CITY OF WATERTOWN, NEW YORK
AGENDA

This shall serve as notice that the next regularly scheduled meeting of the City Council
will be held on Monday, April 16, 2012, at 7:00 p.m. in the City Council Chambers,
245 Washington Street, Watertown, New York.

MOMENT OF SILENCE

PLEDGE OF ALLEGIANCE

ROLL CALL

ADOPTION OF MINUTES

COMMUNICATIONS

PRESENTATION

PRIVILEGE OF THE FLOOR

RESOLUTIONS

Resolution No. 1 -  Appointment to the Board of Assessment Review,
Dean Gillan

Resolution No. 2 -  Appointment to the Transportation Commission —
JoAnna Fassett

Resolution No. 3-  Appointment to the Transportation Commission —
Robert Freeman 11l

Resolution No. 4 - Reappointment to the Transportation Commission —
Jennie Adsit

Resolution No. 5-  Adopting Revised Guidelines and Administrative
Procedures for the Rental Rehabilitation Program

Resolution No. 6 - Establishing Standard Work Day and Reporting For
Mayor of City of Watertown

Resolution No. 7 - Accepting Bid for the Purchase of a New and Unused Lift
Pump for the Waste Water Treatment Plant, K.J. Electric



Resolution No. 8 - Accepting Bid for the Purchase of Press Plates and Cloths

for the Waste Water Treatment Plant, Universal Filtration
and Pumping Solutions, Inc.

Resolution No. 9 - Approving Agreement for Professional Services for

Western Outfall Trunk Sewer Upgrade, GYMO P.C.

ORDINANCES

Ordinance No. 1-  Amending City Municipal Code § A320, Fees

Ordinance No. 2 -  Changing the Approved Zoning Classification of 703

through 719 Washington Street, Parcels 11-12-126, 11-12-
125, 11-12-124, and 11-12-123, from Limited Business
District to Neighborhood Business District

LOCAL LAW

PUBLIC HEARING

7:30 p.m. Public Hearing Authorizing Spending From the Duffy

Fairgrounds Stadium Reserve Fund

OLD BUSINESS

STAFF REPORTS

1.

2.
3.
4.

Public Hearings for 2012-13 Operating Budgets and 2012-13 through

2016-17 Capital Budget

Boards and Commissions

Sales Tax Revenue — March 2012, Third Quarter Results

April 9, 2012 Letter From Holly White, Jefferson County Office for the Aging

NEW BUSINESS

EXECUTIVE SESSION

WORK SESSION

FISCAL YEAR 2012-2013 PROPOSED BUDGET PRESENTATION

ADJOURNMENT

NEXT REGULARLY SCHEDULED CITY COUNCIL MEETING IS MONDAY,
MAY 7, 2012.



Res No. 1

April 4, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Appointment to the Board of Assessment Review,
Dean Gillan

The City Charter sets forth the date upon which the Board of Assessment
Review convenes to hold hearings on complaints received regarding the upcoming year’s
assessed values. This hearing was held February 14, 2012. When three members were
unable to attend, previous Board Member David L. Bush agreed to serve and was
appointed by the City Council when Dean Gillen submitted his resignation.

Now that the meeting has taken place, David L. Bush has submitted his
resignation. Attached for Council consideration is a resolution reappointing Dean Gillan
to fill his unexpired term, such term expiring on September 30, 2015.



Resolution No. 1

RESOLUTION

Page 1 of 1

Appointment to the Board of Assessment Review,
Dean Gillan

Introduced by

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.

RESOLVED that the following individual is appointed to the Board of
Assessment Review effective immediately to fill the unexpired term of David L. Bush, such

term expiring on September 30, 2015:

Dean Gillan
112 South Indiana Avenue
Woatertown, New York 13601

Seconded by

YEA

NAY




Res Nos. 2, 3, 4

April 10, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Appointments and Reappointment to the Transportation Commission

The following individuals have been recommended to be appointed to the
Transportation Commission:

JoAnna Fassett
Robert Freeman, 111

The term of the following individual on the Transportation Commission
expired on April 1, 2012 and has expressed an interest in being reappointed:

Jennie Adsit
Attached for City Council consideration are resolutions appointing the

two new members, as well as reappointing Ms. Adsit, to 3-year terms, such terms
expiring on April 1, 2015.



Resolution No. 2

RESOLUTION

Page 1 of 1

Appointment to the Transportation
Commission — JoAnna Fassett

Introduced by

RESOLVED that the following individual is

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.

appointed to the Transportation

Commission for a three-year term, such term expiring on April 1, 2015:

JoAnna Fassett
247 Factory Street
Watertown, New York 13601

Seconded by

YEA

NAY




Resolution No. 3

RESOLUTION

Page 1 of 1

Appointment to the Transportation
Commission — Robert Freeman IlI

Introduced by

RESOLVED that the following individual is

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.

appointed to the Transportation

Commission for a three-year term, such term expiring on April 1, 2015:

Robert Freeman 1l
1067 Marble Street
Watertown, New York 13601

Seconded by

YEA

NAY




Resolution No. 4

RESOLUTION

Page 1 of 1

Reappointment to the Transportation
Commission — Jennie Adsit

Introduced by

RESOLVED that the following individual is

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.

reappointed to the Transportation

Commission for a three-year term, such term expiring on April 1, 2015:

Jennie Adsit
421 Tilden Street
Watertown, New York 13601

Seconded by

YEA

NAY




Res No. 5

April 11, 2009
To: The Honorable Mayor and City Council
From: Kenneth A. Mix, Planning and Community Development Coordinator
Subject: Adopting Revised Guidelines and Administrative Procedures for the

Rental Rehabilitation Program

On January 17, 2012, the City Council approved the Agreement with the
New York State Housing Trust Fund Corporation for the 2011 Small Cities Community
Development Block Grant. This grant will provide funds to continue the city-wide rental
rehabilitation program with priority given to upper floors in the downtown area. This
program was started with the 2008 and 2009 grants. Guidelines and Administrative
Procedures were adopted for it on January 20, 2009 and revised on December 21, 2009
and July 1, 2010.

Relatively minor changes are proposed in the Guidelines and
Administrative Procedures for this year’s grant. Several changes have been made to the
forms to improve documentation of compliance with the lead paint regulations. The
Disposition of Funds Report (Form 116) has been modified to include a list of documents
that must be delivered to the property owner. Attachments to Form 115 have been
condensed to be more appropriate for the Rental Rehabilitation Program, rather than
multiple programs.

Enclosed with each City Council Member’s agenda package is a copy of
the proposed revised Guidelines and Administrative Procedures.

A resolution has been prepared for City Council consideration that adopts
the revised Guidelines and Administrative Procedures for the City’s Rental Rehabilitation
Program.



Resolution No. 5

RESOLUTION

Page 1 of 1

Adopting Revised Guidelines and Administrative
Procedures for the Rental Rehabilitation Program

Introduced by

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

WHEREAS the City of Watertown has received Small Cities Community
Development Block Grant funding from the New York State Office of Community Renewal
(OCR) to implement a local rental rehabilitation program, and

YEA

NAY

WHEREAS the City has agreed to administer that program in compliance with
rules and regulations established by the U.S. Department of Housing and Urban Development
and published in the Code of Federal Regulations at 24 CFR Part 570, and

WHEREAS local Guidelines and Administrative Procedures were adopted by the
City Council on January 20, 2009 when initial funding was received for this program, and
revisions were approved by the City Council on December 21, 2009 and July 1, 2010, and

WHEREAS revisions have been made to the Guidelines and Administrative

Procedures for the additional funding that has been received from OCR in 2011,

NOW THEREFORE BE IT RESOLVED that the revisions to the Guidelines and
Administrative Procedures for the City of Watertown’s Rental Rehabilitation Program are hereby

adopted and shall become effective immediately for all rental rehabilitation activities conducted

with Small Cities Community Development Block Grant funding in the City of Watertown.

Seconded by




CITY OF WATERTOWN

RENTAL REHABILITATION PROGRAM

GUIDELINES
AND

ADMINISTRATIVE PROCEDURES

ADOPTED BY THE %OUNCIL
Janug
* Revisel ber 21, 2009 *
** Revistd April 16,2012 **

JEFFREY E. GRAHAM
MAYOR

Copyright © 2012 Avalon Associates, Inc.
All Rights Reserved

Funding for this program has been provided by a grant from the New York State Office of Community Renewal under
the Community Development Block Grant Program. These guidelines and procedures have been prepared in
compliance with regulations established by the U.S. Department of Housing and Urban Development (HUD) and
published at 24 CFR Part 570. The city of Watertown acknowledges and understands that these guidelines and
procedures and the forms provided for this program are and shall remain the sole property of Avalon Associates, Inc.
for the exclusive use of that company while administering the Rental Rehabilitation Program under contract to the city.
Any other use of these materials without the express written consent of Avalon Associates is illegal and unauthorized.
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CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROGRAM GUIDELINES

1.0 GENERAL PROVISIONS

1.1

1.2

Statement of Purpose **

The purpose of this program is to expand and preserve the supply of
affordable housing in Watertown by promoting rehabilitation of existing
substandard apartments throughout the city. When that is accomplished with
federal assistance, the rehabilitated apartments must be reserved for
occupancy by Low and Moderate income households; and those apartments
will be protected from the market pressure that is created by the recent
expansion at nearby Fort Drum.

Technical assistance will be provided to help property owners 1dentify
eligible improvements in their properties, to help determine the best way to
complete the necessary improvements, to help find local contractors who can
perform that work, and to assure that all rehabilitation activities are
completed in a satisfactory manner in compliance with applicable federal,
state and local regulations.

Financial assistance will be available to help qualified applicants pay the cost
of eligible improvements that are completed under this program. Federal
funding will be used to provide grant and loan financing for improvements
in absentee-owned rental properties. Grants will not be repaid if the property
owner complies with all program requirements during a prescribed re gulatory
period after all work is completed. Loans will be repaid in monthly
installments to the city. Otherrestrictions, including sale and rent limitations,
will also apply during the regulatory period.

Project Area

The entire city of Watertown has been designated as the project area for this
program; and applications will be accepted for rehabilitation of existing rental
apartments from anywhere in the city. However, priority for assistance will
be given to properties in the downtown area where si gnificant investment has
been made in the existing public facilities and additional financing 1is
available under the New York Main Street program, which is presently
administered by Neighbors of Watertown.



1.3

Organization and Authority

The Rental Rehabilitation Program has been organized to assure that
available federal and state funds are used in a cost-effective manner to
accomplish the objectives of the program within the guidelines and '
procedures established by the city of Watertown and in compliance with
applicable federal, state and local regulations. Overall program organization
1s detailed in this section with an outline of the responsibilities and authority
delegated at each level.

a. City Council

The city of Watertown has accepted federal funding to support the
Rental Rehabilitation Program and agreed to comply with all rules
and regulations that are imposed by the U.S. Department of Housing
& Urban Development and/or the NYS Office of Community
Renewal. Specific responsibility and authority for administration of
the program has been delegated in these guidelines; but the city
retains overall responsibility for the program, including the actions of
individual employees and consultants who may be involved in these
activities. All questions or decisions for which authority has not been
specifically delegated in these guidelines must be referred to the City
Council for official action.

b. Project Review Committee

A Project Review Committee shall be established to include not
fewer than three nor more than five members who will be named by
and serve at the pleasure of the City Manager.

The Project Review Committee is authorized to interpret these
guidelines and determine how they will be applied in special cases,
provided that no such interpretation or decision conflicts with another
section of the guidelines or violates any federal, state or local
regulation that applies to these activities.

All questions regarding eligibility for assistance under this program
shall be decided by a majority vote of the Project Review Committee
with the recommendation of the Program Administrator.

All financial assistance and any modification of the CDBG financing
(eg: for necessary Change Orders permitted under Section 12.6) must
be approved by amajority vote of the Project Review Committee with
a specific request from the property owner and the recommendation
of the Program Administrator.



Program Administrator

The Program Administrator is responsible for day-to-day
administration of the program including collection of all
documentation, determination of eligible improvements, preparation
of work writeups, review of contractor proposals and inspection of
work 1 progress. This broad responsibility is offset by strict
limitations of authority, as outlined below:

L

ii.

1ii.

Control of the Work:

The Program Administrator does not decide which items of
work will be done or which contractor will be hired for that
purpose. Those decisions and all others related to the
rehabilitation improvements must be made by each property
owner. However, the Program Administrator must work with
the property owner to assure that such decisions will comply
with the local program guidelines; and no activities will be
permitted without the approval of the Pro gram Administrator.

Funding Decisions:

The Program Administrator cannot approve grants or loans or
modify the awards made by the Project Review Committee.
However, all such decisions must be reviewed by the Program
Administrator to assure that they will comply with the local
program guidelines; and no such decisions will be made
without the recommendation of the Pro gram Administrator.

Payments:

The Program Administrator cannot authorize payments for
any of the work completed under this program. All payments
must be authorized by the property owner and approved by
the Community Development Office. However, all such
payments must be reviewed by the Program Administrator to
assure that they are proper, that the work has been
satisfactorily completed, and that payment will not violate the
local program guidelines. No payment will be considered by
the Community Development Office without review and
recommendation by the Program Administrator.



2.0

DEFINITIONS *

This section provides definitions for various terms used in connection with the Rental
Rehabilitation Program in Watertown. When these terms are capitalized in the text
of this document, they shall have the meaning and definition detailed here.

a. * Affordable Rent - the maximum rent that can be charged for a rental
apartment after assistance is provided under this program. Rent limits are
listed in APPENDIX A based on the HUD Section 8 Housing Choice
Voucher Program.

b. Building Codes - standards established in the New York State Uniform Fire
Prevention Code, the New York State Building Code and local building codes
for existing construction.

c. CDBG - the HUD Community Development Block Grant Program, the
source of federal funding for this program.

d. Community Development Office - the office in the city of Watertown that
is charged with overall responsibility for supervising the administration of
the Rental Rehabilitation Program. '

e. Elderly Household - a household where the head (or spouse) is 62 years of
age or older. .

f. Eligible Cost - the total cost of eligible improvements minus any Excess
Cost as defined in this Section.

g. Eligible Improvements - rehabilitation activities that are necessary to
eliminate code violations and other health and safety problems, appropriate
energy-related improvements and other work that is required to address
problems in a Residential Property.

h. Excess Cost - rehabilitation cost that cannot be considered for assistance
under this program, including:

0)) the cost of ineligible improvements (see Section 4.5);

2) the cost of improvements in the non-residential portions of eligible
properties, incl: garages, sheds or other outbuildings;

3) the cost of required improvements in apartments occupied by
households that are not Low or Moderate Income; and

4 the difference between the cost of a proposal accepted by the property
owner and the lowest acceptable proposal received for that work.



Historic Preservation Standards - guidelines for rehabilitation of historic
properties based on "The Secretary of the Interior's Standards for
Rehabilitation" (see APPENDIX E).

Household Income - the total annual income for all members of the
household (including salary or wages, interest, dividends, alimony, social
security, pensions, annuities, unemployment or disability benefits, net
business or rental income, etc.).

HUD - the U.S. Department of Housing and Urban Development, the federal
agency providing funding for this program.

Income Limits - the maximum Household Income that qualifies for
- assistance under this program (see APPENDIX A). Income Limits are
adjusted by family size within the following categories:

Low Income - Household Income that is not more than 60% of the statewide
non-metropolitan median.

Moderate Income - Household Income that is more than 60% but not more
than 80% of the statewide non-metropolitan median.

Lead-Based Paint Regulations - the rules established by HUD and
published in the Code of Federal Regulations at 24 CFR Part 35 detailing
special procedures to ensure that housing receiving federal assistance for

rehabilitation activities does not pose lead-based paint hazards to young
children (see APPENDIX B).

Minimum Owner Contribution - funds that must be contributed by the
applicant to cover any Excess Cost, as defined in this section.

Mixed-Use Property - a building with business(es) and residential unit(s).

Model Rehabilitation Standards - standards for rehabilitation produced by
the National Center for Healthy Housing to eliminate neighborhood blight
while providing lower income families with safe, secure and affordable
~ homes (see APPENDIX C).

NYMS - the New York Main Street program administered by the NY'S Office
of Community Renewal. NYMS funding may be available for projects that
involve creation of new apartments on the upper floors of commercial
buildings in the downtown area.

Program Administrator - the individual or organization who has been
authorized by the city to handle administration of the Rental Rehabilitation
Program and provide technical assistance to eligible property owners who
will be assisted under the program.



Project Area - the area where assistance may be provided under this program
as detailed in Section 1.2 and APPENDIX A.

Project File - the file maintained by the city including all forms and
documentation for each case that is processed through the Rental
Rehabilitation Program.

Project Review Committee - designated representatives of the city who,
acting as a committee, will review all applications for assistance under this
program. The Project Review Committee will interpret these guidelines and
approve all financial assistance provided under the program.

Rental Property - a Residential Property that is not occupied by the property
owner.

Rent Limit - the maximum rent that can be charged for apartments that are
rehabilitated with assistance under this program. That rent (including an
allowance for the cost of utilities paid by the tenant) cannot exceed the limits
established by HUD for the Section 8 Housing Choice Voucher Program (see
rent limits in APPENDIX A). '

Residential Property - a building with at least one residential unit. Mixed-
Use Property is considered Residential Property.

SHPO - the State Historic Preservation Office, which identifies properties
that are eligible for inclusion on the National Register of Historic Places for
which Historic Preservation Standards must be followed (see APPENDIXE).



3.0

ELIGIBILITY FOR ASSISTANCE

3.1

3.2

3.3

General Eligibility

Assistance is available under this program for eligible improvements in any
substandard Rental Property located in the city of Watertown. All
applications for assistance must be filed by the property owner with the
following documentation:

a. Proof of ownership in the form of a deed or land contract or life
tenancy agreement recorded in the office of the County Clerk;

b. Proof of income for each household occupying the property;

c. Proof of payment of real estate taxes and any local service charges
(eg: water & sewer) that are currently due for all properties owned by
the applicant in the city of Watertown; and

d. Proof of adequate insurance (incl. flood insurance if applicable).

Note: Income documentation need not be provided for any housing unit
where no work will be done or no financial assistance is being requested.

Eligibility for CDBG Assistance

CDBG financing is available to help pay the cost of eligible improvements
in substandard rental apartments that are occupied by households who qualify
as Low or Moderate Income (see Income Limits in APPENDIX A).

Vacant apartments are eligible for assistance if the property owner agrees to
rent those units to households that qualify as Low or Moderate Income with
rents that do not exceed the limits for existing apartments under the HUD
Section 8 Housing Choice Voucher Program.

Financial assistance cannot be provided for improvements in apartments that
are occupied by households that are not Low or Moderate Income.

Other Federal or State Assistance *

Assistance may be received from other federal or state sources without
affecting eligibility for assistance under this program. The assistance that is
provided under this program may be used as the required match for other
funding, unless that use is prohibited by the applicable regulations.



4.0

ELIGIBLE IMPROVEMENTS

4.1

Priority 1: Health and Safety Improvements *

Generally, Priority 1 improvements are those work items necessary to make
the property safe and bring it into compliance with applicable Building
Codes. When any financial assistance is provided under this program, the
scope of work for that project must include all Priority 1 improvements
needed in the property. Those items include the following:

a.

Code Compliance - any work items required to comply with the New
York State Uniform Fire Prevention Code, the New York State
Building Code and all local codes for existing construction.

Model Rehabilitation Standards - any work items required to
comply with the model standards produced by the National Center for
Healthy Housing as detailed in APPENDIX C of these guidelines.

Plumbing Systems - any work items required to comply with the
New York State Uniform Fire Prevention and Building Codes.

Electrical Wiring - any work items required to comply with the
model standards produced by the National Center for Healthy
Housing as detailed in APPENDIX C of these guidelines.

Heating Systems - installation or upgrading of heating systems to
maintain a temperature of 68° F. (75° F. for Elderly).

Structural - repair or replacement of any defective structural
clements, including porches, foundations, support columns, bearing
walls, roofs, subflooring, masonry, etc.

Windows & Doors - repair or replacement of damaged windows or
doors as required to assure comfort and safety and security.

Stairs and Platforms - repair or replacement of any elements of
stairs or platforms that might create hazardous conditions.

Lead-Based Paint - appropriate treatment of lead-based paint
hazards to comply with HUD regulations at 24 CFR Part 35.

Radon Gas - work required to eliminate hazardous concentrations of
radon gas in the structure.

Warning Systems - all residential units must be equipped with
adequate smoke detectors and carbon monoxide detectors.



4.2

Priority 2: Energy Related Improvements *

Energy conservation and weatherization improvements are eligible for
assistance only if all conditions that might lead to health or safety problems
(Priority 1) are being corrected, or if none exist. Some of this work can be
financed through the local Weatherization Program or by EmPower New
York; and all cases should be referred to those agencies in order to maximize
the funding available for each project and to avoid duplication of efforts.
Any energy related improvements that cannot be funded through the
Weatherization Program or by EmPower can be considered as Priority 2
improvements under this program.

a. * Weatherization Referral:

- The Weatherization Program in Watertown is administered by the
Community Action Planning Council of Jefferson County (CAPC).
That agency will accept referrals and place them on its waiting list:
Priority is given to lower income home owners who are elderly or
handicapped and families with small children. Special consideration
can also be given to applicants who are without heat and to other
referrals from the Department of Social Services.

b. * EmPower New York Referral:

The EmPower New York program is administered by private
contractors with funding through the New York State Energy
Research and Development Authority (NY SERDA) under an
agreement with the Public Service Commission. Those contractors
can provide energy-related services and improvements at no cost for
income-qualified households, including attic and/or wall insulation,
draft reduction measures, replacement of old inefficient appliances,
installation of high-efficiency lighting and tips on how to save energy.

c. * Energy Audit:

An energy audit should be conducted on each property where
improvements are to be completed with HOME financing under this
program. When assistance is also being provided through the
Weatherization Program, staff from CAPC will perform an energy
audit using the TIPS protocol detailed in Chapter 5 of the
Weatherization Assistance Program Policies and Procedures Manual
(see APPENDIX D). The EmPower contractor may use the results of
that energy audit or perform his own tests to 1dentify energy related
improvements that are needed in the property.



4.3

Priority 3: Other Necessary Improvements

The following improvements are eligible for assistance only if all conditions
that may lead to health and safety problems (Priority 1) and any energy
conservation or weatherization deficiencies (Priority 2) are being corrected,
or if none exist.

a. Exterior Protection - repair of and painting or covering of exterior
surfaces, except existing wood siding and trim may not be covered
with aluminum or vinyl unless no cost-effective alternative exists.

b. Exterior Wood Surfaces - repair of damaged or deteriorated exterior
wood surfaces, including siding, trim around windows and doors,
roof fascia and cornices, porches (including supports, decks, steps and
railings), etc. All rotted or broken materials should be replaced with
similar materials milled and shaped to match the existing.

c. Interior Walls and Ceilings - repair or covering of interior walls and
ceilings that are damaged or deteriorated. Use of vapor barrier paints
1s encouraged to prevent moisture condensatlon within walls and
ceilings adjacent to unheated spaces.

d. Floors - repair of damaged or deteriorated floors and replacement of
floor coverings that have worn out and cannot be maintained.

e. Kitchen Equipment - repair or replacement of cooking equipment,
refrigeration equipment and work and storage areas if the existing
facilities are missing, inadequate or inoperable.

f. Bathroom Fixtures - repair or replacement of bathroom fixtures,
including bathtub (or shower), toilet, sink and medicine cabinet and
waterproof surfaces to prevent water damage to adjacent areas.

g. Exterior Walkways - repair or replacement of existing paved
walkways between the structure and the street, driveway or a public
sidewalk adjacent to the property. The sidewalk may be repaired or
replaced if necessary to eliminate existing hazardous conditions.

h. Utility Laterals - repair or replacement of existing water, sewer or
gas laterals provided that such work is limited to the section of lateral
that is the responsibility of the property owner.

i. Additions - expansion into existing unfinished space (eg: in attics or
porches) that is required to eliminate overcrowding or address special
needs of the occupants in an eligible housing unit, with specific
approval by the Project Review Committee.
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4.4

4.5

Applicable Standards *

The following standards will apply to all properties where work is to be done
with assistance under the Rental Rehabilitation Program.

a.

Code Compliance - when the rehabilitation work is completed, each
property must comply with all applicable codes, including the New
York State Uniform Fire Prevention Code, the New York State
Building Code and all local codes and ordinances.

Lead-Based Paint - any activities that disturb painted surfaces must
comply with the regulations at 24 CFR Part 35, Requirements for
Notification, Evaluation and Reduction of Lead-Based Paint Hazards,
unless the work qualifies under the de minimis limitations detailed in
§35.1350 of those regulations (see APPENDIX B).

Model Rehabilitation Standards - the guidelines in the Model
Rehabilitation Standards produced by the National Center for Healthy
Housing are the minimum standards for all improvements to be
completed with assistance under this program (see APPENDIX D).

Energy Conservation - the results of an energy audit conducted by
the local Weatherization Office or by EmPower New York may be
used to qualify work as Priority 2 improvements under this program.

Historic Preservation - properties identified by the State Historic
Preservation Office as having historic, architectural or cultural
significance will be rehabilitated in accordance with the Secretary of
Interior's "Standards for Rehabilitation and Guidelines for
Rehabilitating Historic Buildings" (see APPENDIX E).

Ineligible Improvements *

The following improvements are not eligible for financial assistance under
this program. They may be included in a project only if the property owner
contributes cash to pay the full cost of this work.

a.

Replacement of any building systems, fixtures or equipment that are
determined by the Program Administrator to be adequate.

Expansion of or addition to existing structures (including expansion
into non-living space) unless required to eliminate overcrowding.

Subdivision of existing space into additional dwelling units, except

for new apartments to be created on the upper floors of commercial
buildings in the downtown area.

11



4.6

4.7

4.8

Contract Method

Generally, rehabilitation activities will be completed by local tradesmen
working under contract to the property owner based on a detailed work
writeup that has been prepared by the Program Administrator and approved
by the property owner, as follows:

a. All contractors, and any subcontractors who they retain for this work,
must be approved by the Program Administrator as qualified to
participate in this program.

b. A statement of Contractor Qualifications (Form 117) must be filed for
each contractor or subcontractor before any contract is made for work
to be completed under this program. '

c. Each contractor or subcontractor must provide proof of adequate
insurance coverage and must maintain such coverage as long as any
work is being performed under this program.

d. The property owner will decide which contractors are invited to
submit proposals and may select any qualified contractor for the work
to be performed under this program. However, financial assistance
will be calculated based on the lowest cost from all acceptable
proposals received for that work.

Self-Help Method

The property owner may provide the labor for some or all of the
improvements to be made with assistance under this program subject to the
following conditions:

a. The Program Administrator must be satisfied that the owner can
complete the work in a competent manner and on a timely basis.

b.  The Eligible Cost will be limited to the actual cost of materials used
in the job with no allowance for labor by the owner or others.

Combination Self-Help & Contract Method

The property owner may choose to combine the self-help and contract
methods with some work items performed by contractors and others by the
owner. In that case, however, all self-help work must be completed before
any CDBG funds are advanced and before any contractor is permitted to
begin working in the property.

12



5.0

FINANCIAL ASSISTANCE *

CDBG financing will be available to support the creation of new apartments in the
downtown area and to help pay the cost of eligible improvements in existing rental
apartments that have been identified as substandard. A portion of this financing will
be provided as a grant, which will not be repaid as long as the property owner
complies with all of the requirements of the program during a prescribed regulatory
period. The balance will be available as a loan to be repaid in monthly installments
over the term of that regulatory period.

Applications will be considered when all of the required eligibility documentation
is provided. However, preference will be given to projects that involve creation of
new apartments on the upper floors of commercial buildings in the downtown area.
Rehabilitation projects will be selected for assistance based on criteria that gives
priority to those applicants with the greatest need.

CDBG financing may not be provided for improvements in apartments that are
occupied by households that are not Low or Moderate Income or the non-residential
portions of eligible properties, including garages, storage sheds or other outbuildings.
Improvements may be needed in those areas to satisfy the requirements of Section 4.1
or 4.4; and that work must be completed if any assistance is provided under this
program. Butthe cost of ineligible work will be Excess Cost which is included in the
Minimum Owner Contribution required by Section 5.5 of these guidelines.

5.1 Grant and Loan Financing *

CDBG funds will be advanced during the course of each project to cover
progress payments to the contractor who is completing the work on the
property. If an owner contribution is required, those funds must be delivered
to the city before the contractor is allowed to begin working; and the owner’s
funds will be used first before any CDBG funds are advanced for that project.
If the project financing includes HOME or NYMS funds, the CDBG funds
may be advanced for progress payments before those other public funds are
used; and in all cases, the CDBG loan funds will be disbursed before grant
funds are used for the project.

a. Repayment - the CDBG loan will be repaid to the city in monthly
installments beginning 30 days after all rehabilitation improvements
are completed.

b. Security - the property owner will sign a note and mortgage to secure
repayment of the CDBG loan and assure that all other program
requirements will be satisfied. Those documents will be recorded in
the office of the Jefferson County Clerk creating a lien on the
property that will be released at the end of the applicable regulatory
period if the CDBG loan has been repaid in full.

13



5.2

Financing for Rehabilitation of Rental Properties *

For rehabilitation of existing substandard apartments in absentee-owned
Rental Properties, CDBG financing will be available to pay the full cost of
cligible improvements up to a maximum of $20,000 for each housing unit
that is occupied by a tenant who qualifies as Low or Moderate Income.
Vacant apartments will qualify for assistance if the property owner agrees to
rent those units to tenants who qualify as Low or Moderate Income with the
rent not to exceed the current Rent Limit (see APPENDIX A).

Grants will be calculated as 50% of the Eligible Cost of Improvements in
rental apartments that qualify for assistance; and CDBG loans will be
available to cover the balance of that cost at the option of the property owner.

a.

CDBG Loan Terms ook

CDBG loans will be repaid to the city in monthly installments over
a term of not less than five years and not more than ten years
beginning 30 days after all work is completed. Monthly payments are
calculated as the amount that is required to repay the full amount of
the loan without interest over the term of the loan. Payments may be
accelerated without penalty at the option of the property owner. A
$10.00 service charge will be added for any payment that is more than
10 days late; and the city may declare the loan in default and demand
immediate repayment of the outstanding balance if any payment is
more than 30 days late.

Minimum Owner Contribution

The property owner may be required to contribute cash to the project

to pay for any Excess Cost, including:

i. the cost of ineligible improvements, which may not be paid
with CDBG grant or loan funds;

ii. the cost of improvements in the non-residential portions of
eligible properties, incl: garages, sheds or other outbuildings;

iii. the cost of required improvements in apartments occupied by
households that are not Low or Moderate Income; and

iv. the extra cost incurred when the property owner does not
select the contractor who submitted the lowest proposal.

The Minimum Owner Contribution may not be reduced by any
financing from other federal or state programs.
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5.3

Financing for Development of New Rental Apartments *

CDBG financing may be combined with HOME funds and New York Main
Street funds that are available through Neighbors of Watertown to support
projects that will create new apartments on the upper floors of commercial
buildings in the downtown area. In those projects, the CDBG funds will be
available up to a maximum of $30,000 per housing unit to fill any gap that is
left after the maximum amount of HOME funds are committed to the project.
Half of the CDBG financing will be a grant; half will be structured as a loan.

a.

CDBG Loan Terms **

CDBG loans will be repaid to the city in monthly installments over
a term of not less than five years and not more than twenty years.
Monthly payments are calculated as the amount required to repay the
full amount of the loan without interest over the term of the loan.
Payments may be accelerated without penalty at the option of the
property owner. A $10.00 service charge will be added for any
payment that is more than 10 days late; and the city may declare the
borrower in default and demand repayment of the outstanding balance
of the loan if any payment is more than 30 days late.

Income Eligibility - each apartment that is created with this
financing must be rented to a tenant who qualifies as Low Income.
Moderate Income tenants will not qualify for the HOME financing
that is required for these projects.

Rent Limitation - the gross rent for each apartment that is created
with this financing (including an allowance for the cost of utilities
that are paid by the tenant) cannot exceed the Rent Limit that is
established by HUD for the Section 8 Housing Choice Voucher
Program (see current limits in APPENDIX A).

Regulatory Period - the property owner must agree to comply with
all program requirements, including the income and rent limits
outlined above, for a period of ten years after the work is completed
under this program. '

Restrictive Covenant - the HOME financing that is required for each
project includes a restrictive covenant that will be recorded in the
office of the Jefferson County Clerk. That deed restriction will be
attached to the land and will survive sale of the property or
bankruptcy of the property owner. Accordingly, the requirement to
rent all apartments in the property to tenants who qualify as Low
Income with the rent not to exceed the current Rent Limits will
remain with the property for the full ten year regulatory period even
if the CDBG and HOME financing are repaid earlier.
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5.4

5.5

Selection Criteria *

Properties that are located in the downtown area will get first priority for
assistance under this program. Other properties will be considered for
rehabilitation assistance when all eligibility documentation has been
provided; and preference will be given to those cases where special needs are
demonstrated, as follows:

a. Properties with owners or renters whose Household Income is at the
Public Assistance level (30% of median) will be given preference
over those who are Low Income (up to 60% of median).

b. Properties with renters who qualify as Low Income (60% of median)
will be given preference over those who qualify as Moderate Income
(up to 80% of median).

c. Properties with renters whose Household Income is fixed (eg: social
security, retirement, disability) will be given preference over those
with income that could increase in the future.

d. Preference may be given to properties that need emergency repairs to
eliminate problems that are an immediate threat to the structural
integrity of the building or the health and safety of the occupants.

e. Preference may be given to properties with serious code violations if
they are a threat to the integrity of the structure or the safety of the
occupants. In those cases, all code violations must be addressed and
other needed improvements should be included in the project.

Imminent Threat Situations

If unforseen circumstances occur after rehabilitation work has commenced
that are hazardous to the health or safety of the occupants or threatening to
the structure, an increase in the CDBG financing may be authorized by the
City Manager on the recommendation of the Program Administrator. Inthose
cases, the CDBG financing may exceed the limits established in Section 5.2
or Section 5.3 of these guidelines if required to eliminate the conditions that
threaten the occupants or the structure. A change order, signed by the City
Manager, must be included in the Project File with complete documentation
of the special circumstances that justify this action.
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6.0

SPECIAL CONDITIONS

The following Special Conditions apply in all cases where CDBG assistance is
provided under this program.

6.1

6.2

6.3

Property Taxes

Before any assistance is approved under this program, all property taxes and
other local charges (eg: water & sewer) must be paid for every property
owned by the applicant in the city of Watertown.

Insurance

All properties assisted through this program must be insured. The applicant
must provide proof of adequate liability and hazard insurance before any
assistance can be approved. Flood insurance will also be required if the
property is located within a 100 year flood plain.

Sale Limitation **

For all properties where assistance is approved under this program, applicants
must agree not to sell those properties during a regulatory period that begins

- when all construction work is completed and continues for the term of the

CDBG loan or the prescribed regulatory period (whichever is shorter). The
regulatory period will not be less than five years for rehabilitation of rental
properties; it will be ten years for projects that involve creation of new
apartments on the upper floors of downtown commercial buildings. If the
property is sold during the applicable regulatory period, the seller must
immediately repay the outstanding balance of the CDBG loan plus a portion
of the CDBG grant, as follows: '

a. 100% of the grant must be repaid if the property is sold within one
year after work on the project is completed,;

b. that repayment obligation is reduced by an equal amount for each year
that the applicant maintains ownership of the property and complies
with all other requirements of the program during the applicable
regulatory period; and

c. no repayment will be required at the end of the applicable regulatory
period if the property owner maintains ownership of the property
during that time and has satisfied all other requirements of these
guidelines and the terms of their Project Agreement.
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6.4

6.5

Rent Limitation *

For all properties where assistance is approved under this program, the owner
must agree to rent each apartment to a tenant who qualifies as Low or
Moderate Income (as applicable) and limit rents to a level that is considered
affordable during the applicable regulatory period. The current Rent Limits
are listed in APPENDIX A. Those limits are established by HUD for the
Section 8 Housing Choice Voucher Program and revised annually to reflect
the fair market rents for existing apartments in Jefferson County.

This requirement will be detailed in the Project Agreement and a note and
mortgage that will be recorded in the office of the Jefferson County Clerk
establishing a lien on the property that will be in effect during the applicable
regulatory period.

If an apartment is vacant when the project is approved, the property owner
must agree to rent that apartment to a tenant who qualifies as Low or
Moderate Income (as applicable). When an apartment becomes vacant during
the regulatory period after rehabilitation work is completed, that apartment
must be rented to a tenant who qualifies under the same Income Limits. -

This special condition will not be violated when a tenant’s household income
increases beyond the applicable Income Limit if that tenant qualified as Low
or Moderate Income (as applicable) at the time the CDBG financing was
approved or at the time they moved into the apartment (whichever is later).

If any apartment is rented to a tenant who does not qualify as Low or
Moderate Income (as applicable) or the rent for any apartment (including an
allowance for utilities paid by the tenant) exceeds the applicable Rent Limit,
the property owner must repay the outstanding balance of the CDBG loan
plus a portion of the CDBG grant, as follows:

a. 100% of the grant must be repaid if this rent limitation is violated
during the first year after the rehabilitation work is completed;

b. that repayment obligation is reduced by an equal amount for each year
that the rent limitations are satisfied during the applicable regulatory
period; and

c. this rent limitation expires at the end of the regulatory period and no

repayment will be required if the property owner has satisfied all
other terms and conditions of the Project Agreement.

Other Federal or State Assistance *

[Section Deleted]
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7.0

CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

ADMINISTRATIVE PROCEDURES

APPLICATION PROCESSING

Following is an outline of the procedures used for the Rental Rehabilitation Pro gram
with reference to applicable sections of the guidelines at each step:

Function

Reference Section

Explain the program to interested applicants.
Complete the Preapplication form.
Collect eligibility documentation from the owner.

Inspect the property to identify problems and
outline required work on the Inspection Report.

Prepare Work Writeup and cost estimate for review
and approval by the owner.

Distribute Writeup to qualified contractors
and collect Proposals.

Owner selects contractor & decides on work.

Present Application for Assistance to
Project Review Committee for approval.

Prepare Project Agreement and
loan documents (if applicable) for signature.

Prepare Construction Contract and collect
insurance certificates from contractor(s).

Periodic mspection of work in progress and
payments to contractor for completed work.

Certify completion of construction and
authorize final payment.

Section 1.0 - 6.0
APPENDIX F, Form 101
Section 8.0

Section 9.1
APPENDIX F, Form 102

Section 9.2
APPENDIX F, Form 103

Section 9.3
APPENDIX F, Form 104

APPENDIX F, Form 105

Section 10.1
APPENDIX F, Form 106

Section 10.2
APPENDIX F, Form 107

Section 11.0
APPENDIX F, Form 108

Section 12.1 -12.5
APPENDIX F, Form 111,112

Section 12.7
APPENDIX F, Form 114-116
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8.0

VERIFICATION OF ELIGIBILITY

Following is a description of the documentation that must be collected from each
applicant to determine eligibility for assistance under the Rental Rehabilitation
Program. This documentation must be maintained in each Project File.

8.1

8.2

Ownership

The Program Administrator must verify that the applicant is the owner of the
property to be improved before CDBG financing can be considered.
Applicants may apply for assistance before obtaining clear title, but must
prove ownership before any financial assistance can be approved.

- A copy of the property deed may be acceptable as proof of ownefship. The

deed must be recorded in the office of the County Clerk; and, if there is any
question, the applicant may be required to submit a title report.

Land contracts or life tenancy agreements are acceptable proof of ownership
if those documents are recorded in the office of the County Clerk.

Income *

The Program Administrator must verify the current annual Household Income
of each tenant to determine eligibility for CDBG financing. Household
Income must include all income from all sources for each adult member of
the household (includes all persons aged 18 or older). A complete, signed
copy of the latest federal tax return with all schedules and attachments (W-2,
1099, etc.) will always be requested as basic income documentation.
However, the tax return does not document current income; and it might not
include some income sources that are not taxable, but which must be
considered as part of the Household Income for this program. The following
paragraphs detail the additional documentation that must be collected and
maintained in the Project File for different types of income.

a. Salary or Wages
Copies of current payroll stubs, statements from employers or other
documentation as required to project the current annual income for
each adult member of the household.

b. Social Security
A statement of benefits for the preceding year and the current year

with copies of current checks to establish the gross benefit for each
household (including amounts withheld for Medicare).
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c. Pensions

Statement(s) detailing the payments received during the preceding
calendar year and current payments for pensions, IRA's, annuities and
other retirement benefits for each household.

d. Unemployment or Disability

Statement(s) detailing the payments received during the preceding
calendar year and copies of checks received for unemployment,
disability or worker's compensation. Adjustments may be made by
the Project Review Committee to reflect temporary conditions that
are not an accurate reflection of the Household Income.

e. Persohal Assets

Details of all personal assets including documentation of current
values and income generated during the previous year. Income will
be projected for the current year and imputed for those assets that do
not generate current interest or dividends.

f. Income from Real Estate

Details of all income from other rental properties (not including
apartments in the property to be rehabilitated). The net amount of
such income after deducting actual cash expenses related to those
properties must be included in the Household Income.

g. Business Income

Net income from all business activities must be included in the
Household Income. Schedule C of the federal tax return will be used
to document business income. Anynon-cash expenses that have been
deducted (eg: depreciation or amortization deductions) and personal
or household expenses that have been paid by the business will be
added to the net business income.

h. Other Income

The Project Review Committee must decide whether adequate
documentation has been provided for other sources of income that
may have been received by any member of the household during the
current year.

The current Income Limits are detailed in APPENDIX A. These limits are
revised annually based on the median incomes established by HUD.
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8.3

Insurance and Taxes

Each applicant must provide documentation to show that adequate insurance
i1s in force for the property to be rehabilitated and that all real estate taxes and
other local service charges have been paid for all properties owned by the
applicant in the city of Watertown, as follows:

a. Hazard Insurance

A copy of the current insurance binder must be maintained in the
Project File. The Program Administrator must be satisfied that the
insurance coverage is adequate for the property and the improvements
to be made with assistance under this program.

b. Flood Insurance

If the property is located in a 100 Year Flood Plain, adequate flood
insurance must be secured and a copy of the insurance binder must be
maintained in the Project File.

c. Real Estate Taxes

The Project File must include copies of the latest tax bills (including
city, county and school taxes) stamped to show receipt of payment in
full. As an alternative, the Program Administrator may accept a
written statement from each jurisdiction to document current payment
of all taxes.

d. Water and Sewer Charges

The Project File must include copies of the latest water and sewer
bills stamped to show receipt of payment in full. Alternatively, the
Program Administrator may accept a written statement from the City
Comptroller to document current payment of these charges.
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9.0

INSPECTION, WORK WRITEUP AND CONTRACTOR SELECTION

The following paragraphs outline the process that will be used to 1dentify eligible
improvements and secure proposals from qualified local contractors who will
perform the work under this program. It should be clearly understood that all
decisions in this process will be made by the property owner. The Program
Administrator will offer assistance and explain the requirements of the Rental
Rehabilitation Program to help the applicant qualify for grant and loan assistance.
However, neither the Program Administrator nor the city assumes any responsibility
or liability for decisions made by the property owner or for work that is completed
with assistance under this program.

9.1

9.2

Property Inspection

The Program Administrator will inspect the property with the owner and
prepare an Inspection Report (Form 102) identifying all problems that should
be addressed if assistance is to be provided under the program. All
conditions that violate local codes and defects that might become health or
safety hazards must be included (see Priority 1 Improvements - Section 4. 1).
The Inspection Report should also detail all energy conservation problems
(see Priority 2 Improvements - Section 4.2) and other problems or defects
(see Priority 3 Improvements - Section 4.3) that the property owner wants to
address with assistance under this program.

Work Writeup

Based on the Inspection Report, the Program Administrator will prepare a
Work Writeup detailing the improvements needed to eliminate all of the
problems identified in the property. Form 103 outlines the general
requirements and basic terms for all projects to be completed with assistance
under this program. A written description will be added which lists each
work item and specifies materials, equipment, construction methods,
quantities, dimensions and other details for the proposed improvements. The
Work Writeup should contain sufficient detail to allow contractors to subrmt
competitive proposals.

For properties identified as having historic or architectural significance, the
improvements detailed in the Work Writeup must correspond to the Secretary
of Interior's "Standards for Rehabilitation" (see APPENDIX E). Those
Writeups must be approved by the State Historic Preservation Office (SHPO)
before being released for contractor proposals.

The Program Administrator will prepare an estimate of the cost of all
improvements in the Work Writeup for review with the property owner.
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9.3

Energy Audits

An energy audit should be conducted on each property that is being
considered for rehabilitation with CDBG financing under this program. That
audit should include interviews with the occupants of the property and special
diagnostic tests to determine where excessive energy use can be eliminated
and what improvements can be made that will increase the energy efficiency
of the property and reduce energy costs for the lower income occupants.

a.

Referral to Weatherization and EmPower:

Before the Work Writeup is finalized, the property should be referred
to the Community Action Planning Council, which administers the
local Weatherization Program, and to EmPower for a determination
of eligibility under those programs.

Rehabilitation with an Energy Audit:

When assistance is being provided through the Weatherization
Program or by EmPower, their staff will perform an energy audit to
identify work that is eligible for their funding. Any energy related
improvements that cannot be funded through the Weatherization
Program or by EmPower can be included in the Work Writeup that is
prepared for this program.

Energy audits may be secured from other sources, including private
companies working for a fee, which will be an eligible project cost
under this program. In that case, any energy related improvements
that are identified in the audit can be included in the Work Writeup
that is prepared for this program.

Rehabilitation without an Energy Audit:

It might not be possible to obtain an energy audit within a reasonable
period of time from the Weatherization Program or private sources.
In that case, the Program Administrator may proceed with the project
using the recommendations provided by The Energy Efficient Rehab
Advisor at http://rehabadvisor.pathnet.org/ to determine what energy
related improvements should be included in the Work Writeup that
is prepared for this program. '

Any eligible or appropriate repairs that meet the standards for the Rental
Rehabilitation Program but are not funded under the Weatherization Program
or EmPower New York will be included in the Work Writeup prepared by the
Program Administrator.
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Lead-Based Paint - Compliance with Part 35 Regulations

Federal regulations at 24 CFR Part 35 require that special procedures be used
for rehabilitation work on properties built before 1978. If that work is
financed with federal funds, painted surfaces must be tested to determine
whether lead-based paint is present (or lead-based paint may be presumed
without testing); and any work that disturbs those painted surfaces must be
performed by contractors who are trained to use “safe work practices” that
will not create a hazard for young children in the property. When all work is
completed, the work site must be inspected by a “certified” inspector to
assure that no dust is present that is contaminated with lead-based paint.

a. Certain types of properties and kinds of improvements are exempt
under §35.115 of the regulations and do not require lead-based paint
inspections or the use of trained contractors for rehabilitation
activities. Following is a selected list of those exemptions:

(D any dwelling unit with zero bedrooms (includes SRO units);

2) elderly housing (unless a child younger than 6 lives there);

(3)  residential property that has been inspected and found to have
no lead-based paint;

4 residential property in which lead-based paint has been
1dentified and removed and clearance has been achieved;

(%) non-residential property or portions of a mixed use property
that are not used for human residential habitation; and

(6) rehabilitation work that does not disturb a painted surface.

b. The Part 35 regulations do not apply for rehabilitation activities that
disturb small areas of painted surfaces within the de minimis limits
detailed in §35.1350(d) of the regulations, as follows:

(D 20 square feet (2 square meters) on exterior surfaces;

2) 2 square feet (0.2 square meters) on interior surfaces in any
One room Or space; or

3 10 percent of the total surface area of any interior or exterior -
building component with a small surface area.

In these cases, the Work Writeup must detail how all improvements

are to be completed without exceeding the de minimis limits specified
above (see materials in APPENDIX B).
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9.5

Green Rehabilitation Practices

Green rehabilitation practices will be required to the maximum extent
possible for all rehabilitation activities that are conducted under this program.
The Green Rehabilitation Plan that is attached in APPENDIX C outlines the
details that should be included in the scope of work for each project to
improve the environment for the people who occupy those properties and to
minimize the adverse affect of this work on the environment, including:

a.

Whenever appliances or equipment are to be replaced or installed, the
new units should be Energy Star labeled to minimize energy use and
the cost of energy for the lower income owners of these properties.

Wall, floor and joint penetrations should be sealed to reduce heat loss
and prevent pest entry into the house.

Adequate ventilation should be provided to avoid moisture problems
especially in bathrooms and laundry rooms, which must be provided
with mechanical ventilation directly to the outdoors. Materials in

- those rooms should be specified with smooth, durable, cleanable

surfaces that discourage the growth of mold.

Hot water pipes in basements or unconditioned spaces should be
insulated to minimize heat loss and reduce energy consumption.
Exposed cold water pipes in conditioned spaces should also be
insulated to minimize moisture condensation.

Energy Star labeled low flow fixtures should be specified when water
fixtures are to be installed or replaced.

To the extent possible, building materials that are used in these
projects should be Green Seal certified to contain low or no volatile
organic compounds (VOC) that might be hazardous to the residents

- or the workers. That includes paints, adhesives and sealants that are

used on each project. It could also include particleboard or medium
density fiberboard and carpet materials.

Appropriate radon reduction measures must be included in any
property where testing reveals radon levels above 4 pCi/L.

Contractors should minimize construction waste and maximize the
use of materials with recycled content in all activities that are
financed under this program.

When the work is completed, each property owner should be given a copy of
the “Healthy Homes Maintenance Checklist” (see APPENDIX C) to use as
a guide for periodic inspection and maintenance of their property.
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9.6

9.7

9.8

Solicitation of Proposals

The Program Administrator will meet with the property owner and review all
materials prepared to solicit proposals for work on the property, including an
analysis of the grant and loan assistance that might be available based on the
proposed scope of work and cost estimate. If these details are acceptable to
the property owner, the Program Administrator will be authorized to prepare
a package for distribution to contractors who are qualified to complete the
work. The property owner may pre-select those contractors who will be
asked to submit proposals from a list of qualified contractors provided by the
Program Administrator.

Written proposals will be received at the office of the Program Administrator
on forms that are prepared for each project (Form 104). All proposals will
be opened at a specified date and time and reviewed by the Program
Administrator for completeness and acceptability under these guidelines.
Proposals that are incomplete or irregular may be rejected by the Program
Administrator or the property owner.

All acceptable proposals from qualified contractors will be listed on a
Proposal Tabulation (Form 105) for review by the property owner. The
property owner must decide which work items will be included in the
contract for his or her property. However, it should be understood that all
Priority 1 items (see Section 4.1 of these guidelines) must be included if any
grant or loan assistance is to be provided under this program.

Selection of Contractor

The property owner may select any qualified contractor who submits an
acceptable proposal for the activities detailed in the Work Writeup.
However, it should be understood that the grant and loan assistance will be
calculated on the basis of the lowest acceptable proposal received from a
qualified contractor in this process. If another proposal is accepted, the
property owner will be required to pay the difference between the amount of
the accepted proposal and the lowest acceptable proposal received. This
Excess Cost will be included in the minimum owner contribution.

Contractor Qualifications

All contractors performing work under this program must be approved by the
Program Administrator based on their comparable work, credit checks and
other references. The contractor must carry sufficient liability and builder's
risk insurance (minimum $1,000,000 coverage) and worker's compensation
and disability insurance as required by New York State law.
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10.0

PROJECT FILE

When a contractor has been selected by the property owner, the Program
Administrator will assemble a Project File for review by the Project Review
Committee. The contents of that file are detailed below.

10.1

10.2

10.3

Application For Assistance

The following materials will constitute a complete Application for Assistance
under this program:

a. The Preapplication (Form 101) with documentation of income,
ownership, insurance and payment of taxes and other charges.

b. TheInspectionReport (Form 102) listing all code violations and other
: problems identified in the property.

c. The Work Writeup (Form 103) detailing all improvements'needed to
eliminate the problems identified in the property.

d. Copies of all Proposals (Form 104) received from qualified
: contractors for this work.

e. The Proposal Tabulation (Form 105) listing the contractor selected
and those work items accepted by the property owner.

f. The Application for Assistance (Form 106) detailing the sources of
all funds for the proposed project.

Project Agreement

After review of the Application, the Project Review Committee may approve
grant and loan assistance for the project. The Program Administrator will
then prepare a Project Agreement (Form 107) specifying the amount of grant
and loan awarded and any required owner contribution and detailing all
program requirements that must be met during the course of the project and
for a period of five years after all work is completed.

Note and Mortgage
A note and mortgage will be required if any CDBG loan assistance is

awarded under this program. Those documents are recorded in the County
Clerk's Office and repayments begin 30 days after all work is completed.

28



11.0

CONSTRUCTION CONTRACT

Following approval of the grant and loan by the Project Review Committee, the
Program Administrator will prepare a Construction Contract (Form 108) for review
and execution by the property owner and the contractor. The following steps will be
completed before the contract is executed and work is begun:

11.1

11.2

11.3

11.4

11.5

Escrow Account

In all cases where the property owner is required to contribute to the cost of
rehabilitation activities, the full amount of that contribution must be delivered
to the Program Administrator for deposit in a special escrow account to be
controlled by the city. Those funds will be used for payments to the
contractor before any grant or loan funds are advanced.

Subcontractor Approval

Subcontractors must submit Contractor Qualifications (Form 117) and proof
of insurance and be approved by the Program Administrator and the property
owner (Form 109) before they may work on the project.

Self-Help Method

In those cases where work will be performed by the self-help Method, the
owner will provide the Program Administrator with a list of materials and
equipment required for that work and the estimated cost to be incurred. The
Program Administrator will review this list and help establish a schedule of
activities before any work can proceed.

Pre-Construction Conference

A conference will be held including the Program Administrator, contractor
and property owner. The construction contract may be signed after all parties
have reviewed the scope of work and contract provisions.

Notice to Proceed

After all insurance binders are in the Project File and the owner contribution
is deposited in escrow (if applicable), a Notice to Proceed (Form 110) will be

given to the contractor specifying a start date and a maximum time period for
completion of all construction activities.
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12.0

INSPECTION AND PAYMENTS

The following paragraphs detail the procedures to be used for inspection of the work
and payments to the contractor during the construction process. It should be
understood that all decisions regarding the work and all payment requests will be
made by the property owner. Neither the Program Administrator nor the city are
party to the construction contract. The city assumes no responsibility or liability for
the progress or quality of the work or for any payments to the contractor.

When each phase of the construction work is completed and the property owner is
satisfied with the work, payment will be made from the escrow account (owner
contribution) or from grant and loan funds that have been approved for each project.
The Program Administrator will work with the property owner during the course of
the project to help assure that all requirements of these Guidelines are satisfied and
payments can be made when the work is completed.

12.1  Construction Inspections

The Program Administrator will make periodic inspections of the work in
progress as required by the type of activities involved in each project. These
inspections should be documented in the Project File to provide a record of
the work and any problems that are identified during the inspections. Those
reports should also be reviewed with the property owner to assure that there
are no problems that have been overlooked during the periodic inspections.

12.2  Payment Inspections

An inspection of the work in place will be required before any progress
payment or final payment can be considered. The property owner and the
contractor should be present at all payment inspections. An Inspection
Report (Form 111) will be prepared for each progress payment and for the
final payment. That report will be reviewed with the property owner and the
contractor to assure that both parties agree about the items of work that have
been completed and for which payment is being requested. The Program
Administrator will sign the Inspection Report indicating compliance with the
program Guidelines. The property owner will sign the Inspection Report
indicating acceptance of the work and authorization for the payment being
requested. A Payment Authorization (Form 112-P) must be completed and
signed by the property owner and the Program Administrator before any
payment is approved by the city.
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12.3

12.4

12.5

Payments

Progress payments may be made when significant portions of the work are
completed. Each progress payment will be considered after receipt of a
detailed invoice from the contractor. A payment inspection will be conducted
to verify that the work is satisfactorily completed.

Ten percent of each progress payment will be withheld until all work is
satisfactorily completed; and this withheld amount will be included in the
final payment. Progress payments may be considered only for work that is
completed in place - there will be no payment for materials stored on site or

elsewhere.

In those cases where the property owner is required to contribute to the cost
of'this work, the owner's funds will be used for progress payments before any
grant or loan funds are used. After approval of each payment by the
Community Development Office, a check will be made out to both the
property owner and contractor and must be endorsed by the property owner
prior to release to the contractor.

~ Before final payment, the contractor will supply the property owner with a

copy of all equipment manuals and manufacturer's warranties and sign a
Release of Liens and Warranty (Form 114).

Pre-Payments

There will be no pre-payments to contractors or to property owners for
materials or labor. Allwork mustbe completed and materials installed on the
site before any payment request will be considered with grant or loan funds
or funds supplied by the property owner.

Self-Help

The Program Administrator will inspect all work that the property owner

completes by the self-help method to assure that the work is properly done

and all requirements of these guidelines are satisfied. An Inspection Report
(Form 111) will be completed and signed by the Program Administrator and
the property owner for each payment.

Payments for work completed by the self-help method will be made based on
the original supplier's invoices for materials used on work items actually
completed and in place. All invoices should be clearly labeled with the
address of the property being rehabilitated, a detailed listing of all materials
and the date the materials were purchased or delivered.
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12.6  Change Orders

12.7

Change Orders will be considered only for unforseen problems that are found
during the course of the work. However, no Change Order will be considered
unless the change is necessary to complete the activities that were included
in the approved scope of work for which grant and loan assistance was
awarded.

The property owner or the contractor must advise the Program Administrator

-when problems are identified that require a Change Order. An inspection

will be conducted and an Inspection Report prepared to document the
problem, outline the work required and detail the cost proposed by the
contractor to resolve the problem.

If all parties agree with the proposed change, the Program Administrator will
prepare a Change Order (Form 113) for consideration at the next meeting of
the Project Review Committee. Any increase in the project cost must be
approved by the Project Review Committee before grant or loan funds can be
used for a Change Order. If additional owner contribution is required, that
amount must be deposited in the escrow account before the contractor is
permitted to work on those activities covered by the Change Order.

Final Payment

A request for final payment will be considered only after all work included
in the construction contract has been completed to the satisfaction of the
property owner. A final inspection will be conducted with the property
owner and the contractor; and an Inspection Report (Form 111) will be
prepared documenting the status of all activities. The Program Administrator
will sign the Inspection Report indicating compliance with the program
guidelines. The property owner will sign the Inspection Report indicating
acceptance of the work and authorization for payment. A Payment
Authorization (Form 112-F) must be signed by the owner and the Program
Administrator before the final payment is approved.

Before the final payment is released, the property owner will sign a
Certificate of Completion (Form 115); and the Program Administrator will
prepare a Disposition of Funds Report (Form 116).

The final payment will include all amounts withheld from progress payments
during the course of the work. The final check will be made out to the
property owner and the contractor and must be endorsed by the owner before
delivery to the contractor. The contractor must deliver a Release of Liens and
Warranty (Form 114) before that check is released.
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APPENDIX A

CITY OF WATERTOWN

RENTAL REHABILITATION PROGRAM

HOUSEHOLD INCOME LIMITS FOR CDBG FINANCING ELIGIBILITY
Applicable to non-metropolitan areas in New York State

(Effective December 1, 2011)

- 80% of 60% of
Family Size Median Median

(Rehabilitation) (New Apts.)
1 Person $31,850 $23,940
2 Person $36,400 $27,360
3 Person $40,950 $30,780
4 Person $45,500 $34,140
5 Person $49,150 $36,900
6 Person $52,800 $39,660
7 Person $56,450 $42.360
8 Person $60,100 $45,120

Income Limits for Households larger than Eight Persons are determined by adding
$3,650 (80% of Median) or $2,730 (60% of Median) for each additional person in
the household. These figures are adjusted annually to match the Income Limits
established by the U.S. Department of Housing and Urban Development for the
Section 8 Rental Assistance Program. -

Source: HUD NOTICE PDR-2012-02 dated December 1,2012

From:

Re:

Carol J. Galante

Acting Federal Housing Commissioner
Fiscal Year 2012 Income Limits
for Public Housing and Section 8 Programs



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

HUD SECTION 8 EXISTING HOUSING FAIR MARKET RENTS

RENT LIMITS FOR APARTMENTS WITH CDBG ASSISTANCE
Applicable to Jefferson County in New York State

(Effective October 1, 2011)

Unit Size Fair Market Rent
0 Bedroom .............. $696 / month
1 Bedroom .............. $697/month
2Bedroom .............. $838 / month
3 Bedroom ........... .. $1,080 / month
4 Bedroom ............. $1,135 / month

The Rent Limits listed above are 100% of the Fair Market Rents (FMR)
established by the U.S. Department of Housing and Urban Development for
the Section 8 Housing Choice Voucher Program. They apply to grossrents,
including shelter rent and the cost of utilities (except telephone) that are
paid by the tenant in qualified apartments. These figures are adjusted
annually based on Census data updated by random digit dialing (RDD)
telephone surveys and set at the 40th percentile of standard quality rental
housing in Jefferson County in New York State.

For apartments with more than 4 bedrooms, the Rent Limits are calculated
by adding 15% to the 4 bedroom Rent Limit for each extra bedroom.

Source:  Federal Register, Volume 76, Number 190, September 30, 2011



APPENDIX F

CITY OF WATERTOWN

RENTAL REHABILITATION PROGRAM

Original Forms

(4/16/2012)

Copyright © 2012 Avalon Associates, Inc.
All Rights Reserved

The city of Watertown acknowledges and understands that these forms are and shall remain the sole property of
Avalon Associates, Inc. for the exclusive use of that company while administering the local Rental Rehabilitation
Program under contract to the city. Any other use of these forms without the express written consent of Avalon

Associates is illegal and unauthorized and subject to liquidated damages of $5,000 per violation.




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROJECT FILE CHECKLIST
Project Location: Case No:
Property Owner:

Date | Description (Form No.)
Preapplication Received , (Form 101)
Eligibility documentation: [ Ownership O Income [ Insurance O Taxes/W&S
Interagency referral form mailed to Weatherization Assistance Program
Energy services application mailed to EmPower New York
Energy audit completed (results in project file; copy to owner)

Lead-based paint testing & risk assessment.completed (results in project file; copy to owner)
Lead-based paint notifications signed by property owner and tenants
Lead-based paint brochures and information materials delivered to property owner
Radon gas information materials delivered to property owner
Radon test kit retrieved from property and mailed to testing laboratory
Inspection Report completed (HUD Form 52580 in project file) (Form 102)
Work Write-up approved by property owner (Form 103)
Proposal package distributed to contractors
Contractor Proposals Received (Form 104)
Contractor selected by property owner » (Form 105)
Application for Assistance submitted by property owner (Form 106)
CDBG financing approved by Project Review Committee (Form 106)
Notification of Rent Limitations distributed to tenant(s)
Project Agreement executed (Form 107)
Note & Mortgage signed by property owner (hold in file until work is completed)
Owner contribution deposited in escrow account
Construction Contract executed (Form 108)
Subcontractor(s) approved by property owner (Form 109)
Contractor / subcontractor Certification of Compliance with 24 CFR Part 35 in project file
Contractor / subcontractor insurance binders in project file
Notice to Proceed issued by property owner (Form 110)
Progress Inspection and Payment Authorization ‘ (Form 111, 112-P)
Progress Inspection and Payment Authorization _ (Form 111, 112-P)
Change Order and funding adjustment (Form 113)
Final Inspection and Payment Authorization ' (Form 111, 112-F)
Release of Liens and Warranty signed by contractor (Form 114)
Certificate of Completion signed by property owner (Form 115)
Sale and Occupancy Limitation signed by property owner (Form 115)
Rent Limitation signed by property owner (Form 115)
Lead clearance achieved (results in project file; copy to property owner)
Final Payment to contractor
Disposition of Funds Report to property owner (Form 116)
Note & Mortgage recorded in County Clerk’s office

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 100)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-BASED PAINT CHECKLIST

. Complies:
| LBP Compliance Item Yes/No Notes
Project commitment after 1/10/02 Yes
Project Exemption Documentation (if o
. a
applicable)
. Delivered by the Rehabilitation
Ye -

LBP Pamphlet given Yes Coordinator at Initial Inspection
Discl iven to buver/ ¢ Yes Delivered by Rehabilitation

iselosure given to buyer/occupan Coordinator at Initial Inspection
Visual assessment or risk assessment Yes Risk Assessment in the File
conducted & in file

. . Copy of the Risk Assessment
Risk Assessment Disclosure to owner Yes delivered to the Property Owner
Scope of work addressed LBP hazards Yes Work Writeup in the File
Contractor qualifications/certification Yes Attached to Construction Contract
Occupant protections implemented Yes Required by "Safe Work Practices"
Clearance report Yes Clearance Report in the File

. Copy of the Clearance Report

Clearance Disclosure to Owner Yes delivered to the Property Owner
If rental, ongoing maintenance procedures| n/a

(4/16/2012) (Attachment to Form 100)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROGRAM OUTLINE

The purpose of this program is to improve living conditions in Watertown by promoting
repair and rehabilitation of the local housing stock. The primary objective is to eliminate conditions
that might become hazardous to the health or safety of local residents. Energy conservation
improvements, historic preservation and other necessary repairs will also be encouraged whenever
work 1s completed with assistance under this program.

Neighbors of Watertown has been contracted as Program Administrator to help you identify
eligible improvements in yourresidential property and determine the best way to complete that work.
Staff from that organization will also help find qualified local contractors who can complete the
improvements needed on your property. Federal regulations and local program guidelines limit
eligible improvements to those work items needed to address problems and eliminate code violations
or other health and safety threats. Public funds are provided to support those activities; and they
cannot be used for general remodeling, additions or other work that is not necessary to address
problems in the property. The Program Administrator will explain the guidelines and identify
eligible improvements. However, you will make all decisions about that work. Neither the Program
Administrator nor the city will assume responsibility or liability for the work on your property.

Financial assistance will be available to qualified applicants to help pay the cost of eligible
improvements that are completed under this program. Half of that financing will be in the form of
grants that will not be repaid as long as you comply with all program guidelines. Low interest loans
will be available to help pay the owner's share of the improvement cost if needed.

Assistance will be available for absentee-owned rental properties located anywhere in the city
with tenants who qualify as low or moderate income (household income below 80% of the median);
but preference will be given to commercial properties in the downtown area. You can get on the list
for assistance by filing the attached Preapplication with Neighbors of Watertown. The following
materials must also be submitted to document your eli gibility: :

4 A copy of the recorded deed for the property to be rehabilitated.

a Proof of income for all adult members of each household occupying the
property (see documentation requirements on reverse).

Q Proof of payment of all real estate taxes and other local service charges
(water & sewer) for all properties owned by the applicant in Watertown.

U Proof of insurance for the property (homeowner's policy).

The Program Administrator may request additional information in order to determine your
eligibility for assistance under this program. All of the information that you supply will remain
strictly confidential.



INCOME DOCUMENTATION

Eligibility for grant and loan assistance under the Rental Rehabilitation Program 1s
determined on the basis of the household size and income of the tenants in the property. Complete
income documentation must therefore be provided for every adult member of each household in the
property tobe rehabilitated. The Program Administrator can work directly with each tenant to assure
confidentiality of their income information.

A complete, signed copy of the latest federal tax return with all schedules and attachments
(W-2, 1099, etc.) should be provided as basic income documentation. However, the tax return does
not document current income; and it might not include some income sources that are not taxable, but
which must be considered as part of the household income for this program. Following is an outline
of the additional documentation that should be provided for different types and sources of income:

SALARY or WAGES - copies of current payroll stubs, statements from employers or other
documentation as required to establish the current income for each adult member of the household.

SOCIAL SECURITY - a statement of benefits for the preceding year and the current year with
copies of current checks to establish the gross benefit (before deductions for Medicare insurance).

PENSIONS - statements detailing the payments received during the preceding calendar year and
current payments for pensions, IRA's, annuities and any other retirement benefits.

UNEMPLOYMENT or DISABILITY - statements detailing the payments received during the
preceding calendar year and copies of checks received for unemployment, disability or worker's
compensation. Adjustments may be required to reflect temporary conditions that are not an accurate
reflection of the current or potential household income.

PERSONAL ASSETS - details of all personal assets including documentation of current values and
income generated during the previous year. Income will be projected for the current year and may
be imputed for those assets that do not generate current interest or dividends.

INCOME FROM REAL ESTATE - details of all income fromrental properties owned by the tenant
in Watertown or elsewhere. The net amount of that income after deducting actual cash expenses
related to each property must be included in the household income.

BUSINESS INCOME - details of all income from business activities, including documentation of
revenues and expenses must be provided. Net business income will be calculated on a cash basis
without deductions for non-cash expenses including depreciation, amortization, etc. Adjustments may
be made to offset personal or household expenses charged to the business.

OTHER INCOME - details of all income from any other source (eg: alimony, child support, rent
supplements, education benefits, lottery payments, etc.) received by or on behalf of any adult member
of the household during the preceding calendar year and projected for the current year.

The Program Administrator will review all income documentation and make a preliminary
determination of eligibility for assistance. Additional information may be requested during this
review; and updated documentation may be required in order to assure that the correct household
income is being used at the time financial assistance is considered. If there is any question about
‘ncome documentation, the Project Review Committee may request additional information or reject
the Application for Assistance.



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PREAPPLICATION
APPLICANT INFORMATION Date: Case No:
Name: | Phone:
Address:
PROPERTY INFORMATION
Address:
Number of Housing Units: Occupied: Vacant:
Section/Block/Lot No: Current Assessment:
Equalization Rate: Calculated Full Value:
TENANT INFORMATION
List the names of all tenants who occupy apartments in this property and provide documentation
of Tenant Eligibility for each household. Attached? JYES NO
Name: Apt. No: Phone:
Name: Apt. No: Phone:
Name: Apt. No: Phone:
Name: , Apt. No: Phone:
Name: Apt. No: Phone:
Name: Apt. No: Phone:
Name: Apt. No: Phone:

CURRENT MORTGAGE FINANCING

The financing that is available under this program will include a loan that will be secured by a
lien on this property. Please list all current mortgage loans that are secured by this property.

Bank: Amount:
Bank: Amount:
Bank: Amount:

This Preapplication is being submitted to establish eligibility for Slgned
assistance under the Rental Rehabilitation Programin Watertown. 1
understand that additional documentation will be required and give
permission for representatives of the city to contact the tenants listed
above to verify this information.

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 101, Page 1)



PROPOSED IMPROVEMENTS

perty and other improvements proposed for inclusion in the project
ce under the Rental Rehabilitation Program in Watertown:

List any problems in the pro
to be considered for assistan

PREVIOUS FEDERAL OR STATE ASSISTANCE

In the past, has any work been done at this property with federal or state
e? If the answer is YES, describe (date, work items, cost):

assistanc O YES QNO

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 101, Page 2)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

TENANT ELIGIBILITY
TENANT INFORMATION Date: Case No:
Name: Phone: Family Size:
Address: Apartment #: # of Bedrooms:
HOUSEHOLD INFORMATION

Please provide the following information about ethnicity and race for your household. This information is required
forreports to the U.S. Department of Housing and Urban Development (HUD), the federal agency providing funding
for this program. It will be used only for those reports.

Ethnicity: (select only one) Race: (select one or more)
(J Hispanic or Latino 0 White
J Not Hispanic or Latino (J Black or African American
J American Indian or Alaska Native
1 Asian -

0 Native Hawaiian or other Pacific Islander

List the names of all adults in your household who are over the age of eighteen and provide

Income Certifications for each of these people. Attached? L YES NO
' Employer: -
_~Employer:
| Employer:
List the names of all children in your household who are under the age of seven. Have any of
them been diagnosed with elevated blood level (EBL) for lead? O YES OONO
Age: EBL:
Age: EBL:
Age: EBL:

HOUSING EXPENSE INFORMATION
List your current rent and your best estimate of what you pay for utilities in this apartment:

Rent , 3 /month | $ / year
Heat (Gas/Oil/Wood/Electric/Other) | $ /month | $ / year
Power & Lights (National Grid bills) | $ /month | §$ / year
Water & Sewer (if you pay for this service) | $ /month | $ / year
Total Rent & Utilities Paid by Tenant $ /month | $ / year

This information is being submitted to support an application for Signed:
assistance under the Rental Rehabilitation Program in Watertown. I
understand that additional documentation will be required and give
permission forrepresentativesof the city to contact the property owner
and/or the employers listed above to verify this information.

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 101)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

INCOME CERTIFICATION
Name: ' Case No:
Address: . Phone:
This form (including schedules on Page 2) must be completed by each adult (age 18 or older) in
any household applying for assistance under the Rental Rehabilitation Pro gram in Watertown.
Income from Current Projected
INCOME SUMMARY Prior Year Amounts Income
Salary or Wages, Tips, etc. $ 3 /(wi/monyr)| $§
Social Security (incl. Medicare) $ $ /(wkimotyr)| $
Pensions or Annuities $ $ /ewi/motyr)| $
Unemployment Compensation $ $ Jowk/moryr)| $
Disability Compensation | $ $ /(wkimolyr)| $
Child Support Payments $ $ /(wk/mo/yr.) $
Other $ $ [wimolyr)| $§
Other $ $ Jwik/mohyr)| $
Other $ $ (wiimotyr)| $
Personal Assets (Schedule A) | $ . - $
Real Estate Income (Schedule B) | $ $
Business Income (Schedule C)|$ 13
Totals | $ ‘ $
CERTIFICATION

[ certify that all of the information on this form and the attached documentation are
complete and accurate to the best of my knowledge and belief.
Signed: Date:
NOTE: U.S. Law provides a penalty of $10,000 fine and 5 years imprisonment for false,
fraudulent or misleading statements under this program (U.S.C. Title 18, Section 1001).

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 101, Page 1)



Schedule A - Personal Assets

Current Income from Current Projected

Value Prior Year Amounts Income *
Bank Accounts & CD's | § s $ /(moly) | 8
Stocks/Bonds 3 $ $ /(mo/yr) | §
Real Estate 3 3 3 /(mo/yr) | §
Retirement Accounts 3 $ $ /(mo/yr) | $
Insurance Policies 3 $ 3 /(mo/yr) | $
3 b 3 /(mo/yr) | §
3 3 $ /(molyr) | §

* Projected Income may be imputed at the current passbook rate for assets that generate no current income.

Schedule B - Real Estate Income

Property Address Gross Rent Cash Expenses Net Income
$ /month | $ /month | $
3 /month |§ /month | $
$ /month | $ /month | $
$ /month |§ /month | $
3 /month | $ /month | $

Schedule C - Business Income

Income from Business Activities (Line 3, Schedule C, Form 1040) | §
Cost of Goods Sold (Line 4, Schedule C, Form 1040) | $
Advert., Bad Debts, Car/Truck, Fees (Lines 8-11 Schedule C, Form 1040) 3
Benefits, Insurance, Interest (Lines 14-16, Schedule C, Form 1040) | $
Legal, Professional, Office (Lines 17-18, Schedule C, Form 1040) | §
Rent or Lease Expenses (Line 20, Schedule C, Form 1040) | $
Repairs, Supplies, Taxes, Entertain. (Lines 21-24, Schedule C, Form 1040) 3
Utilities (Line 25, Schedule C, Form 1040) | $
Wages (Line 26, Schedule C, Form 1040) | $
Other Expenses (Line 27, Schedule C, Form 1040) | $
Total Cash Expenses related to Business Activities 3

Net Business Income | $

Non-cash expenses (ie: depreciation or amortization) will not be included here; and expenses that are not justified or not directly related to the
business activity (eg: personal or household expenses) will be deducted from the amounts listed on the federal tax return.

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 101, Page 2)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

INSPECTION REPORT
Project Location: Case No:
Property Owner: Date:
Address: Inspector:
PRIORITY I - HEALTH & SAFETY (Code Compliance) ‘ (Cost Estimate)
PRIORITY 2 - ENERGY CONSERVATION & WEATHERIZATION (Cost Estimate)
PRIORITY 3 - OTHER NECESSARY IMPROVEMENTS (Cost Estimate)

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 102)



i i U.S. Department of Housing OMB Approval No. 2577-0169
lnSPEC:IQnVChECk“St and Urban Development (Exp. 8/31/2007)
Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. ~ This agency
may not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to determine if
a unit meets the housing quality standards of the section 8 rental assistance program.

Name of Family Tenant ID Number Date of Request (mm/dd/yyyy)
Inspector Neighborhood/Census Tract Date of Inspection (mm/dd/yyyy)
Type of Inspection Date of Last Inspection (mm/dd/yyyy) PHA

[ ] Initial [ ]Special [ ] Reinspection

A. General Information
Inspected Unit Year Constructed (yyyy) Housing Type (check as appropriate)
Full Address (including Street, City, County, State, Zip) . D Single Family Detached

[ ] Duplex or Two Family

|| Row House or Town House
Low Rise: 3, 4 Stories,
IncludingGarden Apartment
High Rise; 5 or More Stories
Manufactured Home

Number of Children in Family Under 6

Owner L Congregate
Name of Owner or Agent Authorized to Lease Unit Inspected Phone Number L Cooperative
Independent Group Resi-
dence
Address of Owner or Agent ' L Single Room Occupancy
Shared Housing
[ ] Other
B. Summary Decision On Unit (To be completed after form has been filled out)
Pass Number of Bedrooms for Purposes | Number of Sleeping Rooms
Fail of the FMR or Payment Standard
Inconclusive
Inspection Checklist
ltem . Yes | No In- Final Approval
No. 1. Living Room Pass | Fail |Conc Comment Date (mm/dd/yyyy)

1.1 Living Room Present

1.2  Electricity

1.3 Electrical Hazards

1.4  Security

1.5  Window Condition

1.6 Ceiling Condition

1.7 Wall Condition

1.8 Floor Condition

* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardless of type of room); 2= Dining Room or Dining Area;
3= Second Living Room, Family Room, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, Halls, Staircases; 5= Additional Bathroom; 6= Other

Previous editions are obsolete Page 1 of 7 form HUD-52580 (3/2001)
ref Handbook 7420.8



ltem Yes | No In- Final Approval
No. 1. Living Room (Continued) Pass | Fail |Conc. Comment Date (mm/dd/yyyy)
1.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2. Kitchen
2.1 Kitchen Area Present
2.2  Electricity
2.3 Electrical Hazards
2.4 Security
2.5 Window Condition
2.6 Ceiling Condition
2.7 Wall Condition
2.8 Floor Condition ,
2.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint? )
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2.10 Stove or Range with Oven
2.11 Refrigerator
2.12 Sink
2.13 Spacefor Storage, Preparation, and Serving of
Food
3. Bathroom
3.1 Bathroom Present
3.2 Electricity
3.3 Electrical Hazards
3.4 Security
3.5 Window Condition
3.6 Ceiling Condition
3.7 Wall Condition
3.8 Floor Condition
3.9 Lead-Based Paint [____] Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
3.10 Flush Toilet in Enclosed Room in Unit
3.11 Fixed Wash Basin or Lavatory in Unit
3.12 Tub or Shower in Unit
3.13 Ventilation

Previous editions are obsolete
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item 4. Other Rooms Used For Living and Halls| Yes | No | In- Final Approval
No. Pass | Fail |Conc. ) Comment Date (mm/dd/yyyy)
4.1 Room Code* and I:] (Circle One) (Circle One)
Room Location Right/Center/Left ont/Center/Rear Floor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8  Floor Condition
4.9 Lead-Based Paint l:] Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
410 Smoke Detectors
41 Room Code* and (Circle One; (Circle One)
Room Location D Right/Center/L: Front/Center/Rear Floor Level
4.2 Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6  Ceiling Condition
4.7  Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
4.1 Room Code* and (Circle One) (Circle One)
Room Location I:] Right/Center/Left Front/Center/Rear Floor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4 Security
4.5 Window Condition
4.6 Ceiling Condition
4.7  Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors

Previous editions are obsolete
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Item

4. Other Rooms Used For Living and Halls

Yes No In-

Final Approval
Date (mm/dd/yyyy)

No. Pass | Fail | Conc, Comment -
41 Room Code* and (Circle One) (Circle One)
Room Location I:' Right/Center/Left Front/Center/Rear Floor Level
4.2 Electricity/lllumination
4.3  Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7  Wall-Condition
4.8  Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint? :
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
41 Room Code* and ] (Circle One) (Circle One)
Room Location Right/Center/Left Front/Center/Rear Floor Level
4.2  Electricity/lllumination
4.3  Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8  Floor Condition
4.9 Lead-Based Paint D Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
5. All Secondary Rooms
(Rooms not used for living)
5.1 None Go to Part 6
5.2 Security
5.3 Electrical Hazards
5.4 Other Potentially Hazardous Features

in these Rooms

Previous editions are obsolete
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Item 6. Building Exterior Yes | No | In- Final Approval
No. Pass | Fail | Conc., Comment Date (mm/dd/yyyy)

6.1 Condition of Foundation
6.2 Condition of Stairs, Rails, and Porches

6.3 Condition of Roof/Gutters

6.4 Condition of Exterior Surfaces

6.5 Condition of Chimney

6.6 Lead Paint: Exterior Surfaces » ' D Not Applicable

Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed 20
square feet of total exterior surface area?

6.7 Manufactured Home: Tie Downs

7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment

7.3 Ventilation/Cooling

7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection

8. General Health and Safety

8.1  Access to Unit

8.2 Fire Exits

8.3 Evidence of Infestation

8.4 Garbage and Debris

8.5 Refuse Disposal
8.6 Interior Stairs and Commom Halls

8.7 Other Interior Hazards

8.8 Elevators

8.9 Interior Air Quality
8.10 Site and Neighborhood Conditions

8.11 Lead-Based Paint: Owner's Certification ‘ I:] Not Applicable

If the owner is required to correct any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a certified lead-based paint risk assessor, or certified lead-based paint inspector, the PHA must obtain certification that
the work has been done in accordance with all applicable requirements of 24 GFR Part 35. The Lead-Based Paint Owner Certification
must be received by the PHA before the execution of the HAP contract or within the time period stated by the PHA in the owner HQS
violation notice. Receipt of the completed and signed Lead-Based Paint Owner Certification signifies that all HQS lead-based paint
requirements have been met and no re-inspection by the HQS inspector is required.

Previous editions are obsolete Page 5 of 7 form HUD-52580 (3/2001)
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C. Special Amenities (Optional)

This Section is for optional use of the HA. Itis designed to collect additional information about other positive features of the unit that may be present. Although
the features listed below are not included in the Housing Quality Standards, the tenant and HA may wish to take them into consideration in decisions about
renting the unit and the reasonableness of the rent.

Check/list any positive features found in relation to the unit.

1. Living Room 4. Bath
[ ]High quality floors or wall coverings [ ] Special feature shower head
D Working fireplace or stove : Built-in heat lamp
[ ] Balcony, patio, deck, porch [ ] Large mirrors
[ ] Special windows or doors : [ ] Glass door on shower/tub
Exceptional size relative to needs of family Separate dressing room
D Other: (Specify) j Double sink or special lavatory
Exceptional size relative to needs of family
|| Other: (Specify)

2. Kitchen

(] Dishwasher

[~ | Separate freezer

Garbage disposal

Eating counter/breakfast nook
Pantry or abundant shelving or cabinets : 5. Overall Characteristics
Double oven/self cleaning oven, microwave 1 Storm windows and doors

Double sink _ = Otherf ; therizati nsulati h L
High quality cabinets . L erforms of wea .erlzatlon (e.g., insulation, weather stripping)
Screen doors or windows

Abundant counter-top space =1 Good upk ds (i ite cleanti | .
Modern appliance(s) |_| Good upkeep of grounds (i.e., site cleanliness, landscaping,
condition of lawn)

Exceptional size relative to needs of family — . _

] Other: (Specify) L] Ge.lrage or parking facilities

— Driveway

Large yard

Good maintenance of building exterior
|| Other: (Specify)

AN

L

L]

L]

3. Other Rooms Used for Living
D High quality floors or wall coverings
D Working fireplace or stove
[ Balcony, patio, deck, porch 6. Disabled Accessibility

Special wind d - . . R
D pec'a_ win O,WS or (_)ors . Unit is accessible to a particular disability. [} Yes : No
[ ] Exceptional size relative to needs of family L e s
Disability

[ ] Other: (Specify)

. Questions to ask the Tenant (Optional)
Does the owner make repairs when asked? Yes No

How many people live there?

Do you pay for anything else? (specify)

D

1

2

3. How much money do you pay to the ownef/agent for rent? $
4

5. Who owns the range and refrigerator? (insert O = Owner or T = Tenant) Range Refrigerator Microwave
6 .

Is there anything else you want to tell us? (specify) Yes ﬁ No

Previous editions are obsolete Page 6 of 7 form HUD-52580 (3/2001)
ref Handbook 7420.8



E. Inspection Summary/Comments (Optional)
Provide a summary description of each item which resulted in a rating of "Fail" or "Pass with Comments."
Date of Inspection (mm/dd/yyyy)| Address of Inspected Unit

Tenant ID Number Inspector

" Type of Inspection Initial Special Reinspection
Reason for “Fail" or "Pass with Comments" Rating

Iltem Number

Continued on additional page D Yes D No
Previous editions are obsolete

form HUD-52580 (3/2001)

Page 7 of 7
ref Handbook 7420.8



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-BASED PAINT NOTIFICATION TO PROPERTY OWNER

This property was constructed before 1978. There is a possibility it contains lead-based paint.
Please read the following information concerning lead-based paint poisoning.

Sources of Lead-Based Paint

The mteriors of older homes and apartments often have layers of lead-based paint on the
walls, ceilings, window sills, doors and door frames. Lead-based paint and primers may also have
been used on outside porches, railings, garages, fire escapes and lamp posts. When the paint chips,
flakes or peels off, there may be a real danger for babies and young children. Children may eat paint
chips or chew on painted railings, window sills or other items when parents are not around. Children
can also ingest lead even if they do not specifically eat paint chips. For example, when children play
in an area where there are loose paint chips or dust particles containing lead, they may get these
particles on their hands, put their hands into their mouths, and ingest a dangerous amount of lead.

Hazards of Lead’-Baséd Paint

Lead poisoning is dangerous - especially to children under the age of seven. It can eventually
cause mental retardation, blindness and even death.

Symptoms of Lead-Based Paint Poisoning

Ask your tenants if their children have been especially cranky or irritable? Are they eating
normally? Do they have stomachaches and vomiting? Do they complain about headaches? Arethey
unwilling to play? These may be signs of lead poisoning. Many times though, there are no
symptoms at all. Because there are no symptoms does not mean that you should not be concerned
if you believe children in your property have been exposed to lead-based paint.

Advisability and Availability of Blood Lead Level Screening

If you suspect that children in your property have eaten chips of paint or someone told you
this, those children should be taken to the doctor or clinic for testing. If the test shows that those
children have an elevated blood lead level, treatment is available. Contact your local health
department for help or more information. Lead screening and treatment are available through the
Medicaid Program for those who are eligible. If any children are identified as having an elevated
blood lead level, you should notify the City so the necessary steps can be taken to test your property
for lead-based paint hazards. If your property does have lead-based paint, you may be eligible for
assistance to eliminate that hazard.



Precautions to Prevent Lead-Based Paint Poisoning

You can avoid lead-based paint poisoning by performing some preventive maintenance.
Look at the walls, ceilings, doors, door frames and window sills in your property. Are there places
where the paint is peeling, flaking, chipping or powdering? If so, there are some things you can do
immediately to protect the children in your property:

(a) Cover all furniture and appliances.

(b) Get a broom or stiff brush and remove all loose pieces of paint from walls,
woodwork, window wells and ceilings.

(c) Sweep up all pieces of paint and plaster and put them in a paper bag or wrap them in
newspaper. Put these packages in the trash can. DO NOT BURN THEM.

(d) Do not leave paint chips on the floor or in window wells. Damp mop floors and
window sills in and around the work area to remove all dust and paint particles.
Keeping those areas clear of paint chips, dust and dirt is easy and very important.

(e) Do not allow loose paint to remain within reach of the children in your property since
children may pick loose paint off the lower part of the walls.

Property Owner Maintenance and Treatment of Lead-Based Paint Hazards

As a property owner, you should take the necessary steps to keep your property in good
shape. Water leaks from faulty plumbing, defective roofs and exterior holes or breaks may admit
rain and dampness into the interior of your property. These conditions damage walls and ceilings
and cause paint to peel, crack or flake. These conditions should be corrected immediately. Before
repainting, all surfaces that are peeling, cracking, chipping or loose should be thoroughly cleaned
by scraping or brushing the loose paint from the surface, then repainting with two coats of non-
leaded paint. Instead of scraping and rep ainting, the surface may be covered with other material such
as wallboard, gypsum or paneling. Beware that when lead-based paint is removed by scraping or
sanding, a dust is created that may be hazardous. The dust can enter the body either by breathing it
or swallowing it. The use of heat or paint removers could create a vapor or fumes that may cause
poisoning if inhaled over a long period of time. Whenever possible, the removal of lead-based paint
should take place when there are no children or pregnant women on the premises. Simply painting
over defective lead-based paint surfaces does not eliminate the hazard. Remember that you, as a
property owner, play a major role in the prevention of lead poisoning. Your actions and awareness
about the lead problem can make a big difference.

I have received a copy of this notice and the EPA brochure entitled “Protect Your Family From
Lead In Your Home” (EPA747-K-99-001). I understand the danger of lead-based paint and
agree to work with the city of Watertown to identify any lead-based paint hazards in my property.

Signature: Date:




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-BASED PAINT NOTIFICATION TO TENANT

This property was constructed before 1978. There is a possibility it contains lead-based paint.
Please read the following information concerning lead-based paint poisoning.

Sources of Lead-Based Paint

The interiors of older homes and apartments often have layers of lead-based paint on the
walls, ceilings, window sills, doors and door frames. Lead-based paint and primers may also have
been used on outside porches, railings, garages, fire escapes and lamp posts. When the paint chips,
flakes or peels off, there may be a real danger for babies and young children. Children may eat paint
chips or chew on painted railings, window sills or other items when parents arenot around. Children
can also ingest lead even if they do not specifically eat paint chips. For example, when children play
in an area where there are loose paint chips or dust particles containing lead, they may get these
particles on their hands, put their hands into their mouths, and ingest a dangerous amount of lead.

Hazards of Lead-Based Péiht

Lead poisoning is dangerous - especially to children under the age of seven. It can eventually
cause mental retardation, blindness and even death.

Symptoms of Lead-Based Paint'Poisoning

Has your child been especially cranky or irritable? Is he or she eating normally? Does your
child have stomachaches and vomiting? Does he or she complain about headaches? Is your child
unwilling to play? These may be signs of lead poisoning. Many times though, there are no
symptoms at all. Because there are no symptoms does not mean that you should not be concerned
if you believe your child has been exposed to lead-based paint.

Advisability and Availability of Biood Lead Level Screening

If you suspect that your child has eaten chips of paint or someone told you this, you should
take your child to the doctor or clinic for testing. If the test shows that your child has an elevated
blood lead level, treatment is available. Contact your doctor or local health department for help or
more information. Lead screening and treatment are available through the Medicaid Program for
those who are eligible. If your child is identified as having an elevated blood lead level, you should
notify the City so the necessary steps can be taken to test your home for lead-based paint hazards.
If your home does have lead-based paint, you may be eligible for assistance to eliminate that hazard.



Precautions to Prevent Lead-Based Paint Poisoning

You can avoid lead-based paint poisoning by performing some preventive maintenance.
Look at your walls, ceilings, doors, door frames and window sills. Are there places where the paint
is peeling, flaking, chipping or powdering? If so, there are some things you can do immediately to
protect your child:

(a) Cover all furniture and appliances.

(b) Get a broom or stiff brush and remove all loose pieces of paint from walls,
woodwork, window wells and ceilings.

(c) Sweep up all pieces of paint and plaster and put them in a paper bag or wrap them in
newspaper. Put these packages in the trash can. DO NOT BURN THEM.

(@) Do not leave paint chips on the floor or in window wells. Damp mop floors and
window sills in and around the work area to remove all dust and paint particles.
Keeping those areas clear of paint chips, dust and dirt is easy and very important.

(e) Do not allow loose paint to remain within your children's reach since children may
pick loose paint off the lower part of the walls.

Tenant Maintenance and Treatment of Lead-Based Paint Hazards

As a tenant, you should take the necessary steps to keep your apartment in good shape.
Water leaks from faulty plumbing, defective roofs and exterior holes or breaks may admit rain and
dampness into the interior of your apartment. These conditions damage walls and ceilings and cause
paint to peel, crack or flake. These conditions should be corrected immediately. Before repainting,
all surfaces that are peeling, cracking, chipping or loose should be thoroughly cleaned by scraping
or brushing the loose paint from the surface, then repainting with two coats of non-leaded paint.
Instead of scraping and repainting, the surface may be covered with other material such as wallboard,
gypsum or paneling. Beware that when lead-based paint is removed by scraping or sanding, a dust
is created that may be hazardous. The dust can enter the body either by breathing it or swallowing
it. The use of heat or paint removers could create a vapor or fumes that may cause poisoning if
inhaled over a long period of time. Whenever possible, the removal of lead-based paint should take
place when there are no children or pregnant women on the premises. Simply painting over
defective lead-based paint surfaces does not eliminate the hazard. Remember that you, as an adult,
play a major role in the prevention of lead poisoning. Your actions and awareness about the lead
problem can make a big difference.

I have received a copy of this notice and the EPA brochure entitled “Protect Your Family From
Lead In Your Home” (EPA747-K-99-001). I understand the danger of lead-based paint and
agree to work with the city of Watertown to identify any lead-based paint hazards in my
apartment.

Signature: Date:




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

WORK WRITEUP

Property Owner: Case No:
Address:
RETURN PROPOSALS TO
AT
NOT LATER THAN

The contractor shall submit a complete proposal on the attached form listing prices for all items
included in the Work Writeup. Prices must include the cost of all materials, labor, permits and
other expenses required to complete the work. The property owner may eliminate any item(s)
from this scope of work before selecting a contractor for this project.

Ifthe contractor wishes to modify any item in the Work Writeup, that change should be detailed
on a separate sheet and attached with the proposal. The proposal form must be completed with
prices for each work item as specified in the Work Writeup. The property owner may choose
either option before accepting a proposal for this project. After the construction contract is
executed, change orders will be considered only if unforeseen problems arise and the change is
necessary to complete activities included in the contract, to eliminate a hazardous condition or
to protect the property from damage.

The contractor will be responsible for securing all permits required to complete this work and
for compliance with all local or state laws or regulations throughout the course of the project.
The general contractor (and each subcontractor) must also provide proof of adequate insurance
including builders risk, general liability, workers compensation and disability as required by law.

This work is subject to the federal regulations at 24 CFR Part 35, which deal with lead-based
paint hazards in residential properties where work is being done with funds from the U.S.
Department of Housing and Urban Development. Any work that disturbs painted surfaces where
lead hazards have been identified must be done by contractors who have been trained to use
“‘safe work practices”. A clearance test will be done when the project is completed to certify that
the work area is free of lead dust that could be a hazard to the occupants.

I'have reviewed the attached Work Writeup and agree with the scope of work proposed for my
property. Contractors are asked to call and arrange a convenient time when they can inspect the
property in order to prepare their proposals for this project.

Property Owner: Date:

Phone:

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 103)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

GENERAL CONDITIONS

Contractors will be considered for participation in this program based on their capabilities and
experience as detailed in a statement of Contractor Qualifications (Form 1 17), which must be submitted to
the Program Administrator for review. The Program Administrator may request additional information and
may contact references or visit prior jobs to determine the contractor's capabilities. Insurance must be carried
at all times while work is in progress with at least $1,000,000 liability coverage plus worker's compensation
and disability coverage as required by state law. The contractor will provide a certificate of insurance issued
by its insurance carrier naming the property owner as “additional insured” on the liability policy and
indicating that the coverage provided for the owner is primary and covers both direct and vicarious liability.

The contractor shall indemnify and hold harmless the property owner, the city of Watertown, its
employees, consultants and contractors from and against any and all claims, suits, actions, proceedings and
any and all resulting damages, losses, costs and expenses of every nature, type and kind including reasonable
attorney’s fees which claims arise out of the work performed by the contractor, its subcontractors and others
who are employed by the contractor or its subcontractors during the course of the project.

Any proposal submitted for this project must cover all items detailed in the Work Writeup. The
Contractor Proposal (Form 104) must be completed with a separate price for each work item. Each price
must include the cost of all materials, labor, permits and other expenses required to complete the work as
detailed in the Writeup. The contractor is advised to inspect the site in order to become familiar with the
existing conditions and the proposed work. Failure to visit the site will not relieve the contractor of this
obligation to complete the work as specified. : '

The property owner may eliminate any item of work from this project before selecting a contractor.
The property owner may select any contractor for this project provided the contractor qualifies for
participation in the Rental Rehabilitation Program.

The contractor will be responsible for securing all permits required to complete this work and for
compliance with all local or state laws or regulations throughout the course of the work. The contractor will
remove all debris from the project site and dispose of those materials in a lawful manner.

The contractor will assure that all workmanship is equal to the best standard practice in the industry
and that all materials and equipment are properly installed according to the supplier's specifications. All
work must be done by qualified craftsmen working under a competent supervisor who is on the site at all
times when the work is in progress. The contractor will guaranty all materials and workmanship for one year
after the date of final payment for this work.

No portion of the work included in this project may be subcontracted without the written permission
of the property owner subject to approval by the Program Administrator for participation in the Rental
Rehabilitation Program.

Payment will be considered only for work items that are completed in place after inspection and
approval by the property owner. Invoices and payment documentation should be submitted to the Program
Administrator allowing adequate time for inspections and claims processing through the city auditing
process. No payment will be considered for materials stored at the site of the project or elsewhere.

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 103)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

LEAD-SAFE WORK PRACTICES

Allrehabilitation activities that are completed under the Rental Rehabilitation Program must comply
with the lead-based paint rules established by the U.S. Department of Housing and Urban Development and
published in the federal register at 24 CFR Part 35. The City has contracted with a licensed risk assessor to
inspect this property and identify lead-based paint hazards that must be addressed in the Work Writeup.

Any work that includes lead-based paint hazard reduction activities must be performed by individuals
who have been trained to use “safe work practices”. The contractor must provide certificates showing that
each person who will be performing this work has received that training.

Safe Work Practices:

Following is an outline of the “safe work practices” that are required to comply with §35.1350 of
the federal regulations: '

a. Work site preparation - Before the work begins, the contractor must seal off the area where work will
be done and arrange to have the occupant’s belongings relocated outside the work area or covered
with an impermeable covering with all seams and edges taped or otherwise sealed. A sign must be
posted at each entry to the work area with a warning that the work may involve lead hazard reduction
and prohibiting entry by unauthorized personnel.

b. Prohibited methods - The following practices must not be used while completing this work: open-
flame burning or torching; machine sanding or grinding without HEPA exhaust control; uncontained
hydroblasting or high pressure wash; abrasive blasting or sandblasting without HEPA exhaust
control; heat guns operating above 1100 °F.; chemical paint strippers containing methylene chloride;
dry scraping; or dry sanding.

c. Daily cleaning - At the end of each work day, the work area must be thoroughly cleaned to remove
any dust or debris that may be created by the work activities.

d. Final cleaning - When the work is completed, the work area must be thoroughly cleaned to eliminate
any lead dust hazards that were present before the work was done or may have been created during
the course of the project. It is recommended that the work area be cleaned with a vacuum that is
equipped with a high efficiency particulate air (HEPA) filter capable of capturing at least 99.97
percent of airborne particles of at least 0.3 micrometers in diameter.

Clearance:

The contractor will arrange for a final clearance examination, which must be conducted to certify
that the work area is free of lead dust according to the standards detailed in §35.1320 of the federal
regulations. That clearance examination must be conducted by a licensed inspector who has been approved
by the city of Watertown for this work and their report must be submitted before a final payment
authorization will be considered for this project. The contractor will pay for all clearance examinations and
that cost must be included in the total price that is proposed for the work included in this project.

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 103)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CONTRACTOR PROPOSAL
Project Location: Case No:
Property Owner:
Address:
Item # | Description , Price
$
$
$
$
$
$
$
$
$
$
3
$
$
$
$
TOTAL PRICE FOR ALL ITEMS IN WORK WRITE-UP | §
The prices listed above include the cost of materials, labor, pérmits and all other expenses
required to complete each Item as detailed in the Work Writeup. Iunderstand that the owner
may eliminate any of these items from the scope of work to be done on this project.
Contractor: Date:
Signature: Title:

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 104)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROPOSAL TABULATION
Project Location: Case No:
Property Owner:
Address:

Contractor Base Bid | Alternates Total Bid Accepted

ESTIMATE BY PROGRAM ADMINISTRATOR
LOWEST QUALIFIED BIDDER
LOWEST QUALIFIED BID SUBMITTED (for Accepted Work Items)

Ihave reviewed the proposals tabulated above and selected the following contractor for the work
to be done on my property:

Contractor Selected:

Total Price for eligible Work Items (See Attachment)
(-) Low bid for eligible Work Items (See Attachment)
Contract Adjustment to be included in EXCESS COST

I'agree to pay the Contract Adjustment above which will be included in the minimum owner
contribution for this project.

Signed: Date:
Property Owner

(4/16/2012) : Copyright © 2012 Avalon Associates, Inc. (Form 105)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROJECT COST BREAKDOWN

Project Location: Case No:

Property Owner:
Address:

_ Allocation of Cost by Unit
Ttem # ‘Description Apt. #1 Apt. #2 Apt. #3 Apt. #4

B Indicates ineligible Work Ttem
TOTAL COST BY UNIT
(-) INELIGIBLE COST
ELIGIBLE COST BY UNIT

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 105)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CONTRACT ADJUSTMENT

Project Location:

Case No:

Property Owner:

Address:

(List Accepted Work Items)

Item # : Description

Accepted
Proposal

Apartment No:

Lowest
Proposal

TOTAL COST OF ACCEPTED ITEMS

LOWEST QUALIFIED BID FOR ACCEPTED ITEMS

CONTRACT ADJUSTMENT TO BE INCLUDED IN EXCESS COST

(4/16/2012)

Copyright © 2012 Avalon Associates, Inc.

(Attachment to Form 105)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

APPLICATION FOR ASSISTANCE

APPLICANT INFORMATION Date: Case No:
Project Location: Phone:
Property Owner:
Address:
Number of residential units (apartments) at this loca‘tion:
HOUSEHOLD INFORMATION
Agt- ' Name of Occupant F;‘i’;:y HI‘?::I’;‘;M %gs’;”‘%; H{%’g:;%‘id Race
GRANT AND LOAN SUMMARY
Total Cost of Improvements (see Attachment, Line D.1) | $
CDBG Grant Award (see Attachment, Line D.4) $
CDBG Loan Authorization (see Attachment, Line D.6) | $
Property Owner Contribution (see Attachment, Line D.8) | §
Monthly Loan Payment (see Attachmeﬁt, LineD.9) | §

APPLICANT CERTIFICATION

Signed:

Date:

Icertify that all of the information and documentation that has been submitted in support
of this application is true and complete to the best of my knowledge and belief.

NOTE: U.S. Law provides a penalty of $10,000 fine and 5 years imprisonment for false,
fraudulent or misleading statements under this Program (U.S.C. Title 18, Section 1001).

(4/16/2012) Copyright © 2012 Avalon Associates, Inc.

(Form 106, Page 1)



GRANT AND LOAN RECOMMENDATION

Review of this application and all supporting documents indicates that the applicant
meets the requirements of the Rental Rehabilitation Program and is eligible for the grant and loan
assistance detailed above. The applicant has selected a qualified contractor to complete all
improvements to the subject property (except items to be completed by the self-help method)
and has agreed to the owner contribution listed above. I therefore recommend that the CDBG
grant and loan assistance requested in this application be approved.

Recommended: Date:
Program Administrator

REVIEW CHECKLIST
The property is a residential property located in the city of Watertown.

The project file includes proof of ownership.

The project file includes proof of income for each household.

The project file includes proof of payment of taxes, water & sewer charges for all
properties owned by the applicant in the city of Watertown.

The project file includes proof of adequate hazard insurance.

Lead-based paint notifications have been given to the property owner and tenant(s).

I ead-based paint brochures have been given to the property owner and tenant(s).

The project file includes a lead-based paint risk assessment and energy audit.

The project file includes the results of a radon gas test conducted in the property

The project file includes the Inspection Report

The project file includes the Work Writeup and cost estimate.

The Work Write-up is signed by the property owner.

All contractor proposals are in the project file.

The owner has selected a contractor who is approved for participation in this program.

The CDBG financing is calculated separately for each housing unit (see Attachment).

The owner contribution includes the contract adjustment (see Attachment).

The owner contribution includes the cost of all ineligible work (see Attachment).

DECISION

After review of the project file and the recommendation of the Program Administrator,
the requested grant and loan assistance is approved, subject to execution of the Project
Agreement (Form 107), execution of a Construction Contract (Form 108) for the proposed
improvements and receipt by the city of any required owner contribution.

Approved: Date:
Project Review Committee

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 106, Page 2)



GRANT AND LOAN COMPUTATIONS

A.  Eligibility: Apt. #1 Apt. #2 Apt. #3 Apt. #4

1. Family Size

Annual Household Income

Income Limit (APPENDIX A)

Qualified as Lower Income? UYES ANO | OYES ONO | QYES @NO | O YES aNoO

Flalw e

Rent Eligibility:

1. Number of Bedrooms in Unit

Rent Limit . (APPENDIX A)

Current Rent

Utility Allowance

- Current Housing Expense (B.3+B.4)

Under Current Rent Limit? U YES ONO [ QYES @QNO | OYES ONO | OYES ONO

A A P R

o]

Grant & Loan Computation:

—

Cost of Accepted Work Items

Ineligible Cost (NO on Line A.4 or B.6)

Cost of Eligible Work  (C.1-C.2)

Low Bid for Eligible Work Items

Contract Adjustment (C3-C4)

Excess Cost (C2+C.5)

Eligible Cost (C.1-C.6)

CDBG Limit (C.7, max. $20,000)

Ol IN o[~ w N

CDBG Grant Limit (C.8 x 0.500)

._.
e

CDBG Loan Limit (B.8-B.9)

©

Allocation of Project Cost:

—

Total Cost of Improvements (total from Line C.1)

Excess Cost (total from Line C.6)

Line D.1-Line D.2 (not less than 0)

CDBG Grant Award (lesser of Line D.3 or total on Line C.9)

Line D.3 - Line D .4 (not less than 0)

CDBG Loan Authorization (lesser of Line D.5 or total on Line C.1 0)

Line D.5 - Line D.6 (not less than 0)

S I A B i RV B S

Owner Contribution (Line D.2 + Line D.7)

9.  Monthly Loan Payment (Line D.6 + Loan Term in Months)
(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 106)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

TENANT NOTIFICATION OF RENT LIMITATIONS

Project Location: Date:

Property Owner:

Tenant: Apt. No:
CURRENT HOUSING EXPENSES

Current Rent $ /month
Heating (Natural Gas/Bottle Gas/Oil/Electric) $ (allowance) | O included in rent
. : {J paid by tenant
Cooking (Natural Gas/Bottle Gas/Oil/Electric) | $ (allowance) | O included in rent
. {J paid by tenant
Other Electric $ (allowance) | O included in rent
. ’ _ U paid by tenant
Water Heat_mg (Natural Gas/Bottle Gas/Oil/Electric) | $ (allowance) | O included in rent
Total Rent & Utility Allowances | $ /month |
Current Fair Market Rent (__ Bedroom Unit) | $ /month

Section 6.4 of the Guidelines for the Rental Rehabilitation Program requires that property
owners with rental apartments where improvements are made with assistance under this program must
agree to rent those apartments to qualified lower income families and limit the rents for five to ten years
after the work is completed. During that regulatory period, rents (including an allowance for utilities
paid by the tenant) may not exceed the current fair market rent established by the U.S. Department of
Housing and Urban Development (HUD) for the Section 8 Housing Choice Voucher Program.

The currentrent and utility allowances applicable to this apartment are listed above. The current
fair market rent is also listed. The total rent and allowances for utilities paid by the tenant should not
~exceed the fair market rent. Contact the Program Administrator, Neighbors of Watertown (782-8497),
if you believe this information is not correct.

Rent limits are adjusted by HUD each year to reflect increases in the fair market rents. Future
rent increases are permitted as long as the total rent and allowances for utilities paid by the tenant do not
exceed the rent limits that are in effect at the time. If you believe your rent has been increased beyond
the allowed limits, you should contact your landlord and ask for an explanation. If you are not satisfied,
you may contact the staff at Neighbors of Watertown and they will investigate to determine if this
requirement is being satisfied.

I acknowledge receipt of this notification and understand that my apartment is subject
to rent limitations after completion of the improvements on this property.

Signed: (Tenant)  Date:
(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 106)




24 CFR Part 35 Applicability Worksheet

DIRECTIONS: This worksheet should be placed in the project file for any residential property that is
assisted Federal funds. Part I should be completed for all projects. Part 2 and 3 should be completed for
non-exempt rehabilitation projects.

Street Address: Unit

City: State: Zip:

Part 1: Full Exemptions from All Requirements of 24 CFR Part 35 (The Lead Regulation)

If the answer to any of the following questions is "yes", the property is exempt from the requifements
of 24 CFR Part 35 per the regulatory citation.

o Was the property constructed after January 1, 19787 [35.115(a)(1)] O YES O NC
Is this a zero-bedroom unit? (e.g, SRO, efficiency) [35.115(a)(2)] ' O vYEs ONoO
Is this dedicated elderly’ housing? (i.e. over age 62) [35.115(a)(3)] O YES O NO
Is this housing dedicated for persons with disabilities” ? [35.1 15(a)(3)] 0 YES ONO

° Has a paint inspection conducted in accordance with 35.1320(a) established
that the property is free of lead-based paint? [35.115(a)(4)] O YES ONO

- The date of the original paint inspection was
- (Optional) Confirmatory paint inspection conducted on

° Has ALL lead-based paint in the property been identified and removed, and
clearance achieved? [35.115(a)(5)] OO YES OO NO

Is the vacant unit to remain vacant until it is demolished? [35.115(a)(6)] O YES ONO

o s the property uséd for non-residential purposes (commercial, agricultural,
industrial, public}? [35.115(a)(7)] O YES OONO

° Will ALL rehab exclude disturbing painted surfaces? [35.115(a)(8)] O YES ONO
° Are emergency actions immediately necessary to safeguard against imminent
danger to human life, health or safety, or, to protect the property from further

structural damage? (e.g. after natural disaster or fire) [35.1 15(a)(9)] O YES ONO

° Will the unit be occupied for less than 100 days under emergency leasing
assistance to an eligible household?* [35.1 15(a)(11)] O YES OONO




Part 2: Hazard Reduction Requirements - Partial Waivers

If the answer to any of the Jollowing questions is yes, the grantee and/or occupant may waive certain
requirements as described below.

De minimis [35.1350(d)(1) & (2)]

« Is the amount of painted surface that is being disturbed during construction below "de minimis"
levels? If so, safe work practices and clearance are not required in that work area.
- Less than 9 SF of bare s0il? OYES ONO

- Less than 20 square feet on an exterior surface OYES ONO

- Less than 2 square feet in the following rooms:

Elderly Relocation Waiver [Interpretive Guidance Question J -24]
« Is the unit occupied by an elderly person(s)? If so, relocation of the elderly
occupan(s) is not required if complete disclosure of the nature of the work
18 provided and informed consent is obtained prior to rehabilitation. OYES ONO

Historic Abatement Waiver [35.115 (13)]

* Is a unit that is subject to abatement requirements listed or eligible for listing on
the National Register of Historic Places, or does it contribute to a National
Register Historic District? If so, the State Historic Preservation Office may
request that interim controls be implemented rather than abatement.

OYES ONO
No Exterior Work [35.930(d)(3)]
* Is no exterior paint to be disturbed during renovation? O YES ONO

(Only exterior stabilization required even in abatement jobs.)

No Children [35-1330(d)(1)]
* Are all of the residents over the age of 62 O YES ONO
(No chewable or play area treatments required under interim controls.)

No Bite Marks [35.1330(d)(1)] '
* Are all chewable surfaces free of bite marks made by children under 6? O YES ONO

(No chewable surface treatment required under interim controls)

No Dust Hazards [35.133 0(c)(D)(D)]
* Is the closest horizontal surface dust wipe below the clearance threshold? OYES OONO

(No friction and impact surface interim contro] treatments required in the following work areas:

)




Part 3: Rehabilitation Projects

Per Unit Level of Rehabilitation Assistance [35.915]

A. Average Federal Funding Per Unit $

B. Average Per Unit Rehabilitation Hard Costs $
(not including any acquisition soft cost or costs of
lead hazard evaluation, reduction, clearance and training)

C. Level of Assistance (lower of A or B) $

Approach Required (Basevd on answer to C, above)

$0 ' _ Exempt
$1 - $5,000 _ Test & Repair Disturbed Paint
$5,001 - $25,000 ___ Risk Assessment and Interim Control of
Lead Hazards
$25,001 and above __ Risk Assessment and Abate Lead Hazards
Calculated by

Date

I have evaluated the site, the specifications, estimated the rehab hard costs, interviewed the occupants
and reviewed the hazard evaluation reports. In my professional opinion, this project meets the above
requirement for federal lead hazard reduction under 24 CFR Part 35.

Signature

Date




1 Defined as retirement communities or dedicated types of housing reserved for households composed of
one or more persons over age 62, or other age if recognized by a specific Federal housing assistance

program. However, if a child under age 6 resides or is expected to reside in such a unit, the unit is not
exempt.

2 The housing must be designated exclusively for persons with disabilities, defined as any person who
has a physical or mental impairment that substantially limits one or more major life activities, has a
record of impairment, or is regarded by others as having such an impairment. However, if a child
under age 6 resides or is expected to reside in such a unit, the unit is not exempt.

3 In a mixed-use property, spaces such as entryways, hallways, stairways, etc. serving both residential
and non-residential uses are not exempt.

4 When a household is provided short-term emergency leasing assistance and will occupy a unit for less

than 100 days, the unit is exempt from lead paint regulations. This emergency leasing exemption is

attached to the unit, not the family, and is a one-time exe ption. After being assisted for a total of 100

consecutive days, the unit becomes subject to regular Subpart K requirements. Multiple families
cannot be cycled through the same unit at intervals of less than 100 days under this exemption.




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

PROJECT AGREEMENT

THIS AGREEMENT, between (the "Owner"
and the city of Watertown (the "City") details the mutual understandings of the parties regarding improvements to be
made by the Owner under the Rental Rehabilitation Program (the "Program") on the property located at:

The guidelines and administrative procedures that were adopted by the City Council on April 16, 2012 and all
other documents included in the project file are hereby incorporated in and made a part of this Agreement.

L REHABILITATION IMPROVEMENTS
The Owner will complete the improvementsdetailed in the Work Writeup (Form 103) working with contractors
who are acceptable to the city. During the course of this project, the Owner will work with representatives of the city

to assure that all improvementsare completed in compliance with the program guidelines and other requirements of the
U.S. Department of Housing and Urban Development and/or the NYS Office of Community Renewal. '

II. GRANT AND LOAN ASSISTANCE

Subject to compliance by the Owner with the guidelines and procedures established for this program, the
following financing plan has been approved by the Project Review Committee for this project:

CDBG Grant Award

CDBG Loan Authorization

Owner Contribution

® |8 (A |es

Total Project Cost

All payments for work completed under this program will be made by checks payable to the Owner and the
contractor who has been approved for that work. Payments will be made only for work that is completed and in place
after approval by the Owner and by the Program A dministrator.

A, The owner contribution must be deposited in an escrowaccount established by the city before any work may
begin on this project. Those funds will be used before any other funds are advanced for this project.

B..  Grant and loan funds will be advanced for progress payments to the contractor until the total of all progress
payments equals 75% of the total project cost. All such advances will require approval by the Owner and the Program
Administrator after inspection of the work in place.

C. Final paymentwill be made only after all work has been completed and approved by the Owner and the Program
Administrator. At the time of final payment, the Owner will sign a Certificate of Satisfactory Completion (Form 115)
and provide a copy of the contractor's Release of Liens and Warranty (Form 114). At the same time, the Program
Administrator will supply a Disposition of Funds Report (Form 116) to the Owner detailing all payments that have been
made during the course of the project.

II1. LOAN REPAYMENTS

The Owner agrees to repay the CDBG loan in monthly installments of § ) beginning 30 days after
the final payment under this Agreement. That payment is calculated as the amount that is required to repay the full
amount of the loan without interest over the term of the loan. Prepayments may be made without penalty at the option
of the owner. A $10.00 service charge will be added for any installment not received within 10 days after the due date;
and the city may, at its option, demand repayment of the outstanding loan balance if any paymentis more than 30 days
overdue. The Owner agrees to pay all costs of collection including reasonable legal fees in the event the city is forced
to pursue legal action in order to secure repayment of this loan.

1v. SECURITY

A note and mortgage will be executed and recorded in the office of the Jefferson County Clerk to secure the
CDBG loan with a lien that is subordinate only to existing liens on the property, which include:

AS mortgage given to

AS mortgage given to

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 107, Page 1)



V. CONDITIONS

A. Sale Limitation: If this property is sold or transferred during the term of the loan, the Owner will be required
to repay the outstanding balance of the CDBG loan plus a portion of the CDBG grant, which will be calculated as 100%
during the first year and declining in equal amounts each year so that no grant repayment will be required at the end of
the regulatory period, which will not be less than five years for any project.

B. Rent Limitation: The following chart lists the current occupants and the monthly rent charged for each rental
apartment in the property (including the average monthly cost of utilities that are paid by each tenant). The chart also
lists the current rent limit for each apartment based on the fair market rents established by HUD.

Current Utility Rent
Apt# Qccupant ' Rent Allowance Limit
3 /month | $ total/month | $
3 /month | § total/month | §
3 /month | § total/month | $
3 /month | § total/month | §

During the term of the CDBG loan (but not less than five years), any apartment where work was completed with
CDBG financing must be rented to qualified lower income tenants with rents (including an allowance for utilities paid
by the tenant) not to exceed the fair market rent limit established by HUD. If any violation of this condition is not
corrected within 30 days after receipt of a written notice from the city, the balance of the CDBG loan (if any) plus a
portion of the CDBG grant must be repaid to the city as detailed in Section V.A above.

VI. CERTIFICATIONS

A. Eligibility for Assistance - All information and documentation that has been provided to establish eligibility
and to calculate the amount of CDBG grant and loan assistance under this program is complete and accurate and there
have been no changes that affect this project.

B. Civil Rights Compliance - There will be no discrimination on the basis of race, color, creed, national origin,
sex, age, handicap or family status inthe sale, lease, rental, or the use or occupancy of the property to be improved under
this program. :

C. Lead-Based Paint Hazards - The work included in this project will not disturb existing painted surfaces in
excess of the de minimis limitations detailed in the Federal Lead-Based Paint Hazard Rule at 24 CFR Part 35.1350(d)
unless those surfaces have been tested by an inspector who has been certified by EPA to do lead-based paint inspections
and the work is completed by a contractor who has been trained to use “safe work practices”.

D. Conflict of Interest - No officer, employee or agent of the city who exercises any control or influence in
connection with this program will have any interest, direct or indirect, in the work to be done on this property or in any
contract related to this project. No member or delegate to the Congress of the United States shall have any interest in
or derive any benefit from this project. )

VIL. MODIFICATION

This Agreement and related documents in the project file include all of the understandings of the parties
regarding the improvements to be made on the property with CDBG grant and loan financing under the Rental
Rehabilitation Program. The terms and conditions may be modified only by written agreement. Any adjustment of the
amount of grant or loan assistance or the scope of work included in the project must be approved by the Project Review
Committee on the basis of a written change order that is accepted by the Owner and the contractor and recommended

by the Program Administrator.
vil. TERMINATION

This Agreement may be terminated by the city if the Owner fails to satisfy any of the terms or conditions

 detailed above or fails to comply with the program guidelines and procedures during the course of the project. In the
event of such termination, the Owner may be required to reimburse any CDBG grant funds and repay any CDBG loan

funds that have been advanced by the city. After the project is completed, this Agreement may not be terminated for a

period of five years unless the Owner repays any outstanding CDBG loan balance and a portion of the CDBG grant as

detailed in Section V.A. Notwithstanding this provision, however, the city may waive these requirements in special

circumstances that create a hardship for the Owner, provided those circumstances are beyond the control of the Owner

" and neither the Owner nor its heirs will benefit financially from such a waiver.

IN WITNESS WHEREOF, this Agreement has been executed on the date written below.

OWNER: PROJECT REVIEW COMMITTEE:

Date:

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 107, Page 2)
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w - plam English format. 11-98 . PuBLISHER, NYC 10013
CONSULT YOUR LAWYER BEFORE SIGNING THIS FORM—THIS FORM SHOULD BE USED BY LAWYERS ONLY.

NOTE AND MORTGAGE
8 ' . " Date.
Parties | | Mortgagor

Mortgagee
Address
Promise . :
topay || Mortgagor promises to pay to Mortgagee or order the sum of
principal - s dollars ($ )
m°““tl-£ii?t with interest at the rate of 70 per year from the date above until the. debt is paid in full,

payments | | Mortgagor will pay the debt as follows:

Application . . 3 ) '
- of payments | [ The Mortgagee will apply each payment first to m;g:gst;éhargw and then to repayment of the debt.
LAY S

Address | | Payment shall be made at M‘ortgagee’s addrw'; abi
for payment J 4 75

Transfer of Additional promises and agreements of/;iftb

T

rights in 1. The Mortgagor hereby mortgaﬁeé O;&iij
iluré-torkeepi
Lt

q;éep the Property described in this Note and Mortgage. Mort-

the Property || gagor can lose the Property for fa the promises in this' Note and Mortgage.

P
P ER

-Property 2. The Property mortgaged (the “Property’?;

Mortgaged ELLE

i,

Future 3. The Mortaiagee may make advances in the future to the Mortgagor or future owners of the Property. In ad-
advances || dition to the .,




Insurance 4. Mortgagor will keep the buildings on the Property insured against loss by fire and other r
standard form of extended coverage insurance. The amount shall be approved by Mortgagee, but shall not exceed
full replacement value of the buildings. Mortgagor will assign and deliver the policies to Mortgagee. The policies s.hall
contain the standard New York Mortgage clause in the name of Mortgagee. 1f Mortgagor fails to keep the.bulldmgs
insured Mortgagee may obtain the insurance. Within 30 days after notice and demand, Mortgagor must 1nsure the

Property against.war risk and any other risk reasonably required by Mortgagee.

Maintenance 5. Mortgagor will keépv the Property in reasonably good repair.

No sale or 6. The Mortgagor may not, without the consent of Mortgagee, (a) alter, demolish or remove the buildings and

alteration | | improvements on the Property, or (b) sell the Property or any part of it.

Taxes, etc. 7. Mortgagor will pay all taxes, assessments, sewer rents or water rates within 30 days after they are due. Mort-

Mortgagee’s 8. Mortgagor authorizes Mortgagee to make payments necessary fo correct a default of Mortgagor L}nder.qu'tli-
right to cure | | graphs 4 and 7 of this Mortgage. Payments made by Mortgagee together with interest at the rate provided in thi
Rlote and Mortgage from the date paid until the date of repayment shall be added to the Debt and secured by thi:

Statement 0. Within five days after request in person or within ten days after request by mail, Mortgagor shall give to Mort
the || gagee a signed statement of the amount due on this Note and Mortgage and whether there are any offsets or defense

gagor must show receipts for these payments within 10 days of Mortgagee's demand for them.

Mortgage. Mortgagor shall repay Mortgagee with interest within 10 days after demnand.

amount due | | against the Debt.

Lien law || 11. Mortgagor will receive the advances secured by this Note and Mortgage and will hold the right to receive th
section 13 || advances as a trust fund. The advances will be applied first for the purpose of paying the cost of improvemen
Mortgagor will apply the advances first to the payment to the cost of improvement before using any part of the tot:

Default, || 12. Mortgagee may declare the full amount of the Debt to be due and payable immediately for any default. T
when full || following are defaults: : )
amount of (a) Mortgagor fails to make any payment required by this Note and Mortgage within 15 days of its due dats

debt due (b) Mortgagor fails to’keep any other promise or agreement in this Note and Mortgage within the time s

Title || 10. Mortgagor warrants the title to the Property. Mortgagor is responsible for any costs or losses of the Morl

gagee if an interest in the Property is claimed by others.

of the advances for any other purpose.

immediately | forth, or if no time is set forth, within a reasonable time after notice is given that Mortgagor is in Default.

Receiver || 14. If Mortgagee sues to foreclose the Note and Mortgage, Mortgagee shall have the right to have a receiver

Sale || 13. If Mortgagor defaults under this Note and Mortgage and the Property is to be sold at a foreclosure sale, t

Property may be sold in one parcel.

pointed to take control of the Property.

Payment || 15. If there is a Default under this Note and Mortgage, Mortgagor must pay monthly in advance to Mortgagee,

of rent | | to'a receiver who may be appointed to take control of the Property, the fair rental for. the use and occupancy
and eviction || the part of the Property that is in the possession of the Mortgagor. If Mortgagor does not pay the rent when d
after Default || Mortgagor will vacate and surrender the Property to Mortgagee or to the receiver. Mortgagor may be evicted

summary proceedings or other court proceedings.

Applicalble 16. Mortgagee shall have all the rights set forth in Section 254 of the New York Real Property Law in addit
aw

to Mortgagee's rights set forth in this Note and Mortgage, even if the rights are different from each other.

Nooralchanges || 17. This Note and Mortgage may not be changed or ended orally.
Notices || 18. Notices, demands or requests may be in writing and may be delivered in person or sent by mail.

Who is || 19. If there are more than one Mortgagor each shall be separately liable. The words “Mortgagor” and “Morigag
bound || shall include their heirs, executors, administrators, successors and assigns. If there are more than one Mortgagor

Mortgagee the words “Mortgagor” and “Mortgagee” used in this Mortgage includes them.

Signatures Mortgagor has signed this Note and Mortgage as of the date at the top of the first page.

Note and Mortgage

isks included in the

WITNESS MORTGAGOR.
State of New York, County of ss.: ACKNOWLEDGMENT RPL309-a (Do not use outside New York State)
On before me, the undersigned, personally appeared

personally known to me ot proved to me on the basis of satisfactory evidence to be the individual(s) whose
name(s) is (are) subscribed to the within instrument and acknowledged to me that he/she/they executed the
same in his/her/their capacity(ies), and that by his/her/their signature(s) on the .instrument, the individual(s),
or the person upon behalf of which the individual(s) acted, executed the instrument.

(signature and office of individual taking acknowledgment)
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CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CONSTRUCTION CONTRACT

THIS AGREEMENT, between (the "Owner")

and ' : (the "Contractor")
details the understandings of the parties in connection with improvements to be made on the "Property" at:

This work will be completed with assistance from the city of Watertown under the Rental Rehabilitation
Program (the "Program"). Accordingly, both the Owner and the Contractor will be required to cooperate with the
Program Administrator to assure compliance with the guidelines and procedures established for that Program,

L SCOPE OF WORK

The Contractor will provide all labor and materials required to complete the Work Items listed below as detailed
in the Work Writeup (Form 103), which is hereby incorporated and made a part of this Agreement.

Item# . Description Contract Price

69999999999999996999996@99&96@

1I. COMPENSATION AND PAYMENT

The Owner will pay the Contractor for the work listed above

Dollars ($ )
This amount will be payable when the work is completed and accepted by the Owner subject to approval by the Program
Administrator according to the details in the Work ‘Writeup. : :

A. Progress payments will be considered for work items that are completed and accepted by the Owner until the
total of all payments equals 75% of the Contract Price. 10% of each progress payment will be withheld to assure
satisfactory completion of this project. Those withheld amounts will be included in the final payment.

B. Final payment (including amounts withheld from progress payments) will be considered after all work items
have been completed and accepted by the Owner, provided the Contractor has delivered to the Owner all manufacturers
warranty materials for equipment installed on the site and a Release of Liens and Warranty.

C. Requisitions for payment mustinclude the contractor's invoice detailing the work completed and the contract
price for each work item as presented in the original contractor proposal or an approved change order. Each requisition
for payment will be considered after an inspection of the work by the Owner and the Program Administrator. No
payment request will be considered for materials stored on the site or at any other location.

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 108, Page 1)



1. CHANGE ORDERS

This Agreement may be modified only by written agreement between the parties subject to approval by the
Program Administrator. Any modification of the scope of work or the contract price requires a written change order
accepted by the Owner and Contractor and approved by the Project Review Committee. Any request for a change order
must be accompanied by a written proposal detailing the proposed modification of the scope of work and the adjustment
of the contract price that will be required for that modification.

Iv. CONDITIONS

A. Permits: The Contractor will secure all permits required for the work covered by this Agreement without
additional cost to the Owner; and such permits will be maintained in force during the course of this project.

B. Insurance: The Contractor must maintain comprehensive general liability insurance with minimum coverage
of one million dollars ($1,000,000) during the course of this project. The Contractor will provide a certificate of
insurance issued by its insurance carrier naming the Owner as “additional insured” on the liability policy and indicating
that the coverage provided for the Owner is primary and covers both direct and vicarious liability. In addition, the
Contractor mustshow evidence thathe has adequate workers compensation and disability benefits insurance as required
by New York State law. ) ) '

C. Indemnification: The contractor shall indemmify and hold harmless the property owner, the city of Watertown
and its employees, consultants and contractors from and against any and all claims, suits, actions, proceedings and any
and all resulting damages, losses, costs and expenses of every nature, type and kind including reasonable attorney’s fees
which claims arise out of the work performed by the coniractor, its subcontractors and others who are employed by the
contractor or its subcontractors during the course of the project. :

D. Subcontractors: This Agreement may not be assigned in whole or in part without the written consent of the
Owner after approval by the Program Administrator. Any subcontractor must be accepted by the Program Administrator
as a qualified contractor approved for work under the program. .

E. Notice to Proceed: No work may begin under this Agreementuntil the Contractor receives a written notice to
proceed from the Owner specifying the date when the work must begin and the time period allowed to complete all
activities in this project. : .

V. CERTIFICATIONS

A. Civil Rights Compliance: There will be no discrimination on the basis of race, color, creed, national origin,
sex, age handicap or family status in recruitment, training or employment in connection with this project.

B. Lead-Based Paint Hazards - The work included in this project will not disturb existing painted surfaces in
excess of the de minimis limitations detailed in the Federal Lead-Based Paint Hazard Rule at 24 CFR Part 35.1350(d)
unless those surfaces have been tested by an inspector who has been certified by EPA to do lead-based paint inspections
and the work is completed by a contractor who has been trained to use “safe work practices”.

C. Conflict of Interest: No officer, employee or agent of the city who exercises control or influence in connection
with this program will have any interest in the work covered by this Agreement. No member or delegate to the Congress
of the United States will have any interest in or derive benefit from this Agreement. :

VL TERMINATION

This Agreement may be terminated by the Owner without cause during the three days following its execution,
and after that time, with ten days written notice if the Contractor fails to perform in accordance with the terms and
conditions detailed above or in the Work Writeup. The written notice shall detail the reasons for termination and specify
the actions required to remedy those problems. Ifall problems are not corrected within ten days, the Owner may arrange
for another contractor to complete the work covered by this Agreement. The balance of the contract price that remains
unpaid will be applied to the cost of completing this work. Anyportion of that balance remaining after completion of
the work will be paid to the Contractor; and the Owner may seek reimbursement from the Contractor for any excess cost
incurred to complete the work following termination.

IN WITNESS WHEREOF, this Agreement has been executed on the date written below.

OWNER: CONTRACTOR:

Date:

(4116/2012) Copyright © 2012 Avalon Assaciates, Inc. (Form 108, Page 2



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

Contractor Certification of Compliance with 24 CFR Part 35

The undersigned contractor acknowledges that rehabilitation work to be performed with

funding under the local Rental Rehabilitation Pro gram is subject to federal regulations published at
24 CFR Part 35, otherwise known as the Federal Lead-Based Paint Hazard Rule.

The work to be performed is classified as Interim Control work, the standards for which have

been defined at 24 CFR 35.1330 and include:

Protection of occupants and their belongings during the performance of any lead-based paint
hazard control work;

Utilization of “safe work practices™ to contain the hazard and protect workers;
All persons performing Interim Control activities or entering an interim control worksite
(defined as the immediate vicinity of a lead hazard control activity) must be trained in “safe

work practices” or must be supervised by an certified abatement SUupervisor;

Completion of hazard work in compliance with Interim Control work practices at 24 CFR
35.1330; and

Clearance of the Interim Control work sites before other rehabilitation work or re-occupancy
of the work site is permitted.

The undersigned certifies that all work will be completed in compliance with these

regulations, and that records will be maintained for five years to document compliance. The local
Program Administrator, and representatives of the city of Watertown, New York State or the U.S.
Department of Housing and Urban Development will be granted access to these records for purposes
of monitoring compliance with the Rule.

Signed:

Date:

Contractor

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Attachment to Form 108)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

SUBCONTRACTOR APPROVAL

Property Owner: Case No:
Address:

Contractor:

The property owner and the contractor have executed a construction contract dated

for rehabilitation work to be completed with assistance under the
Rental Rehabilitation Program. The contractor has proposed that a portion of that work will be
completed by the subcontractor named below: '

Subcontractor Name:

Business Address:

Contact Person: ' Telephone:

Item # | Description

It is understood that the primary contractor will retain full responsibility for all work
performed by the subcontractor, will assure that the work is completed in compliance with the
Work Writeup and the construction contract, and will guaranty that work as detailed in the
construction contract. The primary contractor will be responsible for all costs incurred by the
subcontractor who will not be entitled to claim payment from the property owner or the city of
Watertown for this work.

Tauthorize the contractor to assign the work item(s) listed above to this subcontractor subject to
approval by the Program Administrator for participation in the Rental Rehabilitation Pro gram.

Property Owner: Date:

- The subcontractor has been approved for participation in the Rental Rehabilitation
Program based on information presented in the Contractor's Qualification Statement (Form 117).

Program Administrator: Date:
(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 109)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

NOTICE TO PROCEED
Property Owner: Case No:
Address: Telephone:
Contractor: Telephone:
Address:
Contract Dated:

‘ You are hereby authorized to proceed with the work listed in our Construction Contract
(Form 108). We have agreed that you will begin working and complete all mmprovements within
the time periods listed below. It is understood that failure to complete this work in a timely
manner may be grounds for termination of our contract.

The work will begin not later than this date:

AH work will be completed by this date:

Any subcontractor(s) must be authorized in writing (Form 109) before they will be
permitted to work on this project. That authorization will not be given until the subcontractor
has been approved by the Pro gram Administrator for participation in the Rental Rehabilitation
Program based on a review of Contractor Qualifications (Form 1 17).

According to the terms of our contract, progress payments can be made for work items
that are completed in place. Such payments will be considered after receipt of your written claim
subject to inspection by the Program Administrator and approval by the city in its regular
monthly audit process. An amount equal to 10% of each payment will be withheld until all work
1s completed; and the total of all progress payments cannot exceed 75% of the contract price.

No deviation from the Work Writeup (Form 103) will be permitted without specific
authorization and a change order, which must be approved by the Project Review Committee.
It is understood that changes will generally not be considered except for unforeseen problems
which must be addressed in order to complete work items that are included in this project.

Signed: Date:
Property Owner
(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 110)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

INSPECTION REPORT
Project Location: ’ ' Case No:
Property Owner:
Contract
Item # | Description Completed N Price

U0 |o0|0|0|0|0|0lolo|ololo

VALUE OF WORK ITEMS COMPLETED TO DATE

I'have inspected this property and agree that the work items checked above have been
completed according to the Construction Contract (Form 108) and Work Writeup (Form 103).

Program Coordinator: Date:

I have inspected the work completed on my property and agree that the work items
checked on this form have been completed. Iam satisfied with the workmanship and materials
on those improvements.

Property Owner: Date:
(4/3/2012) Copyright © 2012 Avalon Associates, Inc. (Form 111)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

AUTHORIZATION FOR PROGRESS PAYMENT

Property Owner: Case No:

Address:

COMPUTATION OF PROGRESS PAYMENT:

1. Total Authorized Contract Price

2 ‘Valué of Completed Work Items (from Inspection Report)

3 Retainage ' (10% of Amount on Line 2)

4 Total Amount Now Due (Line 2 - Line 3)
- 5. Maximum Progress Payments (75% of Amount on Line 1)

6 Payment Limit , (lesser of Amounts on Lﬁe 4 and Line 5)

7 Total Progress Payments to Date

8 Balance Payable Now (Line 6 - Line 7)

ALLOCATION OF PROGRESS PAYMENT:

Source of Funds: Owner CDBG Loan CDBG Grant

1. Total Authorized F unding

2. Payments Made to Date

3. Balance Available for Payment

4, Allocation of Current Payment

AUTHORIZATION FOR PROGRESS PAYMENT:

I have inspected the subject property and agree that the work items checked on the
attached Inspection Report (Form 111) have been completed according to the Construction
Contract (Form 108) and Work Writeup (Form 103).

Program Administrator: Date:

I'have inspected the work completed on my property to date and authorize the payment
detailed above according to the terms of my Project Agreement (Form 107) and the Construction
Contract (Form 108).

Property Owner: Date:

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 112-P)




CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

AUTHORIZATION FOR FINAL PAYMENT

Property Owner: Case No:

Address:

COMPUTATION OF FINAL PAYMENT:

Total Progress Payments to Date

1. Original Contract Price

2. Adjustment for Approved Change Orders (+or-)
3. Final Contract Price
4. Value of Completed Work Items (from Inspection Report)
5. Total Amount Now Due (lesser of Amounts on Line 3 and Line 4)
6.

7.

Balance Payable Now (Line 5 - Line 6)

ALLOCATION OF PROGRESS PAYMENT:

Source of Funds: Owner 'CDBG Loan CDBG Grant

Total Authorized Funding

Payments Made to Date

1

2

3. Balance Available for Payment
4 Allocation of Current Payment

AUTHORIZATION FOR FINAL PAYMENT:

I have inspected the subject property and agree that all work items included in the
Construction Contract (Form 108) have been completed according to the Work Writeup (Form
103). The Contractor has delivered all manuals and manufacturer's warranty materials to the
property owner and signed the Release of Liens and Warranty (Form 114).

Program Administrator: : Date:

I have inspected the work completed on my property. All work items included in the
Construction Contract (Form 1 08) have been completed and I am satisfied with the workmanship
and materials. 1authorize the final payment detailed above according to the terms of my Project
Agreement (Form 107). '

Property Owner: Date:

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 112-F)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CHANGE ORDER
Property Owner: Case No:
Address:
Contractor:
This change order amends our construction contract dated for

rehabilitation improvements being made at the project location listed above according to the
proposal submitted by the contractor (attached). The contract price will be adjusted as detailed
below subject to approval by the Project Review Committee. All other terms and conditions of
the contract remain unchanged. ’

Description of proposed change:

Proposed increase (decrease) in the contract price: $
Contractor: Date:
Property Owner: Date:

After review of the proposed change order and attached CDBG financing computations,
I'recommend approval of the funding adjustment detailed below.

Program Administrator: Date:

FUNDING ADJUSTMENT: Owner CDBG Loan CDBG Grant

1. Total Authorized Funding

2. Amount of this Change

3. Adjusted Funding Allocation

The proposed funding adjustment is approved based on the recommendation of the
Program Administrator:

Project Review Committee: Date:
(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 113)




REVISED GRANT AND LOAN COMPUTATIONS
A.  Eligibility: Apt. #1 Apt. #2 Apt. #3 Apt. #4
1. Proposed Change Order (+or-)
2. Eligible Cost in Change Order
3. Ineligible Cost in Change Order
4. Qualified as Lower Income? UYES ONO [ QYES ONO | OYES AQNO | O YES ONO
5. Under Current Rent Limit? UYES ONO [ DYES ONO | QYES ONO | OYES O NO
B. Revised Grant & Loan Computation:
1. Cost of Accepted Work Items
2. -Revised Cost (B.1+/-A.1)
3. Original Contract Adjustment
4. Original Ineligible Cost |
5. New Ineligible Cost (B4 +-A.3)
6. New Excess Cost (B.3+B.5)
7. Revised Eligible Cost (B.2-B.6)
8.  CDBG Limit (B.7, max. $20,000)
9. Revised Grant Limit  (B.8 x 0.500)
10.  Revised Loan Limit (B.8-B.9)
C. Allocation of Project Cost:
1. Revised Cost of Improvements (total from Line B.2)
2. Revised Excess Cost (total from Line B.6)
3. LineC.1-Line C.2 (not less than 0)
4. Reﬁsed CDBG Grant Award (lesser of Line C.3 or total from Line B.9)
5. Line C.3 - Line C4 (not less than 0) |
6. Revised CDBG Loan (lesser of Line C.5 or total from Line B.1 1)
7. Line C.5- Line C.6 (not less than 0)
8. Revised Owner Contribution (Line C.2 + Line C.7)
9. Revised Monthly Loan Payment (Line C.6 +~ Loan Term in Months)

(4/16/2012)
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CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

RELEASE OF LIENS AND WARRANTY

I'acknowledge payment for all labor that I performed and/or materials that I provided in
connection with the work completed on the following project:

Project Location:

Property Owner:

Contract Dated:

Ido hereby waive my ri ght to file amechanic's lien related to such labor and/or materials.
Tacknowledge that neither the final payment nor-any provision in the construction contract shall

resulting from such defects that appear within a period of one year from the date of final
acceptance of the work unless a longer period is specified in the construction contract.

Signature of Contractor: ' Date:

Type or Print Name and Title:

State of New York } SS.:
County of Jefferson }
Onthe  dayof , , before me personally came

to me known to be the individual described in, and who executed, the foregoing instrument, and
acknowledged that he/she executed the same.

Notary Public

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 114)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

CERTIFICATE OF COMPLETION AND LOAN AGREEMENT

Project Location: Case No:

Property Owner:

Address:

I hereby give notice to the city of Watertown that all work in this property has been
completed according to the Work Writeup (Form 103) and the Construction Contract (Form 108)
dated including any change orders that have been approved for this project.
I am satisfied with the quality of workmanship and materials used for this work and have
approved final payment to the contractor.

I understand that the terms and conditions in our Project Agreement (Form 1 07),
including limitations on sale or transfer of the property and limitations on rent increases for
apartments at this location, will continue in effect for a period of five years after the date of final
payment for the work that has been completed on this property.

LOAN AGREEMENT

Ifthe financing for this project includes a CDBG loan, that debt will be repaid in monthly
installments beginning 30 days after the date of this certificate as detailed in the Project
Agreement (Form 107) and the note and mortgage which has been recorded in the office of the
Jefferson County Clerk. Iunderstand that monthly installments are calculated as the amount that
is required to repay the full amount of the loan without interest over the term of the loan and that
payments may be accelerated at my option without penalty.

Loan Amount: $ Term: Months | Payments: $

Date First Payment is Due:

I'understand that a $10.00 service charge will be added for any payments not received
within 30 days after the due date; and the city may, at its option, demand repayment of the
outstanding loan balance if any payment is more than 30 days overdue. I agree to pay all costs
of collection including reasonable legal fees in the event the city is forced to pursue legal action
in order to secure repayment of this loan.

Signed: Date:
Property Owner

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 115)



CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

SALE AND RENT LIMITATION

Project Location:

Case No:

Property Owner:

Date of Final Payment:

each tenant.

that those apartments will be rented to qualified lower income families during the regulatory period and
that rents (including an allowance for utilities paid by the tenant) may not exceed the current fair market

apartment and lists the current fair market rent and the actual rent and allowances for utilities paid by

Apt. # Current Occupant Fair Market Rent Current Rent Utility Allowances
Heating $ /mo.
Cooking $ /mo.
$ /mo. | $ /mo. | Other Electric § /mo.
Water Heating $ /mo.
Heating $ /mo.
Cooking $ /mo.
$ /mo. | § /mo. | Other Electric $ /mo.
Water Heating $ /mo.
Heating $ /mo.
Cooking $ /mo.
$ /mo. | § /mo. | Other Electric $ /mo.
' Water Heating §$ /mo.
Heating $ /mo.
Cooking ‘$ /mo.
$ /mo. | § /mo. | Other Electric § /mo.
- Water Heating $ /mo.

Signed:

the CDBG loan and a
of the Project Agreement.

portion of the CDBG grant must be repaid to the city, as detailed in Section V.A.

Date:

_——

Property Owner

(4/16/2012)
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CITY OF WATERTOWN
RENTAL REHABILITATION PROGRAM

DISPOSITION OF FUNDS REPORT

Project Location: Case No:
Property Owner:
Address:
Funds Drawn From: Check No: Date: Amount:
‘Escrow Account: O Pavee.
CDBG Account: 0 |-Faree:
Other Source: O Purpose:
Funds Drawn From: Check No: Date: Amount:
Escrow Account: O Pavee:
CDBG Account: O |-22ee:
Other Source: O Purpose:
Funds Drawn From: ‘Check No: Date: Amount:
Escrow Account: O Pavee:
CDBG Account: ayee:
Other Source: O Purpose:
Funds Drawn From: Check No: Date: Amount: )
Escrow Account: O Pavee:
CDBG Account: O 2yee:
Other Source: O Purpose:

DOCUMENTS PROVIDED TO THE PROPERTY OWNER

U000 00000D

Lead Paint Risk Assessment

Work Writeup (Form 103)

Application for Assistance (Form 106)

Project Agreement (Form 107)

Construction Contract (Form 108)

Certificate of Completion and Loan Agreement (Form 1 15)
Sale and Rent Limitation (Attachment to Form 1 15)

Lead Paint Clearance Report

Healthy Homes Maintenance Checklist

Note and Mortgage, which has been filed in the County Clerk’s office

Signed:

TI'acknowledge receipt of the materials listed above, which include all of the agreements
that have been executed for this project. I also acknowledge receipt of the lead paint risk
assessment and the clearance report that were completed for my property.

Date:

Property Owner

(4/16/2012)
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CITY OF WATERTOWN

RENTAL REHABILITATION PROGRAM

CONTRACTOR QUALIFICATIONS

All contractors and subcontractors who participate in the Rental Rehabilitation Program in
Watertown must be approved by the Program Administrator before beginning any work under
the program. Each contractor must demonstrate competence in the areas of work involved in
each project. Each contractor must also provide proofof adequate insurance coverage, including
as a minimum, general liability and property damage coverage with at least $1,000,000 limits.
Please provide the information requested below and return this form to the Pro gram
Administrator at Neighbors of Watertown, 112 Franklin Street, Watertown.

COMPANY INFORMATION:

Company Name: | Corporation O
Address: Partnership O
Telephone: Tax ID No: ‘ Proprietorship [

PRINCIPALS OF THE COMPANY:

Name: Title:
Home Address: Phone:
Work Experience:

Name: ) Title:
Home Address: : Phone:

Work Experience:

Name: Title:

Home Address: k Phone:

Work Experience:

COMPANY HISTORY:

Number of Years in Business: Number of Employees:

Primary Business:

(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 117, Page 1)



INSURANCE:

Type Liability Limit Company

General Aggregate

Personal Injury

Property Damage

Medical Expense

@« |ea |2 |2

Worker's Compensation |

Disability s
CREDIT REFERENCES:
Suppliers Credit Limit Contact Person Phone
$
$
$
$
Banks Credit Limit Contact Person Phone
$
$
WORK REFERENCES:
Project Location Contract Price Contact Person : Phone
$
$
$
$
$

I certify that the information provided above and all other information submitted with this form is true and complete
to the best of my knowledge and belief. I hereby give my permission for representatives of the city to contact any
of the references listed above for the purpose of determining my qualifications to perform work under the Rental
Rehabilitation Program in Watertown.

Signed: Date:

Signed: Date:
(4/16/2012) Copyright © 2012 Avalon Associates, Inc. (Form 117, Page 2)




Res No. 6

April 11, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Establishing Standard Work Day for Elected and Appointed Officials,

NYS Retirement System, Mayor Jeffrey E. Graham

In August 2009, the New York State Retirement System adopted new regulations
for the establishment of a standard work day and the reporting of days worked for elected and
appointed officials, elected or appointed to a new term. For the City of Watertown, this
requirement will affect members of the City Council Members who are sworn into a new term of
office on or after January 1, 2012, and are also members of the NYS Retirement System.

Based on the new regulations, the required resolution must be adopted at the first
regular meeting held no later than 180 days following a new term.

Mayor Graham has submitted his records to the City Clerk. The City Council
must now review these records to determine:

o If the activities listed constitute reasonable and appropriate work for the position,
and

e If the hours reported seem appropriate for the duties.

Once approved by the City Council, the City Clerk must retain the records of
activities for a period of at least 10 years.

City Clerk Ann M. Saunders has reviewed the documents submitted and
calculated the number of work days to be reported to the NYS Retirement System by dividing
the total number of hours worked by the minimum number of hours in a standard work day (6
hours). A resolution establishing the standard work day and the number of work days to report
each month for these members of the City Council has been prepared for City Council approval.

Once adopted, the resolution must be posted on our website for at least 30 days,
and an affidavit of the posting and a copy of the resolution must be filed with the Office of the
State Comptroller within 45 days of adoption.



Resolution No. 6

RESOLUTION

Page 1 of 1

Establishing Standard Work Day and Reporting
For Mayor of City of Watertown

Introduced by

Anpril 16. 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

BE IT RESOLVED, that the City of Watertown hereby establishes the following

as standard work days for elected and appointed officials and will report the following days
worked to the New York State and Local Employees’ Retirement System based on the record of

activities maintained and submitted by these officials to the Clerk of this body.

Elected Officials

Employer Days/Month

Standard Record of Time (based on
Work Day Term Worked Record of
Title Name (Hrs/day) Beqins/Ends (YIN) Activities)
Mayor Jeffrey E. Graham 6 hours 01/01/12-12/31/15 N 21.61 days

On this 16™ day of April, 2012,

(Signature of Clerk)

I, Ann M. Saunders, Clerk of the governing board of the City of Watertown, of the State of New
York, do hereby certify that | have compared the foregoing with the original resolution passed by

Date enacted

such board, at a legally convened meeting held on the 16™ day of April, 2012 on file as part of

the minutes of such meeting, and the same is a true copy thereof and whole of such original.

| further certify that the full board consists of 5 members and that 5 of such members were
present at such meeting and that 5 of such members voted in favor of the above resolution.

IN WITNESS WHEREOF, | have hereunto set my hand and the seal of the City of Watertown.

Seconded by




CITY OF WATERTOWN, NEW YORK

OFFICE OF CITY CLERK
CITY HALL, ROOM 101
245 WASHINGTON STREET
WATERTOWN, NEW YORK 13601-3387
(315) 785-7780  Fax (315) 785-7796
Email: asaunders@watertown-ny.gov

Ann M. Saunders
City Clerk/City Historian

Date: April 11, 2012.

To: Mary Corriveau, City Manager

From: Ann Saunders, City Clerk

Subject: Mayor Graham’s Timesheets (Jan — Mar 2012)

The calculation of Mayor Graham’s total number of days per month to be reported for the NYS
Retirement System is as follows:

Standard Work Day 6 hrs
January 119 hrs
February 120 hrs
March 150 hrs
Total Hours Worked 389 hrs

389 hrs + 3 months + 6 hrs = 21.61 days per month to be reported



Mayor Jeffrey E. Graham
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A Step-by-Step Guide for Appointed/Elected Officials

Regulation 315.4 outlines additional reporting requirements for elected or appointed officials and more clearly
defines the process for reporting time worked by those officials. The regulation became effective August 12, 2009.

Whether you are an elected or appoinrted official, member of a governing board or secretary or clerk, we think you'll
find this step-by-step guide a helpful resource.

Responsible Party Responsibility Deadlines & Details
Elected or Appointed Official* Keeps three-month record of work Starts record when term or
activities. appointment begins. Record

must be complete within
150 days of taking office.

Elected or Appointed Official* Submits record to secretary or clerk Record must be submitted within
of the governing board. 180 days of taking office.

Governing Board Adopts the Standard Work Day and At first regular meeting held after
Reporting Resolution . ** 180 days of term'’s beginning.

deerning Board Posts resolution on the employer’s Resolution must be posted for a
website or, if no website is available minimum of 30 days.

to the public, on the official sign-
board or at the main entrance to the
clerk’s office or similar office.

Secretary or Clerk Files a certified copy of the resolu- Certified copy and affidavit
' tion and affidavit of posting with the of posting must be filed within
Office of the State Comptroller. 45 days of resolution’s adoption.
Secretary or Clerk Retains records of work activities for
10 years.
Secretary or Clerk Provides complete copies to the

Comptroller upon his or her request.

* Elected and appointed officials are required to keep a record of work activities if:
» They are members of the Retirement System and
* They do not participate in an employer’s time keeping system that shows hours worked. (This includes systems
that keep track of accruals used and attest that, other than time charged to accruals, full hours were worked.)

Officials who are not Retirement System members do not need to prepare a record.

** The Standard Work Day and Reporting Resolution ensures days worked reported to the Retirement System are
correct. It establishes the number of hours in a standard work day for each elected or appointed office and must
also state:

» The term expiration;

* Thar the employer maintains daily records of time worked or the official has submitted a record of work
activities to the clerk or secretary;

» The total number of days per month to be reported for each official.

If the governing board does not adopt a resolution, the official’s service credit and membership benefits are
suspended until the resolution is adopted, posted and filed.



Res No. 7

April 12, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Accepting Bid for the Purchase of a Lift Pump for the Waste Water

Treatment Plant, K.J. Electric

The City Purchasing Department advertised in the Watertown Daily Times
for sealed bids for the purchase a new and unused Lift Pump for the Waste Water
Treatment Plant. Invitations to bid were issued to four (4) prospective bidders, with two
(2) sealed bids received that were publicly opened and read in the Purchasing Department
on Wednesday, April 11, 2012 at 11:00 a.m.

City Purchasing Manager Amy M. Pastuf reviewed the proposals received
with Chief Waste Waster Treatment Plant Operator R. Mark Crandall and his staff. As
detailed in the attached memorandum from Ms. Pastuf, the low bid is for a motor model
that the plant currently utilizes and they are satisfied with its performance.

Therefore, it is their recommendation that the bid be awarded to K.J. Electric in the amount
of $20,820 as the lowest bidder meeting City specifications. Funding for this project is
through the Sewer Fund Operating Budget for 2011-2012.

A Resolution accepting the bid submitted by K.J. Electric as the lowest
qualifying bidder meeting the City’s specifications in the amount of $20,820 for the
purchase of a new and unused Lift Pump for the Waste Water Treatment Plant has been
prepared for City Council consideration.



Resolution No. 7

RESOLUTION

Page 1 of 1

Accepting Bid for the Purchase of a New and Unused
Lift Pump for the Waste Water Treatment Plant,
K.J. Electric

Introduced by

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

WHEREAS the City Purchasing Department has advertised and received sealed bids for
the purchase of a New and Unused Lift Pump for the Waste Water Treatment Plant, and

WHEREAS invitations to bid were issued to four (4) prospective bidders, with two (2)

sealed bids received, and

WHEREAS on Wednesday, April 11, 2012, at 11:00 a.m. in the City Purchasing
Department, the bid received was publicly opened and read, and

WHEREAS City Purchasing Agent Amy M. Pastuf reviewed the bids received with Chief

Waste Waster Treatment Plant Operator Mark Crandall and his staff, and it is their
recommendation that the bid be awarded to K.J. Electric in the amount of $20,820 as the lowest

bidder meeting City specifications,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown

hereby accepts the bid submitted by K.J. Electric as the lowest qualified bidder meeting City

specifications, for the purchase of a New and Unused Lift Pump for the Waste Water Treatment

Plant in the amount of $20,820.

Seconded by




CITY OF WATERTOWN, NEW YORK

ROOM 205, CITY HALL
245 WASHINGTON STREET
WATERTOWN, NEW YORK 13601-3380
E-MAIL APastuf@watertown-ny.gov
Phone (315) 785-7749 Fax (315) 785-7752

Amy M. Pastuf
Purchasing Manager

MEMORANDUM
TO: Mary Corriveau, City Manager
FROM: Amy M. Pastuf, Purchasing Manager
SUBJECT: Bid 2012-02 - WWTP — Lift Pump

DATE: 4/12/2012

The City’s Purchasing Department advertised in the Watertown Daily Times on March 26, 2012
calling for sealed bids for the purchase of a new and unused Lift Pump for the Waste Water Treatment
Plant. Once purchased, the item will replace an aging lift pump within the W.T. Field Drive Plant.
Funding will come from the G8130 — Sewage Treatment and Disposal Fund.

Invitations to bid were issued to four (4) prospective bidders and two (2) sealed bids were
submitted to the Purchasing Department. The sealed bids were publically opened and read on
Wednesday, April 11, 2012 at 11:00 am, local time. The sealed bids received were from K_.J. Electric
and Kaman Industrial. K.J. Electric provides two bid options with their response. Please see below for
the bid tabulation of the two responses.

Brand Bid Model # Bid Unit Price
Kaman Industrial U.S. Electric 12RRG0403C $21,812.00
K.J. Electric (Option 1) U.S. Electric RVEI $25,825.00
K.J. Electric (Option 2) Marathon Electric 508P $20,820.00

The Chief WWTP Operator, Mark Crandall and his staff, reviewed the bid responses and noted
that the low bid is for a motor model that the plant currently utilizes and that they are satisfied with its
performance.

It is recommended that the bid for the Lift Pump be awarded to K.J. Electric for $20,820.00 as
the lowest responsive responsible bidders. If there are any questions concerning this recommendation,
please contact me at your convenience.

www.watertown-ny.gov



Res No. 8

April 12, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Accepting Bid for the Purchase of Press Plates and Cloths for the
Waste Water Treatment Plant, Universal Filtration and Pumping
Solutions, Inc.

The City Purchasing Department advertised in the Watertown Daily Times
for sealed bids for the purchase Press Plates and Cloths for the Waste Water Treatment
Plant. Invitations to bid were issued to three (3) prospective bidders, with three (3) sealed
bids received that were publicly opened and read in the Purchasing Department on
Wednesday, April 11, 2012 at 11:00 a.m.

City Purchasing Manager Amy M. Pastuf reviewed the proposals received
with Chief Waste Water Treatment Plant Operator R. Mark Crandall and his staff. It is
their recommendation that the bid be awarded to Universal Filtration and Pumping
Solutions, Inc. in the amount of $69,457 as the lowest bidder meeting City specifications.

Funding for this project was included in the 2011-2012 Capital Budget in
the amount of $80,000; a copy of the budget page is attached for your review. As you can
see, these bids came in well under the estimated cost.

Attached for City council consideration is a Resolution accepting the bid
submitted by Universal Filtration and Pumping Solutions, Inc. as the lowest qualifying
bidder in the amount of $69,457 for the purchase of Press Plates and Cloths for the Waste
Water Treatment Plant.



Resolution No. 8

RESOLUTION

Page 1 of 1

Accepting Bid for the Purchase of Press Plates and
Cloths for the Waste Water Treatment Plant,
Universal Filtration and Pumping Solutions, Inc.

Introduced by

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

WHEREAS the City Purchasing Department has advertised and received sealed bids for
the purchase of Press Plates and Cloths for the Waste Water Treatment Plant, and

WHEREAS invitations to bid were issued to three (3) prospective bidders, with three (3)

sealed bids received, and

WHEREAS on Wednesday, April 11, 2012, at 11:00 a.m. in the City Purchasing
Department, the bid received was publicly opened and read, and

WHEREAS City Purchasing Agent Amy M. Pastuf reviewed the bids received with Chief

Waste Waster Treatment Plant Operator Mark Crandall and his staff, and it is their
recommendation that the bid be awarded to Universal Filtration and Pumping Solutions, Inc. in
the amount of $69,457 as the lowest bidder meeting City specifications,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
hereby accepts the bid submitted by Universal Filtration and Pumping Solutions, Inc. as the

lowest qualified bidder meeting City specifications, for the purchase of Press Plates and Cloths
for the Waste Water Treatment Plant in the amount of $69,457.

Seconded by




CITY OF WATERTOWN, NEW YORK

ROOM 205, CITY HALL
245 WASHINGTON STREET
WATERTOWN, NEW YORK 13601-3380
E-MAIL APastuf@watertown-ny.gov
Phone (315) 785-7749 Fax (315) 785-7752

Amy M. Pastuf
Purchasing Manager

MEMORANDUM
TO: Mary Corriveau, City Manager
FROM: Amy M. Pastuf, Purchasing Manager
SUBJECT: Bid 2012-03 — WWTP — Press Plates and Cloths

DATE: 4/12/2012

The City’s Purchasing Department advertised in the Watertown Daily Times on March 26, 2012 calling
for sealed bids for the purchase of Press Plates and Cloths for the Waste Water Treatment Plant. Once purchased,
the items will refurbish existing equipment within the W.T. Field Drive Plant. Funding will come from the G8130
— Sewage Treatment and Disposal Fund.

Invitations to bid were issued to three (3) prospective bidders and three (3) sealed bids were submitted to
the Purchasing Department. The sealed bids were publically opened and read on Wednesday, April 11, 2012 at
11:00 am, local time. The sealed bids received were from Clear Edge Filtration, Micronics, Inc., and Universal
Filtration and Pumping Solutions, Inc. Please see below for the bid tabulation of all responses.

Universal Filtration
Clear Edge Filtration Micronics, Inc. and Pumping
Solutions, Inc.
It Qt Unit Extended Unit Extended Unit Extended
em y Price Price Price Price Price Price
Polypropylene Filter Press Plates 80 $50.00 | $4,000.00 | $802.00 | $64,160.00 | $795.00 | $63,600.00
Polypropylene Filter Press Plate - End Plate 1 $50.00 $50.00 | $902.00 $902.00 | $800.00 $800.00
Polypropylene Filter Press Plate - Tail Plate 1 $50.00 $50.00 | $902.00 $902.00 | $800.00 $800.00
Press Plate Cloths 80 | $865.75 | $69,260.00 $49.77 | $3,981.60 $52.25 $4,180.00
End Plate Cloth 1 $980.75 $980.75 $49.77 $49.77 $25.00 $25.00
Tail Plate Cloth 1 $980.75 . $980.75 _ $49.77 $49.77 $52.00 $52.00
Totals | $75,321.50 | $70,045.14 | $69,457.00

The Chief WWTP Operator, Mark Crandall and his staff, reviewed the bid responses and noted that the
low bidder, Universal Filtration and Pumping Solutions, Inc., has satisfactorily provided similar items to the
Waste Water Treatment Plant.

It is recommended that the bid for the Press Plates and Cloths be awarded to Universal Filtration and
Pumping Solutions, Inc. for $69,457.000 as the lowest responsive responsible bidders. If there are any questions
concerning this recommendation, please contact me at your convenience.

www.watertown-ny.gov



G8130 - Sewage Treatment Plant

Fiscal Year 2011-12

Equipmen

STP Sedan: $22.000

The STP sedan is a 1997 Ford Taurus with
shghtly over 50,500 miles. The body is rusted
with full penetrations now evident about the
wheel wells and along the lower regions of the
side panels. The vehicle has reached its useful
life and is time for its replacement.

reserved for the second press, prolonging it serv
be scheduled.

Mechanical Seal (RSLP): $6.,000
Mechanical seals replace the conventional
packing system originally installed in the raw
sewage lift pumps. Two were replaced in CY
2010. This is the third of five programmed for
replacement. Conventional packing requires
replacement every two to three months. A
mechanical seal, while more expensive, lasts 6
to 8 years between cartridge replacements.

et N

< r ) )
L

t Requests

Filter Press Plates w/ Cloths: $80,000

The STP possesses two filter press units. Each
contains 80 plates and cloth sets. The high
pressured units are original and have been in
continuous service since 1983. The original
plates are cast iron and fatigue from long service
1s resulting in the plates breaking. The
replacement plates are a high strength plastic.
This is for the first of two programmed
replacements of plates, with the useable spares
ice before full plate replacement would likewise

218-



Res No. 9

April 12, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Agreement for Professional Services, GYMO P.C.

For the purposes of performing engineering services to evaluate and
design the Western Outfall truck sewer upgrade from Chestnut Street to Ives Street, an
Agreement for Professional Services has been negotiated with GYMO P.C. As indicated
in the memorandum from City Engineer Kurt W. Hauk, this design has some matters that
are open-ended, and the ultimate design has not been determined. Therefore there are
portions of the contract that may not be exercised depending on the information that is
gathered during the data gathering stage of the project.

The total contract is for an amount not to exceed $114,850, however as |
said earlier, at this point in time, we don’t believe we will expend the total amount, based
on the Scope of Services, a copy of which is attached. To support this Capital Project,
$80,000 was appropriated as a Transfer to Capital in the Fiscal Year 2011-2012 Sewer
Fund. Should the project exceed the appropriated $80,000, the remaining dollars will be
covered from the Sewer Fund Operating budget. All services to be provided under the
terms of this Agreement shall be performed no later than February 2013.

Attached for City Council consideration is a Resolution approving the
Agreement with GYMO, PC, along with a copy of the Agreement. Please note that
Exhibits “A” and “B” of the Agreement, which includes the Fee Schedule and Project
Schedule, can be found on our website.



Resolution No. 9 April 16, 2012
YEA

NAY

RESOLUTION

Council Member BURNS, Roxanne M.

Page 1 of 1 Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Approving Agreement for Professional Services for Council Member SMITH, Jeffrey M.

Western Outfall Trunk Sewer Upgrade,
GYMO P.C. Mayor GRAHAM, Jeffrey E.

Introduced by

WHEREAS the City of Watertown wishes to contract for engineering services to design
and evaluate the Western Outfall Trunk Sewer Upgrade, and

WHEREAS the Agreement for Professional Services with GYMO P.C., a copy of which
is attached and made part of this resolution, is scheduled to provide these services by February
2013, and

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Watertown
hereby approves the Agreement for Professional Services between the City of Watertown and
GYMO P.C. for engineering services to design and evaluate the Western Outfall Trunk Sewer
Upgrade for a cost not to exceed $114,850, a copy of which is attached and made a part of said
resolution,

BE IT FURTHER RESOLVED that City Manager Mary M. Corriveau is hereby
authorized and directed to execute the Agreement on behalf of the City of Watertown.

Seconded by




AGREEMENT FOR PROFESSIONAL SERVICES

This Agreement dated} this ___ day of April, 2012, by and between the City of
Watertown, New York, a New York municipal corporation with principal offices located at 245
Washington Street, Watertown, New York 13601 (the “City”), and GYMO P.C., a New York
professional corporation with principal offices located at 220 Sterling Street, Watertown, New
York 13601 (“Engineer”).

RECITALS

WHEREAS, Engineer responded to a Request for Proposal by a document
entitled “Western Outfall Trunk Sewer Upgrade: Chestnut Street to Ives Street” dated January
17, 2012, providing a response outlining the scope of work to be performed, together with a
lump sum fee for those services; and

WHEREAS, the City and Engineer desire to enter into an Agreement for the
provision of the professional services outlined in the Engineer’s Proposal dated February 10,
2012; and

WHEREAS, the provision of engineering services are professional services within

the meaning of the New York General Municipal Law; the parties agree as follows:

AGREEMENT
1. Scope of Serffices.
The scope of services to be performed by Engineer for the City in
connection with the Western Outfall Trunk Sewer Upgrade: Chestnut Street to Ives Street Project
and the total fee to the City for the services to be performed is as outlined in Engineer’s Proposal

attached as Exhibit “A”, and the terms and conditions attached as Exhibit “B”,



Services will consist of design and bidding of the construction of a sewer
upgrade to the Western Outfall Trunk Sewer from Chestnut Street to Ives Street in the City of
Watertown, including the preparation of plans, specifications, Engineer’s estimate, and a bid
recommendation from Engineer. Services will also include answers to contractor questions,
issuance of addenda as required, attendance at the bid opening, preparation of the bid tabulation,
and a recommendation of award letter. The project is completed at the conclusion of the
preconstruction meeting.

Engineer shall provide qualified personnel to perform the assigned work. At
all times relevant to this Agreement, Engineer’s employees shall be regarded as its employees,
‘and not City employees. Accordingly, Engineer shall be responsible for the payment of all
wages, as well as insurances (including Workers’ Compensation and disability insurance), and
for any and all safety issues pertaining to its employees.

Engineer shall maintain commercial general liability coverage during its
performance of the services outlined at Exhibit “A”, in the minimum amount of $1,000,000 per
person/$2,000,000 in the aggregate per occurrence, naming the City as an additional insured.
Engineer shall provide the City with a certificate of insurance evidencing this coverage prior to

commencing work.

2. City Representative.

The City Engineer of the City of Watertown shall be the City’s approval
authority for all services to be performed under this Agreement. The City Engineer shall
designate a City representative from whom all assignments to Engineer shall be issued and to

whom all reports concerning the engineering services to be performed pursuant to this



Agreement shall be provided. The City Engineer’s designation of the City’s representative shall

be in writing.

City to Provide File Documents.

The City shall provide the Engineer with complete access to the City’s file
documents concerning the existing facility. It is anticipated that copies of relevant documents
will be provided by City staff. When originals are provided, Engineer shall return any original

documents upon completion of the task for which they were made available.

3. City Property.

All  documents, reports, studies, recommendations, plans, and/or
instruments of services prepared by Engineer and provided to the City, both written and

electronic, shall become the property of the City upon provision.

4. Term of Agreement.

The performance of services by Engineer shall commence on signing this
Agreement.  All services required to be performed pursuant to this Agreement shall be
performed, to the City Engineer’s satisfaction, no later than February, 2013.
6. Payment.
The Engineer shall submit monthly progress payments for hours worked

and reimbursable expenses incurred during that monthly period.

7. Disputes.

The venue of any dispute under this Agreement shall be in the New York

State Supreme Court in and for Jefferson County, New York.



8. Notices.

To the City: Watertown City Manager
City of Watertown
245 Washington Street
Watertown, New York 13601

To the Engineer: GYMOP.C.
Pat Scordo, P.E., Director of Engineering
220 Sterling Street
Watertown, New York 13601
WHEREFORE, the parties have signed this Agreement this __dayof April, 2012.
CITY OF WATERTOWN

By:

Mary M. Corriveau
City Manager

GYMOP.C.

By: M \7‘ S(M

Pat Scordo, P.E.
Director of Engineering




©

Exhibit B

Professional Standards:

GYMO, P.C. shall be responsible, to the level of competency presently maintained by other practicing Professional Engineers,
Architects & Surveyors in the samé type of work in the OWNER'S community, for the professional and technical soundness,
accuracy and adequacy of all designs, drawings and specifications and other work and materials furnished under this
Authorization. GYMO; P.C. makes no other warranty, express-or implied. : :

It is understood that this is a professional engagement on a Fee-For-Services basis, consisting of personal services by
professionals of GYMO, P.C. Payment of these fees is not in any way contingent upon the findings of the regulatory agencies or
subsequent judgments or awards of any court competent jurisdiction.

Cost Control:

Opinions of probable construction cost, financial evaluations, feasibility studies, user charges, economic analyses of alternate
solutions and utilitarian considerations of operations and maintenance costs prepared by GYMO, P.C. hereunder will be made on
the basis of GYMO, P.C.’s experience and qualifications and represent GYMO, P.C.’s best judgment as an experienced and
qualified design professional. It is recognized that GYMO, P.C. does not have control over the cost of labor, material, equipment
or services furnished by others or over market conditions or contractors’ methods of determining their prices, and that any
utilitarian evaluation of any facility to be constructed or work to be performed on the basis of the Report must of necessity be
speculative until completion of its detailed design. GYMO, P.C. does not guarantee that proposals, bids, or actual costs will not
vary from opinions, evaluations or studies submitted by GYMO, P.C. to Owner hereunder.

Indemnification:

You agree to hold harmless, indemnify, and defend GYMO, P.C., its affiliates, subcontractors and their employees, officers,
directors and agents against all claims, suits, fines and penalties, attorneys’ fees and other costs of settlement and defense, which
claims, suits, fines, penalties or costs arise out of or are related to this Agreement or the services, except to the extent they are

caused by GYMO, P.C.’s negligence or willful misconduct.
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SCOPE OF SERVICES

The following services will be provided to the City of Watertown as part of the Western Outfall Trunk Sewer:
Chestnut Street to Ives Street Project as outlined in the Request for Proposals:

A.

Review Existing Information

GYMO, P.C. will review existing information pertaining to the construction, operation and maintenance of
the City of Watertown’s municipal sanitary sewer collection system, focusing on the existing 21-inch
sanitary sewer main as indicated on the project map included in the Request for Proposals. Based on this
review, the scope of any additional investigation needed will be determined.

Evaluation of Existing Sanitary Sewer Main

GYMO, P.C. will provide coordination of third party services as needed to collect data necessary to
evaluate the existing sanitary sewer main (manhole inspections, televising, smoke testing, dye testing
etc.). GYMO, P.C. will provide a field representative during the completion of such services to provide
documentation required for the Design Report.

Topographic and Utility Survey

GYMO, P.C. will complete a topographic and utility survey of the Western Outfall Trunk Sewer as located
on the map attached to the Request for Proposals.

Prepare Design Report

GYMO, P.C. will utilize the information obtained from the City and field investigations to prepare a Design
Report evaluating a minimum of four options for rehabilitation or replacement of the existing sanitary
sewer main. The selected alternative identified in the Design Report will dictate the progression of the
design phase of the project. The Design Report shall be written in a format acceptable to the New York
State Department of Environmental Conservation (NYSDEC) and New York State Department of Health

(NYSDOH) and City of Watertown.

Public Meetings

Representatives of GYMO, P.C. will attend at least one public meeting concerning the project.
Attendance at additional public meetings at the request of the City Engineering Department is considered

outside of this Scope of Services and requires an amendment to the project scope.

Plans, Specifications and Estimates

GYMO, P.C. wiii prepare a draft plans, specifications and a proposed project estimate package for review
by City staff. Design of the recommended alternative will be conducted according to the current Ten
States Standards or Recommended Standards for Wastewater Facilities, NYSDOH and NYSDEC
regulations as well as City of Watertown codes and specifications. City staff comments will be
incorporated into the final plans, specifications and estimates package which will be submitted for bid
advertisement by the City.
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G. Bidding Phase

GYMO, P.C. will assist the City during the bidding phase of the project and will field questions from
prospective bidders and prepare information for required addenda.

H. Pre-Construction Meeting

GYMO, P.C. will attend the Pre-Construction Meeting in support of the City of Watertown.




FISCAL YEAR 2011-2012
CAPITAL BUDGET
INFRASTRUCTURE

SANITARY SEWER CONSTRUCTION

PROJECT DESCRIPTION

COST

Western Outfall Trunk Sewer Design: Chestnut Street to Ives Street

This project involves the desj gn of sanitary sewer upgrades to the
Western Outfall Trunk Sewer (WOTS) from Chestnut Street to Ives
Street. This project is the next phase of a series of projects to relieve
surcharging of the WOTS during wet weather events.

$ 80,000

$80.00

- 283 -

0




CITY OF WATERTOWN
ENGINEERING DEPARTMENT
MEMORANDUM

1869

DATE: April 13,2012

TO: Mary Corriveau, City Manager

FROM: Kurt W. Hauk, City Engineer
SUBJECT: WOTS Upgrade Chestnut to Ives

Enclosed is a copy of the professional services agreement GYMO P.C. for City Council
review and approval. The agreement was created for the purposes of performing engineering
services to evaluate and design of the Western Outfall Trunk Sewer Upgrade according to the
fee schedule in exhibit A. Since the areas to be investigated are open-ended, and the ultimate
solution to be designed is yet to be determined, the contract includes portions that may or may
not be invoked depending on the data gathered in the field and the feasible alternative
reached.

In order to arrive at an overall contract number the total of all of the items in the contract,
lump sum, not to exceed and daily rate are totaled for an overall amount of $114,850.

The FY 10-11 Capital budget allocated $80,000 for this project.
The agreement language has been reviewed by the City attorney.

Please prepare a resolution for Council consideration.

cc: Amy Pastuf, Purchasing Agent
Mike Sligar, Water Superintendent
Jim Mills, City Comptroller
File
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PROJECT UNDERSTANDING

The City of Watertown’s Sewage Treatment Plant provides wastewater treatment and sewage sludge disposal for
the City of Watertown and neighboring areas. The Sewage Treatment Plant treats over 11 million gallons of
wastewater per day and removes over 8.5 tons of material from the wastewater stream. The City’s wastewater
collection system is comprised of a myriad of pipe materials and sizes constructed as the City developed over the
course of the past 100 years or more. The City of Watertown continues to evaluate, rehabilitate, replace and
reconstruct portions of its wastewater system in an effort to reduce infiltration and inflow (1&I), utilize materials of
construction with a greater service life and to protect the environment and public health.

The City of Watertown is requesting professional design services for the Western Outfall Trunk Sewer Upgrade:
Chestnut Street to Ives Street, which consists evaluating the condition of approximately 3,100 feet of 21-inch
vitrified clay tile sanitary sewer main and 14 brick manholes which were constructed in the 1930s. The Western
Trunk Outfall is the largest overflow and there have been ongoing issues with surcharges along Ives Street,
Bugbee Drive and Chestnut Street. Residents have complained to the City that their sump pumps do not operate
under surcharge conditions (wet weather and snowmelt); however, the City has not seen any significant spikes in
flow as would be expected during these conditions. At the time it was constructed, there were no inspection
services required by the City, and the quality of the construction is suspect. The sanitary sewer main traverses
the Ives Hill Country Club Golf Course and is 20 to 25 feet deep. Some of the manholes covers have dirt over
them or are located in or very near the putting greens and sand traps. The owner of Ives Hill Country Club has
been informed of the City’s plan to evaluate the condition of the sanitary sewer main. The City of Watertown has a
utility easement across the golf course for access to the sewer main.

The City of Watertown is not under any consent order from the New York State Department of Environmental
Conservation (NYSDEC) to document a reduction in sanitary flows through the removal of 1&l. The City is
proactively confronting the suspected 1&l issues associated with the Western Outfall Trunk Sewer.

Services under this agreement will include evaluation of the existing 21-inch sanitary sewer main to provide
recommendations for maintenance, rehabilitation or replacement. The scope of work includes investigations of
the existing 21-inch sanitary sewer main and evaluation of the effect of a minimum of four design alternatives and
development of bid documents. The scope of work does not include construction inspection and construction
support, as the City has indicated these will be handled under a separate agreement, with the option to have
these services included as a supplemental to the Design Services Agreement. The Design Services Agreement
responsibilities will end with the attendance at the Preconstruction Meeting.
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SCOPE OF SERVICES

The following services will be provided to the City of Watertown as part of the Western Qutfall Trunk Sewer:
Chestnut Street to lves Street Project as outlined in the Request for Proposals:

A

Review Existing Information

GYMO, P.C. will review existing information pertaining to the construction, operation and maintenance of
the City of Watertown’s municipal sanitary sewer collection system, focusing on the existing 21-inch
sanitary sewer main as indicated on the project map included in the Request for Proposals. Based on this
review, the scope of any additional investigation needed will be determined.

Evaluation of Existing Sanitary Sewer Main

GYMO, P.C. will provide coordination of third party services as needed to collect data necessary to
evaluate the existing sanitary sewer main (manhole inspections, televising, smoke testing, dye testing
etc.). GYMO, P.C. will provide a field representative during the completion of such services to provide
documentation required for the Design Report.

Topographic and Utility Survey

GYMO, P.C. will complete a topographic and utility survey of the Western Outfall Trunk Sewer as located
on the map attached to the Request for Proposals.

Prepare Design Report

GYMO, P.C. will utilize the information obtained from the City and field investigations to prepare a Design
Report evaluating a minimum of four options for rehabilitation or replacement of the existing sanitary
sewer main. The selected alternative identified in the Design Report will dictate the progression of the
design phase of the project. The Design Report shall be written in a format acceptable to the New York
State Department of Environmental Conservation (NYSDEC) and New York State Department of Health
(NYSDOH) and City of Watertown.

Public Meetings
Representatives of GYMO, P.C. will attend at least one public meeting concerning the project.
Attendance at additional public meetings at the request of the City Engineering Department is considered

outside of this Scope of Services and requires an amendment to the project scope.

Plans, Specifications and Estimates

GYMO, P.C. will prepare a draft pians, specifications and a proposed project estimate package for review
by City staff. Design of the recommended alternative will be conducted according to the current Ten
States Standards or Recommended Standards for Wastewater Facilites, NYSDOH and NYSDEC
regulations as well as City of Watertown codes and specifications. City staff comments will be
incorporated into the final plans, specifications and estimates package which will be submitted for bid
advertisement by the City.
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G. Bidding Phase

GYMO, P.C. will assist the City during the bidding phase of the project and will field questions from
prospective bidders and prepare information for required addenda.

H. Pre-Construction Meeting

GYMO, P.C. will attend the Pre-Construction Meeting in support of the City of Watertown.
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TECHNICAL APPROACH

Utilizing the tasks outlined in the Scope of Services, GYMO, P.C. has developed a technical approach to the
Project to meet the requirements of the City and complete the project in a manner consistent with regulatory
agencies regulations and guidelines. Proper sequencing of the tasks outlined in the Scope of Services will keep
the project on schedule and progressing to prevent delays. GYMO, P.C. also notes the importance of minimizing
impacts to the Ives Hill Country Club Golf Course during investigations and evaluation of the existing sanitary
sewer line. GYMO, P.C. will work closely with the owner of Ives Hill Country Club during all phases of the project.
It should be noted that GYMO, P.C. has a professional relationship with Owner.

Review Existing Information

To fully understand the scope of the project, GYMO, P.C. will review existing sanitary sewer maps and utility
planimetrics provided by the City of Watertown. This information, in addition to information collected in the field,
will be used to evaluate the existing 21-inch sanitary sewer main to develop alternatives to be considered. GYMO,
P.C. will also interview key personnel responsible for the daily operation and on-going maintenance of the system
to document and concerns or issues with the current condition or operation of the system components. This may
also include meeting with residents in the service area to further document their concerns and issues with their
sanitary sewer connections.

Representatives from GYMO, P.C. attended a site visit on February 8, 2012 and were on-site February 9, 2012
for the connection of the Ives Hill Country Club sanitary sewer lateral to the Western Outfall Trunk Sewer within
the study area. Information from this site visit will be incorporated into the Design Report.

Evaluation of Existing Sanitary Sewer Main

The City is requesting an evaluation of the existing 21-inch sanitary sewer main that traverses the lves Hill
Country Club Golf Course and extends along Bugbee Drive and Chestnut Street. Evaluation of the existing 21-
inch vitrified clay tile sanitary sewer main will rely on information gathered through investigations made and
coordinated by GYMO, P.C. A GYMO representative will be present during the wastewater system investigations
to document the procedures and observations in the field. GYMO will also determine if additional investigations
may be necessary to provide information essential to evaluating the condition of the existing 21-inch sanitary
sewer main.

Evaluation of the sanitary sewer main will include manhole inspections, televising approximately 3,100 feet of the
sanitary sewer main, and smoke and dye testing if deemed necessary. Manhole inspections consist of physically
inspecting the condition of the manholes and documenting (photographs, diagrams, etc.) any deficiencies, defects
and/or other failures contributing to 1&I and increased sanitary flows. A field crew trained in confined space safety
will document the conditions of the manholes along the Western Outfall Trunk Sewer. Safety equipment, including
a ventilating blower, duct hose and gas detector will be utilized to ensure the safety of personnel entering and
working within the manholes. Personnel will be lowered into the manhole by means of a Rescue Retrieval Tripod
and harness system and will remain in constant communication with personnel on the ground using radios that
are spark proof and intrinsically safe.

Sewer main televising consists of floating a camera through the sanitary sewer main, recording the condition of
the main, areas of failure and other deficiencies and defects contributing to 1&l. Televising requires that the sewer
main be flowing no greater than 50 percent full. For the purposes of this proposal, it is assumed that the following
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conditions are provided by the City:

= Access to each of the study manholes;

= Water supply from fire hydrants;

=  Permitting.

Maintenance and protection of traffic and restoration of the golf course resultant from the mobile TV truck will be
performed by a subcontractor retained by GYMO, P.C.

Flow bypassing of the 21-inch sewer and sediment disposal resultant from cleaning the sewer will be performed by
National Water Main Cleaning.

Should conditions in the sanitary sewer main conditions not permit televising, GYMO, P.C. will notify the City of Watertown
and devise an alternative plan to complete televising of the sewer main and submit to the City the proposed plan and
anticipated costs outside the scope of work of this proposal. No action would be taken until approval is obtained from the City.

It is our understanding that additional third party consultants are not required for this project as the City is self-funding the cost
and the project does not meet the threshold requirements to trigger the completion of a State Environmental Quality Review
(SEQR) Environmental Assessment Form (EAF). Therefore, the services of a wetland biologist and archeologist would not be
needed. If, during the initial course of the project, it is determined that such services are required, the Design Services
Agreement would be supplemented to include the fees associated with the procurement of such services.

Topographic Survey
GYMO, P.C. will provide an AutoCAD version of a topographic, planimetric and utility survey of the proposed sanitary sewer
main corridor. Although GYMO, P.C. will request digital base mapping from City of Watertown, GYMO, P.C. proposes to
provide a complete topographic, planimetric and utility survey of the designated area as the reliability and accuracy of mapping
has evolved in the last twenty years and will provide the City with a map that is up to date and accurate based on current
conditions. Specifically, the survey will include:

= Ground elevations with one-foot contours;

*  Building locations;

= Edge of pavement and curb delineations;
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= Tree and shrub locations;

= Street light locations;

= Driveway locations and type;
» Miscellaneous items: mailboxes, signs, planters and rock surfaces;

= Existing utilities: storm and sanitary sewers (including rim, invert and pipe diameter and type) and water
facilities; and

= Approximate road right-of-way margin locations, per available mapping or evidence.
Mapping will be provided at a plan scale of 1" = 40

Prepare Design Report

GYMO, P.C. will undertake a study for the Western Outfall Trunk Sewer. From this study, GYMO will prepare a
Design Report clearly describing the present condition of the 21-inch sanitary sewer main, analyzing the
alternatives and proposing a specific course of action from an engineering perspective. Design procedures,
assumptions and required calculations will be included to support the recommended alternative. The Design
Report will be reviewed by City staff and staff comments and recommendations will be incorporated into the
finalized Report.

A. Project Planning Area

The Design Report will describe the area under consideration; in this case, the corridor as outlined in the
site map included in the project RFP. The description shall include information on the following:

1. Location: Maps, photographs or sketches, which will indicate legal and natural boundaries per
the completed topographical survey for this project and, major obstacles and elevations.
Boundaries will be as per current tax mapping; elevations will be as per United States Geologic
Survey (USGS) maps; and major obstacles will be as per mapping provided by the City. A
combined topographic and planimetric survey will be completed to accurately indicate existing
physical features which will be used for design.

2. Environmental Resources Present: Maps, photographs, studies and narrative. This section will
provide and overview of the known locations and significance of important land resources (flood
plains, wetlands, stream crossings, etc.), historic sites and endangered species/critical habitats.
The Design Report will provide narrative summary describing potential environmental concerns. If
the design of any proposed sanitary sewer system upgrades poses an environmental concern to
the resources present, additional consultation may be required from one or more of the following
(but are not included in the scope of services presented herein):

a Archeological Consultant;
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b. Wetland Delineation Consultant, and
c. Endangered/Threatened Species Consultant

B. Existing Facilities

GYMO, P.C. will provide a description of the existing facilities, including, but not limited to the following

information:

1. Location Map: A schematic layout and general service area map.

2. History: A brief history of when major system components were constructed or renovated.

3. Condition of Facilities: A description of present conditions; suitability for continued use; adequacy

of current facilities; and existing central facilities, treatment, storage and disposal capabilities. The
estimated quantity of inflow and infiltration/exfiltration associated with the existing collection
system will be noted. Compliance with the Clean Water Act and applicable State requirements
will be discussed.

GYMO, P.C. will coordinate with a third party to provide services (manhole inspections, televising,
smoke testing, etc.) to provide descriptions of the existing 21-inch sanitary sewer main.

C. Need for Project

1. Health, Sanitary and Security: A description of concerns and relevant regulations and
correspondence from/to Federal and State regulatory agencies.

2. System O&M: A description of the concerns and indication of those with the greatest impact. An
investigation of infiltration and inflow, management adequacy, inefficient designs and problem
elimination will be completed.

D. Alternatives Considered

At a minimum, the Design Report will address the following alternatives to be considered, if practicable:
= |Installation of pipe and manhole liners;

» Replacement of the existing sanitary sewer main;
» Installation of a parallel system;

= A combination of the above alternatives or another alternative

The description will include the following information on each alternative:
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Description: The facilities associated with each alternative will be described and a comparison of
these alternatives will be evaluated.

Design Criteria: The design parameters used for evaluation purposes will be stated. These
design parameters will comply with Ten States Standards - Recommended Standards for
Wastewater Facilities, applicable NYSDOH and NYSDEC regulations as well as City of
Watertown codes and specifications.

Map: Schematic layout of proposed improvements.

Land Requirements: Sites and easements required will be identified. Whether these properties
are currently owned, to be acquired or leased will be specified. GYMO, P.C. will assist the City in
preparation of right of way (ROW) and easement documents. Areas of conflict between proposed
construction and private utilities that may need to be relocated will be determined. GYMO, P.C.
will assist the City in developing Utility Agreements for facilities required to be removed.

Construction Problems: Concerns such as subsurface rock, high water table, limited access
(limiting impacts to the Ives Hill Country Club Golf Course, including interruption of play), or other
conditions which may affect cost of construction or operation of facilities will be discussed.

Cost Estimates: Cost estimates for each alternative, including a breakdown of the following costs
will be provided: Construction, Non-Construction and Annual Operation and Maintenance.

Advantages/Disadvantages: A description of how the specific alternative meets the Owner’s
needs with respect to financial, managerial and operational resources will be discussed. GYMO,
P.C. will describe how the proposal complies with regulatory requirements and existing
comprehensive area-wide development plans as well as how the proposal satisfies public health
and environmental concerns.

Selection of an Alternative

1.

Present Worth (life cycle) Cost analysis (an engineering economics technique to evaluate present
and future costs for comparison of alternatives) will be completed to compare the feasible
alternatives. The items in the cost estimate will be included in the analysis.

If the range of present worth values is small, then non-monetary factors will be considered in
determining which alternative should be selected.

Proposed Project

1.

Project Design

Distribution Layout: Identify general location of line improvements, lengths, sizes and key
components.

Total Project Cost Estimate
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An itemized estimate of the project costs based on the stated period of construction will be
provided. Included will be development and construction, land and rights, legal, engineering,
interest, equipment, contingencies, refinancing and other costs associated with the proposed
project. GYMO may rely on the City for estimates of cost for items other than construction,
equipment and engineering.

G. Conclusions and Recommendations

-Any-additional-findings-and recommendations-that should be considered-in-development of the project will
be provided. This may include recommendations for special studies, highlighting the need for special
consideration, a recommended plan of action to expedite project development, etc.

Public Meetings

GYMO, P.C. will attend one public meeting pertaining to this project as outlined in the Request for Proposals.

Plans, Specifications and Estimates

GYMO, P.C. will prepare preliminary plans and an estimate for review by City staff detailing the design
procedures, assumptions and required calculations to support the recommended alternative. Plans will be
prepared utilizing a topographic survey of the proposed utility corridor and according to the Ten States Standards
— Recommended Standards for Wastewater Facilities, applicable NYSDEC and NYSDOH regulations as well as
City of Watertown codes and specifications.

Engineering Design and Approvals

1.

Coordinate with the City of Watertown and attend public meetings to describe the status of the
project. Attendance is required to at least one public meeting.

Coordinate with the NYSDEC and NYSDOH.

Evaluation of alternatives to address the documented issues with the existing Western Outfall Trunk
Sewer to include maintenance, rehabilitation, replacement or construction of a parallel sewer main.

Preparation of an estimate of the probable construction costs.

Preparation of Construction Drawings and Contract Documents for bidding. The Documents will
consist of Technical Specifications in Construction Standards Institute (CSI) format and Engineers
Joint Contract Documents Committee (EJCDC) Bid, Agreement, General Conditions and
Supplemental General Conditions. Itemized payment and bid items will be organized.
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= The City will review the plans, specifications and estimate and provide comments to GYMO, P.C.
Staff comments will be incorporated into the final package.

6. Assist the City in obtaining permanent and temporary easements for construction and operation and
maintenance of the facilities by providing a list to the City’s attorney of the types of easements
needed and corresponding property owners.

7. Submittal of final Plans, Specifications and estimate for bid advertisement by the City. The City of
Watertown will submit the final plans for approval by the NYSDEC and NYSDOH prior to proceedmg
~ with bid advertisement. The City will obtain required permits.

Bidding Phase
GYMO, P.C. will provide the following during the Bidding Phase of the project:
= Fifteen (15) sets of Bidding Documents;

= Assist the City of Watertown in advertising and obtaining bids for construction;
» Respond to bidders’ questions regarding the bid documents;
= Issue addenda as appropriate to interpret, clarify and/or expand the bidding documents;

= Prepare bid tabulation sheets and assist the City in evaluating bids and award of the construction
contract.

Pre-Construction Meeting

GYMO, P.C. will be available to attend the Pre-Construction Meeting in support of the City of Watertown.
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MANAGEMENT & STAFFING

The following individuals are those whom GYMO, P.C. feel will be instrumental in the evaluation of the City of
Watertown’s Western Outfall Trunk Sewer Upgrade: Chestnut Street to Ives Street, including a brief description of
each staff member and a description of their role in the project. Full resumes of each individual can be found at
the end of this section.

Patrick J. Scordo, P.E. — Director of Engineering

Mr. Scordo will be the individual directly responsible for activities of the Engineering Department relevant to the
scope of work described herein.

Mr. Scordo will directly manage and supervise the Engineers, Subcontractors, Engineering Technicians and the
Administrative Assistant within the Engineering Department. He will be responsible for the overall direction,
coordination and evaluation of these individuals. His responsibilities will also include planning, assigning and
directing work, addressing complaints and resolving problems as they apply to the scope of work within the
Engineering Department.

Mr. Scordo will also assist in the planning and development of site components of the project by directing and
assembling the resources necessary to obtain the planned goals of the project. He assumes ultimate
responsibility for the completeness and accuracy of technical reports, design and cost estimates prepared by the
Engineering Department for complete client satisfaction within the Engineering Department. Mr. Scordo will
review at least weekly the production of engineering components of the project and visit the job site when
required.

Brian J. Drake, P.E. — Senior Project Engineer

Mr. Drake will assume civil engineering project management responsibility for the project which will include the
supervision of the work of Design Engineers and Engineering Technicians. He will assume a daily role in client
contact activities and coordinate with sub-consultants. The Senior Project Engineer reports directly to the Director
of Engineering. The Senior Project Engineer is responsible for duties that include, but are not limited to, the
following:

* Coordinates the inspection of the sanitary manholes and the evaluation of the sanitary sewer main.

* Prepares the report detailing the evaluation of the existing Western Outfall Trunk Sewer, which will
study the following:

a. Installation of pipe and manhole liners;

b. Replacement of the existing main;

c. Installation of a parallel system; and

d. Any combination of “a” through “c” or other alternatives.
* Develops and prepares utility and site plans and details utilizing Computer Aided Drafting.
= Assumes budgetary and scheduling responsibilities as so directed by those in supervision.

= Prepares reports, opinions and recommendations for the approval of the Managing Engineer
concerning the direction of the project.
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= Executes design computations, develops design criteria, designs sketches, plans, reports, time and
expense estimates and economic comparisons on projects under supervision.

= Makes major design recommendations.

= Coordinates with surveyors, architects, the subsurface investigations contractor, and National Water
Main Cleaning Co. who will be performing the televising of the sewers and the manhole inspections,
retained by GYMO.

» Detailed checking of work done under his direct supervision.
» Supervises the review and processing of shop drawings during construction and in some cases will
review shop drawings for conformance to the Contract Documents.

» Attends public meetings, including regular Board meetings, special meetings, public hearings and
work sessions as needed.

Ryan G. Churchill, P.E. — Senior Project Engineer
Mr. Churchill will assume civil engineering project management responsibility for the project which will include the
supervision of the work of Design Engineers and Engineering Technicians. He will assume a daily role in client
contact activities and coordinate with sub-consultants. The Senior Project Engineer reports directly to the Director
of Engineering. The Senior Project Engineer is responsible for duties that include, but are not limited to, the
following:

= Coordinates the inspection of the sanitary manholes and the evaluation of the sanitary sewer main.

= Prepares the report detailing the evaluation of the existing Western Outfall Trunk Sewer, which will
study the following:

a. Installation of pipe and manhole liners;
b. Replacement of the existing main;
c. Installation of a parallel system; and
d. Any combination of “a” through “c” or other alternatives.
= Develops and prepares utility and site plans and details utilizing Computer Aided Drafting.

= Assumes budgetary and scheduling responsibilities as so directed by those in supervision.

= Prepares reports, opinions and recommendations for the approval of the Managing Engineer
concerning the direction of the project.

= Executes design computations, develops design criteria, designs sketches, plans, reports, time and
expense estimates and economic comparisons on projects under supervision.

= Makes major design recommendations.

= Coordinates with surveyors, architects, the subsurface investigations contractor, and National Water
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Main Cleaning Co. who will be performing the televising of the sewers and the manhole inspections,
retained by GYMO.

Detailed checking of work done under his direct supervision.

Supervises the review and processing of shop drawings during construction and in some cases will
review shop drawings for conformance to the Contract Documents.

Attends public meetings, including regular Board meetings, special meetings, public hearings and
work sessions as needed.

Jill A. Aikins, I.E. — Design Engineer

Ms. Aikins will assist in developing specific tasks on the project team and is expected to solve engineering
problems and contribute to engineering designs. Ms. Aikins may also interact with the client to obtain project
requirements. The Design Engineer reports directly to Senior Project and Project Engineers for general
administrative, client relations, scheduling, planning and fundamental technical direction.

The Design Engineer is responsible for duties that include, but are not limited to, the following:

Assists in preparing the report detailing the evaluation of the existing Western Outfall Trunk Sewer,
which will study the following:

a. Installation of pipe and manhole liners;

b. Replacement of the existing main;

c. Installation of a parallel system; and

d. Any combination of “a” through “c” or other alternatives.

Prepares plans and details, either developed individually or obtained from other engineers, utilizing
Computer Aided Drafting.

Executes a variety of engineering tasks including data gathering and data preparation for reports and
studies, establishment of testing procedures, investigatory studies, engineering design calculations,
and layout of facilities, cost estimates and reports.

Produces designs and performs calculations as a member of the project team.

Designs portions of projects when assigned.

Researches and reports on site planning and specific project review requirements.

Develops correspondence, field reports, meeting minutes and logs for review by Project and Senior
Project Engineers.

Attends public meetings, including regular Board meetings, special meetings, public hearings and
work sessions as needed.
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Thomas H. Ross — Design Engineer

Mr. Ross will also assist in developing specific tasks on the project team and is expected to contribute to solving
engineering problems and contribute to engineering design. Mr. Ross will report directly to the Senior Project and
Project Engineers for general administrative, client relations, scheduling, planning and fundamental technical
direction.

The Design Engineer is responsible for duties that include, but are not limited to, the following:

» Assists in preparing the report detailing the evaluation of the existing Western Outfall Trunk Sewer,
which will study the following:

a. Installation of pipe and manhole liners;

b. Replacement of the existing main;

c. Installation of a parallel system; and

d. Any combination of “a” through “c” or other alternatives.

= Prepares plans and details, either developed individually or obtained from other engineers, utilizing
Computer Aided Drafting.

= Executes a variety of engineering tasks including data gathering and data preparation for reports and
studies, engineering design calculations, layout of facilities, cost estimates and reports.

* Produces designs and performs calculations as a member of the project team.
» Designs portions of projects when assigned.

* Researches and reports on site planning and specific project review requirements.

Gregory F. Ashley, P.L.S. — Survey Department Manager

Mr. Ashley will provide the direction necessary to plan, control, monitor and measure performance of the
resources utilized in carrying out the goals and objectives of the Survey Department as it pertains to the scope of
the project. The Survey Department Manager reports directly to the Project Manager. He will establish production
schedules and identify significant milestones and will also be responsible for seeing that the Survey Project
Manager completes the necessary drawings and reports.

Stephen J. Gracey — Survey Project Manager

Mr. Gracey, as Survey Project Manager, assigns work in the form of established guidelines and refers unusual
situations to the supervisor or a higher level employee for assistance. Mr. Gracey is responsible for the receiving
and reviewing of collected data for property line, building locations surveys, elevations of sanitary sewer and
drainage systems, surveys and topographical surveys to provide product to clients. Mr. Gracey is also responsible
for downloading data from field crews, developing AutoCAD drawings and finished maps, preparation of draft and
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suggested legal descriptions. Other duties include interacting with clients under the supervision of a Licensed
Professional Surveyor.

The Survey Project Manager is responsible for duties that include, but are not limited to, the following:
* Prepare maps using AutoCAD software.
» Provide information to clients.
= Project set up in AutoCAD for use by the Design Engineers and Project Engineers.
= Schedule projects for Field Crews responsible for obtaining field data.

» Responsible for judgment on property line decisions.

Alan E. Cuppernell — Senior Project Representative

Mr. Cuppernell will be assigned specific tasks on the project team and is expected to contribute to solving
engineering problems and construction drawing review during the design phase. Specifically on the Western
Outfall Truck Sewer Upgrade Project, Mr. Cuppernell will be on-site with National Water Main Cleaning Co. during
the inspection of the sanitary sewer manholes and televising operations to obtain first-hand knowledge of the
findings and to assist in making field decisions that will directly affect the quality of the televising results. He will
be able to provide recommendations for repair, replacement or installation of pipe liners.

In addition, his review of the construction drawings will serve as quality control/quality assurance (QA/QC). Mr.
Cuppernell reports to other engineers for most aspects of the engineering and communications disciplines. He
would be GYMO'’s on-site representative during field studies and investigations performed by the City of
Watertown or other third party contractors. Mr. Cuppernell would be responsible for documenting the work
through field reports and photo documentation. He would also submit written summaries of progress of the
investigations and identify problems to be addressed based on his field observations and recommend additional
testing and investigations. Should the project proceed to construction, Mr. Cuppernell would be the full-time on-
site field representative.
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AVAILABILITY OF KEY STAFF

The following is a listing of current assignments that require 20 percent or more of their time. Note that GYMO,
P.C. personnel often work 50 to 60 hours per week, so even with current assignments of 30 to 40 hours per week,
approximately 20 to 30 hours per week would be available to work on the Western Outfall Trunk Sewer Upgrade
Project.

Patrick J. Scordo, P.E.

5/2012 to 9/2012: Lend Lease Maintenance & Office Facilities 12 hours/week
LeRay Development 8 hours/week
Washington Summit 8 hours/week
10/2012 to 2/2013: Lend Lease Maintenance & Office Facilities 12 hours/week

Brian J. Drake, P.E.

LeRay Development

8 hours/week

5/2012 to 9/2012: LeRay Development 8 hours/week
Eagle Ridge Development 8 hours/week
West Carthage South Main Street Trailhead 8 hours/week
Alexandria Bay Retail Plaza 8 hours/week
10/2012 to 2/2013: LeRay Development 8 hours/week

Alexandria Bay Retail Plaza
Miscellaneous Development Projects

Ryan G. Churchill, P.E.

8 hours/week
8 hours/week

5/2012 to 9/2012: Lend Lease 8 hours/week
Lusk Waterline 8 hours/week
Samaritan Senior Village 8 hours/week
Washington Summit 8 hours/week

10/2012 to 2/2013: Lend Lease 8 hours/week
Lusk Waterline 8 hours/week
Miscellaneous Development Projects 8 hours/week

Jill A. Aikins, LE.

5/2012 to 9/2012: Northeast Water District 8 hours/week
West Carthage South Main Street Trailhead 8 hours/week
Environmental Projects 8 hours/week
Miscellaneous Development Projects 8 hours/week

10/2012 to 2/2013: Northeast Water District 8 hours/week

West Carthage South Main Street Trailhead
Environmental Projects

8 hours/week
8 hours/week




Tom H. Ross

5/2012 to 9/2012:

10/2012 to 2/2013:

Western Outfall Trunk Sewer Upgrade: Chestnut Street to Ives Street

Lend Lease
LeRay Development

Lend Lease
LeRay Development

Gregory F. Ashley, P.L.S.

5/2012 to 10/2012:

Stephen J. Gracey

5/2012 to 10/2012:

Alan E. Cuppernell

5/2012 to 10/2012

Survey Field Crews
5/2012 to 10/2012:

Miscellaneous Boundary & Topographic Surveys
NRCS Surveys
Construction Stakeout

Miscellaneous Boundary & Topographic Surveys
Construction Stakeout

Samaritan Senior Village

Miscellaneous Boundary & Topographic Surveys

City of Watertown

24 hours/week
8 hours/week

12 hours/week
8 hours/week

8 hours/week
8 hours/week
8 hours/week

24 hours/week
8 hours/week

32 hours/week

32 hours/week
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PATRICK J. SCORDO, P.E.

DIRECTOR OF ENGINEERING

Mr. Scordo is the Director of Engineering in GYMO's civil engineering department. Mr. Scordo has over 24 years of
experience in engineering design and project management of storm water, roadway, water, sanitary sewer, and
parking facilities for at least 250 municipal, institutional, governmental, commercial and residential site development
projects. He oversees the civil engineering department, and reviews work prepared by the Project Engineers and
Design Engineers. Mr. Scordo’s involvement ranges through all facets of a project, from study and conceptual
planning stages through design and bidding and concludes with contract administration, final inspections and project
certifications.

EDUCATION PROFESSIONAL EXPERIENCE
Norstar Development, Summit Wood | and Il
Jefferson Community College, Watertown, NY
AS/Engineering Science, 1984 GYMO, P.C. was the Land Surveyor and Site/Civil
Engineer for this 200 unit, multi-family apartment complex
SUNY College of Environmental Science project located on outer Washington Street (US Route 11).
and Forestry, BS/Forestry Engineering, The project overcame severe and complex hurdles during
1986 the planning, design and construction process, including a
zone change, Special Use Permit, Site Plan Approvals
CERTIFICATION/AFFILIATIONS (including multiple public meetings) on a project site with
marginal water pressure, extreme site slopes, NYSDEC and
Professional Engineer, New York US Army Corps of Engineers wetlands, overhead electric
American Society of Civil Engineers lines, high pressure gas transmission lines, shallow
Society of American Military Engineers bedrock, storm water and erosion control challenges, as
Association of United States Army well as soil and ground water concerns.

The GYMO team was responsible for all land surveys and
site engineering involving over 8,000 linear feet of
roadways (including 1,200 linear feet of dedicated
roadway to the City of Watertown and 1,200 linear feet of
dedicated roadway to the Town of Watertown) and nearly
10,000 linear feet of sanitary and storm sewers and
waterline, site lighting, landscaping, sidewalks, retaining
walls, curbing, bicycle path and signage. GYMO, P.C.
also prepared a very detailed Erosion Control Management
and Storm Water Pollution Prevention Plan that addressed
the impact resultant from disturbances of nearly 50 acres,
while working extensively with the NYSDEC on
developing and constructing this detailed Erosion
Management Plan.

GYMO, P.C. was also responsible for construction
oversight and certification that the infrastructure was
installed within substantial conformance of the plans and
specifications.
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Jefferson Apartments Residential Development

Town of LeRay, NY

Mr. Scordo served as the Managing Engineer responsible for the construction drawings and technical
specifications for the proposed 402 unit, $10 million (site work) multi-family housing complex located
adjacent to WalMart in the Town of LeRay. Over 3,500 linear feet of dedicated Town roads were designed,
which included amenities such as a bicycle path, concrete sidewalks, lighting, striping, signage and roadside
ditches. In addition, sanitary and storm sewer and water infrastructure were designed here and along the 2.5
miles of private roadways traversing throughout the proposed residential development. A complex Storm
Water Management System was also designed and approved.

Cedarbrook Senior Living Community

New Hartford, NY

Mr. Scordo was Managing Engineer for conceptual planning and site engineering for the 72 unit retirement
community consisting of a 44 unit congregate living center, 10 duplex units and 8 cottage or single units. The
project encompassed the design of over 4,000 feet of roadway, sanitary sewer, sidewalks, and curbing,
landscaping, water and storm sewer facilities, including an intricate storm water management basin. A Storm
Water Pollution Prevention Plan and Storm Water Management Plan were completed and approved by the
Town and the NYSDEC. The Town Planning Board also provided Site Plan Approval.

Norstar Development, Creekwood Apartment Complex

Watertown, NY

GYMO, P.C. provided land surveying and site/civil engineering design for the proposed 28 building multi-
family residential development located on approximately 40 acres on Mill Street in the City of Watertown. Of
the 28 buildings proposed, 27 are a mixture of 6 and 8 unit townhomes. A large community center is also
part of the design. Several additional auxiliary structures, such as garages and playgrounds are scattered
throughout the development.

GYMO was responsible for site design engineering including site layout, infrastructure design (water, sanitary
and storm sewer and roadways), landscaping, lighting, cost estimating, preparation of technical specifications
and site plans and details, regulatory approvals and environmental review (SEQR). Coordination with a
wetlands biologist was necessary to delineate wetland locations on-site. GYMO, P.C. designed nearly 4,200
linear feet of roadways, including perpendicular parking; 5,400 linear feet of water distribution piping with
associated water services, hydrants and valves; and 3,500 linear feet of sanitary sewer mains, 1,800 linear
feet of sanitary laterals, manholes, a duplex sanitary sewer pumping station and force mains. Design
engineers utilized HydroCAD to verify that storm sewer discharges from the site would not increase after
development of the site. Hydraulic calculations were also performed to verify that adequate water pressure
and volume were available to the site. The project required the development of a detailed Storm Water
Pollution Prevention Plan, which involved incorporating findings from the wetland biologist and storm water
management system design information and was approved by the NYSDEC.

Valley Park Subdivision

Adams, NY

Mr. Scordo was the Managing Engineer for this single-family residential subdivision that has been phased
over the past several years. In 1998, Mr. Scordo prepared civil engineering plans for the site development of
several single family lots. Most recently, dedicated roadways with sidewalks, sanitary and storm sewer and
water facilities have been extended to serve additional lots. GYMO, P.C. has recently completed the design
of additional infrastructure extensions for the development of 98 residential building lots and an extensive
storm water management system.

Watertown City Center Shopping Plaza

Watertown, NY

Mr. Scordo was responsible for the conceptual planning, site engineering and approvals for this project. Mr.
Scordo designed 7,000 linear feet of storm and sanitary sewers, roadways, water mains, and parking facilities,
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lighting and landscaping to service the 20 acre commercial development site consisting of a Holiday Inn
Express, Ruby Tuesday’s, Ponderosa and Starbucks, plus over 20,000 feet of retail space. One of the unique
challenges of the project was mitigating the existing and post development storm water shed to the site
through the design of two separate storm water detention systems. Mr. Scordo also coordinated survey
layouts and performed construction inspections for this development.

City Center Industrial Park, Phase Il Infrastructure Construction

Watertown, NY

Mr. Scordo was responsible for civil/site layout, design, permitting, bidding, contract administration and
construction inspection of the $1,150,000 City Center Industrial Park Phase Il Infrastructure Construction
project. The City of Watertown received U.S. Economic Development Administration funding and contracted
with GYMO, P.C. to design the Industrial Park’s roadways, sanitary sewer, water and storm utilities. The 25
acre, Phase Il portion of the City-owned 125 acre Industrial Park property was first developed in the early
1990s with the construction of Bellew Avenue South and the Jefferson County Public Safety Building. Phase Il
Infrastructure Construction included 23,000 cubic yards of earthwork, 1,500 linear feet of 8-inch sanitary
sewer collection mains, one sanitary sewer pumping station, 2,200 linear feet of storm sewer piping, 3,600
linear feet of 8-inch water mains, and 3,000 linear feet of curbed roadways. All utilities and roadways were
designed in accordance with City of Watertown, NYSDEC and NYSDOH standards and dedicated to the City.
Bids and final construction costs were below the Engineer’s estimate, which included two change orders
resulting from the discovery of undocumented No. 6 fuel oil and unsuitable fill previously placed on-site. The
project was also completed six weeks ahead of schedule.

Wanakena Water Company, System Replacement

Wanakena, NY

Mr. Scordo was responsible for the planning and design of the replacement of Wanakena’s undersized,
problematic water system. The water company’s 78 users are estimated to pay $450 per year. The
engineering report, complete with cost estimates, identified deficiencies and recommended improvements,
and accompany funding applications score 160 points (2" highest in St. Lawrence County) with the
Environmental Facilities Corporation. State officials provided the water company a 25% grant and 0% interest
loan funding for the $1,200,000 project and a $200,000 grant from the USDA Rural Development. The
project consisted of development of a water source, construction of a control building containing chlorine
contact and potable water storage, pumps, hydopneumatic storage and replacement of nearly 21,000 linear
feet of transmission, distribution and lateral pipelines. Design and construction was completed including
change order work on the existing spring, within the original schedule and budget estimates. GYMO, P.C.
also prepared a Water Supply Application and Storm Water Pollution Prevention Plan.

Water District No. 1

Town of Rutland, NY

Mr. Scordo worked with the Rutland Town Supervisor and Board in developing a plan to service Felts Mills
and the northern portion of the Town with potable water, through a project estimated to cost $5.4 million.
Applications for project funding were approved by the NYS Environmental Facilities Corporation, resulting in
an annual cost of $390 per EDU. Project designs were completed in Fall 2002, and the project was
advertised and bid in Spring 2003, resulting in bids received $1 million below the Engineer’s estimate.
Construction was underway in April 2003, the pipeline installed by December 2003 and the project
completed in August 2004. Approximately $1.2 million savings were passed on to the consumer by bringing
annual water bills even lower than predicted.
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BRIAN DRAKE, P.E., LEED AP

SENIOR PROJECT ENGINEER

Mr. Drake is a Senior Project Engineer in GYMO's civil engineering department. Mr. Drake provides site, civil, storm
water and wastewater design under the supervision of the Director of Engineering. Brian’s responsibilities consist of
full project planning, design, permitting, and project management. Mr. Drake has experience in residential and
commercial development, storm water management design, land planning, site development, design, permitting,
regulatory approvals and project management.

EDUCATION PROFESSIONAL EXPERIENCE

Syragqse Un.iversity, Watertown Housing Authority

BS/Civil Engineering, 2006 Underground Stormwater System
City of Watertown

CERTIFICATIONS/

AFFILIATIONS Mr. Drake was responsible for the final design, permitting, approvals, and
construction coordination of an underground stormwater detention system

Professional Engineer, New York to serve the Midtown Towers. In order to connect to the City's combined

LEED AP sewer system in the area, an underground stormwater detention system was

OSHA 10-Hour Construction Safety designed to capture the stormwater runoff from the site and to release the

American Society of Civil stormwater to the City's system at a reduced rate.

Engineers . .
Northern Federal Credit Union

West Carthage, NY

Project Engineer

Mr. Drake was responsible for the final design, permitting, approvals, and
construction coordination for the new financial institution in the Village of
West Carthage. Mr. Drake was responsible for the design of site
components of the credit union, including an underground storm water
detention system design, water and sewer lateral, and parking and driveway
layouts. Native landscaping was incorporated into the design and the
project is attempting a LEED Silver certification.

Maywood Housing Demolition

Watertown Housing Authority

City of Watertown, NY

Senior Project Engineer

Mr. Drake is responsible for the design, permitting, approvals and
construction coordination for the demolition of four of the Maywood
Terrace Apartment Buildings in the City of Watertown. The buildings will
be demolished to make room for a future park and green area. The project
was designed to keep future impervious area to a minimum to a minimum
and resulted in an overall increase in impervious area when compared to
preconstruction conditions. The project is a key component in the
Watertown Housing Authority's desire to become more sustainable in their
day to day operations.
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Wingate Inn (Village of Black River): Design Engineer responsible for the final design, permitting, approvals, and
construction coordination for a planned 4 story-100 room hotel in the Village of Black River.  Mr. Drake is
responsible for the design of all site components of the hotel, including a storm water detention basin design, water
and sewer lateral, and parking and roadway layouts.

Jefferson Apartments Residential Development (Town of LeRay, NY): Design Engineer responsible for the
preparation of an Engineer’s report for the planned 402 unit development in the Town of LeRay. Mr. Drake’s duties
also included assisting in the preparation of construction drawings as well as performing a hydraulic analysis for the
development.

Ft. Drum Service Station: Project Engineer currently responsible for the design, permitting, approvals, and site
development of a 18,112 sq. ft retail store on a 3.0 acre site. Project specifics included design of of storm sewer,
storm water management area, 526-feet of sanitary sewer, 416-feet of water line, earthwork, and a 24-space asphalt
parking lot.

South Indian River Water Control District (Florida): Project Engineer. Assist in reviewing and resolving Board of
Supervisors and Landowners issues for general consulting and permitting. Landowner issues include but are not
limited to alternative pavement surfaces, and applying open-graded emulsion mix (OGEM) to existing dirt roadways,
swales to trails, and potable water distribution. Assist the District Engineer in developing Plans of Improvements, Cost
Estimates and Engineer’s reports based on homeowner initiatives and District needs.

Troup Indiantown Drainage District (Florida): Project Engineer. Assist District Engineer with general consulting on
the works of the District. Review projects using the District’s facilities to insure consistency with the District’s plan.

The Quarry Community Development District (Florida): Project Engineer. Processed pay applications for the
construction of the District’s infrastructure.

South Florida Water Management District (SFWMD) Water Use Permitting: Worked on several water use permits
for agricultural and Individual clients, including Martin County Correctional Institute. Work includes obtaining
renewals, transfers, new water use, modifications, and calibration.

Lake Point Ranches, Martin County (Florida): Drainage Design including modeling drainage system in ADICPR
Version 3, and obtaining surface water management permits from federal agencies.

United Auto Supply (City of Watertown): Design Engineer responsible for the permitting, approvals, final design and
construction coordination of site components for a one acre auto parts supply store. Mr. Drake is responsible for the
design of all site components of the auto-parts store, including water, sewer, and parking layouts.

Salmon Run Mall (Watertown, NY): Design Engineer for various expansion projects for the 646,000 square foot mall.
Projects include the design of storm water management basins and underground systems to provide storm water
treatment, site design for 31,000 square foot theater expansion, and various retail and restaurant site plans. Mr. Drake
is responsible for the design of the various mall projects from conceptual stages thru construction, including attending
Town meetings and public hearings on behalf of the client as well as preparing drawings for permitting and
construction.

Olive Garden (Town of Watertown, NY) - Provided full site design services for a 7,500 square foot restaurant for
Salmon Run Mall.  Project included the design of sanitary sewer and water services, underground stormwater
detention treatment facilities, site lighting, parking and roadway layout, and a retaining wall. The project was also
designed to accommodate future development on the lot.

ABAY Retail Plaza (Town of Alexandria, NY) - Providing full site design services for a 82,869 square foot retail plaza.
Project will include the design of a water storage tank for fire suppression and domestic water service, sanitary pump
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station design, sanitary sewer piping, stormwater piping, stormwater treatment area, site lighting, parking and roadway

layout. The project also includes the design and approvals for a dock on St. Lawrence River and is anticipated to be a
LEED Certified Project.

Morgan Watertown Townhomes (Town of Watertown, NY) Senior Project Engineer. Responsible for the design,
permitting, and approvals for a planned +400 unit residential development on County Route 202. This project
involves the design of a sanitary sewage pump station, three stormwater treatment ponds, utility designs, private
roadways, sidewalks, lighting and all appurtenances required for Town, DOH, DEC, County and DANC approvals.

Maywood Housing Demolition, Watertown Housing Authority City of Watertown, NY-Senior Project Engineer.
Responsible for the design, permitting, approvals and construction coordination for the demolition of four of the
Maywood Terrace Apartment Buildings in the City of Watertown. The buildings will be demolished to make room for
a future park and green area. The project was designed to keep future impervious area to a minimum and resulted in
an overall decrease in impervious area when compared to preconstruction conditions. The project is a key
component in the Watertown Housing Authority's desire to become more sustainable in their day to day operations.

Ives Hill Duplexes and The Lodge at Ives Hill (City of Watertown, NY) - Senior Project Engineer. Responsible for the
design, permitting, and approvals for a multifamily development and Assisted Living Center in Watertown, NY. The
project included the design of City dedicated water mains along with all required site design.
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RYAN CHURCHILL, P.E

SENIOR PROJECT ENGINEER

Mr. Churchill has experience in land planning, site development, design, permitting and approvals. Mr. Churchill's
involvement typically commences in the conceptual/site planning stage with a preliminary layout, which he builds
upon through the design, permitting and approval stages to produce final construction drawings and construction
documents. Mr. Churchill is also often involved with project bidding, construction administration, site inspections,
and certifications.

EDUCATION PROFESSIONAL EXPERIENCE
Clarkson University, Engineering and Black River Erosion Management Plan - City of
Management, BS, 2004 Watertown

Construction Management Track
Project consisted of creating an Erosion Management Plan

CERTIFICATION for the Black River Corridor within the limits of the City of
Watertown.  This involved performing a full corridor
Professional Engineer, New York inspection of the river banks and taking photographs.

Nearly 100 percent of the banks within the corridor were
photographed and analyzed. Critical vantage point photos
were also taken at different times throughout the year to
illustrate the changes that are seen from season to season
in certain areas.

Existing structures along the bank were generally evaluated
and recommendations were made on corrective and
preventative actions. A Local Waterfront Redevelopment
Plan (LWRP) was developed previous to this project and
taken into consideration in evaluating the banks for future
use. Those familiar with the river were contacted to obtain
any pertinent information, including past City Engineers,
the NYSDEC, the head of the City of Watertown DPW,
and the Black River Regulating District. The full report
was submitted to various departments of the City of
Watertown, and the Department of State, which funded
the study. General erosion controls were recommended
for the corridor, which included vegetative and structural
controls. General details and specifications were
provided.
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Town of Watertown Northeast Water District

Watertown, NY

The Town of Watertown retained GYMO, PC to complete the design of a new water district. Services
included the location and development of a new groundwater source, design of a new water distribution
system including services, meters, hydrants and pumping station and construction of elevated water storage
to serve approximately 260 properties. Funding applications have been submitted to both USDA Rural
Development and the NYS Environmental Facilities Corporation. Construction is anticipated for Spring 2011.

Summit Wood Apartment Complex — Norstar Development

City and Town of Watertown

Project involved the residential development of approximately 40 acres. In all, Summit Wood | & Il is a
proposed 200 unit residential development by Norstar Development located on Washington Street/US Route
11 in the Town and City of Watertown. The site is intersected by the Town/City line and includes 29
buildings. 28 buildings are either 6 or 8-plex townhouses. The remaining building is a community center for
the development. This project proved to be complex, as two municipalities had to be dealt with
simultaneously and the schedule was fast paced. The project met severe and complex hurdles during the
planning, design, and construction process on a project site with marginal pressure, extreme site slopes, NYS
DEC and US Army Corps of Engineer wetlands, overhead electric lines, two high pressure gas transmission
lines, bedrock close to the surface, and storm water and erosion control challenges.

Wanakena Storm Sewer System Design

Town of Fine

Project involved the design of a storm water management system for Wanakena. The system consists
primarily of a series of catch basins and various sizes of conveyance piping which discharge to the
Oswegatchie River. This project was made possible by utilizing a $750,000 grant from the NYSDEC.
Engineering duties performed include layout, storm sewer system design, preparation of details and bid
documents/specifications, approvals, SEQR/EAF preparation, and assisting in award of project.

Water District No. 1

Town of Rutland, NY

GYMO, P.C. worked with the Rutland Town Supervisor and Board in developing a plan to service Felts Mills
and northern portion of the Town with potable water, at a project cost estimated at $5.4 million.
Applications for project funding were approved by the NYS Environmental Facilities Corporation and the
project can be served at a cost of $390 per year per EDU. Project designs were completed in Fall 2002, and
the job was advertised and bid in Spring 2003, resulting in bids being received $1 million below estimate.
Construction was underway in April 2003, the pipeline installed by December 2003, and the project
completed in August 2004. Approximately $1.2 million savings was passed on to the consumer by bringing
annual water bills even lower than predicted.
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JILL AIKINS, I.E.

DESIGN ENGINEER

Ms. Aikins is a Design Engineer in GYMO's civil engineering department. Ms. Aikins has over 8 years of experience
in municipal infrastructure design, permitting and project approvals. Jill has extensive knowledge of funding
programs, including USDA Rural Development, NYS Environmental Facilities Corporation and the NYS Office for
Community Renewal, formerly the NYS Office for Small Cities. Ms. Aikins’ responsibilities consist of conceptual site
planning, preparation of preliminary engineering reports, project estimates and potential funding scenarios, as well as
analysis and design, including detailed design plan development. Ms. Aikins’ duties also include identifying and
obtaining required regulatory approvals during all phases of a project including NYS Department of Environmental
Conservation, US Army Corps of Engineers as well as navigating the State Environmental Quality Review (SEQR)
process.

EDUCATION PROFESSIONAL EXPERIENCE

Clarkson University, BS/Civil Engineering Town of Watertown Northeast Water District, NY:

with Professional Concentration in The Town of Watertown retained GYMO, PC to complete

Environmental Engineering, 2003 the design of a new water district. Services included the
location and development of a new groundwater source,

CERTIFICATIONS/AFFILIATIONS design of a new water distribution system including
services, meters, hydrants and pumping station and

Intern Engineer, New York construction of elevated water storage to serve

SWT# 2T-111611-9 approximately 260 properties. Funding applications have

been submitted to both USDA Rural Development and the
NYS Environmental Facilities Corporation.

Village of Pulaski Water Study, Village of Pulaski

GYMO, P.C. provide professional services to the Village of
Pulaski which included the creation of a village wide
Engineering Report to analyze the condition of the existing
water distribution system in the Village of Pulaski. Work
included base mapping creation, field investigations, and
coordination with Village Officials, funding analysis, and
report preparation.

Town of Alexandria, Redwood Water District
Redwood, NY

Mrs. Aikins provided technical and design support for the
construction of a water storage and distribution project to
provide water to the Hamlet of Redwood. The project
consisted of approximately 23,000 linear feet of water
mains, 16,000 linear feet of water services and
construction of a 150,000 gallon elevated water storage
tank. Mrs. Akins' primary role in this project included
completing funding applications on behalf of the Town to

the NYS Environmental Facilities Corporation (EFC)
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Drinking Water State Revolving Fund (DWSRF) Program, USDA Rural Development (RD) Water Utilities
Program and the Office for Small Cities. The project received a $2,000,000 grant from EFC, $500,000 grant
from USDA RD and a $400,000 grant from the Office for Small Cities. The NYS Department of
Environmental Conservation (DEC) Spill Fund also contributed significant grant money to the project.

Mrs. Aikins was also responsible for completing required environmental documents for this project including
State Environmental Quality Review (SEQR), Environmental reports for RD and Community Development
Block Grant (CDBG) and environmental permits. The project crossed three regulated tributaries and five
regulated wetlands. Mrs. Aikins completed a joint application for permit for the Army Corps of Engineers and
the NYSDEC for approval. The project was completed in 2007.

Town of Hounsfield Water District #3, NY: The project consists of the construction of approximately 14,000
linear feet of 8-inch water mains, 16,800 linear feet of 10-inch water mains, 18,500 linear feet of water
services including a pump station, hydrants, and other appurtenances.

Ms. Aikins developed the preliminary Engineering Report for District formation and application to the
NYSEFC for this project. Mrs. Aikins also provided preliminary design services for this project. She met with
the Senior Project Engineer and Municipal officials to advance the project. Funding was provided for the
project through the Environmental Facilities Corporation.

Town of LeRay Water District #4, NY: Ms. Aikins developed a Preliminary Engineering Report outlining a
proposed water district to serve the Town of LeRay along US Route 11, NYS Route 342 and intersecting
Town roads that currently are not supplied by a municipal water service. The project would include the
construction of a water distribution system, water service connections, a pump station and elevated water
storage tank. Ms. Aikins proposed a preliminary water main alignment, researched existing environmental
and cultural and historical resources within the proposed project area and developed preliminary
construction costs. She also calculated potential user costs from her construction estimate utilizing available
funding sources. Ms. Aikins prepared and submitted on behalf of the Town of LeRay, a funding application to
the NYS Environmental Facilities Corporation DWSRF program. The project received a funding award which
included a $2,000,000 grant.

Town of LeRay Water District #2 Extension, NY: Ms. Aikins designed a water distribution system which
extended service in the Town of LeRay Water District No. 2 to provide municipal water to several
commercial establishments along NYS Route 342. She developed a Preliminary Engineering Report in order
to extend the current district boundaries. Ms. Aikins also developed Construction Drawings and
Specifications for the project and oversaw the management of the project until its completion.
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THOMAS H. ROSS

DESIGN ENGINEER

Mr. Ross has experience in residential and commercial development, storm water management, land planning, site
development, design, inspection, permitting and approvals. Mr. Ross’ involvement typically begins in the
conceptual/site planning stage with a preliminary layout, which the progresses through design, permitting and
approvals, to producing construction level drawings and documents.

EDUCATION PROFESSIONAL EXPERIENCE

o ) Wanakena Storm Sewer System Design, Town of Fine
Clarkson University, Environmental Mr. Ross served at the Design Engineer which included the
Engineering, BS design of a storm water management system for

Wanakena. The system consists primarily of a series of
catch basins and various sizes of conveyance piping which
discharges to the Oswegatchie River. This project was
made possible by utilizing a $750,000 grant from the
NYSDEC.

Pitcher Street Water Improvements, Town of Adams

Mr. Ross served as the Design Engineer which included
the design of approximately 500 LF of 8” main and two
services. Permitting through NYS Department of Health
and NYS Department of Transportation was required on
this project. Engineering duties included layout, water
design, preparation of details and bid documents,
approvals, and awarding the project

Riverview Plaza Development, City of Watertown

The project involved the site design for a site that had a
+/- 15,000 SF footprint, three story building renovated to
become a retail and residential facility on Newell Street in
the City of Watertown. Site development included a 34
space parking area and storm water management facilities.
Engineering duties performed include demolition plan, site
layout, landscaping, lighting, grading, utilities design, cost
estimating, preparation of specifications and details,
approvals, and coordination.

Village of Pulaski Water Study, Village of Pulaski

Mr. Ross served as the Design Engineer which included
creation of a village wide Engineering Report to analyze
the existing water distribution system in the Village of
Pulaski. Work included base mapping creation, field
investigations, and coordination with Village Officials,
funding analysis, and report preparation.
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GREGORY F. ASHLEY, P.L.S.

SURVEY DEPARTMENT MANAGER

Mr. Ashley is a Professional Land Surveyor with over 29 years of land surveying and mapping experience. He
currently serves as Survey Department Manager, responsible for the management of all phases of the department. He
ensures that projects meet client needs and quality control. He is responsible for supervising and or performing deed,
map and title research, traverse adjustments, surveying calculations, drafting of maps and writing of legal descriptions.

He manages Boundary, Topographic, Planimetric and Engineering Design Surveys:

EDUCATION

Queens College, City University of New
York,

Tompkins Cortland Community College,
Geology and Land Surveying, New York
State Regents

External Degree Program 1980

CERTIFICATIONS/AFFILIATIONS

Licensed Professional Land Surveyor,
New York License # 50257

Member: New York State Association of
Professional Land Surveyors Black

River Valley

Association of Professional Land
Surveyors

PROFESSIONAL EXPERIENCE

Recent projects include NYS Department of Parks &
Recreation: Black River Recreation Trail, Village of Black
River, Town Of LeRay, NY: 2002: which included field
property survey and location of utility easements, property
survey, mapping and suggested legal descriptions for 1.2
miles of recreation trail boundary near the Black River.
Project included coordination with architecture and
engineering design of the trail system.

Another recent project includes NYS Department of
Environmental Conservation: NYS Easement Boundary
Survey, Salmon River Project, Town of Redfield, Oswego
County: Current (2010): 12 miles; Boundary retracement
through Tug Hill woodlands, establish reservoir FERC
elevation boundaries; traverse, mark and monument and
paint lines, map and report to NYS DEC standards.

Mr. Ashley has also worked on NRCS Horton, Town of
Columbus, Chenango County, NY, 2009: Project Manager
responsible for GPS positioning, mapping, deed analysis,
and legal description for a 47 acre+ Federal Wetland
Reserve Parcel with deeded access strip. This is one of
many USDA Natural Resources Conservation Service
subdivision parcels that Mr. Ashley has been involved
with. The Hamlet of Wanakena, Town of Fine, Star Lake,
NY: 2000: Topographic Survey and Construction layout
for Sanitary Sewer Reconstruction. Topographic and
planimetric survey of most of the village of Wanakena and
a mile long water line, involving portions of the
Oswegatchie River and riverbed along with layout and
survey control for the construction phase.
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Norstar Development, Summit Woods

Watertown, NY

Boundary and Topographic Survey of 200 Unit Residential Development spanning the City of Watertown
boundary, with 2 dedicated municipal roads. Subdivision mapping and legal descriptions for parcels and
roads with utility and recreational easements.

Division Troop Barracks Complex
Fort Drum, NY
Construction coordination for survey layout of new barracks complex.

Raytheon Radar Tower Installation, Wheeler-Sack Airfield

Fort Drum, NY

Construction coordination for survey layout and As-built survey with FAA certification of new Radar Tower
Global position and elevation.

Gaffney Drive

Watertown, NY

Boundary and Topographic Survey of commercial properties and city streets for new connector road design,
GPS survey referenced to NYSDOT control points and City of Watertown NYS Plane Coordinate System
monuments.

Fidelity American Holdings
Town of Pamelia, NY
Boundary and Topographic Survey of 270 acre parcel for development, utilizing GPS Survey observations.

PPM Energy Wind Farm Aerial Photogrammetry Control
Fairfield and Norway, NY
Surveyed aerial photo control points spanning over 9,0000 acres, utilizing GPS Survey observations.

Firing Range Aerial Photogrammetry Control

Fort Drum NY

Installed and surveyed 72 aerial photo targets spanning over 12 miles of Fort Drum, utilizing GPS Survey
observations.

NYS Department of Parks & Recreation: Black River Recreation Trail

Village of Black River, Town Of LeRay, NY

Work performed included field property survey and location of utility easements, property survey, mapping
and suggested legal descriptions for 1.2 miles of recreation trail boundary near the Black River. Project
included coordination with architecture and engineering design of the trail system.

City Center Industrial Park

Watertown, NY

Project Manager of numerous extensive Topographic and Boundary Surveys, with Wetland Delineations for
subdivision planning and mapping, and railroad spur design. The project is currently on-going.

Long Falls Park, Phase 1

Village of Carthage, NY

Topographic and boundary survey of a 4 acre recreational park site on the Black River. Details include
mapping of planned bridge abutment sites to Guyots Island in the Black River. GYMO, P.C. provided survey
control and layout for 100' Long Bridge Construction, pedestrian walkways and island trail access.

Thompson Park Conservancy

City of Watertown, NY

Perform Topographic and Planimetric Design Surveys of multiple sites in Thompson Park for the design of
recreational trails and native animal exhibits along with construction stakeout of site features such as walks,
viewing areas, maintenance roadways and service areas.
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The Nature Conservancy, Rome Sand Plains Unique Area

City of Rome, NY

370 Acre Boundary survey with legal research, mark and monument boundary lines and mapping of
significant land features and easements to NYSDEC standards.

B&D Enterprises

Town of Harrisburg, NY

Boundary and topographic survey of a 60 acre recreational development for ATV and snowmobile
enthusiasts. Assist owners in site planning progress utilizing existing terrain features.

Lewis County General Hospital

Lowville, NY

Topographic Survey with Boundary and building layouts, future park access and parking for future "Linear
Accessible Park".

Hamlet of Wanakena, Town of Fine,

Star Lake, NY

Topographic Survey and Construction layout for Sanitary Sewer Reconstruction. Topographic and
planimetric survey of most of the village of Wanakena and a mile long water line, involving portions of the
Oswegatchie River and riverbed along with layout and survey control for the construction phase.

Sears Pond

Town of Montague, NY

Topographic survey and profiles for proposed dam replacement and recreational development on Tug-Hill in
the town of Montague. Project included preparation of data for design of camping and trail developments.

Mohawk Valley Community College
Oneida County, NY
Served as the Project Manager of a + 50 acre topographic survey of a portion of the Mohawk Valley

Community College Campus as a part of a capital improvement project for redevelopment of walkways and
recreational amenities on campus.

NYS Department of Environmental Conservation: NYS Forest Preserve Boundary Survey, Croghan
Tract Project

Towns of Croghan, Webb

Towns of Croghan, Watson and New Bremen, Lewis County and Town of Webb, Herkimer County: 44
miles; 2.5 year project. Boundary retracement through Adirondack woodlands; traverse, mark and
monument and paint lines, map and report to NYS DEC standards.
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STEPHEN J. GRACEY

SURVEY PROJECT MANAGER

Mr. Gracey is a Survey Project Manager and has over 7 years of land surveying and mapping experience. Mr. Gracey
is responsible for the scheduling of crews, supervising and or performing deed research, map and title research,
surveying calculations, drafting of maps and writing of legal descriptions. He manages Boundary, Topographic,
Construction Layout, Planimetric and Engineering Design Surveys:

EDUCATION PROFESSIONAL EXPERIENCE

Paul Smith's College: AAS Forest AAFES Shopping Center Expansion

Recreation. 2001 Fort Drum, NY, 2007

AAS Surveying Technology, 2002 Mr. Gracey was the project manager performing Office
Computations for Site Layout including elevations for mass

CERTIFICATIONS/AFFILIATIONS grading, building and column line calculations for new
building addition, storm water and sanitary sewer

NYS Association of Professional Land structures, curb layout, waterline and fire hydrant layout.

Surveyors

Black Rive Valley Association of Summit Woods Housing Project, City and Town of

Professional Land Surveyors Watertown, NY, 2007-2009

Project Manager responsible for road layout, grade
calculations, building layout, storm and sanitary sewer
structures with rim and invert elevation calculations, site
grading and layout for storm water detention pond.

Watertown Public Square Reconstruction, City of
Watertown, NY, 2006

Project Manager performing office calculations, road
baseline calculations for layout, road profiles with cross-
sections showing road, curbs and walks, storm and
sanitary sewer structures layout, light pole layout,
underground electrical boxes layout, curb layout and
grade calculations.

Whitewater Improvement, “Route 3 Wave”, Black River,
City of Watertown, Jefferson County, NY, 2005

Project Manager for control and topographic survey of
Whitewater Kayaking site on the Black River. Details
include profiles and cross sections of existing rock ledges,
cliffs, crevices and boulders for engineering design of a
river access walkway and footbridge spanning the City’s
Water intake canal, and topographic and planimetric

mapping.
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NRCS Wright

Town of Lisle, Brooome County, NY

Project Manager responsible GPS positioning, mapping, deed analysis, and legal description for a 27 acre+
Federal Wetland Reserve Parcel with deeded access strip. This is one of many USDA Natural Resources
Conservation Service subdivision parcels that Mr. Gracey has been involved with.

Black Clawson Site, Sewalls Island

City of Watertown, NY

Project Manager responsible GPS positioning, mapping and survey control for environmental remediation at
a 65 acre+ industrial island site in the Black River.

New York Sate Office of Parks & Recreation, Kring Point State Park, St. Lawrence River

Town of Alexandria, NY

Project Manager for control and topographic survey of 15 acre New York State Campground on the St.
Lawrence River. Details include GPS Positioning, detailed topography and mapping of existing site with
park buildings, boat launch, dock, underground utilities and bedrock outcrops, for engineering design of park
improvements.

Point Peninsula Yacht Club, Inc.,

Town of Lyme, NY

Project Manager for topographic and boundary line survey of 28 acres+ located on Lake Ontario. Details
include deed and title research, boundary line determination including determining the ordinary high water
mark of Lake Ontario, and topographic and planimetric mapping.

NYS Department of Environmental Conservation, East Branch Fish Creek Survey

Tug Hill, Lewis County , NY,

Served as a survey technician on the 42 mile long boundary survey performing several tasks including deed
research and deed plotting, drafting swing tie diagrams for control and boundary corners and final mapping
of the boundary line with significant planimetric features.

Mr. Gracey has also served as Survey Project Manager on many boundary line and subdivision surveys
ranging in size from less than an acre to hundreds of acres. He regularly prepares land subdivision plats and
represents clients at Town Planning Board Meetings for subdivision approvals.
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ALAN CUPPERNELL

CONSTRUCTION PROJECT INSPECTOR

Mr. Cuppernell is a Construction Project Inspector in GYMO's construction inspection department. Alan has
exceptional record keeping and site documentation skills, is a dedicated and punctual project representative,
with a diligent focus on details. He has the ability to use a range of equipment including pipe levels,
theodolites, construction levels, computer work stations, field computers and GPS equipment. This
experience gives Mr. Cuppernell a perceptive view of site design and allows him to trouble shoot potential
site problems. Mr. Cuppernell regularly performs inspections of new construction project designed by
GYMO, P.C. which has included inspection of water lines, sanitary sewer lines, building foundations, site
grades, pavement and drainage grades and road construction projects. Experience: 25 years.

EDUCATION

New York State Ranger School, AAS
Forestry, 1972

CERTIFICATIONS/AFFILIATIONS

OSHA 40-Hour HAZMAT Certification
OSHA Confined Space Entry

OSHA Trench Safety

ACl Concrete Field Testing Technician,
Grade |, #01138792

NYSDEC Erosion and Sediment Control,
SWT #002505

NICET Il Certification

PROFESSIONAL EXPERIENCE

State Street Reconstruction/NYS DOT Pass Through
Project

City of Watertown, NY

Construction Project Inspector

GYMO, P.C. teamed with Clough-Harbour & Associates,
LLP on an $8.5 million reconstruction of 2.6 miles of State
Street located in the City of Watertown (Jefferson County).
The Federally funded, State administered project included
the reconstruction of over 13,000 feet of roadway, storm
sewer, sanitary sewer and water infrastructure. GYMO,
P.C. was responsible for survey, geotechnical and utility
coordination, construction administration and project
inspection.  Budgeting and billing were completed in
accordance with NYS DOT and Federal funding Pass
Through Project requirements. Mr. Cuppernell was an
inspector for the project and he was requested back upon
completion of his scheduled duties, as his knowledge and
familiarity with the City of Watertown were unparalleled
by other members of the inspection team as described by
the Engineer in Charge for the project.

Town of Rutland Water District

Construction Project Inspector

GYMO, P.C. was responsible for overall construction
inspection and construction management for the Town of
Rutland Water District that included 65,000-feet of 8 and
10-inch water mains, 51,000-feet of laterals, and 7,600-
cubic yards of rock removal. Mr. Cuppernell was the chief
inspector for the project. Construction of the project was
completed in August 2004, nearly 1 million below
estimate and within the original bid amount.
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Water District #2 Phase | & Il Construction

Adams, NY

Construction Project Inspector

Mr. Cuppernell performed Construction Inspections on the Town of Adams Water District #2 project that
included North Street, Route 11, Owens, and Caird Roads which consisted of 14,250-feet of 8-inch water
mains, 7,780-feet of 3/4-inch laterals, and 1,300-cubic yards of rock removal. Construction of Phase | & Il of
the $1,465,000 project was completed in the Fall of 2003.

City Center Industrial Park, Infrastructure Construction

Watertown, NY, 2000-2001

Construction Project Inspector

GYMO, P.C. was responsible for the Civil/Site Layout, Design, Permitting, Bidding and Contract
Administration. The Construction Inspections of the $1,150,000 City Center Industrial Park Phase Il -
Infrastructure Construction were performed by Mr. Cuppernell. Construction included 23,000-cubic yards of
earthwork, 1,513-feet of 8-inch sanitary sewer collection mains, one sanitary sewer pumping station, 2,234-
feet of storm sewer piping (12 to 36-inches), 3,567-feet of 8-inch water mains, and 3,000-feet of curbed
roads. The project was completed six weeks ahead of schedule below the estimated and bid amounts.

Sanitary Sewer Construction, Lyons Falls

Lewis County, NY, 1999-2000

Construction Project Inspector

GYMO, P.C. provided full Construction Inspection Services to the Design Engineer, Malcolm Pirnie Engineers
due to our local engineering and construction administration expertise. Mr. Cuppernell worked with
Malcolm Pirnie Engineers, responsible for construction inspection, administration and payment quantity
review for this $3,100,000.00 project. The reconstruction of the Village’s 220 service, sanitary sewer system
involved the construction of:

75,000 gpd Bioclear packaged treatment plant
19,000-feet of 8-inch PVC sewer mains

21,000-feet of 4-inch PVC sewer laterals

1,100-feet of 4-inch HDPE sewer forcemain
2,000-cubic yards of rock blasting

3-NYS Highway - bored crossings

2-Mohawk, Adirondack & Northern Railroad crossings
2-Stream crossings

19,000-feet of street replacement

Wanakena Infrastructure Improvements

Hamlet of Wanakena, NY

Construction Project Inspector

GYMO, P.C. completed planning, design and construction inspection of three separate infrastructure projects
totaling nearly $3 million over the course of five years for the Hamlet of Wanakena (St. Lawrence County).
Work within the Hamlet included design and construction inspection of a new water source, treatment and
distribution system, new sanitary sewer collection system and storm sewer system. Wanakena is located
within the New York State Adirondack Park and Adirondack Park Agency approval of the project was
required prior to construction in addition to other regulatory approvals and permits.
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Wilna Water District #2, Natural Bridge

Town of Wilna, NY

Construction Project Inspector

Mr. Cuppernell performed Construction Inspections of a domestic water system facility to serve 80 Equivalent
Development Units (EDU). The total construction cost was $750,000. The project included:

Development of two high yield (60 and 75 gpm) drilled wells
50 kW 3 phase generator

16’x20’ heated control building

2,500 gallon chlorine contact storage tank

Chlorination facilities

Summit Wood | and Il

City/Town of Watertown, NY

Construction Project Inspector

GYMO, P.C. provided completed site design services for the Summit Wood residential development located
in the Town and City of Watertown. GYMO, P.C.’s engineering department was responsible for the design of
all site storm water, sanitary sewer and potable water piping as well as road design and storm water
management basin design. The engineering department also prepared the Storm Water Pollution Prevention
Plans required by the New York State Department of Environmental Conservation (NYSDEC). The
construction inspection department provided daily project inspections and SWPPP inspections as required by
the NYSDEC.

Olive Garden

Town of Watertown, NY

Construction Project Inspector

GYMO, P.C. provided complete site design services for the Olive Garden family restaurant in the Town of
Watertown. GYMO, P.C.’s engineering department was responsible for site and utility design, including an
underground storm water treatment system, sanitary sewer design, and water service design. Also, a Storm
Water Pollution Prevention Plan (SWPPP) was prepared and necessary approvals were obtained. GYMO,
P.C.’s inspection department conducted daily site inspections and weekly SWPPP inspections.




City of Watertown

Western Outfall Trunk Sewer Upgrade: Chestnut Street to Ives Street

SUBCONSULTANTS

National Water Main Cleaning Co.
25 Marshall Street

Canton, Massachusetts 02021
(781) 828-0863

QCQA Laboratories, Inc.
TransTech Geotechnical Services
1594 State Street

Schenectady, New York 12304
Phone (877) 250-8347

Fax (518) 372-6739

Assignments requiring 20 percent or more time:

1. Globalfoundries Computer Chip Plant, Malta, NY — Managing construction phase testing and inspections
2. SUNY CNSE Nano Fab Facility, Albany, NY — Managing construction phase testing and inspections

3. City of Schenectady Arch Culvert Replacement, Schenectady, NY — Geotechnical Engineer of Record

4. Town of Bennington Water Line Upgrade, Bennington, VT — Geotechnical Engineer of Record

See attached proposal package for information on project staffing, experience and methods.




NATIONAL WATER MAIN CLEANING CO.

Specializing in today’s needs for environmental protection.
875 Summer Avenue e Newark, NJ 07104-3684 « Phone: 973-483-3200 » Fax; 973-483-5065 « E-Mail: office@nwmcc.com

25 Marshall Street « Canton, MA 02021 » Phone: 781-828-0863 » Fax: 781-826-4397 « E-Mail: boston@nwmcc.com

Sewer Cleaning, Inspection

Description of System and equipment proposed for cleaning and

inspecting the pipe

CLOSED CIRCUIT COLOR TELEVISION EQUIPMENT: This equipment will be capable of
inspecting underground piping from 8-inch through 66-inch+ with access from manholes.

Main Line Multi-Angle Closed Circuit Color Camera (MAC): This unit is designed for six inch
and larger diameter sewer mains with limited access through excavations, manholes, etc.
(minimum 24 inches opening). The unit can function on the self-propelled crawler tractor.

The MAC camera shall have a high-resolution lens capable of spanning 360 degrees
circumferentially and 270 degrees on the horizontal axis. Focal distance is adjustable through a
range of one inch to infinity. The purpose of the rotating head camera is to view all service
connections, and to locate all defects, as well as any questionable problem areas. The MAC lets
you look directly at each observation to assist in making better assessments. The drawback is you
need a minimum opening of 36 inches in a straight pipe.

All camera equipment is specifically designed and constructed for the purpose of televising
Sewers.

Additional camera lighting will be supplied where feasible to ensure a clear, continuously in-focus
picture of the entire periphery of the sewer pipe for all conditions encountered during the work.
The camera is able to operate in 100 % humidity conditions.

The camera, television monitor and all other necessary components of the video system shall be
capable of producing minimum 600 lines of resolution color video picture.

The narrated video of the TV inspection is digitally recorded in a high quality color MPEG-1
format.

WORK PROCEDURE
All video inspection activities will begin at the farthest upstream manhole and work in a

downstream direction from there.
When the line segment is ready for the television inspection work to begin, a camera will be
inserted into the upstream manhole. The camera will be advanced in a downstream direction down

the pipe.

A Carylon Company



Internal CCTV Inspection:
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From 4-inch ductile iron pipe to 24-foot wide sewer outfall tunnels, cleaning, internal CCTV
inspection and rehabilitation of sewer collection systems and drain lines is the major focus for
NWMCC. The company owns and operates 15 mobile television studio trucks, 24 combination jet
vacuum machines along with an assortment of specialized collection system equipment.

Every mobile television studio truck is equipped with specifically designed camera equipment and
computerized software to capture and record observations into an easily accessible electronic
database. The program is designed to capture digital video and data of pipeline inspection findings
through licensed software called WinCan®. Video inspection observations are also recorded on
videotape, with audio commentary. Incorporating infiltration rates for individual line segments
and establishing structural category rating for line segments are also customizable features
available through the WinCan® software. Capturing the data within an access database makes it
easy to incorporate and build a system wide management tool whose features are available through
the WinCan® software.

A Carylon Company



Ten (10) Television Inspection Job References

Mr. Syamal N. Chaudhuri, DPW Director

Town of Burlington, MA

25 center Street

Burlington, MA 01803

Office: (781) 270-1672

(2005-2006): Clean and TV 210,000 LF of sewer pipe ranging in size from 8-inch to 24-inch.
Inspect 700 MH structures.

Mr. Richard D. Kruczek, P.E.

Camp Dresser & McKee, Inc

100 Great Meadow Road, Suite 104

Wethersfield, Connecticut 06109

(860) 529-7615 main

(860) 808-2256 direct

(860) 529-8102 fax

(2006) Clean and TV approximately 500,000 LF of sewer pipe ranging in size from 8-inch to 36-
inch sewer

Mr. George M. Pandleton.

Project Manager

Maguire Group, Inc.

One Court Street

New Britain, Connecticut 06051

(860) 224-9141

(2006) Clean and TV appositely 175,000 LF of Sewer pipe ranging in size from 8-inch to 48-inch.

Mr. Michael Abcunas

Department of Public Works

City of Cambridge

147 Hampshire Street

Cambridge, MA 02139

Office: (617) 349-4887

(2008-2009) Clean and TV approximately 300,000 LF of sewer pipe ranging in size from 8-inch to
60-inch sewer

Mr. Yelma Desseta

Department of Public Works

City of Keene

350 Marlboro Street

Keene, NH 03431

Office: (603) 757-0659

(2008) Clean and TV approximately 100,000 LF of sewer pipe ranging in size from 8-inch to 18-
inch sewer

A Carylon Company




Mr. Jim Wilcox

Purchasing

City of Cambridge

147 Hampshire Street

Cambridge, MA 02139

Office: (617) 349-6426

(2006-2007) Clean and TV approximately 70,000 LF of sewer pipe ranging in size from 8-inch to
60-inch sewer

Mr. Blake Lucis

Town of Wellesley, MA

Department of Public Works

Water & Sewer Division

455 Worcester Street

Wellesley, MA 02481

Office: (781) 235-7600

(2007-2008) Clean and TV approximately 72,000 LF of sewer pipe ranging in size from 8-inch to
36-inch sewer

M. John Cherian

City of Revere, MA

Department of Planning &

Community Development

281 Broadway

Revere, MA 02151

Office: (781) 286-8186

(2005-2006) Clean and TV approximately 65,000 LF of sewer pipe ranging in size from 8-inch to
24-inch sewer

Mr. John P. Sullivan

Chief Engineer

Boston Water and Sewer Commission

City of Boston

980 Harrison Boulevard,

Boston MA 02119

Office: (617) 989-7000

(2006-2008) Clean and TV approximately 70,000 LF of sewer pipe ranging in size from 8-inch to
48-inch sewer

Ms. Meg Goulet, P.E.

Narragansett Bay Commission

One Service Road

Providence, RI 02905

Office: (401) 461-8848

(2005-2006) Clean and TV approximately 55,000 LF of sewer pipe ranging in size from 8-inch to
62-inch sewer

A Carylon Company




National Water Main Cleaning Co. 25 Marshall St. Canton, MA 02021-2479 Phone 781 828 0863, Fax 781 828 2473
e —
Specializing in today’s needs for environmental protection

DENNIS P. SULLIVAN, P.E.

General Manager - Boston

Vice President — National Water Main Cleaning Company
National Water Main Cleaning Co.
Professional Records

Qualifications Opened up an office in the Boston area for National Water Main Cleaning Company.
Developed NWMCC general scope of services consists of infrastructure rehabilitation
including Concrete restoration, epoxy coating, vacuum and television inspection services,
and construction/new utility installation services. Built/maintain work force up to 50
workers.

Reports directly to the President of National Water Main Cleaning Company.

Experience 2000-Present National Water Main Cleaning Co. Canton, MA
General Manager

@ Responsibilities include supervising all personnel issues, bidding, proposal
development, client relations, equipment purchasing and project scheduling,

© Reports directly to the President of National Water Main Cleaning Company.

1999-2000 Boston Water & Sewer Commission Boston, MA

Project Manager

© Storm drain and sewer design and provide construction management duties for
multiple water, drain and sewer line installation projects within the City of Boston.

Develop Plans and Specification to be put out for Bid.
Answer all design and construction questions.
Supervise several construction inspectors and two survey parties.

Processed monthly estimates, negotiate change orders and as built all jobs in Auto
Cad from construction total station surveys.

© e 66

1992-1999 J.F. White Contracting Company Inc. Newton, MA
Project Engineer
® Prepared shop drawings, ordered materials and coordinated subcontractors.

© Utilized the construction management software Expedition to track submittals, pay
items, correspondences, RFIs, and change orders.

Education Northeastern University Boston, MA
@ M.S. Civil Engineering Program
Worcester Polytechnic Institute Worcester, MA
€ B.S. Civil Engineering
@ Certifications
Certifications © Professional Engineer (Massachusetts, No. 39504)
Massachusetts Contracting License (CS063459)
© Scuba Diving Certified

€




@ National Water Main Cleaning C0. 25 Marshall St. Canton, MA 02021-2479 Phone 781 828 0863, Fax 781 828 4397

Specializing in today’s needs for environmental protection

JAMES W. FALCONIERI

Senior Project Manager
National Water Main Cleaning Co.
Professional Records

More than 25 years experience in the investigation and rehabilitation of sanitary collection
Qualifications systems. Areas of specialty knowledge include: heavy cleaning, manhole rehabilitation, pan
and tilt TV inspection, mini-camera inspection, and root control.

Several years as a sales consultant provides a strong awareness of customer needs.

Experience 2004- Present National Water Main Cleaning Co. Canton, MA

1
;
:
i

Supervise field crews, analysis of field data.

Oversee no-dig repairs, supervise root control application.
Municipal sales.

Equipment design and fabrication.

Estimation of SSES, rehabilitation, and cleaning work.
Employee education.

Enforcement of field safety program.

€eecoee6

Education Manchester Community College Manchester, CT

© A.S. Business Management

Certifications

Class I Collection System Operation, California State University at Sacramento.
Class IV Collection System Operators Certificate, N.E. Water Environmental
Federation.

Certificate of Completion in Surveying and Mapping Course, ICS, Scranton, PA.
Industrial Management and Training Institute — Certified Instructor.

OSHA Hazardous Waste Operations and Emergency Response.

Certifications

eee 6




National Water Main Cleaning Co. 25 Marshall St. Canton, MA 02021-2479 Phone 781 828 0863, Fax 781 828 2473
Specializing in today’s needs for environmental protection

HERCULES ANASTASIADIS

Project Engineer - Boston

National Water Main Cleaning Co.
Professional Records

Quulifications Joined NWMCC as an intern until graduating as a Civil Engineer. Areas of specialty include:
T identification and rehabilitation reports, analysis of CCTV data for main and lateral lines,
manage GPS data collection and mapping of infrastructures, Cured in place rehabilitation of
lateral connections

Experience 2005-Present National Water Main Cleaning Co. Canton, MA
Project Engineer

®
@

e o666

Certificatior

e

Conduct project/job surveys
Responsibilities include supervising all personnel issues, bidding, proposal
development, client relations and project scheduling,

Supervise field crews, analysis of field data.
Oversee no-dig repairs, supervise root control application.
Enforcement of field safety program.

Lead customer relations and sales efforts
Reports directly to the vice President of National Water Main Cleaning Company.

‘Wentworth Institute of Technology Boston, MA
B.S. Civil Engineering

PACP Certified-CCTV (U-1008-7623
10 Hour OSHA
OSHA 40 Hour Training




Peter Ferreira
National Water Main Cleaning Company
(800) 422-0815

Work History

® Present: National Water Main Cleaning Co. Boston, MA
(2002 - Present)
Television Truck Operator and Trainer

Plymouth Rubber Co. Revere, MA
(1988 — 2002)
Fork Truck Machine Operator

Television Inspection and Smoke Testing Experience

(March 07 to September 07)

Owner: Town of Dedham

Engineer: David Fields 781 751-9353

Clean and TV Inspection 150,000 If of 8”-15” Sewer Pipe

(March 2010 to July 2010)

Owner: Town of Dedham

Engineer: David Fields 781 751-9353

Clean and TV Inspection 150,000 If of 8”-15” Sewer Pipe

(November 08 to June 2010)

Owner: Town of Westwood

DPW Director: Bob Angelo 781 320 1036

Clean and TV Inspection 160,000 If of 8”-24” Sewer Pipe

(August 06 to October 07)

Owner: City of Cambridge

Engineer: Michalel Abcunas 617-349-4887

Clean and TV Inspection 60,000 If of 8”-60” Sewer Pipe

(October 07 to April 09)

Owner: City of Cambridge

Engineer: Michalel Abcunas 617-349-4887

Clean and TV Inspection 160,000 If of 8”-60” Sewer Pipe

(August 07 to November 07)

Owner: Town of Holdbrook

Engineer: Camp Dresser & McKee-Kevin O’Brian 617 452-6585
Smoke Testing 70,000 If of 8”-12” pipe

(August 07 and September 08)

Owner: Town of North Brookfield

Engineer: SEA Consultants-Mr. David Michaelsen (603) 225-7000
Smoke Testing 33,000 If of 8”-12" pipe

(April 07 and April 08)
Owner: Town of Narragansett, RI
Engineer: Darren Hayward, Staff Engineer-Town of Narragansett




* ¥ ¥ *

Clean and TV Inspection 75,000 If of 8”-24 Sewer Pipe
Smoke Testing 36,000 If of 8”-12” pipe

Certifications

Certified Osha 40 hr HAZWOPPER;

Hazwopper Refresher

Certified Confined Space Entry;

PACP Certification for CCTV operators Cert#U-504-1064
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Gary Millington
National Water Main Cleaning Company
(800) 422-0815

Work History

e Present: National Water Main Cleaning Co. Boston, MA
(2000 — Present)
Television/Grout Truck Operator and Trainer

Infrastructure Inc. Florida
(1995 — 1999)
Sewer Worker

National Water Main Cleaning Co., Newark, , New Jersey
(1992 — 1995)

Jet Vac Operator

Sewer Worker

Lateral Sealing Experience

*2000-2002
Owner: Westchester County
Insituform Metropolitan: Brendan Doyle 508-479-1700
Lateral Sealing (890 Each)

* 2003-2006
Owner: City of Quincy
Lateral Sewer Improvements Phase One
P. Gioioso & Sons, Inc.: John Gioioso 617-364-5800
Lateral Sealing (45 each)

Owner:Town of Franklin
Engineer: Malcolm Pirnie 781-224-4488
Lateral Sealing (100 Each)

Owner: Town of Concord
Engineer: Elena Proakis 978-318-3253
Lateral Sealing (50 Each)




Owner: Manchester by the Sea

Earth Tech: Joe Boccadoro 978-371-4070

Lateral Sealing (250 Each)

Owner: South Essex Sewer District

Town of Marblehead: Mr. Dana Snow 781-631-0102
Engineer: Malcolm Pirnie 978-318-3253

Lateral Sealing (40 Each)

Owner: City of Quincy
Weston & Sampson: Peter Knowlton 508-523-0209
Lateral Sealing (80 Each)

Certifications
*  Certified Osha 40 hr HAZWOPPER;

* Hazwopper Refresher
* Certified Confined Space Entry;
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Tod M. Kobik, P.E.
Operations Manager
TransTech Geotechnical Services
(a division of QCQA Labs, Inc.)

Trans  Tec

GEOTECHNICAL SERVICES

EDUCATION
B.S. 1996 - Civil Engineering - North Carolina State University — Raleigh, North Carolina

PROFESSIONAL REGISTRATION

Professional Engineer New York No. 82823

Professional Engineer Vermont No. 8443

Professional Engineer North Carolina No. 27380 (Inactive)

PROFESSIONAL HISTORY

2007 — Present TransTech Geotechnical Services/QCQA Labs, Inc. — Schenectady, New York
Operations Manager

2004 — 2007 Empire Geo-Services, Inc. — Mechanicville, New York
Geotechnical/Materials Engineer

2002 — 2004 Novelli Engineering — Shaftsbury, Vermont
Project Engineer

1997 - 2002 S&ME, Inc. — Raleigh, North Carolina

Assistant Construction Services Manager

SUMMARY OF EXPERIENCE

Mr. Kobik has 15 years of professional experience involving geotechnical engineering, structural engineering
and construction materials testing. He currently serves as Operations Manager for QCQA Labs, Inc. and is
responsible for administration of all geotechnical engineering and materials testing services and personnel. He
has planned and supervised numerous geotechnical subsurface exploration and laboratory testing programs and
provided geotechnical evaluations for a variety of projects with geotechnical budgets ranging from $2,000 to
over $100,000. He has prepared geotechnical engineering reports for a wide range of projects including multi-
story university laboratory and educational buildings, stadium and arena buildings, highway bridge foundations,
communications and electrical transmission line towers, underground utility lines, power plant baghouse
structures, residential and commercial developments and roadway reconstruction. He has also supervised
construction testing and special inspection services for numerous projects and has provided field engineering
inspections including subgrade evaluations, foundation bearing grade evaluations, drilled shaft foundation
inspections, driven pile inspections and reinforcing steel inspections. Other experience includes design of
primary structural framing and foundation systems and preparation of complete structural design plans and
specifications for a variety of projects from wood framed residential structures to steel framed commercial and

school classroom additions.



Iran S B I e c John Leonhardt
Bl » . . Senior Driller / Drilling Inspector
GEOTECHNILCAL SERVICES QCQA Labs’ Inc.
CERTIFICATION
OSHA 40 Hour HAZWOPER Safety Training
OSHA 29 CFR 1926 — 10 Hour Construction Safety Training
PROFESSIONAL HISTORY
2007 — Present QCQA Labs, Inc. — Schenectady, New York
Senior Driller
1988 — 2007 SJB Services, Inc. — Mechanicville, New York
Driller
SUMMARY OF EXPERIENCE

Mr. Leonhardt has over 23 years of experience in subsurface drilling operations. He has served as lead driller on
hundreds of projects throughout New York, Vermont Massachusetts and Connecticut. His experience includes
a variety of geotechnical and environmental drilling and sampling techniques including; hollow stem augers,
standard penetration testing, flush joint casing with rotary wash, rock coring, Shelby tube with fixed-piston
sampling, vane shear testing, installation of groundwater observation wells and decontamination procedures for

drill rig and equipment. Mr. Leonhardt has operated a variety of truck-mounted and all terrain vehicle drill rigs.

Recent project experience includes:

Senior Driller — New Water Line, Moreau, NY

Senior Driller — Globalfoundries Semiconductor Facility, Malta, NY

Senior Driller — Cumberland Head Ferry Slip (drilling from barge platform), Cumberland Head, NY
Senior Driller — Crown Point Ferry Slip (drilling from barge platform), Crown Point, NY
Senior Driller — Slosson Rd. Bridge over Little Chazy River, Clinton County, NY

Senior Driller — Fort Drum MEB & ENBN projects, Fort Drum, NY

Senior Driller — Fort Drum Range 39 Investigation, Fort Drum, NY

Senior Driller — Fort Drum Unit Maintenance Facility, Fort Drum, NY

Senior Driller — County Route 11A Bridge over Otego Creek, Laurens, NY

Senior Driller — Silver Lake Rd. Bridge over Saranac River, Clinton County, NY

Senior Driller — Narrows Rd. Bridge over Chateaugay Narrows, Clinton County, NY
Senior Driller — Hudson Valley Community College TEC-Smart facility, Malta, NY
Senior Driller — University of Vermont Given Building, Burlington, VT

Senior Driller — Bard College Science Building Phase II, Annandale-on-Hudson, NY
Senior Driller — Greene County Courthouse Renovations, Catskill, NY

Senior Driller — Brentwood Union Free School District Additions, Brentwood, NY



Trans  Tec

Michael Blakely
QCOA LABORATORIES, INC. Driller
QCQA Labs, Inc.
PROFESSIONAL HISTORY
2008 — Present QCQA Labs, Inc. — Schenectady, New York
Driller
2002 - 2008 SJB Services, Inc. — Mechanicville, New York
Driller
SUMMARY OF EXPERIENCE

Mr. Blakely has over 9 years of experience in subsurface drilling operations. He has served as lead driller on
hundreds of projects throughout New York, Vermont Massachusetts and Connecticut. His experience includes
a variety of geotechnical and environmental drilling and sampling techniques including; hollow stem augers,
standard penetration testing, flush joint casing with rotary wash, rock coring, Shelby tube with fixed-piston
sampling, vane shear testing, installation of groundwater observation wells and decontamination procedures for

drill rig and equipment. Mr. Blakely has operated a variety of truck-mounted and all terrain vehicle drill rigs.

Recent project experience includes:

Senior Driller - MVP Warehouse, Malta, New York

Senior Driller — Service Station, Fort Drum, New York

Senior Driller — Wind Turbine Installation, Burlington, Vermont

Senior Driller — Water Line Upgrade, Bennington, Vermont

Senior Driller — Northern Federal Credit Union, West Carthage, New York
Senior Driller — Ramapo Central School District Additions, Ramapo, New York
Senior Driller — Jefferson Apartments, LeRay, New York

Senior Driller — Creekwood Apartments, Watertown, New York

Senior Driller — LaFayette Sr. High School, Lafayette, New York

Senior Driller — Unit Maintenance Facility, Fort Drum, New York

Senior Driller — Tannery Road Bridge, Rome, New York

Senior Driller — County Road 16 Bridge, New Lisbon, New York

Senior Driller — Hagan Elementary School, Hagan, New York

Senior Driller — Tioga County Bridges, Spencer, New York



City of Watertown

Western Outfall Trunk Sewer Upgrade: Chestnut Street to lves Street

PROJECT SCHEDULE

GYMO, P.C. anticipates a notification of selected consultant by March 9, 2012. GYMO, P.C. proposes to
complete the scope of work herein in accordance with the proposed project schedule:

Review Committee selects Consultant: March 9, 2012
Council approves professional services agreement: April 2, 2012
Notice to proceed and kickoff meeting held: April 27, 2012
Design Report Submitted to City June 15, 2012
Preliminary Plans submitted: June 15, 2012
Draft PS&E submitted: August 30, 2012
PS&E Approval: December 30, 2012

Project Bid Opening: February 2013




City of Watertown

Western Outfall Trunk Sewer Upgrade: Chestnut Street to Ives Street

GY M QUALIFICATIONS

ARCHITECTURE, ENGINEERING & LAND SURVEYING, P.C.

GYMO Architecture, Engineering & Land Surveying, P.C.

GYMO, P.C. is a multi-disciplined professional design firm with a history of doing business throughout New York
State that extends over 35 years. GYMO, P.C. professionals know the local community leaders and are
accustomed to meeting the varying municipal requirements and schedules. Our firm has the depth of expertise
and qualified, experienced personnel to successfully complete projects of any size. GYMO, P.C. has been
historically involved with municipal projects in and around Northern New York. Municipal projects range from the
distant Hamlet of Wanakena to the nearby City of Watertown. GYMO, P.C. has been procuring funding,
designing, bidding and assisting with the construction of these types of projects for over 30 years. Our projects
have been historically on time and under budget, a reputation that GYMO, P.C. prides itself on and strives to
maintain for our clients.

Engineering

GYMO, P.C.s Engineering Department provides complete civil, structural, and environmental engineering
services. Civil engineering services include: land planning, engineering studies, site reconnaissance, funding
agency applications, permitting, contract documentation, bidding and design of sanitary sewer, storm sewer and
water distribution systems, and site development features. Structural engineering services offered include: design
for reinforced concrete and masonry foundations, steel superstructure and light gauge metal framing.
Environmental services provide individuals, industries, municipalities and financial institutions investigative,
management and remediation solutions for solid waste, hazardous materials abatement design, asbestos and
lead paint abatement design, petroleum cleanup and petroleum tank installation design, and Phase | and Phase I
Environmental Assessments.

Surveying

Our experienced, reliable teams provide comprehensive and accurate boundary, geology, topography, and utility
surveys. Our experienced staff has accumulated an extensive library of private land surveying information in the
City of Watertown and surrounding counties. Our total station instruments provide a seamless interface for
integrating data into accurate Architectural & Engineering Design maps, including construction layout.

Architecture
GYMO, P.C.’s Architects provide high quality professional services, engaging in a broad and diverse practice. We
have provided complete architectural services to many municipal, town and county governments for projects

throughout New York State. Our history of client satisfaction and attention to detail has resulted in a long list of
return clientele.

Inspection Services

GYMO, P.C. provides a full array of inspection services that integrate with our core services. Inspection services
provided include: construction administration of roadways, water, sanitary and storm sewer facilities; Storm Water
Pollution Prevention Plan inspections, environmental project inspections, structural inspections and architectural
building inspections and surveys. In addition, our environmental specialists are certified to design, inspect, and
provide asbestos air monitoring for abatement projects throughout New York State.




NORSTAR DEVELOPMENT: SumMmIT WOODS

WATERTOWN, NEW YORK
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GYMO, P.C. was the Land Surveyor and Site/Civil Engineer on this 200 unit, multi-family apartment complex
project located on outer Washington Street. This project met severe and complex hurdles during the planning,
design, and construction process including a zone change, Special Use Permit, Site Plan Approvals (including
multiple public meetings) on a project site with marginal water pressure, extreme site slopes, NYS DEC and US
Army Corps of Engineer wetlands, overhead electric lines, high pressure gas transmission lines, bedrock close to
the surface, storm water and erosion control challenges, as well as soil and ground water concerns.

GYMO, P.C. also prepared a very detailed Erosion Control Management and Storm Water Pollution Prevention
Plan that addressed the impact resultant from disturbances of nearly 50-acres while working extensively with the
NYS DEC on developing and constructing this detailed Erosion Management Plan.

Specific tasks completed by GYMO include:
Topographic and Planimetric Surveys

Site Planning, Development and Design

City and Town of Watertown Planning Board, Zoning Board,
and Council Approvals

NYSDEC Approvals (Sewers, SWPPP)

NYSDOH Approval (Water)

Construction Phase Inspection and Contract Administration

Contact:

Mr. Richard Higgins, President
Norstar Development, USA
(518) 431-1051

Highlights of the Design and Construction include:
Two large Storm Water Management Basins

1,200 feet of dedicated roadway to the City of Watertown

1,200 feet of dedicated roadway to the Town of Watertown

Storm Water Pollution Prevention Plan and Inspections

8,000 linear feet of roadway

10,000 linear feet of sanitary & storm sewer

Site lighting and landscaping

Parking facility design

220 Sterling Street Watertown, New York 13601-3313 Tel: (315) 788-3900 Fax: (315) 788-0668 Email: gymopc@gymopc.com website: WWW.gymopc.com



m.‘\*\! MADISON BARRACKS
E.\!Y‘% SACKETS HARBOR, NEW YORK

ARCHITECTURE, ENGINEERING & LAND SURVEYING, P.C.

Lt
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GYMO, P.C. performed site surveys and completed engineering reports, funding applications, final design and
construction administration for the replacement of the Madison Barracks sanitary sewer collection system, a 100-
year old private sanitary sewer system that was not in compliance with the recommended standards for waste
water facilities, NYS DEC conditions, the clean water act and the Environmental Conservation Law. The project
included the replacement sanitary sewer mains and laterals and construction of a new pumping station and force
main to eliminate infiltration and inflow and overflows to the Black River Bay. The new sanitary facilities were
dedicated to the Village of Sackets Harbor as part of the Infrastructure Agreement between the Village and Fort
Pike Associates, who purchased the property in 1986.

Specific tasks completed by GYMO include: Highlights of System include:
Cost Estimating 6,700 feet of 8 inch sewer mains
Conceptual Layout 6,700 feet of 4 inch sewer laterals
Engineering and Environmental Reports 4 - 2,000 gallon grease traps
NYSEFC Funding Application 32 precast concrete manholes
Topographic and Utility Surveys Duplex sewage pumping station
Finai Design

Construction Documents

NYS DEC Permitting and Approvals Contact:

Construction Administration Michael Campbell

Resident Project Representation 85 Worth Road

Sackets Harbor, NY 13685
Phone: 315-646-3374




CITY CENTER INDUSTRIAL PARK
WATERTOWN, NEW YORK

ARCHITECTURE, ENGINEERING & LAND SURVEYING, P.C.

GYMO, P.C. performed the preliminary layout, design, permitting, bidding, contract administration, and construc-
tion inspection of the Phase |l Industrial Park Infrastructure improvements. The $1,150,000 Phase Il Infrastruc-
ture construction included roads, sewer, storm, water and power utilities to service eight, 5-10 acre lots. The City
of Watertown received a grant from the US Economic Development Administration for the Infrastructure con-
struction and proposed rail siding. Bids and final construction costs were below the Engineer's estimate. This
included two change orders resulting from the underground discovery of No. 6 fuel oil and unsuitable fill previ-
ously placed on the site. The project was completed six weeks ahead of schedule.

Specific tasks performed by GYMO include: Highlights of the System include:

Design in accordance with City specifications 1,513-feet of 8-inch sewer mains

Dedication of utilities to the City 8-pre-cast sewer manholes

Creation of road rights-of-way for dedication 389-feet of 6-inch sanitary sewer services

NYS DEC, US Army Corps of Engineers, & DOH Permitting 880-feet of 4-inch sewer force main

Topographic and Planimetric surveys 2,234-feet of 12 to 36-inch storm sewer piping

Right of Way and Subdivision Mapping 22-pre-cast catch basins and manholes

Construction Administration 3,567-feet of 8-inch water mains

Resident Project Representation 3,000-feet of 28 and 32-foot wide curbed roads
One Duplex submersible pumping station

Contact: 23,000 Cubic yards of earthwork

Mr. Ken Mix

City of Watertown

245 Washington Street

Watertown, NY 13601

220 Sterling Street Watertown, New York 13601-3313 Tel: (3165) 788-3900 Fax: (315) 788-0668 Email: gymopc@gymopc.com  website: www.gymopc.com




STATE STREET RECONSTRUTION
WATERTOWN, NEW YORK

ARCHITECTURE, ENGINEERING & LAND SURVEYING, P.C.

GYMO, P.C. teamed with Clough-Harbor & Associates, LLP on this $8.5 million reconstruction of 2.6
miles of State Street in the City of Watertown. The Federally-funded, State-administered project
included the reconstruction of 4,200 meters of roadway, storm sewer, sanitary sewer and water
infrastructure. GYMO, P.C.’s duties included survey, geotechnical and utility coordination, sewer and
water design, cost estimating, attendance at public information meetings, design team coordination,
construction administration and project inspection.

Budgeting and billing were done in accordance with New York State Department of Transportation and
Federal funding Pass-Through Project requirements.

Contact:

Mr. Gary Pilon, former
City of Watertown

245 Washington Street
Watertown, New York 13601
(315) 785-7838

Water Superintendent

220 Sterling Street Watertown, New York 13601-3313 Tel: (315) 788-3900 Fax: (315) 788-0668 Email: gymopc@gymopc.com website: WWW.gymopc.com




TowN OF FINE
WANAKENA SEWER RECONSTRUCTION

WANAKENA, NEW YORK

GYMO, P.C. performed the preliminary layout, survey, final design, and construction administration of the Hamlet
of Wanakena’s sanitary sewer collection system reconstruction. The $310,000 collection system reconstruction
project included the replacement of sewer mains, manholes, service laterals, and rock removal. The reconstruc-
tion eliminated high levels of ground water inflow and infiltration into the existing treatment system and resulting
NYS DEC discharge permit violations. GYMO, P.C. was responsible for the coordination with the NYS Depart-
ment of Conservation, NYS Department of Health, and the Town of Fine Highway Department regarding permit-
ting, construction conflicts, crossings, connections, repairs, and roadway replacement. This project required ex-
tensive on-site field decisions due to the replacement of the unmapped, 90-year old existing sewer system and
blasting around the 30-year old, unmapped, plastic water distribution system. This project also included the coor-
dination with and payment applications to the U.S. Department of Housing and Urban Development (H.U.D.).

Specific tasks performed by GYMO include: Highlights of the System include:
Topographic and Planimetric Surveys 650-cubic yards of rock removal
Route Selection 2,600-feet of 8-inch mains

Existing Utility Location and Mapping 750-feet of 4-inch service laterals
Sanitary Sewer Design 175-feet of 6-inch service laterals
Permitting and Coordination w/NYS DOH,DEC, & Town of Fine 20 pre-cast concrete manholes
Construction Administration Pavement & Sidewalk replacement
Construction Stakeout Final Clean-up & Site Restoration
Contact:

Mr. Ronald Frank, Supervisor (former)

Town of Fine

4078 NYS Route 3
Star Lake, NY 13690
(315) 848-2425



City of Watertown

Western Outfall Trunk Sewer Upgrade: Chestnut Street to Ives Street

FEE PROPOSAL

Topographic Survey of 3,100 feet of Western QOutfall Trunk Sewer $ 10,000.00 NTE

Evaluation of 3,100 LF of 21-inch Western Outfall Trunk Sewer and Design Report $ 25,000.00 NTE

Subconsultant: National Water Main Cleaning

e (TV Inspection 21-inch Sewer, Manhole Inspections) $19,500.00 LS
e Bypass pumping (use three days as a budget) $ 3,500.00/day
e Sediment disposal (use 50 tons as a budget) $ 300.00/ton
Subcontractors
e Site restoration $9,500.00 NTE
o Maintenance and protection of traffic $ 1,500.00 NTE
Engineering Design, Estimate and Approvals* $ 33,000.00 NTE
Subconsultant: TransTech Geotechnical Services $ 6,050.00 LS
Bidding Phase $ 4,000.00 NTE
Pre-Construction Meeting $ 2,500.00 NTE

NTE = Not to Exceed Fees
LS = Lump Sum Fees

*Fees for engineering design, estimate and approvals ean-be-prepared-once-an-alternative-is-selected:

-is based on the assumption that the scope is the:

a. Installation of pipe and manhole liners; use 4% of an estimated project cost of $825,500.00.

b—Replacementof-the-existing-rmain:
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CERTIFICATE OF LIABILITY INSURANCE

GYMOA-1 OP ID: 58

DATE (MM/DD/YYYY)
04/06/12

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

PRODUCER ' 315-782-1300] Gone o™
415 Washington St ™) 315-788-7230( FHONE [ e
Watertown, NY 13601 EwanL
INSURER(S) AFFORDING COVERAGE NAIC #
INsureR A : Valley Forge Insurance Company 366
INSURED GYMO Architecture Engineering wsurer B : National Fire Insurance Co 224
& Land Surveying PC .The Continental Ins Co-CNA 098
220 Sterling Street INSURER C :
Watertown, NY 13601 insurer p : National Benefit Life Ins Co
INSURERE :
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

D
'E‘ng TYPE OF INSURANCE . wv.;‘ POLICY NUMBER (rﬁg;i:'wco){v%) ﬁﬂ}ﬂ%ﬁxﬁ) LIMITS
| GENERAL LIABILITY EACH OCCURRENCE $ 2,000,000
A | X | COMMERCIAL GENERAL LIABILITY X 4031282314 010112 | 01/01/13 | BRERREIORENTED 1 300,000
’ CLAIMS-MADE OCCUR MED EXP (Any one person) | $ 10,000
| X | Contractual PERSONAL & ADVINJURY | § 2,000,000
L GENERAL AGGREGATE $ 4,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | § 4,000,000
poucy | X | 1BS Loc $
| AUTOMOBILE LIABILITY COMBINED SINGLE LIWIT . 1,000,000
B | X | any auto 4031282412 01/01/12 | 01/01/13 | BODILY INJURY (Per person) | $
|| ARG SUNED ] 58?%’““59 BODILY INJURY (Per accident) | $
| X | HiReDAUTOS | X | AONGQVNED {Por Soadenty A s
$
| X | umBRELLALIAB | X | occuR EACH OCCURRENCE $ 3,000,000
C EXCESS LIAB CLAIMS-MADE 4031282653 01/01112 | 01/01/13 | AGGREGATE $ 3,000,000
pep | X | rerentions 10000 5
WORKERS COMPENSATION WC STATU- OTH-
AND EMPLOYERS' LIABILITY YIN TORY LIMITS ER
A | ANY PROPRIETOR/PARTNER/EXECUTIVE 4031282457 01/01/12 | 01/01/13 | £ EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? D N/A
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] § 1,000,000}
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § 1,000,000,
D [NYS Disability 0179344 01/03/01 Until Statutory,
Cancelled

The City of Watertown is an additional insured for General Liability as
from Chestnut Street to Ives Street in the City of Watertown.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

required by written contract with regard to the Western Outfall Trunk Sewer

CERTIFICATE HOLDER

CANCELLATION

CITYWO5

City of Watertown

Room 302 Municipal Bldg
245 Washington St
Watertown, NY 13601

|

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

iy
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Ord. No. 1

April 10, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Parks and Recreation and Clerk’s Office Fees

At its adjourned meeting on March 26, 2012, City Council reviewed the
fee schedule for the Parks and Recreation Department and the City Clerk’s Office. At that
time, Council agreed to numerous adjustments in the fee structure for the Department of
Parks and Recreation. Similarly, Council agreed to City Clerk Ann M. Saunders’
recommendation to amend the City Code to reflect the current fees charged by the City
Clerk’s office.

Attached for Council’s consideration is an Ordinance codifying the new
fee schedule for the Department of Parks and Recreation and the City Clerk’s Office.



Ordinance No. 1

ORDINANCE

Page 1 of 7

Amending City Municipal Code § A320,

Fees

Introduced by

April 16, 2012

Council Member BURNS, Roxanne M.
Council Member BUTLER, Joseph M. Jr.
Council Member MACALUSO, Teresa R.
Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

YEA

NAY

BE IT ORDAINED that Article IA, Vital Records; Commissioner of Deeds of the City
Code of the City of Watertown is amended to be named City Clerk Fees

and,

BE IT FURTHER ORDAINED that Section A320-1.1 of the City Code of the City of

Watertown is amended for only there herein-references paragraphs to read as follows:

§ A320-1.1. Birth, death and marriage certificates.

A. The City Clerk shall charge and receive from the applicant a fee of $10 for each
certified copy of the record of any birth, death or marriage and $5 for each

certified copy of the record paternity acknowledgement issued by such clerk.

B. Fees for genealogical searches shall be $22.

D. The fee for an heirloom record of marriage shall be $15.

and,

BE IT FURTHER ORDAINED that the City Code of the City of Watertown is amended

by adding the following Section to read as follows:

8 A320-1.2. Marriage licenses and wedding ceremonies.

A. Marriage license: $40.
B. Duplicate marriage license: $20.

C. Marriage solemnization (ceremony): $50.




Ordinance No. 1 April 16, 2012
YEA | NAY

ORDINANCE

Council Member BURNS, Roxanne M.

Page 2 of 7 Council Member BUTLER, Joseph M. Jr.

Amending City Municipal Code § A320, Council Member MACALUSO, Teresa R.

Fees Council Member SMITH, Jeffrey M.
Mayor GRAHAM, Jeffrey E.
Total v,
D. Marriage photos: $15 per sheet and $5 per 4x6 photo.
and,

BE IT FURTHER ORDAINED that the City Code of the City of Watertown is amended
by adding the following Section to read as follows:

8 A320-2.1. Business permits and licenses.

A. Garbage collector, private, per year: $100, plus $30 per vehicle.

B. Liquidation sale, per month: $500 for original application of 30 days, and $50 per
30 day renewal. If sale is completed within 60 days, all fees described in this
paragraph are refunded to the applicant except for $75.

C. Transient retail business, first three (3) days: $300.

D. Transient retail business, each additional day after three (3), $100.

E. Vending is designated public places, per year: $250.

F. Vending on public streets, per year: $50.

and,

BE IT FURTHER ORDAINED that Section A320-4 of the City Code of the City of
Watertown is amended to read as follows:

8 A320-4. Schedule of fees.



Ordinance No. 1

ORDINANCE

Page 3 of 7

Amending City Municipal Code § A320,

Fees

A. The schedule for general admission to the City’s Fairgrgunds Municipal Arena
shall be established and enforced as follows: '

1)
()
(3)
(4)
(5)
(6)
(")

(8)

9)

(10)

April 16, 2012
YEA

NAY

Council Member BURNS, Roxanne M.

Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

Public skating session: $2 per person, per session.

Minor hockey and figure skating: $70 per hour.

High school and college practice: $70 per hour.

Adult and out-of-town groups: $80.

Rock and Skate: $3 per person, per session.

Events where admission or donation is charged: $100 per hour.

Shows and events: $500 per day; $250 per day to reserve the Arena prior
or post event; plus additional expenses agreed upon and included in the

contract.

Performances: $1,000 per day; $500 per day to reserve Arena prior or post
event; plus additional expenses agreed upon and included in the contract.

Use of the Arena by the Jefferson County Agriculture Society during
Jefferson County Fair week: $2,500 for the calendar year beginning
January 1, 2012 and $3,000 for the calendar year beginning January 1,
2013 and thereafter.

(Reserved)




Ordinance No. 1 April 16, 2012

NAY

YEA
ORDINANCE
Council Member BURNS, Roxanne M.
Page 4 of 7 Council Member BUTLER, Joseph M. Jr.
Amending City Municipal Code § A320, Council Member MACALUSO, Teresa R.
Fees

Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

(11)  Non-prime ice rates and usage credit prograny; Non-prime-time is between

the hours of 6:00a.m. and 7:30a.m. and 10:30p.m. to 12:00 midnight. The
non-prime-time hourly rate is $42. Once time has been scheduled, it is
non-cancelable and the scheduler will be charged. Usage credits are
calculated as follows: for every four (4) hours of non-prime-time usage
during a season, the user earns one (1) hour credit of non-prime-time
usage. Usage credits must be used within the season earned.

B. Admission for general skating shall be payable upon entry to the facility. There
shall be no charge for spectators at general skating sessions.

C. Reserving the use of the Arena by any group may be obtained by scheduling in
advance with the City’s Parks and Recreation Department and in payment of the
appropriate fee as described above to the City Comptroller in advance of the
reserve time use.

D. Nothing in this section shall prohibit the City from entering into an agreement for
the use of the Fairgrounds Arena, at rates other than the rates stated above.
However, any such agreement shall require approval of the City Council.

and,

BE IT FURTHER ORDAINED that Section A320-6 of the City Code of the City of
Watertown is amended to read as follows:

8§ A320-6. Schedule of fees.

A. Fees for various business permits and licenses are as set forth below:




Ordinance No. 1

ORDINANCE

Page 5 of 7

Amending City Municipal Code § A320,
Fees
Type
Baseball and Softball
Adult Leagues
Youth Leagues
Non-City resident
T-ball
Midget
Grasshopper
Ice skate rental, per pair
Ice skate sharpening, per pair
RV site users (Alex T. Duffy Fairgrounds)
With utility hookup
With no utility hookup
Jefferson County Agriculture Society during
Jefferson County Fair week (Society will be
responsible for payment to the City and for
collection of fees from individual sites)
Fingerprint impressions
Record of conviction checks, local
Snow dump permit

Tax certification
Tax search

and,

April 16, 2012

YEA | NAY

Council Member BURNS, Roxanne M.

Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Council Member SMITH, Jeffrey M.

Fee
Mayor GRAHAM, Jeffrey E.

$150 per tegm

$15 per child
$15 per child
$15 per child
$2
$5

$20 per night
$10 per night

$75 per site/week

$2, per card

$10 per check

$125 per truck, up to three (3) trucks per
business; $500 flat fee for four (4) or more
trucks per business

$5

$10

BE IT FURTHER ORDAINED that Section A320-9 of the City Code of the City of

Watertown is amended to read as follows:

8§ A320-9. Schedule of Fees.

Municipal Fairgrounds facility fees shall be as follows:

A. Municipal Fairgrounds main baseball field fees:



Ordinance No. 1

ORDINANCE

Page 6 of 7

Amending City Municipal Code § A320,

Fees

April 16, 2012
YEA

NAY

Council Member BURNS, Roxanne M.

Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

(1) single game: $60 plus $25 for lights. )

2 Doubleheader (same teams): $90 plus $25 for lights.

3) Performances: $1,000 per day; $500 per day to reserve the field prior
or post event; plus additional expenses agreed upon and included in the
contract.

B. Municipal Fairgrounds main multi-use field:

(1)  $60 per game or $30 per hour, plus $50 per game for lights.
C. Municipal Fairgrounds horse ring:

(1)  $60 per show.
D. Municipal Fairgrounds rental:

(1)  $200 per day.

E. Other athletic fields:*

1)
)
(3)

Single game: $30 per game.

Doubleheader: $45 per game.

Performances: $1,000 per day; $500 per day to reserve the field prior
or post event; plus additional expenses agreed upon and included in the

contract.

*Qther athletic fields include: Fairgrounds (3), Marble Street (2), North
Elementary (5), and Kostyk field (1).




Ordinance No. 1 April 16, 2012

NAY

YEA
ORDINANCE
Council Member BURNS, Roxanne M.
Page 7 of 7 Council Member BUTLER, Joseph M. Jr.
Amending City Municipal Code § A320, Council Member MACALUSO, Teresa R.
Fees . Council Member SMITH, Jeffrey M.
F. Tennis program:
Mayor GRAHAM, Jeffrey E.
(1) City residents: $5. el e
2 Non-City residents: $20.
G. Golf program:
(1)  City residents: $5.
(2 Non-City residents: $20.
H. Saturday farmer’s market at Municipal Fairgrounds:
(1)  $50 per day.
l. J.B. Wise parking lot covered walkway:
(1)  $50 per day.
J There shall be no charge for Watertown and IHC high schools to use non-premier

City-owned fields for practice.
and,
BE IT FURTHER ORDAINED that this amendment shall take effect as soon as it is

published once in the official newspaper of the City of Watertown, or printed as the City
Manager directs.

Seconded by




Ord No. 2

April 12,1012
To: The Honorable Mayor and City Council
From: Kenneth A. Mix, Planning & Community Development Coordinator
Subject: Changing the Approved Zoning Classification of 703 through 719

Washington Street, Parcels 11-12-126, 11-12-125, 11-12-124, and 11-12-
123, from Limited Business District to Neighborhood Business District

A request has been submitted by Hedy Cirrincione for the above subject
zone change request. The Planning Board reviewed the request at its March 6, 2012 and
April 3, 2012 meetings and defeated motions at both meetings recommending that the
City Council approve the zone change request.

Attached are the reports on the zone change request prepared for the
Planning Board, along with excerpts from its minutes.

The ordinance attached for City Council consideration approves the zone
change as requested. The Council must hold a public hearing on the ordinance, before it
may vote on it. It is recommended that a public hearing be scheduled for 7:30 pm on
Monday, May 7, 2012. A SEQRA resolution will also be presented for City Council
consideration at that meeting.



Ordinance No. 2 April 16, 2012

ORDINANCE EA

NAY

Council Member BURNS, Roxanne M.

Page 1 of 1
Council Member BUTLER, Joseph M. Jr.

Changing the Approved Zoning Classification of 703

through 719 Washington Street, Parcels 11-12-126, Council Member MACALUSO, Teresa R.
11-12-125, 11-12-124, and 11-12-123, from Limited
Business District to Neighborhood Business District Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

Introduced by

BE IT ORDAINED where Hedy Cirrincione has submitted a request to change
the approved zoning classification of 703 through 719 Washington Street, parcels 11-12-126, 11-
12-125, 11-12-124, and 11-12-123, from Limited Business District to Neighborhood Business
District, and

WHEREAS the Planning Board of the City of Watertown considered the zone
change at its meetings held on March 6, 2012 and April 3, 2012, and defeated motions at both
meetings recommending that the City Council approve the zone change as requested, and

WHEREAS a public hearing was held on the proposed zone change on May 7,
2012, after due public notice, and

WHEREAS the City Council has made a declaration of Negative Findings of the
impacts of the proposed zone change according to the requirements of SEQRA, and

WHEREAS the City Council deems it in the best interest of the citizens of the
City of Watertown to approve the requested zone change,

NOW THEREFORE BE IT ORDAINED that the approved zoning classification
of 703 through 719 Washington Street, parcels 11-12-126, 11-12-125, 11-12-124, and 11-12-
123, is hereby changed to Neighborhood Business District, and

BE IT FURTHER ORDAINED that the Zoning Map of the City of Watertown
shall be amended to reflect these changes, and

BE IT FURTHER ORDAINED this amendment to the Zoning Ordinance of the
City of Watertown shall take effect as soon as it is published once in the official newspaper of
the City of Watertown, or printed as the City Manager directs.

Seconded by




MEMORANDUM

C1TY OF WATERTOWN, NEW YORK — PLANNING OFFICE
245 WASHINGTON STREET, RooM 304, WATERTOWN, NY 13601
PHONE: 315-785-7730—-Fax:315-782-9014

TO: Planning Board Members

FROM: Kenneth A. Mix, Planning and Community Development Coordinator
SUBJECT: Resubmitted Zone Change Request — 703 through 719 Washington Street
DATE: March 26, 2012

Request: To change the approved zoning classification of 703 through 719 Washington

Street, parcels 11-12-126, 11-12-125, 11-12-124, and 11-12-123, from
Limited Business to Neighborhood Business.

Applicant: Hedy Cirrincione
Owner: Hedy Schwandner (Cirrincione) (703, 707, 715), Maryellen Blevins (719)
SEQRA: Unlisted

County review: Not required

Comments: This proposed zone change was previously considered by the Planning Board
on March 6, 2012, at which time it was defeated 4-0. The applicant was not in attendance at that
meeting. She withdrew that request and re-submitted her application so she would have an
opportunity to speak to the Planning Board.

Attached are the previous staff report and the relevant excerpt from the minutes of last month’s
meeting.

cc: City Council Members
Robert J. Slye, City Attorney
Justin Wood, Civil Engineer 11
Hedy Cirrincione, 427 Flower Ave. E.
Maryellen Blevins, 719 Washington St.



MEMORANDUM

CITY OF WATERTOWN, NEW YORK — PLANNING OFFICE
245 WASHINGTON STREET, RooM 304, WATERTOWN, NY 13601
PHONE: 315-785-7730 —FAX: 315-782-9014

TO: Planning Board Members
FROM: Kenneth A. Mix, Planning and Community Development Coordinait?
am
SUBJECT: Zone Change — 703 through 719 Washington Street
DATE: February 24, 2012
Request: To change the approved zoning classification of 703 through 719 Washington

Street, parcels 11-12-126, 11-12-125, 11-12-124, and 11-12-123, from
Limited Business to Neighborhood Business.

Applicant: Hedy Cirrincione
Owner: Hedy Schwandner (Cirrincione) (703, 707, 715), Maryellen Blevins (719)
SEQRA: Unlisted

County review: Not required

Comments: The applicant is requesting that the majority of the eastern side of the 700
block of Washington Street be rezoned to Neighborhood Business District. The applicant owns
three of the subject properties, and wishes to use one for a healthcare-oriented retail use. The
applicant does not specify which of the three structures would be converted to retail. All three
are currently multi-unit residences.

The proposed retail use would change the parking requirements for the property. Retail
businesses must have 5 spaces for each 1,000 square feet of floor area. 707 and 715 Washington
both appear to have sufficient lot depth to accommodate 10 to 15 parking spaces, but 703
Washington is located on a shallow corner lot. The largest of the buildings has approximately
3,900 square feet of gross floor area, which could necessitate up to 20 parking spaces.

Setbacks and landscaping buffer requirements would be unaffected by the change.

The adopted Land Use Plan shows the area in question as “Medium Density Residential.” The
zoning was changed from Residence C to Limited Business in 1989 at the request of Ms.
Cirrincione. The change was controversial at the time because it was contrary to the Land Use
Plan, which was under development.



This request would be a significant change in allowed uses. There have been a number of
attempts to change sections of Washington Street to Neighborhood Business District (NBD) over
the years that have failed. The nearest existing NBD parcel is approximately 1/3 of a mile south
of the proposed change area. The nearest Commercial District is almost as far to the north.

If the Planning Board recommends approval, it should be clear in its decision that it does not
consider the rezoning of these parcels to be “spot zoning.” The New York Court of Appeals has
defined spot zoning as: “the process of singling out a small parcel of land for a use classification
totally different from that of the surrounding area, for the benefit of the owner of such property
and to the detriment of the other owners...; spot zoning is the very antithesis of planned zoning.”
The New York Supreme Court has said that so long as a zoning amendment is made in
accordance with the comprehensive plan, it will not be spot zoning.

The zoning along Washington Street has evolved differently than envisioned when the Land Use
Plan was adopted. In addition to the zone change mentioned above, more area has been changed
to Health Services District than originally intended.

cc: City Council Members
Robert J. Slye, City Attorney
Justin Wood, Civil Engineer II
Hedy Cirrincione, 427 Flower Ave. E.
Maryellen Blevins, 719 Washington St.



PROPOSED ZONE CHANGE
703, 707, 715, & 719 WASHINGTON ST

LIMITED BUSINESS to NEIGHBORHOOD BUSINESS
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THIS PLAN ESTABLISHES BASIC LAND USE OBJECTIVES OF THE CITY OF WATERTOWN.

THE

LAND USE PATTERNS AND FUNCTIONS SHOWN ON THE PLAN SHOULD BE PROTECTED AND
PROMOTED THROUGH THE ZONING ORDINANCE AND OTHER LAND USE AND DEVELOPMENT

CONTROLS .

CTEE

- HIGH DENSITY RESIDENTIAL:

LIMITED OFFICE'

_INDUSTRY:

CITY CENTER: HIGH DENSITY CONCENTRATION OF SHOPPING, SERVICE, OFFICE,
CULTURAL, RESIDENTIAL, AND RELATED USES APPROPRIATE AND NECESSARY TO
SERVE THE COMMUNITY AND REGiON. PROMOTES RETAIL AND FOOD SERVICE USES
ON GROUND FLOOR WITH OTHER SERVICE, OFFICE AND RESIDENTIAL USES IN
UPPER FLOORS.

PUBLIC AND INSTITUTIONAL SERVICES INCLUDING PARK AND OTHER OPEN SPACE:
ADMINISTRATIVE, EDUCATIONAL, RELIGIOUS, RECREATIONAL, CULTURAL, AND
RELATED SERVICE FACILITIES. SUCH USES ARE DETERMINED BY GOVERNMEN"
AND OTHER SPONSORS, MAY GENERALLY BE LOCATED IN ANY OTHER LAND USE
AREAS, AND ARE SUBJECT TO EXPANSION, MODIFICATION, AND REMOVAL AS
NEED FOR SERVICES CHANGES. SEE LIST: SMALLER FACILITIES ARE IDENTI-
FIED ONLY BY NUMBER. :

LOW DENSITY RESIDENTIAL: PREDOMINANT USE FOR ONE-FAMILY DWELLINGS.

i

MEDIUM DENSITY RESIDENTIAL: SUBSTANTIAL USE FOR @QNE- AND TWO-FAMILY

DWELLINGS.

CONCENTRATIONS OF MULTI-FAMILY DWELLINGS,
MAY HAVE OTHER DWELLINGS. :

COMMERCIAL: CONCENTRATIONS OF SHOPPING, SERVICE, AND RELATED USES
SERVING THE NEIGHBORHOOD, COMMUNITY, OR REGION, AND COMPATIBLE WITH
THE LOCATION. '

NEW CONSTRUCTION AND-' CONVERSION OF RESIDENTIAL STRUC-

TURES TO OFFICE AND MIXED (OFFICE PLUS APARTMENT) USE, EXCLUDING
RETAIL USE.

OFFICE/BUSINESS:

PREDOMINANT  USE
BUSINESSES. -

FOR OFFICES AND NON-RETAIL

NEIGHBORHOOD BUSINESS: HIGH DENSITY CONCE "_’IOﬁgﬁﬁ’F LOCAL SHOPPING
SERVICE AND OFFICE USES ‘0O SERVE IMMEDIATE KEI_.

0. } ’
HEALTH SERVICES: PREDOMINANT USE- FOR HOSBITAL HTTH ACCESSORY USES -
MEDICAL OFFICES, INTERMEDIATE AND LONG-TERM CARE FACILITIES AND DIRECT

v SUPPOR"‘ SERVICES. o

?‘

RIVERFRONT DEVELOPMENT: RECOGNIZES AND PROMOTES 'THE BLACK RIVER AS AN
AMENITY WHICH CAN SPUR DEVELOPMENT OF ADJOINING OLDER AREAS OF THE
CITY. REDEVELOPMENT WILL COMBINE ADAPTIVE RE-USE OF HISzR‘IC B
INGS AND NEW CONSTRUCTION TO Eﬁ'ILIﬁ THE RIV
POTENTIAL. LAND USES WILL INCLUDE A MIX OF
AND PARK AND RECQE@‘ATIQNAL USES.

_PERMITTED MANUFACTURING AND OTHER

DRAINAGE MANAGEMENT AREAS: PORTIONS OF VACANT AREAS MAY HAVE SOME
DEVELOPMENT LIMITATIONS TO MAINTAIN DRAINAGE CAPACITY.
MAJOR HIGHWAY SYSTEM. IMPROVEMENT. {

i ¥
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Hedy M. Cirrincione
427 Flower Ave. E
Watertown, NY 13601
March 27, 2012

Mr. Kenneth A. Mix, Coordinator
Watertown City Planning Board
245 Washington Street
Watertown, NY 13601

Dear Mr. Mix,

I received copies of the March 6, 2012 Planning Board Minutes and the Rothschild / Breuer
comment letter on the proposed zone change request of 703-719 Washington Street from Limited
business to Neighborhood Business. Thank you for that ¢ourtesy, as well as adding the proposal
to the next meeting agenda on April 3, 2012. Review of the minutes and correspondence will
allow me to appropriately address any concerns and to cl[prify my proposal both in this letter and
also in person at the April 3, 2012 meeting. I will address the following concerns:

Spot Zoning: The proposed change does not seem to match the definition of spot zoning, in that,
the applicant or any one individual will not benefit exclusively by the proposed rezoning because
the parcels are not owned by one individual. Secondly, Rothschild/Breuer’s concern of spot
zoning relating to the scope of the proposal limitation to the East side of the 700 block of
Washington Street and the exclusion of the west side is unfounded Historically, prior to 1989, the
west side of the 700 block of Washington Street was zoned Limited Business and the East side
was zoned Residential C until a 1989 zone change to Lm‘uted Business for the East side. The zone
change proposal for the only the East side of the 700 blobk of Washington Street, therefore,
appears acceptable. :

Auto Sales & Gas Stations: The Zoning Ordinance of the City of Watertown clearly states in

Ss 310-8 that these uses are permitted only by special approval of the City Council.

In contrast, this proposal specifies use for a retail store for equipment and supplies used by
hospital employees including scrubs. During discussions with owners of 702 and 706 Washington
Street they also expressed concerns about auto sales andigas stations. When presented with the
ordinance and clarification, Sharon Kehoe, trustee, stated she did not oppose the zone change.

Land Use Plan: Although the Land Use Plan adopted i the mid 1980’s, still shows the area as
medium density residential, the use was actually modified when rezoned to Limited Business in
1989 and later, Health Services District for a portion of the block. The Planning Board and City
Council reserve the right to deny uses that are “too drastic” under neighborhood Business, such as
gas stations or auto sales lots. Under the Land use Plan of the 1980s, the area was orientated
toward medical offices and residential use. Expansion of Fort Drum has sparked extensive
housing developments which included tax incentives to developers. The completion of these new
housing complexes will make old multiple family homes more undesirable, particularly on one of
the busiest streets in Watertown. Families do not want t(p raise children on a busy street with
limited yard space, dangerous traffic, and blaring noise from the ambulance sirens and fire trucks.




There have also been drastic changes with the expansion of SMC, in that, many of the residences
have been converted to parking lots, garages or ancillary uses. Medical professionals and offices
have moved just outside the City on outer Washington Street and outside the tax zone. The
1980’s vision of Washington Street has changed dramatically to the current reality.

In an attempt to exercise due diligence, I have canvassed ithe neighborhood to ascertain the
opinions of my neighbors on Washington Street regarding this proposed zone change for the East
side of the 700 block of Washington Street. The neighbors have not expressed opposition to this
proposed zone change and 1 will be present at the meeting on April 3, 2012 for discussion.

Thank you for your assistance and consideration of this éroposal. Y ou may reach me at 315-778-
8482 or viaemail  hedy 007@hotmail.com.

Respecffully submitted,

o3 M Comnineime

Hedy M. Cirrincione



Hedy M. Cirrincione
427 Flower Ave. E
Watertown, NY 13601
March 9, 2012

Mr. Kenneth A. Mix, Coordinator
Watertown City Planning Board
245 Washington Street
Watertown, NY 13601

Dear Mr. Mix,

Thank you for taking the time to discuss my proposal and the actions the Board took during the
March 6, 2012 meeting. I am writing to request withdrawal of the Planning Board’s
recommendation to the City Council because I was not present at the meeting. Please consider

adding my proposal to the April 4, 2012 agenda, to provide an opportunity for me to attend the
meeting and participate in a discussion before a recommendation is made to the City Council.

Thank you for your assistance and consideration of this proposal. You may reach me at 315-778-
8482 or viaemail hedy 007@hotmail.com.

Respectfully submitted,

Hedy M. Cirrincione



Hedy M. Cirrincios
427 Flower Ave. é-’
Watertown, NY {
February 14, 2012

Watertown City Engineering Department

245 Washington Street
Waterfown, NY 13601

Honorable Mayor Jeffrey Graham:
Watertown City Council:

Please accept this proposal for a zone d} ange for the properties located at 703 — 719 Washington
Street, '%%’ %e”f{mﬁ, NY 13641 from Limiled Business to Neighborhood Business. The curvent
e o

e under Limited Business of my f{}g}fsmes of 703, 7147, and 715 Washington St. includes
*m‘m famiv dwellings and no retail. The buildings are outdated rental units Ci}nsﬁaﬁ@é to many
recently approved new units, making them less marketable. The r@maéﬁjf“ &f the east side of the
700 block of Washington St consists of, 719, an owner :}a:::;;p ied business, owned by y Mar& Ellen

and Randall Blevins, and 727, Urgent Care, zoned Healtk Services i ‘sz owned by Jeffrey and
Millie Smith.

The projected use of the Neighborhood Business property is for a retail store specializing in
hospital %szem*sC{ crubs), and small equipment u Hi':i hospital emplovees. "E e za{:as:ﬁes would
x rolls and would

be updated and made more attractive. The properties would remain on the fax
also generate sales tax doliars. Parking space is adequate.

Many of the neighboring property owners have been contacted to discuss the pm osed zone
change from Limited business to Neighborhood Business. -SQ“’! have signed @pg siti
letters {attached), some have not responded, and some have discussed concerns which |
addressed as follows.
Encroachment and parking: Property owners of 124 Flower Ave. B, G. and S. Rutledge
Jr. expressed coneern that the vacant lot associated with 716 Flower Ave. E. (1112126.001)
would be included in the zone change and might be used for parking. The proposed zone change
does not include this Ea;‘gﬂ vacant lot, thus maintaining a large buffer between the residential
V& E. and the proposed !

;ﬁu

Ve

M~

o
property of 124 Flo E Neighborhood Business on Washington %t.. In
addition, 703, 707, 3;‘@ 3 Washington St. have deep lors which will accommodate adequ:
parking. '

Special Approval categories E,F,G,H, or | of Ss 310.8 Watertown Code: This p
loes not include any of these special approval categories for Hotels, automobile sales i i , service

stations, car wash, repair shop, or storage.

Thank you for your consideration of this proposal. You may reach me at 315-778-8482 or via

\Mﬁ‘aw— IGHECORAVE WO SRS

email hody 897
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SCHEDULE &

fE3 that tweet or parcel of end vilusis In the Cley of Hatertems, Cowmby of
defforoen and State of Mo Yory, described as follewse Baginndng &% ev {rem
plipe in the suppesed Bly. mergln of Flower Gve. Easé Efarperiy Muhsow Etremdl
engd at Bhe WELy corner of a ob convoyed by Brbher L. Chepnan and wife Se

dshe R. Uilson by deod daled Mey BI, 1286, awd wocerded in Jefferaon Eanaly

Clericd e Iffice Way 28, 1986 4a Libsr 31% 8¢ Besds, page 851 thenes sauthoriy
at right suples to Yhe sergis of safd sBrest B2 foet sore or less ty % irem
§ige im the Hiy line of the ist in 2943 cwned or cocupicd by Geavpe ¥ Saylesy
thawee Uly sleag celd Ssyiee Nip. Yine 128 Feel more or 18%s to on lFgn pipe
in 8he supposed Ely sergin of Mashingtes Stroed, and sime courss randinved Lo
the nenter of Hashinglon Stresty thesce Hiy slown 2816 ceeter 82 Treb pérR g
lexs 5 shere Lhe Sly sprpin of Flewer Bve. Fast eviended iy, frdorpecis the
sesej Sheace Ely along saic Wiy sargin £3% fost mers or less 2o tha placy of
beginning.

Alse abl thal brest ov pavcel of lend, eltuske in ihe Ciby of Huf e o,
County of Jeffersen ang State of Hew York, booended serd dessribed 2% foilowsa
Begianing & & puint in Bhe conter of Uashinpion Strest 85 12 Veed souileriy
alang eaid conber fres the friersection of said cpnber with the nEglheriy
sargin of Flower fvs, Esat (ferserly Munsen Streedl exbended swhick peint is
alzn the spulhwesteriy sorner 2f E.8. Charishois fandy Ehenpy estierky and
parallel with the southerly sargin of Flower Hve. East slong raidl Chaviebsis .
seubherly Iing and the seubtheriy line of the lands of G.8, Stevsos ong B8 °
Teek, 214 542 Feol 2o 2 Tance posts Ghemce sewtherly and paraiiel with the
center of Hashingbon Street 82 12 fosh %o 2 paint in the Hiy ling of F.H.
Herrich®s Iandy thence Hly and parallel with ssid Sip. sargin of Flower fve.
Esst and slong said Herrieh®s asriherly line and passing through ah iren pige
set En bhe concrete walk @n the 2asterly pargin of Wzshinplon Strest, 214 142
fest tu the cenber of Yashiagion St.p thesce nertheriy £izag said center af
Nashington Bireet B2 3/2° %o the place of Besianing.

Blso all that obther piecs er parcel of lapd, bounded and deecribsd be ol lgwss
Beginning of the southeastorly corner of the Tirst abeve describsd sizce of
land emd running ihesce Elv. and perailel with the 8ly. sarpin of Flower Rve.
Eszt (farserly Hunson Streetl sbewt 18 feek te & fonce post zet in the Wiy,
Line of lond owned Dy E.§, Charlsbeis, thence iy, and parailel wilh the
centar Bine of Yashington Btrsel ang aleng said Charlsbols Mip. line abeut 18
feat te o funce post wet in the Sly. iine of F.E. Cask's landy thencs Bly. and
alenp said Ceali®s Siy, lins abeut 32 feel %o & Fenpe post set in the Ely. ling
of the First sbove dedoribed plece af fandy thenve Bly. siong s&ld €Iy, line
&F the First sbove described piecs of land abowt 18 fest te the plane of
beginning. ’

Excepting and reserving Prop the last two describod paroels, @il thet trect g
pareek =f lend situate in the City of Habteriomn, Counky of Jefforson, Siaks ef
Hew Vord, bounded and deecribed v Follows: Beginning af & cress oot fn the
cencrebe, jolnk drivewsy upesn ssig cross Bearing 8. 7i° E. 587 tzet fros an
iven pipe sel im cencrebe; s2i¢ poind being an the sasberly sonunenled mavgin
of Hashisgioa Bt. 22 monumented By the Gept. of Enginsering of e Dity of
Habortomn, Y. The above poist of begiening is olso the Scsthursierly cornor
ef prsparty kecwn as 787753 Hashispten B%., fSssesesent Hep Ppropl 1312183,
enid sonveyed by Lilkig . Ssyles fo Edwin 6. Chariebeis by warrenby desd,
dated Pay 18, 1928, vecordsd In Joffovsen Dousiy Clerk®w OFFice on Bhe sane
day &n Liber 356 paps 235y Thence W, 23° £, £4.566 feet slong the Ely,

- e e _,.,,»...“._____%:-g

Seq: 4 File ¥umbex: 1585-00000123%



page 5

sanusented sargis of Mashinglen St o & point Just nerth of Ghe Mip. odge of
the conovrele uslk loading inte TO7-789 Hasshingbon Bb. this point is sesd af
the Ely. sdge of the Hashington 5t sidewall 3. 37 fesd, Trasce 5. 87 3¢ &
cleng and aser She Niy. sdge &F sbove spproash =alh 8383 ek te 2 stoley
ihemce 8. 2% 3§ M. 28 fret to a stabeg thence 5. 87° 1FF B, £6.23 feet &p g
etake on Iing with the Wiy, eide or frent of bbe Cherlebels garege and 3
sputheriy from She Sly. foundalion wnll of the sase; theweoy 5, F3¢ I8¢ E,

23. %5 foet parailel with and I foul Siy. of the gerage Foundetion wall, te o
stakent thenoe M 88~ &5% E. wumning 3 Foel Elv. ¥ as parallel with she
fourdation nall of the [harlebsis gorsge, 25,34 frot %o a sfakes in the Bip.
lime of property inown a3 RIDE Flouer fAve. Eawl, astencsent pap Paroel
2132127, owmed [1943) by Jobn & Flusserfelt; and fo ihe Bly. lime of the
forser Sayles preperiy. Thense 5. Ti= £, 2iong $8id Former Savles #iv. ling
128.32 foek %o an fron pipe; The spetheasferiy corner of Shy Fluszerfell
greperiy 3% 198 Fiower Hve, E. 20d the nerthesstorly cormer of & trianguler
pisce of Jond sold By E.& Cherlebeis &e B.H, Wallsoe of 112 Flowse fvenus, By
dred datwed Fume 2E; 1937, and revwrded iw Jeffsrurm County Eleritw Office
Mgrch 3, 1938, is Liber 422 ot page 524, Thence & &5 48 5. slgng the Gl
Ling of above Irisngular parcel 55.2 feet to & stakep themce 5. 23° £, 85.98
Feet te 20 iron pipe ia the ssuthwesberip corner of Eie graoperty exoed by
David B, Hellave, $HEE Flower fve. East, Sssesszent Parcel 21112128; thance S
IS B, 1B.8 Test alung ¥alleve's Sly. Iine to 2 peisd; thease S. 230 &, (8.8
Feel to 2 stakey Rhonew M. Fi° % along dhs Sly. line of tha faoraee Seylen
groperty and the Rly. line of the Frencis Merrick properts, kuswn ae 8715 .
Hasningben $%., Bsserszent parcel BIII2IR4, 199.5 Test %o bhe point of
brgloming, in the £iy. synuvsaled smarpin of Hashingbon-Birenl,

Rise sl that right, title &ng interest in & certain right of way set Farth dn -
& dend dated the ZBth day of Jumy, 1545, fres Pesrl L. Charleboin, ot cotern

%8 Willias Hayes ond Larette Hoyes, seld deed having been duiy recerded on the
T4th day of Hugest 8943, In Liber 352 57 Beeds st page 353 the Jefferssn
Caunty Clerk®s BFfice, referenee §6 which deed is Dereby szaie for & asre
wespiete descripiion of said right sf way.

Bise encepting and reserving aii that treet er pareel of Jaznd situate in ths

Lity of Wateriown, Dounty of JefFerees zud S2ale of Sew fore, bounded and

deseribed a8 follsws: Begpinninmg &% o paint s She seubfoess carner of ¢ lad

2% Mo, 132 Flower Bvonue £ash; zaid st swaed {1937: By Bavid M. ¥sllace, the

satd point being aboul 82° wouthecly From Ghe touiheide of Flowsr fArgnue Fasl,
wunning easberly slong the Tot ab Me. BEE Flower Gvenus Cast 26¢ &%y thencs e
sguthierly aissg Bhe westorly lise of exid Dovis M, Haligrst: Tot 3@ T°p and

thence turniag an wrplh and thesms naribwesterly S%° 27 4o ihe placy of

Brginning. . :

Ehich said presises are the saus prechsss &3 these gescribef hersinksion as
Fallows: - .

Ril that tract or poresl of jang situste im g Eity of Watoriown, County of
FefPersen, Shote of New York, boendss ang dgseribed a9 ?e‘a‘!mu%@gmﬂiﬂg &t g
erens ewt in the pidewsll Bocated 38.50 foot ang en o bearing of Bowth 23%
ret Fres the oilly sonveent in Lhe csrmer &f Haehinglon BEraet ond Flower
Beenue East, thence Bouth &7 30° Dot 4,88 fest Up & paint in the Essleriy
sargin of Heshinghen Birest, oaid puist eing the peint of begioning of this
poreel, thenme 53.83 fret on the sald Searing of Soulh &7« 38 Eent fe & pail
6% Lr the Yieehbes drivewdy, thones Boudh 2P 30 Upsk 2,53 Poot ts & waoden
sbaky, theers Boubth 67% 15 Saet (B.B2 feot is an irem pim, bhenoy Beuth 72

UER 158 0mee 133

geR 158 Dot 134

38 Eeel 23.9F feet Yo & from pin thenoe Herdh 18° 49° Eect 28.34 Fesd fe an
fren pin, thence MHeovdh 72° 3° Hest IT.68 ferd Y on ires plu, Shoous Movkh $he
44% Es9% Co en fren pin oot flesh in She groued, (hents Howlh: Ti® $67 Hesd
95.85 Fost aleng the Soctherly sereln of Flowsr Svenus Es3t to the
intersection point of the sbovs el sorgie and the Weshingten Strost sergin,
thenve South 23= 63° Hesh sers or logs 36,50 foelt bo ihe gsint 5f beglaning.
Beoing $he sewo progises 8¢ &ve coooenly knewn sud referred i 5 103
dashingten Bireek; im $he ity of Uslertown, Jefforsun Counby, How Verk, as
surieryed by Bichzel L Rose, 8., oo Gotober 12, 51569,
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SCHEDULE "A"

ALL THAT TRACT OR PARCEL. OF LAED jorown az 712 Bashington 5ireet and
situate on the easterly side thereof im the City of Hatertows,
County of Jefferson, State of Rew York, beling designated ns Parcel
Ho. 23123223 on the City of Waterbown Jesessment Maps, and heing
further described as follows:

BEGIRNING zt a point in the easterly street wazgis of shingtan
Strest at the intersection of the novthwesterly cornaer of tha
percel cf land herein described and the southwesterly oorner of a2 - .
U.242 acre parcel of lend that was conveysd bto Hedy M. Cirrincione
by deed dated December 18, 1957 {Liber 110%, page 98}; said point
of beginning also being sltuate the following two courses znd
distances from the intersection of salid easterly street margin and
tha scoutherly street margin of Flower Avenue Ezst {formerly Hunsosm
Street): {1} South 22 degress 0§ minukes 55 seconds West siong the
ezsterly street margin of Washinghton Street a distance of 2.73 feeb
to zn angle peint in said marging {2} Scuth 22 degrees O minvtes
08 seconds West continuing along sald sasterly street margin =
distapce of 214.64 foet to the true peint of beginning; said point
of beginning further being situate South 72 degrees 35 minutes 06
seconds East s distance of 3.685 feet frow a 3/% inch iron Found at
the back of walk;

THEHCE from said polnt of beglnning Scuth 72 degrees 335 ainutes 0% R
seconas East along the scutherly limes of Cirrincione znd being in

part along a wire and chain link Fence line a total distance of
198.00 feet to a 172 inch iron pipe set at the scuthoasterly cormer

of Cirrincione and in the westerly line of = ©.324 acre »arcel of .
land described in 3 deed with other land te Sidney 4. Pond, II and

Jean €. Pond {Liber 1347, page 135} and passing on line at 199.87

feet & 3f4 inch iron pipe Ffound;

THEHCE South 22 degrees 08 minutes D3 seconds Hest slong the
westerly line of Pond 5 distoncs of 52.33 feet o &-172 inch irven

pipe set;

THENCE MNorth 72 degrees 44 mipuktes 41 seconds West in part along

the northerly line of Millman [Liber 1284, page 3990} znd being in R

part along a wire fenceline a totzl distance of 1%E.0C “eet to a
3f4 inch iron pipe found at the northwesterly corner of Miiiman and
in the sasterly street msrgin of Kashington Streel and passing on
line at &.14 feet a 3/4 inch iron pipe found:

THENCE North 22 degrees 65 minutes 08 seconds East slong the
easterly sitreet margin of Hashingten Street =z distance of 53.38
feet te the point of beginning.

CONTRAINING 0.240 acres of land more or less.

SUBJECT to all rights or restrictions of record.

AS SURVEYED by Patsy A. Storine, Licensed Lend Suxveyor, on
Hovenber 30 and December 6, 1994 =snd shownm on a plab titlisd,

“Survey Plat of a Parcel of Land inown as 719 Yashington Strest.”
and dated Decomber 6, 39%4.

ALL BEARINGS referenced to magnekic north as obsexved on Bovembay
36, 199¢. e

BEING AND IRTENDIRG to describe the mame premises sr conveyed by
Theresa W. Tundo to Joseph P. Sanzore and ¥ellie AL Sangone, hile
wife, by deed dated November 14, 1534 and recorded in the Jefferson
County Clerk’s UEfice on Janusry 27, 1935 ip Libar 1433 of Deeds

at Fage 253. ’

- b

i

&

File ¥Muumber: 1848-00000135
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% 7 e £ 3031 98
sade e 295~ gy ot mguet
Niswteon Fodved ond  Blohty-elght )
Belveen  ocom S, GUEDING andt SOROTHY Ao SRDIRG, his wife,
residing st S11 Franklin Street, Wetirtown, New Yook,

pargles of the firsd part and
HERY M. CIRRUNCIONE, residing st 427 Flowsy Avenue Bast,
Wetertosn, Hew York, I :

£4 5 90~ ey

, party  of the aotend pest,
% thet the posiios of the fivet ,ﬂaf&,é&ﬁmmﬂ&ﬂ@ggﬁsf
e 3 B R -

Bolier ¢ 100 y)
%ﬁwfw the United Stetes, ond obber velvedle oonmsideration )
gg'éya&@g{wjﬁy tha second purl, do heraly grend ond relsese wafe  She
BaFEY the eocond parf, Der disteitatess
and sssigne forever, off BET TRACT OR PARCEL OF LAND, situste in the Tlrty of Watsy-
town, Comty of Jeffersom, State of Hew York, towmded snd descyibed as followss
DESTINING &t 2 cross ut 1o the aomorets, Joint dodbvewsy soron, sald crose boeye

ing § 71° E 3.87 feot from an irom pipe set in concrste; said point bedng on the dagt~

1y monurented mergin of Washington Strest, as mormerded by the Depariwent of Encdin-

ing of tha City of Watertown, Hew York. The above point of beglnnirg is sise the
hwesterly corner of property known as 707-70% Washington Streat, Assessnent mEp
Parcel 1112125, and oorweved by Lillis B, Sayles to Edwin G. Chérlebois by WATYEnty
Seed dated May 12, 1220, and recarded in the Jefferson County Cleric’s Office on the
same day, in Liber 360, ot page 259. Thence W 23° E 66.85 feat along the Essterly mon-
jmmented margin of Weshington Strest to & point fust north of the Mortherly edoe of the
concrete walk leading into 707-709 Washington Street. This point is Esst of the East-
erly edge of the Washington Street sidewalk 3.57 Feet. Thence § 6§7°30° &, alony and
near the Northerly edge of above approsch walk- 53.83 fest o 2 stake; thence 5 22°
30° W~ 2.0 feet to a stake; thence S 67°15' E 5%.23 fest to 2 stade on ling with the
westerly side or fromt of the Charlebois garage and 3° soatherly fram the Sly founda-
tion wail of the same; thence § 737307 &~ 23.95% fest paralliel with and 3 fest Siy of
the gavage fomdation wall, to 2 stake; thence X 18%45° E. Tumming 3 feet Basterdy of
and parallel with, the foundation wall of the Charlebois gavege - 24.54 fest to a
stake: in the iy line of property known 25 $109 Flower Averme Past, assessment mep
Parcel #1112127, now o formerly cwred by Joim A. Flumerfelt; &d in the MHeatherly
tine of the former Savies property. Themce 5 71° B atong said former Sayles® Bortherly
iine 12.32 feet to an iron pipe, the Southsasterly oommer of the Plummerfelf PrOpRerty
at 108 Flower Avenve East and the Northwesterly commer of & triangelar pisce of land
gold by E. G. Charlebods o D. H. Wallsce of 1317 Plower Avenue East, by desd dated
dune 22, 1337, end recoxded in the Jeffevson Comty Clerk's Office Mszch 3, 1838, in
Liber 422 at page 534. Thence 5 5°40° E along the Hesterly line of sbove trisngoler
parcel 35.2 feet to a staks; thencs S 23° W 13.52 feet %o an inm pipe in the south-
westerly corner of the property owned by David H. Wallase $112 Flower Avenue East,
hesesswent parcel §1112128; thence § 71° E 1.0 feet along Wellsce's Sly line to &
point; thence S 23° W 18.0 feet to 2 stake; thence ¥ 71° W along the Southerly line
pf the former Sayles property and the Boptherly line of the Frencis Herrick POORRETY,
mown as 2715 dashington Styeet, Assessment parce} $13117124, 193.5 feet o the point
of beginning, in the Easterly momsented mezgin of Washingren Street, comalning
Fb:mﬁ 0.26 arwes of land. :

Hesarving a right of wmy 3 feot wide slong pert of the northerly and cesterly
sides of the parcal sbove oooveyed &5 reserved in 2 fsod Incs Pearl L. Cherlshols
&% Theodore W. Charlebols to Williasm Heyes and Lovetts Heyes dated June 20, 1885,
and recorded in the Jefferson County Clerk's Offjce Bugst 34, 1945 in Liber 453 of
Doeds at Page 352, reference ¢o wiich desd iz hereby hod for 2 rmowe perticviar des-
cription of such resexvetion.

Eeing the ecams premises corwveyed by Ellsen F. Rellingee as Bwscutrin of the
Egtate of Mildred M. Bellingsy Haves to Joseph 5. Susziine and Dorothy A Gumsdine
by dood dated Sspreaber 23, 1970 and vecorded the came day in the Jafferscn Coumnty
Clark's Office in Liber 824 of Deoeds ot pase 779.

Alse cooveying eny and all righits which the astere of Mildved M. Sollingsy Hayes
mEy hevs had in 2 doinl deivevsy op ootsblished is & Soed from Willlom Haewes and
Lovetto Haves to Franeds H. Hoomick Acted JFuiy 16, 184% and revceded $n the Jefferoom
Comty Clarkts GECice Awgust 34, 1945 io Libev 453 of tweds ot Pags 358.

St
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December  Ninefgen Hundred and  Righty-sewsn
Beiweet 000 5, CUARDING and DOROTRY A. GUANDTNO, bis wifs, residing
at 53l Franklin Styeet, Watertown, ¥ew York,

nerties of the fivet port, end
HEDY M. CIERIBCIONE, residing st 427 Flowsr Avemuwe East,

fiate——p
Watertown, Bew Yok,
sparé ¥ af ihe second part,
Wimmesseth that the part ivs of the first port, in comslderationof -

GEE - Dollar (§1.00 ]
lewful money of the United Stofes, zn@ other valusbia considerstion
pold by the parfh- of the second part, do heveby grast and veleme vnto the
part ¥ of the second part, her discribustses - and axigar forever, wk

ALYL THAT TRACT OR PARCEL OF LARD situats in the (lty of Wetertewn, County of
Jefferson amd State of Wew York, bounded snd described ss follows:

BEGINNIRG at 2 point in the sast Lise of Washington Street, ssif point lorated ﬁ@é’
the follmeing two {2} couraes from the sontheriy of tuyo raference poTuments set nesr
the southesst cormer of Weshimgron Street and East Flover Avenue:

1) 8 22°0587-15" ¥ & distance of 160.%8 foat to 2 point marksd by an sxisting
iren pipe set in the ezst welk lins of Weshington Strest:

2 § T1"-Q7'-13" E & distance of 3.9 fest to the place of beginming:

THENGE ruaning & 7L°-07'15" E & distance of I$7.13 feet to & point mavhed &y &
5/8” reber with survey caps

TRENCE yunning § 23°-00' W » disvancs of 54.00 Toet to » polnt mecbed by & 5/8°

rebar with survey cap$

THERCE runming ¥ 71°-07'-15" ¥ 2 disrence of 197.33 fset to a point marked by &
S/6° reber with survey cap set in the eapt lime of Hastimgton Street:

THERCE rwaning ¥ 23°-00° ¥ 2 distance of 54.90 fert to a point and the plece of
beginning and contaiming 0,244 gores of land, more or less.

Being the same premises.comveyed by Ralph M. Scezibine 28 Executor of the last
i1l and Testament of Gilds E. Scarabdmo to Joseph 8. awd Dovothy 4. Suardiso by deed
dated April 28, 1972 =nd recovded in the Jefferson Cownty Clerk"e OFFfice Msy 25, 1992 |
in Liber 838 of Deeds at page 1007,

RECE
REAL ESTATE
BEC 3 0 BE7

TRAMSFER m%
JEFFERSON. 20
COUNTY
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Stale Environmental Duality Review

SHORT ENVIRONMENTAL ASSESSMENT FORM

s
For UNLIST

ED ACTIONS Only
PART 1 - PROJECT INFORMATION (Te be completed by Applicant or Project Sponsor)

1. APPLICANT/SPONSOR

i % P HE
%v“f}:;{&u; 1 ‘\;, e T rh"\&."‘ IS

M
3. PROJECT LOCATION

Wunicipaly  Lalter ’\wv\:v Counly

4. PRECISE LOCATION {Stesl address and road intersecions, prominent landmarks, €12, or provide map)

(S

. IS PROPOSED ACTION:

O New

g

. AMOUNT OF LAND AFFECTED:

nifally _ {077 /ALRE  aces Ulnately 1LY Hele  aoes

& WILL PROPOSED ACTION COMPLY WITH EXISTING ZONING OR OTHER BXISTIA G LAND USE RESTRICTIONS?

0 ves Bl No  Hno, describe briefly

k wlie w‘;‘%

9. WHAT 15 PRESENT LAND USE INVICINITY OF PROJECT? S

[ Residential [ Industrial 3 Commercial ¥ Other

Deseribe:

;
v iy

16, DOES ACTION INVOLVE A PERMIT APPROVAL, ORFU ER GOVERNMENTAL AGENCY
RAL

(FEDERAL, STATE OR LOCAL)?
O Yes :gs Ho  yes, kst agencys) and pesmiliapprovals

11. DOES ANY ASPECT OF THE ACTION HAVE A CURRENTLY VALID PERMIT OR APPROVAL?
{3 Yes f‘f*~ No ¥ yes, isl agency(s) and permilfaporovals

12. AS ARESULT OF PROPOSED ACTION, WiLL TXST

g
#

03 Yes B Mo

PCERTIFY THAT THE B

U
I -

Signature;




v

Ll Yes L4 No

B WILL ACTION RECEIVE COORDINATED REVIEW AS PROVIDED FOR UNLISTED ACTIONS IN 6 NYCRR, PART 617.67 I NO, a negative declaration may be
superseded by another involved agency. .
Yes 3 No

C. COUL_D ACT!ON RESULT IN ANY ADVERSE EFFECTS ASSOGIATED WITHTHE FOLLOWING: (Answers mnay be handwritien, if legible)
C1. Exisling air quality, surface or groundwater quality or quantily, noise levels, exisling traffic patterns, sofid wasie production or disposal, potential for erosion,

dreinage or flooding problems? Explain briefly:
G2 Aesthetic agricuilural, archaelogical, historic, or other natural or cultural rsources; or community of neighborhood characler? Explain briefly:
C3. Vegelation or fauna, fish shelifish or wildife species, significan! hebitats, or threatened of endangered species? Explain briefly:
C4. A community's existing plans or goals as officially adopled, or a change in use of intensity of use of land o other nalural resources? Explain briefly:
CS Growih, subsequent development, or related activities fikely to be induced by the proposed action? Explain briefly.

CB. Long term, short term, cumulative, or other effecls not identified in C1-C5? Explain brefly.

C7. Cther impacis {including changes in use of sither quantily o ype of energy)? Explain briefly.

D. WILL THE PROJECT HAVE AN IMPACT ON THE ENVIRONMENTAL CHARACTERISTICS THAT CAUSED THE ESTABLISHMENT OF A CEA?
{1 Yes 0 No

E. IS THERE, OR 1S THERE LIKELY TO BE, CONTROVERSY RELATED TO FOTENTIAL ADVERSE ENVIRONMENTAL IMPACTS?
O Yes 0 No  Ifyes, explain briefly

PART Il! - DETERMINATION OF SIGNIFICANCE {To be completed by Agency)
INSTRUCTIONS: For each adverse effect identified above, determine whether it is substantial, large, important or otherwise significant. Each eflect should be assessed in
conrection with its (a) setting (i.e. urban or rural); (b) probability of oceurring; (c ) duration; {d} ineversibifity; () gesgraphic scope; and (f) magnitude. If necessary, add
attachments or reference supporiing materials. Ensure that explanations contain sufficient detail o show that ail relevant adverse impacts have been identified and
" adegualely addressed.

-

E
!

3 Check this box if you have identified one or more potentially large or significant adverse Impacis which MAY occur. Then proceed directly to
the FULL EAF andlor prepare a positive declaration,

O Check this box if you have defermined, based on the information and analysis above and any supporting documentation, that the proposed
action WILL NOT result in any significant adverse environmental impacts AND provide on attachments as necessary, the reasons supporting

this determination:
Name of Lead Agency
Prnt or Type Neme of Responsible Officer in Lead Agency Title of Responsible Officer
Signaiure of Responsible Officer i Lead Agency Signature of Preparer (If different from responsible officer)

()




Watestown, NV '9{_—115@11

In signring this Petition I am only indicating as @ property owner that [ am NOT
e ’

opposed o the proposed zone change of 703- 719 Wa s% ngton Street from
Lmﬁw{% Business te Neighborhood Busin

Address Name Signature Date
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Sharon Kehoe Add to contacts
To hedy_007@hotmail.com
From: Sharon Kehoe (sk320@aol.com}
Sent: Sat 2/18/12 7:46 AM
To:  hedy G07@hotmail.com
Good morning Hedy

Please clarify for ma. You have muftiply houses involved in this proposal for zoning change. You
indicated that you plan a uniform store there. | assume that would be for one property. What do
vo have planned for the olhers?

Sharon

From: .. Hedy <hedy_007@hotmail.com>
To: sk320 <sk320@aol.com>

Sent: Tue, Fab 14, 2012 11:50 am
Subject. zoning proposal

Dear Sharon,

Attached please find the draft of the zone proposal. | addressed your concern re: gas stations and
the “like". Hope this meets with your approval. | will be following up today or tomorrow as ['d like
io address any concerns and ulfimately submit to the zoning board.

Thank you for your consideration.

Sincerely,
Hedy



From: agnetto@twcny.rr.com

To: hedy_007@hotmail.com

Subject: RE: clarification?.......... RE: Zone Change
Date: Mon, 20 Feb 2012 10:45:02 -0500

I thought you were trying for both sides of the street. So then actually I'm not affected. | like my
zoning the way itis. Sorry. So, since I'm not affected, then by all means, go for the change. But
Hedy, between us, that looks like "spot zoning". Good luck!

Tony

From: .. Hedy [mailto:hedy_007@hotmail.com]
Sent: Monday, February 20, 2012 10:34 AM
To: agnetto@twcny.rr.com

Subject: clarification?.......... RE: Zone Change

Good Morning,

Thank you for responding to my email. I was hoping you could clarify some of the content
because I'm not sure I understand a couple of things.

What properties were excluded? (your statement)"l'm not sure why some properties in the block
were excluded from the change".

My proposal only includes the east side of the street. In the late 80's the west side was limited
business and the east was residential. | asked for a change to Limited business, which was
granted. Jeff Smith spot zoned his Health services which suits his business. Typically the zoning
board doesn't grant spot zones, but it seems they do for Health services. My proposal includes
the remainder of the property on the east side of the 700 block. There are no exclusions on the
east side, that | know of, so I'm not sure what you mean.

This statement, "maybe my property at 716 Washington St should also be excluded from your list
of properties affected", confused me. Would you mind explaining what you mean?

Thank you for the opportunity to discuss this.

All the best,
Hedy



{ ASSOCIATES, LLC

821 EAST GENESEE STREET F SYRACUSE NEW YORK 13210-1507 ¥ 315.475.3717 B FAX 315.475.0782

Via Regular mail and 5&
Email: anichols@watertown-ny.gov “

March 27, 2012

City of Watertown Planning Board
Attn: Andrew Nichols, Planner
245 Washington Street, Suite 304
Watertown, New York 13601

Re: Re-submitted Zone Change 703-719 Washington Street, Parcels 11-
12-126, 11-12-125, 11-12-124 and 11-12-123

Members of the Planning Board:

I am writing on behalf of Rothschild/Breuer Associates, the owner of
property located at 720 Washington Street. Our property is located across
Washington Street from the property which is applying for a zone change
from Limited Business District to Neighborhood Business District.

As a neighboring property owner, we support this request to change the
zoning to Neighborhood Business District. It is very difficult to utilize these
older residential properties for professional use. We feel a zone change will
allow the properties to be put to an appropriate business use, and be
consistent with the character of Washington Street.

I appreciate the opportunity to express our support for this proposal. If you
have any questions, I can be reached at (315) 475-3717 or via email at
mquigley@rothschildcompanies.com

Sincerely,

Michael A. Quigley
Partner



HILD/BREUER

| ASSOCIATES, LLC

821 EAST GENESEE STREET B SYRACUSE NEW YORK 13210-1507 ¥ 315.475.3717 B FAX 315.475.0782

E

(bﬁf G B,
Via Regular mail and "jj s
Email: anichols@watertown-ny.gov = waR 0% =

March 2, 2012

City of Watertown Planning Board
Attn: Andrew Nichols, Planner
245 Washington Street, Suite 304
Watertown, New York 13601

Re: Zone Change 703-719 Washington Street, Parcels 11-12-126, 11-12-
125,11-12-124 and 11-12-123

Members of the Planning Board:

I am writing on behalf of Rothschild/ Breuer Associates, the owner of
property located at 720 Washington Street. Our property is located across
Washington Street from the property which is applying for a zone change
from Limited Business District to Neighborhood Business District.

This change would be detrimental to the land use and character of the 700
block of Washington Street, unless the Planning Board makes the zoning
consistent for both sides of the street. The properties and uses are similar on
both sides of the street. One side of the street should not permit one use and
the other be more restrictive and not allow the same uses.

We would support this request if the zoning is changed to Neighborhood
Business District on both the East and West side of the 700 block. If a zone
change is not enacted for both sides of the street, a change for one side of the
street would appear to be spot zoning.



Andrew Nichols, Planner
March 2, 2012
Page 2

I recognize the problem the applicant is facing with their property. We are
facing the same issue, and need the same flexibility to insure our property
can be put to an economically viable use.

I appreciate the opportunity to express our concerns. If you have any
questions, I can be reached at (315) 475-3717 or via email at
maquigley@rothschildcompanies.com

Sincerely,

Michael A. Quigley
Partner



City of Watertown Planning Board
Excerpt from the Minutes — Meeting of April 3, 2012

RE-SUBMITTED ZONE CHANGE REQUEST - LBD TO NBD
703-719 WASHINGTON STREET — PARCELS 11-12-123 THROUGH 11-12-126

The Planning Board then considered a request submitted by Hedy Cirrincione to
change the approved zoning classification of 703 through 719 Washington Street, parcels 11-12-
126, 11-12-125, 11-12-124, and 11-12-123, from Limited Business District to Neighborhood

Business District.

Ms. Cirrincione approached the Board to explain her request. She mentioned that
she had received a copy of the minutes from the previous meeting, and also noted the recent
letter from Rothschild/Breuer Associates in support of the zone change. She had canvassed the
neighbors and found no opposition. She addressed the question of spot zoning, stating that she
believes the inclusion of property that is owned by others (the Blevins parcel at 719 Washington
St.) should remove any concern regarding undue benefit to a single individual. She also
mentioned the proposed changes would not necessarily create a drastic change in the
neighborhood. The uses that some neighbors (Sharon Kehoe, 702 Washington) had expressed
concern over, like gas stations, are only allowed by Special Use Permit. She further clarified that
her proposed retail use would be located at 715 Washington Street.

Ms. Cirrinicione proceeded, saying that she had owned property in the area for
nearly 25 years, and that the character of Washington Street had changed. She said that she was
having trouble finding tenants, now that she has to compete with large housing developments
with PILOT agreements. She believes that her proposal would be beneficial to the tax base. She
concluded by mentioning that Mr. Netto of 716 Washington Street was no longer opposed to the
change.

Mr. Nichols relayed comments via phone call from Sandra Rutledge of 124
Flower Ave E, who expressed concern regarding the possible use of Ms. Cirrincione’s vacant
interior lot for parking. The zone change has not been requested for that parcel, so it could not be
used as parking for a retail use.

Mrs. Gervera stated that she understands the investment of ownership, and the
desire to use the property in a manner beneficial to the community. She explained that
Washington Street was supposed to be a buffer area of low-intensity land uses as one progresses
toward the commercial areas downtown. Once the zoning is changed, the next owner may not
see fit to keep the use of the property low-key. This is especially concerning because there are
residences so close to the change area. Limited Business District makes for a softer transition.
Changing to NBD could cause a snowball effect in the area, with more and more intense uses
sprouting up.



Mrs. Freda said that she agrees with Mrs. Gervera’s assessment of the situation.
She added that a Special Use Permit does not offer any great protection, because the City’s legal
counsel will generally advise the City Council to approve SUP’s with conditions, rather than
reject them outright. Further, there are many intense uses that could negatively impact the
neighborhood that are allowed as of right, like a restaurant for example.

Mr. Harris stated that, although the current request is benign, future allowed uses
could be detrimental.

Ms. Cirrincione said that the snowball effect could be stemmed by the City if it
simply refused to approve further changes. She reiterated her point regarding the tax base, and
mentioned that the hospital itself is a rather intense use-—they have bulldozed houses for their
purposes. She does not believe the Washington Street could ever become like Arsenal Street.

Mrs. Gervera asked about parking. Mrs. Cirrincione replied that she thinks she
has plenty of room. At one point she had 23 employees at this location without issue.

Mrs. Gervera then moved to recommend approval by City Council of the request
submitted by Hedy Cirrincione to change the approved zoning classification of 703 through 719
Washington Street, parcels 11-12-126, 11-12-125, 11-12-124, and 11-12-123, from Limited
Business to Neighborhood Business.

Mr. Harris seconded the motion and it was defeated 4-0.

Mrs. Freda took a moment to inform Mrs. Cirrincione of the process and timeline
for referral to City Council.



City of Watertown Planning Board
Excerpt from the Minutes — Meeting of March 6, 2012

ZONE CHANGE REQUEST - LBD TO NBD
703-719 WASHINGTON STREET — PARCELS 11-12-123 THROUGH 11-12-126

The Planning Board then considered a request submitted by Hedy Cirrincione to
change the approved zoning classification of 703 through 719 Washington Street, parcels 11-12-
126, 11-12-125, 11-12-124, and 11-12-123, from Limited Business District to Neighborhood
Business District.

Mrs. Freda read the request, and asked if the applicant was present. Ms.
Cirrincione was not in attendance.

Mrs. Freda mentioned that a letter had been received from Rothschild/Breuer
Associates, owners of 720 Washington Street. The letter is on file in the City Engineering office.

Mrs. Freda asked for the Board’s thoughts. Mr. Fipps said that he would prefer to
leave the zoning as it is. Mrs. Gervera expressed concerns about it being spot zoning, and too
drastic of a change to the neighborhood. Mrs. Freda mentioned that things like auto sales and gas
stations could be allowed in a Neighborhood Business parcel.

Tony Netto, owner of 716 Washington Street, approached the Board. He asked
what the applicant’s intent was for the property in question. Mrs. Freda responded that the
applicant’s letter mentions a medically oriented retail operation—selling scrubs to hospital
workers.

Mr. Netto mentioned that the applicant’s properties are distressed in appearance.
He would like some assurance of improvements to the properties if the rezoning were to be
adopted. He also mentioned that he is okay with Ms. Cirrincione’s proposal, but he is opposed to
rezoning both sides of Washington Street as suggested in the Rothschild/Breuer letter.

Mrs. Gervera asked if the applicant would be able to sell scrubs in a Health
Services District (HSD).

Mr. Mix replied that the HSD only allows retail as an accessory to a primary
medical use. For example, an eyeglasses shop would not be allowed unless it were associated
with and optometrist’s office on the same property.

Mrs. Gervera stated that it does not seem wise to allow more retail in this area
when there are so many vacant storefronts on Public Square.

Mr. Mix then explained that Ms. Cirrincione had been responsible for the initial
change from Residence C to Limited Business in 1989. The change was controversial at the time
because it took place during the drafting of the Land Use Plan, which today still shows the area
as medium density residential. There was also some discussion at that time regarding the poor
state of the buildings and promised improvements.



Mr. Netto then added that he is not opposed to the specific use proposed, but once
it is changed to NBD it cannot be easily reverted.

Mrs. Freda stated her concern that changing to NBD opens up a lot of new uses.
Mrs. Gervera said that it would not fit the vision for Washington Street, which was a mixed use
area of medical offices and residential.

Mrs. Freda asked if the application should be tabled. Mrs. Gervera suggested
taking a vote since everyone seemed to be on the same page.

Mr. Fontana then moved to recommend approval by City Council of the request to
change the approved zoning classification of 703 through 719 Washington Street, parcels 11-12-
126, 11-12-125, 11-12-124, and 11-12-123, from Limited Business District to Neighborhood
Business District, as submitted by Hedy Cirrincione on February 21, 2012.

Mrs. Gervera seconded, and the motion was defeated with a 4-0 vote.



Public Hearing — 7:30 p.m.

April 11, 2012
To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Public Hearing Authorizing Spending of Funds from

the Repair Reserve Fund for Duffy Fairgrounds Stadium

In 1996 the City of Watertown received a $500,000 grant from the Empire
State Development Corporation for renovations to the baseball stadium at the Alex T.
Duffy Fairgrounds. A condition for accepting the funds required the City establish a
reserve fund and contribute $15,100 to the fund for five years starting in fiscal year 1996-
1997 through fiscal year 2000-2001. The fund currently has a balance of $67,224.

City staff has identified the following three projects that could be funded
from the reserve fund:

Masonry wall rehabilitation: The external concrete wall at the grandstand
needs surface repairs such as grinding out the joints and re-pointing,
replacing damaged blocks and applying a water-proof sealer. The project
is estimated to cost $15,000.

Locker room and manager’s office flooring replacement: The flooring in
the locker room and manager’s office is proposed to be replaced with a
rubber surface designed to withstand athletic footwear such as football and
baseball cleats. The project is estimated to cost $35,000.

Heater replacement (10 units): There are 10 wall mounted electric heaters
throughout the facility that need to be replaced at an estimated cost of
$3,000.

Prior to spending funds from an established reserve fund, the City Council
must hold a Public Hearing to receive public input on the appropriating of funds. A
Public Hearing has been set for April 16, 2012 at 7:30 p.m. to discuss the appropriation
of these funds. Once the public hearing has been held, the attached resolution authorizing
the expenditure of funds and the resolution awarding the contract can be considered by
the City Council.



Resolution No. 6

RESOLUTION

Page 1 of 1

Public Hearing Authorizing Spending
From the Duffy Fairgrounds Stadium
Reserve Fund

- Introduced by

¢

Council Member Jeffrey M. Smith

April 2, 2012

YEA

NAY

Council Member BURNS, Roxanne M.

Council Member BUTLER, Joseph M. Jr.

Council Member MACALUSO, Teresa R.

Council Member SMITH, Jeffrey M.

Mayor GRAHAM, Jeffrey E.

WHEREAS on June 2, 1997, the City Council approved establishing a Repair
Reserve Fund for the costs associated with renovations and capital repairs to the existing stadium

at the Alex T. Duffy Fairgrounds, and

WHEREAS the City has determined that the masonry, locker room and office
flooring, and heaters at the Alex T. Duffy Fairgrounds need to be repaired/replaced, and

WHEREAS the estimated cost of the repairs/replacements to be $53,000, and

WHEREAS on Monday, April 16, 2012, at 7:30 p.m., the City Council of the City
of Watertown held a public hearing to discuss the expenditure of funds from this reserve fund,

and

WHEREAS it has been determined that the expenditure of these funds is in

keeping with the purpose for the reserve fund,

NOW THEREFORE BE IT RESOLVED that the City Council of the City of
Watertown hereby authorizes the appropriation of funds to pay for the masonry repairs, locker
room and office flooring replacements, and heater replacements at the City’s stadium at the Alex

T. Duffy Fairgrounds.

Seconded by Council Member Teresa R. Macaluso




April 11, 2012

To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Public Hearings for 2012-13 Operating Budgets and 2012-13 through

2016-17 Capital Budget

As part of the Budget review process, the City provides the public with an
opportunity to voice their opinions about the Proposed Budgets, both Operating and
Capital. Staff is recommending that the City Council make a motion to set Public
Hearings on the Proposed Budgets as follows:

Monday, May 7, 2012

7:30 p.m. 2012-2013 Operating Budgets

7:30 p.m. 2012-13 through 2016-17 Capital Budget



April 11, 2012

To: The Honorable Mayor and City Council
From: Mary M. Corriveau, City Manager
Subject: Boards and Commissions

Mr. Frank Seminerio has left the area, which requires a replacement to be
named to the Board of Ethics. Mr Seminerio’s appointment to the Board of Ethics
expires on December 31, 2012.

The Board of Ethics is a five-member board appointed by the City Council
for one-year terms. At least one member who is an appointed or elected official or
employee needs to serve. Since December 16, 2002, | have served in this position.
Effective April 18, 2012, I will no longer be an officer of the City, therefore the City
Council will need to find someone willing to serve in this position on the Board.

Additionally, on January 6, 2003, the City Council appointed me as their
representative to the Watertown Local Development Corporation, | assume that based on
the action taken at the January 17, 2012 City Council meeting, the Council no longer
wants me to continue representing them on this Board. Therefore, a replacement must be
named. The next Watertown Local Development Corporation meeting is scheduled for
April 19, 2012 at 8:30 a.m.



April 11, 2012

To: The Honorable Mayor and City Council

From: Mary M. Corriveau, City Manager

Subject: Sales Tax Revenue — March 2012,
Third Quarter Results

The City has received the monthly sales tax revenue numbers from
Jefferson County, which also reflect the collections through the City’s third quarter. In
comparison to March 2011, the March 2012 sales tax numbers are up $ 178,549 or
12.35%, actual to actual. In comparison to our original budget projection for the month
of March, the sales tax numbers are up $137,185 or 9.22%.

The year to date actual to actual receipts are up $749,272 or 6.25%, year
to date budget to actual receipts are up $406,054 or 3.29%. Year to date revenues for the
current Fiscal Year are $12,746,563.

Please note that this represents the quarterly true-up payment for the third
quarter of Fiscal Year 2011-2012. Collections for the current quarter are up 5.92% over
last year, actual to actual, and up 2.97% budget to actual.

The attached spreadsheet shows the detail collections for this year and last
year, along with the budgeted numbers. Collections for Fiscal Year’s 2007-2008; 2008-
2009; 2009-10, and 2010-11 have been added to provide historical prospective.



March 2012 Third Quarter

July
August
September
October
November
December
January
February
March
April

May

June

YTD

July
August
September
October
November
December
January
February
March
April

May

June

YTD

Sales Tax Collections

Actual 2007-08 Actual 2008-09 Actual 2009-10 Actual 2010-11 Actual 2011-12 Variance
$ 1,202,556 § 1,276,583 § 1,054,235 §$ 1,294,030 § 1,359,433  § 65,403
$ 1,150,965 $ 1,268,437 $ 1,111,868 §$ 1,250,127  § 1,319,714 § 69,587
$ 1,777,545 § 1,529,231 $ 1,805,736 §$ 1,777,374  § 1,886,899 § 109,525
$ 1,041,228 § 1,103,267 $§ 1,081,394 §$ 1,147,531 § 1,215,872 § 68,341
§ 1,089851 § 1,106,240 $ 1,056,203 §$ 1,203,035 §$ 1,207,881 § 4,847
$ 1,554,307 § 1,413,485 $ 1,606,018 §$ 1,681,408 § 1,897,409 §$ 216,001
$ 1055815 § 1,073,261 § 1,103,884 $ 1,213,795 § 1,195,675 § (18,121)
$ 925,894 § 843,971 § 921,272 § 984,089 $ 1,039,230 § 55,141
$ 1,591,250 § 1,458,063 $ 1,572,098 §$ 1,445,902 § 1,624,451 § 178,549
$ 1,044,434 % 954,271 $§ 1,121,188 $ 1,190,708 § -
$ 1,070,945 §$ 960,159 § 1,079,512 § 1,164,270  § -
$ 1,689,660 § 1,479,763 $ 1,709,687 §$ 1,654,800 §$ -
§ 15,194,501 § 14,466,732 $ 15,223,095 16,007,070 § 12,746,563 § 749,272
Original Budget 2011-12 Actual 2011-12 Variance
3 1,331,050 §$ 1,359,433 § 28,383
$ 1,285,891 § 1,319,714 § 33,823
$ 1,828,221 § 1,886,899 § 58,677
3 1,180,359 § 1,215,872 § 35,512
$ 1,237,451 § 1,207,881 § (29,570)
$ 1,729,510 § 1,897,409 § 167,899
$ 1,248,520 § 1,195,675 § (52,345)
$ 1,012,242 § 1,039,230 $ 26,988
$ 1,487,266 $ 1,624,451 § 137,185
$ 1,224,772 § -
$ 1,197,578 § -
3 1,702,142  § -
3 16,465,000 $ 12,746,563 § 406,054

% Inc/(Dec)to Prior

April 11, 2012

Quarterly

% Inc/(Dec) to

Year
5.05%
5.57%
6.16%
5.96%
0.40%
12.85%
-1.49%
5.60%
12.35%
0.00%
0.00%
0.00%

6.25%

%
2.13%
2.63%
321%
3.01%

-2.39%
9.71%
-4.23%
2.67%
9.22%
0.00%
0.00%
0.00%

3.29%

Variance

244,514

289,189

215,570

120,884

173,842

111,328

Prior Quarter

5.66%

7.17%

5.92%

0.00%

2.72%

4.19%

2.97%

0.00%



April 9, 2012

Advisory Council

Jefferson County Office for the Aging
175 Arsenal Street

Watertown, New York 13601

Watertown City Council
245 Washington Street
Watertown, New York 13601

Dear City Manager Corriveau, Mayor Graham and City Council Members,

As President of the Jefferson County Office for the Aging Advisory Council, I would
like to take this opportunity to share with you a deep concern that was discussed at
the past council meeting on March 13, 2012.

The Advisory Council Members unanimously requested that the city be notified of
their concern regarding the possible relocation of the Citibus transfer station. The
Council Members recommended that the Citibus Station remain on its present
location on Arcade Street where it is easily accessible to all seniors and those with
disabilities that require using walkers and wheelchairs. Public transportation is a
major issue in Watertown and other proposed Citibus relocation sites have presented
a problem with accessibility.

We value the position you have in our city government, and hope that as a local
decision makers, you will make every effort to assist seniors and those with
disabilities in resolving this potential transportation problem. We truly want to
advocate for a future that provides for Senior safety and accessibility.

Respectfully,

Holly White Armstrong
President of the OFA Advisory Council
Jefferson County Office for the Aging
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