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CITY OF WATERTOWN 

SITE PLAN APPLICATION 
 

 

 

** Provide responses for all sections. INCOMPLETE APPLICATIONS WILL NOT BE 

PROCESSED.  Failure to submit required information by the submittal deadline will 

result in not making the agenda for the upcoming Planning Board meeting.   

 

PROPERTY LOCATION 

Proposed Project Name: ______________________________________________ 

Tax Parcel Number: _________________________________________________ 

Property Address: ___________________________________________________ 

Existing Zoning Classification: ________________________________________ 

OWNER OF PROPERTY 

 Name: ____________________________________________________________ 

 Address: __________________________________________________________ 

     __________________________________________________________ 

 Telephone Number: _________________________________________________ 

 Fax Number: ______________________________________________________ 

APPLICANT 

 Name: ____________________________________________________________ 

 Address: __________________________________________________________ 

     __________________________________________________________ 

 Telephone Number: _________________________________________________ 

 Fax Number: ______________________________________________________ 

 Email Address: _____________________________________________________ 

ENGINEER/ARCHITECT/SURVEYOR 

Name: ____________________________________________________________ 

 Address: __________________________________________________________ 

     __________________________________________________________ 

 Telephone Number: _________________________________________________ 

 Fax Number: ______________________________________________________ 

 Email Address: _____________________________________________________ 
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OPTIONAL MATERIALS: 

 
    PROVIDE AN ELECTRONIC (.DWG) COPY OF THE SITE PLAN WITH     

 AS-BUILT REVISIONS.  This will assist the City in keeping our GIS 

 mapping up-to-date. 

REQUIRED MATERIALS: 

** The following drawings with the listed information ARE REQUIRED, NOT 

OPTIONAL.  If the required information is not included and/or addressed, the 

Site Plan Application will not be processed.   

 

         COMPLETED ENVIRONMENTAL ASSESSMENT FORM (Contact us if 

you need help choosing between the Short EAF and the Full EAF).  The 

Complete EAF is available online at: http://www.dec.ny.gov/permits/6191.html 
 

  ELECTRONIC COPY OF ENTIRE SUBMISSION (PDF) A single, combined 

PDF of the entire application, including cover letter, plans, reports, and all 

submitted material. 

 

  BOUNDARY and TOPOGRAPHIC SURVEY  

(Depict existing features as of the date of the Site Plan Application.  This Survey 

and Map must be performed and created by a Professional Land Surveyor 

licensed and currently registered to practice in the State of New York.  This 

Survey and Map must be stamped and signed with an original seal and signature 

on at least one copy, the rest may be copies thereof. 

 

  All elevations are National Geodetic Vertical Datum of 1929 (NGVD29). 

 

  1’ contours are shown and labeled with appropriate spot elevations. 

 

  All existing features on and within 50 feet of the subject property are shown 

and labeled. 

  

  All existing utilities on and within 50 feet of the subject property are shown 

and labeled. 

 

  All existing easements and/or right-of-ways are shown and labeled. 

 

  Existing property lines (bearings and distances), margins, acreage, zoning, 

existing land use, reputed owner, adjacent reputed owners and tax parcel 

numbers are shown and labeled. 

 

  The north arrow and graphic scale are shown. 

 

 

 

 

 

http://www.dec.ny.gov/permits/6191.html
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 DEMOLITION PLAN (If Applicable) 

 

 All existing features on and within 50 feet of the subject property are shown 

and labeled. 

 

 All items to be removed are labeled in darker text. 

 

 SITE PLAN       
 

 Include a reference to the coordinate system used(NYS NAD83-CF preferred). 

 

 All proposed above ground features are depicted and clearly labeled. 

  

 All proposed features are clearly labeled “proposed”. 

 

 All proposed easements and right-of-ways are shown and labeled. 

  

 Land use, zoning, and tax parcel number are shown. 

 

 The Plan is adequately dimensioned including radii. 

 

 The line work and text for all proposed features is shown darker than existing 

features. 

 

 All vehicular and pedestrian traffic circulation is shown including a delivery or 

refuse vehicle entering and exiting the property. 

 

 Proposed parking and loading spaces including ADA accessible spaces are 

shown and labeled.   

 

 Sidewalks within the City Right-of-Way meet Public-Right-of-Way 

(PROWAG) standards.   

 

 Refuse Enclosure Area (Dumpster), if applicable, is shown. Section 161-19.1 

of the Zoning Ordinance states, “No refuse vehicle or refuse container shall be 

parked or placed within 15 feet of a party line without the written consent of 

the adjoining owner, if the owner occupies any part of the adjoining property”. 

 

 Proposed snow storage areas are shown on the plans. 

 

 The north arrow and graphic scale are shown. 

 

 GRADING PLAN     
 

 All proposed below ground features including elevations and inverts are shown 

and labeled. 

 

 All proposed above ground features are shown and labeled. 
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 The line work and text for all proposed features is shown darker than existing 

features. 

 

 All proposed easements and right-of-ways are shown and labeled. 

  

 1’ existing contours are shown dashed and labeled with appropriate spot 

elevations. 

 

 1’ proposed contours are shown and labeled with appropriate spot elevations. 

 

 All elevations are North American Vertical Datum of 1988 (NAVD88). 

 

 Sediment and Erosion control are shown and labeled on the grading plan 

unless separate drawings have been provided as part of a Stormwater 

Pollution Prevention Plan (SWPPP).  

 

 UTILITY PLAN     
 

 All proposed above and below ground features are shown and labeled. 

 

 All existing above and below ground utilities including sanitary, storm water, 

water, electric, gas, telephone, cable, fiber optic, etc. are shown and labeled.  

 

 All proposed easements and right-of-ways are shown and labeled. 

  

 The Plan is adequately dimensioned including radii. 

 

 The line work and text for all proposed features is shown darker than existing 

features. 

 

 The following note has been added to the drawings stating, “All water main 

and service work must be coordinated with the City of Watertown Water 

Department.  The Water Department requirements supersede all other plans 

and specifications provided.” 

 

 LANDSCAPING PLAN  

   

 All proposed above ground features are shown and labeled. 

 

 All proposed trees, shrubs, and other plantings are shown and labeled. 

 

 All proposed landscaping and text are shown darker than existing features. 

 

 All proposed landscaping is clearly depicted, labeled and keyed to a plant 

schedule that includes the scientific name, common name, size, quantity, etc. 
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 For additional landscaping requirements where nonresidential districts and 

land uses abut land in any residential district, please refer to Section 310-59, 

Landscaping of the City’s Zoning Ordinance. 

 

 Site Plan complies with and meets acceptable guidelines set forth in 

Appendix A - Landscaping and Buffer Zone Guidelines (August 7, 2007). 
 

 PHOTOMETRIC PLAN (If Applicable)  

 

 All proposed above ground features are shown. 

 

 Photometric spot elevations or labeled photometric contours of the property 

are clearly depicted.  Light spillage across all property lines shall not exceed 

0.5 foot-candles. 

 

 CONSTRUCTION DETAILS and NOTES  
 

 All details and notes necessary to adequately complete the project including, 

but not limited to, landscaping, curbing, catch basins, manholes, water line, 

pavement, sidewalks, trench, lighting, trash enclosure, etc. are provided. 

 

 Maintenance and protection and traffic plans and notes for all required work 

within City streets including driveways, water laterals, sanitary laterals, storm 

connections, etc. are provided. 

 

 The following note must be added to the drawings stating: 

“All work to be performed within the City of Watertown margin will require 

sign-off from a Professional Engineer, licensed and currently registered to 

practice in the State of New York, that the work was built according to the 

approved site plan and applicable City of Watertown standards.  Compaction 

testing will be required for all work to be performed within the City of 

Watertown margin and must be submitted to the City of Watertown Codes 

Department.”  

 

 PRELIMINARY ARCHITECTUAL PLANS (If Applicable) 

 

 Floor plan drawings, including finished floor elevations, for all buildings to    

be constructed are provided. 

 

 Exterior elevations including exterior materials and colors for all buildings to 

be constructed are provided. 

 

 Roof outline depicting shape, slope and direction is provided. 

 

 ENGINEERING REPORT 
 

** The engineering report at a minimum includes the following: 
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 Project location 

 

 Project description 

 

 Existing and proposed sanitary sewer flows and summary 

 

 Water flows and pressure  

 

 Storm Water Pre and Post Construction calculations and 

summary 

 

 Traffic impacts 

 

 Lighting summary 

 

 Landscaping summary 

 

 GENERAL INFORMATION 
 

 ALL ITEMS ARE STAMPED AND SIGNED WITH AN ORIGINAL 

SIGNATURE BY A PROFESSIONAL ENGINEER, ARCHITECT, 

LANDSCAPE ARCHITECT, OR SURVEYOR LICENSED AND 

CURRENTLY REGISTERED TO PRACTICE IN THE STATE OF NEW 

YORK. 

 

 If required, a copy of the Stormwater Pollution Prevention Plan (SWPPP) 

submitted to the NYSDEC will also be sent to the City of Watertown 

Engineering Department.   

 

 ** If required, a copy of all submittals sent to the New York State Department 

of Environmental Conservation (NYSDEC) for the sanitary sewer extension 

permit will also be sent to the City of Watertown Engineering Department. 

 

 ** If required, a copy of all submittals sent to the New York State Department 

of Health (NYSDOH) will also be sent to the City of Watertown Engineering 

Department. 

 

 ** When NYSDEC or NYSDOH permitting is required, the property 

 owner/applicant shall retain a licensed Professional Engineer to perform 

 inspections of the proposed utility work and to certify the completed works were 

 constructed in substantial conformance with the approved plans and 

 specifications. 

 

 Signage will not be approved as part of this submission.  It requires a sign 

permit from the City Code Enforcement Bureau.  See Section 310-52.2 of the 

Zoning Ordinance. 

 

 Plans have been collated and properly folded. 
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 If an applicant proposes a site plan with multiple buildings and any of those      

     buildings front on a private drive, the City Council will name the private drive     

     by resolution and the building(s) will be given an address number on that  

     private drive by City staff.  The applicant may propose a name for the   

     private drive for the City Council’s consideration. 

 

     Proposed Street Name: ____________________________________________ 

 
 For non-residential uses, the proposed Hours of Operation shall be indicated. 

 

 Signature Authorization form or letter signed by the owner is submitted allowing the 

applicant to apply on behalf of the owner if the applicant is not the property owner.  

 

 Explanation for any item not checked in the Site Plan Checklist. 

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________ 

_______________________________________________________________ 
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