Cayuga, Chemung, Livingston, Monroe, Ontario, Schuyler, Seneca, Steuben, Wayne, Yates counties 

SYRACUSE REGIONAL OFFICE - Rebecca Wilcox, Chief Examiner 
State Office Building, Room 409 • 333 E. Washington Street· Syracuse, New York 13202-1428 
Tel (315) 428-4192· Fax (315) 426-2119· Email: MUDt:SYIa~_USJ'~.@Q5c:.state,rtY.u5 
Serving: Herkimer, Jefferson, Lewis, Madison, Oneida, Onondaga, Oswego, St. Lawrence counties 

STATEWIDE AUDIT - Ann C. Singer, Chief Examiner 
State Office Building, Suite 1702·44 Hawley Street· Binghamton, New York 13901-4417 
Tel (607) 721-8306 • Fax (607) 721-8313 
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Contact 

Office of the New York State Comptroller 
Division of Local Government and School Accountability 

110 State Street, 12th floor 
Albany, NY 12236 
Tel: (518) 474-4037 
Fax: (518) 486-6479 
or email us:localgov@osc.state.ny.us 

www.osc.state.ny.usllocalgov/index.htm 

Like us on Facebook at facebook.com/nyscomptroller 

Follow us on Twitter @nyscomptroller 
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